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Menus and Dialog Boxes

NEL EM

fpen... £ |

Close ®1
| Sawe . WS
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# -Key Equivalents

Hold down the Command key (38 )
whule pressing the appropriate lerter.

Print... seerseesees %9 |--{- Print Poge

WalkDown Menus

Open 1 WalkDown menu:
Press Command key (3 ) and dwe WalkDowin menu

'I'I'IJF['J]‘.'EE

Choose menu command:
Pres: ¥ and the WalkDivam command number

Close a WalkDown menu:
Tyvpe # - or Delete

— Auxiliary Commands

Hold down the Option, Shitt, or Option wand Shife
kewi(s) while pressing the Command kev (%) and the
uppropriate leceer or number {(if vsing WalkDown
Imens).

Mumber of Columns:

Column Width;
Column Spacing: 0.2580 in

Header Height: 0.5000 in
Footar Helght: 0. 5000 in

Bbbr e ationg —————
61 Pt pioas
" meheg gt pomis

G gentlreters Fr prsls

| 0K J | Coencel

WalkDown Keyboard
Dialog Boxes Shortcuis for

Alert Boxes
3 .Tab turns on the .Y Selecr Yes
‘-.'{.-'ﬂlzkl.'}cmﬂ dialow box M.N  Select No
l_'li.:l[ll.l.‘l..l].-\i.

¥.C  Select Cancel
With WalkDown on: ®.0  Selecr OK

Ise Tab or cursor keys oo
move the highlighr har.

Select an option: Press
Return
With WalkDown off:

Llse Tab to move o toxr
howpes
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Aihens
Cairn
Chicago
Courier
benevra
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Los Angeles
rohbile
Monaco

Yan Francisco
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Mote: Your system fonts may
ditfer from these Liseed above

CuslomStiyle B

Oypion Shifc Option-Shift
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Cursor Keys and Special Keys

Navigating
with
Cursor Keys

Keyboard
Shortcuts for
Text Selection

Keyboard
Shortcuts
Using Special
Keys

Option -+
Option - —

Option - T

Option -+

B OE ¥ ¥
bl

# - Optlon - +—
3 - Option - —
% - Option- 1

3 - Option - +

Move 1o beginning of word in which insertion poine
is locared (otherwise ro beginning of previons word)

Move 1o end of word in which inserrion point

15 located (otherwise to end of next word)

Move 1o beginning of paragraph in which insertion
point s located (otherwise to bepinning of previous
paragraph)

Move o end of paragraph in which insertion poine is
lecated (orherwise ro beginnmg of next paragraph)

Selecr or deselect characrer to left of insertion poing
Select ur deselect character to right of insertion poine
Sl.:'ll.:l:r [ lil.:?‘.:.ltl.:'r SeTenLe H]::l'l:l'ﬁ"t' IMESETLIC '|::l|.:l:i'|:|1.

Selecr or deselecr sentonce below msertion point
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Select or deselect word to right of insertion point
Select or deselect o h-:giunulu' of p'rmu:r.-'tph above
insertion poine

Select or deselect w end of paragraph below insertion
poine

# - Home
# - End
Home
End
PageUp
PageDown

hove insertion point 10 beginning of rext
Mawve insertion point to end of text
SE.T'I'_'II' Ecl huglnn]ng I:'I'I'- |]i1i'.1rn'|t‘.r'll'

Scroll w end of document

sceoll wr previous screen

-.:!:I'.'.TI'I]] Tl Mext sEmesen

Mota: The 5]':-':.|_'i:-ﬂ l{n_“r'si aree foumd only on the
Extended Kevboard.



Deleting and Scrolling

Deleting Delete
3 - Delete
Optlon - Delete
3 - Option - Delete

Scrolling Option
% -\
- Shift - \
- Option - \
- Option - Shift -\

# K X

Une character or selection lelt of cursor
Une character right of cursor
Chne word lefr of cursor

Cine word right of curser

Clomverr poimrer fo haned rocol Q’r?
Diown halt an inch

Ly half an inch

Do ome full sereen

LIp ome full sereen

Style Shoricuis

Kerning ® .-

» -=
Changing # - Option =
Font Sizes

3 - Option =
Superscripting 3 - Shift -

and Subscripting 5 ghin 4

::‘::l]E'!‘[TElIIZ‘[ IJ.L-‘G LTT1S ]':u.:tw::t:n (L li_'hi-]Td.L'lCl'}i

Inzerr .05 ems hetween rao characrers

Decrease font size of selected text o the nexe
standard size

Increase fonr size of selecred text ro the next
standard size

Subscript o selecrion by 1 poine

Superscript @ selection by 1 point

Mote: “When l-:::rnmg, thi cumsor muse be
between the two characters ta be kerned, In
order to chan g the SUPCTSCTIRT, !il:ﬂ'!w::l"ipl‘, O
font size of a character or word, chat character
LT 'u"l.'i'l'l'l:] mse ]"1;: :"il'_"ll.f'L'Tl_"li.l.



Double-Click Actions

Double-click In Document Access

Page mumber box Go To dialog box

Curline view icon Dutline Display dialog box
Change bar view icon ¢ hange Bar dialog box
Chaper ruler Lavout dialop box

Cuolurnn rules Column mle stvle selecto
Tabs.om rab raler Tabs dialoe box
Margins/Indenrs (tab ruler) bargins and Indent dialog hox

Double-click in Dialog Box  InSsert

(Flossary entey name Cilossary entry

YWariahle name Variable
Bookmark mame Bookmark
Searching
Incremental % -Tab Begin or end torwand search
Searching # -Option - Tab Begin or end reverse search
Enrer rthe text string and
Tab Mext occurrence of the rexr string
® -, Fueturm to starting point
Delate Retrace last step inosearch
Note: An incremental search cannot be
executed while a dialog box is open.
Special Shift - Tab Tab charucter {2}
Characters Shift - Return Return character | @)

Option - Shift - 7 Single characrer wildeard (4]
Option - X Multi-characrer wildcard [ =)



Using the Outliner

Keyboard

# - Return Muke an tem
Shﬂrtnutﬁ % [ Pf'.]!'l'l.': e 11 i.'i'."'l.[l.
ﬂ ] Dl!'l'l'll'lTl_" AT BTesT
& - Oplion - Return  CUreare new item subordinate to cotrene irem
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Promote ED
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