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Word Processing, Outlining and Document Management
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ACCESS TECHNOLOGY, I NGC.



MindWrite 2.0
—Key Equivalents and Other Shortcuts

WINDOWS AND DOCUMENTS

Close File....... T e e s R click close box of original
document window

CIORE W o cnineinmimmmpmmmannamrasiisscisss cors F- -

Duplicate Window ........... e a S L e SO

JONL PO it A i -/

W QOCHIMIERE .oisiaiiis s IEE

New document without Stationery ............ccc.ceuro.. E-Option-N

3 R —— errirreerraseeenrnsaeessnnaesnesnnnesss 90-()

PREE SEIIP ......oonoomnernmmenmsenanessmmemessrmsoamssamesssnessess M5y

Cancel PImBng ... i s -

Revert 10 SEVEA s #-Shift-R

BRI i b BN s R s e s e I

SAVE AS . iiiiireeeeiseeeccccssseesesssesssssssesssassssessnseeeeees S-OHIfI-8

Send Active Window to Back ........ccccceeevcviiennnn. #0Option-W

SHOW PREIBMION ....coiiviniissmivimmmesrissmiriimsisisvns Mg

Wrap to Fit Ruler/Window ...............cciiiiinnannss W

AT s s e A s AN cirereeensssnnsnssaneeeseessses SSNIfI-Z

Display active text at top of screen ...............ccn... ¥\ or click in gray

area under scroll box

Display beginning of document ............ccccvveenn #-Shift-,

Display et OF AOCHIENE ......ccoonniaissvmosismnsrnosssssesans -Shift-.

Display next page™ .......cccccccsmesnssesssssasanmsissasiananens -\

IAEDIRY DIERE DEPCCIY +vooussnsisnisisarsosimrscsnsniinishasass #-\

Display page number® ................... TR RIBMEEn o0 #-' or click on page number
displaved in lower-left
cornerof window

Display previous page* ........... S airnianedntulns #-Option-\

Display previous screen ..........cccceeees Rt #-Option-\

Return t0 inSertion PoiNt .........cccccccceececarissemsssansess #- |

*When pagination is shown

MOVING INSERTION POINT WITH ARROW KEYS

L0 00 TIERE CHMPBCITE orosssscoissisamonsansmmsunasananes ceerrees
GO 10 previous ChATACEET .........c.ccessrsesessssssssssinssens -
00 00 DXL I iviinisniuanianvimieniiaion
Go to previous line .......... RSP RE— t
Go to beginning of next word ..........ccovvevveenrveannn Option-=



Go to beginning of Word ...........cccccercinnrcrnnirensenes Option-e

Go to beginning of paragraph............ccoeevveninennnne Option-¢
Go to beginning of next paragraph....................... Option-g
G0 10 beginming Of HNE ....ccorrmsesisnsisscorssssscssssnnassns ¥ -

L3010 B0 OF B8 .oivoiiiivciiuiiiinnmiiiinipsnibesiauininsaint -

Go to beginning of family (parent) ..........ccccc..... £

Go to beginning of next family (peer) .................. S

Go 10 beginning Of SENENCE ...........ccveerersennensanees #-Option-#=
Go to beginning of next sentence .............c.coeeeee. #-Option-=
Go to beginning of document ............ccovvvveervennnne. #-Option-1
G0 10 £00 OF OCUBIIBIIE . cvvoooimvissnmsssinmssonsmmssnssnnsinss #-Option-4

L

Select a family ......cccoevereereerecncressireccesressssnssnnnanneee. CliCk by parent in left margin

Select a paragraph ...........ccccceninrnierinsenscsrennana, click in left margin

SEIRCL 8 DREBNE ... ciiansnrdbssnsssisinsmiintodiiassimeess Option-click in the left margin

Select a range of adjoining items ...........cccecveernnne drag Arrow in left margin

SEIET B WEIEL ....siisimiicssaiiianisssnssammamsRaeaian double-click with I-beam

SOMEOE ML . i csnciumimssmsas RS SIS RN RSP F#-A

SEMSCT QIR0 MBI . ooenveensensetan comassssussansmsnsinuman st Shift-click with Arrow in left
HTHFSIH

Select disioMit TRAEES .......ccmiiciiississasussiciivnsssines Shift-drag with Arrow in left
margin

Select multiple words ... double-click drag with
I-beam

I i A ARV #-Shift-A

SELECTING WITH ARROW KEYS

SEICCE DL CHRIRDIEY .....icicivissmiinssiisinvanismismsvamsisns Shift-=»

Select previous Character ............oevisessssssisenssnsrsns Shift-o=

SEIEEL 30 DEXE IRRE .....cormsemsesrinstisanssinssiinnmssaniatasians Shift-#

SCISCT 10 DREVIONE BL i.iciviiiiivniiiniinisinsisummuamisions Shift-#

Select to beginning of next word...........cccccrueennee. Option-Shift-=
Select to beginning of word ..........cccvvirnriennne. Option-Shift-
Select to beginning of paragraph ............cccccceuieee Option-Shift-t
Select to beginning of next paragraph .................. Option-Shift-#
Selectiobeginping of Bl -.........cciiiininn 3#-Shift-e=
Select o enl of B ...........cinaiinmsmsiinis #-Shift-=
Select to beginning of family .........ccccoccvvreruennen.. #-Shift-#

Select to beginning of next family .......cccevrnnneeee
Select to beginning of sentence ............ccvveee.
Select to beginning of next sentence ................
Select to beginning of document ..................
Select to end of document ...................

#-Shift- 4

oo #-Option-Shift-e=
oo #&-Option-Shift-=

#-Option-Shift-t

.. #-Option-Shift-#




RO I i i i i #-C

RN IR . c.niv s s i s s s SAAN RS #-X

Paste from Clipboard.........ccoovorviiiiinniiiinnininniiinnen. #-V

Remove CRaERCIET JBfL ... ...cccisisinsisirissssssnonsssniings Backspace
Remove character nght ..o 8D

IRRTOTE WO MBEY ....iiiniciiinitisi s i Option-Backspace
IERNNE W TR .......oonviinpasiismam it o #-Option-D

Show Clipboard ................ e #-4

RO i s e

‘ H

R i i b S #-G
R T TR i #-J
T TR .. iz e AR #-K
FINA INEXE o.ooceieniiinniienisssiassssissssssessssssssssssasnsrssssens -
DI TN i i s Y
DO e s s - F
DI i i B S R 3#-Shift-M

Stop search In Progress .o, 8.
WO LIOREE . i i TSP W

Convert to Heading/Convert to
e LR T ———— L |
Convert to Paragraph (Bullet) ........c.ccccccvviniinvenn. &8
Convert to Paragraph (Numbered) ..........cccouuuueee -3
Hide all or show first level of
SUBOPRRRIIES ... .oovoiisnnisisacsrsatsssoinsnssssnnsssisssisses NONINE-CIICK 0 the left of

parent
Hide All Subordinates .........ccccceeevveeeeicneieeseennenn, #-0 (zero)
Move family to new location .............cccooieeeiiennnn. drag parent with Hand
Move item to new location ..........cceeeeeeeeremereenennes drag with Hand
DRORE I i L
DR IREBINE ... oo oo R R G #-R
Rearrange SeqUENCE ........cooeveeeviercesinecssssnneensas Shift-click with Arrow the

items in the order you want
them to appear, then drag to
new location with Hand

Show All Subordinates .. RS 2%
Show First Line Dnly!Shmw ﬁl] Lmea “““““““““““ -5
Show/Hide Level One Labels ...........ccocuvvvcniiurenn #-Shift-L
Use Formatted Heading Labels/Diamonds .......... -Shift-N



Add a blank line at the end of a

paragraph .. R eses ST BTN
Add a non- break:ng spac-: ++++++++++++++++++++++++++++++++++++ Shift-space
Align Center .. e ST
Force a line hreak wnthnut endlng
L O e Shift-Return
BRENE OIS B it ¥-Shift-P
R IONIE i nissiii R saA -0
MOVE & PRCHITE TIEIE OF BERY ....covneinnivinpssavssesespanss drag middle-right handle
DDBN FOOLET ......covinsmmmsnmssnsssenssesnssmnsssmsssrssasssnsass #-Shift-F
Open Header .. i sy TSN
Resize a plcture pmpnnmna]i}f 1111111111111111111111111111 Shift-drag lower-right handle
Return a picture to its original size
T O P Click upper-left handle
DEOWN BEIETE oot i mh A raans #-7

ED[d A A ERELELERL IR LR LR LR LR R R R R R R R R R R R R R R R R R R N R R R R R R R N R R R RN RN H_H

Italic .. R N
Plain Tex{ R R R
Superscnpt ............................................................ #-Shift-|
SDIETNI oo matie ARSI #-Shift-]
R s s 21/

QUICK KEY SHORTCUTS

These shortcuts work when the insertion point precedes the first character in a
paragraph. You can disable them with a Preferences command.

T USR-Sl press the comma key, with or
without Shift (, or <)
I T press the period key, with or
without Shift (. or > )
Convert to Paragraph (Unlabeled) or ................... press the slash key, with or
Convert to Heading .............ocooiiiiiiniiiiiieceneenns without Shift (/ or ?)







