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Preface

Welcomel!

TheWorld Wide Web hasfueled the explosive growth of the Internet and the emerging
software and servicesindustriesthat surround it. The Web letsindividuals, companies,
and institutions—anyone with an Internet connection—publish electronically.

The fundamental unit of the Web is the “ page” you see when you browse for
information. Pages are hypertext documents. When you click on alink, your computer
getsthe page referenced by the link and displaysit on your screen. Web pages can also
have images, sound, video, forms, and other features.

What is GNNpress?

GNNpressisan interactive authoring tool that hel psyou create and publish Web pages.
Y ou can use GNNpress with or without access to the GNN Hosting Service. With the
GNN Hosting Service, you will be able to save your pages directly to the GNNservers
used by the service.

What is the GNN Hosting Service?

GNNpress and the GNN Hosting Service give you an integrated publishing system for
the World Wide Web. The computer system on your desk connectsto GNN’s Web
servers where you can publish your pages. The GNNpress software and the GNN
Hosting Service enable you to join the thousands who have made their presence known
on the Internet.

Y ou can use GNNpress with several levels of service. Asyour Internet needs grow,
you can move up to higher servicelevels. Each servicelevel givesyou moredisk space
and supports more frequent page accesses than the previous level.

No service: You can use GNNpressto create Web pages without having a GNN
Hosting Service account. If you have your own GNNserver, you can use GNNpress
to save pages directly to that server. Otherwise, you have to use some other file
transfer mechanism to manually move the pages you create with GNNpressto the
Web server you are using.

Personal Service: You can access the Internet and publish your pages on the
World Wide Web. GNNworksis the browser you use to surf the Web. GNNpress
isthe tool you use to create and publish your pages on the Web. Together, they
create a comprehensive and powerful Internet software suite for the home
consumer. The Personal Service level isincluded in a GNN membership.
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Domain Service: This service level also gives you a unique “domain” name —
such as nyconpany. com . This makes your company easy to find on the Web
(ht t p: / / wwv. nyconpany. com ) and lets you project a professional corporate
image.

Commercial Service: In addition to a domain name, this service level givesyou

control over most administrative, database, and programming capabilities of the
GNNserver where your Web site is hosted.

Dedicated Service: In addition to the features of the Commercial service, this

service level givesyou full accessto the system, your choice of hardware and soft-
ware configuration, and secure financial transactions.

What is a GNNserver?

A GNNserver is a powerful Web server you can use to create, publish, and manage
information on the World Wide Web. The GNN Hosting Service uses GNNserversto
host your pages. If you want to set up your own Web server, you can download the
GNNserver software for free from ht t p: / / www. t ool s. gnn. cond i ndex. ht i

The GNNserver is extendable with C and Tcl APIsthat can access various types of
databases. Full CGlI support is also provided.

About This Book

Thisbook isboth atutorial and areference manual for the GNNpress software. If you
are anew user, you should start with Part |, use the software for awhile, and then read
through the rest of the book. Experienced users can search through the chapters, table
of contents, and index to find special topics explained.

Thisbook also covers some of theinteraction between GNNpressand GNNserver. The
GNNserver documentation describes administration and programming of the server.

Versions of GNNpress

Thismanual describes GNNpressv1.1. If you are using an earlier version of GNNpress
(such asv1.01), some of the v1.1 features will appear differently or will not be
available. Iconslikethe oneto theleft identify featuresadded in v1.1. Y ou can upgrade
to GNNpress v1.1 by downloading the software from the GNN Web Site (at
http://gnn.conl ).

By default, GNNpressv1.1 originally used “ Short Menus’ mode, which hides access
to advanced features. These features include MiniWebs, Style Sheets, and some
dialogs for setting preferences. If these features are not visible in your version of
GNNpress, choose the Tools=>Preferences menu item. In the General Preferences
dialog, uncheck the “ Short Menus” item. Then, click ok. When you use the longer
menus, you will see menusitems for administering your Web site that are supported
only if you have the Commercial or Dedicated level of GNN Hosting Service.

2 User's Guide to GNNpress 1.1
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Why Give Away Our Software for Free?

In our ongoing effort to support and promote publishing on the World Wide Web,
GNN makes two major Web tools— GNNpress and GNNserver — available at no
charge. GNNpress is the top-ranked Web page authoring software, and GNNserver is
the remarkable server software at the core of the GNN Hosting Service. This free
distribution is GNN'’s gift to the Web community.

To Contact Us or Get More Information
To sign up for GNN Hosting Service:
- Call 800/819-6112
Send email toi nf o@nnhost . com

Read htt p: // gnn. com gnn/ j oi n/ i ndex. ht m or
http://wwmv gnnhost . conl

Goto the “GNN" keyword on AOL.

For GNN Hosting Service Technical Support:
Call 800/879-6882
Send email to support @nnhost . com or support @nn. com
Read htt p: / / ww. gnnhost . com /

To download GNNpress or GNNserver for free:
Read htt p: // ww. t ool s. gnn. cond i ndex. ht i

Do-It-Yourself Authoring and Publishing for the World Wide Web 3
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Part 1:
Essentials

Part | provides the bare minimum you need
to know to create and publish Web pages,
plus some information that will help you later.

Chapter 1 orients you to this book and its style.

Read Chapter 2 if you need to install GNNpress. It coversinstallation and
system requirements. It also covers afew essentials about preferences you
may need to set before you can run GNNpress.

Work through the examplesin Chapter 3. These give you ataste of using the
tools.

Take a quick tour of the World Wide Web to see how it works and what
it can do.

Create aWeb page with hyperlinked text and imagesand publish it to your
GNN Hosting Service directory (or to a public directory where you can
test your pagesif you are not yet a GNN Hosting Service subscriber).

Use the MiniWeb to see how Web pages are organized.

Read Chapter 4 to get an overview of the GNNpress workspace. This
overview will help you understand the tasks and functionsin Part 2.

Chapter 5 coverssome basics (no moreisneeded!) about HyperText Markup
Language (HTML) and other secrets of the World Wide Web.

Do-lt-Yourself Authoring and Publishing for the World Wide Web 5







Using this Book

In This Chapter . ..

Our Assumptions About You 7
A Tutorial and a Reference 8
What's New in V1.1? 10

Our Assumptions About You

We realize there is probably no “typical” reader of this book or user of GNNpress.
Some of you are novices; some have considerable experience. How you will use this
book depends on what you already know. How we explain things depends on what we
assume about you and your system.

Y ou can use GNNpress if you can use aword processor.
We assume your computer connects to the Internet either directly or through a
modem connected to a service such as GNN. Otherwise:

If your computer connects to alocal-area network (LAN), you should contact
your system administrator to find out how to connect to the Internet.

If your computer is not connected to a network or modem, you must connect it.
We assume you know how to use your computer and its operating software.

- Youknow about filesand directories (sometimes called documents and fol ders),
how to create them, rename them, move them, and del ete them.

- You know how to use your computer’s operating system to run programs.

- You have experience with a window-based, graphical user interface, like
Microsoft Windows or the Macintosh.

- You know how to use your computer’s mouse.

We assume you have used one of the popular word-processing software packages,
such as Microsoft Word.
- The editing conventionsin GNNpress are similar.

- Thefile-saving operationsin GNNpress look similar, but they also allow you to
save files over the Internet.

Do-It-Yourself Authoring and Publishing for the World Wide Web 7



Using this Book
1 A Tutorial and a Reference

We do not assume that you are familiar with the World Wide Web and with the

concept of navigating through information with hypertext, but we recognize that
many of you are familiar with these services and concepts.

If you are familiar with Web navigation, scan Chapter 3 to see how GNNpress
lets you browse the Web. Then work through its examplesto create a\Web page.

GNNserver Administrator

Administering a GNNserver requires expertise typical of a system administrator.
Extending or customizing the server requires programming expertise.

The GNNserver manages permissions for access to information, user accounts, and
modification of files. Hence, the GNNserver administrator hasthe responsibilities of a
system administrator. Separate documentation for the GNNserver softwareisavailable
for those who use the GNN Hosting Service at the Commercial or Dedicated level and
those who download the free GNNserver software and manage their own server.

A Tutorial and a Reference

We intend this book for the novice and the experienced user. Part 1 isatutorial and a
description of the workspace. Part 2 introduces many more details and advanced
features of GNNpress and serves as areference manual too. It also covers the way
GNNpress and the GNN Hosting Service interact.

How to Use This Book

Weurgeyou to usethisbook, not just read it. To learn about the software, use the book
asatutorial. We show how to accomplish avariety of tasks. Work through the
instructions to learn. The book usually introduces a set of steps to accomplish a
particular task with a distinctive heading:

=>» Do atask:

Following the heading that introduces a task are either sequential steps or optional
steps, each with its distinctive style:

1 Numbered paragraphs, like this one, designate step-by-step instructions. Follow
them to learn how the tools work. Menu commands are shown with arrows, for
example, File=>Save means you should pull down the File menu and choose the
Save option.

B Paragraphswith asquare bullet, like this one, are optional steps. Usually thereisa
seguence. Do one or more of the steps to cause the designated action or actions.

8 User's Guide to GNNpress 1.1



Using this Book
A Tutorial and a Reference 1

After you have gained experience, you will find that the book serves as aworking
companion and a source of more detail. Y ou can find information either through the
table of contents or the index.

Considering our experience with many software packages, we recommend that you go
through the book thoroughly after you have used the software for awhile. Y ou will
discover useful features that you breezed over the first time.

Online Help

There are many online help pages available throughout the application. Most dialogs
have a help button that you can click to get assistance with a specific task. Y ou can
search for specific topics using Help=>Search For Help On Thiswill bring up adialog
box where you enter aterm to search for in the online documentation.

Typographical Conventions

We use avariety of fontsto identify items or processing steps:

bold, sans serif. Menus, menu items, and field names. Menu names
with options use arrows, for example, File=Save.

italic: To emphasize selected words, for example, in the
paragraph above, “We urge you to use this book...”

italic, underlined A hyperlink. When browsing a Web page, click on a
hyperlink to display the Web page it references.

couri er Text that you type. For example: htt p: // gnn. cond .

Variations Among Different Platforms

GNNpressisavailable for Microsoft Windows and M acintosh. We have compromised
between making the application similar across different platforms, versus making it
look similar to other applications on the same platform. Paragraphs in this book that
apply to specific platforms are identified in the text.

Do-It-Yourself Authoring and Publishing for the World Wide Web 9



Using this Book
What's New in V1.1?
What's New in V1.17

By default, GNNpressv1.1 originally used “ Short Menus’ mode, which hides access
to advanced features. These features include MiniWebs, Style Sheets, and some
dialogs for setting preferences. If these features are not visible in your version of
GNNpress, choose the Tools=>Preferences menu item. In the General Preferences
dialog, uncheck the “ Short Menus” item. Then, click oK.

When you use thelonger menus, you will see menusitemsfor administering your Web
site that are supported only if you have the Commercial or Dedicated level of GNN
Hosting Service.

If you've used GNNpress v1.0 before, see page 193 for alist of the new features you
will find in GNNpressv1.1. Theicon to the left identifies features that are new in
GNNpressvl1.1. If you are using an earlier version, these featureswill not be available.
To find out how and when you can upgrade to GNNpressv1.1, please visit the GNN
Web Site (ht t p: // gnn. comi ) for update information.

10 User's Guide to GNNpress 1.1



Installing GNNpress

In This Chapter . ..

System Requirements 11
Install GNNpress 13
Updating to New Versions of GNNpress 14
Preferences You Should Set Now 14

This chapter explains how to install GNNpress on the following operating systems:
Microsoft Windows 3.1, 3.5 NT, Workgroups, and Windows95

Mac OS: System 7 and later

Y ou can download the GNNpress software from ht t p: / / gnn. com,
http://wwmv gnnhost. com ,or http://ww.tool s. gnn.com .

System Requirements

If you want to use GNNpress over the Internet, you need to have a“ SLIP” or “PPP”
connection from an Internet service provider, modem, and the appropriate connection
software (for example, Trumpet winsock or Chameleon).

Y ou can still use GNNpressto author and accesslocal fileswhen your computer is not
connected to the Internet. For example, while you create pages you may want to leave
your modem off and then connect your modem to the Internet when you are ready to
publish your pages. When your modem is off, you have access to all the features of
GNNpress, but cannot open, save, delete, or browse on network locations.

If you have additional questions about using GNNpress with various types of Internet
connections, see the GNN Hosting Service Frequently Asked Questions (FAQ) list at
http://wwmv gnnhost . coml publ i sh/ fag/faqg. ht m

Do-It-Yourself Authoring and Publishing for the World Wide Web 11



Installing GNNpress
2 System Requirements

MS Windows

Microsoft Windows 3.1, NT 3.5, Workgroups, or Windows 95

Intel x86 microprocessor:
386 minimum
- 486 or above recommended

4 Mbytes RAM minimum; 8 Mbytes recommended
5 Mbytes free disk space required for installation
Internet TCP/IP software:

- Windows NT and Windows95 have support for TCP/IP built in. Windows NT
and Windows95 users do not need to install third-party software.

- The Windows 3.1 and Windows for Workgroups 3.11 operating systems do not
have built-in support for TCP/IP, and you haveto install a“TCP/IP stack” on
your system if you plan to search the World Wide Web. Sources of TCP/IP soft-
ware include FTP Inc., Microsoft, NetM anage, Novell, Digital Equipment
Corp., and Spry Inc.

A modem or direct network connection. (A modem is required to use GNNworks.)

Macintosh
System 7 or above.
CPU: 68020 or higher, or Power PC
8 Mbytes RAM; 12 Mbytes recommended
5 Mbytes disk space required for installation
MacT CP software (check your system disksif it is not already installed)

A modem or direct network connection. (If you use a modem, you also need PPP
or SLIP software.)

12
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Installing GNNpress

Install GNNpress

Install GNNpress
MS Windows

=> |nstall GNNpresson Windows 3.1, NT 3.5, Workgroups, or Windows95:

1 Click onthe Web link to download GNNpress. Specify the location on your hard
drive where you want to store the compressed GNN press software. This can be a
directory where you store temporary files.

Use the File Manager to find the file you downloaded.
Double-click on the file you downloaded to expand and run the setup procedure.
Follow the prompts in the setup procedure to install GNNpress.

g b~ W N

When the installation is complete, you can double-click on the GNNpressicon in
your Program Manager to run GNNpress.

Installing as a GNN Hosting Service Member

If you are a GNN Hosting Service member and you used GNNworks to download
GNNpress, the software will be installed in the GNN directory and will automatically
use the same dialup connection as GNNworks.

Installing with No Internet Connection

If you are not a GNN Hosting Service member and you do not have aW NSOCK. DLL
file (TCP/IP connection software), you will see a message that says“Couldn't find
TCP/IP network (W NSOCK. DLL ). Would you like a stand-alone installation?”’

If you proceed with a stand-alone installation, a null WNSOCK. DLL is placed in the
GNNpressdirectory. GNNpresstellsyou that you are not connected to anetwork when
you first try to access an Internet location.

If you install GNNpress stand-alone and later decide you want to use it over the
Internet, you must change the installation as follows:

1 Install Internet access connection software (this should place afile called
W NSOCK. DLL in your windows directory.

2 Arrange for Internet access from a provider such as the GNN Hosting Service.

3 Start the Windows File Manager and search for GNNPRESS. EXE . Delete the
W NSOCK. DLL filein the same directory as GNNPRESS. EXE . If thereisno
W NSOCK. DLL fileinitsdirectory, GNNpresswill usetheW NSOCK. DLL fileinthe
windows directory.

If you delete the null WNSOCK. DLL  without installing Internet access software, and
then try to use GNNpress, it will not start. Either install avalid W NSOCK. DLL or
reinstall GNNpress.

Do-It-Yourself Authoring and Publishing for the World Wide Web 13



Installing GNNpress
2 Updating to New Versions of GNNpress

Using GNNpress with an AOL Account

Y ou can download a special version of the WNSOCK. DLL file from America Online.
Go to keyword: wi nsock to download thisfile, which allowsyou to use GNNpress on
your PC through your America Online account.

Macintosh

=> |nstall GNNpresson a Macintosh:

1 Click onthe Web link to download GNNpress. Specify the location on your drive
where you want to store the compressed GNN press software. This can be a direc-
tory where you store temporary files.

2 Double-click on the file you downloaded to expand and run the installation.

w

Follow the promptsin the installation procedure to install GNNpress.

4 When the installation is complete, you can double-click on the GNNpressicon to
run GNNpress.

Updating to New Versions of GNNpress

When new versions of GNNpress are introduced, you can update over the network
instead of re-installing. Select File=>Upgrade GNNpress. Y ou can download a new
version of the software and install it.

Preferences You Should Set Now

If you want to use GNNpress to send email, you should set your Mail Address in the
Network Preferences dialog. To see this dialog, choose the
Tools=>Preferences=>Network menu item.

Chapter 10 covers Preferencesin detail, but you might need to set the Proxy server now
if your siteis behind afirewall or if you connect to the Internet through a service
provider who runs your connections. First ask your System Administrator if your are
behind afirewall. Some hints that you might be are:

Y ou cannot ftp to aremote site.
Y ou cannot log in to aremote site.
Y ou can reach internal Web servers but no external Web sites.

=>» Setting preferencesfor use behind afirewall:
1 Start GNNpress.
2 Choose the Tools=>Preferences=>Network menu item.
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Preferences You Should Set Now

3 Click the Always Proxy check box.

4 Ask your system administrator for the name of the Proxy server. Typically itisin
the form host name: port (for example, www. nycom com 81 ). Do not type the
leading http://.

5 Youmay also need to set asocKs hostnamein thisdialog if you are behind afire-
wall. Ask your system administrator.
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Tour the Web and
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In This Chapter . ..
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Publish to the GNN Hosting Service 28

Thischapter givesyou aquick introduction to browsing and authoring with GNNpress.
It takes you through step-by-step instructions on how to browse and create a simple
page from atemplate. It also shows you how to use GNNpress to author a Web page
and publish it to the GNN Hosting Service.

A Little Background

Before we start our tour of the World Wide Web and GNNpress, we'd like to explain
afew of the termsyou’ll see. They are alot less mysterious than they sound.

W eb Pages: The documents you see on the Web are called “ pages.” They contain
text, images, and “links’ that let you jump to other pages.

Browse: When you look at aWeb page, you are “browsing” that page, and the soft-
wareyou are using is called a“browser”. Another term for browsing Web pagesis
“surfing.” GNNpressis both a browser and an “authoring tool” — because it lets
you look at pages and create or change them.
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A Little Background

W eb server: The computer that stores the pagesyou seeis called a“Web server.”
It runs software that knows how to send pages and images to browsers.

Web client: On the Web, the “client” is your own computer. Y ou don’'t need to
understand “client-server computing” to use GNNpress. In case you're curious, a
“client” computer is one that sends requeststo a“server” computer. The “server”
processes the request, and the “ client” takes care of showing you the resullts.

4¢—URLs 7

ﬁ\/

Pages/fles ——»

Web servers Web client (or “browser”)
(Web pages published here) (GNNworks or GNNpress)

URL: The strings of characters (like ht t p: / / www. nyconpany. coni ) you keep
seeing in advertisements are locations on the Web called Uniform Resource L oca-
torsor “URLS’. Y ou can pronounce this as “you-are-els’ or “earls’.

Web site: All your pages, images, and other files make up your “Web site.”

Home page: Thefirst page you want peopleto seein

your set of pagesis called the “home page.” Other Web site
pages are just “ pages.” “Home”

page
MiniWeb: With GNNpress, you can treat &l the
pages, images, and other filesin adirectory asasmall links

version of the Web — called a“MiniWeb.” A

MiniWeb acts asa“File Manager” for your Web
pages. Y ou use MiniWebs to manage your pages and Other pages
see connections between files.

HTML: The language used behind-the-scenes to

format Web pagesis called HyperText Markup Language (HTML). In the past,
people had to learn this language to create Web pages. Now, you can use
GNNpress to create pages as easily as you would write a letter using aword
processor.

Publish: When you make your pages public to other people browsing the Web, you
are “publishing” those pages. With GNNpress, publishing is about as easy as
saving afile with aword processor.
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What You See When You Start

=>» Tostart GNNpress, either:
B Double-click the GNNpressicon in the Global Network Navigator 4
program group or folder.

By default, GNNpress starts with a Page Window with helpful pointersto G}\]Npre.ss
documentation, support, and authoring assistance. Y ou may set your

Preferences (see page 170) to bring up an empty Web page, a specific page or a
MiniWeb.

| |34 @ A= | g3l ][m]

Location: |c:\users\default\paged.htm ||EI

Title: |F‘Iease title this page. (Page 4] |

? +
\ Location field:
enter URL to

access a new
Web page

Browse the World Wide Web

GNNpressisboth abrowsing and an authoring tool. In this section we cover briefly its
use as a browser. As abrowser, GNNpress offers many of the same capabilities you
enjoy with the GNNworks browser. When you want to learn more browsing the Web,
see Chapter 6.

The stepsin this section assume that your modem is connected to the GNN service.
(Y ou can use GNNpressto create and access pages on your own disks even when your
computer is not connected to the Internet. For example, while you create pages you
may want to leave your modem off and then connect your modem to the I nternet when
you are ready to publish your pages. To find out how, skip to page 22.)
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Browse the World Wide Web

Go Surfing!

This section shows you how to browse the Web with GNNpress.

=>» Tostart your tour of the Web:

1 Using your mouse, move the cursor to the Location field in the Page Window.

2 If thereisany text in thefield, hold your mouse button down and sweep over it. If
your mouse has more than one button, use the left one.

3 Hit your Backspace key to erase the highlighted text.

4 Typehttp://gnn.com . (Don'tincludethe period.) Then pressyour Return key.
Thisisthe address or “URL" of the Global Network Navigator “home page,”
which GNNpresswill start loading.

m  Wait for alittle while—the small animation in the upper right corner of the
window tells you that the computer is transferring information. In addition,
messages at the bottom of the page tell you when the connection is made and
the size of the files that are being transferred.

m Thispage changesevery week, so don’'t worry if it doesn’t look like the picture
below. The instructions that follow lead you to a gallery of paintings that
includes the Mona Lisa. If you find links to something else that interests you,
go ahead and try those links. The exact path to the gallery of paintings may
change, too. If the path changes, go ahead and explore on your own.

“Download in progress”

‘Welcome to GNN

JJEJ SERBEREN

animation

Location: |hﬂp fhwrerei.gnn.com/
S

Title; [Welcome to GNN

Linked image: /

Click on an area to see
the page linked to that
part of the image

6 PERSONAL FINANCE

, 's-
_| Mekong Diary

Messages about file —rlzug\
transfer are shown here  |[Fonvard

+
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Browse the World Wide Web

5 Look for the text that says, “Whole Internet Catalog” or “WIC.” Click on thistext
to open the home page for the catalog.

6 Click onthe“Select” link to move into the catalog.

7 You will see headings and words colored and underlined. These are hyperlinks.
Move the cursor to the All Subjects hyperlink and click on it.

8 Scroll down and click on the Arts Exhibits link.

9 Scroll down the page until you find the Leonardo da Vinci Museum link (in the
“Artists’ section). Click on thislink.

10 A page entitled Leonardo da Vinci Museum, appears. Click the Go button.

11 Scroll down to the Enter the Main Gallery hyperlink and click the mouse.
12 Click the East Wing link. “ Postage stamps” of famous paintings appear.

13 Scroll down the page until you see the Mona Lisa postage stamp. Click onit. After
atime delay, shefills abig part of your screen.

14 Now traverse backward by clicking the Back icon at the top of the Page Window.
Then click it again. Y ou can choose another wing of the museum to visit if you like.

Asyou browse the Web, you may see messages like “could not contact server.” This
means the Web site you are trying to reach is either busy or not running. Y ou can try
the link again later. See page 54 for details about such messages.

Your Hot List

Browse the Web by visiting links that look interesting. If you find a page you would
like to remember, you can add it to your GNNpress Hot List, a personal list of
interesting pages.

=>» Toadd apagetoyour Hot List:

1 When you are connected to a page that you want to Forward CiriE
add to your Hot List, choose the Browse=>Add to Hot Stop Shift+Crl+5
List menu item. (That is, choose the Add to Hot List Reload Page  Shift+Ctrl+R
item from the Browse menu. We will use the > Global History...

arrow for menu choicesin therest of thisdocument.) Hot List...
Add To Hot List

2 Now you can usethat Hot List item in this session
and any time you use GNNpress in the future. Choose the Browse=>Hot List menu
item. The title of the Web page you added is shown in your list.

3 Select theitem you want and click Fetch to open that page.
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Create and Edit a Web Page

The stepsin this section show you how to create a Web page for yourself. Y our page
will have text, links, and away for people to send you email. And, you'll be surprised
how quickly you can create all of this.

=>» To create and edit your personal Web page:
1 CreateaBlank Page:

m Choose the File=>New Page menu item. Y ou’ll see a blank window that says
“Pleasetitlethispage.” Thisisjust like a blank document in aword processor.

Please title this page. (Page 2] nn

JJE_l Seed P £3 <] o] =]
Location: [cgnnipagez.htm | 2]

Title: |Please title this page. [Page 2) |

+

1 :

m Let'sstart by giving the page atitle. In the Title field above the blank area, type
“ 'sPage” and fill in your name. For example, type “ Joe’s Page”. Press
the Return key and you will seethistitle at the top of the window.

2 Typeand Format Text in Your Page:

m At thetop of the page, type “Welcome to 'sHome Page!” Fill in your
name again. For example, type “Welcometo Joe' sHome Page!” Then, click on
the welcome message you typed to make sure the cursor isin thisline.

m Choose the Format=>Heading=>Hdg 1 menu item. This makes your welcome
message big and bold. Y our welcome message will look like this:

Joe's Page n +

| 013 0] Sed 9] 28] < o]
Location: |cignnipage2.htm |E

Title: |Joe's Page |

Welcome to Joe's Home Page! )fl'

22 User's Guide to GNNpress 1.1



Getting Started: Tour the Web and Create a Page

Create and Edit a Web Page

3 Createalist:
m After your welcome message, type this text:

-

Welcome to Joe's Home Page!

These are my favortte links:
GRIT

“Webcrawler

-

m Useyour mouse to highlight the lines that say “GNN” and “Webcrawler”.
(Highlight all of both lines.)

m ChoosetheFormat=>List=>Bulleted Listmenu item to make thesetwo linesalist.
These are my favortte links:

® G
® Webcrawler

L L

4 Create Linksto Other Pages:

m Useyour mouseto highlight the word “GNN”. Then choose the Element=>Link
menu item.

m Typethe URL for GNN’'shomepage (htt p: // gnn. coml ) intheLink to Page
field, like this. Then, click the ok button. The text that says“GNN" ishow a
link to GNN’s home page.

Link To Page: | OK I
[t com

Append Anchor Name: Select O"IVi

| Browse... |

Relativize |

m Double-click on the link you just created to the GNN home page. Double-
clicking opens a second window. (Don’t worry if you accidentally single-click
on thelink. Y ou can use the Back button later to move back to the page you are
editing. Y our changesto the page will still be there unlessyou click the“ Reload
Page” icon.)

m Follow the link on GNN'’s page to the “Whole Internet Catalog” or “WIC.”
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Create and Edit a Web Page

m From the Whole Internet Catal og, follow the link to WebCrawler.

| |54 ] @4 P| 53 =]

Location: |htlp:Hwehcrawler.com.-'GNNMehQuery.html |B

Title: |WehCrawIer Searching

I ES -

Enter some words and start your search:

| | |Search I|

Click the Copy URL button in the toolbar of the WebCrawler Page
window. @ |

Now move back to the window you were editing and use your
mouse to highlight the word “WebCrawler”. Then choose the
Element=>Link menu item.

With the cursor in the Link to Page field, press Ctrl+V to paste the URL you
copied from the WebCrawler page into thisfield. Then, click the ok button.
The text that says “WebCrawler” is now alink, too.

Link To Page: | 0K I
http: b ler. GNN, bQ html

| p:liwebcrawler.comf f#ebQuery.htm |
Append Anchor Name: Select Onh,rl

| Browse...

5 Createan Email Link:

After your list of links, type “Send me mail.”
Highlight the word “mail” and choose the Element=>Link menu item.

In the Link to Pagefield, type “mai | t o: " and then your email address. Then
click the ok button. For example:

Link To Page: | oK I

mailto joe{@gnn.com
T

Append Anchor Name: Select i)nlyl
[
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Create and Edit a Web Page

m Click onthelink you just created to try sending mail to yourself. Y ou will see
apage that looks like this. Go ahead and send yourself some mail.

mailto;joe@gnn.com

| I3 ) Fped Q| 5]

To: joe@gnn. com

Location: |mai|to:joe@gnn.com ||EI
Title: | |
; 3 +

Press Se“dl when you have finished composing your message.
L

Subject: |He||u Joe

home . -- Sincerely, Joe

Don't forget to pick up some dinner on the way

+[ 1

6 Add aBackground Color and Graphics:

m Click the “Back” icon until you are back at the page you have been creating.

m ChoosetheFormat=>Body Attributesmenu item. Y ou will seethisdialog, which
lets you select colors for the background and text in your page.

Background Color: |

Text Color: | ]
Link Color: [ ]
visited Link Color: |
|Backgmund Image: [T Import Image

m Click the Pick button to the right of the Back-
ground Colorfield. You'll see acolor dialog.
Click onalight background color likewhite or
yellow. Then click the ok button in the color
picker. The code for the color you selected
will be shown in the Background Color field.

m Click the ok button in the Body Attributes
window. Thebackground of your window will
change to the color you selected.

| Define Custom Colors. .

Lanceli)

Do-It-Yourself Authoring and Publishing for the World Wide Web

25



Getting Started: Tour the Web and Create a Page

Create and Edit a Web Page

m  Now your page has abackground color, but you probably want to add graphics
toit, too. GNNpress comes with alibrary of clip art you can use in your pages.
(Or you can use graphics you create with any other software.) To see theclip
art library, choose the Help=>Templates menu item.

T

1’9’ A Templates & Clip Art

Scroll down and click on the link to the “Clip Art Library”.
Scroll down until x

you seethe part of |
the table that lists
the types of rules
inthe clip art
collect. Click on
the link to see the
“Full Collection”
of horizontal
rules.

m Find your favorite 2 ot
rule and drag your
mouse across it to highlight it. Then press Ctrl+C to copy therule.

m Move back to the window for your page. (It should be under the clip art
window.)

m Placethe cursor in your page and press Ctrl+V to paste the rule you selected.
Y ou can copy and paste graphics from any Web page to your page.

Title: |Joe's Page |

Welcome to Joe's Home Page! j

These are my favorite links:
® G
® “Webcrawler
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Save to Your Local Drive

Save to Your Local Drive

Asyou create Web pages, you should save copies of them to your local disk drive as
described in this section. In fact, you can use GNNpressto create and save Web pages
even when your modem isnot connected. Then, when you connect to the Web, you can
publish your pages as described in the next section.

=>» Tosaveyour home pageto your local disk:

1

5

Choose the File=>Save As menu item. A file selection dialog appears. (For details
on using this dialog under Microsoft Windows or on a Macintosh, see page 40.)

& saveAs

Page Location: 0K I
[tannier
Files: Directory:

testpage.htm mwl |_i|
wl.htm

wwwlogo.gif

Drives { MiniWebs [ Sites:

s g

Select your local drivein the field labeled Drives / Miniwebs / Sites

In the Directory list (Windows) or the list of folders and files (M acintosh), double-
click on the directory or folder where you want to save your page.

Move the cursor to the Page Location field and add afile name of i ndex. ht mi  to
the end of the page location. (Use afilename of i ndex. ht m for your “home page”
—thefirst page you want people to see when they visit your pages. If people don’t
specify afile name when they visit your pages, the GNN hosting servers give them
thei ndex. ht m fileautomatically.) For example, the Location on your local drive
could bec: \ nydi r\index. ht m onWindowsand Bi gDri ve: Vb

Pages: i ndex. ht m on aMacintosh. (The colons separate successive layers of
drive, folder, and file names on a M acintosh.)

Click ok when you have finished setting the location.

See page 153 for ways to customize how GNNpress saves images and modifies links
when you save a page.
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Publish tothe GNN Hosting Service

Publishing on the Internet with GNNpressis as easy as saving afile on your computer
asyou did in the previous section — the steps are the same, except you save to the
GNN Hosting Service instead of to your local disk drive and you are asked to enter
your username and password.

If you don’t have a GNN Hosting Service account, follow the instructions at
http://gnn.cond gnn/joi n/index. htm  (or on AmericaOnline at keyword:
G\N) to sign up for afree, unlimited-access, 1-month trial membership. Once you have
your GNN “netname” (username) and password, you can publish pages as follows.

(See page 161 for more details on publishing pages.)

=>» To publish your personal home page to the GNN Hosting Service:

Make sure you are connected to the GNN Hosting Service before you try to publish a
page. If you do not yet have an Internet connection or a GNN Hosting Service account,
you should skip the rest of this section.

1 ChoosetheFile=>Save As menu item. The file selection dialog you saw when you
saved the file locally appears. (For details on using such dialogs, see page 40.)

Page Location: 0K I
Files: Directory: i ]
bibbidi.html bibbidi |£I

Drives { MiniWebs [ Sites:
||hl‘l|]:.'.' b gnn.c fnet findex.htm |£I

2 Click on the arrow to the right of the field labeled Drives / Miniwebs / Sites

3 If you have Personal-level service, typeht t p: / / menbers. gnn. com  net nane/

in the Page Locationfield. For example, if your netname is “snoopy”, type
ht t p: // menber s. gnn. coni snoopy/

If you have Domain, Commercial, or Dedicated service, type the Web address for
your domain. For example, typeht t p: / / waw. nyconpany. conl
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4 Movethe cursor to the Page Locationfield and add afile name of i ndex. htmi  to
the end of the page location. (Thei ndex. ht m file should be your “home page” —
the first page you want people to see when they visit your pages. If people don’t
specify afile name when they visit your pages, the GNN server gives them the
i ndex. ht m file automatically.)

5 Click ok to save your page. Thefirst time you save to your GNN Hosting Service
location in each session, you will see this authentication dialog:

Security for hitp:f} bers.gnn.com{net }
Cancel I
Name: ||

Password: I

Type your netname and password if GNNpress prompts you for them. GNNpress
will save the page and all the image files (lines, bullets, photos) associated with it.
Saving the file across the network may take afew seconds.

m If apage with the file name you typed already exists, adialog will ask you
whether to save the file, don't save, or rename the page.

m If any of your images already exist in thisdirectory, GNNpress asks you if you
want to save it, don’t save it, rename it, or cancel. There is no need to re-save
image files now, though you can if you wish. GNNpresswill ask what you want
to do for each pre-existing file.

Now your pageison the GNN Hosting Service! Y our friends with Web browsers can
seeit if they look at the address where you saved the page (for example,

http: // menbers. gnn. comi  net nane/ ). Don't forget to add your pageto your own
Hot List, so you can get to it easily.

If you want to change your page in the future, just display your page with GNNpress.
Make your changes with GNNpress, then choose File=>Save to publish your changes.

See page 153 for ways to customize how GNNpress saves images and modifies links
when you save a page.
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The GNNpress user interface lets you work with Page windows and MiniWeb
windows, choose commands, drag-and-drop, work with local or remote pages, and
more. This chapter will give you an overview of the software, which will help you use
it efficiently. This chapter also presents an overview of how to find your way around
the online help system.

About GNNpress

Browse and Author

There is an important difference between GNNpress and other Web browsers.
GNNpressis an editor and a browser. The editing and formatting features are not
available in other Web browsers.

Because we integrate authoring and browsing, you can integrate reading and editing.
If you are browsing (reading) a page on your GNN Hosting Service directory or a
GNNserverwhere you have permission to change pages, you can correct an error that
you see and republish the page.

Y ou can copy material from pages you are browsing—text, images, hyperlinks, full
URLs—and paste them into a page that you are authoring.

GNNpress and the GNN Hosting Service give you an integrated publishing solution
for the World Wide Web. Asasubscriber to the GNN Hosting Service, you can
publish your pages on the Web server GNN provides.
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About GNNpress

Pages and MiniWebs

GNNpress uses two kinds of windows. Page windows and MiniWeb windows. Y ou
use Page windows to browse and author individual Web pages, and you use MiniWeb
windowsto work on acollections of related pages. When GNNpress starts, by default,
you see a Page window. Page windows and MiniWeb windows are visually distinct
from each other and have different menus and commands. However, basic principles
about the interface, such asdrag-and-drop and copy and paste, work the samein both
windows.

Y ou can open many Page windows and MiniWeb windows. The number islimited by
the amount of memory on your machine. Each page window has its own history.

This next section describes the window and menus you see when GNNpress starts up.
It explains major elements on the screen and explains how to distinguish between the
two kinds of windows used in GNNpress—the Page window and MiniWeb window.

Your Files and the GNN Hosting Service

GNNpressletsyou create Web pages whether or not you are not connected to the GNN
Hosting Service. Y ou can save and test a set of pages as files on your own hard drive.
When you areready for therest of the world to see your pages, just connect to the GNN
service and save the filesin your publishing space as shown in the previous chapter.

Publishing Pages to Other Servers

GNNpress can be used without the GNN Hosting Service or a GNNserver to browse
the Web and to devel op Web pages. However, you seethe full power of GNNpressand
the GNN Hosting Service when you use them both together.

If you want to publish to a Web server other than the GNN Hosting Service or a
GNNserver, you can only save them directly if the Web server supportsthe HTTP
(HyperText Transfer Protocol) PUT protocol. (Several other servers also support the
PUT protocol, but disableit by default.) Otherwise, you will need to use ftp or some
other file transfer method to move your files to the server.
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The GNNpress Environment
The Windows

This figure shows the major parts of the GNNpress screen. The following sections
discuss these parts, the Page window, and the MiniWeb window.

EE————————— Title bar
Control — GNNpress ﬂ‘
meny Fe_EG_Eement_farnal_Table_Toats_Biowse _Winsow, b I Miimize
Please title this page. [Page 1) ‘u maximize
| ) rEIl I | buttons
E _ﬂ maf | ) B N
Y . Location: |c\gnnpress\page1 htm N ||3 \ Menu bar
\\
Title: |Please title this page. [Page 1) \L
Tool bar - ‘\ Location
| field
Vertical
scroll bar
Horizontal
scroll bar \ Body page
N area
+
Q -
Status bar I

Y ou can resize Page and MiniWeb windows by dragging with the cursor. Click the
mouse on the window border or corner and drag to the desired size and shape.

Title Bar

The Title Bar is a the top of the window. It contains the title of the Page or MiniWeb.
The Title Bar lets you find the window you want when you have more than one
window open.
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Menu Bar

Beneath the Title Bar on some systems, aboveit on
others, isarow of words. ThisistheMenu Bar. The
menus in it give you access to the tools that the
application provides. Each word isthe entry into a
pull-down menu. If you click on any entry (menu
item) in the Menu Bar, you see a pull-down menu
with several choices.

The available choices are shown in bold. Some
choices are in faint type; they are unavailable for
this particular page or MiniWeb. To activate a
choice, move the cursor to it and click the mouse
button.

In the Page window, the menus are File, Edit,
Element, Format, Table, Tools, Browse, and Help. In
M S Windows, there is also a wWindow menu.

Inthe MiniWeb window, the menus areFile, Edit, View, Tools, Browse, and Help. INnMS

Windows, there is also a Window menu.

Toolbar

Edit

Undo Ctri+Z
Redo Ctrl+Y

Cut Ctrl+x
Copy Ctrl+C
Paste Ctrl+¥
Clear

Select All Ctrl+A

Copy URL Shift+Ctrl+C
Paste UBL Shift+Ctrl+¥
Find { Replace... Shift+Ctrl+F
Find Next Ctri+ G

Below the Menu Bar isthe Toolbar. It hasicons (pictures) that correspond to common

commandsthat you use frequently. The same commands are al so avail able through the

Menu Bar, but you can get to them more quickly through the toolbar.
To activate a command, move the cursor to the icon and click the mouse button.

See page 177 for information on customizing the toolbar.

Location Field

Below the toolbar isthe Location field. It contains the URL (Uniform Resource
L ocator) of the page you are viewing. Y ou can view another page by typing its URL

in this field.
Title Field

Below the Location field is the Title field. It contains the title of the page you are
viewing. It showsthe same text asthe window’ s Title Bar. Y ou can use the Title Field
to change the text in the Title Bar. Just type anew titlein the field and press Return.

Home Page Field

The MiniWeb has aHome Pagefield instead of aTitle field. It contains the title of the

home page in the MiniWeb you are viewing. Y ou can select a different home page in

thisfield with the arrow to the right.
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Scroll Bars

On the bottom and right side of thewindows are Scroll Bars. Use them to moveto parts
of the page or MiniWeb not currently visible. Y ou can click on the upward-pointing or
downward-pointing arrows in the Scroll Bar on the right, to control upward or
downward scrolling. Similarly, use the Scroll Bar on the bottom to control scrolling
right or left. Y ou can also move the “thumb” within the Scroll Bar to the approximate
relative place in the page or MiniWeb.

Status Bar

At the bottom of the window is a Status Bar. As you work, messages appear there so
the application can let you know what it is doing. If the mouse cursor is over atoolbar
icon, the Status Bar shows the icon’s function.

Page Window
When you start GNNpress, you see a Page window.
= ‘Welcome to GNNpress ﬂ!
K| ]34 @] Foed 9| 23 <ll»]e]
Location: ‘l::\gnnpress\help\press.htm ‘
@J Title: ‘Welcnme to GNNpress
Welcome to ﬁ

The Fastest, Fasiest Way to Make Web
Pages and Publish Them on the Web

+ +

GNNpress works on Windows and M acintosh systems. The interface takes on visual
characteristics that are native to the platform the application is running on. Depending
on your system, the startup screen may look alittle different than the example, but the
elements are the same and they work in the same way.

Itis possible to make GNNpress start up by opening any page you like, ablank page,
or both a new MiniWeb window and a new Page window. See page 170 to set the
startup window.
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Page Window Toolbar

The Toolbar gives you quick access to frequently used commands such as cut, Copy,
Paste, and Copy URL. Thereis also aMiniweb icon and a Page icon. See page 177 for
information about customizing the toolbar.

K| 0B @] 99 5o 9| 55 «| & m]

Cut Copy Paste Copy Insert Make Show  Reload Back Forward Stop
URL Image Link HTML

=2 B

Status Bar

At the bottom of the window, the Status Bar lets you know what the application is
doing. For example, if you click on a hyperlink to cause a page to be transferred over
the network, the Status Bar will continually update information about the transfer.

Page Window Menus
Here is the menu bar for the Page window.

Click on any menu to see the choices it offers.The File menu operates on Pages either
locally or remotely over the Web. Edit, Element, Format, and Table are all used to author
pages. The Tools menu has special utilities and functions, including some to access a
GNNserver. Browse has viewing capabilities. window (Windows only) lets you
rearrange multiple GNNpress pages on your screen. Help provides access to
documentation, search tools, and examples.

(See page 180 in Appendix A for abrief list and description of all the menu itemsyou
see when you are using a Page window.)
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MiniWeb Window

The MiniWeb islike a“File Manager” for your Web pages. It helps you organize and
manage the files that make up your Web site. It gives you with a graphical view of the
collection of files showing all the pages and any other files (such as images and
sounds) and the connections between them. One page is designated as the home page
(it is displayed with a special icon—a spider at home in its web). If a page links to
another page outside your directory, those pages are also shown.

A MiniWeb usesiconsto represent files (pages) and arrows to represent the links
between them. Icons can be dragged and dropped into other MiniWeb windows and
into Page windows. Arrows between icons represent links between the files.
MiniWebs are color coded to show the status and relationships of the filesin the

MiniWeb:

EEEREERE

MiniWeb: C:\usrimageitmplts1.1\mw1

[E] Home Page: [toc.htm B
— —— +]
B H
toc.htm toc.stl
npress
chp] htm Ch 2 htm chp3 htm chp4 htm
=
O
swwl] 9t | ralnbolg glf M’
swirll.nvm jerry. au web ani
E@ |n(iexhtm | sierras. mpg
mwla appendix.htm ||
+
- [T +
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MiniWeb Window Toolbar

Thetoolbar givesyou quick accessto frequently used commands such asOpen, Import,
and Save As.

% B g @ & x| 0 Ed =l

New  Open Import Save Cut  Copy Paste Stop
M|n|Web Page

Status Bar

At the bottom of the window, the Status Bar lets you know what the application is
doing.

MiniwWeb Window Menus

The File menu operates on either Pages or MiniWebs—opening, saving, closing—
either locally or remotely over the net. Click on any entry to access tools associated
with the application. The Edit menuisused to copy URL sfrom or to the MiniWeb. The
View menu controls the viewing scale and redraws the MiniWeb. The Tools menu has
utilitiesor functionsto access special servicesonthe GNNserver. Browse examinesthe
history and the Hot List. Help provides access to documentation, search tools, and
examples.

See the following sections for descriptions of the menus in MiniWeb windows.

(See page 187 in Appendix A for abrief list and description of all the menu itemsyou
see when you are using a Miniweb window.)

Dialog Boxes

Selecting a pull-down menu item that has three dots at the end (for example,
File=>Open...) will open a dialog box where you type text or click buttons. Some
dialogsrequireyou to close the dialog (perhaps with the cancel button) before you can
continue other operations in GNNpress. Y our machine will beep if you need to close
adialog before moving to a different window.

Operations

Online Help

GNNpress provides several ways you can find answers to your questions—you can
click the Help button in various dialogs, or you can use the Help menu.

38
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=>» Get online help in adialog:

B Whileinadialog box, click the Help button, or press Help or F1 on your keyboard,
to get specific help on that dialog.

=>» Search the Help table of contents:;

B Choose the Help=>Contents menuitem. Y ou will see a page that contains and
describes links to various help files. For example, you can click on the link to the
online User Guide to search the online version of this book.

=>» Search for Help by looking up a word:

1 ChoosetheHelp=>Search For Helpmenuitem. Y ou will see apagewith linksto the
GNNpress online documentation.

2 Click the GNNpress documentation link. If you are not connected to the GNN
Hosting Service, the dialer appears. Once you are connected, you see this page.

= GNNpress 1.1 User's Guide H!
ESHES KT S RTINS
Location: |http:fhurww.lnnls.gnn.l:nmfpregs.fdm:gﬂ.1fusrguide.l‘tn|:.htm ‘

@ Title: |GNNprEss 1.1 User's Guide ‘

1

GNNpress 1.1
User's Guide

Search the GNNPress
User's Guide

Enter a word or words that describe the topic you need help on:

L ] v

+ +

3 Typeaword or wordsin the field, and click the Ssearch button. You will seealist
of sectionsthat contain those words. Y ou can click on alink to moveto that section.

=>» Open an example Web page you can start editing:

1 Choosethe menu Help=>Templates.
2 Select atemplate from the list. Each template is a group of pages and images.
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=> Look at thelist of Frequently Asked Questions:;
B Choose the menu Help=>FAQ.
Thisisacommon Internet term, usually abbreviated FAQ and pronounced “fack”.

=>» Get contact information for help with technical questions:
B Choose the menu Help=>Technical Support

File Selection and Network Operations

Thefollowing commandsin the File menu open file selection dialogs: Open, Save, Save
As, Import, Copy File,and Delete. In addition, the Browse buttonsin variousdial ogs open
similar dialogs. These dialogs allow you to manipulate files on both your local disks

and on your GNN Hosting Service directory. When you save or open afile on your

directory, you may be prompted for auser name and password if thefile or locationis
protected.

See page 27 for steps that show you how to save pages to your local disks and to the
Web.
MS Windows

The file selection dialogs under Microsoft Windows are much like file selection

dialogsin other Windows software.

s mpn_____________________|
Location: Import I

| c:\gnn\help\l

Files: Directory:
006.qgif 2 |help 3
022.gif |—
024.gif *
031.gif clip-art
035.gif club
037a.qgif confer
037b.gif directry
037c.gif Lamllv
e . omep
List File of Type: hottips
|AII Files |£I openhous
Drives { MiniWebs [ Sites:
|c:\gnn\he|p |£|

In addition to selecting local disk drives (such asC: \ ), the Drives / Miniwebs / Sites
field lets you select your GNN Hosting Service directory

(http:// menbers. gnn. com net nane) . See page 176 to learn how to add more
directoriesto thislist.
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The Location field uses Windows file paths, such asc: \ nydi r\ i ndex. ht m for
local files. For files on a server, the Location field uses URLSs, such as

htt p: // menber s. gnn. conf net name/ nyfile. htm . For pages, use afile
extension of . ht m (for example, nypage. ht m). For MiniWebs, use no file
extension.

MiniWebs are stored both as directories and files, so they show up in both lists.
Double-click on aMiniWeb in the Directory list to see alist of thefilesin the
MiniWeb. Double-click on aMiniWeb in the Files list to perform the dialog’s
action on the MiniWeb.

Macintosh

File selection dialogs on a M acintosh contain several fieldsin addition to the onesyou
normally see in Macintosh file dialogs.

; : Location:
File location or —jg—=2c2 0 _
server Ut e

. Drives / Minillebs / Sites:
Select local disk N Macintosh HD:GNNpress Folder:help |

or remote server

Folder: Options...
Browse up x i 4
folder tree
] aolnav.gif
B gnnnav.gif
Select a file or ) gnnpress.gif
folder X hosomoi
B netizens.gif
B npress.gif
B presssm.gif
[ refer
Select type of ~
file to look for List File of Type: | Image -]

Y ou can type the full location of the file or a URL directly into the Location field.
Local disks, folders, and files are separated by colons (:) in thisfield. For example,
Bi gDri ve: Web Pages: d ub: i ndex. ht m  referencesafileinthe Club folder of
the Web Pages folder on adrive called “BigDrive”.

In addition to selecting local disk drives, the Drives / Miniwebs / Sitesfield lets you
select GNNservers you have used before. See page 176 to learn how to add more
GNNservers, MiniWebs, and other directoriesto this list.

After you use the Drives / Miniwebs / Sitesfield and the scrolling list of files and
foldersto find adirectory, you can type afile name at the end of thetext intheLoca-
tion field. To make your pages portable to all other platforms, it is best to use file
names with 8 characters and no spaces. For pages, use afile extension of . ht m(for
example, ny_page. ht m). For MiniWebs, use no file extension.
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The*“..” folder in thelist of files and folders moves you up one folder level.

The Desktop button moves you to the files and folders on the Macintosh desktop.

Choose Commands

GNNpress gives you several options for choosing commands to execute. Y ou can use
the toolbar icons, the pull-down menus, or command keystrokes. These options give

you speed when you know the command you want and a complete view of the
commands when you need it.

Short Menus

One of the choicesin Tools=>Preferences=>General iS Short Menus. If the Short Menus
option is selected, the Page and MiniWeb menus are abbreviated to exclude optionsfor
using MiniWebs and administering pages and servers. See page 179 for alist of the
menu commands and specific differences between Short Menus and Full Menus.

Undo Commands

The first items in the Edit pull-down menu are Undo and Redo. Each undo command

backtracks another step through the changes you have made. Redo reverses the last
Undo.

Names for Pages and Directories

URLs

Y ou can name page URLSs, MiniWeb URLSs, and directory URL s anything you want,
but you will find your Web pages easier to manage if you give them distinctive names.

Page URL s should end with .htm, Miniweb URLswith .mw. Directories should not
have a suffix.

Conventions Between Platforms

When you savefileswith GNNpress on Windows systems, you can use filenameswith
up to 8 characters plus a 3-character suffix after a period. When you save fileson a
Macintosh or the GNN Hosting servers, you can use longer file names. In general, to

make files portable to any type of computer, it's best to use the “8.3" filenames
required on Windows.

Y ou should use .htm as a suffix for HTML files on Windows, not .html.
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This book covers many details about the Web: how to author pages, manage and
arrange them, publish them to a server, and use forms. In this chapter we cover afew
basic concepts that appear in several placesin the rest of the text.

Hypertext Markup Language (HTML)

The Hypertext Markup Language (HTML) is the standard language that Web pages
use to specify the links and structure of a document. The Web itself isindependent of
the datatransferred, but al current browsers can render HTML into areadable page on
your screen.

Detailed information about the HTML standard is available on the Web at
htt p: // waw. W3. or g/ hyper t ext / VWWV Mar kUp/ Mar kUp. ht ni (or simply
follow the hyperlink to HTML at ht t p: / / www w3. or g/ ).

In thisbook we cover only afew of the details, because GNNpress makes most of them
transparent to you. Y ou edit with GNNpress much as you would with a traditional
word processor.

There are some limitations because of HTML's inability to support some common
attributes of publications (like nicely formatted equations), but there are compensating
benefits, mainly the ability to create a link to anywhere in the world. After you have
created a page, GNNpress helps you package and save it onto afriendly server near
you, and anyone with access to any Web browser can accessiit.
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Structure and Layout of HTML Documents

There is an important difference between Web pages and the documents you create
with atypica word processor. With aword processor you assign appearances to
elements that make up your document. For example, a document contains various
levels of headings, paragraphs, bulleted lists, numbered lists, page headings, and page
numbers. When we wrote this document, for example, we specified that Level 1
headings like the one above are shown in numbered, in 20-point bold Helvetica.

When you create a Web page, you cannot do this. Y ou specify only the structure of the
page—six levels of headings, three types of paragraphs, three kinds of lists, afew
fonts. GNNpress |ets you create a Style sheet that defines the appearance of each
structure, but people browsing with another tool can define these relations differently.
In short, the reader controls the appearance of the page, not the author or publisher.

Markup Tags

HTML contains several categories of “tags’ you useto structure pages. The minimum
set of tagsyou need to create a page are Titles, Headings, and Paragraphs. Thissection
just gives you an overview of the types of formatting HTML allows; GNNpress
handles the syntax of the tags for you.

Titles

Every HTML page should have atitle. A title is generally displayed above the page
and is used to identify it in other contexts (for example, the title appearsin the Hot
List). Choose about half a dozen words that describe the document’ s purpose.

Headings

HTML has six levels of headings, numbered 1 through 6, with 1 being the most
prominent. Headings are displayed in larger and/or bolder fonts than normal body text.

Paragraphs

Most of the text in Web pagesisin paragraphs. Browsers handle the lengths of the
lines. If you change the size of awindow, the lines on the pages rewrap correctly.
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Additional Markup Tags

Y our document can also have various kinds of lists (unnumbered, numbered, term-
definition pairs) that you can nest. Y ou can al so include quotes, addresses, and text that
is“preformatted” so that the spacing and line breaks will not change.

Character Formatting

HTML allows formatting of specific words or characters. Y ou can designate words to
be emphasized, underlined, italicized, and more.

Links to Other Documents

HTML' sdistinctive featureisthe hyperlink, whichisalink to other documents. These
appear in a distinctive font, and clicking on one will fetch the page it references.

Links can berelative to the current page or absolute. Y ou can have links to other
locations in the same page and links to specific places in other documents.

Images, Graphics, and Other Special Features

HTML includes mechanisms for transmitting “in-line” images, that is, images
included on the page, and “external” images, which you click on alink to display.

Documents can also include graphics, animation, sound, and other special files by
associating an external program that can display or play them.The GNNworks browser
comes with a number of these external viewers.

Uniform Resource Locators (URLS)

The cryptic strings of characters (like ht t p: / / www. nyconmpany. coni ) you keep
seeing in advertisements are addresses on the Web. These addresses are called
Uniform Resource Locators or “URLS.” Y ou can pronounce this as “you-are-els’ or
“earls.” Browsers use these addresses to find Web pages and other files on the Internet.

Y ou can think of aURL as being alittle like a file location on your disk drive.
However, the URL also tellsthe location of the file on the Web and how to read thefile.
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Anatomy of a URL

URL s contain three types of information. (Well, if you start writing programs for the
Web, they can contain more than that. But, we won't get into that now.)

http:// menbers. gnn. com net nane/ i ndex. ht m

Access method

Computer location

File location

Accessmethod: Most URL syou see have an access method of ht t p, which stands
for HyperText Transfer Protocol. Thisis the standard protocol used to send Web
pages across the Internet. (That’s really all you need to know about it unless you
want to write programs for the Web.) If you see a Web address starting with some-
thing like “www. myconpany. com ”, you need to put “ht t p: // " before that
address to read that page with GNNpress.

Other common access methods are; fi l e, ft p, and mai | t o . Other access
methods—such as gopher, news, and wais— need a proxy server, which you can
set in the Tools=>Preferences=>Network dialog. See page 172 for details. Read the
htt p: // www ncsa. ui uc. edu/ demoweb/ ur | - pri mer . ht n pageif you want
to learn more about URL s for other access methods.

Computer location: The next part of the URL tellswhich computer holdsthefile.
Thelocationisusualy “wwv. " plusthe“domain” nameyou seein email addresses
fromthislocation (such asaol . com or gnn. com). Some URL scontainsadifferent
prefix or no prefix before the domain name. Y ou may occasionally see a number
after the domain name. Thisis called a*“ port number.”

Filelocation: Thelast part of the URL tellswhereto find the file on the computer.
Thefile location can contain a directory path and/or afile name. If you omit the
directory, the top-level directory on the Web server is used. If you omit the file
name, the default “home page” file name on the Web server is used. On most Web
servers, the default home pageisi ndex. ht m or i ndex. ht ni . For example:

Location in URL
.../subdir/file. htm

... /file.htm
.../subdir/

Directory

Use the “subdir” directory
below top-level directory.

Use the top-level directory.

Use the “subdir” directory
below top-level directory.

Use the top-level directory.

File
Use the “file.htm” file.

Use the “file.htm” file.

Use the default home page
name for this Web server.

Use the default home page
name for this Web server.

With GNN, you save your pages in a subdirectory that matches your “netname”, the
name you use to connect to the service. Y ou default home page isi ndex. ht m.
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Publish Web
Pages

GNNpress and the GNN Hosting Service
form an integrated client-server network
publishing system for creating content,
managing information, and developing
applications on the World Wide Web.

Theintegration of browsing and authoring letsyou create, read, and edit both
local and remote Web pages. With the MiniWeb you can visualize and
organize acollection of pagesinto adocument, and aformsinterfaceletsyou
design forms for the user to input information.

Chapter 6 covers browsing in detail. Chapter 3 in Part 1 gave you a brief
introduction.

Read Chapter 7to seehow easily you can use GNNpressto createinteresting
Web pages.

Chapter 8 describes the MiniWeb, which helps you organize and manage
collections of pages.

Chapter 9 covers publishing Web pages to servers.

Read Chapter 10 to learn how to customize GNNpress by changing your
Preferences.
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This chapter explains how to use GNNpress to navigate and read information on the
World Wide Web. While GNNpressis primarily an atool for creating HTML and
publishing to the GNN Hosting Service or to a GNNserver, it is also a browser.
Familiarity with GNNpress and its differences from other Web browsersis also
important when you create pages.

Things to Know About Browsing

Y ou use a Page window for browsing with GNNpress. Thisisalso thewindow you use
to create Web pages.
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Different Ways to Navigate

Asthe following figures show, there are several ways to find and display the page of
aURL in GNNpress.

Open URLs:
Location: Open i
[t con

Follow hyperlinks:

NaviSoft creates powerfil, vet easy to use, petwork publishing tools. These tools form an mtegrated
client-server network publishing system for creating content, managing nformation, and developing
applications on the World-Wide Web Our software is mntended for compantes and enterprising indiriduals

Use the Tool Bar: Use the Menu Bar:
Browse
Forward Ctrl+F
Stop Shift+Ctrl+5
Beload Page Shift+Ctrl+R
Global History...
Hot List...

Add To Hot List

=>» Open a URL with GNNpress:

If you know the URL, you can type it directly in response to the File=>0Open menu.
Y ou can follow alink in an open page to a new page (anew URL).

Each GNNpress Page Window keeps a history of the current session. Using the
Back and Forward buttons at the top of the window, you can traverseto any pagein
thelist of pagesthat GNNpress has displayed in this Page Window in this session.
Y ou can also scroll through the list of available pages.

The GNNpress Hot List keeps track of addresses that you have placed there. Y ou
can use the Hot List to “remember” names of interesting Web pages, and consult
your Hot List when you want to return to a URL you previously found.

GNNpresskeepsaGlobal History of the current session. Y ou can jump back to any
pagein the list of pages that GNNpress has displayed in any Page Window.

There are many Web pages that provide information services for the World Wide
Web. You can use these to search for information.

50
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Directory Services—Finding Things on the Web

Normally you find information on the Web by following links. While this mechanism
often leads you to unexpected treasures, it is not efficient. The Web has a great
navigation architecture, but it lacks an information architecture. The normal method of
browsing is somewhat like using alibrary whose main search mechanismisto pick up
abook and then follow references from book to book. M oreover, the books' titles
relate only vaguely to their content. Without indexing services and ways to search for
information, Web pages are strewn throughout file systems all over the world with no
relationship to each other except through URLSs.

Fortunately several institutions or companies have filled this void by creating Web
pages whose main purpose is to catalog and provide search mechanismsto find other
pages on the Web. Because they were created independently, their search mechanisms
are different, so we do not describe them here. Some of the more popular sites are:

Global Network Navigator and the Whole Internet Catalog. This site gives you
news, articles, and an online community called “Netizens’—ht t p: / / gnn. con

WebCrawler, akeyword searcher of Web pages—ht t p: / / webcr awl er. coml
Y ahoo, a catalog and search engine—ht t p: / / waw. yahoo. conl
Infoseek, afull-text commercial search service—ht t p: / / www. i nf oseek. con

Lycos, an Internet catalog served by Carnegie-Mellon University—
http://1ycos. cs. cmu. edu/

Surf the Web
Quick Start

Here isaquick summary of commands you can use while browsing the Web:

Get Pages

When you know the URL Location field at top of page, or File=>Open
menu, Location field

Hyperlinks Single-click on the hyperlink (double-click to
get the page in a new window)

Window history Click drop-down arrow of Locationfieldin page
window.

Global history Browse=>Global History
Click Fetch button
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Hot List Browse=>Hot List

Viewing
Back Back button at top of page
Forward Forward button at top of page
No images Tools=>Preferences=>General
Stop loading Stop button
Reload Browse=>Reload PageOr pressBrowse buttonin

Tool Bar

Hot List
Add URL to Hot List Browse=>Add To Hot List
Edit Hot List Browse=>Hot List

Open Pages

The File Menu and the Location Field

To use the Page Window as a browser when you know the URL, type the URL in the
Location field in your Page window.

Position your cursor in the field and edit the current URL. Y ou can Backspace to get
rid of the current URL and type in a new one, or you can move the cursor and edit
specific parts of the current URL.

For example, to look at the Global Network Navigator home page, type
http://gnn. coml and then press the Return key.

What You See When the Page Opens

A small web animation appearsin the top right corner of the GNNpress Page window.
This animation indicates that GNNpress is searching for and loading the page. The
status bar at the bottom of the window shows what GNNpress is doing. The page you
requested is shown when it has been loaded.

User's Guide to GNNpress 1.1



Browsing the Web
Surf the Web
Notice several changes while the page isloading.

The stop button in the toolbar becomes “active” and is no longer fuzzy. |
If you want to stop the current function—for example, loading a new

Web page—click this button. To resume loading after you have stopped

it, use Browse=>Reload Page. This transfers the page and images again.

The status bar at the bottom of the window shows a message about the current state
of the current action, or, if your cursor is pointing to atoolbar icon, the status bar
displays the button’ s function.

If you have set your preferences so that pictures are loaded by default, you
may see hour glasses appear in the page, soon to be replaced by images. The
hour glass appears while an image is being loaded, and is replaced by the
image when it is ready to be displayed. If your system and network
connection are fast enough, images may load before you see the hour glass.

If you have set your preferences so that pictures are not loaded (see page

168), aquestion mark appears and the image does not appear automatically. %‘?P
Thisisauseful option if your modem isnot very fast. In this case, you click &
the mouse on the question mark to cause the image to appear.

A lightning bolt appearsif the image cannot be loaded. This usually occurs @ f’

because a hyperlink has broken.

Scroll
Most Web pages are longer than a screen. On the right and bottom sides of the
Page window, and many other windows, are Scroll Bars. They consist of two
arrowswith abar, called a“thumb,” between. For the scroll bar on the right side
of thewindow, click and hold on the upward-pointing arrow to movetheviewing [l

window up the page. Click and hold on the downward-pointing arrow to move
down the page. The position of the thumb corresponds to the current position
within the page. Moving the thumb downward causes the view to jump
downward; moving upward causes the view to jump upward. Moving the thumb
to the bottom of its slot causes the view to move to the bottom of the page. 5

Thescroll bar at the bottom of the window behaves similarly, but it controlsright
and left motion, not up and down.

Similar scrolling features are by the Location field on the Page, but there isinstead just
one downward-pointing arrow, and no upward-pointing arrow nor vertical bar.

Follow Hyperlinks

Once you open aWeb page, you seewordsthat areitalicized and underlined, like this.
These are hyperlinksthat refer to other URLSs. Clicking on ahyperlink causesthat new
URL to be displayed, in the same Page window if you single-click, or in a new Page
window if you double-click.
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Surf the Web

Multiple Windows, Multiple Pages

One of the more useful features of GNNpress is the ability to open multiple Page
Windows and browse in all of them. The number of windows you can openislimited
by the amount of memory (RAM) your computer lets GNNpress use. You will seea
message if you do not have enough memory to open another window.

Clone a Page
Double-click on Page icon to the left of the Location field to open another 1

window showing the same page.

Unsuccessful Openings

Sometimes the URL s or pages you reguest do not open successfully. When GNNpress
cannot open a page, the server usually gives a helpful message. Some of the reasons
for the lack of success are beyond your control.

A common cause of problemsisthat the link you tried to follow was incorrect.
Sometimes a URL connected to link has moved, yet the link is still there. Y ou can
sometimes figure out bad links. L ook for the following possibilities if you typed the
URL correctly:

Some URLs require the trailing slash be at the end of a directory.

Sometimes the file name requires the .html file ending and the author forgot to use
it. Try .htm as well.

Other messages you might see are:

Retrieve Failed  Usually the result of a server error, which may be out of your
control. Browse=>Reload Page may produce the correct result.

Couldn't Find GNNpress couldn’t find the URL that contains the page. Either

Server the URL iswrong or the server that contains the page is down.

Not Found The filename is wrong, even though the server may be correct.
Sometimesthisoccursbecause alink pointsto afilethat no longer
exists.

Couldn'tfind File Thefileis not available. Sometimes this is because there are too
I'Page/MiniWeb  may neople trying to access the server that contains the page you
want to see.

“Forbidden” Y ou do not have permission to access a particular page.
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Sequential Browsing—Follow Links

=>» Tojump to ahyperlinked page:

To jump to apage that is “hyperlinked” to text in the current page (blue color, italics,
underlined) click the mouse on the appropriate text.

B Single-clicking replaces the page in the current Page Window with the new Web
page.

B Double-clicking creates a new Page Window showing the new Web page.

Backward and Forward
After you follow a hyperlink you notice that the Back button is no longer fuzzy.

=>» Backward:

m Click thisbutton to take you back apage. The backward functionisalso
available in the Browse menu: Browse=>Backward. "

Once back in the home page, you should notice that the Forward button is
no longer fuzzy.

=>» Forward:

B This button takes you to a Web page you have just come back from.

With these two buttons you can traverse all the Web pagesyou have visited '
in this Page Window. The forward function is also available in the Browse
menu: Browse=>Forward.

Notice also that the underline for the hyperlink you followed is purple instead of blue,
and the underline is now dashed. Purple text means that the page that this link points
to is cached (stored in local memory). Hence it is much faster to use that link again,
because GNNpress no longer has to download the page across the Internet. The
network link to the URL is not kept open after the page is transferred.
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Reload Page
When you load a page it is cached (that is, it is stored in your computer’s e
Elil

memory). If you open the same page again, it does not have to be

transferred over the network again. However, if for some reason you need

to reload the current page you are viewing in the Page Window (either

because you think the original page has changed) you may use the Reload

button or the menu item Browse=>Reload Page. This causes the page to be transferred
over the network again, even if the pageislocally cached.

When you reload the page, GNNpress shows any changes to the document since you
last visited it. Some Web pages change often, sometimes by the minute. Weather or
time Web sites reload the current page with the current data.

If you are al so editing pageswith GNNpress (in addition to browsing), you should save
any changesto your pages before you reload. Attempting to reload a page that has been
edited produces a dialog box asking you to save your changes or reload and lose
changes.

Stop

If you want to stop the current function, for example, loading a new Web
page or image, press this button. The status bar at the bottom of the Page |
Window says “aborted http://...” To resume loading after you have stopped

it, use Browse=>Reload Page. This causesthe URL to be transferred again.

View Locations Within a Page

Some pages have links to internal anchors, which look like hyperlinks that have been
already been used. They simply point to alocation within the same page. Y ou can read
apage by just scrolling upward and downward, but these anchors let you move to
specific sections. Click on the link to jump to the anchor it points to.

56 User's Guide to GNNpress 1.1



Browsing the Web

Moving Around the Web

History—Remember Where You’'ve Been

Y ou can open URL sthat you have viewed before during this session using GNNpress
history.

Window History

Click the down arrow to theright of theLocation field to seealist of all Web pagesyou
have visited during this session in that Page Window. Y ou can re-open any pagein this
list by selecting it. Thismenu only lists pages opened from thiswindow; it doesnot list
pages visited from other windows you may have opened.

Global History

A similar list of all Web pages viewed by any Page Window during this session is
available if you choose the Browse=>Global History menu item. A list of Web pages
appears. If thelististoo long to fit in the small window, use the scrolling arrows on the
right side of the window.

= Global History

History List:

hitp:ffvrervs-e1c.gnn.com{gnnjwicfindex.html [(Welcome to the W% = .
http:/fgnn.com{gnn/GNNhome.html (#elcome to the GNN MAP]
hitp:/fgnn.com{ (Welcome to GNN]
hitp:ffwreres.weberawler.com! (WebCrawler Searching) Copy URL
hitp:ffwreres.aol.comfaboutftry! [Try America Online) —
. hitp:ffwreres.tools.gnn.comfindex.html [GNN Web Publishing To
Chronologlcal hitp:ffwreres.aol.comigive} (America Online: Give Back to the Ne{ Help I
list of all pages http:fpwrerw.aol.comf [America Online]

visited in the c:\/gnnpﬂ\help\press.htm [Welcome to GNNpress]

current session

=

To view apage from this history, double-click on it to select it from thelist, then click
the Fetch button.

Y ou can open aGlobal History or Hot List item without opening anew page by using
the Copy URL button to copy the URL of an item to the clipboard. Then, in a Page
Window, paste the URL into the Location field.

Closing the GNNpress application automatically clears your global history. Each
launch of GNNpress begins a new global history.
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Hot List—Keep Track of Interesting Web Pages

GNNpress aso allows you to keep aHot List from session to session. Thisisalist of
Web sites (URLSs) that you think you might visit frequently, or that you want to
remember and accesseasily. Unlikethehistory list, the Hot Listismaintained after you
finish your session and exit GNNpress.

Thislist is stored in your GNNpress preference file, which GNNpress creates
internally when you use the Preferences option under the Tools menu. Deleting thisfile
erases your list.

Adding or Opening a Page

=>» Toadd or open a page:

1 Gotothat pagein the Page Window (enter the URL in the Location field, or if you
havevisited it already chooseit either from the Browse=>Global History menu or by
scrolling the arrow to the right of the Location field).

2 Choose the menu item Browse=>Add To Hot List to add the page to the list. To see
the list, choose the menu item Browse=>Hot List.

= Hot List BE
Hot List: Fetch

WebCrawler Searching htipffweiweberawler coml ||| |
Yahoo [http:}jwww.yahoo.comf] Close
The Lycos Home Page: Hunting YWY Information  [hitp:ffwer]

InfoSeek Net Search  [http:}fwww2.infoseek.comf] Add Label

Interactive Marine Observations:Southwestern L5, [hitp:ffthy Add Separator
Coastal Data Information Program Homepage [hitp:}fsplash.u
Tropical Storm Page [hitp:}/milo.ifa.hawaii.edu/Tropicalftropid
Yahoo - Society and Culture:Environment and Nature:Disast Move Up
La Jolla Surfing Weather [http:}ffacs.scripps.edu/surffweath

 RIRE IRk

— BREWING — Move Down
. A Brewery In Your Home: Brew Beer Wine or Cider at Home Remove
Collection of Alaskan Brewing Company [hitp:/fwenw.juneau.comfakbrew/]
commonly The Beer Homebrewing Guide [http:ffwww.qrz.com/beer_cd.h| ST
visited Web
locations - Help

3 Double-clicking on any entry in the Hot List brings up that page in the Page
Window, or you can single-click on any entry to select it, then click the Fetch
button. If no entry is selected, the Fetch button isinactive.

Y ou can open aHot List item without opening a new page by using the Copy URL
button to copy the URL of anitem to the clipboard. Then, in a Page Window, paste
the URL into the Location field.
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When you add a page to your Hot List, it is added to the end of the list. Y ou can edit
and rearrange your Hot List. The buttonsin the Hot List have these functions:

Fetch Causes the selected page to be displayed in the Page Window.
Click on Fetch after you have selected an entry from the list.

Close Closes the Hot List Window.

Add Label Allowsyou to add alabel above aselectioninthelist. Whenyou

click on Add Label, adialog box appears and asks you for the
name of the label. Type the name in the box indicated.

Add Separator  Adds aline across the list above the selected item.

Move Up Select an entry, aseparator, or alabel. Click Move Up to raisethe
selection one notch up the list.

Move Down Select an entry, aseparator, or alabel. Click Move Downto lower
the selection one notch down the list.

Remove Removes the selection from the list.

Copy URL Copiesthe URL of the selection. Y ou may then Paste the URL.

Help Invokes the help window about the Hot List.

View the Pages

Print a Page

Choose the menu File=>Print to print the current page. The menu File=>Print Setup lets
you specify various printing options—size of page, orientation, scale, and color.

External Viewers

Some linksin Web pages point to filesthat GNNpress cannot display. Included in this
category are such objects as images, video clips, audio clips, and PostScript files.
When you click on the link to one of these types of files, GNNpress can launch an
external viewer, and the contents of the file appears on your screen or plays through
your audio device.

GNNworks comes with a number of external viewers. Y ou may want to use
GNNworks instead of GNNpressto view these types of files.

If you have not specified an external viewer for a particular type of file, GNNpress
copies the file to your local hard drive, and asks you for afile name. To set external
viewers for GNNpress, see page 174.
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Load Images

If this option is not selected, then when opening a page, images in that page are not
loaded. Instead a question mark is placed where the image would appear. Clicking on
the question mark causes the image to be loaded. This can savetimeif your modem is
not very fast. See page 168 for details.

Pre-Fetch Pages

If selected, then whenever aweb page is opened, all pages to which that page linksto
are loaded into local memory. While this option causes the initial 1oading to go more
dowly, browsing is much faster after the pages are loaded. See page 169 for details.
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GNNpressis an easy-to-use word processor for creating and editing Web pages. As
you create a page, it looks exactly asit does when you view it with GNNpress as a
browser. GNNpress creates pagesin the Hypertext Markup Language (HTML ), so any
Web browser can view them. Y ou never haveto look at the HTML itself, although you
may.

GNNpress aso lets you publish your pages directly to the Web. Y ou can browse the
Web while creating a page, and you can import information over the Web and
incorporate it into your page. Y ou can aso follow links in your page as soon as you
create them. Y our page isafully functional Web page right from the start.

Things to Know About HTML
HTML Basics

The Hypertext Markup Language (HTML) isthe common language used by browsers
and servers on the World Wide Web. It specifies the structure of Web pages—levels
of headings, links, images, forms, and more. When the Web was created in 1992,
people edited HTML documents by hand, as one would with non-WY SIWY G, tag-
oriented word processors.
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Things to Know About HTML

Although GNNpress hides HTML details from the reader and author, there are till
some basic functions about HTML that you should know.

There is an important difference between Web pages and the documents you create
with atypica word processor. With aword processor you assign appearances to
elements that make up your document. For example, a document contains various
levels of headings, paragraphs, bulleted lists, numbered lists, page headings, and page
numbers. When we wrote this document, for example, we specified that Level 2
headings like the one above are shown in 16-point bold Helvetica.

When you create a Web page, you do not do this. Y ou specify only the structure of the
page—headings, three types of paragraphs, three kinds of lists, afew fonts. GNNpress
lets you create a Style sheet that defines the appearance of each structure, but people
browsing with another tool can define these relations differently. In short, the reader
controls the appearance of the page, not the author or publisher.

Design Guidelines

Creating HTML is easy—witness the proliferation of Web pages—and GNNpress
makes it easier. The following hints will help you plan and create better pages.

Moreinformation on using HTML isavailableviatheWeb at ht t p: / / waw. w3. or g
/ hypert ext / WWV Provi der/ Styl e/ Over vi ew. ht m (or just follow the HTML
link, then the Information Provider Materialslink from ht t p: / / waww. w3. or g/

Headings

Do not use aheader level smaller than Hdg 3 for text that you want to be read easily
or in the main part of the document.

Use the various Hdg styles as headers. To make text dark or bold, use the menu
Format=>Type Style=>Bold Or Format=>Type Style=>Strong.

Images and Graphics

In the Alignment box under the Element=>Image menu item, check the Bottom, Left,
or Right button for images, so text wraps nicely for those readers who make their
window narrow. If you use Middle or Top there will be alarge gap between lines.
Some readers still use browsers that don't display images. Y ou should add some
text in the Text for non-graphic browsersfield for these readers.

For non-linked images this field should describe the image.

For linked images this field should tell where the link goes.

Use brackets to surround the text in the Text for non-graphic browsersfield, for
example[ Li ght ni ng bol t image] . Thishasanicelook on browsers that
don’t show graphics (like Lynx).

Keep image files smaller than about 30 Kbytes.
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Structure of Set of Web Pages
When including textual or pictorial navigation aids, place cues on the left side to
go back or to the previous page. Usetheright sideto go forward or to the next page.

When doing slide presentations use Prev/Next links not Next/Prev to match the orga-
nization of browser navigation buttons.

To keep the reader from getting lost, organize the information in a hierarchical
format with a shallow depth (about five layers maximum), and a wide base.

L et readers move down the hierarchy quickly by providing bulleted/graphical
indexes or main menus with textual and/or visual clues about the pagesto which
you link.

- Typicaly, the title of the page should aso be in the text of the page asaHdg 1.

Bulleted graphics or image maps can exist on your page and are often next to the
Hdg 1 title.

Provide header and footer navigation bars (text or graphics) for moving up and
down throughout the hierarchy.

HTML vs. Word Processors

When the Web was created, people first wrote pages by typing HTML tags by hand—
just as they would write computer programs. Now, GNNpress |ets you create pages
without worrying about the HTML tags. Y ou edit Web pages as you would edit
documents with aword processor.

You'll need to remember that HTML does not give you as much control over page
layout as aword processor. The reader also has some control over how your pages
look. The reader decides how big to make the browser window, and often the reader
can even change the font your pages use.

Here are some things you should remember as you design pages.

Multiple spaces

Normally in HTML, any number of space is shown as one space. This means that if
you type two spaces, you will only see one. If you type atab it will also show up asa
space.

GNNpress provides away for you to type multiple spaces by using specia “non-
breaking space characters.” Y ou can turn on this capability by choosing the
Tools=>Preferences menu item and selecting the “Non-breaking” option in the Text Edit
Spacing field. However, some browsers will show “& nbsp;” instead of spacesif you
do this.
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Paragraph Formatting

In some word processors, if you want to grab paragraph formatting when copying a
selection so that you can paste it, you grab the entire line at the end of the paragraph.
In GNNpress, you need to grab the blank line before the paragraph, instead. (InHTML
the information about the paragraph is stored in atag before the paragraph.)

Bullets in Lists

Bullets are not characters that can be selected. Think of them as part of the line break
between paragraphs. The only way to select or delete bulletsis to select or delete the
line break.

Styles

The style sheetsin GNNpress provide a description for how each HTML elementisto
be displayed. Only one style sheet may be used in apage. Style sheets affect only how
the page is seen by other GNNpress users.

There are ways style sheets can lead to confusion. If your Level 1 heading isdisplayed
in abold font, that is different from using the Bold emphasis.
Titles

Every page has atitle. Thisis different from the file name. The title is what will be
placed at the top of awindow displaying the page. Changing the title will not change
the URL, nor will changing the URL change the title.

Images

GNNpress can display gif, jpeg and xbm files asin-line images at the moment. All
others require an external viewer (see page 174).

Sources of More Information

See the Web page ht t p: / / www. w3. or g/ pub/ VWV Mar kUp/ . Follow any of the
links in the “ Specs, Drafts, and Reports’ section.

Starting Points
An Empty Page

If you do not have documents in another format that you can import or transfer into
your Web pages, you can always create them from scratch. There are several waysto
open an Empty Page.
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Setting the Start-Up Page Default

Y ou can control the page you see when you start GNNpress.

=> Set the start-up page:
1 Choose Menu item Tools=>Preferences=>General.
2 Select one of three choices for the Startup View:
m Home Page—opens with the page you specify.
m Blank Page—opens with a new empty page.
m  MiniWeb—openswith anew MiniWeb and anew empty pagein the MiniWeb.

Creating a New Empty Page

=>» Open a new empty page:
B With focus on a Page window, choose File=>New Page.
m With focus on aMiniWeb window, choose File=>New Page.

Opening an Existing Page

One of the most useful attributes of GNNpressisits ability to browse and author at the
sametime. Y ou can edit a page as you browse and then save the file to your GNN
Hosting Servicedirectory (htt p: / / menber s. gnn. comi  net nane/ ), or toyour local
filesfor further editing. Pages at web sites you visit can be used the same way. Saving
thefiletoyour local directory providesaquick way to format the page as you wish and
then publish it on your GNN Hosting Service directory.

Y ou can aso copy an existing page to anew file with the File=>Copy File menu item.
Y ou can then edit that new file without making changes to the existing page. See page
151 for details about copying fileswith GNNpress. (See page 10 if you do not yet have
v1.1)

If the File=>Copy Filecommand isnot visible in your version of GNNpress, choose the
Tools=>Preferences menu item. In the General Preferences dialog, uncheck the “ Short
Menus’ item. Then, click oK.
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Importing HTML Text and Graphics

=> |mport text from another Web page:
1 Place your cursor where you wish the imported file to be inserted.

2 Choose the menu File=Import. Y ou will see thisdialog. (For details on using such
file selection dialogs, see page 40.)

Location: Import I
[canninend
Files: Directory:
006.qgif 2 |help 3
022.gif |—
024.gif *
031.gif clip-art
035.gif club
037a.qgif confer
037b.gif directry
037c.gif Lamllv
e . omep
List File of Type: hottips
|AII Files |£I openhous
Drives { MiniWebs [ Sites:
|c:\gnn\he|p |£|

3 Whenyou click Import, thefile and any included images are inserted at your cursor
The dialog box that appears has the following choices:

Import Imports whatever page is selected in the dialog into the document
where your cursor is placed.

Cancel Closes the Import dialog box.

Scan Browse your local filesor your GNN Hosting Service directory. If you

enter a site that you don’t have permission to browse, the message
“Cannot Browse Location” appears in the box where the file names
would otherwise appear.
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Text

4 Within the File=>Import dialog box is the Options dialog box. Click on Options to
see the following choices:

File Format:

Save Imag it
o
@ Relative
O all

[" Relative Links to Full URL

[ Use Base when possible

None

Relative

All

Relative Links
to Full URL

Use Base when
possible

If there are any imagesin the page you are importing, they are not
imported to the same directory that containsthe page. If you want
the imported page to reference the images in their original loca-
tion, check the Relative Links to Full URLfield.

All relativeimagesare saved locally into your directory, and they
are linked within the text of the document as local images. See
the"Links" section on page 115 for an explanation of relative and
absolute references

All image files in the document are copied to your directory.

All relative links in the imported page are converted to absolute
URLs.

Y ou can ignore this field. Checking it has no effect when you
import from most pages.

Entering and Revising Text

When you start GNNpress, you see a Page window that says“GNNpress: The Fastest
Way to Publish on the Net”. Y ou can change your startup appearance by editing the
Startup View in the Tools=>Preferences=>General menu (see page 170).

To create your own Web page, you can start by editing any existing page, or you can
start by editing a blank page.
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Creating and Saving a Web Page

=>» Createthepage and giveit atitle:
1 Select the menu File=>New Page.

2 Save the page with a new name. Choose the menu item File=>Save, and save the
page to adirectory on your local disk. (For details on using such file selection
dialogs, see page 40. For details on saving files to your GNN Hosting Service
directory see page 161.)

m Because thisisanew page, this action invokes the Save As dialog. If you've
already saved this page, choosing File=Save will save your page without

displaying this dialog.
s SaveAs |
Page Location: 0K I
Files: Directory:
testpage.htm mwl EI
wl.htm
wwwlogo.gif

Drives { MiniWebs [ Sites:

s g

3 Inthe Page window, move your cursor to the Title field and type anew titlefor the
page. The web icon next to the field breaks, to show that you have unsaved
changes. Saving the page changes this icon back.

Icon for new, unsaved Icon for pages with Icon for saved pages
pages unsaved changes

s T )
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Entering Text

Asyou move the mouse over the Page window, the cursor is |-shaped. When you click
the mouse in the text, a flashing I-shaped cursor marks the point where text will be
placed when you type.

Once you have positioned the cursor, there are several waysto get text into your page.

=>» Typetext into your page:
B Type on the keyboard. The text appears at the cursor position.

Y ou do not see any HTML tags around text you type. (HTML isthe language used
to format Web pages. For example, a paragraph beginswith a“<P>" tag.) If you
want to see and edit the HTML code, choose the Tools=>Show HTML menu item.

=>» Pastetext into your page:

B Enter text into a document by pasting from almost any source.

m You can copy and paste text between GNNpress and other applications. For
example, in Microsoft Word or PowerPoint, select text and then choose the
Edit=>Copy menu item (or press Ctrl-C). Y ou can then paste it into your Page
window at the cursor location, by choosing Edit=>Paste (or press Ctrl-V).

=>» Drag-and-drop from other page windows:

1 Inany GNNpress page window, highlight the text you want to move. (Y ou cannot
drag-and-drop from other applications to GNNpress.)

2 Holding the cursor down on the highlighted text, drag the text to the page and loca-
tion where you want to put it.

3 Releasethe cursor. Thetext isremoved from where you selected it, and placed into
the new location.

Selecting and Editing Text

The sentences you type can be edited with the mouse and edit keys, similar to most
word processors. As you work with GNNpress, you must first select the text that you
want to change.

Editing Text

=> Toedit text:

B Todeletetext, select it, then press Backspace/Delete on the keyboard, or use the
Edit=>Clear O Edit=>Cut menu.
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“Drag-and-drop”: To move text, highlight it, hold the mouse button down and
move the cursor to the desired new location, then release the mouse button.

Alternatively, you can cut and Paste text, either with the Edit menu (Edit=>Cut then
Edit=>Paste) or the Cut and Paste buttons on the toolbar.

To replace text, select it then type over it.

To move aline of text up or down, place the cursor above the line or at the left
margin, then press Delete Or Return to raise or lower the line.

Keyboard Commands

=>» Usethekeyboard to control the cursor:

The arrow keys move the insertion point one character or line in each direction.

Holding down the control key makes the |eft and right arrows move left and right
by aword rather than a character. (If your keyboard has word left/right keys they
should work as well.)

The Home and End keys move to the start and end of the current paragraph respec-
tively. With the control key down they moveto the start and end of the current line.
The Next (+Page, PgDown) key and the Prev (-Page, PgUp) keys move the inser-
tion point to the next or previous page, respectively.

Holding down the Shift key while you move the cursor with the keyboard selects
text instead of just moving the cursor.

=>» Navigate with the keyboard:

The Help or F1 keys bring up the online GNNpress reference manual. Some
dialogs also contain a Help button that brings up help on that dialog.

=>» Edit text with the keyboard:

If your keyboard has keys labeled Cut, Copy and Paste, then these perform as
labeled.

Holding down the CTRL key when depressing the Copy key copies the URL.

Pressing Return startsanew paragraph in whatever way seemsappropriate. Inalist
it createsanew list item. In aheader it exits the header and starts a new paragraph.

Pressing Linefeed or CTRL+J (at the end of alist, header, or form) exitsthe current
format (list, header, or form) and starts a new paragraph in whatever way seems

appropriate.
Pressing Backspace (or CTRL+H) deletes the last character.
Pressing CTRL+D deletes the next character.

70

User's Guide to GNNpress 1.1



Creating Web Pages

Text

Pressing Delete normally deletes the character to the right of the cursor, but you
may change it to delete the character to the left by choosing the Tools=>Preferenc-
es=>General menu item and checking the UNIX Style Deletefield.

m OntheMacintosh, the Backspacekey islabeled Delete, so pressing Delete does

a backspace.

Pressing CTRL+U deletes to the beginning of the line.

Finding and Replacing

Edit=>Find/Replace opens adialog that lets you find or replace text in the current page.

= Find / Replace Type characters
Find What: | / Eind I to search for

=230 Type characters
[ .

Replace With: | 7 Replace_| to replace with
. Replace All
Search Op el Choose method
[ Whole Words [ Match Case [ Search Backwan/ ’Tlpl of search

=>» Find and replacetext:

1
2
3

Type the characters to search for in the Find what box at the top.

Type the characters to replace these in the Replace with box underneath.

Optionally select one or more of the following Search Options:

Whole Word

Match Case

Search Backward

Checking this box makes the match find only whole words
that match the text you type. When this box is not checked,
GNNpress matches your text even if it isapart of aword. For
example, if you check thisbox, searching for “cat” will match
“cat” only, and not words like “ catalog”.

Checking this box makes the match case-sensitive. When this
box is not checked, GNNpress finds matches that use either
upper or lower caseletters. For example, if you check thisbox,
searching for “ZIP" matches “ZIP”, but not “zip” or “Zip”.

Checking thisbox makes GNN press search backward through
the page beginning at the cursor position. The default isto
search forward.

Do-It-Yourself Authoring and Publishing for the World Wide Web 71



Creating Web Pages
7 Text

4 Use the buttons on the right to control the search.

Find Finds and selects the next match.

Close Closes the dialog box.

Replace Replaces the current selection with the charactersin the Replace
With box.

Replace All  Finds and replaces all the characters that match in the entire page.

Find Next Findsthe next match. The Search Backwardfield controls whether
thisis the next match in the forward or backward direction.

Wrap & Find  Same asFind Next, but starts over at the beginning of the pageif it
getsto the end of the page.

Copying from Other Pages
Copying Text

=>» Copy text from another page:

1 With the mouse, highlight the text you want to copy.
2 Click the copy icon. @

3 Return to your Web page, position the cursor at the end of the page, and
click on the Paste icon.

Copying and Pasting URLs

Y ou can create links to pages by copying the address of a page and pasting it into your
page. The address of apageis called a URL (Uniform Resource Locator).

=>» Copyinga URL:

the Edit=>Copy URL of Pagemenu item (or click the Copy URL button in the

If you’' ve already opened the page whose address you want to copy, choose @
toolbar). This copies the URL of the current page so that you can paste it.

If the page you want to link to islisted as alink on another page, highlight that link
and choose the Edit=>Copy URL in Selectionmenu item (or click the Copy URL
button in the toolbar). Y ou can hold down the Ctrl key on your keyboard whileyou
highlight alink to prevent GNNpressfrom opening that page. This copiesthe URL
of the link so that you can paste it.

72 User's Guide to GNNpress 1.1



Creating Web Pages

Text

=>» Pasting a URL to createalink:

If you want GNNpressto fill in the text for the link, position the cursor

where you want to create the link, and choose the Edit=>Paste URL menu

item (or click the Paste URL button in the toolbar). This creates alink to

the URL you copied. If you copied the URL of apage, GNNpress adds

thetitle of that page asthetext for thelink. If you copied the URL of a highlighted
link, GNNpress adds the URL of the page as the text, instead.

If you want to turn existing text into alink, highlight the text you want to link, and

choose the Edit=>Paste URL menu item (or click the Paste URL button in the
toolbar). This makes the highlighted text alink to the URL you copied.

Spaces, Line-Breaks, and Horizontal Rules

Spaces

Generally, you can’t use multiple spaces to move text horizontally in HTML.
However, there are some ways to get around this restriction.

=>» Movetext horizontally:

B Thebest way to align
text into columnsisto
usetables. See page 98
for details.

B Another way to add

Aligning text horizontally

| Q3] Beed 91 < w,
Location: |cgnnisample.htm |E|

Title: |Aligning text horizontally |

horizontal spacesisto *

choose Tools=>Prefer-
ences=>General and
check “Non-Breaking”
inthe Text Edit Spacing
field. Then, you can
type multiple spaces.
However, some

|You can use tables like this one to aligh columns | 11.10
| 5556789

If you turn on "Mon-breaking Spaces”, you can indent text by
typing multiple spaces. You can also add spaces  within  text .

Or, you can align colwwms in preformatted text:

Low
High

MBI
3456.78

+

browsers show these |
non-breaking spacesas
“&nbsp; " instead of asaspace. If you select “One” in thisfield, you can only type
one blank space at atime.

B Another way to add spacesis to highlight the paragraph and choose Format=>Para-
graph=>Preformattedto change the paragraph to afixed width font and allow you to
align text by adding spaces.
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Line Breaks and Forced Line Breaks

=>» Createa Normal
Line Break—a

Title: |Line Breaks |

new paragraph, Paragraph 1: This is a paragraph. When you press "Return”, a new
placed two lines paragraph starts. |
.bGIOW.the point of Paragraph 2: Motice that there 15 some vertical space between
Insertion: paragraphs 1 and 2.
B Pressthe Return Howeswer, if vou choose Element--=Forced Line Break, no vertical
key space 15 added before the next line starts.
+
B Inthemiddleof any [£ *
list, you can add a
line break without

creating a new list item by choosing Format=>Paragraph=>New.

=>» Createa Forced Line Break—same paragraph, oneline below the point of
insertion:

B Press Shift-Return or choose Element=>Forced Line Break

A line separated by aforced line break is still part of the same paragraph as the line

above and is subject to that paragraph’s formatting.
Horizontal Rules

Y ou can use the horizontal rule, which by default spans the full width of the page, to
divide areas of the page.

=> Insert aHorizontal Rule:
1 Position the cursor where you want the rule to start.

2 Choose Element=>Horizontal Rule.

=>» Reposition or duplicate a Horizontal Rule. Either:
B Usethe basic editing conventions—select, cut, copy, paste, and drag-and-drop.
B Usethecut, Copy, and Paste buttonsin the toolbar.
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Character Styles

Characters can be given distinctive styles, like bold, italic, fi xed wi dt h , and more.
To format the style of text you have selected, use the Format=>Type Style menu.
Character styles are applied to individual characters (and strings of characters like
words and sentences), as opposed to whole paragraphs or other page elements.

Some paragraph structures also affect how the characters within them look, like
Headings and Quotations. Y ou can use these character stylesto further modify thetype
style of aHeading or other paragraph structure.

GNNpress provides two categories of character styles: formatted (physical) stylesand
logical styles.

If some of thetype stylesinthe Format=>Type Stylemenu are not visiblein your version
of GNNpress, choose the Tools=>Preferences menu item. In the General Preferences
dialog, uncheck the “ Short Menus” item. Then, click oK.

Formatted Character Styles

Formatted character styles are styles that have a specific meaning, for example, bold
or italic. Regardless of the browser used to view your page, characters with formatted
styles always appear in that style. (A GNNpress Style Sheet can modify the look of
formatted styles, but normally you modify logical stylesonly.)

GNNpress has these formatted styles:

Plain Plain text

Bold Bold text

Italic Italicized text

Underline Underlined text

Fi xed Pitch amonospaced font such as Courier

_ Superscript _ asmaller point size of the current font, elevated abovethe
baseline

— Subscript — asmaller point size of the current font, moved slightly
below the baseline

Bigger A larger font size than the surrounding text. Font size

changesare cumulative. Y ou can apply thisstylemultiple
times to text to increase the font size further. The actual
font size varies on different browsers.

Smaller A smaller font size than the surrounding text. Y ou can
apply this style multiple timesto text to decrease the font
size further.

Do-It-Yourself Authoring and Publishing for the World Wide Web 75



Creating Web Pages
7 Text

Logical Character Styles

Logical character styles describe how a particular word or phraseis used. In contract,
“character styles’” describe how aword or phrase should be displayed. Logical
character styles have no “standard” appearance. Different browsers may display these
stylesin different ways. For example the “emphasis’ style may be italicized on some
browsers and shown in bold on others.

The deleted text and new text stylesare HTML 3.0 stylesthat are not yet supported by
all browsers.

Thelogical stylesare:

Text has been deleted, for example in alegal document or
a software specification. By default, aline strikes through

the text.

New Text Text that has been added to adocument. By default, the text
is dark gray and change bars are added to the page.

Citation A reference to abook, article, or other work, for example,
“For more information, see Taylor, The Life of Birds”.

Code Words or phrases that are part of code examples or
commands, for example, “I s *doc ”.

Definition A defined word or phrase, for example “ The second to last
item isthe penultimate item”.

Emphasis An emphasized word or phrase. Some other browsers show
thisstylein italics.

Keyboard Text intended to be typed in by the reader on a command
line or other text-entry environment.

Sanpl e Example text, similar to code.

Strong Strongly emphasized text (stronger than the emphasis

style). By default, GNNpress showsthis stylein red. Some
other browsers show this stylein bold.

Vari abl e A place holder for some other value in acommand line or
sample text, for example, “To print afile, use the print
file name command, wherefile name isthefileyou
want to print”
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Applying and Removing Character Styles

Both formatted and logical styles are cumulative, that is, you can apply several styles
to aselection. When astyle has been applied to a selection, that style name has a check
next to it in the Format=>Type Style menu.

=> Apply acharacter style:
1 Select the characters you want to apply a styleto.
2 Choose a character style from the Format=>Type Style menu.

m You can apply more than one style at atime to characters. To do this, repeat
step 2 while the selected characters are still highlighted.

=>» Removeasingle character style from a selection:
1 Select the characters that have the style you want to remove.

2 Choose the character style (checked) you want to remove using the Format= Type
Style menu.

=>» Remove all character stylesfrom a selection:
1 Select the characters you want to revert to plain text.
2 Choose Format=>Type Style=>Plain.
m UseEdit=>Undo if you want to correct a recent formatting choice.
The characters you selected revert to the default style of the surrounding text.

Paragraphs and Lists

Paragraph Structures

Paragraphs (all text between forced line breaks) can be assigned a specific structure—
like Heading, Numbered List, or Quote — to set off text and organize your page.

Y ou use the Format menu to give paragraphs structure.

Normal Paragraphs

Normal paragraphs, the default, are almost unstructured. They start at the left margin
with no indenting or character styles.
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=>» Change a structure back to a normal paragraph:

1 Select the text you want to change back
2 Choose the menu Format=>Remove Format.

Changing Paragraph Alignment

.Y ou can make any paragraph, heading, or list centered, right aligned, or fully justified
on both the left and right. In fact, you can even align text that wraps next to an image
that isleft or right aligned with text. Note that some browsers do not support text
alignment. For example, GNNworks currently supports Align Leftand Align Center.

=> Align a paragraph:
1 Placethe cursor in the paragraph, heading, or list you want to align or justify.

2 WiththeFormat=>Paragraphmenu item, choose Align Left, Align Right, Align Center,
Flush, or Align Default. (“Align Flush” aligns both the left and right edges of the
text. “Align Default” removes any previous paragraph alignment.)

Headings

GNNpress provides six levels
of headings, from Hdg 1, the

Title: |Headings |

f [Er—

largest, to Hdg 6, the smallest. . *
Usually you use headings to Headlng 1
title a section. They are set off ; ]
from the text through a larger Heading 2
font or other form of emphasis. Heading 3
=> Apply a heading to text: Headlie 4
1 Place the cursor where you Head.j.llg °
want the heading to start. < == 1

2 Choose aheading typefrom
the Format=>Heading menu.

3 Typeyour heading text.

=> Apply a heading to existing text:
1 Position the cursor in the line of text you want to affect.
2 Choose a Heading type from the Format=>Heading menu.
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=>» Change a heading format:

1 Select al of thetext in the heading.
2 Choose the new heading level you want to use from the Format=>Heading list.

=>» Remove a heading format:

1 Position the cursor anywhere in the heading text.

2 Choose the Format=>Remove Heading Formatmenu item.

m Or, you can use Edit=>Undo to undo arecent formatting choice.

Block Quotes, Preformatted Text, and Address Signatures

@l Title: |Specia| Paragraph Types

Block Quotations are used for
long passages of quoted
material and as such are, by
default, offset from regular
paragraphs.

Preformatted text is used
when you want tabs, spaces,
and carriagereturnsin thetext
preserved, for example, code
samplesor examplesthat must
appear asthey are typed.
GNNpress displays
Preformatted text in a

monospaced font like Courier.

Address Signatures are
typically used at thetop or the
bottom of the page to indicate

Block Quote:

The reasonable man adapts himself to the world; the
unreasonable one persists in trying to adapt the world to himself
Therefore ll progress depends on the unreasonable man

-- George Bernard Shaw
Preformatted Text:
#include <stdio.h>
main ()
{ printf("Hello, world.\n"):

13

Address Signature:

Jane Swmith
4567 Technology D,
Westwood, MI 12345

-

-

the owner of the document, when it was last changed, any copyright information, or
any other administrative information for the page. Address signatures are usually in

italics and offset, by default.

=> Apply Block Quotes, Preformatted text, and Address signatures:

1 Placetheinsertion point where you want the structure to begin, or position the

cursor in the paragraph you want to affect.

2 Choose one of these three structures from the Format=>Paragraph menu.
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=>» Change Block Quotes, Preformatted text, and Address signatures:

1 Position the cursor in the paragraph you want to affect.
2 ChooseBlockQuote, Preformatted, or Address from the Format=Paragraph menu.

=>» Remove Block Quotes, Preformatted text, and Address signatures:
1 Position the cursor in the paragraph you want to affect.

2 Choose the menu Format=>Remove Paragraph Format

Lists

Listsare useful for organizing related text. They combine agroup of lines, all separated
by line breaks, into a single structure.

There are three types of lists:

Bulleted lists are |
indented with bullets
marking each item.

Sample List Formats

@ Bulleted lst: Ttem 1 1. Mumbered lst: Ttem 1 Term 1

® Bulleted lst: Ttem 2 2. Mumbered list: Ttem 2 Diefinition 1
Numbered lists have ® Bulleted list: Ttem 3 3. Mumbered list: Ttem 3 | Term 2
Diefinition 2

seguential numbers.

Definitionlistshave a
term line followed by a further-indented definition paragraph.The term and defini-
tion structure is repeated throughout the list.

Y ou can add, delete, and rearrange list items. Y ou can also nest lists. Nested lists have
multiple levels of sub-lists and can be mixed. For example, a Numbered list can be
nested within a Definition or Bulleted list, or another Numbered list.

Bulleted and Numbered Lists

Bulleted lists are useful for listing items that can appear in any order. This structure
indents and indicates items by bullets or squares. Numbered lists are best for items that
are ordered in a specific sequence, as with procedures.

=> Apply abulleted or numbered list structure:

1 Placethe insertion point where you want the Bulleted or Numbered list to begin
when you type Or, select the text you want to turn into alist.

2 Choose Bulleted List Of Numbered List from the Format=>List menu.

Y ou cannot select the numbers or bullets associated with alist. They are part of the
structure, but not part of the context.
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=> Endthecurrent list structure:
1 Placethe cursor anywherein thelist.

2 Choose Format=Exit List Format

The cursor moves to the line below the list, and leaves it unstructured. Exiting from a
nested list takes you out one level. Repeat the Exit command to continue to move out.
To move completely out of the list, place the cursor below the list and click.

=>» Removealist structure (that is, makeit unstructured):

1 Placethe cursor inthelist, and choose Format=>Remove List Format

m Individua itemsin alist cannot be unstructured. Y ou must unstructure the
wholellist at once.

m UseEdit=>Undo if you want to correct a recent formatting choice.

Adding, Deleting, and Rearranging List Items

=>» Paste or type new items:

1 Placethe cursor at the end of the line before the new item you want to add.
2 PressReturn to provide aline for the new item.

3 Typetext or Paste previously typed list items.

Several list items can be pasted in at once. The items below the new items shift
downward to accommodate the new list members.

=>» Delete or moveitemswithin thelist:

B Use basic editing conventions—cut, copy, paste, and backspace.

If you add or delete an item in the middle of aNumbered list, all theitemsbelow it are
automatically renumbered to reflect the change. (If the numberslook odd, scroll up and
down to refresh the screen.)

=>» Add anormal paragraph within alist:

m Normally, when you pressthe Return key within alist, the bullet or number for the
next item is added automatically. However, sometimes you want to add a second
paragraph to asingle list item.

To add a second paragraph within alist, choose Format=>Paragraph=>New.
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Definition Lists
Definition lists contain indented Termsfollowed by their Definitions, indented further.

Example of a Definition List

| W|B @] @] P E8|l«l[]
Location: |c:\usrimage\tmplts1.1\deﬂist.htm ||E!

Title: |Examp|e of a Definition List

He———

|
+
Art Styles L

Terms Barogque
A popular style i the seventeenth and eighteenth centuries
charactenized by extravagant decoration.

Bavhaus
Developed by the Bavhaus School in Germarny, Bavhaus emphasizes
stmplicity and ﬁmctiona]ity.|

Georglan
& popular style m England during the reigns of George L I, and IIT
(1714-1320), based on the designs of Andrea Palladio, an Ttalian
reasissance architect.

Definitions

- »

Definition Lists follow the same basic List rules as Bulleted and Numbered lists. The
differences are presented below.

=> Apply adefinition list structure:

1 Placetheinsertioncursor whereyou |Paragraphl o

want the Definition list to begin. Daagraphs | Select text Paragraph 2
and use the Paragraph 3
m Or, you can select text you want Paragragh3 | “Definition” Doerapli

to turn into an Definition list. list style to

it Paragraph 4 format as a series of terms
Ir?rsrgrfa?;deﬁr?felsnl'tljﬁgirenrlrﬁ tt:n and indented definitions.
must be first, then the Definition line.

2 Choose Definition Listfrom the Format=>List menu.

3 Typeyour text. Create new a Term line by pressing Return at the end of a defini-
tion, then press Return again to create a new Definition line.

If you convert selected text to alist, the first paragraph becomes a Term, the second a
Definition, and so on until the last paragraph in the selection.
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=>» Changethereéelative positions of term and definition lines:

1 Placethe cursor within or highlight the Term or Definition you want to change.

2 Choose Term or Definition from the Format=>List menu.

If you place the insertion cursor in aline or at the beginning of aline, all the
text to the right of the cursor moves down one line and changesto a Term or
Definition (depending on which you choose). Thereis till aline for the term
or definition whereyour cursor started, even if your cursor was at the beginning
of theline.

Placing the cursor in aline and pressing the Return key has the same effect as
placing the cursor in aline and selecting the opposite line type from the
Format=>List menu.

Thiz 13 Term 1 Thiz 15
Put your cursor here ym_s e Dention 1 b Tom 1
and choose Thiz 15 Term 2 Thiz 15 Definttion 1
I(:Oc:,rn:,ztss ;Ies’:um?eflnltlon This 1z Definition 2 Thiz 15 Term 2
P ’ This is Term 3 This is Definition 2
This 1z Definition 3 Thiz 15 Term 3

Thiz 15 Definttion 3

Y ou can choose Term when the cursor is already in a Term line to create two
Termsinarow. Likewise, you can choose Definition when the cursor isalready
in a Definition line to create two Definitionsin arow.

Put your cursor here ~— s deml o
This 15 Definttion 1 Term 1
and choose Thiz 1z T i Thiz 15 Definttion 1
. 5 1s Term
= List=> . =
Format=>List=>Term This 1z Definition 2 Thiz 15 Term 2
Thiz 15 Term 2 Thiz 15 Definttion 2
This 1z Definition 3 Thiz 15 Term 32

Thiz 15 Definttion 3

If you highlight the entire term or definition line, that line slides | eft or right to
become a Term or Definition (depending on which you choose) without
moving down aline or affecting any other lines.

Highlight a Term and choose | This is Term 1 This is Term 1
Format=>List=>Definition. This 1z Definition 1 This 1z Definition 1
Th —— P Thisis Term 2
Thuz 15 Definttion 2 Thiz 15 Definttion 2
Thiz 15 Term 32 Thiz 1z Term 2
Thiz 15 Definttion 3 Thiz 15 Definttion 3
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Nested Lists

Atany pointinalist you can create asub-list, whichisindented further than the current

list item.
The Ubiquitous Egg - a Nested List
| 03 ) o] ) g« o =
. Location: |c\usrlmage\1 78a6™1.1im\nestlist.htm | E
I : Title: |The Ubiquitous Egg - a Nested List |
Bulleted list s Egg Nutrition t
# Naking Scrambled Eogs, a recipe: Cl
Numbered list — 1. Heat the pan with butter and garlic.
Bulleted list — B For lower-fat recipe, use clarified butter
Definition list |

Bulleted li

—+

Numbered ligt —[ 1. Heat butter untll sediment appears.

Clarified Butter
Butter that has had the fat sedment removed. Ttis lower in
fat and can be stored longer than plain butter.
To Clarify butter

2. Skim sedinent from the surface. Repeat

# Thiz does not remove all fat.

L

# Ego Ranching +

3. Store in refoerator.
2. Crack two eges into the pan and keep stirting at med. to high heat

3. When deaired consistency i¢ reached, serve to a warmed plate.

-

Thereisno limit to the number of nested list layers and the kinds of primary and nested
lists that can be mixed. Nested lists can carry markers that are different from the
primary liststhat contain them. These markers may not look the sameto all browsers.

Aswith all Lists, the nested sub-list isitself adistinct list that adheresto basiclist rules.
See the list rules above to understand how nested lists work.

=>» Tonest an existing list item(s):

1 Select theitem(s) you want to nest.

2 Choose the list structure you want to use from the Format=>List menu.
3 Continue the nested list by pressing Return at the end of the nested list.
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There are two results, depending on how you select theitem in step 1.

Placing the Placing the cursor in theitem line shiftseverything toitsright
cursor in the to ar?ew.indente(_j I.i ne. _Everythi.n_g to.the left _of the cursor
item line: remains in the original item position in the primary list. This

’ istrue even if the cursor reststo the left of all text in the line.
Selecting the Selecting the entire line movesthe entireitem line to a nested
entireline: position and erases the original item position.

=> Nest a new list with typed or pasted items:

1 Placethe cursor at the end of the item line you would like to nest below.
2 Choose the desired list structure from the Format=>List menu
3 Type or Paste new items, as many as you want.

Removing Formats

Y ou can remove character styles and paragraph structures, leaving the text in aplain

format. Use Edit=>Undo if you want to correct a recent formatting choice.

=>» Removeall character stylesfrom a selection:
1 Select the characters you want to change back to plain text.
2 Choose Format=>Type Style=>Plain.

=>» Change a heading into a normal paragraph:
1 Placethe cursor in the heading you want to change to plain text.

2 Choose Format=Remove Heading Format

=> Remove Block Quotes, Preformatted text, or Address signatures:
1 Placethe cursor in the paragraph you want to affect.

2 Choose Format=Remove Paragraph Format

=> Removealist structure:

1 Placethe cursor anywherein the list

2 Choose Format=>Remove List Format

Y ou cannot remove the format of more than one list level at atime.
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Useful Tools

Borders
To help show the structure of a page, you can add border lines above and below lists.

=>» Show borders:

B ChooseFormat=>Show Border. Thelinesyou see are not part of the page. They exist
only to help you edit the page and are only shown in GNNpress.

If the Format=>Show Bordermenu item is not visible in your version of GNNpress,
choose the Tools=>Preferences menu item. In the General Preferences dialog,
uncheck the “ Short Menus’ item. Then, click oK.

=>» Removethe borders:
B Choose Format=>Hide Border.

Images and Colors

Images give the Web its lively look and exploit the capabilities of electronic media.
Though many pages use hypertext effectively without them, pictures can make
information clearer and the page more appealing. This section covers inserting,
positioning, and sizing images and changing the colors used by a page.

Quick Start

Here isaquick summary of commands you can use with images:

Insert ImagesIn-line

Insert an image as an Element Element=>Image

Insert image as Imported File File=>Import

Insert an image out of line Element=>Link

Copy image page to page Copy and Paste or drag-and-drop

View GNNpressclip art library Help=>Templates and follow link to Clip Art
Replace and Modify I mages

Replace in-line image Element=>Get Attribute, then Image dialog

Change alignment with text Element=>Get Attribute, then image dialog

Re-position image Cut and Paste or drag-and-drop

Copy image Copy and Paste or drag-and-drop

Delete image Delete/Backspace, or Tools=>Cut
Modify Page Colors

Change for most other browsers Format=>Body Attributes
Change for GNNpress browsers Format=>Style Sheet
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Images on the World Wide Web

In-line images are graphic elements that |oad automatically with a Web page.
GNNpress and the common Web browsers support several image formats:

GIF Graphical Interchange Format. File names normally have. gi f suffix.
Can use up to 256 colors. Best for images with large areas of asingle
color. Compresses files without loss of information.

JPEG  Joint Photographic Experts Group. File names normally have. j pg or
. j peg suffix. Can use many colors. Best for photographic or painted
images. Y ou can specify amount of file compression. Some of the
information is lost during compression.

XBM X bitmap format. Files normally have . xbm suffix. Uses only 2 colors.

Imagesin these formatsare shown “in-line” — theimage is shown as a part of the page
itself. There may be a transmission delay after the page appears and before the image
fillsin, perhaps slowly if theimageislarge.

A common technique for displaying large imagesis to create a small version of the
image called a“thumbnail”. M ake the thumbnail an in-line image and link the
thumbnail to either a page containing the full-sizeimage or to the full-size image itself.

If abrowser cannot display a particular image type, the images are represented by an
“undisplayed image” icon (or text) on the page. Double-clicking on the icon or text
spawns an external viewer, which displays the image.

On Windows and Macintosh, for example, you can use Microsoft Imager or

Paintbrush. If no external viewer isset, and theimageisin GIF, JPEG, or XBM format,
GNNpress displays the image on a separate page.

There are serveral types of GIF files:

“Interlaced” GIF images use a window-shade effect — you see alow-resolution
image quickly and the details are filled in as the rest of the image is |oaded.

In“transparent” GIFfiles, one color isdesignated asthe background color. In many
browsers, the background color or background pattern of the page shows through
in areas of the image with this color. Transparent images are used when you want
an image that looks as if it is some shape other than arectangle.

Although GNNpress does not show the background color as transparent, other
browsers still have a transparent background if the GIF image you insert has a
transparent color. To make transparent Gl Fslook the same with GNNpress aswith
other browsers, you can make the transparent background color of the GIF match
the background color of the Web page.
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Inserting Images In-line
There are several waysto insert an image into a page:
as an Element;
as an Imported File;
Copy and Paste or drag-and-drop from another page in the same MiniWeb.

Use the right mouse button to drag anicon for animage from aMiniWeb to apage.
Theimageisadded to the page. (If you use the left mouse button to drag the image
instead, your pageisreplaced by ablank page containing theimage. Y ou must save
this page before you can edit it.)

As an Element

Thisisthe recommended way to insert most images (because the dialog provides more
options that apply to images than the File=>Import dialog).

=>» |nsert an image as an Element:
1 Position the cursor where you want the image to be.
2 Choose Element=>Image to bring up this dialog:

= Type file location

Location: or browse to
. find the file
Set how image || éan’(::ce,

will align with - ' | setect only | _ Choose relative
text OTop\ O Middle @ Bottom or absolute link

. CLeft O Right [ Importimage [ Relativize {10 file

Type text for

browsers that Text for non-graphic browsers: Help I

don’t show | Check to import
images R file into MiniWeb

3 Enter the Location of the image. Either:
m TypeaURL orthelocal file namein the Location field; or

m Click theBrowse button to browse for the file on your local disks or your GNN
Hosting Service directory. (For details on using such file selection dialogs, see
page 40.) Click the ok button when you have selected the file you want.
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4 Choose, by clicking, an Alignment option—Top, Middle, Bottom, Left,Or Right—t0
choose how theimage isaligned with the adjoining text. Text alignswith theimage
as shown below.

o o L] L] — —
Top Middle Bottom Left Right

Y ou can aso align the text next to a Left or Right aligned image by using the
Format=>Paragraph menu item.

5 Optionally, you can check the Import Image box.
m Check import Imageto copy the image file to the page’ s MiniWeb.

m If you do not check thisbox, theimage stayswhereit isand the reference to the
image in your page uses a full URL.

m Thisbox isdimmed if theimageis already stored in the page’s MiniWeb or if
theimageis stored on your local disk and the pageis on a server. Y ou can use
File=Import, instead, to import images if you want them automatically copied
from your local disk to aMiniWeb on a server.

6 Youcanclick theRelativize button to change the reference to theimageto arelative
URL. If thereference is aready arelative reference, you can click the Absolutize
button to change the reference to an absolute reference. Seethe"Links" section on
page 115 for an explanation of relative and absolute references.

7 Inthe Text for non-graphic browsersbox, type the text you want to appear instead
of the image for readers using browsers that do not display graphics.

8 Click ok, and the image appears where the cursor was positioned.

As an Imported File

Normally, using Element=>Image isthe recommended way to insertimages becausethe
dialog provides more options that apply to images. However, File=>Import has the
advantage of making it easier to copy images from your local disksto aMiniWeb on
a server, so you may want to use this second method in that situation.

=> |nsert an image asan Imported File:
1 Position the cursor where you want the image to be.

2 Choose File=>Import to see this dialog: (For details on using such file selection
dialogs, see page 40.)
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I
& mpot |
URL or file —| Location: Import |
to import |htlp:ﬂgnn.com?‘
Files: Directory: =
List of files in 3 [ B
the selected Y backup [+] Directories
directory cdmedia in the selected
cdrom \ ] .
config drive or
dos directory
idg
Click here to List File of Type:
felzct afile A Files L{l [+ Select a drive,
yp Drives { MiniWebs [ Sites: ———————t server, or
[ca |;_/| MiniWeb from
this list

3 Enter the Location of the image. Either:
m TypeaURL orthelocal file namein the Location field; or
m Usethedirectory list and file list to find and select the file.

4 Click Import, and the image appears where the cursor was positioned. Y ou can
ignore the Options button; it provides options that apply to importing HTML and
text files.

Copying Images from Another Page

If you are working with more than one page in the same MiniWeb, you can copy
images from one Page Window to another. The image files are already saved in a
common directory.

=>» Copy an image from one pageto another, either:

B Copy and Paste.
m Drag-and-drop.

For example, you can copy and paste images from the clip art library provided with
GNNpress. Just choose the Help=>Templates menu item and follow link to the“ Clip Art
Library”. These files are stored on your hard disk when you install GNNpress.
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Replacing and Modifying Images
Once images are in a page, you can replace images, realign text to them, reposition
them, or delete them.

Replacing Images or Changing Alignment

Y ou can replace any image on the page with another image. The procedure hereisfor
in-line images.

=>» Replace or changetext alignment of an image:

1 Select an image by double-clicking on it or dragging acrossit. It is OK to select
both an image and some of the associated text.

2 Choose Element=>Get Attribute to open the Image dialog.

3 If you selected both the image and some text, you can click Select Only to deselect
the text and keep the image selected.

4 Enter aURL inthe Location field or Browse to find the new image.

5 Changethe Alignment option if you want to change the way the image aligns with
the adjoining text.

6 Click, optionally, on Import Image.
7 Click oK.

Repositioning Images

=>» Reposition an image, either:

B cut and Paste. Y ou can use the commands in the Edit menu, the buttons in the
toolbar, or the keyboard equivalents.

m Drag-and-drop.

B Change the vertical position by placing the cursor above the image and adding or
deleting lines to move the image.

=>» Move an image down a singleline:
B Press Shift-Return, aforced line break
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=> |ndent theimage:

1 UseFormat=>Paragraph=>Preformatted to preformat the image’s paragraph. This
changes the font of the text in the paragraph as well.

2 Press the spacebar to indent the image.

Copying or Deleting Images

Y ou can use this procedure to place a graphic element, like a bullet or aline, several
times on a page.

=>» Copy an image:

B cCopy and Paste. Choose from the Edit menu or use edit buttons in the toolbar or
their keyboard equivalents.

=>» Delete an image, either:
B Position the cursor just after it and hit Delete/Backspace key.
B Select theimage and
m Click cutin the toolbar;
m Pressthe Delete key; or
m Choose File=>Delete. (For details on such file selection dialogs, see page 40.)

Deleting an image from a page does not del ete the actual imagefile. In addition,
deleting a page file does not delete image files associated with it. If you want
to delete files that are associated with another file, you can delete them sepa-
rately using File=>Delete or by selecting and deleting the fileicon in the
MiniWeb view.

Using the Built-in Hit Counters

If you are a GNN Hosting Service member, you can use the built-in counter image
program to show how many times one of your pages has been visited. For example:

This page has been visited times.

=>» Toadd acounter to your page:

1 Open the page on your GNN Hosting Service Web site to which you want to add a
“hit” counter. (You can only see the counter image if your pageis already
published on the GNN Hosting Service Web site.)
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2 Position the cursor where you want the counter image to appear.
3 Choose Element=>Image to bring up the Image dialog
4 Typethefollowing in the Location field:

/' NS/ Count er/ nydirectory/page. htm
“mydirectory” should be the directory path for the page.

“page.htm” should be the filename of the page for which you want to count the
number of times visited. (Thisis usually the page where you place the counter.)

If you have Personal-level service, include your home directory in the directory.
Y our link should look similar to one of these examples:

/ NS/ Count er / user nane/ fi | enane. ht m
/ NS/ Count er/ user nane/ subdi rect ory/fil enane. ht m

If you have Domain-level or higher service, your link should look similar to one of
these examples:

/' NS/ Count er/fil enarre. ht m
/ NS/ Count er/ subdi rectory/fil ename. ht m

Counter images act like regular images. Y ou can align them as you would other
images. The only differenceisthat anew image appears each time your pageisvisited.

The number of times your page has been visited since you added the counter is stored
asanumber inthe/ nydirectory /. odo. page. ht m file. When you first add a
counter, the number of hitsis set to 1. Y ou can change the number in thisfile. For
example, you might want to add the number of visits before you added the counter.

External Viewers for Images

Images are one of the categories of objects linked to the page that may require an
external viewer. When you click on alink to an image with aformat other than GIF or
JPEG, typically athumbnail-size icon is shown. If GNNpress cannot view it, it
launches the right external viewer and the image appears on your screen. To set the
right viewer, see page 174.

Image Maps

Image Maps are a special kind of link, based on an image. An image is divided, or
mapped, into regions. Each region functions as a separate link. A singleimage, like a
diagram of atruck, can be clicked in different placesto link to information about that
part of the image. Clicking on the truck’s hood could link to an engine specification
page, or clicking on awheel could link to atire wear comparison.

Image maps work well for geographic maps, diagrams, or large images that function
asindexes to more information. For details about creating Image Maps, see page 119.
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Setting Colors and Background Images

KI0IE ) Gt ] £al ¢ >

Y ou can change the col ors used for the background and text of a\Web page. |n addition,
you can use an image file for the background of a page. Y ou use the Format=>Body
Attributes menu item to set colors and select a background image.

Education Services

Location: | c:lyvonneywebledutrain.htm

Company
Logoe

include hands-on experience and emphasize real-world examples.

Education and Training

This is a list of our training classes. Follow the class
links for course descriptions, locations, and
schedules. To register for a course or seminar go to
the desk. Our instructors are trained educators with
a minimum of three years experience. Courses

Any browser that allows background color changes will display the colors you set.

=>» To set background and text colorsfor a page:

1 ChoosetheFormat=>Body Attributes menu item. Y ou will see the following dialog.
This dialog allows you to select colors for the page background, the normal text,

text with an unused link,

Background Color:
Text Color:
Link Color:
¥isited Link Color:

Background Image:

and text with alink that you have already used.

= Body Attributes

| Cancel
| Browse... |

Relativize

[© Import Image

1
F
il

2 Click pick next to the item whose color you want to set. Y ou will see the standard

Color dialog.

3 Select acolor from thisdialog. Y ou may want to choose one of the standard colors
so that the background will not be dithered on screens that can only display 256

colors.
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m Another way to set a color isto type the RGB value for the color you want (in
hexadecimal numbers) into the field directly. The first two characters are the
red value, the next two green, and the final two blue. Therefore #f0000 isred,
#00ff0O0 is green, #0000ff is blue, #ffff00 is yellow, #000000 is black, #ffffff is
white, and #808080 is medium gray.

4 Click ok in the Color dialog.

5 Inthe Body Attributes dialog, you can set another color or click oK to see the
effects of your changes.

If you set any color, we recommend that you set all four colorsto prevent conflictswith
settings your readers may have. For example, if you set a light background color and
use the default text colors, areader with a default background of black and light text
may not be able to read your page because the text may appear light on alight
background. The default colors are:

Background Gray: #c0c0c0

Text Black: #000000

Link Blue: #0000ff

Visited Link Deep Purple: #400080

=>» To select a background image:
1 Choosethe Format=>Body Attributes menu item.

2 TypeaURL intheLocation field or Browseto find the new image. If theimage you
select is smaller than the browser window, the image will be “tiled” to fill the
whole space. Y ou should use an image with edges that match up when the image
istiled. Tiling allows you to specify a small image that will load quickly.

3 Youcan click theRelativize button to change the reference to the background image
to arelative URL. If thereferenceis already arelative reference, you can click the
Absolutize button to change the reference to an absolute reference. See the "Links"
section on page 115 for an explanation of relative and absolute references.

4 Click oK to see the effects of your changes.

If you use a background image, we recommend that you also set the colors to avoid
conflicts with your readers’ settings. In most cases, the colors in your background
image should contrast strongly with the text colors you choose and the background
image should be simple enough that it doesn’t distract from the text.
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Example: Inserting an Image into Your Page

This section lets you step through the process of inserting an image.
1 Choose the menu item Element=>Image to see this dialog:

Location:
II Cancel I
Al "
- Select OnIyI
C Top C Middle @ Bottom
{Importimage
C Left C Right p 9 Relativize
Text for non-graphic browsers: ’Tlpl

2 If you know the URL for the graphic you wish to import, you can typein into the
Location field in this dialog. Otherwise, if the graphic is on your GNN Hosting
Service directory or your local file system, you can use the Browse menu to find it.

3 Click Browse to see the following dialog:

Location: 0K I

IC:\GNNpress\image\cache\l

Files:

ind4.gif +
ind5.gif

langbar.gif

lanwl-sm.qgif

line.gif

mbox.gif

opendoor.gif

phone.gif

List File of Type:

Directory:

graphics

Ilmage
Drives { MiniWebs [ Sites:
e

|£|

|£|

4 First choose a GNNserver directory or local drive to search on. Either

m Choose alocation from the Drivers / Miniwebs / Siteslist. Thisisalist of your
drives and the GNNservers you have visited. If you have already published to
the GNN Hosting Service, that Web addressisin the list.

m Typethelocation or URL in the Location field at the top of the dialog.
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5 Either type or chooseht t p: / / waw. t ool s. gnn. comi . The Location field at the
top of the dialog now changesto ht t p: / / ww. t ool s. gnn. conl

The directory and file listings will look similar to this:

Location: ’TI
Ihtlp:ﬂ\m.tools.gnn.comﬂ
Files: Directory:

at_work.gif 2l |http:/fwww.tools.gnn.com |%
conceive.gif

create.gif download T

develop.gif images

gnncomm.gif press

gnncomms.gif SEIVer

mysite.gif

List File of Type:

Ilmage |£I

Drives { MiniWebs [ Sites:

Ihtlp:ﬂ\u\w.tools.gnn.com |£I

6 Inthe new Directory list, double-click on the press directory to open it.
7 Now double-click on the 1.1 directory, then the help directory.

8 Finally, double-click on the clip-art directory.
9

Set the List Files of Typefield to “Image’. The Files list now shows file names
endingwith.gif and .jpg.

10 Scroll down in the list of files and select globe.gif. Then, click OK to return to the
image dialog. The file you selected will be shown in the Location field.

11 Thefiveradio buttons—Top, Middle, Bottom, Left, and Right—allow you select how
the graphic aligns with the text. Select Middle, then click oK.
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Tables allow you to align text and images into columns and rows like the one below.

Education Services

& 013 ] QYsed | £ @) o)

Location: |ht'lp:”\nrww.mymmpany.cnmfedutrain.hlm ||3

E@ Title: |Educaliun Services |

Courses include hands-on experience and emphasize real-world
examples.
\lerse # Description
101 Browsing the Web
102 Resources onthe Web H
201 WYSTWYG Web Authoring
202 M ultimedia for the Y¥ eb
203 [Programming for the Y eb
* + =

GNNpress gives you control over the look of your tables.

Y ou can set and modify the number of rows and columnsin your table.
Y ou can add headings and table captions to your table.

Y ou can set the width of your table’ sborder and the amount of spacein the margins
of individual table cells.

Y ou can merge cells to create areas that span any number of rows and columns.
Y ou can align the contents of cells both horizontally and vertically.

Y ou can put almost anything inside a table cell: text, images, headings, links,
forms, horizontal rules— even other tables.
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Creating and Formatting Tables

=>» Tocreateatable:

1 Moveyour cursor to the place where you want to create the table, and choose the
Table=>Create Table menu item. Y ou will see the Table dialog.

Columns: 12| Rows: 11
|
@® Above O Below

10

¥ Border Border Size: I
|5 I
Cell Pad: Cell Space:

2 Setthenumber of vertical columnsand horizontal rowsyou want inyour table. (It's
easy to change these numbers later.)

3 If you want the table to have a caption, type the text for in the Caption field. The
caption will be centered from left to right either Above or Below the table.

4 Thefields at the bottom of the dialog control the borders and spacing of the table.

Table border
\ ‘ Course # ‘Descﬁpﬁon Header cells

Cell space . el Browsing the Web

102 Resources on the Web
|& YSIWYG We Authoringl

m If you want to hide the borders of the table, uncheck the Border box. (It's actu-
ally easier to edit atable with borders, so you’ll probably want to leave this box
checked while you are creating the table. When you are finished editing the
table, you can hide the bordersiif you like.)

m TheBorder Sizefield lets you set the width (in pixels) of the outside border of
the table. If you make the Border Size alarger number (for example, 10), the
table will look like it has a picture frame.

Cell pad
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m Thecell Spacefield letsyou set the width (in pixels) of the borders between the
individual cellsin the table.

B Thecell Pad field letsyou set the amount of blank space (in pixels) between the
text or other contents of a cell and the borders of that cell. Y ou can think of this
field as setting the margin widths of the cell.

5 Click ok when you are ready to create the table.

6 If youwant to changeany of these settings|ater, just put your cursor insidethetable
and choosing the Table=>Alter Table menu item.

Putting Elements into Tables

Y ou can put text, graphics, and other elementsinto table cellsthe same way you would
add them anywhere €else on a page. Just position your cursor and type text. Y ou can
also use the menusto add text formatting, images, headings, links, forms, horizontal
rules— even other tables.

Y ou can use the arrow keys to move the cursor from one cell to another.

Y ou can start new paragraphs by pressing Return. Y ou can force text to wrap to the
next line by choosing the Element=>Forced Line Breakmenu item.

Cells automatically expand as you add text and other elements. Once the table is as
wide as your page window, text automatically wraps to the next linein the cell. When
your readers view this page, wide tables are automatically adjusted to fit in the width
of their browser windows. We recommend that you test the formatting of your tables
with various page window widths.

Formatting Table Cells

A special way of formatting table cellsisto make them “header cells’. By default, the
text in header cellsisshownin bold. Y ou might want to change the cellsin the top row
or the left column of atable into header cells.

Another way you may want to format cellsis to align the contents vertically or
horizontally.

=> Tocreate a header cell:
1 Placethe cursor in the cell that you want to be a header cell.

2 Choosethe Table=>Header Cellmenu item. The cell becomes a header cell, the text
changes to bold, and the text is centered vertically and horizontally in the cell.

3 If youwant to change aheader cell back to anormal cell, choose the Table=>Normal
Cell menu item.
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=>» Toalign the contents of cells:

To change the vertical (top-to-bottom) alignment of the contents of a cell, place
your cursor in the cell and choose the Table=V Align Cellmenu item. Y ou can
choose to align the contents to the Top, Middle, Bottom, or Baseline of the cell.

Y ou can choose the Table=>V Align Row menu item to vertically align the contents
of al the cellsin atable row. (If you align the contents of a cell, that setting over-
rides the alignment of the row.)

To change the horizontal (left-to-right) alignment of a cell, highlight the text you
want to align and choose the Format=>Paragraph menu item. Y ou can choose Align
Left, Align Right, Align Center, Align Flush, Or Align Defaultto align the paragraphs.
(“Align Flush” aligns both the left and right edges of the text. “ Align Default”
removes any previous paragraph alignment.) If you highlight the entire table, you
can change the alignment of al the cellsin the table.

To align an image with text, highlight the image and choose the Element=>Get
Attributemenu item. In the Image dialog, choose an Alignment option—Top, Middle,
Bottom, Left,Or Right—to align the image with the adjoining text.

=>» Toalign thetableitself:

If you want to align the entire table to the left, center, or right of the page, choose
the Tools=>Show HTML menu item. Find the <TABLE> tag. (It may already contain
attributes like BORDER, CELLPADDI NG , and CELLSPACI NG .) Add the bold text
shown below inside the existing <TABLE> tag.

<TABLE ALI G\=| ef t>
<TABLE ALl GN=cent er>
<TABLE ALI GN=ri ght>

Then, choose the File=Parse menu item to apply your changesto the page window.

To align the table for readers using Netscape, choose the Tools=>Show HTML menu
item. Find the <TABLE> tag at the beginning of the table. Add <CENTER> before
the <TABLE> tag. Then, find the </ TABLE> tag at the end of the table. Add

</ CENTER> after the </ TABLE> tag.

Then, choosetheFile=>Parse menu item to apply your changesto the page window.
Click the ignore button in any windows that warn about missing termination tags.
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Merging and Splitting Table Cells

Y ou can merge table cellsto create areas that span rowsand ‘ | m

columns. For example, you could create atable like thisone:

=>» To mergetablecells: T

1 Moveyour cursor to upper-left cell in the set of cellsyou
want to merge.

m  Merging cells deletes the contents of all the cells you merge, except the
contents of the upper-left cell. To keep the contents of the other cells, cut and
paste them into the upper-left cell of the area before you merge cells.

2 Choose the Table=>Merge Cell menu item. Y ou will see the Merge Cell dialog.
This Cell spans how many

Columns: IP
Rows: |1

3 Typethe number of Columns and Rows the cell should span, and click Ok to merge
the cells. For example,

If you place the cursor in rrr ... the result will be rr
|,

the upper-left cell of this a table that looks
table and merge that cell to rrr like this:

span 2 columns and 2 rows ... rrr rrr

4 If you want to unmerge cells, choose the Table=>Split Cell menu item. The merged
areawill be split into the number of columns and rows that were merged. (Y ou
cannot split cells unless they have already been merged.)

HTML 3.0 Tables vs. Netscape Tables

Thereareminor differencesin the waystablesare defined by HTML 3.0 and Netscape.
GNNpress creates and displaysHTML code using the current selection in the Conform
To field in the General Preferences dialog. To check or change this setting, choose the
Tools=>Preferences=>General menu item.

Changing this setting affects the following defaults for tables:

With Netscape, text in table cellsis aligned vertically to the middle of the cell by
default. With HTML 3.0, text is aligned to the top of the cell by default.
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With Netscape, tables are aligned to the left of the page by default. With HTML
3.0, tables are centered on the page by default.

With Netscape, table widths are specified in pixels by default. With HTML 3.0,
table widths are specified in “ens’ (the width of the letter “n”) by default. Y ou can
add table width specificationsin by editing the HTML directly.

Note that changing the Conform To field doesn’t control how other browsers display
your table. Y ou may want to set the vertical alignment of table cells even if you want
to use the default to make other browsers align the text correctly.

Both HTML 3.0 and Netscape provide additional attributes for formatting tables. Y ou
can usethe Tools=>Show HTML menu item to add such attributes. For example, you can
add the W DTH, UNI TS, COLSPEC, and NOARAP attributes to the <TABLE> tag.

Forms

Forms provide away for readers of your Web page to send you information. For
example, one of the formsin an electronic mail order company would allow the
customer to specify their name, address, credit card number, and telephone number.
This section explains how you create forms.

Quick Start

Here isaquick summary of commands you can use to create forms:

Create aform within a page Format=>Form
Insert aform element into aform Click appropriate button on form palette:
Radio button Radio o
Fadic
Check box Check 5]
ehEe
Text field Text El
Text
Text areafield TArea E
Threa
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Selection List Slist Eﬁ
_obist
Image field Picture
Picture
Reset Reset E
Reset
Submit Submit m
Subrnit

Starting Points

GNNpress helps anyone to create and edit forms in a Web page. Y ou select the types
of field you want to create and click in the page to create it.

When you submit aform on the Web, a program on the server runs to send email, get
information from a database, or whatever the particular form does. Normally, you
would have to write programs to do these things.

However, some built-in programs are provided with the GNN Hosting Service. These
programs let you use forms without being a programmer. See page 106 for details.

Layout and Design

A Form has Field Elements that are inserted into aform by clicking the button on the
form palette to produce the desired dialog box. Setting the attributes in the field
element dialog and clicking ok inserts aform element at the cursor position within the
form. GNNpress allowsyou to create eight types of field elements: Text Fields, Radio
Buttons, Check boxes, Text Areas, Selection Lists, Picture Fields, Reset buttons, and
Submit buttons. Each field element needs to have a Form Tag (you can think of it as
analogous to a variable name in a computer program) to identify the field when the
results are sent to the form handler. See the “ Use the Form Palette” section below.

M ore than one form may be created within an HTML document, but forms cannot be
nested. The Form palette is visible when the cursor isinside the form and disappears
when the cursor is outside of the form.

Text, images, links, etc. can be inserted and modified in the form just asin the rest of
the page. Form elements can be dragged-and-dropped or cut and pasted, but must
always be placed within aform.
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Creating Input Forms

=>» Createaform that will run the program:

1 Choosethe Format=>Form menu item to see this dialog:

- Enter location
of program or
script

Form Handler Location:

| imail

{Method

C GET ® POST

If the Format=>Form menu item is not visible in your version of GNNpress, choose
the Tools=>Preferences menu item. In the General Preferences dialog, uncheck the
“Short Menus’ item. Then, click oK.

2 Typethe URL of your CGI program or script in the Form Handler Locationfield.
The next section talks about the built-in form handlers you can use.

3 IntheMethod field, select the HTTP method that will be used to submit theform to
the server. The choices are GET and POST. Most servers (all GNNservers) support
both GET and POST; older servers may only support GET. Y ou should use POST if
you can, because it allows larger transmissions. The returned format of the form
datais dlightly different depending on whether the data came in aGET or aPOST.

GET causes the filled-out form contents to be appended to the URL asif they
were anormal query.

POST causes the filled-out form contents to be sent to the server in the hidden
header information rather than as part of the URL.

In addition, the Form Palette appears containing 8 buttons for field

elements. Y ou can move the Form Palette anywhere on your screen. @il
. . . HJ Check
4 Two dotted lines appear surrounding the form. Click the cursor | =]
between those lines on the page to make the Form Palette visible. Text | Threa
Click the cursor outside the form, to hide the Form Palette. ==
SList | Picture
5 Display or hide the dotted boundary of the form with Format=>Hide =
Borders/Show Borders Thisalso displays/hidesdashed bordersaround | [Feset | Submit]

lists. It is common to use Horizontal Rules to help reader distinguish
the borders of aform within a page.

6 Click Format=>Exit Form Formatwhen the form is at the bottom of the page and
there is nothing beneath the form to click into, and you want to exit the form.
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7 Usethe option Format=>Remove Form Formatto remove the form. Y ou must
remove all form elements first, but the software reminds you to do this.

A page can contain more than one form, but forms cannot be nested within each other.

Choosing a Form Handler

If you want to email the contents of the form to yourself or someone else, you can
type mai | t o: you@our addr ess. com asthe Form Handler Location Most
browserswill understand thisand will send the field values as email. However, the
email format isabit difficult to read. For example, if you havefieldscalled “field1”
and “field2” and the reader submits values of “apple” and “banana’, the email you
receive will say:

fi el dl=appl e&f i el d2=banana

If you are a GNN Hosting Service member, you can use the built-in mail program
to get better formatted email messages from your forms. Type/ mai | asthe Form
Handler Location. Inthe Method field, select POST. To use this program, your form
also needsto contain fields called “mai | f rom” and “mai | t 0 ”. These can be any
type of field. Normally, the “mailfrom” field will be atext field in which readers
type their email address. The “mailto” field is usually a hidden field where you
store your own email address. See page 136 to learn how you can create a hidden
field by editing the HTML. The tag for a hidden “mailto” field should look like
this:

<i nput type=hi dden nane=mai |l to val ue="you@our addr. con' >

If you have the Commercial or Dedicated level of GNN Hosting Service (or your
own GNNserver), there are anumber of built-in programsfor searching and adding
information to database tables. See the GNNserver documentation for more
information.

If you have the Commercial or Dedicated level of GNN Hosting Service (or your
own server), you can write your own form handling programs. These programs can
use the GNNserver API or the CGI (Common Gateway Interface) For more infor-
mation, see the GNNserver documentation.For resources and examples, see the
GNN Hosting Service Developers Corner at

ht t p: / / waw. gnnhost . conl devel op/ i ndex. ht m
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Using the Form Palette

Now that the form is created in the document it needs Field Elements:

Text Fields, Radio Buttons, Check Boxes, Text Areas, Selection Lists, @il

Picture Fields, Reset buttons, and Submit buttons. Radio | Check

Each field element needs to have a Form Tag to identify the field when lFtI ?

the results are sent to the form handler. = I
SList | Picture
(2]

Radio Buttons

A Radio Button is a diamond-shaped or circular button that you can click

either on or off. One or more Radio Buttons can be grouped by giving all O
the buttons in the group the same “Form Tag”. The group then actslike a Radio
singlefield in which only one of the buttons can be switched “on” at atime.
The value of the button that is switched on becomes the Value Tag of the
Radio Button field when you submit the form.

For example, you might have a group of Radio Buttons that all have a Form Tag of
“fruit”. Theindividual Buttonsin the group could have Button Labelsand VValue Tags
of Banana, Apple, Orange, and Kiwi. When you submit the form, the value of the
“fruit” field is the selected fruit.

=>» Add a Radio Button::

1 Position the cursor where you want the Radio Button to be.
2 Click the Radio button on the form pal ette to see this dialog:

Buttons with o that

same form tag follows button,

are bound _ME"‘“W oK identifying it on
together Form Tag: | Fruit your page

If selected, Value Tag: IEanana N L Internal

radio button is —— variable name,
turned on when | [ Default must be unique
form is selected within a group

3 Specify valuesfor Button Label, Form Tag, and Value Tag.

m TheButton Labelisthe text that follows the button, and therefore identifiesit,
in your page. It is not submitted with the form.
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m All Radio Buttons with the same Form Tag are bound together. Only one of
them may be selected at atime.

B TheVvalue Tag istheinternal variable name. Each Value Tag must be unique
within a group of Radio Buttons with the same Form Tag.

For example, creating three Radio Buttons with value like these:

Button Lahel:lBanana

Form Tag: Fruit Button I—"""“I-“PPIE
Yalue Tag: Banana| gorm Tag: Fruit

[ Default Value Tag:  |Apple | pom Tag; IFruit

Value Tag: I Kiwi

Button LabeI:IKiwi

[ Default

s

X Default

Results in a Radio Field that looks like this:
> Banana O Apple @ K
m If Defaultis selected, this Radio Button is on when the Form isreset. There can
be no more than one default radio button with the same Form Tag.
4 Click ok to insert the Radio Button at the cursor position within the form.

Check Boxes

Check Boxes are similar to Radio Buttons, except that they allow multiple

Value Tags to be submitted with the same Form Tag. The dialog and (]
mechanism for placing Check Boxes in your form are similar to those for Check |
the Radio Button. T

=> Add a Check Box:
1 Position the cursor where you want the Check Box to be.
2 Click the check button on the form palette to see this dialog:

Button Lahe"lSend me more info

Form Tag: Isendinio

If Se!eCtedr Value Tag: IYES

box is turned

on when form TN eeeq [ Hew ]
is initialized

Resulting field: X Send me more info
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3 Specify valuesfor Button Label, Form Tag, and Value Tag and Y ou may also click
Checked.

m TheButton Labelisthe text that follows the check box, and therefore identifies
it, in your page. It is not submitted with the form to the server.

All Check Boxes with the same Form Tag are in a group.

The value Tag istheinternal variable name. Each Value Tag must be unique
within agroup of Value Tags with the same Form Tag. If the Check Box is
selected, astring like “Form_Tag=Value Tag" is submitted when the Form is
submitted. The Check Box allows multiple Value Tags in the same Form Tag.

m If Checked isselected, the Check Box isturned on by default when the Formis
initialized. More than one check box with the same Form Tag may be Checked.

4 Click ok to insert the Check Box at the cursor position within the form.

TextFields

The Text Field is a one-line box on the Form where the user may typein El
text. It can have an initial setting, or it can be blank.

Text
=> Add aText Field:
1 Position the cursor where you want the Text Field to be.
2 Click the Text button on the form pal ette to see this dialog:
.
gptllonalt,]I X o T |
isplayed by -
default Initial Text: > [Lcancet || | ength of text
Field Type Field Attributes: - field
@ Text Display Size: [30 Char Maximum
C Password Max Input: Aa, number of
characters

allowed

Resulting field: Name: | |

3 Specify valuesfor Form Tag and, optionally, Initial Text.

m Initial Text, if specified, is displayed within the text field by default and is
submitted with the form data if the user has not typed over it.

4 Select the Field Type, €ither Text or Password.

m If Textis selected, the text that the user types appearsin the field.

m If Passwordis selected, an asterisk (*) appears instead for each letter.
5 Enter, optionally, Display Size.
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E Display Size controls the length of the text field, as displayed in the form.

6 Enter, optionaly, Max Input.

B Max Input controls the maximum number of characters that the user is allowed
to typein. If you do not specify this, you will be limited by whatever the limit
isfor the system, often infinite.

7 Click ok, and the text field appears where the cursor was positioned.

Text Areas

If you want to input more than one line of text you should use aText Area
rather than a Text Field. ﬁ

=> Add aText Area:
1 Position the cursor where you want the Text Areato be.

2 Click the TArea button on the form palette to see this dialog, which allows you to
insert atext area (a scrollable areain which the user can type more than one line of
text) into aform.

= Text Area -7-] Resulting field:
Form Tag: |cumments | ‘ 0K I [type wour comments here [#
Initial Text:
itype your comments here b hd
: :
+
« +
[ Area Attributes ) // Size of text
Rows: 3 A cols: [15] | area in page

3 Specify valuesfor Form Tag and, optionally, Initial Text.

m Initial Text, if specified, is displayed within the text area by default and is
submitted with the form data if the user has not typed over it.
4 Optionally specify the Area Attributes: Rows (number of rows) and Cols (number of
columns).

m Thissetsthe size of the Text Areain the page. The number of charactersa user
may enter into atext area may be greater than fitsinto it, but the horizontal and
vertical scrolling allow the user to read everything in the text area.

m  When adding text, scrolling occurs automatically when Return is hit.
5 Click ok, and the text area appears where the cursor was positioned.
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Selection Lists

Y ou can insert a Selection List—either ascrollablelist from which the user
may select one or many items, or apull-down list from which the user may Eﬁ
select one item—into aform.  SList

=> Add a Selection List:

1 Position the cursor where you want the Selection List to be.
2 Click the sList button on the form palette to see this dialog:
3 Specify avalue for the Form Tag.

= Selection List

Form Tag: Icnntinenl
Number Of_ lines Selection List Attribute s:
displayed in
list

Display: |5 Lines

™ Allow Multiple Selections

Selection List: Click to make

Enter new list | |Noth America select item a default

selection

i b iiorth America
items South America

| Selection list
field

Resulting field: [EIEETe

4 Inthe Selection List Attributesbox enter the number of lines to be displayed in the
Display: # Linesfield.
m Thedefault isto display one line. When only one selection is allowed (see the

next step) it iscommon to display oneline, since clicking on the Selection List
provides a pull-down list from which the one selection can easily be chosen.

m  When multiple selections are allowed, the selection list is displayed as a scrol-
lablelist and it is probably best to set number of linesto display to at least two
for clarity and ease of use.

m If when using a Selection List that allows multiple selection you wish to make
multiple, non-consecutive selections, depressthe CTRL key (Command key on
Macintosh) when making these selections. Otherwise the subsequent mouse
clicks deselect the previous selection(s).
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In the Selection List Attributesbox choose, by clicking, whether to Allow Multiple
Selections.

m Thedefault isto not allow multiple selections.
Insert the items into the Selection List.
m Enter alistitem in the Selection Listfield.

m Optionaly click the select box to make the item a default selection. Unlessthe
Allow Multiple Selectionsbox is checked, there can be only oneitem selected as
the default.

m Click Add to add the item to the list.

To change the text or default status of an item in the list, highlight the item in the
text area (so that it is displayed in the Selection List field) make the changes, and
press Change.

To delete an item from the selection list, highlight the item in the text area (so that
it isdisplayed in the Selection Listfield) and click the Delete button.

To change the order of itemsin the selection list, highlight the item (so it is
displayed inthe Selection Listfield) and press up or Down buttonsto move the high-

lighted item through the list.
10 Click ok, and the selection list appears where the cursor was positioned.

Image Fields

You can insert a“clickable” image into aform. Clicking on the image

immediately submits the form, sending the x and y position of the click. Sl
Picture
=>» Add an imagefield:
1 Position the cursor where you want the image to be.
2 Click the Picture button on the form palette to see this dialog:
Enter URL
Location: |;imaggsfha,_houom,gif 0K Qf desired
image
EhOO.SE Form Tag: Inavhar g
ow image—
is aligned Alig Browse.. | | Save image
with text CTop O Middle @ Bottom I'/ Absolutize | to page’s
npertinage == | Miniweb
and create
relative link
Resulting field: Tiome [[S8arch |[S8arcn edback |

3 Specify avalue for the Form Tag.
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4 Enter the Location of the image. Either:
m Enter aURL or thelocal file name in the Location field.
m Click the Browse button to search the directories and |ocate and select the file.

5 Choose, by clicking, an Alignment option—Top, Middle, Or Bottom—to choose how
the image is aligned with the adjoining text.

6 Click, optionally, on Import Image.

m If imported, theimage file is saved to the page’s MiniWeb and has arelative
link.

m Otherwise, the image remains outside the directory with an absolute URL.
7 Click ok, and the image appears where the cursor was positioned.

Reset

A form can have aReset button. When pressed by the user, it setsthe other
field elements to their initial state. E
Resat \

=> Add a Reset Button:
1 Position the cursor where you want the Reset button to be.

2 Click the Reset button on the form palette to see this dialog, which allows you to
insert a Reset button, a box labeled, by default, Reset, into a form.

Reset Button

Button Label: IReset

Cancel

dii

3 Type, optionally, aButton Label. The default is Reset.
4 Click ok, and the Reset button appears in the form at the cursor position.

Submit

A form can have a Submit button. When clicked, it submits the current
form to the form handler that was specified when the form was created. E
Subrnit

=>» Add a Submit Button:

1 Position the cursor where you want the Submit button to be.
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2 Click the submit button on the form palette to see this dialog, which allows you to
insert a Submit button, a box labeled, by default, Submit, into aform.

Submit Button

Button Label: I Submit ‘._O_K._'

3 Type, optionally, aButton Label. The default is Submit.
4 Click ok, and the Submit button appears in the form at the cursor position.

Image fields act as submit buttons, and if aform contains only a single text field
(no other form elements), hitting Return within the text field submits the form to
the form handler.

Changing Forms

Text, images, links, etc. can be inserted and modified in the form just asin the rest of
the page. Form elements can be dragged-and-dropped and cut and pasted, but must
always be placed within aform.

Form elements can be modified by selecting the element in the form and clicking the
form palette button which corresponds to the type of form element selected. This

producesthe dialog for the sel ected form element with the current attributes displayed.
Making changesin the dialog and clicking ok effects the changesin the form element.

=>» Changethe form handler location or method:
1 Placethe cursor within the form to be changed.
2 Choose Format=>Form.

m Thisproducesthe Form Handler dialog with the current Form Handler Location
and Method displayed. Making changes in the dialog and pressing ok imple-
ments the changes in the form.
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Links
Quick Start

Here isaquick summary of commands you can use with images:

Create Links Select text ... Element=>Link
Create Anchors Select text ... Element=>Anchor

Change Links and Control/Option-select link ... Element=>Link OF Element=>Get
Anchors Attribute

Create AutoLinks Open page with text... Tools=>AutoLinks. Typein choice of
GNNserver.

Parts of a Link

Links

A link is a cross-reference to another file or target location in afile. Other files and
anchors are the targets of links. A link can be either an absolute link or arelative link.

Absolute links specify the full location of afile. Y ou can only use absolute links
to link to afile on a different server or disk.

Relativelinks omit part of the file specification and use the current location asthe
default. (For example, htt p: / / gnn. cond gnn/ net i zens/ i ndex. ht m isan
absolute reference. A relative reference to thisfile from the directory above would
benews/ news. ht m See the "References Between SubWebs' section on page
159 for more about the syntax of relative references.)

It's usually best to use relative links within your own Web site. Relative links allow
you to move the entire directory tree to a new location without breaking your links.
Y ou should try to use absolute links only to references files outside your own Web.

GNNpress can automatically change references from absolute to relative references
and back for you. If you see aRelativize button in adialog for creating links or setting
image attributes, the link is currently an absolute link and you can click this button to
makeit arelative link. If you see an Absolutize button, you can change the relative link
to an absolute link. Also, when you choose the File=>Save As menu item, the Options
button provides a dialog that allows you to convert all relative references to absolute
references by checking the Relative Links to Full URLbOX.
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Anchors

An anchor is atarget location within a page. Links can point to anchorsin the same
page as the link or in another page. Anchors are often used in longer pages so that
readers can quickly find different parts of the page. The “anchor” is the place on the
page you want to move to. The links you create can point to these anchors. Anchors
don’t do anything when you click on them, they are only place holdersto be linked to.

Creating Links

Using the Link Dialog

=>» Makealink:

1 Select thetext you would like to make alink, either to another web site or another

page within your MiniWeb.

2 Choose the Element=Link menu item to bring up the Link dialog.

Link To Page: oK I

Internal name

Append Anchor Name: / Select Onlyl given to
7

| selected text.

Typethe URL intheLink To Pagefield, for example, ht t p: // gnn. conl

If you want to link to some place in the middle of a page, type an anchor namein
theAppend Anchor Namefield. Y ouwill also need to create an anchor with the same
namein the page you referenced in the Link To Pagefield. See page 117 for details.

If the anchor you want to link to isin the same page asthe link (that is, if you just
want the link to scroll the page), you don’t need to type the name of the pagein the
Link To Pagefield.

Click oK.

Thetext you selected in your document isnow colored, italic, and underlined. This
isalink to the URL you specified. Clicking on your newly created link takes you
to the page you chose, at the part of the document where it is anchored.
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Other Buttons in the Link Dialog
The Link dialog also contains these buttons:

Cancel Close the Link dialog box:

Select Only | the text you selected already contains alink, then that link URL
isdisplayed in the Link to Pagefield and the Select Only button is
enabled. Because selecting text by dragging and highlighting is
inaccurate, selecting this button ensures that you select only the
text that was the previous link.

Browse Allows you to browse your local files or your GNN Hosting
Servicedirectory for filesto choose aslinks. If you enter asite that
you cannot browse, you get amessage “ Cannot Browse L ocation.”
(For details on using such file selection dialogs, see page 40.)

Relativizeor Click the Relativize button to change the link referenceto arelative

Absolutize  URL. If thereferenceisalready arelative reference, click the Abso-
lutize button to change the reference to an absolute reference. See
page 115 for an explanation of relative and absolute references.

Help Provides an online Link Help Page.

Making Anchors Within a Page

Anchors allow you to use plain text in adocument and link to that exact part of the
document. The anchor is not alink and cannot be clicked on. It is used as atarget text,
for example in along page with an index or atable of contents.

=>» Make an anchor within a page:

1 Type or select sometext in your page.
2 Choose the Element=>Anchor menu item.

3 Typean anchor namein thetext field. For convenience, use an anchor namethat is
related to the text you selected. For example, you could type Top if you are placing
an anchor at the top of the page so that links within along page can jump back to
the top of the page.

If you already created alink to this anchor, use the same anchor name you used in
the link dialog.

4 Click oK. Thetext you selected in your document turns magenta (unless you are
using a customized Style Sheet). This reminds you where the anchors are in your
page. Other browsers will show anchors as hormal text.
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=» To check anchor namesor remove anchors:

If you forget an anchor name and want to create a link to that anchor, select the
anchor text and choose Element=>Anchor. Y ou will seethe anchor namein adialog.

If you erase the anchor name from this dialog and click ok, the anchor will be
removed from the page.

Copying and Pasting URLs

In addition to selecting text to link to, you can copy-and-paste URL s from almost any
source, including Hot Lists and web pages. To copy a URL from the Hot List:

=>» Copyinga URL:

If the page you want to link to is stored in your Hot List, open your Hot List with
the Browse=>Hot List menu item, select the page you want to link to, and click the
Copy URL button. This copiesthe URL of the page so that you can pasteit.

If you’ ve already opened the page whose address you want to copy, choose
the Edit=>Copy URL of Pagemenu item (or click the Copy URL button in the @
toolbar). This copies the URL of the current page so that you can paste it.

If the page you want to link to islisted as alink on another page, highlight that link
and choose the Edit=>Copy URL in Selectionmenu item (or click the Copy URL
button in the toolbar). Y ou can hold down the Ctrl key on your keyboard whileyou
highlight alink to prevent GNNpressfrom opening that page. This copiesthe URL
of the link so that you can pasteit.

=>» Pasting a URL to createalink:

where you want to create the link, and choose the Edit=>Paste URL menu

item (or click the Paste URL button in the toolbar). This creates alink to

the URL you copied. If you copied the URL of a page, GNNpress adds

thetitle of that page asthetext for thelink. If you copied the URL of a highlighted
link, GNNpress adds the URL of the page as the text, instead.

If you want GNNpressto fill in the text for the link, position the cursor E |

If you want to turn existing text into alink, highlight the text you want to link, and

choose the Edit=>Paste URL menu item (or click the Paste button in the toolbar).
This makes the highlighted text alink to the URL you copied.
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If you want people who visit your pages to be able to send you email by clicking on a
link, you can create an email link.

=>» Creating an email link:

1 Select thetext you want to link. For example, you might select your email address
or text that says “ Send me email.”

2 Choose the Element=>Link menu item to bring up the Link dialog.
3 IntheLink To Pagefield, type mai | t o: me@yaddr ess. com

4 Click ok. When people click on this link, most browsers will et them send email
to the address you typed.

Image Maps—Links to Images

Image maps are images that, when clicked on, act like linked text. The differenceis
that you can map URL s to different parts of the image. For example, you could create
animage map with symbolsfor parts of your business (support, sales, products). When
the reader clicks on a part of the image, the reader is taken to a page on that subject.

Because image maps reguire readersto download an extraimage, you should use them
only when they present a distinct advantage in navigating your web pages. By using
the GNN Hosting Servicealong with GNNpress, you can create quick and easy image
maps.

The browser, in this case GNNpress, requests a page that contains an image map. It
also requeststheimage and displaysit along with thetext. The reader clicks onthe map
image. GNNpress sends the coordinates of the click to the server, which processesthe
coordinates and decideswhich “ hot spot” the mouse wasin whenit wasclicked. It then
returns the URL for that spot. If the spot is not mapped, the default URL is returned
instead. GNNpressretrieves the page designated by the URL and opensanew window.
When you del ete an image map from a page (by highlighting it and pressing the Delete
key), the actual image and image map files are not deleted. To delete thefiles, you can
use File=>Delete Or by selecting and deleting the file'sicon in the MiniWeb view.

If you are unfamiliar with how to import and use images in documents, see page 86.

=>» Make an image map:
1 Selectanimageinyour document that you would liketo place hot spotson. Choose
the menu Element=>Image Map to see the GNNpress — Image Map dial og.

m You will probably want to re-size the Image Map dialog to be able to see the
entire image. Y ou can do this as you would for any window.
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= Image Map [~ [~ ] Enter new
Create Map Name: ‘earlh.nvm /[ map file
H ist: name
rectangle: _ Create Rectangle: Rectangle List:
working area D oo aa) Yankees.tm Eomer ) Menu list of
. , 5.3, ., hd .
for creating 0] hocke [ a0 ]| map shots
hot spots on
map
R Down I
Location: |D‘|nckey.htm ‘l\——— Enter URL
B |
[Rectangle In Pixels Selection Type: — I’lcl)gr]mlg hted
Coordinates || " TDP:{ [15 1| | ®Rectongie area on the
of rectangle -Right B ' O Default File Location image

The following items are in the Image Map dialog:

Map Name

Create Rectangle

Rectangle List

Location

Rectangle in
Pixels

Selection Type:
Rectangle or
Default

OK

Cancel

Add

Thisisthe name of your map file, which is different from the
name of theimage. Map namesend with. nvm, which replaces
the ending of your image file (for example, . gi f ). You can
rename it if you wish.

Theimageyou havejust selected islocated in thisbox. Thisis
thework areawhere you draw rectanglesthat will be hot spots.

Thisisamenu list of your map hot spots. The coordinates of
the rectangle are listed along with the URL of the item.

Type the URL you want the rectangle to link to.

When the Image Map dialog opens, the four pixel boxes have
zeros. After you select arectanglein the Create Rectanglebox,
the pixel boxes show the coordinates of therectangle. Y ou can
also make rectangle selections by entering the exact pixel
coordinates.

Choose Rectangleto select rectangle hot spots. Choose Default
to select the default link (the URL that appearsif no selection
is clicked on the image map).

Closes the Image Map dialog box.

Closes the Image Map dialog box without making the
changes.

Adds a new selection or hot spot to the image map.
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Change Allowsyou to edit any URL selection you have made.
Remove Removes the rectangle or hot spot selected.

Up Moves the rectangle or hot spot selected up one line.

Down Moves the rectangle or hot spot selected down one line.
Browse Allows you to browse your local files or your GNN Hosting

Service directory for choosing map links.
Help Provides an online Image Map Help Page.

=>» Example: insert a specific image map:

1

8

Set the default location by clicking the Default button under Selection Type.
If nothing is chosen for default, clicking outside all hot spots has no effect.

Enter aURL intheLocation field (for example, ht t p: / / gnn. com ) for the default
selection.

Click the Add button. The default location has now been set. If areader clickson a
spot that has not been mapped, this default URL page appears.

Click the Rectangle button under Selection Type.

Depress your cursor on the parts of the image you wish to select. Hold down the
cursor and draw arectangle to select a hot spot.

Enter the URL intheLocationfield (for example, ht t p: / / www. aol . cond ) for the
first map selection.

Click the Add button. Don't be afraid if you make mapping mistakes at first.
Mappings that have been added can be removed by choosing the Remove button.
Try the map again.

Repeat the above steps for each URL you wish to be mapped. When done, choose
the oK button.

Theimage map you have just created has afine blue line surrounding it, which
indicates that the image is a link—possibly an image map, but it could also link to a
normal page. Click on the hot spots you have just created and the hot spot’s page
appears. Click on the MiniWeb for this page and you can see the icons that designate
images maps.
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Links to Other Media

This guide assumes you already have audio or video filesif you plan on incorporating
them into your web document. It does not explain how to create these other mediafiles.

Linksto audio or video files are just like links to other pages. However, audio and
video are not viewed or heard when first displayed. An external viewer (for video) or
player (for audio) is required to use these types of links. See page 174.

=>» |nsert an audio or video link:

1 Select the text or image you would like to be linked to your audio or video file.
2 Choose the menu Element=>Link.

3 Either typein the URL if you know it or browse your filesto locate the file you
wish you link. Click oK.

The selected text is now blue, italic, and underlined and is linked to thefile you chose.
Y ou can click on thislink, and if you have the external player or viewer you will see
or hear thefile.

Changing Links

=>» Modify an existing link:

1 CTRL+select an existing link, or, if the link is one word, CTRL +double-click on
thelink.
2 Choose the menu Element=>Get Attribute OF Element=>Link.

Y ou can how make any changes to your link just as you would if you were creating a
new link from plain text.

=» Removealink:

1 CTRL+select an existing link, or, if the link is one word, CTRL +double-click on
thelink.

2 Choose the menu Element=>Unlink.
The selected text now appears in the state it was before it was a link.
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Checking Links

Y ou use this GNNpress function to make your web information as accurate aspossible.
Check Links gives you the ability to select a GNNpress page and check most of the
linksit contains. GNNpressfindslinksthat are not working, for whatever reason. Y ou
can then edit your document and links as needed. Without Check Links, you would
have to click on each link in the document to verify it.

=>» To check thelinksin any Web page:

3 Open any Web page, either in your local directory or on aweb server.
4 Choose menu Tools=>Check Links to see the Check Links dialog.

5 Watch the dialog box.

= Check Link
Link To Page: Done I
Append Anchor Name: Stop I
I Next

Browse...

Relativize

No bad links found.

GNNpress scans al links to the page and verifies that they exist. A status message at
the bottom of the dialog box keeps you apprised on GNNpress' activity. If it findsa
bad link, the status message changesto indicate the problem. If no bad links are found
you get “no bad links found” message.

If you get a“Could not find ‘http://...." message, you can edit the URL.

Link to Page

=> Edit the URL:
1 Edit the URL as necessary in the Link to Page field.

2 Select the change button.
This corrects the link in the page and moves on to check the next link.
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Appending an Anchor Name

=> Add an anchor tothe URL:

1 Typein an anchor namein the Append Anchor Namefield.

2 Select the change button.

This changes the link, adds the anchor, and moves on to check the next link.

Closing the Check Links Dialog

While the Check Links dialog is open, your pageis locked. Y ou cannot browse any
links until you close the Check Links dialog. If you try you get a“This pageis
temporarily locked...” message at the bottom of your Page window. Y ou can use the
File=>Open dialog to load pages though.

=>» Closethe Check Linksdialog:
m Click the Done button.

m You can aso cancel the link checking while it isin progress by clicking this
button.

Stopping Link Checking

=>» Abort thelink checking:
m Click the stop button.

Thisgivesyou an “aborted ‘ http://....[name of link currently being checked]'” message
and allows you to change the link.

Checking the Next Link

=>» Continuelink checking:
H Click Next.
Use after interruption, or if you wish to leavein alink that is currently unavailable.
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Browsing to Choose Links

If you want to change the URL of alink, you may want to browse your local files or
your GNN Hosting Service directory.

=>» Browsefilesor aserver:
1 Click Browse.

2 Click on the down-arrow to theright of the Drives / Miniwebs / Sitesfield to choose
adrive, server, or MiniWeb to browse.

3 Click onthedown-arrow to theright of theFiles/Directoriesfield to browsefilesand
directories once you have chosen a drive, server, or MiniWeb.

= Local file to link to...
Location: 0K I
[etgnhel
Files: Directory:
page2.htm np926 |£| | Scan |
cache
help
mwl

List File of Type:

[HTML 2]
Drives { MiniWebs [ Sites:
fex 3
If you enter a site you cannot browse, you see a“ Cannot Browse L ocation” message.

AutoLinks

GNNpress can search the GNNserver that hosts your pages for other pages you might
want your pages to link to. Then, you can choose whether you want GNNpress to
create each link. All the pageson the GNN Hosting Service server or aGNNserver you
choose are searched for possible links.

If the Tools=>AutoLinks command is not visible in your version of GNNpress, choose
the Tools=>Preferences menu item. In the General Preferences dialog, uncheck the
“Short Menus’ item. Then, click oK.
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=>» To AutoLink a page:
1 Open the page in which you want to create links with GNNpress.
2 Select Tools=>AutoLinks.

3 Inthe“AutoLinks” window, select the GNNserver you want to search. For
example, you can type ht t p: / / menber s. gnn. comi  (or select it from the pull-
down list).

4 Click ok. GNNpress sends your page to the server, and the server uses natural
language processing technology to identify potential linksfrom your pageto pages
on the server.

5 You may be prompted for your username and password. Type these and click ok
to access the server.

6 Whenthe server hasfinished examining your page, GNNpress opensawindow that
lets you select which of the suggested links you want to add to your page.

Suggested Anchors:
award-winning WYSIWYG
D
Quick-Start Tutorial
Templatesiintroduction Show Page
beginner
GNMNpressiDocumentation
Potential Pages For Selected Anchor:
Download Templates and Clip Art

Clip Art
GNMNpress: Templates and Clip Art
Welcome to GNNpress

7 Inthelist of suggested Anchors highlight one of thelinesof text. GNNpressscrolls
your page to show you thistext in context. It also lists thetitles of the suggested
link pages in the Potential Pages For Selected Anchorlist.

8 Toseeasuggested page, highlight atitlein the Potential Pages For Selected Anchor
list. Then, click show Page. GNNpress opens that page in a new page window.

9 Tocreate alink to a suggested page, highlight the title of the page in the Potential
Pages For Selected Anchorlist. Then, click Apply. GNNpress links the text in your
page to the page you selected.
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Style sheets are away of customizing the way Web pages are displayed. A style sheet
allows you to specify how each HTML element is formatted. For example, your style
sheet can display Strong charactersin cyan and italic and level 1 headings (Hdg 1) in
right-justified 36 point text.

If the Format=>Style Sheetcommand isnot visiblein your version of GNNpress, choose
the Tools=>Preferences menu item. In the General Preferences dialog, uncheck the
“Short Menus’ item. Then, click oK.

Y ou can use GNNpress style sheets for two purposes:

To customize the way other people using GNNpress see your pages. If you apply

a style sheet to apage in your MiniWeb, other GNNpress users will see the styles
you created. (Y our style sheet will not affect the way the page isdisplayed by other
browsers, such as GNNworks.)

To customize the way pages anywherein the Web ook when you view them. Y ou

can apply astyle sheet to any page. Y our style sheet will affect how the page looks
inyour current session. Y ou can choose a default style sheet so that all pages you
view use that style.

The Format=>Style Sheet dialog provides alist of style maps and allows you to apply
oneto the current page. Y ou can also create new style sheets (by selecting abase style
and pressing the New button), or browse around the net to find existing maps.

Y ou can use Format=>Body Attributesto change the background and text colors so that
people using other browsers will also see your changes. See page 94 for details.

Quick Start

Here isaquick summary of commands you can use with Style Sheets:

Edit a Style Sheet Format=>Style Sheet, click Edit to get the
Edit Style dialog

Edit the way various paragraph formats Paragraphsfromthestyle Typeslistinthe

are displayed Edit Style dialog
Edit the way type styles and Type StylesfromtheStyle Typeslistinthe
anchored/linked text are displayed Edit Style dialog

Edit the way various listsare displayed  Lists from the Style Types list in the Edit
Style dialog

Edit theway Horizontal Rulesarespaced Horizontal Rulefrom the Style Typeslistin
the Edit Style dialog
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Purpose of Style Sheets

HTML alows both logical and physical styles. In GNNpress these styles are listed in
the Format=>Type Style menu.

The physical styles (Plain, Bold, Italic, Underlined, Fixed Pitch, Superscript,
Subscript) describe how the text looks on the page.

Thelogical styles (Citation, Code, Definition, Emphasis, Keyboard, Sample, Strong,
and V ariable) describe the content of the tagged text and allow the reader (browser) to
determine how it looks on the page. Content can be divorced from presentation.

Logical tagsallow the author to specify that aparticular lineis alevel-one heading but
does not specify that alevel one heading should be, for instance, 24-point Times
Roman and centered.

Thisalso allows readers to change the presentation of every occurrence of a particular
style type by simply changing its definition within a style sheet.

Within the Style Sheet dialog the user can decide how the different Paragraph and
Heading formats, Type Styles, Lists, and the Horizontal Rule appears on the screen.

Editing and Creating Styles

The dialogs for editing a style or creating anew style are similar.

Selecting an Existing Style to Edit

Y ou edit style sheets through the Edit Style dialog. Usage of this dialog is covered in
the “Edit a Style” section that follows. To get to it, go through the following steps.

=> Bring up the Edit Style dialog for an existing style:
1 Choose Format=>Style Sheet to start the Styles Sheet dialog:

= Styles Sheet
Style Sheets: Apply
Normal
Listing where
all created =
style are kept

[" Use As Default Style
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Thisdialog lists the style sheet (if any) associated with your current page and any
style sheets you created or edited during this GNNpress session. Style sheets can
be stored on your local drive or on a server.

2 To select astyle sheet to edit, either:
m Highlight a style sheet in the Style Sheets list.

m Tofind astyle sheet that was created in a previous session, click the Browse
button to search your local directories or remote serversfor . st files. (. st
isthe default file extension for style sheets.)

3 Click the Edit menu item.
4 Continue with the stepsin the “Edit a Style” section below.

Creating a New Style Sheet

=>» Bring up the Edit Styledialog for a new style:
1 Choose Format=>Style Sheetto start the Styles Sheet dialog. Select a base style.

2 Click New and the New Style dialog appears.

Thisdialog provides adefault location that isthe path (local directory or URL) and
file name of the current page with an extension of . st |

E You can start with an existing style sheet.

= New Style
Name MNew Style Location: oK I

| Enter URL for

I~ style location

3 Optionally, enter or modify the location and file name of the new style sheet in the
Name New Style Locationfield.

4 Click ok, and the Edit Style dialog appears. From here on, the commands are the
same asif you were editing an existing style, and are covered in the “ Edit a Style”
section next.
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Editing a Style
Whether you are editing an existing style or creating anew style, you work through the
Edit Style dialog.

= Edit Style L Scroll to

Style Types:  |Paragraphs access style

_ types
z

bl 0

Edit Style ltems: lema|

Alignment: ILeﬂ E!
Color; INormaI |E|
Indentation: Leading:

First: |0 Pts. Initial: |12 Pts.

Others)g Pts.

Times New Roman-Normal 18

Y ou can select aStyle Type by using the scroll arrow to the right of the Style Types box.
Choices are Paragraphs, Type Styles, Lists, and Horizontal Rule.

=>» Edit stylesfor Paragraphs:

“Paragraphs’ include the various kinds of text that appear between carriage returns.
These include normal paragraphs and headings.

1 ChoosepParagraphsfromthe style Typesfieldin the Edit Styledialog. Y ou will see
several fields that let you control the appearance of the various paragraph formats.

|=| Edit Style

Style Types: ]Paragraphs |_E!
Edit Style ltems: [Normal -
0 0 +
Alignment: :gg ;
Hdg 3 Select
Color: Hda 4 K
g desired
Hdg 5 +

Indentation: = = style
First: |I] Pts. Initial: |12 Pts.

Others: | Pts.

Times New Roman-Normal 18
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m Select aparagraph type from the Edit Style Itemsfield. Choicesare Normal, Hdg
1 through Hdg 6, BlockQuote, Preformatted, Lineprinter Listing, and Address.

2 Choose an Alignment style for the paragraph.

3 Choose the Color of the text in the paragraph or typein an “rgh” (red-green-blue)

color, like“128 128 128" for gray.

4 Set the Indentation (in points) of the First line and subsequent lines (Others) of the

paragraph. 1 inch = 72 points.

5 Enter avauefor Leading in the Initial field. Leading (pronounced “ledding”) is the
amount of blank space above the first line in the paragraph. Values are in points.

6 Click the Font button to select a Font, Style, and Size. For any choice, the selected
font appears in the Sample Text box. The Fonts and the dialog boxes vary on

different platforms.

i: Font
Font: Font Style: Size: 1
[Regular [12
System [+] Hegular Cancel
I ] (cme |
L Times New Boman o 16
T Wide Latin a 18
T Wingdings Kl 20
rEffects 5 ampl; /‘
[ Stiikeout
. [ Underline
Optional kb T
special
effects

L Display of
font choice

7 If desired, choose another paragraph format to be edited from Edit Style Items or

choose another style Type.

8 Click ok to save the changesin the style sheet and return to the Styles Sheet dialog.

=> Edit Type Style:

“Type Styles” include character and logical formats. They also include special kinds

of text, like anchors and links.

1 ChooseType Stylesfromthe style Typesfield in the Edit Styledialog. Y ou will see
several fields that let you control the appearance of the various type styles.
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2 SelectatypestylefromtheEdit Style Itemsfield. ChoicesareBold, Italic, Underlined,
Fixed Pitch, Superscript, Subscript, Citation, Code, Definition, Emphasis, Keyboard,
Sample, Strong, Variable, Link Anchors, Link Cached Anchors and Anchors.

[=] Edit Style
Style Types: ]Tgpe Styles |£!
Edit Style ltems: |pold =
Hilli +
Emphasize To: Undetline :
Fixed
e Citation
Code +
Bold

3 Choosethe appearance you want for thetype style you selected from theEmphasize
To list. ChoicesareNormal, Bold, Italic, Underline, Underdash, Bold Italic, Bold Under,
Bold Dash, Italic Under, Italic Dash, Bold Italic Under, Bold Italic Dash, Subscript, Or
Superscript.

4 Choose the color of the text from the Color list.
5 If desired, click the Font... button to open the Font Selection dialog.

6 If desired, choose another paragraph format to be edited from Edit Style Items or
choose another style Type.

7 Click ok to save the changesin the style sheet and return to the Styles Sheet dialog.

=> Edit stylesfor Lists:

“Lists” include bulleted and numbered lists. Each nested level (1-4) of numbered and
bulleted lists can be edited separately.

1 ChooseLists fromthestyle Typesfieldinthe Edit Styledialog. Y ou will see several
fields that let you control the appearance of the various types of lists.
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2 Select alist type from the Edit Style dialog. Choices are Numbered Listand Unnum-
bered List (bulleted).

= Edit Style
Styte Types:
Edit Style tems: JNumhgrgd List |£I—
Nested Level: |1 |£I
Numeric Style: ]Arahic |£I
Indentation: Leading:
First. |40 Pts. Initial List: |12 Pts.
Others] 4p Pts. Within List: |1|] Pts.

3 Choose the Nested Level you wish to edit. Choicesare 1, 2, 3, or 4.

4 If you are editing the appearance of aNumbered List, select the Numeric Stylefor the
Nested Level you chose. Choices are Arabic (regular numbers), Lower case Roman,
Upper case Roman, Lower case Letters, and Upper case Letters.

5 If you are editing the appearance of an Unnumbered List, choose the Bullet Stylefor
the Nested Level you chose.

6 Set the Indentation (in points) of the First list item and the subsequent list items
(others). 1inch = 72 points.

7 Setthe Leading values for the Initial List—the vertical space between the first list
item and the line above it—and for within List, the vertical space between itemsin
thelist.

8 If desired, choose another Nested Level, another list type from Edit Style Items, or
another Style Type.

9 Click ok to save the changes in the style sheet and return to the Styles Sheet dialog.

=>» Edit stylefor Horizontal Rule:

Y ou insert a horizontal rule with the Element=>Horizontal Rule menu (see page 73).
Here we describe how the Style Sheet determines the spacing of horizontal rules.

1 Choose Horizontal Rulefrom the style Typesfield in the Edit Style dialog. Y ou will
see afields that lets you set the spacing of horizontal rules.
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= Edit Style
Style Types: Horizontal Rule
Edit Style ltems: IHorizontaI Rule |£|—

Leading:
Initial: |9 Pts.

Set the Leading value (in points) for Initial. This determines the height of the blank
vertical space between ahorizontal rule and the line above it.

If desired, choose another Style Typeto be edited.
Click ok to save the changesin the style sheet and return to the Styles Sheet dial og.

Applying Styles

Y ou apply Style Sheets to a page by clicking Apply in the Styles Sheet dialog after
closing the Edit Style dialog.

If you apply a style sheet to a page in your MiniWeb, other GNNpress users will
see the styles you created. (Y our style sheet will not affect the way the page is
displayed by other browsers, such as GNNworks.)

Y ou can apply a style sheet to pages anywhere in the Web. Y our style sheet will
affect how the page looks in your current session. Y ou can choose a default style
sheet so that all pages you view use that style.

=> Apply Styles:

1

2
3

Select a style sheet from the Styles Sheetdialog, which liststhe style sheet (if any)
associated with your current page and any style sheetsyou created or edited during
this GNNpress session. To find a style sheet created in a previous session, click
Browse to search your local directories or remote serversfor . st files.

Click the Use As Default Stylebox so that it isfilled.
Click the Apply button.

The Style Sheets dialog closes and the selected style sheet is applied to the page and
all other pages you view.
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Viewing and Editing HTML

If you know the source language for Web pages, HTML, or if you want to learn about
it by example, usethe Tools=>Show HTMLmenu item. Y ou will see the actual document
with itsHTML tags.

GNNpressletsyou edit the HTML source directly and then test your changes quickly.
Y ou might want to edit the HTML source to add tags for which GNNpress does not
provide direct authoring support. For example, you can add the<P CLEAR=ALL> tag
after aparagraph that wraps around an image to make sure the next paragraph or image
starts below the first image.

Y ou might also want to view the HTML source to find out how a particular page was
created so that you can create similar pages.

Viewing the HTML

=>» Open awindow showingthe HTML tags:
1 Open aWeb page. The page need not be part of aMiniWeb.

2 ChoosetheTools=>Show HTML menu item to open awindow containingthe HTM L
for your page. If any text in the Page window was highlighted, the HTM L window
automatically scrolls to show that highlighted text.

0
4
3

<HTML><HEADX>

<TITLE>Welcome to GHNNpress</TITLE>

</HEAD>

<BODY BGCOLOR="ffffff" LINK="#0000b4" VLINK="#18698c">
<TABLE CELLPADDING="2" ALIGN=CENTER}

<TR><TD><H1><P ALIGN=Center>Welcome to</H1></TD></TR>
<TR><TD>»<P ALIGN=Center><h NAME=top>»<IMG ALIGN=Middle
SRC="gnnpress.gif" ALT="GNNpress" WIDTH="343"
HEIGHT="211"></A></TD></TR>

<TR WVALIGN="Bottom"><{TD><Hl1 ALIGN=Center>The Fastest,
Eaziest Way to Make Web Pages and Puklish Them on the
Web</H1>

<P ALIGN=Center><HRE =ize=Z2 noshade width=75%>

</ TD></TR></TABLE>

<HZ ALIGN=Center>Make your Web pages with
<I>GENNpress</I></H2>

<P ALIGN=Center><FONT 2IZE=4+1>8imple encugh for the
<Irbeginner</I>, with the adwvanced feature= that
<Irprofessionals</I>» demand</FONT> *

e

3 You can open multiple HTML windows for different Page windows at the same
time, if you like.
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=» Toclosethe HTML window, either:

B With focusin the HTML window, choose the File=>Close menu item.

B Edit the page in the Page window. The HTM L window closes automatically when
you edit the Page window so that the contents of the Page window and the HTML
window will not conflict.

Editing the HTML

Y ou can edit the HTML source and load the changes you make into the Page window.
For example, you might want to add HTML extensions for which GNNpress does not
provide WY SIWY G authoring support.

=>» Editing the Source:

1 Open a GNNpress page.
2 Choose the Tools=>Show HTML menu item.

3 You can edit the HTML by typing text directly or by using any of the commands
in the Edit menu.

m If youcut and pastefrom an HTML window to aPage window, you will beable
to seethe HTML tags in the Page window. Y ou can use this technique if you
want to create a Web page that explains how to use HTML tags.

m If you cut and paste from a Page window into an HTM L window, the tags will
not be pasted.

4 To save changes you make in an HTML window, choose the File=>Parse menu
item. GNNpress checks your HTML code for errors. If any errors are found, you
will see amessage explaining the error. If no errors occur (or if you choose to
ignore the errors), your changes will be shown in the Page window.

B You can aso choose File=Save As to save your HTML changes to a separate
file.

m UseFile=Reload if you want to discard changes you made to the HTML and
start modifying the HTML again using the current code for the Page window.
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Additional HTML 3.0 Tags Supported

In addition to the HTM L tags you can add through WY SIWY G editing in GNNpress,
thefollowing HTML 3.0 tags are supported by the GNNpress browser. Seethe HTML
3.0 draft specification for details. Other browsers may not yet support these additional

tags

See page 170 for information about how tags differ in HTML 3.0 and Netscape.

Tag
<Ll NK REL=>

<TAB>

<AU>, <PERSON>,
<ACRONYM> , and
<ABBREV>

<I NPUT TYPE=RANGE>
<I NPUT D SABLED>
<P CLEAR=>

<BR CLEAR=>

<P NONRAP>

<TABLE> attributes:
WDTH, UNI TS,
COLSPEC, and NONRAP

Description

Adds buttons to the toolbar for links such as“Home”,
“Next”, and “Index”. For example:

<LI NK REL=Previ ous HREF="nydoc2. ht ni >

<LI NK REL=Booknark TI TLE="Buy”
HREF="b. ht nf >

Sets tab stops and indents text. Attributes supported are
ID, TO, and INDENT. For example,

Item1l: <TAB | D=T1l>description
<P><TAB TO=T1>2nd descri pti on paragraph

Identify the following types of content: authors, people,
acronyms, and abbreviations.

Creates asliding range field inside aform.
Prevents the reader from setting avalue in afield.

Movestext down to clear space after an image. If you use
LEFT or RIGHT aignment for images near each other,
you will probably want to use thistag. The CLEAR
attribute can be set to LEFT, RIGHT, or ALL.

Prevents the text in a paragraph from wrapping.

Provide additional control over width and formatting of
tables.
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MiniWebs

In This Chapter . ..

Things to Know About MiniWebs 140
Viewing MiniWebs 141
Editing MiniWebs 150
Managing MiniWebs 155

MiniWebs help you manage the files that make up your Web site. Y ou can think of a
MiniWeb as being similar to the Windows File Manager or the Macintosh Finder.
MiniWebsprovideavisua structure for organizing and manipulating your Web pages.
In addition to letting you visualize and edit your Web structures, one of the real
strengths of MiniWebsis that they help you manage and maintain your Web
structures.(A number of MiniWeb features are new in GNNpressv1.1. See page 10 if
you do not yet havev1.1.)

These are just some of the benefits provided by MiniWebs:

MiniWebs help you visualize the organization of your pages and other files.

® Youcanview MiniWebsin many ways — as aweb, asatree, and asalist of
files sorted by name, title, or type. These views make it easy to find broken
links, pages not linked to other pages, pages you have links to but have not yet
created, and more.

m You can show or hide both linksto files and links fromfiles, and you can hide
groups of files so that you can focus on other files.

MiniWebs help you edit groups of files.

® Youcan“Webize" an existing set of directories— making MiniWebs and

SubWebs (nested MiniWebs) automatically.

Y ou can perform afind and replace on all the pagesin aMiniWeb at once.

Y ou can create a“ stationery” page to be used as atemplate for all new pages.

Y ou can verify that linksin a MiniWeb work and easily fix any broken links.

If you rename afilein aMiniWeb, linksto that filein the current MiniWeb are
automatically corrected.

® You can drag-and-drop files from your MiniWeb to your pages to create links.
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Things to Know About MiniWebs

MiniWebs help manage your pages and other files.
m You can print all the pagesin aMiniWeb, or print any view of a MiniWeb.

® Youcanuseahierarchical directory structure with relative links between files
in different directories. This makes it easy to move files to a different location.

Things to Know About MiniWebs

Each MiniWeb shows the contents of a directory on your local machine or on your
GNN Hosting Service directory. When you create filesin aMiniWeb, you are also
creating filesin that directory.

Y ou can put one MiniWeb inside another MiniWeb to reflect the directory structure of
your entire site. (Such nested webs are called “ SubWebs’. See page 158 for details.)
(See page 10 if you do not yet have v1.1.)

MiniWebs are excellent tools for creating Web sites with multiple pages — even if
you expect your readers will be using browsers other than GNNpress.

Because MiniWebs are unique to GNNpress, you cannot view MiniWebs with other
browsers. In addition, you cannot use MiniWebs to view the directory structures of

other servers.
MiniWeb: Chusrimageltmplts1.1imw1

EEREEEED

‘?‘” Home Page: |toc.htm 3

Ej ‘ : MiniWeb’s
Style page — }@ El s]— home page

| : | Page of
oc.htm toc.stl
Image unknown
map type
Unsaved
Image web page
Sound

Sub web T s I

swirll.gif G rambolg gif |<J _I Animation

\E swirll.nvm | . jerry.au I@dl web.ani Video

@ mdex him .@ SEIES

Ghost page | mwia appendix. him ] Saved web
(not yet . . = page
created) |
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Quick Start
Here isaquick summary of commands you can use with MiniWebs:
Open aMiniWeb File=>Open or select the open icon in the MiniWeb view.
Open anew MiniWeb File=>New Miniweb or select the MiniWeb icon in the

MiniWeb view.

Open afile File=>Open or select the Open icon in the MiniWeb view.
Open a new page File=>New page or select the Page icon in the toolbar.
Templates
Open atemplate Help=>Templates. Click on the Templates link and select

one of the templates. Then, click on the MiniWeb icon.
Saveyour own copy of  File=>Save As

the template

Directories

Convert adirectoryintoa Tools=>Webize
MiniWeb

Modify MiniWebs

Add Pages File=>New Page or choose the Page icon in the toolbar.

Set the Home Page Click on the down arrow to the right of the Home Page
Title field.

Copy URLs Edit=>Copy URL or choose the Copy URL iconin the
toolbar.

Delete Pages Highlight anicon, and press the delete or backspace key;
or highlight an icon and choose the Edit=>Cut or File=>De-
lete menu item.

Save File=>Save Or File=>Save As.

Viewing MiniWebs

MiniWebsprovideavisual structurefor organizing and manipulating your Web pages.
Y ou can view MiniWebs in many ways — asaweb, asatree, and asalist of files
sorted by name, title, or type. These views makeit easy to find broken links, pages not
linked to other pages, pages you have linksto but have not yet created, and more. You
can also show or hide both links to files and links fromfiles, and you can hide groups
of files so that you can focus on other files.
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Creating MiniWebs

If MiniWebs and MiniWeb commands are not visible in your version of GNNpress,
choose the Tools=>Preferences menu item. In the General Preferences dialog, uncheck
the “ Short Menus” item. Then, click OK.

=>» Tocreateanew MiniWeb, either:
B Choose the File=>New Miniweb menu item.
B Click onthe “New MiniWeb” icon in the MiniWeb toolbar.

If your current window isaMiniWeb view, the new MiniWeb you create using either
of these methods will be a SubWeb of that MiniWeb. See page 158 for details about
SubWebs.

Webizing Existing Directories

Y ou may already have a set of filesyou want to publish on the Web. GNNpress makes
it quick and easy to convert directories or folders containing pages and other filesinto
aMiniWeb. We call this “Webizing” the directory.

Y ou can Webize a directory on your hard drive or one of your GNN directories (for
example, ht t p: / / menber s. gnn. cond net name ). Y ou cannot Webize someone
else’'sWeb site.

Y ou should re-Webize your directoriesif you add pages or other files to the directory
with a product other than GNNpress. GNNpress can’t add icons to your MiniWeb
automatically if you create them outside GNNpress. Also, if your MiniWeb doesn’t
match the files your directory contains, you can re-Webize the directory anytime.
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=>» Toconvert existing directoriesto MiniWebs:

1 From any Page or MiniWeb window, choose the Tools=>Webize menu item.

= Webize Directory
Location: Webize I
Ihﬂpi.'.' b gnn.comfnet Jindex.htm

Cancel
Files: Directory:

Refer
UsrGuide
sup
support

L+

Drives { Servers | MiniYebs:

Ihtlp:.'.' b gnn.com/net | |£I

2 If thedirectory you want to Webize has subdirectories (or folders) that you want to
turn into SubWebs, click options. The Webize Options dialog lets you choose
whether you want to Webize subdirectories that are not already MiniWebs, and
whether you want to Webize subdirectories that are already MiniWebs. If you
check both boxes, all subdirectories are Webized. If you uncheck both boxes, no
subdirectories are Webized. (See page 10 if you do not yet have v1.1.)

3 Browseto find the directory you want to convert to a MiniWeb.

m If you want to Webize a directory and its subdirectories, find the highest-level
directory you want to Webize.

4 Double-click onthedirectory nameinthelist of Files. Or, select thedirectory inthe
Directory list and click webize.

5 If aMiniWeb already existsfor adirectory, you will be asked whether you want to
regenerate the MiniWeb.Click Regenerate to update the MiniWeb.

Opening Existing MiniWebs

Y ou can store MiniWebs on your local disk drives, on any disks you can connect to
through your local network, or on your GNN Hosting Service directory
(http://menbers. gnn. com net nane/ ). There are several ways to open existing
MiniWebs.
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=>» Toopen an existing MiniWeb, do one of the following:

B Choose the File=>0Open menu item. Select Miniweb in the List Files of Typefield.

Select the MiniWeb you want to open. Then, click open.

(If the MiniWeb isnot listed as a separatefile, select itsdirectory and erase thefile
name of “new.htm” at the end of the Location field.)

Select the Open icon in the MiniWeb view.

Typethe MiniWeb URL you want to open in the Location field of a Page window.
For aMiniWeb stored on your hard drive (on a PC), you might type

C \user s\ e\ myweb . For aMiniWeb stored on your GNN Hosting Service
directory, you might type ht t p: / / menber s. gnn. coni  net nane/ nyweb .

Click on the MiniWeb icon to the left of the Title field in a Page window.

Y ou can click this button any time you are viewing a page that is part of a
MiniWeb. The button is grayed out if the pageis not part of aMiniWeb. See page
142 for information on converting directories into MiniWebs.

Templates

Templates are existing example MiniWebs we have created for your use. Y ou can
simply view them to get ideas or a better understanding of how MiniWebs work, or
you can create your own copy of them and adapt them to suit your own purposes.

=>» To adapt atemplate for your use:

1

2

Select the Help=>Templates menu item to open a page that lists MiniWeb templates
you can use.

Click on the Templates link to move down the page to the list of templates.
Click on the Resume link to see the resume template.
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4 Click on the MiniWeb icon to the left of the Title field. Y ou will seethe MiniWeb
for the resume template.

= MiniWeb: cywvonnelresume n -

5 ] 2 ] S| (B ()

Eﬁ’fa Home Page: |Resume of Wilford W. [Web) Webster |£I
@l *

mail.htm

mailto:name @service.com
. -

press.htm

techsprt.htm

5 Choose the File=>Save As menu item.

6 It'sagoodideato savethetemplate MiniWeb to your local hard drive while you're
working on it. Select the drive from the Drives / Miniwebs / Sitesfield and find the
directory you want to contain the MiniWeb. A new subdirectory will be added to
that directory to contain the MiniWeb when you click ok.

The status bar of the MiniWeb displays the names of all the MiniWeb files. It then
briefly says*“Publishing...” and then “ Saved,” indicating a successful copy and save of
the Template to your local files.

If you are using GNNpress on a Macintosh, it is best to save your copied MiniWeb in
itsown folder on your computer. Saving it directly to your desktop might not copy the
files successfully.
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Selecting a MiniWeb View

The default way to view a MiniWeb iswith the “Web” view. The MiniWeb is shown
withiconsfor al the filesin as a series of concentric circles. Theicons are connected
by arrowsthat show the connections between files. Y ou can view MiniWebsin several
other formats. The “Tree” and “Name” views are shown in the figures that follow

Web View of aMiniWeb

Miniweb: clusrimage\tmplts1.1\mw1

PEEFREEED

[EZ| Home Page: [toc.htm

]
i ;
@Iappendix.htnmwla
h 2ht chpd.htm
A @
chp1.htm -
b
chpd.htm
toc.htm f
slerras.mpg
web.ani jerry.au _
- 1 :

Treeview of MiniWeb: (See page 10 if you do not yet have v1.1.)

Miniweb: clusrimage\tmplts1.1\mw1

PEEFEEED

[EZ] Home Page: [tochtm

4+

toc htm

ht . it
chpl.htrswirll.gi

chp2.htswirll.nvm

appendix.htmolg.gif
s

mw a toc.stl
npress

[+l

-
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MiniWeb: cusrimageitmplts1.1\mw1

PEEREEEED

Viewing MiniWebs

Name view of a MiniWeb: (See page 10 if you do not yet havev1.1.)

2| rainbold.aif
#| sierras.mpg

@a Home Page: [toc.him 2]

%] chp4.htm Please title this page. (chp4.htm in mw1) E
& slerras.mpyg Please title this pade. sierras.hitm in mw1
=/ ferrv.au Please title this page. (stones.htm in mw1
| web.ani Please title this page. (ocean.htm in mw1)

£l doc.stl

-]index.htm Please title this page. findex.htm in mw1)

“lierrv.au Please title this page. (stones.htm in mw1)

Emwla

Zlnpress

Please title this page. (sierras.htm in mw1)

2 swirl1.qif
“f swirll.nvm
| chp2.htm who knows?
22| swirl1.gif
1# toc.htm toc.htm
/|toc.stl
| chp1.hitm Monkevs ]
% chp2.htm who knows?
1% chp3.htm chp3.htm
1 chp4.htm Please title this page. [chp4.htm in mw1] [+
+ +
| Save As

=» Toselect aMiniWeb view:

1 ChoosetheView=>Name menuitem. (See page 10if you do not yet havev1.1.) The
window will list files by file name. Linksto files are indented below each file.

2 Asyou work, you can switch the MiniWeb view between web, Tree, Name, Title,
and MIME Type (which is similar to the file type).

3 Notice that each type of file has a different icon, and that there are several colors
for arrows and text. The next sections explain these icons, arrows, and colors.

Icons in MiniWebs

One page is designated the home page (it is displayed with a specia icon—aspider in
itsweb), any filein the directory that can be reached through a series of links from the
home page is shown in the web. Some pages may not be “reachable”; they are
displayed either to the right or below the main graph.

Pages that are referenced but have not yet been created are grayed out. References to
the external Web have another type of grayed icon, and their names are green. Files
other than pages (images, sounds, etc.) are shown with different icons. Pagesiconsare
webs, imageicons are alandscape, sound icons a speaker, video filesa projector, style
filesan italic f, and image maps a map of the U.S.
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HTML pages comein three states: new, modified and normal. The normal iconisafull
web, the modified icon is abroken web (until the fileis saved), the new iconisavery
small web.Pages and images come in several states with similar icons.

Home page

Ghost image
(file not yet
created)

8]

External n New page
image ﬁ:

Image o Unsaved
x =i

Arrows in Miniwebs

When you use the “Web” or “Tree” view, arrows between the icons indicate the
rel ationships between them.

Black arrow: A normal, one directional link.

Double-ended cyan arrow: Each page refers to the other.

Blue arrow: Link to an in-line image.

Green arrow: Link from a page containing aform to the form handler program.

Gray dotted arrow: A link that does not appear in the page when it isdisplayed (for
example, alink to an image map file)

Color Codes in MiniWebs
MiniWebs are color coded to show the status and relationships of the filesin the

MiniWeb:

Icon color/style
Solid
Dithered

Green text

Broken

Thefileisphysically located in the MiniWeb.

Thefileisarelative link, but is not physically located in
the MiniWeb. See the "Links" section on page 115 for an
explanation of relative and absolute references

Thefileisan absolute link and is not physically located in
the MiniWeb.

Thefileisphysically located in the MiniWeb but has
unsaved changes.

Focusing the View

GNNpress provides several waysto focus on thefilesyou are working on, evenif your
MiniWeb contains lots of files. (See page 10 if you do not yet have v1.1.)
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=>» To hidevariousfiletypes:

1 Choosethe View=>Display — Display Control
Control menu item. Select file types to hide in MiniWeb

2 IntheDisplay Control window, ‘Himi files
select the types of filesyou jmage flles [ Apply |
want to hide. Y ou can hold Video files
down the Shift key to select Style sheets
several typesin arow, or the image maps
Ctrl key (the Command key on
aMacintosh) to select any set of
file types.

3 ClickA i i [texhumi

pply to hide the file

typesyou selected. X External files [” Ghostfiles

4 Y oucan check the External files

box to hide files outside your
MiniWeb or the Ghost files box to hide files that are linked to but do not exist.

5 If youwant to add kinds of filesto thelist, typeaMIME typein thefield and click
Add. The new type will be added above the “ Anything else” type. (To see alist of
MIME types, choose the Tools=>Preferences=>Extensions/MIME menu item.)

=>» To hideor display linksin the Name, Title, or MIM E type view:

m If the Name, Title, or MIME Type View does not show links to other files, you can
display them by choosing the view=>List Links To menu item.

m If the same view does not show links from other files, you can display them by
choosing the View=>List Links From menu item.

m If atypeof link is shown, you can hide those links by reselecting the menu item.

=>» Tofind afile:

1 If youwanttofind aparticular filein alarge MiniWeb, choose the Edit=>Find Page
menu item.

2 IntheFind Page dialog, type the full name of the file you want to find. Thefile can
be a page or any other file in the MiniWeb.

3 Click ok. Thefile you named will be highlighted in the MiniWeb.

=>» Tozoom in or out intheWeb or Treeview:
B You can view part of the MiniWeb at alarger size by choosing View=>Zoom In.
B You can view more of a MiniWeb by choosing the View=>zoom Out menu item.
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Pointing the mouse at an icon displays the page’ stitle (or URL if it has no title) in the
status bar. Clicking on an icon selectsit. In the Web or Tree view, you can drag the
selected icon around to reposition it.

Opening Pages and Files

Dragging-and-dropping an icon from aMiniWeb view into a Page Window opensthe
filein that Page Window.

Double-clicking on anicon generally opensthefilein anew Page Window. GNNpress
performs the action that makes sense for each type of file:

Page

Graphic

Video or
Sound

Image Map
Style Sheet
Form

If the page existsin the MiniWeb or thereis an absolute link to the
page, it is opened in anew Page Window. If the page has not been
created (light dithered icon), GNNpress asks you if you want to
createit. If thereisarelative link to the page, you should first find
the SubWeb that contains the page and open the page from that
SubWeb.

GNNpress attempts to launch an external viewer. If no viewer is
available, and the image is either a GIF, JPEG, or XBM, then it
opensaPage window containing just theimage. Otherwiseyou are
asked if you want to save thefile.

GNNpress attempts to launch an external viewer. If no viewer is
available, you are asked if you want to save thefile.

The Image Map window is opened for the image.
The Style Sheet dialog is opened.

No useful result if double-clicked—produces a“Not Found”
message, or something similar.

Editing MiniWebs

Y ou can use MiniWebs to help you create, save, and delete pages and other files.
MiniWebs also help you create avariety of links between files.
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Creating New Pages in MiniWebs

=>» Tocreateanew pageor filein aMiniWeb, either:
B Choose the File=>New Page menu item.
B Click the New Pageicon in the MiniWeb toolbar.

B Double-click on any “ghosted” icon in your MiniWeb. (These icons show you
which files are linked to but do not exist.) Y ou will see a prompt that asksif you
want to create the file.

=>» To definea pagetemplate (or “stationery”):
1 Highlight the page you want to use as atemplate in the MiniWeb window.

2 Choosethe Edit=>Set Stationery menu item. When you create a new page, the page
you selected will be used as the starting point for your new page.

Copying Pages and Files to MiniWebs

MiniWebs help you manage the files that make up your Web site. Y ou can think of a
MiniWeb as being similar to the Windows File Manager or the Macintosh Finder.

GNNpress gives you several waysto copy filesto your MiniWebs.

"; => To copy afile from one location to another:

1 ChoosetheFile=Copy Filemenuitem. Y ou will seethisdialog: (See page 10if you
do not yet havev1.1.)

= Copy File

Location: Copy I
Files: Directory: i

NSoft.git #| [teedback ¢l
edufb.htm

fb.htm ¥

feedback.htm

hostfb.htm

hosthelp.htm
largeorg.htm
pressfb.htm

List File of Type:

[anl Files B
Drives { MiniWebs [ Sites:
|hﬂp:.'.' bers.gnn.com{net | |5|
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2 Choose the file you want to copy. The file can be any file on your local or
networked disks. Or, it can be afile on your GNN Hosting Service directory.

3 Click copy when you have selected the file. Y ou will see thisdialog:

= Copy File
Location: To i
|c:\usrimage\1 F8ab6™1.1im\test.htm
Files: Directory: i ]
deflist.htm 178261 1im B
form.htm
listtype.htm -
mwl mwl -
nestlist.htm

List File of Type:

[Miniweb or HTML Page |£|
Drives { MiniWebs [ Sites:

[ g

4 Select the directory where you want to save the file and add a file name. Y ou can
copy thefileto alocal disk, or to your GNN Hosting Service directory.

This method copies asingle file. It doesn't copy images within pages or other linked
files to the new location. If you want to copy the images too, use the File=>Save As
menu item and click the Options button to choose how to deal with images.

=>» Other waysto copy filesto your MiniWeb:

B Edit a page and choose the File=>Save As menu item to save the page to your
MiniWeb with a new file name or location.

B Drag-and-drop afileicon from one MiniWeb to another. This copiesthefileto the
second MiniWeb.

B Import an existing file into the MiniWeb by choosing the File=>Import menu item.
Importing a page into aMiniWeb puts a separate copy of thefilein your MiniWeb.

B PasteapageintoaMiniWeb by pasting its URL: ('Y ou can use this method to copy
afile anywhere on the World Wide Web to your MiniWeb.)

1 Moveto aPage Window, highlight alink inside a Page Window, or highlight
aniconinaMiniWeb.

2 Click the copy URL button in the toolbar or choose the Edit=>Copy URL menu
item. (Double-clicking on aMiniWeb icon while holding down the Control key
also copiesthe URL so you can paste it.)

3 Moveto aMiniWeb window and choose the Edit=Paste URL menu item.
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Options for Copying Links and Images

If you use any of the previous methods (except File=>Copy File) to copy apage to a
MiniWeb, you will either automatically see the following Options dialog or you can
open the Options dialog by clicking the Options button in the file selection dialog.

File Format: oK
Save Imag i
 None
@ Relative
CAll

[" Relative Links to Full URL

[ Use Base when possible

This dialog allows you to set the following options:

B FileFormat: Normally, pages are imported or copied asHTML pages. If you
chose the File=>Save As menu item, you can change the format of the file that is
saved to “Text without line breaks” or “ Text”.

B Savelmages: When you copy a page, you can choose what you want to do with
any images inside the page:

None ChooseNone if you do not want to copy any of theimages. If theimages
are not already part of your MiniWeb, also check the Relative Links to
Full URL box so that the links to the images will still work.

Relative Choose Relative if you want to copy images with relative links to your
MiniWeb. Y ou should also uncheck the Relative Links to Full URLDOX.

All Choose All if you want to copy all the images in the page to your
MiniWeb. Y ou should also uncheck the Relative Links to Full URLDOX.

H Control Links: If you want to convert relative linksin the page to absolute links,
check the Relative Links to Full URLbox. For example, check this box if you copy a
page from some other server and want the links in that page to continue working.

B TheUse Base when possiblebox isignored when you are copying afileinto a
MiniWeb.
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Saving MiniWebs

When you save a MiniWeb, GNNpress also saves al filesin the MiniWeb that are
open and have unsaved changes.

=» TosaveaMiniWeb, either:

B From the MiniWeb window choose the File=>Save menu item. This saves the
MiniWeb in its current location along with any unsaved pages.

B From the MiniWeb window choose the File=>Save As menu item. Y ou can use this
dialog to move the MiniWeb to a different location on your local disk or on the
Web. Thefilesin your MiniWeb are copied to the new location you choose.

The oOptions button opens a dialog that lets you choose whether or not to save all
the SubWebs under this MiniWeb, and whether or not to convert any relativerefer-
ences to other filesto absolute references. By default, relative linksto filesin the
same MiniWeb are still relative in the new location and SubWebs under the
MiniWeb are also copied to the new location. (See page 10 if you do not yet have
v1.1)

Deleting Files in MiniWebs

When you delete a file from aMiniWeb, you are also deleting the file from your disk
or from the server’ sdisk. If other filesin your MiniWeb link to the file you delete, you
will still see a“ghost” image of the file icon.

Deleting an image or image map from a page does not delete the actual file. Likewise,
deleting a page file does not del ete fil es associated with it—such asimages and image
maps. If you want to delete files associated with another file, you must delete them
separately using one of the following techniques.

=>» Todeleteafile, either:

H InaMiniWeb view, highlight an icon and press the Delete or Backspace key. You
will not be prompted, and there is no way to undo this action.

H InaMiniWeb view, highlight an icon and choose the Edit=>Cut menu item. Y ou
can choose the Edit=>Paste menu item to restore thefile.

B InaMiniWeb view, choose the File=>Delete menu item to open the Delete dialog.
Select thefile you want to delete and click Delete. A prompt window will ask if you
are sure you want to delete the file.
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Creating Links Using MiniWebs

MiniWebs give you many ways to control links between pages and files.

If yourename afilewithinaMiniWeb, thelinksto that file within the current MiniWeb
(but not the SubWebs) are automatically fixed. From aMiniWeb window you can also
usethe“Check Links’ feature (see page 123) to check thelinksin all the pagesin your
MiniWeb and in al of its SubWebs at once. (See page 10 if you do not yet have v1.1.)

=> Tocreatelinks:
B Usethe right mouse button to drag a page icon from a MiniWeb to a page.

B Usetheright mouse button to drag anicon for animage from aMiniWeb to apage.
Theimageisadded to the page. (If you use the left mouse button to drag the image,
instead, your pageis replaced by ablank page containing theimage.) (See page 10
if you do not yet havev1.1.)

B Pastealink into apage by pasting the URL:

1 Moveto aPage Window, highlight alink inside a Page Window, or highlight
aniconinaMiniWeb.

2 Click the copy URL button in the toolbar or choose the Edit=>Copy URL menu
item. (Double-clicking on aMiniWeb icon while holding down the Control key
also copiesthe URL so you can paste it.)

3 Moveto aPagewindow and position the cursor wherever you want to placethe
link. If the text or image you want to act asalink is already in the page, high-
light it. If you don’t highlight any text, thetitle of the page you arelinkingtois
automatically added to your page as a link.

4 Choose the Edit=Paste URL menu item.

Managing MiniWebs

In addition to letting you visualize and edit your Web structures, one of the real
strengths of MiniWebsisthat they help you manage and maintain your Web structures.

Setting the Home Page

The “home page” is the page where readers start in your directory. If areader usesa
URL with no file name (such as, ht t p: / / www. nyconpany. coni nydir/ ), the
GNNserver automatically sends the home page in that MiniWeb to be displayed.

If you use a URL without a file name in GNNpress, you normally see the MiniWeb
view for that directory if there is one. However, if you are using the short menus (see
page 169), you will automatically see the home page.
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=>» To set ahome pagefor aMiniWeb:

1 Click thearrow totheright of theHome Pagefield below the MiniWeb toolbar. Y ou
will see alist of the titles of pagesin your MiniWeb.

2 From thislist, select thetitle of the page you want to be the home page of your
MiniWeb. Theicon for that page in your MiniWeb will change to have a spider in
the web.

Finding and Replacing MiniWeb-Wide

When you are in aMiniWeb window, you can find text anywhere in your MiniWeb
and make global changes to the MiniWeb. (See page 10 if you do not yet have v1.1.)

"'\ => Tofind and replace text:

1 Choosethe Edit=>Find/Replace menu item.

= Find { Replace

Find ¥hat: Iutilize

Replace With: Iuse

Search Opti

[~ Whole Words [ Match Case [T Search Backward

2 Type thetext you want to search for in the Find whatfield.
3 If you want to change that text, type the new text in the Replace with field.
m You can aso check one or more of the following Search Options:

Whole Words Finds only whole words that match the characters you type.
The default isto match any characters, even parts of words.

Match Case Makes the match case-sensitive. The default isto ignore case.

Search Backward Y ou can search backward through a single page. When you
are searching through aMiniWeb, thisfieldisdimmed, and all
searches go forward.

156 User's Guide to GNNpress 1.1



Working with MiniWebs
Managing MiniWebs

4 Use the buttons on the right to control the search.

Find Finds and selects the next match.

Close Closes the dialog.

Replace Replaces the selection with the text in the Replace with field.

Replace All Finds and replaces all the occurrences in the entire MiniWeb.
Wrap & Find Repeats the current Find operation, but starts at the beginning

of the first page in the MiniWeb.

Y ou can search for text in a paragraph even if there are hidden HTML tags within the
text. For example, you can find text even if alink startswithin thetext or if somewords
in the text are bold. However, you cannot search for HTML tags themselvesin all the
pages of the MiniWeb. When you view the HTML (see page 136), you can perform a
Find/Replace on a single page of HTML, including the tags.

Prmtlng Pages and MiniWebs

To manage a MiniWeb, you may need to create printed documentation about the
MiniWeb. (See page 10 if you do not yet havev1.1.)

=>» To print all the MiniWeb pages:

B Moveto the MiniWeb window and choose the File=>Print menu item. Thiswill
send all the pagesin your MiniWeb to your current printer.

=>» To print thecurrent MiniWeb view:

1 Movetothe MiniWeb window and display the MiniWeb in the format you want to
print.

2 ChoosetheFile=Print Graphs menu item. This sends the view of your MiniWeb to
your current printer.
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Using SubWebs

Larger Web sites use several related directories instead of a single directory. This
makes maintaining the Web site easier in some ways, because you can make the
directory structure match the structure of your site. For example, you might store
customer support pagesina“cust supp ” directory, sales pagesina“sal es”
directory, and imagesin an “i nrages " directory.

Y ou manage multi-directory Webs in GNNpress with “ SubWebs'. Each subdirectory

isitsown SubWeb. A folder icon for each SubWeb is shown in the MiniWeb for the
directory containing the SubWeb. (See page 10 if you do not yet have v1.1.)

In general, you use SubWebs the same as any other MiniWeb. For example, you can
drag-and-drop files from one SubWeb to another SubWeb. The differences are the
additional ways filesin a SubWeb can interact with filesin other SubWebs.

=>» Tocreate a SubWeb, either:

B Usethe Tools=>Webize menu item to create a main MiniWeb and SubWebs for all
of your existing directories. See page 142 for details.

m Display the MiniWeb that will contain the SubWeb, and choose the File=>New
Miniweb menu item or click the“New MiniWeb” iconinthe MiniWeb toolbar. The
new MiniWeb will be a SubWeb of the MiniWeb you were viewing.

B Drag-and-drop a SubWeb icon into another MiniWeb window.

B Create an empty MiniWeb. Then, choose the File=>Save As menu item to save the
MiniWeb inside another MiniWeb.

H Import one MiniWeb into another MiniWeb.

=>» Toopen a SubWeb, either:

B Double-click on the SubWeb's folder icon in the MiniWeb above the SubWeb in
the directory tree.

m Choose the File=>Open menu item.
Select the Open iconin the MiniWeb view.
B Typethe SubWeb's URL in the Location field of a Page window.
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References Between SubWebs

It'susually best to userelative links (see page 115) within your own Web site. Relative
links allow you to move the entire directory tree to a new location (for example from
your hard disk to the Web) without breaking your links. Y ou should try to use absolute
links only to references files outside your own Web.

A relativereferenceto afilein the same directory is simple—just use the filename and
omit any information about the Web location and the directory. For example, use
ot her. ht m instead of htt p: // menbers. gnn. coml net nane/ ot her. ht m

Y ou can a'so userelativelinksto reference filesin different SubWebswithin your site,
but they are alittle more complicated. Suppose you have a directory tree like this:

main

roducts images
i (12995

Erod_a Erod_b

Relative references between filesin these directories would have the following syntax:

Reference Between... Relative Link Format
“main” to “products’ products/file.htm

“main” to “prod_a” product s/ prod_a/file.htm
“products’ to “prod_a” prod_a/file. htm
“products’ to “main” . Ifile. htm

“products’ to “images’ ..limages/fig.gif
“prod_a’ to “main” Ao Ifile htn

“prod_a’ to “images’ ..l..limages/fig.gif
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One of the most popular features of the GNN Hosting Serviceisthe integrated ability
to browse, edit, and publish pages. Y ou can update pages and publish them at any time.

If you have questions about publishing with GNNpress, see the Frequently Asked
Questions (FAQ) list at ht t p: / / www. gnnhost . cond publ i sh/ fag/ f ag. ht m

Publishing to the GNN Hosting Service

Onceyou create aWeb page, you can publish it to the GNN Hosting Service. Until you
publish it, your page exists only on your disk. Y ou can see your page; no one else can.

=> Publish your Web pageto GNN Hosting Service:

1 ChoosetheFile=>Save As menu item. This dialog appears. (For specific details on
using such dialogs on PCs and M acintoshes, see page 40.)

Page Location: 0K I
Files: Directory:

bibbidi.html bibbidi 12
press.gif ]

Drives { MiniWebs f Sites:
http:}f b gnn.c fnet findex. htm IEI
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2 InthePage Locationfield, type the location of your GNN Hosting Service
directory.

m If you have Personal service, typeht t p: // menber s. gnn. conl  net nane,
where net name is your own username for the GNN Hosting Service.

m If you have Domain, Commercial, or Dedicated service, type the URL for the
domain you use through the GNN Hosting Service.

3 If you want to add a directory, click the Create Dir button and use the dialog that
opens to create a subdirectory under the directory for your username.

Location: Create I

[c:iusersitomipage3.htm

Files: Directory:

fag.htm tom :

pagel.htm \ |—I

age2.htm . \ Enter new

docimg directory
festimg name

List File of Type:

IMiniWeh or HTML Page |£|

Drives { MiniWebs [ Sites:

s 3

4 Movethe cursor to the Page Locationfield and add afile name for the Web page to
the end of the page location. A common convention is a name followed by . ht m
(for example, you might typej oespage. ht n).

5 Click the ok button to save the page. Saving the file across the network may take
afew seconds.

m You may be asked for your username and password. If so, type your GNN
Hosting Service “netname” and password.

m If anolder version of the pageis already stored on the server, you will be asked
to confirm that you want to replace thefile. Y ou will also be asked whether you
want to replace any image files that are already stored on your Web site.

Now your page is on the Web!

If you have questions about publishing with GNNpress, see the Frequently Asked
Questions (FAQ) list at ht t p: / / www. gnnhost . cond publ i sh/ fag/ f ag. ht m
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Publishing to Another GNNserver

If you do not have a GNN Hosting Service membership, you can sign up by following
theinstructionson htt p: // gnn. comi gnn/ j oi n/ i ndex. htmi  or
ht t p: / / waw. gnnhost . conl

If youwant to set up your own Web server, you can download the GNNserver software
for freefromhtt p: // www. t ool s. gnn. conf i ndex. ht i . The GNNserver is
extendable with C and Tcl APIsthat can access various types of databases. Full CGlI
support is also provided. Then, you can use GNNpress to publish to that server.

=> Publish your Web pageto another GNNserver:
1 Choosethe File=>Save As menu item.

2 InthePage Locationfield, choose the GNNserver where you want to publish your
page (you must have write permission for the location where you want to publish).

m If you have ever visited the GNNserver you are interested in, it shows up in the
list you can see by clicking on arrow next to the Drives / Miniwebs / Sitesfield.

m If thisisa GNNserver you have not visited yet, then you can type its URL in
the Page Location field at the top of the dialog. This GNNserver may be any
server on the Internet where you have write permission.

3 Click the ok button to save the page. Saving the file across the network may take
afew seconds.

® Youmay be asked for your username and password. If so, type your username
and password for this GNNserver.

m If anolder version of the pageis already stored on the server, you will be asked
to confirm that you want to replace thefile. Y ou will also be asked whether you
want to replace any image files that are already stored on your Web site.

Publishing to non-GNNservers

If you want to publish to a Web server other than the GNN Hosting Service or a
GNNserver, you can save them directly if the Web server supportsthe HTTP
(HyperText Transfer Protocol) PUT protocol. (For example, Cern’s httpd server
supports the PUT protocol but disablesit by default.)

Another way to save files to other types of serversisthrough FTP (File Transfer
Protocol). If you can use FTPto movefilesdirectly to the page directories on your Web
server, you can use FTP from within GNNpress to save your pages.

If you do not have accessthrough an FTP server to your Web page directories, you will
need to transfer the files with software other than GNNpress. For example, you can use
terminal emulation software to log into the Web server and transfer the files.
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=>» To save pageswith FTP:

1
2

Choose the File=>Save As menu item.
In the Page Locationfield, type:

ftp://username@our.ftp.site/path/filenane. htm
m “username’ should be the name you use to log into the FTP server.

m “your.ftp.site” should be the name of your ftp server (such as
ft p. nydomai n. com).

m “path” should bethe directory path to your file. Usethe full directory path from
the perspective of the FTP server. If you do not know the full directory path,
use FTP software to move to the directory where you want to save pages. Then,
use the “pwd” command to see your current working directory.

m “filename.htm” should be the name of your Web page.

For example, suppose you want to save a page called nypage. ht m to the
/ user s/ nyname/ public_htm directory onft p. donai n. com . You would
type the following in the Page Locationfield:

ftp://nynane@t p. domai n. conl user s/ nyname/ publ i ¢_ht m / nypage. ht m

Click the ok button to save the page. Saving the file across the network may take
afew seconds.

® You may be asked for your username and password. If so, type your GNN
Hosting Service “netname” and password.

m If anolder version of the pageis already stored on the server, you will be asked
to confirm that you want to replace thefile. Y ou will also be asked whether you
want to replace any image files that are already stored on your Web site.

To make this process easier, you can add your FTP location to the list of sitesyou
commonly save to, by following these steps:

m Choose the Tools=>Preferences=>Sites menu item.

m Inthe Site Location field, typethe ftp location you used above (without the file-
name for your page). For the examplein step 2 above, you would type:

ftp://nynane@t p. domai n. con user s/ nyname/ public_htm/

m Click the Add button, then click the Done button. Y our FTP site will now be
listed in the Drives/MiniWebs/Sites list in the Save As dialog.
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File Names and URLS

File names have different restrictions depending on the type of computer you are using.
It isimportant to understand these distinctions before creating and publishing your
Web information, because you want your documents to be as portable between
platforms as possible. If you are working with more than one platform, naming your
filesis very important. The customs and restrictions are as follows:

MS Windows

Filenamesin DOS and Microsoft Windows can be no longer than eight characters, and
must be at least one character. They may end with an extension of up to three
characters (for example, .htm instead of .html). File names are not case-sensitive.
URL s are case-sensitive; only letters, numbers, and underscores are allowed.

Note that GNNpress requires you to use these “8.3" filenames even if you are using
Windows 95, which allows longer filenames.

Macintosh

File names can have up to 31 characters, although you should not make your file names
this long since that makes your document difficult to use between platforms. File
names are not case-sensitive, but caseis retained. Extensions are not required, but you
should use .htm or .html to make it easy to move the files to the server.
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The Preferenceswindowslet you control various aspects of the behavior of GNNpress.
To see alist of the Preferences windows, choose the Tools=>Preferences menu item.
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General Preferences

Choose the Tools=>Preferences=>General menu item to bring up the General
Preferences dialog. Y ou use this dialog to control general browsing and editing
behaviors of GNNpress.

= General Preferences
¥ Load Remote Images [ Prefetch Pages
[" Unix Style Delete (3 :

Cancel

[" Edit Complex Lists

Mini¥eb File Type: ® DDS C) Macintosh C' Pasix
Text Edit Spacing: C One @® Mon-Breaking

Conform to: @ Netscape O HTML 3.0 Standard

Startup View: @ Home Page O Blank Page C' MiniWeb
Home Page: IGNNpress

Load Remote Images

If you turn off Load Remote Images imagesthat are not stored on your local file system
are not loaded unlessyou click on them. This speeds up page loading, especially if you
are browsing pages with lots of large images or if you are using afairly slow modem.

Unix Style Delete

Under Microsoft Windows, the Delete key normally deletes the next character and the
Backspace key deletes the previous character. On most Unix and Macintosh systems,
both keys delete the previous character.

Setting Unix Style Delete causes both the Delete and Backspace keys to delete the
previous character. Not setting this field causes the Delete key to delete the next
character. Pressing CTRL+D aways deletes the next character.

Edit Complex Lists

The Edit Complex Listscheck box controls whether pasting text with multiple
paragraphsinto alist will add multiple paragraphsto asingle list item (check this box)
or will add multiplelistitems (uncheck thisbox). (See page 10 if you do not havev1.1.)

This check box also controls what happens if you format a set of list items as a nested
list. If this box is checked, anew list item is added to the outer list for the nested list.
If this box is unchecked, the nested list is added within the current list item.
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Prefetch Pages

If you turn on Prefetch Pages, GNNpress prel oads pages to which the current page has
links (so that when you click on one of these links it will already be loaded into your
computer’s memory cache).

Short Menus

Checking short Menus makes the menus simpler and shorter. The short menus omit
menu items for creating and administering MiniWebs, creating forms, creating style
sheets, and setting preferences other than those in the General Preferences dialog.

By default, previous versions of GNNpress used “ Short Menus’ mode, which hides
access to a number of advanced features. These features include MiniWebs, Style
Sheets, and various dialogs for setting preferences. If these features are not visible in
your version of GNNpress, uncheck the “ Short Menus’ item and click ok. When you
use thelonger menus, you will see some menus items for administering your Web site
that are supported only if you have the Commercia or Dedicated level of GNN
Hosting Service.

MiniWeb File Type

Use this option to restrict the file names you can use when you create pages and
MiniWebs on a GNNserver. It is best to choose “DOS” if you need your filesto be
portable to a PC (even if you are using Windows 95 or Windows NT).

If you choose DOS, you are restricted to the eight-dot-three file name format.

If you choose Macintosh, you can use file names with up to 31 characters.

If you choose Posix, most Unix systems allow you to use 256-character file names.

Text Edit Spacing

By default, HTML displays multiple white-space characters (spaces, tabs, etc.) asa
single space (except in “ Preformatted” paragraphs). If one is selected in the Text Edit
Spacing field, you can only type one space in arow.

GNNpress provides away for you to type multiple spaces by using specia “non-
breaking space characters.” When you type multiple spaces, spaces other than the first
one are actually non-breaking spaces. Non-breaking spaces keep browsers from
condensing spaces into one space. Y ou can turn on this capability by selecting the
“Non-breaking” option in the Text Edit Spacingfield. However, some browsers will
show “&nbsp;” instead of spacesif you do this.
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Conform To

Thisfield lets you choose whether you want GNNpress to create and display HTML
code using the Netscape conventions or HTML 3.0. If most of your readers will be using
Netscape to browse your pages, you should conform to Netscape conventions.
Otherwise, HTML 3.0 may be a better choice. (See page 10 if you do not yet have
v1.1.) The GNNworks browser supports both Netscape and HTML 3.0.

Changing the conform To field doesn’t affect how other browsers display your page.
Y ou may want to explicitly set features where the default varies to make all browsers
use the same setting. Changing this setting affects the following areas:

Feature Netscape HTML 3.0
Tag to create link anchors <A NAMVE> <A 1 D>

Tags for font size changes <FONT S| ZE=#> <BlI G>, <SMALL>
Table width default unit Pixels “En’s

Default alignment of tables Left Center

Default vertical alignment of table cells Middle Top

Does “>" terminate attributes in tags? Yes No

Can pages have multiple <71 TLE> s and <BDY>S? Yes No

Startup View

Thisfield controls which page is displayed first when you start GNNpress (with no
command-line arguments). (See page 10 if you do not yet have v1.1.) Y ou can choose
any of the following:

Home Page: Start with the page specified in the Home Page field. Use an absolute
(complete) reference to the page you want. If you specify only afile name,
GNNpresslooksfor thefileinits help directory on your local disk first and then it
looksinthehtt p: // waww. gnnhost . coni G\Npr ess11/ press. htm  directory.

Blank Page: Start with no page open.
Miniweb: Start with anew MiniWeb and a blank page.
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Network

Click the menu Tools=>Preferences=>Network to bring up the Network Preferences
dialog. You use this dialog to control how GNNpress interacts with your network.

If you use the same modem connection for both GNNpressand GNNworks, you do not
need to set any of the fields in the Network Preferences dialog. Y ou may want to set
your mail address so that people can reply to email you send from within GNNpress.

If GNNpress does not alow you to browse the Web, you may need to ask your system
administrator how to set some of these fields.

= Network Preferences
Mail address: Iyuurname@cumpany.cuml m
SMTP Mail Host:l Cancel |

Name Server: I I I

Proxy: I
™ Always Proxy, except these domains

Use This SOCKS Host
SOCKS Host:
Except for these domains:

Mail Address

Type your email address in the Mail Address field. The email address you provideis
used as areturn address for mail you send from GNNpress, as a password when you
download files with anonymous ftp, and as an identification line on all HT TP requests.

SMTP Mail Host

Type the name of the SMTP (Simple Mail Transfer Protocol) mail host machine. This
isamachine that takes care of putting email from your internal mail system into an
accepted Internet format.

Most systems do not require you to specify the SMTP Mail Host If you do not know
whether your system uses SM TP or the name of the SMTP mail host, ask your system
administrator.

Name Server

A name server interprets Web page addresses, and finds the addresses that correspond
to the addresses.

Most systems do not require you to specify the Name Server. If you do not know
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whether you need to specify a name server, ask your system administrator. If you do
need to specify a name server, type the IP address of the name server in these fields.

Proxy

GNNpress does not handle news, gopher, or WAIS requests directly. If you are
browsing these kinds of links you have to specify a Proxy server. When GNNpress
finds an access method it does not understand it sends it to the specified proxy server,
which handles the request. For example, you may use a CERN httpd server, with a
namein the form host name: port (for example, ww. nyconpany. com 81 ). Do not
typetheleadinghttp:// .

If your siteis behind afirewall, then you even need to proxy http (Web page) requests
through that machine, so click the Always Proxy check box. However, you will not want
to proxy domainsinside your firewall, so list them in the “ except these domains” field.
If you use another server to proxy all http requests, you may not be able to browse
directories on a GNNserver or publish your pages to a GNNserver, depending on the
configuration of the proxy server you use.

If you are not behind afirewall, do not check the Always Proxy box. Y ou only want to
proxy non-http requests.

SOCKS Host

If your system uses the SOCKS protocol for firewall security, you should type the
name of the SOCK S host in thisfield. Y ou can allow pages stored on trusted domains
(such as the domains on your side of the firewall) to skip the SOCK S checking by
typing those domain names in the field provided.

File Extensions and MIME

When GNNpress loads alocal file it attempts to handle it by looking at the extension
on the file name, from which it can generate a MIME type. Then, it uses the MIME
type and the external viewer you specify in the MIME Viewers preferences dialog to
find out how to display the file. (See page 10 if you do not yet have v1.1.)

(MIME stands for “Multipurpose Internet Mail Extensions.” This standard identifies
files sent across the Internet so the program that receivesit can deal with it correctly.)

GNNworks comes with anumber of MIM E extensions and external viewers. Y ou can
use GNNworks to view files that need external viewers.
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=>» To modify thelist of file extensions:

1 Choosethe Tools=>Preferences=Extensions/MIMEmenu item. Y ou will seethe
Extensions/M IME Preferences dialog.

= Pref [Extensions | MIME]
Extension: I
Currently 0 Done
selected .
file extension -ai it
g [_Add |
it [_paa_]
[Change |
[ oerce ]
MIME type MIME Type:
for this —
file extension

2 Select afile extension from the scrolling list.

m Toadd an extension: Type anew file extension and anew MIME type. Then
click Add. The new entry will be added before the selected entry. For example,
you can add afile extension of . doc withaMIME type of appl i ca-
tion/ msword toindicatethat thefilesare Microsoft Word files. (Y ouwill also
needto selectwi nwor d. exe astheexternal viewer for thisMIME typein order
to have GNNpress open Microsoft Word automatically. See page 174 for
details.)

Or, you may want to add an entry with an additional file extension foraMIME
type that is already listed.

m Tochangean extension: Changethefileextension or the MIME type and click
Change.

m Todelete an extension: Select an entry and click Delete.
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MIME Viewers

When you follow alink to afile that GNNpress does not know how to display (for
example, avideo), GNNpress looks through the list of MIME viewers for a program
to runto display thefile. If thereisno entry for the MIME type, GNNpress asksif you
want to save the file on your local system.

GNNworks comes with anumber of MIM E extensions and external viewers. Y ou can
use GNNworks to view files that need external viewers.

=» Toadd aMIME viewer:

1 Choosethe Tools=>Preferences=MIME/Viewer menu item. Y ou will see the
MIME/Viewer Preferences dialog.

= Pref [MIME { Viewer]
Currently MIME Type: Done |
selected —fvideo/mpeg
MIME type video/mpeg
Location c_>f
external viewer External Viewer:
for this —IC:\viewers\video\sparklel
MIME type

2 TypeaMIME type. For example, you might type appl i cat i on/ msword , which
isthe MIME type for Microsoft Word documents.

3 Typethefilelocation of the viewer for these filesin the External Viewerfield. Or,
you can click Browse to search for thefile. For example, the location of the viewer
for Microsoft Word files might be C: \ MSGFFI CE\ W NWORD\ W NWORD. EXE

4 Click Add to save your new entry. (If the Add button is gray, type an extraspacein
the External Viewerfield.)

5 To change aviewer, select the MIME Type, modify the viewer name, and click
Change.

For alist of common MIME types, choose the Tools=>Preferences=>Extensions/MIME
menu item. (The file extensions are used only when you load local files. For remote
files, the MIME type of the file is used directly.)

174
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These are some additional MIME types you might want to view:

appl i cat i on/ conmongr ound
application/ macwiteii
appl i cati on/ nswor d
application/zip

appl i cati on/ x- f r amemaker
application/x-tcl

appl i cati on/ x-wai s- sour ce
text/t ab- separ at ed- val ues

MiniWeb Icons

If you have fileswith additional MIME typesin your MiniWebs, you may add special
icons for these file types. These icons will be shown when you display the MiniWeb
in the Web or Tree view.

=>» Toselect an icon for aMIME type:

1 Choosethe Tools=>Preferences=Miniweb Iconsmenu item. Y ou will see the
MiniWeb Icon Preferences dialog.

= Pref [MiniWeb lcons]
Currently MIME Type: Done |
selected ——taudiofx—pn—realaudio
lected o
yp application/msword x

,
Location of Icon Location:
icon for this — | - -
cirealaudilicon.gif
MIME type ﬂ

2 TypeaMIME type. For example, you might type appl i cat i on/ msword , which
isthe MIME type for Microsoft Word documents.

3 Typeiconfile' locationinthelcon Locationfield. Or, click Browse to search for the
file. You can use gif, jpeg, or xbm file containing a 32x32 pixel image.

4 Click Add to save your new entry. (If the Add button is gray, type an extraspacein
theicon Location field.)

5 Tochangeanicon, selectaMIME Type, changeitsiconlocation, and click Change.
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Thisdialog lets you store alist of directories on your local drives and server sites on
which you can save pages. GNNpress usesthislist in various places. For example, the
list in this dialog appears in the Drives/Miniwebs/Sitesfield in the File=>Open dialog.

Thelist can contain more than GNNserver locations. Y ou can add any directory on you
local drives, any directory on a server on which you publish pages, or any MiniWeb to
thislist.

=>» Toadd anew server or directory location:

1 Choosethe Tools=>Preferences=>Sites menu item. Y ou will see the following pref-
erences dialog.

Site Location: Done I
I
http:/fmembers.gnn.com/net z

http:ffwreres.tools.gnn.com m
hitp:ffwreres.gnnhost.com _
hitp:/fgnn.com

2 Typethe URL or location you want to add in the Site Location field.

Y ou can add your GNN Hosting Service directory, other GNNserver directories,
local drivesand directories, MiniWeb locations, and FTP pathsto thislist. Y ou can
also add directory URL son any server that supports and enablesthe HTTP (Hyper-
text Transfer Protocol) PUT protocol, as GNNserver does.

3 Click Add. Thelocation you added will now be listed when you are prompted for a
drive, MiniWeb, or site location.

Animation

Y ou can change the animation in the upper-right corner of awindow when a page is
being loaded. In the future, the GNNpress Web site —

http://ww t ool s. gnn. coml — may contain additional animation filesfor you to
download. GNNpress will prompt you to save the file and then ask if you want to use
the file as the default animation.
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Conflgure Toolbar

Y ou can add or remove icons from the GNNpress toolbar so that the commands you
use most often are easy to select. (See page 10 if you do not yet have v1.1.)

=>» To changethe set of toolbar icons:
1 Choose Tools=>Preferences=>Configure Toolbar. Y ou will see thisdialog.

= Configure Toolbar

Select buttons for the toolbar:

Use the control key to make -
disjoint selections

Cut

Copy
Paste

Copy URL
Paste URL

Insert Image
Make Link

Get Attributes

2 Hold down the Ctrl key, which lets you select multipleitemsthat are not sequential.

3  Whileyou hold down the Ctrl key, click on unselected items you want to add to the
toolbar. Also, click on selected items you want to remove from the toolbar. Select
the “-----" itemsin places where you want a wider space between buttons.

4 Click ok when you have selected the toolbar buttons you want.

Another way to configure the toolbar isto add <LI NK REL=> tagsto your pages. This
tag adds buttons to your toolbar when the page is viewed and is part of the HTML 3.0
specification. However, thistag is still not supported by many browsers. GNNpress
supports toolbar modification by the <LI NK REL=> tag. See page 137 for details.
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Page Window Menus 180
MiniwWeb Window Menus 187
Using the Mouse 191

By default, previous versions of GNNpress used “ Short Menus’ mode, which hides
access to a number of advanced features. These features include MiniWebs, Style
Sheets, and various dialogs for setting preferences.

If these features are not visible in your version of GNNpress, choose the
Tools=>Preferences menu item. In the General Preferences dialog, uncheck the “ Short
Menus’ item. Then, click oK.

When you usethe longer menus, you will seeafew menusitemsfor administering your
Web site that are supported only if you have the Commercial or Dedicated level of
GNN Hosting Service.
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Page Window Menus

The sectionsthat follow give you aquick list and description of all the menu itemsyou
see when you are using a Page window.

File Menu

Y ou use the File menu to operate on pages either locally or remotely over the network.

File

New Mini¥/eb New Page Ctrl+N
Hew Page Cirl+N Open... Ctrl+0
QPEI'I... Ctrl+0 QIDSE
Close Save Ctrl+5
Save Ctrl+5 Save As...
Save As...

Import...
Import... Delete...
ng;;l.lle"' Print Setup...
- Print... Ctri+P
Print Setup...
Print... Cirl+P Upgrade GNMpress...
Upgrade GNMNpress... Exit
Exit (Short menus)

New Miniweb Creates anew MiniWeb.

New Page Creates anew, empty page window.

Open Lets you browse (locally or remotely) for files or specify the
URL directly. Y ou may also choose how to use the file (for
example, you can open an HTML page as a Text page and see
the tags).

Close Closes the current page. Promptsif you have unsaved changes.

Save Saves the current page.

Save As L ets you save the page locally or on the network. Y ou can
choose formats and other options.

Import Letsyou import atext file or image into the current page.

Copy File Letsyou copy afile from anywhere locally or on the network

to anywhere else.
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Delete Lets you browse for files and delete them.
Print Setup Lets you choose a printer and its settings.
Print Lets you send the current page to a printer.

Upgrade GNNpress  Opens a page of information about downloading the latest
version of GNNpress.

Exit Exits GNNpress. Prompts if you have unsaved changes.

Edit Menu

Y ou use the Edit menu to modify your pages.

Edit
Undo Ctrl+Z

Bedo Ctri+Y
Cut Ctri+x
Copy Ctrl+C
Paste Ctrl+¥
Clear
Select All Ctrl+A
Copy URL Shift+Ctrl+C
Paste URL Shift+Ctrl+¥
Find { Replace... Shift+Ctrl+F
Find Next Ctri+ G
Undo Undoes the last edit (some operations, like Insert File may not
be undone). There is no limit to the number of Undos.
Redo Reverses the last undo.
Cut Saves selection to the clipboard and deletes it from the page.
Copy Saves the selection to the clipboard.
Paste Transfers the contents of the clipboard to the current page,

either at the current insertion point or in place of the selection.
If the clipboard contains a URL from a Copy URL command,
acts like the Paste URL command.

Clear Deletes the selection without saving it.
Select All Selects the entire page.

Copy URL of Page  Savesthe URL of the current page (or if the selection contains
alink thenthe URL inthelink) into the clipboard in such away
that pasting it yields alink.
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Paste URL Equivalent to Paste, except the URL is pasted and the selection
(if there is one) becomes the anchor to a hyperlink. If thereis
no selection, then the URL is added as text for the new anchor.

Find/Replace Invokes the Find/Replace dialog. This provides several options
for finding and replacing text.

Find Next Repeats the last Find without presenting a dial og.

Element Menu

Y ou use the Element menu to add special features to your page.

Element

Horizontal Rule
Forced Line Break Shift+Return

Link...
Anchaor...

Image...
Image Map...

Unlink

Get Attribute Allows you to set various attributes for the selection (for
example, if you select alink, you see the Link dialog).

Horizontal Rule Adds a horizontal line at the insertion point.
Forced Line Break  Forcesaline break at the insertion point.

Link Letsyou attach alink to the current selection. If the selection
already contains alink, lets you alter or remove the link.

Anchor Letsyou attach anameto a point in the page. Y ou can use this
name in links that move to this point in a page.

Image Letsyou insert an image into the page and align text with it.

Image Map L ets you make the selected image into a clickable image with

multiple links.
Unlink Removes the currently selected link.
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Format Menu

The Format menu adds structure and modifies the appearance of your page.

Format Format
Exit Format Ctrl+M Exit Format Ctrl+M
Remove Format Flmuve Format
Type Style 4 Type Style >
Heading 4 Heading >
Paragraph » Paragraph »
|__i3t » |__i51 »
Form...
Show Border (Short menus)
Body Attributes...
Style Sheet... Ctrl+T

Exit Format Creates a new paragraph outside the current format item (for
example, list, form, heading, preformatted paragraph, etc.) and
puts the cursor there.

Remove Format Removes the current formatting. If the cursor isin alist,
heading, ... it undoes the formatting of the entire list, heading,
etc.

Type Style > A submenu lets you emphasize text in various ways.

Heading > A submenu lets you use one of six levels of headings.

Paragraph > A submenu lets you create one of several types of paragraphs.
It also lets you align text horizontally.

List > A submenu lets you create one of three types of lists—

Numbered, Unnumbered, Definition. It also lets you reverse
terms and definitionsin a Definition list.

Form Insertsaform and prompts you for the URL of ascript on your
server that runs when the form is submitted.

Show Borders Draws a border around forms and lists so you can see where
they end. When the borders are shown, this command changes
to Hide Borders.

Body Attributes L ets you change the background and text colors of your page.
Style Sheet L ets you change the way HTML elements are displayed.
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Table Menu

The Table menu lets you create and format tables in your pages.

Table
Create Table...

Alter Table...

Split Cell
Merge Cell...

Normal Cell
Header Cell

¥ Align Row 3
¥V Align Cell »

Create Table Lets you create a table and specify the number of rows and
columns and set the spacing and border width.

Alter Table L ets you modify the number of rows and columns and the
spacing and border width.

Split Cell Letsyou split acell that has been merged.

Merge Cell Lets you merge several cellsinto asingle cell.

Normal Cell Turns a header cell into anormal cell.

Header Cell Turns anormal cell into a header cell.

V Align Row Aligns contents of an entire row to the top, middle, or bottom.

V Align Cell Aligns the contents of one cell to the top, middle, or bottom.

Tools Menu

The Tools menu lets you show information about your page and customize the
behavior of GNNpress

Tools
Show HTML...

Show HTML...
AutoLinks... Check Links...
Check Links... Preferences...
Search Server... (ShOI’t menus)

Administer Server...
Administer Page... »
Preferences »
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Show HTML Letsyou view and edit the HTML tags for the current page.
Check Links Checks to make sure all URL s referenced by the page exist.
Preferences > Lets you set preferences for a variety of GNNpress behaviors.
AutoLinks Searches the server you choose and finds other pages that are

related to the current page and suggests links to them.

Search Server Opens a page listing all the tables on the server with links for
searching each table. (Not supported unless you have the
Commercial or Dedicated level of GNN Hosting Service or
your own GNNserver. See the GNNserver documentation.)

Administer Server  Opens apage with linksto the server administration functions.
(Not supported unless you have the Commercial or Dedicated
level of GNN Hosting Service or your own GNNserver. Seethe
GNNserver documentation.)

Administer Page >  Letsyou set various options for a page on the server. (Not
supported unless you have the Commercial or Dedicated level
of GNN Hosting Service or your own GNNserver. See the
GNNserver documentation.)

Browse Menu

The Browse menu lets you find and display new or old pages.

Browse
Forward Ctrl+F
Stop Shift+ Ctrl+5
Beload Page Shift+Ctrl+R
Global History...
Hot List...

Add To Hot List

Backward Asyou follow hyperlinksin the Web, a history of pagesis
stored. Thisitem lets you backtrack through the history.
Forward Moves forward through the page history after you backtrack.
Stop Aborts any outstanding requests from thiswindow to read files.
Reload Page Reloads the current page (and all imagesin it) from the Web.
Global History Listsall pages you have viewed in this session in any window.

Y ou can view one by double-clicking on it.
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Hot List Shows the list of pages you have added to thislist. Y ou can
view one by double-clicking on it or pressing Fetch.
Add to Hot List Adds the current page’s URL to the Hot List.

Window Menu

The Window menu appears under Microsoft Windows only. It lets you arrange the
Page and MiniWeb windows in your workspace.

Window
Tile

Cascade
Arrange lcons

v 1 Please title this page. [Page 1)

Tile Arranges your windows side-by-side or bottom-to-top.

Cascade Arranges your windows so they overlap and titles are visible.

Arrange lcons Arranges icons of minimized Page and MiniWeb windows.
Help Menu

The Help menu provides a variety of waysto get more information on GNNpress.

Help
Contents...

Search For Help On...

Templates...
FAQ...
Tech Support...

About GNNpress...

Contents Shows the table of contents for the GNNpress documentation
with links to each section.

Search for Help Lets you search for keywords in the documentation.

Templates Provides templates for pages and MiniWebs.

FAQ Answers Frequently Asked Questions

Tech Support Shows email addresses and telephone numbers for technical

support. The mail link lets you send us an email message.
About GNNpress Shows the version number of your copy of GNNpress.
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Miniweb Window Menus

The sectionsthat follow give you aquick list and description of all the menu itemsyou
see when you are using a MiniWeb window.

File Menu

The File pull-down menu lets you operate on MiniWebs and pageslocally or remotely
over the network. It isidentical to the File menu in the Page window, except it also
contains a Print Graph item.

File
New MiniWeb Shift+Ctrl+N

New Page Ctrl+N
Open... Ctrl+0
Close
Save Ctrl+5S
Save As...
Import...
Copy File...
Delete...
Print Setup...
Print...
Print Graph...
Upgrade GNMpress...
Exit
Close Closes the MiniWeb window. Prompts you to save any
unsaved pages.
Save Saves the MiniWeb.
Save As L ets you save the MiniWeb either locally or on the network.
L ets you choose formats and various options.
Import Letsyou import afileinto the current MiniWeb. Y ou can also
import the images in the page along with the page.
Print Prints all the pages in the current MiniWeb.
Print Graph Prints the current MiniWeb view to the selected printer.
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Edit Menu

The Edit menu letsyou modify your MiniWeb. It issimilar to the Edit menu in the Page
window, except it does not have the undo, Redo, and Select Allitems. It contains
additional itemsto Find Page and Set Stationery.

C
Ctri+¥

Copy URL of Miniweb Shift+Ctrl+C

Paste URL Shift+Ctrl+¥
Find { Replace... Shift+Ctrl+F
Find Next Ctrl+G

Find Page...

Set Stationery

Cut Savesthe selected page or other fileto the clipboard and del etes
it from the MiniWeb.

Copy Saves the selected page or file to the clipboard.

Paste Transfersthe contents of the clipboard to the current MiniWeb.

Y ou can paste from a MiniWeb to a Page window, but you
can't paste from a Page window to a MiniWeb.

Clear Removesthe selected page from the MiniWeb. If there are still
links to that page it is shown in faint gray. The icon cannot be
removed until al links have been broken.

Copy URL of If nothing is selected, copiesthe URL of the MiniWeb into the
MiniWeb/Page clipboard. Otherwise it copies the URL of the selected page.
Paste URL Equivalent to Paste.

Find/Replace Letsyou find text in any page in the MiniWeb.

Find Next Finds the next occurrence of the text in any MiniWeb page.
Find Page Letsyou select a page in the MiniWeb by typing its file name.
Set Stationery Sets the currently selected Page as a “ stationery” file for this

MiniWeb. When a new page is created, the stationery pageis
used to initialize it.
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View Menu
The view menu helps you manage the appearance of the MiniWeb.

View
Clean Up Ctrl+W
Display Control...

v Web
Tree
Name
Title
MIME Type

Zoom In
Zoom Qut
MNormal Size

Clean Up Realigns all itemsin the MiniWeb view.

Display Control Lets you hide various types of filesin the MiniWeb view.
Web Displays the MiniWeb as a graphical web.

Tree Displays the MiniWeb as a graphical tree.

Name Displaysthe MiniWeb as list sorted by file name.

Title Displaysthe MiniWeb as list sorted by pagetitle.

MIME Type Displays the MiniWeb as list sorted by type of file.

Zoom In Makes the MiniWeb icons larger and shows a smaller area.
Zoom Out Makes the icons smaller and shows alarger area.

Normal Goes back to the default icon size.

List Links To Shows links to each file if checked.

List Links From Shows links from each file to other filesif checked.
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Tools Menu

The Tools menu in the MiniWeb window does not contain the Show HTML, AutoLinks,
and Administer Pageitems from the Page window. Additional itemsin the MiniWeb
version of this menu are: Webize and Administer Miniweh

Tools
Webize...

Check Links...

Search Server...

Administer Server...
Administer Miniweb »

Preferences [ 3
Webize L ets you turn existing directories into MiniWebs.
Check Links Runs through the links in all the pages in the MiniWeb and

checks to make sure the URL s they reference exist.

Administer Miniweb | etsyou set the Pricing, Permissions, and Describe options for
aMiniWeb stored on a server.(Not supported unless you have
the Commercial or Dedicated level of GNN Hosting Service or
your own GNNserver. See the GNNserver documentation.)

Browse Menu

TheBrowse menu in the MiniWeb window is asubset of the Browse menu in the Page
window. It has only the Global History, and Hot List menu items.

Window Menu

The window menu in the MiniWeb window isidentical to the Window menu in the
Page window.

Help Menu

The Help menu in the MiniWeb window isidentical to the Help menu in the Page
window.
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Using the Mouse

=>» Select text with the mouse:

To set the insertion point, click the mouse.

To set theinsertion point in alink, use CTRL+click to avoid following the link
(hold the CTRL button down and click the mouse).

To select ablock of text, hold the mouse button down and sweep over the letters or
words that you want to select.

To extend any selection to the current mouse position, SHIFT+click (hold the
SHIFT button down and click the mouse). Or, click with the right mouse button.

To select asingle word, double-click anywhere on the word.

To select aword that isahyperlink, hold down the CTRL key. CTRL+double-click
selectsasingle word. CTRL +triple-click selects the whole hyperlink. Clicking on
the hyperlink without pressing CTRL accesses the URL that the link refers to.

To select awhole paragraph, triple-click anywhere in the paragraph.
To select the whole page, quadruple-click anywhere in the page.
Click in the margin to select parts of a page:

m single-click selectsaline
m double-click selects a paragraph
m triple-click selects a page

=» Usethe mouse for other miscellaneous tasks:

Asyou move the mouse, the status bar shows the link destinations you move over.

If you click onalink, thelink isloaded into the current window. If you double-click
on alink, it isloaded into a new window.

If you hold down the mouse button on a link and drag the pointer into another
GNNpress page window and then release, then that window follows the link.

If you depress the mouse on a link and drag the pointer into a MiniWeb window,
that page being linked to isinserted into the MiniWeb.

If you depress the mouse on alink and drag the pointer out of any GNNpress
window, then a new window is created to follow the link.

If you hold down the right mouse button (on the M acintosh, hold the command key
down and press the button) on alink and drag the cursor to another window, alink
is made to the URL of the original link. Thelink isinserted where you release the
mouse. If you release the mouse on top of a selection, the selection isbound to the
link, otherwise the title of the page is inserted and used as the link.

If you click on the icon of an image that has not been loaded (either because you
clicked the stop icon, or because image loading is turned off) then it is loaded.
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Customize the Toolbar 195
Use GNNpress from Inside a Firewall 195

Use Tables and Other New Formats

Y ou can create and display pages that use the latest extensions to the tag language for
creating Web pages (HyperText Markup Language— HTML) in aWhat-Y ou-See-Is-
What-Y ou-Get (WY SIWY G) authoring environment. These are some of the
extensions and HTML 3.0 features supported in GNNpressv1.1:

Table Support: GNNpressv1.1 lets you create tables interactively. The new
“Table” menu lets you create and modify tables and table cells. Though you edit
tables as you would in aword processor, GNNpress automatically creates the
complex HTML 3.0 tagsfor the tables. In addition, several enhancementsto tables
are supported. GNNpress v1.1 supports table, row, cell, and caption alignment;
border sizing, cell spacing, cell padding, and more. (See "Tables" on page 98 for
details.)

Imageand Text Alignment: Y ou can wrap text around imagesto the | eft or right.
(See"Asan Element" on page 88 for details.) Also, you can justify text to the left,
right, center, or both left and right. (See " Changing Paragraph Alignment" on page
78 for details.)

New Text Formats: Y ou can mark text asinserted text (shown with change bars
by GNNpress) or deleted text (shown as strike-out text). Y ou can also change the
font size of any text on a page. (See "Character Styles' on page 75 for details.)

Page Body Attributes: Y ou can set the colors of the page background, text, links,
and visited linksin adialog that allows you to pick color using a standard color
picker. And, you can select an image file to be the background image for a page.
(See "Setting Colors and Background Images' on page 94 for details.)
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Edit HTML Directly

Despitethe WY SIWY G authoring capabilities of GNNpress, some people like to edit
HTML codedirectly. GNNpressv1.1 providessupport for direct editing of HTML. For
example, you can use the HTML editing window to add any tags or extensions for
which GNNpress does not provide authoring support directly. (See "Editing the
HTML" on page 136 for details.)

When you savethe HTML code, GNNpress automatically parses code and displays
your changesin the browser window. Any errors, such as missing tags, are reported to
you. In addition, the standard editing capabilities (Cut, Copy, Paste, Find/Replace, and
Save As) are provided for HTML editing.

Miniweb Enhancements

A number of enhancementsin GNNpress v1.1 make MiniWebs even more useful:

In addition to viewing aMiniWeb asagraphical “web” with color-coded links, you
can customize the MiniWeb view in the following ways (See "Selecting a
MiniWeb View" on page 146 for details.):

- View asagraphical tree structure with the home page for the MiniWeb on the
left and layers of linked files cascading to the right.

Sort by file name, title, or file type. Links to and from each file are listed after
each file. Y ou can choose to see links to files, links from files, both types of
links, or neither type.

- You can choose which types of filesyou want to display in any type of MiniWeb
view. For example, you can limit the view to HTML files, sub-web files, and
audio files -- hiding image files and other file types. (See "Focusing the View"
on page 148 for details.)

Y ou can create hierarchical MiniWeb structures. That is, aMiniWeb can contain
nested SubWebs with relative links to other MiniWebs. Y ou can double-click on a
SubWeb to openit. Y ou can copy and paste or drag and drop SubWebs from one
location to another. When you save a MiniWeb, you can automatically save the
contents of all its SubWebs. (See "Using SubWebs' on page 158 for details.)
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Y ou can control whether links between files are saved as relative links (for
example, <A HREF=“../.. /| mages/ | ogo. gi f"> ) or as absolute references
(for example, <A HREF=“ht t p: / / www. nycom coni | mages/ | ogo. gi f”> ).
When you add links or images to Web pages, the dialog contains a button that auto-
matically toggles between arelative link and an absolute link to the file you select.
(See"Links"' on page 115 for details.)

The “Webize” command examines the filesin subdirectories and automatically
creates SubWebs. (See "Webizing Existing Directories’ on page 142 for details.)

Y ou can use the “Check Links’ command on an entire MiniWeb. Also, if you
rename afilein aMiniWeb, all the links to that file in that MiniWeb are automat-
ically changed. (See "Creating Links Using MiniWebs" on page 155 for details.)

Y ou can perform aglobal find/replace onthefilesinaMiniWeb. (See"Finding and
Replacing MiniWeb-Wide" on page 156 for details.)

Y ou can print the graphical MiniWeb view or print all the pagesin aMiniWeb.
(See "Printing Pages and MiniWebs" on page 157 for details.)

Customize the Toolbar

Y ou can choose which menu commands you want to include in the GNNpresstoolbar.
For example, if you create lots of numbered lists, add the numbered list button to the
toolbar so that you can quickly format your pages. (See " Configure Toolbar" on page
177 for details.)

GNNpressv1.1 also alows pages to add toolbar buttons on the fly using the HTML
3.0<LINK REL....>tag. For example, your page can add toolbar buttonsthat link to a
home page, table of contents, index, glossary, copyright page, next page, previous
page, help page, higher level page, or a bookmark in the document. (See "Additional
HTML 3.0 Tags Supported" on page 137 for details.)

Use GNNpress from Inside a Firewall

GNNpress v1.1 supports the SOCKS protocol. This protocol alows you to use
GNNpress from behind afirewall without compromising the security provided by the
firewall. (See "SOCKS Host" on page 172 for details.)
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ABBREV tag 137
Absolutize button 89, 95, 117
ACRONYM tag 137
Address
email 171
in page 79
Align
image 89
paragraph 78
style sheet 131
table cells 101
alter table 100
Anchor 56, 116
add to an URL 124
append name 124
check anchor names or remove 118
creating 117
usinginlink 116
view locations within a page 56
Append
anchor name 116, 124
Apply 77-79
Arrowsin MiniWebs 148
Art
clipart 90
Assumptions about users 7
GNNserver 8
Attributes, body 94
AU tag 137
Authoring
and browsing 31, 65
creating page 22
example 22
local vs. remote 32
publishing example 28

AutoLinks 125
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B

Background color 94
Background image 95
Background on
browsing 17
home pages 18
HTML 18
MiniWebs 18
publishing 18
URLs 18
web client 18
web pages 17
web server 17
Web site 18
Backspace vs. Delete 168
Backward button 55
Bigger font 75
Block quotes 79
Body attributes 94
Border
lists 86
show/hide 86, 99
table 99
Browse 49, 51
add to hot list 58
backward and forward 55
filesor aserver 125
global history 57
hot list 57-58
reload page 56
stop 53, 56
Browse menu
MiniWeb window 190
Page window 185
Browser
comparison with others 31
non-graphic 62
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Browsing 49

Backward and Forward 55

Directory Services 51

double-click = additional window 55

enter aURL 52

external viewers 59

Follow Hyperlinks 53

global history 57

history 57

Hot list 58
add or open a page 58
delete entire list 58
dialog box buttons 59

load images 60

Location field 52

MiniWeb 150

Navigate 50

open aURL 50

preferences 60

pre-fetch pages 60

Reload Page 56

Sequential 55

speed 60

Stop 56

stop download 53, 56

Surf the Web 19, 51

The Web 49

Unsuccessful Openings 54

window history 57

Bulleted lists 64
Button

backward 55
forward 55
inLink dialog 117
radio 107

reset 113

stop 53, 56
submit 113

C

Caption, for table 99
Cell 98
header 100
merging 102
normal 100
padding 100
spacing 100
splitting 102
Center
table 101
text 78
CaGl
forms 106
Change bars 76
Character styles 75
apply and remove 77
formatted 75
logical 76
Check Box 108
Check links 123
abort 124
close dialog 124
continue 124
Choose
text, see select text 191
Client-server features 32, 40
Clipart 90
Clone apage 54
Close
check links dialog 124
modal dialog box 38
the Hot List Window 59
the HTML window 136
Color
changing 94
default 95
MiniWeb meanings 37
RGB values 95
style sheet 131-132
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Color coding, in MiniWebs 148
Columns, table 99
Contents

online help 39
Conventions

file names 42

hyperlink 51, 53, 55, 73, 116-118, 122

menu items 9

MiniWeb files 42

typographical 9

URLs 42
Convert

filesto MiniWeb 142
Copy 72

and paste 118

and pasteaURL 72, 118

file 65, 151

images from another page 90

text 72

text from another page 72

URL 72-73, 118

toolbar 72-73, 118

URL from Web page 118
Copy-and-paste 32, 152, 155
Copy-and-paste URL

pageinto Miniweb 152, 155
Couldn’t find page message 54
Couldn’t find server message 54
Counting visits to page 92
Cursor

positioning with mouse 191
Customer support 3, 40, 141, 145
Customizable Toolbar 195

D

Database

forms 106
Delete vs. Backspace 168
Deleted text 76

- ﬂ

deleting file
miniweb 154

Design guidelines 62
headings 62
HTML limitations 63
images 62
navigation 63
non-graphic browsers 62

Dialog
modal 38

Directories
converting to MiniWeb 143
references between 159
selecting 40

Directory services 51
Browsing 51

Global Network Navigator 20-21, 51-52

Infoseek 51
Lycos 51
WebCrawler 51
Y ahoo 51
DNS, see Domain name server 171
Document structure 63
Domain name server 171
Double-click onicons, in MiniWebs 150
Download
animation 52
icons 52
speed 60
stop 53, 56
Drag-and-drop 31-32, 69, 74, 86, 88
in MiniWebs 152, 155
Drives
customizing list 176
Drives/ MiniWebs/ Sitesfield 40
customizing 176

Edit
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and format Hot list 59
Complex Lists 168
copy 72
copy/paste URLs 72
cut 69
example page 22
find/replace text 71, 156
Miniweb
find page 149
set stationery 151
page 22
paste 69
redo 42
text 69
undo 77, 85
Edit menu 188
MiniWeb window 188
Page window 181
Editable HTML 194
Element
anchor 56, 116
forced line breaks 74
get attribute 91
horizontal rules 74
image 62, 89
image map 119
links 115
unlink 122
Element menu 182
Email address 171
Email links 119
Empty page 64
Entering 69
Error opening page 54
Example
authoring 22
image map 121

insert an image into page 96
merge and split table cells 102

publishing 28
Web page 39

Existing files

convert to MiniWeb 142
Extensions, file 42

MIME types 172

pages and MiniWebs 41
External viewer 59, 174

F

FAQ 11, 161-162
Figures

clipart 90
Figures, see Images 62
File

converting to MiniWeb 143

copy file 151
copying 65, 151
delete 154
edit 69
import image
as an Element 88
import text/graphics 66
MiniWeb
deletefile 154

new miniweb 141-142, 151

new page 64—65, 68

open 52

open miniweb 143

open page 52, 65

print 59, 157

print setup 59

save as 154

save miniweb 154

save page 68

selecting 40

upgrade software 14
File extensions 42

preferences 172
File names

restricting 169
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File types

see also MIME types 172

Finding Web sites 51
Find/Replace text 71
current page 71
Firewall
setting proxy 14
SOCKS host 14, 172
Fixed-width text 79
Folders
see also directories 41
Follow Hyperlinks 53
Font
size
bigger 75
smaller 75
style sheet 131
style sheet 131
Forced line breaks 74
Format
body attributes 94

change heading into normal paragraph 85

forms 103

headings 62, 78

list
definition 80
numbered 80
unnumbered 80

paragraph

address signatures 79

block quotes 79

preformatted text 79

paragraph align 78

removeall character stylesfrom aselection

85

remove block quotes, preformatted text, or
address signatures 85

remove list structure 85
removing 85
show/remove border 86
style sheet 127-128

Index
G

type style 75-76, 131
Format menu 183
Formatted type styles 75
Forms 103

ad hoc and CGls 106

changing handler location or method 114

create form to drive CGI script 105

creating 105

database 106

layout and design 104

Palette 104, 107

check boxes 108
image fields 112
radio button 107
reset 113
selection list 111
submit 113

text area 110
text fields 109

range slider 137
Forward button 55
Frequently Asked Questions 11, 161-162
Frequently Asked Questions (FAQ) 40, 186

G

General preferences 168
GlFfiles

interlaced 87

transparent 87
Global history 57
Global Network Navigator 20, 51-52
Global search and replace 156
GNN Hosting Service 1

contacting 3
GNN service

publishing to 28, 162—163
GNNpress

features 31

starting 19, 35
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GNNserver 161
Gopher
proxy server 172
Graphics
clipart 90
Graphics, see Images 62
Guidelines. See Design guidelines 62

H

Header cell 100
Headings 44, 62, 78
design guidelines 62
Help
templates 144
Help menu
contents 39
Frequently Asked Questions(FAQ) 40
MiniWeb window 190
Page window 186
search for help 9, 39
technical support 40
templates 39, 144
Help, online 9, 38
table of contents 39
Hiding menu items 169
History
global 57
window 57
Hit counter 92
Home page
field 34
miniwebs 155
Horizonta rule 74
duplicate 74
re-position 74
Hot list 21, 57-58
add page 21, 58
adding or opening a page 58
copy and paste URL from 118

delete entire list 58
edit and format 59
Hour glass 53
htm file extension 42
HTML 43, 102, 135
anchor 56
basics 61
bullets 64
design guidelines 62
design limitations 63
detailed information 43
editable 194
editing 101
errors 136
formatting 45
hyperlink 45, 53
images 64
limitations 63
lists 45, 64
markup tags 44
more information 62, 64
multiple spaces 63
page design rules 63
paragraphs 44, 64
save change 136
structure of documents 63
style sheet 64
titles 44, 64
viewing 135
HTML 3.0
additional tags supported 137
tables 102
tags supported 137
HTML 3.0 and Netscape Extensions
image and text alignment 193
new text formats 193
page body attributes 193
table support 193
Hyperlink 45, 53, 55, 115
create 116
see also Links 45
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HyperText Markup Language. See HTML 64
HyperText Transfer Protocol (HTTP) 176

Icon
animation 52
hour glass 53
lightning bolt 53
question mark 53
stop button 53
Icons
customizing MiniWeb 175
customizing toolbar 177
MiniWeb window 38
Page window 36
Image Fields 112
Image map 93, 119
create 119
example 121
Images 86
background 95
bad link, “broken” 53
broken link 53
changing alignment 91
changing text alignment 91
clipart 90
copy 92
copy from another page 90
delete 92
design guidelines 62
example 96
file formats 87
formats 64
indent 92
insert in-line 88
as element 86, 88
as imported file 89
interlaced 87
move an image down asingle line 91

- n
not loading 168

relative vs. absolute reference 89, 95
replace and modify 86, 91
reposition 91
transparent 87
wrap text around 89
Images and graphics
bad link, “broken” 53
Import
images 66
text 66
Import text from another Web page 66
Indent 131
Infoseek 51
Initial page, setting 65
Insert aHorizontal Rule 74
Inserted text 76
Installation
Macintosh 14
MS Windows 13
set preferences 14
system requirements 11
Integration of GNNpress and GNNserver 32
Interlaced images 87
Internet connection 11

J

Justify
paragraph 78
style sheet 131
table cell 101

K

Keyboard
Commands 70
control the cursor 70
edit text 70
navigation 70
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L

Larger font 75
L eft justify
image 89
table cell 101
text 78
Lightning bolt 53
Line break 74
forced 74
normal 74
LINK REL tag
add toolbar button 137
Links 115
abort check links 124
anchor 56, 116
creating 117
append anchor name 116, 124
arrowsin MiniWeb 148
AutoLinks 125
broken 53
checking 123
close check link dialog 124
color 94
color codesin MiniWebs 148
continue checking links 124
creating 115-116
hiding 149
image maps 119
insert audio or video 122
list from or to 149
modify 122
other media 122
parts of links 115
relative syntax 159

relative vs. absolute reference 117

remove 122

suggesting 125

to apage 116, 119, 123
unlink 122

with the mouse 191

Lists 80
add normal paragraph within alist 81
adding,deleting,rearranging items 81
apply definition structure 82
apply structure 80
borders 86
bulletsin 64
change relative positions of term and
definition lines 83
definition 82
delete or move items within alist 81
editing complex 168
end current list structure 81
nest anew list with typed or pasted items
85
nest an existing list 84
nested 84
numbered 80
remove structure 81, 85
style sheet 132
unnumbered 80
Load
remote images 168
L oad Images 60
L oad remote images 168
Location
URL 45
Location field 20, 34, 41
browsing 52
Logical type styles 76
Lycos 51

M

Macintosh
file names 169
installation 14
selecting files 41
system requirements 12
Mail address 171
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Mail host 171
Mailto links 119
Memory requirements 12
Menu bar 34
MiniWeb window 38
Page window 36
Menus 34
MiniWeb window 38, 188
View 189-190
Window 190
Page window 36
short 42, 169
Merge table cells 102
MIME
MiniWeb icons 175
viewers 174
MiniWeb 139
accessing pages 150
add existing pages
import 152
Webize 143
arrows 148
colors 37, 148

converting filesto MiniWeb 143
copy-and-paste URL 72, 118, 152, 155

creating subwebs 142
customizing list of 176
delete file 154
deleting pages 154
drag-and-drop 152
enhancements 194
example 37
file type 169
find/replace text 156
Home page 148, 155
setting 141
icons 150, 175
importing a page 152
menus 38
moving 154
naming URLs 42

nested 158
opening 143
multiple pages 54
new page 151
pages 150
print pages 157
quick start 141
saving 154
set stationery 151
SubWeb 158
templates 39, 144-145
Webize 142-143
MiniWeb menu 38
Status bar 36, 38
Toolbar 38
MiniWeb window 32, 37
Browse menu 190
Edit menu 188
example 39
Help menu 190
menu bar 34, 38
parts of 33
scrolling 35, 53
status bar 36, 38
title bar 33
toolbar 34, 38
View menu 189
Window menu 190
Mistakes, Undo - Redo 42
Modal dialog 38
Mouse 191
making links 191
other behavior 191
selecting text 191
Move file 65
MiniWeb 154
MS Windows
file name 169
installation 13
selecting files 40
system requirements 12

Index
\Y
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Multiple spaces 63, 169
Multiple windows and pages 54
mw file extension 42

N

Name server 171
Naming 42

directories 42

MiniWeb files 42

page URLs 42

platform differences 42, 165
Naming conventions

Differences among platforms 165

Navigate

Browsing 50
Navigation 49

design 63
Nested lists 168
Netscape

tables 102
Network operations 40
Network preferences 171
New page 6465, 68

empty page 64—65

import text and graphics 66

open existing page 65
New paragraph 81
New releases of software 14
News

proxy server 172
Non-breaking space 63, 169
Non-graphic browsers 62
Not found message 54

example pages and MiniWebs 39

FAQ 40, 186

searching 39

see also Help, online 9

table of contents 39
Open

clone current page 54

example pages 39

multiple windows 54

page 52, 65

reload page 56

unsuccessful 54

with mouse 191

O

Odometer, page visits 92
Online help 38
dialogs 39

P

Padding, cell 100

Page
backward 55
clone 54
create and save 68
design limitations 63
follow hyperlink 55
forward 55
icons 52
iconsin MiniWebs 147
initial 64
location 45
multiple windows 54
naming 42
navigation links 63
new 65
opening 65
print 59
reload 56
saving 68, 161, 163-164
stop downloading 53
title 64, 68

Page menu 36

Page window 32-33, 35
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Browse menu 185
Edit menu 181
Element menu 182
example 39
Format menu 183
Help menu 186
Location field 34
menu bar 34, 36
menus 36

parts 33

scrolling 53
startup 19, 49
status bar 36, 38
Table menu 184
title bar 33
Titlefield 34
toolbar 34, 36
Tools menu 184
Window menu 186

Palette

forms 107

Paragraph 77

align or center 78
formatting 64
new 81

normal 77

removing structure 85

selecting 64
structures 77
style sheet 130

Naming conventions 165

Platforms, variation among 9, 165

DOS/Windows 165

Macintosh 165

naming conventions 42
restricting file names 169

Posix
file names 169
PPP connection 11
Preferences
browsing 60

File Extensions 172

General 168
load images 60

MIME viewers 174
MiniWeb icons 175
Network 171
pre-fetch pages 60
set at installation 15
short menus 42
Sites 176

startup view 65
Toolbar 177

Unix style delete 168
Pre-fetch pages 60, 169
Preformatted text 79

Print 59

Print page 59
Print setup 59
Printing pages

Parse HTML 136
Paste
into list 168
text 69
Paste URL 73, 118
toolbar 73, 118
Performance

pre-fetching pages 169

PERSON tag 137

Pictures, see Images 62
Platform dependencies

miniwebs 157

Procedure

browsing 55

how to use this book 8

open new page 65

Proxy server 14, 172
Publish pages to WWW 28
Publishing

client-server 32

creating a directory 162

example 28
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GNN Hosting Service 161, 163
GNN service 28, 162-163
other servers 176
URLSs can change 42

PUT method 176

text 78
Rows, table 99

Q

Question mark 53

R

Radio Button 107
Range field 137
Redo command 42
Reference 8
relative syntax 159
relative vs. absolute 117
Relative references
syntax 159
Relativize button 89, 95, 117
Reload
HTML 136
page 56
Remote operations 40
Remove
Block Quotes, Preformatted text, and
Address signatures 80
character style 77
formats 85
heading 79
Removed text, type style 76
Replace
MiniWeb 156
Reset Button 113
Retrieve failed message 54
RGB colors 95
Right justify
image 89
table cell 101

S

Save
HTML 136
MiniWeb 154
page 68, 161, 163-164
pageto local disk 27
see also Publishing 27-28
URLSs can change 42
Scroll bar 53
Search and replace
current page 71
MiniWeb 156
Security
SOCKS host 172
Select text 69
with mouse 191
Selection Lists 111
Sequential Browsing 55
Servers
customizing list 176
proxy 172
Short menus 42, 169
Signature, in page 79
Sites
customizing list of 176
Size of font 75
SLIP connection 11
Smaller font 75
SMTP mail host 171
SOCKS host 172
SOCKS Support 195
Source
viewing 135
Spaces 73
HTML rules 63
multiple 63, 169
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preformatted text 79
Spacing, cell 100
Span table cells 102
Split table cells 102
Standalone installation 13
Starting
anew page 64
animation you see 52
default page 19, 35, 49, 65
GNNpress 19, 52
points 64
your tour of the Web 20
Startup
page 35
Page window 19, 49
page, setting 65
View 170
Status bar 35-36, 38
MiniWeb window 36, 38
Page window 36, 38
Stop 56
Stop button 53, 56
Strikeout text 76
Structure
document 63
Style sheet 64, 127
apply style 134
create 128
create new style 129
edit 127-129
edit style for horizontal rule 133
edit stylesfor lists 132
edit styles for paragraphs 130
edit type style 131
purpose 128
select existing style 128
vs. HTML 64
Styles
apply and remove 77
characters 75
Subdirectories

converting to MiniWeb 143
Submit Button 113
SubWeb 140, 158
check links 155
creating 142-143, 158
opening 158
saving 154
Webize 143
Support, technical 3
supported HTML 3.0 tags 137
Surf the Web 51
System requirements
Macintosh 12
MS Windows 12

Index
T

T

Tab
preformatted text 79
setting 137
Table 98
align cells 101
align or center 101
alter table 100
border 99
creating 99
header cell 100
HTML 3.0 vs. Netscape 102
merging cells 102
normal cell 100
splitting cells 102
V align cell 101
V align row 101
Table menu 184
Tags
HTML 3.0 137
viewing 135
TCP/IP
Windows 12-13
Technical support 3
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Templates 39, 144
example miniwebs 144
Personal Home Page 22
Testing links 123
Text
color 94
copying 72
edit spacing 169
editing 69
entering and revising 67
for non-graphical browsers 62
import 66
move horizontally 73
selecting 69
typing 69
wrap around image 89
Text Areas 110
Text Fields 109
Tiled background 95
Title 64
bar 33
field 34
page 64, 68
Toolbar 34
adding buttons 137
copy 72
copy URL 72-73, 118
customize 177, 195
icons
Page window 36
MiniWeb window 38
Page window 36
paste 72
paste URL 73, 118
Tools
AutoLinks 125
check links 123
general preferences 168
preferences
configure toolbar 177
extensionssMIME 172

general 65
MIME/Viewer 174
MiniWeb Icons 175
network 171
Sites 176
show HTML 103, 135
Tools menu 184
Transparent images 87
Tutorial 8
Type styles
apply and remove 77
formatted 75
logical 76
removing 85
style sheet 131
Type text 69
Types of files
see also MIME types 172
Typographical conventions 9

U

Undo 42

Uniform Resource Locator (URL) 42, 45

Unix
delete vs. backspace 168
file names 169
unlink 122
Unsuccessful openings 54
Upgrades 14
URL 45
anatomy 45
cross platform 42
naming conventions 42
relative 151
Usenet newsgroups
proxy server 172
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V

Vertical alignment
image 89
table cells 101
View
display control 149
hide/display links to/from 149
MIME type 147
zoom in/out 149
View Locations Within a Page 56
View menu 189
Viewers, external 174
Visitsto page
counting 92

W

WAIS
proxy server 172
WebCrawler 51
Webize 142
Whole Internet Catalog 21, 51
Art Exhibits 21
Leonardo da Vinci Museum 21
Monalisa21
Window

elements 33
location field 34
menu bar 34
scroll bar 53
status bar 35
title bar 33
toolbar 34
Window History 57
Window menu 186, 190
Windows, Microsoft
file name 169
installation 13
selecting files 40
system requirements 12
WINSOCK.DLL
standalone installation 13
World Wide Web 5, 8, 43, 47, 49-50
browsing 19, 49
images 87
publish page to 28
searching 51
Wrap
text around image 89

Y

Y ahoo 51

A Client-Server Publishing System for the World Wide Web

Index-15



