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LICENSE AGREEMENT

I M P O R T A N T  -  Y O U  S H O U L D  C A R E F U L L Y  R E A D  T H E  F O L L O W I N G  T E R M S  A N D  C O N D I T I O N S  O F  T H E  L I C E N S E  A G R E E M E N T  T O

D E T E R M I N E  W H E T H E R  Y O U  A G R E E  T O  B E  B O U N D  B Y  I T S  P R O V I S I O N S .

T H I S  S O F T W A R E  P R O G R A M  ( * S O F T W A R E * )  I S  A  P R O P R I E T A R Y  P R O D U C T  O F  N O W  S O F T W A R E ,  I N C .  ( " N O W  S O F T W A R E * )  A N D

I T S  S U P P L I E R S  A N D  I S  P R O T E C T E D  B Y  C O F G H T  L A W S ,  T R A D E  S E C R E T  L A W S  A N D  I N T E R N A T I O N A L  T R E A T Y .  U S E  O F  T H I S

S O F T W A R E  I S  G O V E R N E D  B Y  T H I S  L I C E N S E  A G R E E M E N T  A N D  A P P L I C A B L E  L A W  I N C L U D I N G  C O P Y R I G H T  L A W .

T H I S  A G R E E M E N T  I S  A  L E G A L  C O N T R A C T  B E T W E E N  T H E  U S E R  O F  T H I S  S O F T W A R E  A N D  N O W  S O F T W A R E .  I N S T A L L I N G  T H E

S O F T W A R E  I N D I C A T E S  T H A T  Y O U  A G R E E  T O  B E  B O U N D  B Y  T H E  T E R M S  O F  T H I S  L I C E N S E  A G R E E M E N T .

I F  Y O U  D O  N O T  A G R E E  T O  B E  B O U N D  B Y  T H E  T E R M S  O F  T H I S  L I C E N S E  A G R E E M E N T ,  P R O M P T L Y  R E T U R N  T H E  C O M P L E T E

S O F T W A R E  P A C K A G E  T O  N O W  S O F T W A R E ,  O R  T H E  P L A C E  W H E R E  Y O U  O B T A I N E D  I T ,  F O R  A  F U L L  R E F U N D .

1 .  G r a n t  o f  L i c e n s e .  N o w  S o f t w a r e l i c e n s e  f o r  t h e  u s e  o f  t h e  S o f t w a r e  a s  f o l l o w s .  Y o u  m a y  e i t h e r :

( a )  i n s t a l  t h e  S o f t w a r e  o n  m u l t i p l e  a t h a t  a s e  c o m p u t e r s  a r e  u s e d  s o l e l y  b y  y o u ,  b u t  n o t  s i m u l t a n e o u s l y ,  o r

( b )  i n s t a l l  t h e  S o f t w a r e  o n  a  s i n g l e s d  b y  d f e r e n t  u s e r s  f r o m  t i m e  t o  t i m e  b u t  n o t  s i m u l t a n e o u s l y .

I f  t h e  S o f t w a r e  i s  t o  b e  u s e d  b y  m o r e  t h a n  i

( o r  a  m u l t i - u s e r  p a c k a g e  r e p r e s e n t i n g  :

n  ( a )  a b o v e  o r  o n  m o r e  t h a n  o n e  c o m p u t e r  u n d e r  o p t i o n  ( b )  a b o v e ,  y o u  m u s t  p u r c h a s e  a  n u m b e r  o f  c o p i e s

o f t w a r e  e q u a l n u m b e r  1  u s e r s  u n d e r  o p t i o n  ( a )  C o m p u t e r s  u n d e r  o p t i o n  ( b ) .

2 .  C o p y  R e s t r i c t i o n s .  O w n e r s h i p

n a y  i n c l u d e  l

t h e  S o l t w a r e  a n d  t h e  a s s o c i a t e r  I  d o c u m e n t a t i o n  s h a l l  r e m a i n  s o l e l y  w i t h  N o w  S o f t w a r e  a n d  i t s  s u p p l i e r s .

d i s a s s e m b l e ,  c r e a t e w o r k s
t e r n a t i o n a l  t r e a t y  a n d  o t h e r  r i g h t s  a s  a p p l i c a b l e .  Y o u  m a y  n o t  s u b l i c e n s e ,  r e n t ,  l e a s e ,  d e c o m p i l e ,

a c c o m p a n y i n g  t h e  S o f t w a r e .  Y o u  m a y

•  S o f t w a r e .  Y o u  m a y  m a k e  a n  a r c h i v a l  c o p y  o f  t h e  S o f t w a r e .  Y o u  m a y  n o t  c o p y  t h e  w n i t t e n  m a t e r i a l s

e  c o m p l e t e  S o f t w a r e  a n d  a c c o m p a n y i n g  m a t e r i a l s  b y  d e l i v e r i n g  t h e  o r i g i n a l  S o f t w a r e  m e d i a  a n d  m a t e r i a l s

t o  a  t h i r d  p a r t y  w h o  a c c e p t s  t h e  1

p o s s e s s i o n .  S u c h  a  t r a n s t e r  1

g r e e m e n t ,  a n d  b y  s i m u l t a n e o u s l y  d e s t r o y i n g  a l l  c o p i e s  o f  t h e  S o f t w a r e  a n d  a c c o m p a n y i n g  m a t e r i a l s  i n  y o u r
S o f t w a r e .

3
E x p o r t  C o n t r o l ,  T h e  S o f t w a r e  m a y  b e  s u b j e c t S t a t e s  e x p o r t  c o n t r o l ,  Y o u  a g r e e  t o  f u l l y  c o m p l y  w i t h  a l l  a p p l i c a b l e  U n i t e d  S t a t e s  e x p o r t  r e g u l a t i o n s .

4 .  U . S .  G o v e r n m e n t  R e s t r i c t e d  R i g h t s .  I f  y o u  a r e  p u r c h a s i n

t h a t  t h e  S o f t w a r e  a n d  a c c o m p a n y i n g  m a t e r i a l s  w e r e  ‹

S o f t w a r e  o n  b e h a l f  o f  t h e  U n i t e d  S t a t e s  G o v e r n m e n t  o r  a n y  u n i t  o r  a g e n c y  t h e r e o f ,  y o u  a c k n o w l e d g e

p r o v i d e d  w i t h  r e s t r i c t e d  r i g h t s .  U s e ,  d u p l i c a t i o n ,

1  a t  p r i v a t e  e x p e n s e  a n d  t h a t  n o  p a r t  i s  i n  t h e  p u b l i c  d o m a i n  a n d  t h a t  t h e  S o f t w a r e  a n d  d o c u m e n t a t i o n  a r e

t h e  g o v e r n m e n t  i s  s u b j e c t  t o  r e s t r i c t i o n s  a s  s e t  f o r t h  i n  S u b p a r a g r a p h  ( c ) ( 1 ) ( i )  o f  t h e  R i g h t s  i n  Te c h n i c a l

D a t a  a n d  C o m p u t e r  S o f t w a r e  c l a u s e  a t  D F A R S  2 5 2  2 2 7 - 7 0 1 3 ,  o r  S u b p a r a g r a p h s  ( C ) ( 1 )  a n d  ( 2 )  o f  t h e  C o m m e r c i a l  C o m p u t e r  S o f t w a r e  R e s t r i c t e d  R i g h t s  a t  4 8  C F R

5 2 . 2 2 7 - 1 9 ,  a s  a p p l i c a b l e .  C o n t r a c t o r / m a n u f a c t u r e r  i s  N o w  S o f t w a r e ,  I n c . ,  9 2 1  S . W .  W a s h i n g t o n  S t r e e t ,  5 t h  F l o o r ,  P o r t l a n d ,  O r e g o n  9 7 2 0 5 .

L I M I T E D  W A R R A N T Y

5  L i m i t e d  W a r r a n t y .  N o w  S o f t w a r e  w a r r a n t s  t h a t  t h e  m e d i a  o n  w h i c h  t h e  S o f t w a r e  i s  r e c o r d e d  w i l l  b e  f r e e  o f  d e f e c t s  i n  m a t e r i a l s  a n d  w o r k m a n s h i p  u n d e r  n o r m a l  u s e  f o r

9 0  d a y s  a f t e r  t h e  d a t e  o f  o r i g i n a l  p u r c h a s e .  I f  a  d e f e c t  o c c u r s  (

w i l l  r e p l a c e  t h e  d i s k ( s )  p r o v i d e d  t h a t  y o u  h a v e  p r e v i o u s l y

t h e  9 0 - d a y  p e r i o d ,  y o u  m a y  r e t u r n  t h e  d i s k ( s )  t o  N o w  S o f t w a r e  f o r  f r e e  r e p l a c e m e n t .  N o w  S o f t w a r e

w a r r a n t y  t h a t  t h e  S o f t w a r e  w i l l  m e e t  y o u r  r e q u i r e m e n t s ,

e d  t h e  p r o d u c t  r e g i s t r a t i o n  c a r d  a c c o m p a n y i n g  t h  S o f t w a r e  t o  N o w  S o f t w a r e .  N o w  S o f t w a r e  d o e s  n o t

e  o p e r a t i o n  o f  t h e  S o f t w a r e  w i l l  b e  u n i n t e r r u p t e d  o r  e r r o r - f r e e .

D i s c i a i m e r  o f  W a r r a n t i e s .  T H E R E  A R E  N O  O T H E R  W A R R A N T I E S  W I T H  R E S P E C T  T O  T H E  S O F T W A R E  O R  A C C O M P A N Y I N G  M A T E R I A L S .  N O W  S O F T W A R E

D I S C L A I M S  A L L  O T H E R  W A R R A N T I E S ,  E X P R E S S  O R  I M P L I E D ,  I N C L U D I N G ,  B U T  N O T  L I M I T E D  T O ,  T H E  I M P L I E D  W A R R A N T I E S  O F  M E R C H A N T A B I L I T Y  A N D

F I T N E S S  F O R  A  P A R T I C U L A R  P U R P O S E  O R  T H O S E  A R I S I N G  F R O M  T R A D E  U S A G E  O R  C O U R S E  O F  D E A L I N G .  N O  O R A L  O R  W R I T T E N  I N F O R M A T I O N  O R

A D V I C E  G I V E N  B Y  N O W  S O F T W A R E ,  I T S  E M P L O Y E E S ,  D I S T R I B U T O R S ,  D E A L E R S  O R  A G E N T S  S H A L L  I N C R E A S E  T H E  S C O P E  O F  T H E  A B O V E  W A R R A N T I E S

O R  C R E A T E  A N Y  N E W  W A R R A N T I E S .

7 .  S O M E  S T A T E S U U R I S D I C T I O N S  D O  N O T  A L L O W  T H E  E X C L U S I O N  O F  I M P L I E D  W A R R A N T I E S ,  S O  T H E  A B O V E  E X C L U S I O N  M A Y  N O T  A P P L Y  I N  C E R T A I N

S T A T E S / J U R I S D I C T I O N S .  I N  T H A T  E V E N T ,  A N Y  I M P L I E D  W A R R A N T I E S  A R E  L I M I T E D  T O  T H E  M A X I M U M  E X T E N T  P E R M I T T E D  B Y  A P P L I C A B L E  L A W  O R

N I N E T Y  ( 9 0 )  D A Y S  F R O M  T H E  D A T E  O F  D E L I V E R Y ,  T H I S  W A R R A N T Y  G I V E S  Y O U  S P E C I F I C  L E G A L  R I G H T S .  Y O U  M A Y  H A V E  O T H E R  R I G H T S ,  W H I C H  V A R Y

B Y  S T A T E J U R I S D I C T I O N .

8 .  I N  N O  E V E N T  W I L L  N O W  S O F T W A R E  B E  L I A B L E  T O  Y O U  F O R  D A M A G E S ,  W H E T H E R  B A S E D  O N  C O N T R A C T ,  T O R T ,  W A R R A N T Y  O R  O T H E R  L E G A L  O R

E Q U I T A B L E  G R O U N D S ,  I I  C L U D I N G  A N Y  L O S S  O F  P R O F I T S ,  L O S T  S A V I N G S ,  O R  O T H E R  I N C I D E N T A L  O R  C O N S E Q U E N T I A L  D A M A G E S  A R I S I N G  O U T  O F

Y O U R  U S E  O R  I N A B I L I T Y  T O  U S E  T H E  S O F T W A R E ,  E V E N  I F  N O W  S O F T W A R E ,  O R  A N  A U T H O R I Z E D  R E P R E S E N T A T I V E  O F  N O W  S O F T W A R E  H A S  B E E N

A D V I S E D  O F  T H E  P O S S I B I L I T Y  O F  S U C H  D A M A G E .  N o w  S o f t w a r e ' s  e n t i r e  l i a b i l t y  a n d  y o u r  e x c l u s i v e  r e m e d y  s h a l l  b e  a t  N o w  S o f t w a r e ' s  o p t i o n  t o  e i t h e r  r e t u m  t h e

p r i c e  p a i d  f o r  t h e  S o f t w a r e ,  o r  r e p a i r  o r  r e p l a c e  t h e  S o f t w a r e  t h a t  d o e s  n o t  m e e t  N o w  S o f t w a r e ' s  L i m i t e d  W a r r a n t y  a n d  w h i c h  i s  r e t u r n e d  t o  N o w  S o f t w a r e  p r o v i d e d  t h a t

y o u  h a v e  p r e v i o u s l y  r e t u m n e d  t h e  p r o d u c t  r e g i s t r a t i o n  c a r d  o r  p r o v i d e  a  c o p y  o f  y o u r  p u r c h a s e  r e c e i p t .  T h i s  l i m i t e d  w a r r a n t y  d o e s  n o t  a p p l y  i  t h e  f a i l u r e  o f  t h e  S o f t w a r e

h a s  r e s u l t e d  f r o m  a c c i d e n t ,  a b u s e  o r  m i s a p p l i c a t i o n .  I i n  n o  e v e n t  s h a l l  N o w  S o f t w a r e ' s  l i a b i l i t y  e x c e e d  t h e  p u r c h a s e  p r i c e  o f  t h e  S o l t w a r e .  S o m e  s t a t e s / j u r i s d i c t i o n s  d o

n o t  a l l o w  t h e  e x c l u s i o n  o r  l i m i t a t i o n  o f  l i a b i l t y  f o r  c o n s e q u e n t i a l  o r  i n c i d e n t a l  d a m a g e s ,  t h e r e f o r e ,  t h e  a b o v e  l i m i t a t i o n s  m a y  n o t  a p p l y  t o  y o u .

9 .  T h i s  A g t i s  g o v e m n e d  b y  t h e  l a w s  o f  t h e  S t a t e  1  O r e g o n .  S h o u l d  y o u  h a v e  a n y  q u e s t i o n s  r e g a r d i n g  t h i s  A g r e e m e n t ,  o r  d e s i r e  t o  c o n t a c t  N o w  S o f t w a r e ,

I n c o r p o r a t e d  f o r  a n y  r e a s o n ,  p l e a s e  w r i t e :  N o w  S o f t w a r e ,  I n c o r p o r a t e d ,  9 2 1  S . W .  W a s h i n g t o n  S t r e e t ,  S u i t e  5 0 0 ,  P o r t l a n d ,  O r e g o n  9 7 2 0 5 .

Write your Now Utilities registration number here for your reference, in

case you need it later (the registration number appears at the top of your
registration card). 10-110 0A9
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Copyright Limitations on warranty &
This  User 's  Gu ide  and the  sof tware  de-

scr ibed in  i t  a re  copyr ighted  w i th  a l l

liability

r ights  reserved .  Under  the  copyr ight
Now Sof tware  war rants  that  the  d isks  on

laws,  ne i ther  th is  User 's  Gu ide  nor  the
which th is  software is  recorded are  f ree

sof tware  may  be  cop ied ,  i n  who le  o r
f rom defec ts  in  mater ia l  and  workman-

part , w i thout  the  wr i t ten  consent  o f  Now ship,  under  normal  use  for  90 (n inety)

Sof tware ,  except  in  the  normal  use  of
days after  the date of  or ig inal  purchase.

the  sof tware  or  to  make a  backup copy. I f  a defect occurs dur ing the 90-day pe-

Th is  except ion  does  not  a l low cop ies  to
r iod ,  you  may  re tu r n  the  d i sks  to  Now

be made for  others . Sof tware  for  a  f ree  rep lacement .  Now

Software will replace the disks pro-
vided that you have previously re-

© 1992-94 turned your product registration card

N ow  S o f t wa re ,  I n c .
t o  N o w  S o f t w a r e .  T h e  r e m e d y  fo r

9 2 1  S .W.  Wa s h i n g to n  S t re e t ,  S u i te  5 0 0
breach of  th is  war ranty  sha l l  be  l im i ted

Po r t l a n d ,  O R  97 2 0 5 - 2 8 2 3  U. S . A .
to  rep lacement  and sha l l  not  encompass

any other  damages,  inc lud ing but  not

Te lephone :  (503)  274-2800 l imi ted to  loss  of  prof i t ,  and specia l ,  in-

Facs im i l e :  (503)  274-0670 c identa l ,  o r  o ther  s imi la r  c la ims.  The

Techn ica l  Suppor t :  (503)  274-2815
software is  l icensed and de l ivered on an

FaxBack Information System: "as  is"  bas is .  Except  for  the  express

(503)  274-6370 war ran ty  se t  fo r th  above ,  Now Sof tware

makes no other  warrant ies,  e i ther  ex-

press  or  impl ied,  by  statute  or  otherwise,

regarding the enclosed computer  soft-

ware  product ,  i ts  qua l i ty,  i ts  per for-

mance,  i ts  merchantab i l i ty,  or  i ts  f i tness

for  any par t icu lar  purpose.

N o w  U t i l i t i e s ,  N o w  S o f t w a r e ,  N o w

D o c u m e n t a t i o n  b y : F o l d e r M e n u s ,  N ow  M e n u s ,  N ow  P r o -

Patrick McDougall
fi le, Now QuickFiler, Now Save, Now

( t h a n k s  a g a i n  t o  E l i z a b e t h ,  A l e x a n d e r  a n d
S c r a p b o o k ,  N ow  S t a r t u p  M a n a g e r,  N ow

I a n  fo r  t h e i r  p a t i e n c e ;  t o  H e n r y  fo r  b r e a k-
Super Boomerang, Now WYSIWYG

fa s t ;  t o  Ad r i a n  fo r  t h e  o p p o r t u n i t y ;  a n d  t o
Men u s ,  an d  Now Too lbox  a re  t r ade-

C a t h e r i n e  fo r  g e t t i n g  t h e s e  b i t s  o n t o  p a p e r )
m a r ks  o f  N ow  S o f t wa re ,  I n c .

J o h n  T.  S a r r
A l l  other  product  names are  t rademarks

of  the i r  respect ive  owners .
(02-0994)
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Introduction
to Now Utilities

Congra tu la t ions  on  your  purchase  o f  Now Ut i l i t i es-the  best-se l l i ng  and  award-w inn ing

col lect ion of  f i le  and system management  ut i l i t ies  that 's  guaranteed to  make your

Macintosh faster  and easier  to use.  Throughout i ts  ex istence,  Now Ut i l i t ies  has been con-

t inua l l y  enhanced  to  p rov ide  a  comple te  se t  o f  f i l e  and  system management  too ls-vers ion

5.0 is  the most  complete and integrated package yet .  This  Introduct ion provides an over-
v iew of  the  sof tware  and other  in format ion  that  wi l l  he lp  you get  star ted us ing Now Ut i l i -
t ies.
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Now Utilities feature overview

Here are  just  a  few of  the  reasons why Now Ut i l i t ies  5.0  he lps  you get  more  done on your

Mac in tosh  every  day :

Puts  f i l es  a t  your  f inger t ips-Custom Menus  le t  you  jump instant ly  to  any  fo lder,  docu-

ment  or  appl icat ion;  enhanced Open and Save d ia log boxes g ive you quick access to

your  f requent ly-used f i les  and fo lders ;  ass ign Hot  Keys to  your  most  impor tant  menu

items in  a  f lash;  pop up h ierarchica l  menus of  fo lders  and d isks on your  desktop so you

can put  f i les  where they belong quick ly  and eas i ly,  and navigate through nested fo lders

to get  to your appl icat ions and documents just  as easi ly.

F ind impor tant  f i les  and fo lders  among the  thousands on your  hard  d isk  wi th  power fu l

and versat i le  searching opt ions-save your  f requent ly-used search cr i ter ia  to  be used

aga in  w i th  no  hass le .
• S top  sof tware  conf l i c ts  immedia te ly-when  your  Mac in tosh  s ta r ts  m isbehav ing  because

you insta l led  a  few new extens ions,  le t  Now Star tup Manager  do the detect ive  work,

f ind the conf l ic t ing i tems,  and even reorder  them for  you as  necessary.  And i f  you do

crash,  you're  protected because Now Save is  sav ing your  documents  and record ing your

keystrokes as  you type.
•

Makes  desktop  pub l i sh ing  eas ier-see  font  names in  the i r  ac tua l  typefaces  when pu l l ing

down Font  menus,  and create custom Font  menus for  speci f ic  appl icat ions;  organize and

convert  image f i les  p lus text ,  sounds and movies.
Save va luab le  d isk  space-arch iv ing and t ransparent  compress ion  capabi l i t ies  are  bu i l t-

in  f rom Now Compress .  Compress  f i les  in to  arch ives  for  send ing  them over  a  modem or

network,  and increase your  ava i lab le  hard d isk  space wi th  no s lowdowns.
Take  advantage  of  System 7.5-Now Ut i l i t i es  uses  the  drag-and-drop  techno logy  pro-

v ided by System 7.5  to  make conf igur ing your  menus and other  opt ions  even eas ier.

P lus ,  suppor t  for  PowerTa lk  workgroup sof tware  le ts  you  e-mai l  a  system conf igurat ion

to a help desk,  or a catalog of image f i les to a col league, in one easy step.

Al l  of  the Now Ut i l i t ies  components feature a  button bar  that  provides quick access to

main  funct ions .  "Hot  He lp"  d isp lays  shor t  ident i fy ing  labe ls  for  a l l  but tons  when you

pass the pointer  over  them.  Ba l loon Help  is  inc luded in  each component  as  wel l .
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The Now Utilities components
Every component  of  Now Ut i l i t ies  5.0  has  been developed to  of fer  the  best  compet i t ive

features and capabi l i t ies in  i ts  category.  We've focused on providing a consistent  and eff i-

cient  user inter face across components,  and a product in which each component is

smooth ly  and sens ib ly  in tegrated wi th  i ts  companions.

The  Now Ut i l i t i es  co l l ec t ion  inc ludes :

Now FolderMenus™

Say goodbye to  your  c lut tered,  messy desktop !  Now there's  no reason to  leave f i les  and

folders out  on the desktop,  because you can move them direct ly  into any nested fo lder

with in  a  hard d isk  by hold ing the mouse button over  the d isk's  icon and popping up a  h ier-

arch ica l  menu of  i ts  contents-nav igate  through the  hard d isk 's  fo lders ,  h igh l ight  the  des-
t inat ion folder and release the mouse button.

Now Menus™

With Now Menus you can create unl imited Custom Menus that  g ive you instant  access to

whatever  you  want-documents ,  fo lders ,  app l icat ions ,  network  servers ,  ac t ive  app l icat ions

and much more.  Nav igate  through h ierarch ica l  menus up to  f ive  leve ls  deep on the  Apple

menu,  and  any  other  Custom Menu you  set  up.  Ass ign  Hot  Keys  to  menu i tems on  the  f ly,

set  up appl icat ion subst i tut ions,  and group appl icat ions and documents into Worksets to

open them qu ick ly  a l l  a t  once.

Now Profile™

N ow  P ro f i l e  h e l p s  yo u track down system conf l ic ts  by prov id ing an instant ,  deta i led analy-

sis of  your system and i ts  conf igurat ion.  I t  creates detai led reports of  your hardware,

memory setup,  system software,  extensions,  control  panels,  fonts,  appl icat ions,  a l iases,

and other i tems.  Besides the obvious troubleshoot ing benef i ts,  use i t  to c lear  your hard

disk of  " lost"  a l iases and unnecessary dupl icate f i les.

Now QuickFiler™

The fastest way to  f ind  any f i le  on  your  hard  d isk  or  on  a network  se rver--you  can  con-
duct  complex  searches wi th  mul t ip le  cr i ter ia  l ike  text  w i th in  f i les ,  f i le  s ize ,  modi f icat ion

date and more;  p lus you can save your  search cr i ter ia  and re-use them later  wi thout  having

to  set  them up aga in .  When you  f ind  what  you' re  look ing  for,  you  can  copy,  move,  a l ias ,
de lete  and more wi th  just  a  c l ick .  You can even combine f i les  into  compressed arch ives  for

quick transfer  and save disk space with transparent  compression.
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Now Save™

Now Save he lps  protect  you aga inst  data  loss  in  case  of  system crashes,  power  fa i lu re ,  or

other  acc idents  by  automat ica l l y  sav ing  your  work .  F i les  can  be  saved  a f te r  a  spec i f ied

number  o f  m inutes ,  keyst rokes ,  o r  mouse  c l i cks .  A lso ,  every  keyst roke  you  type  i s  saved

i n to  s p e c i a l  S ave d  Wo r k  f i l e s  by  t h e  Key  C a p t u re  f u n c t i o n .

Now Scrapbook™

N ow  S c r a p b o o k  h e l p s  yo u  t o  o rg a n i ze ,  v i e w  a n d  s t o re  g r a p h i c s  ( i n c l u d i n g  P I CT,  T I F F,

E P S  a n d  c ro ss - p l a t fo r m  G I F  fo r m a ts ) ,  tex t  f i l e s ,  s o u n d s  a n d  Q u i c kT i m e  m ov i e s  i n  s p e c i a l

cata logs  that  can  be  opened and  scanned qu ick ly.  I t  i nc ludes  a  fu l l -featured  C l ipboard  Ed i-

tor  to  crop or  res ize graphics and edi t  text .

Now Startup Manager™
Now Sta r tup  Manager  l e ts  you  opt im ize  per fo r mance  by  cont ro l l i ng  the  load ing  o f  ex ten-

s ions,  contro l  panels ,  star tup i tems and even fonts .  Reorder ing any of  these i tems is

s i m p l e - d r a g  t h e m  w h e re  yo u  wa n t  t h e m .  N ow  S t a r t u p  M a n a g e r  d i s a b l e s  ex t e n s i o n s  t h a t

crash ,  and  of fers  you  the  opt ion  of  us ing  automat ic  Conf l ic t  I so la t ion  to  hunt  down the

conf l i c t  and  usua l l y  reso lve  i t  w i th  a  s ing le  c l i ck .  L inks  le t  you  se t  up  spec ia l  re la t ionsh ips

for  extens ions that  requi re  each other 's  presence,  or  for  extens ions that  are  incompat ib le .

T
Now Super Boomerang"

Cons istent ly  pra ised  for  i ts  conven ience  and speed in  t rack ing  recent  f i les  and  fo lders ,

Now Super  Boomerang  makes  i t  s imp le  to  loca te  and  open  the  documents  and  app l i ca t ions

yo u  u s e  m o s t- f r o m  t h e  A p p l e  m e n u ,  f r o m  t h e  " O p e n . . ."  c o m m a n d  i n  a p p l i c a t i o n s ,  a n d

even  w i th in  Open  and  Save  d ia log  boxes .  F ind ing  lost  f i l es  and  fo lders  i s  a  snap,  and  you

can  even  copy,  rename and  de le te  f i l es  w i th in  Open  and  Save  d ia log  boxes  instead  of  go-

ing  back  to  the  F inder.

Now Toolbox™

Although Now Too lbox  has  no  user-se lec tab le  set t ings ,  i t  s tores  essent ia l  in format ion  for

the  Now Ut i l i t i es  components  and  makes  i t  ava i l ab le  to  them when  necessar y.  Because

Now Too lbox  conta ins  a  substan t i a l  amount  o f  p rogramming  code  tha t  i s  common to  the

var ious  components ,  much less  system memory  is  requ i red  to  run  the  ent i re  co l lec t ion .

Now WYSIWYG Menus™

N ow  W YS I W YG  M e n u s  u n i t e s  fo n t  fa m i l i e s  a n d  d i s p l ays  fo n t  n a m e s  i n  t h e i r  a c t u a l  t y p e -

faces  (What  You  See  I s  What  You  Get ) ,  a l l ow ing  you  to  se lec t  the  pe r fec t  fon t  fo r  you r

document  qu ick ly.  You  can  change  the  o rder,  s i ze  and  co lo r  o f  fon ts  in  the i r  menus  g lo-

b a l l y  o r  fo r  e a c h  a p p l i c a t i o n .  N ow  W Y S I W YG  M e n u s  g i ve s  yo u  t h e  a b i l i t y  t o  c re a t e  d i f -

fe rent  font  sets  fo r  each  app l ica t ion  and  ass ign  Hot  Keys  to  ind iv idua l  fonts .  The  Font  In fo

area  o f  the  cont ro l  pane l  l e ts  you  know whether  TrueType  or  PostScr ip t  vers ions  o f  fonts
a re  i n s t a l l e d .
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Included on the disk

Your  Now Ut i l i t i es  master  d i sk  conta ins  the  i tems  l i s ted  here .

Components
N ow  F o l d e r M e n u s
Now Menus
Now Pro f i l e

N o w  Q u i c k F i l e r  ( e x t e n s i o n  a n d  c o n t r o l  p a n e l )
Now Save

Now Scrapbook

Now Star tup  Manager

Now Super  Boomerang
Now WYSIWYG Menus

Support files

Archive Now, Compress Now and Expand Now-Drag-and-drop applications for
Now QuickFi ler.

Ke y C r a s h e r- A  c u s t o m  e x t e n s i o n  fo r  u s e  i n  t h e  N o w  S t a r t u p  M a n a g e r  C o n f l i c t  I s o l a -

t ion  Tu to r i a l .  Don ' t  i ns ta l l  th i s  ex tens ion  un less  you  want  to  go  th rough  the  Tu to r i a l !
•

Macintosh Drag and DropAn Apple extension that makes possible many of the

drag-and-drop  fea tu res  i nc luded  in  Now Ut i l i t i es  when  you ' re  runn ing  System 7.5.

Now Menus IconsA fi le containing special icons for use with Now Menus Custom
Menus.

Now SB Extractor-A special fi le that allows Now Super Boomerang to search within
compressed f i les  (note  that  a l though i t 's  stored in  the  Extens ions  fo lder,  i t  doesn' t  load

in to  memory  a t  s ta r tup) .

Now Ins ta l l e r-  •The  app l i ca t i on  tha t  you  use  to  p l ace  the  Now Ut i l i t i es  components  i n
the  cor rect  locat ions  on  your  hard  d isk .

• N ow  To o l b ox

Informational files

Re a d  M e  N ow -A  t ex t  f i l e  c o n t a i n i n g  a ny  l a t e - b re a k i n g  n e ws  o r  s p e c i a l  n o t e s  o n  t h e
cur rent  re lease  o f  Now Ut i l i t i es .

A b o u t  N ow  U t i l i t i e s -A  N ow  S c r a p b o o k  c a t a l o g  o f fe r i n g  t i p s  fo r  g e t t i n g  s t a r t e d  w i t h
Now Uti l i t ies.

Sample CatalogA sample f i le for use with Now Scrapbook.

The  components  o f  Now Ut i l i t i es  a re  sh ipped  on  a  s ing le  h igh-dens i ty  d i sk .  I f  your  Mac in-

tosh can' t  read h igh-dens i ty  d isks,  p lease contact  us  at  the number  g iven at  the f ront  of

th i s  User 's  Gu ide ,  and  we ' l l  a r range  to  send  you  800K d isks .
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System requirements

Ever y  Now Ut i l i t i es  component  i s  fu l l y  tes ted  and  des igned  to  work  w i th  the  o ther  compo-

nents  on  any  Mac in tosh  meet ing  these  requ i rements :

A l l  M a c i n to s h  a n d  Powe r  M a c i n to s h  m o d e l s  ( N ow  U t i l i t i e s  i s  a c c e l e r a te d  fo r  Powe r

M a c i n to s h  w h e re  a p p l i c a b l e )

System 7.0  o r  l a te r

4MB of RAM instal led minimum
A  h a rd  d i s k .

About this User's Guide

This  User 's  Gu ide  inc ludes  an  Insta l la t ion  chapter,  p lus  one  chapter  for  each  of  the  n ine
Now Ut i l i t ies components .  The  component  chapters  are  organ ized  in  a lphabet ica l  o rder.

T h i s  U s e r ' s  G u i d e  a ss u m e s  yo u  k n ow  h ow  to  u s e  t h e  M a c i n to s h  to open  app l i ca t ions ,  copy

f i l es ,  and  open  cont ro l  pane ls  and  Chooser  dev ices .  A  work ing  understand ing  o f  System 7

features  such as  a l iases  and star tup i tems is  impor tant  as  wel l .  I f  you' re  new to  the

M a c i n to s h ,  re fe r  to  yo u r  M a c i n to s h  U s e r ' s  G u i d e  fo r  a d d i t i o n a l  i n fo r m a t i o n .

Notes and Tips

We've  p laced  spec ia l  i cons  in  the  le f t  marg in  th roughout  th i s  User 's  Gu ide  to  d raw your
at tent ion  to  impor tant  po in ts  about  us ing  the  Now Ut i l i t i es  components .

Text  accompan ied  by  th is  i con  ind ica tes  someth ing  tha t  i s  impor tant  fo r  you  to  know about

the  sof tware  in  order  to  avo id  prob lems or  to  ensure  that  you' re  successfu l  in  us ing  i t .

Text  accompan ied  by  th is  i con  in forms you  of  a  spec ia l  o r  l i t t le-known feature ,  o r  o f  a  par-
t i c u l a r l y  t i m e - s av i n g  N ow  U t i l i t i e s  f u n c t i o n .

Button bar in components
Probab ly  the  most  no t i ceab le  s im i l a r i t y  be tween  a l l  o f  the  Now Ut i l i t i es components  is  the

but ton  bar.  Each  component  obv ious ly  has  d i f ferent  but tons  for  d i f fe rent  func t ions ,  but  in

a l l  components  the three buttons at  the far  r ight  are  the same.

P re fe re n c e s

P r o v i d e s  q u i c k  a c c e s s  t o  t h e

c o m p o n e n t ' s  P r e f e r e n c e s  d i a l o g

b o x  f o r  s e t t i n g  g e n e r a l  o p t i o n s

E  N o w A b o u t

O p e n s  a  d i a l o g  b o x

H o t  H e l p
p r o v i d i n g  i n f o r m a t i o n

D i s p l a y s  s h o r t
a b o u t  N o w  U t i l i t i e s

i d e n t i f y i n g  l a b e l s  fo r  a l l
a n d  t h e  p e o p l e  w h o

b u t t o n s  w h e n  y o u  p a s s
worked on i t

t h e  p o i n t e r  o v e r  t h e m ;

c l i c k  t o  t o g g l e  o n / o f f
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Because these  but tons  are  ident ica l  in  a l l  o f  the  components ,  they  are  not  ind iv idua l ly

ident i f ied  in  each chapter.  On ly  but tons  that  are  un ique to  a  component  are  po inted out  in

i l lust ra t ions  and procedures .

When the  text  d i rec ts  you  to  c l ick  a  but ton  in  the  but ton  bar  in  order  to  per form a  funct ion ,

the  but ton  appears  in  the  le f t  marg in ,  as  shown here ,  to  he lp  you ident i fy  i t  in  the  compo-
nent .

If you never read manvals.
. . . tha t ' s  okay  w i th  us .  We  jus t  want  to  make  sure  tha t  the  Now Ut i l i t i es  components  a re

proper ly  conf igured  on  your  Mac in tosh  and  ready  to  work  as  they  shou ld .  To  ensure  th i s ,

fo l l ow  these  s imp le  s teps :

1. R e s t a r t  y o u r  M a c i n t o s h  w h i l e  h o l d i n g  d o w n  t h e  S h i f t  k e y  t o  p r e v e n t  e x t e n s i o n s  f r o m  r u n n i n g

( e s p e c i a l l y  v i r u s  p r o t e c t i o n  s o f t w a r e ) .

2. R u n  t h e  N o w  I n s t a l l e r  a p p l i c a t i o n  f o u n d  o n  y o u r  m a s t e r  d i s k .

The  Now Ut i l i t i es  components  and  suppor t  f i l es  a re  ins ta l l ed  on  your  hard  d isk .

3. Restart your Macintosh when the instal lat ion is complete.

As  the  star tup  process  beg ins ,  you ' l l  be  prompted to  persona l ize  your  new sof tware .

4 .
C l i c k  " P e r s o n a l i z e . . ."  a n d  e n t e r  t h e  r e q u e s t e d  i n f o r m a t i o n ,  i n c l u d i n g  t h e  r e g i s t r a t i o n  n u m b e r

fo u n d  o n  y o u r  r e g i s t r a t i o n  c a r d ,  t h e n  c l i c k  " O K ."

The star tup process cont inues.

I f  t h i s  i s  a  new  ins ta l l a t i on ,  Now S ta r tup  Manager  w i l l  open  j us t  a f te r  you r

Mac in tosh  res ta r ts  and  befo re  any  o ther  s ta r tup  f i l es  a re  loaded  in to  memor y.

F o r  n ow,  j u s t  c l i c k  " O K "  i n  N ow  S t a r t u p  M a n a g e r ' s  w i n d ow  t o  p r o c e e d  w i t h

sta r tup.  For  more  in fo r mat ion  on  what  to  do  a t  th i s  po in t ,  g0  to  Chapter  8,

" N ow  S t a r t u p  M a n a g e r,'  a n d  s e e  t h e  " C o n t ro l l i n g  s t a r t u p  f i l e s  d u r i n g  t h e

s t a r t u p  p ro c e ss "  s e c t i o n .

5. A f t e r  r e s t a r t i n g ,  y o u  c a n  s t a r t  t o  e x p l o r e  t h e  N o w  U t i l i t i e s  c o m p o n e n t s  a t  y o u r  l e i s u r e .

Even  i f  you  jus t  go  about  your  nor ma l  da i l y  tasks ,  i t  won ' t  be  long  before  you  see  the

b e n e f i ts  o f  h av i n g  N ow  U t i l i t i e s  i n s t a l l e d .  Re t u r n  to  t h i s  U s e r ' s  G u i d e  w h e n yo u w a n t

s p e c i f i c  i n fo r m a t i o n  o n  u s i n g  a  c o m p o n e n t .
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Technical support

Now Sof tware  i s  commi t ted  to  p rov id ing  p rompt  and  cour teous  techn ica l  suppor t .  I f  you

can ' t  f i nd  the  answer  to  your  p rob lem in  th i s  User ' s  Gu ide ,  the  Qu ick  Re fe rence  Gu ide  o r

the  Ba l loon  He lp,  our  techn ica l  suppor t  s ta f f  i s  g lad  to  ass is t  you .  When ca l l ing  us  for
techn ica l  suppor t ,  p lease  be  a t  your  Mac in tosh  i f  poss ib le ,  and  have  the  fo l l ow ing  in fo r ma-

t i o n  re a d y :

Your  reg is t ra t ion  number,  located  on  your  reg is t ra t ion  card .

A  d e s c r i p t i o n  o f  yo u r  p ro b l e m -w h a t  s p e c i f i c a l l y  o c c u rs  a n d  w h e n ,  h ow  s eve re  t h e

prob lem is ,  what  e r ror  numbers  or  messages  are  d isp layed  when the  prob lem occurs ,  and

anyth ing  e l se  you  not ice  about  the  c i rcumstances  o f  the  p rob lem.

Re s u l ts  o f  a ny  C o n f l i c t  I s o l a t i o n  te s t i n g  yo u  m ay  h ave  d o n e  u s i n g  N ow  S t a r t u p  M a n a g e r

( s e e  C h a p te r  8,  " N ow  S t a r t u p  M a n a g e r "  fo r  m o re  i n fo r m a t i o n ) .
•

A  p ro f i l e  o f  yo u r  M a c i n to s h  ( s e e  C h a p te r  4,  " N ow  P ro f i l e ,"  fo r  i n fo r m a t i o n  o n  c re a t i n g
a  p ro f i l e ) .

We  c a n  b e  re a c h e d  fo r  te c h n i c a l  s u p p o r t  M o n d ay  t h ro u g h  F r i d ay,  8 :0 0  A M  to  4 :3 0  P M

Pac i f ic  t ime,  a t  503-274-2815.  To  rece ive  answers  v ia  fax  to  some genera l  techn ica l  sup-

p o r t  q u e s t i o n s ,  c a l l  o u r  Fa x B a c k  I n fo r m a t i o n  S ys te m  by  d i a l i n g  5 0 3 - 2 74 - 6 3 70.  Yo u  c a n

a lso fax  us  at  503-274-0670,  or  contact  us  through the  on l ine  serv ices  l is ted be low.

Internet:  support@nowsoft.com
CompuServe :  71541,170
A m e r i c a  O n l i n e :  N ow ( yo u  c a n  re a c h  o u r  fo r u m  d i re c t l y  by  t y p i n g  C o m m a n d - K  a n d  t y p -

ing "Now" in the Keyword field.)
eWor ld :  NowSof t

AppleLink: NOWSOFTWARE
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Chapter F

Installing Now Utilities
I n s t a l l i n g  N ow  U t i l i t i e s  i s  s i m p l e - - t h e  N ow  I n s t a l l e r  i n c l u d e d  o n  t h e  N ow  U t i l i t i e s  d i s k

does  a l l  o f  the  work  fo r  you ,  and  puts  every th ing  where  i t  be longs .  We recommend tha t

you  fo l low  the  ins t ruc t ions  in  th i s  chapter  on  us ing  the  Now Ins ta l l e r  app l i ca t ion ,  because

i t  re m ove s  a ny  p rev i o u s  ve rs i o n s  o f  N ow  U t i l i t i e s ,  g i ve s  yo u in fo r mat ion  about  each  o f  the

components ,  and  p laces  each  component  in  the  cor rec t  locat ion  on  your  hard  d isk .

To  N ow  U t i l i t i e s  4.0  u s e rs :  T h e  N ow  I n s t a l l e r  h a n d l e s  u p g r a d i n g  t o  ve rs i o n  5.0  g r a c e -

fu l l y,  so  you  don ' t  need  to  move  or  de le te  any  f i l es  before  ins ta l l i ng .  Now Ut i l i t i es  4.0

components  a re  s imp ly  rep laced  by  the i r  ve rs ion  5.0  counter par ts ,  and  your  se t t ings  fo r

those  components  are  incorporated in to  the  preferences  of  the  new ones.  The  components

that  are  new to  vers ion  5.0  are  p laced where  they  be long,  w i th  the i r  defau l t  set t ings .

To  N ow  C o m p re s s  1 .0  u s e r s :  T h e  N ow  Q u i c k F i l e r  c o m p o n e n t  o f  N ow  U t i l i t i e s  i n c o r p o -

ra tes  the  fea tu res  and  func t ions  o f  Now Compress  and  adds  many  more .  Fo r  th i s  reason ,

t h e  N ow  I n s t a l l e r  re p l a c e s  N ow  C o m p re s s  w i t h  N ow  Q u i c k F i l e r,  c o nve r t s  yo u r  N ow  C o m -

press  se t t ings ,  and  p laces  the  Now Compress  so f tware  in  a  "Rep laced  I tems"  fo lder  i ns ide

t h e  " N ow  U t i l i t i e s ™ "  fo l d e r.

Installing Now Utilities using the Now Installer ..................................... 13

Where Now Utilities is installed on your hard disk.................................... 15

Install ing Now Util it ies from a network server ................................... 16

Removing Now Utilities using the Now Installer 16

I n s t a l l i n g  N o w  U t i l i t i e s
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Installing Now Utilities using the Now Installer
The  Now Ins ta l l e r  app l i ca t ion  on  your  maste r  d i sk  i s  des igned  to  p lace  the  Now Ut i l i t i es

components  in  the i r  cor rec t  locat ions  automat ica l l y.

To  i n s t a l l  N ow  U t i l i t i e s :

1.  Restart  your Macintosh whi le holding down the Shift  key.

Th is  d i sab les  a l l  ex tens ions  on  your  Mac in tosh .

T h i s  s te p  i s  ve r y  i m p o r t a n t- i n s t a l l i n g  a ny  n e w  s o f t wa re  p ro d u c t  w h i l e  o t h e r

extens ions  are  ac t ive  can  resu l t  in  cor rupted  f i les  and  other  prob lems.

2. Insert the Now Uti l i t ies master disk into the disk drive.

3 .  D o u b l e - c l i c k  t h e  N o w  I n s t a l l e r  i c o n  t o  o p e n  t h e  a p p l i c a t i o n .

A  "sp lash screen"  appears  as the  I ns ta l l e r opens. Then  the  Ins ta l l e r  d ia log  box  ap-
pears .

N o w  U t i l i t i e s ™  5 . 0  I n s t a l l e r

I n s t a l l a t i o n  O p t i o n s : M e n u s

/  N o w  M e n u s

N o w  S a v e

M e n u s ™  c r e a t e s  s u b m e n u s  u p  t o  f i v e  l e v e l s  d e e p  f o r

N o w  S c r a p b o o k

l a n y  t h i n g  i n  y o u r  A p p l e  M e n u  I t e m s  f o l d e r .  I t  l e t s  y o u

t a u n c h  f i l e s  a n d  a p p l i c a t i o n s  i n s t a n t l y ,  c r e a t e  C u s t o m

N o w  P r o f i l e M e n u s ,  a s s i g n  H o t  K e y s  t o  m e n u  i t e m s ,  a n d  g r o u p

N o w  S t a r t u p  M a n a g e r l a p p l i c a t i o n s  a n d  f i l e s  i n t o  W o r k s e t s .

N o w  S u p e r  B o o m e r a n g

N o w  W Y S I W Y G  M e n u s R A M  R e q u i r e m e n t s :  1 2 4  K

N o w  T o o l b o x D i s k  S p a c e  R e q u i r e d :  1 8 9  K

N o w  Q u i c k F i l e r
S t a t u s :  5 . 0  w i l l  b e  i n s t a l l e d .

N o w  F o l d e r M e n u s

To t a l  S y s t e m  R A M :  0  K  To t a l  D i s k :  0  K

D e s t i n a t i o n  V o l u m e :  M y  H a r d  D i s k  . . . 2 5 , 5 1 2  K  C

C a n c e l D e i n s t a l l I n s t a n l

T h e  c o m p o n e n ts  o f  N ow  U t i l i t i e s  a re  l i s te d  i n  t h e  w i n d ow  o n  t h e  l e f t .  A  c h e c k m a r k

appears  to  the  le f t  o f  each  component  name,  ind icat ing  that  a l l  o f  the  components  w i l l
be  i ns ta l l ed .

4 .
U s i n g  t h e  " D e s t i n a t i o n  Vo l u m e "  p o p - u p  m e n u ,  c h o o s e  t h e  v o l u m e  w h e r e  y o u  w a n t  t o  i n s t a l l
Now Ut i l i t ies .

You  can  choose  any  vo lume tha t  has  System 7.0  o r  l a te r  sys tem sof tware  ins ta l l ed .

Yo u  c a n  a l s o  i n s t a l l  N ow  U t i l i t i e s  o n  a  n e t wo r k  vo l u m e  s u c h  a s  a n  A p p l e S h a re  vo l -
u m e .

5 .
To  l e a r n  m o r e  a b o u t  a  c o m p o n e n t ,  p l a c e  t h e  p o i n t e r  ove r  t h e  c o m p o n e n t  n a m e  a n d  r e a d  t h e  i n -

f o r m a t i o n  d i s p l a y e d  t o  t h e  r i g h t .

Yo u ' l l  s e e  d e s c r i p t i o n  o f  t h e  c o m p o n e n t ,  t h e  a m o u n t  o f  R A M  i t  r e q u i re s ,  t h e  a m o u n t

of  d i sk  space  i t  w i l l  occupy,  and  whether  o r  not  a  p rev ious  vers ion  o f  the  component

was  found .  I f  so ,  the  Now Ins ta l l e r  w i l l  update  i t .

The  to ta l  amount  o f  RAM and  d isk  space  requ i red  by  a l l  o f  the  se lec ted  components  i s
indicated at  the center  of  the screen.

I n s t a l l i n g  N o w  U t i l i t i e s
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6. S e l e c t  o r  d e s e l e c t  c o m p o n e n t s  fo r  i n s t a l l a t i o n  a s  d e s i re d .

I f  you don't  want  to a  insta l l  a  par t icular  component, c l i c k  t o  t h e  l e f t  o f  i t s  n a m e -t h e

checkmark  d isappears  to  ind icate  that  i t  won' t  be  insta l led .

I n s t a l l a t i o n  o f  N ow  To o l b ox  i s  re q u i re d  w h e n  yo u  i n s t a l l  a ny  o f  t h e  N ow  U t i l i -

t ies  components .

7. C l i c k  " I n s t a l l "  t o  b e g i n  t h e  i n s t a l l a t i o n .

A  l i cense  agreement  d ia log  box  appears .  To  proceed  w i th  the  ins ta l l a t ion ,  c l i ck

"Ag re e "  to  i n d i c a te  t h a t yo u  a g re e  to the standard terms of  th is  agreement .

Insta l la t ion  beg ins  and the  Insta l le r  d isp lays  a  progress  d ia log  box .

When the  insta l la t ion  i s  complete ,  the  Now Insta l le r  d isp lays  a  resu l ts  d ia log  box .

N o w  U t i l i t i e s  5 . 0

F i l e s  I n s t a l l e d : 2 2

F i l e s  R e m o v e d :  3 2

I n s t a l l a t i o n  w a s  s u c c e s s f u l .  D e  y o u  w a n t  t o  c o n t i n u e  u s i n g  t h e

I n s t a l l e r ,  o r  q u i t ?

C o n t i n u e . . . Q u i t

8 . C l i c k  " Q u i t "  t o  e x i t  t h e  N o w  I n s t a l l e r .

A  message appears  ind icat ing that  the  insta l la t ion  won' t  take ef fect  unt i l  you restar t .

Yo u  c a n  a l s o  c l i c k  " C o n t i n u e . . a t  th i s  po in t  i f  you  want  to  ins ta l l  Now Ut i l i -

t i es  on to  another  vo lume.

9. Click "Restart."

Yo u r  M a c i n t o s h  re s t a r t s .  S o o n  N ow  U t i l i t i e s  p e r s o n a l i z a t i o n  d i a l o g  b ox  a p p e a r s  o n

your  screen . Th is  d ia log  box  o f fe rs  you  the  opt ion  o f  us ing  the  sof tware  on  a  demon-

st ra t ion  bas is ,  o r  persona l iz ing  the  sof tware  w i th  a  va l id  reg is t ra t ion  number.

p o t t w a r e

Now Utilities 5.0
G U A R A N T E E D M A C I N T O S H

F A S T E R E A S I E R  :

f e l c o m e  t o  N o w  U t i l i t i e s  5 . 0 !

y o u  h a v e  p u r c h a s e d  N o w  U t i l i t i e s ,  e l i c k  t h e

P e r s o n a l i z e . . .  b u t t o n .  Y o u ' 1 l  b e  a s k e d  f o r  t h e  s e r i a l

n u m b e r  p r i n t e d  o n  y o u r  r e g i s t r a t i o n  c a r d .  U n t i l  y o u

e n t e r  i t ,  t h e  s o f t w a r e  o p e r a t e s  i n  d e m o  m o d e .

T o  t r y  o u t  N o w  U t i l i t i e s  f o r  o n e  w o r k i n g  w e e k ,  |

t h e  D e m o  b u t t o n .  A f t e r  t h e  d e m o n s t r a t i o n  p e r i o d

e x p i r e s ,  t h e  s o f t w a r e  r e m o v e s  i t s e l f .  T o  p u r c h a s e

N o w  U t i l i t i e s ,  c a l l  1 - 8 0 0 - 6 8 9 - 9 4 1 9 .

D e m o P e r s o n a l i z e .

1 4
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10.  C l ick  "Persona l ize . . .".

A  pe rsona l i za t ion  d ia log  box  opens ,  p rompt ing  you  to  en te r  your  name,  o rgan iza t ion

(opt iona l )  and  the  reg is t ra t ion  number  found on  your  reg is t ra t ion  card .

We recommend tha t  you  a l so  wr i te  your  reg is t ra t ion  number  in  the  space  pro-
v ided ins ide  the  f ront  cover  o f  th is  User 's  Gu ide ,  in  case  you  need i t  l a ter.

1 1 .  E n t e r  t h e  r e q u i r e d  i n fo r m a t i o n ,  t a k i n g  c a r e  t o  t y p e  y o u r  r e g i s t r a t i o n  n u m b e r  c o r r e c t l y,  t h e n  c l i c k
" O K ."

The  star tup  process  cont inues ,  and  the  new Now Ut i l i t ies  components  a re  loaded in to

m e m o r y.  Yo u ' re  re a d y  t o  e n j oy  t h e  e n h a n c e d  p ro d u c t i v i t y  o f  N ow  U t i l i t i e s !

To  new users :  I f  th i s  i s  the  f i rs t  t ime  you 've  ins ta l l ed  any  ve rs ion  o f  Now Ut i l i -

t i es ,  Now Sta r tup  Manager  w i l l  open  jus t  a f te r  your  Mac in tosh  resta r ts  and  be-
m e m o r y.  F o r  i n s t r u c t i o n s  o n  h ow  tofo re  any  o ther  s ta r tup  f i l es  a re  loaded  in to

p ro c e e d  w h e n  N ow  S t a r t u p  M a n a g e r  a p p e a rs  d u r i n g  s t a r t u p ,  g 0  to  C h a p te r  8,

" N ow  S t a r t u p  M a n a g e r,  a n d  s e e  t h e  " C o n t ro l l i n g  s t a r t u p  f i l e s  d u r i n g  t h e
sta r tup  process"  sec t ion .

Where Now Utilities is installed on your hard disk
Dur ing  the  ins ta l l a t ion  p rocess ,  Now Ut i l i t i es  f i l es  a re  p laced  on  your  hard  d isk  as  fo l lows :

T h e  C o n t r o l  Pa n e l s  fo l d e r  w i l l  c o n t a i n  N ow  F o l d e r M e n u s ,  N ow  M e n u s ,  N ow

Q u i c k F i l e r,  N o w  S a v e ,  N o w  S t a r t u p  M a n a g e r,  N o w  S u p e r  B o o m e r a n g  a n d  N o w
W Y S I W YG  M e n u s .

T h e  E x t e n s i o n s  fo l d e r  w i l l  c o n t a i n  M a c i n t o s h  D r a g  a n d  D ro p ,  N ow  To o l b ox ,  N ow
Q u i c k F i l e r  E x t e n s i o n  a n d  N ow  S B  E x t r a c t o r.

T h e  P re fe re n c e s  fo l d e r  w i l l  c o n t a i n  a  fo l d e r  c a l l e d  " N ow  U t i l i t i e s  P re fs "  - i n s i d e  t h i s

fo lder  w i l l  be  a  preferences  f i l e  fo r  each  of  the  n inec o m p o n e n t s ,  p l u s  a  " N o w  To o l b ox
P re fs "  f i l e  a n d  a  " N ow  M e n u s  I c o n s "  f i l e .

Th e  S ys te m F o ld e r  w i l l  con t a in  t h e s e  fo ld e rs :  Con t ro l  Pan e l s  (d i s ab le d ) ,  Ex te n s ion s

(d isab led) ,  Saved  Work  Fo lder,  S ta r tup  I tems  (d isab led) ,  and  System Extens ions  (d is-

ab led) .  I f  Now Star tup  Manager  f inds  a  dup l ica te  ex tens ion ,  i t  c reates  a  new fo lder

n a m e d  D u p l i c a te  I te m s  i n  t h e  S ys te m  F o l d e r.

T h e  S ave d  Wo r k  F o l d e r  w i l l  c o n t a i n  a  d a te - s t a m p e d  S ave d  Wo r k  f i l e  ( p a r t  o f  N ow
S ave ' s  Key  C a p t u re  fe a t u re ) .

T h e  A p p l e  M e n u  I t e m s  fo l d e r  w i l l  c o n t a i n  a l i a s e s  o f  N ow  S c r a p b o o k  a n d  N ow  S u p e r
Boomerang.

The  ma in  w indow o f  your  ha rd  d i sk  w i l l  con ta in  a  fo lde r  ca l l ed  "Now Ut i l i t i es™"* th is

fo l d e r  c o n t a i n s  A rc h i ve  N ow,  C o m p re s s  N ow  a n d  E x p a n d  N ow  ( d r a g - a n d - d ro p  a p p l i c a -

t i o n s  fo r  N ow  Q u i c k F i l e r ) ;  N ow  P ro f i l e  a n d  N ow  S c r a p b o o k ;  s e ve r a l  s a m p l e  f i l e s  fo r

Now Scrapbook ,  i nc lud ing  a  Now Scrapbook  ca ta log  o f fe r ing  t ips  fo r  ge t t i ng  s ta r ted

w i t h  N ow  U t i l i t i e s  ( *A b o u t  N ow  U t i l i t i e s " ) ;  t h e  " Key C r a s h e r "  ex t e n s i o n  fo r  u s e  i n  t h e

N ow  S t a r t u p  M a n a g e r  C o n f l i c t  I s o l a t i o n  Tu to r i a l  ( s e e  C h a p te r  8,  " N ow  S t a r t u p  M a n -

ager" ) ;  and  the  "Read  Me  Now"  tex t  f i l e  conta in ing  impor tan t  l a te-break ing  news  about
t h e  s o f t wa re .
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I f  you ' re  a  Now Compress  1 .0  user,  the  Now Ins ta l l e r  removes  the  Now Compress  so f t-

wa re  f ro m  yo u r  S ys te m  F o l d e r  a n d  p l a c e s  i t  i n  a  " Re p l a c e d  I te m s "  fo l d e r  i n s i d e  t h e  " N ow

U t i l i t i e s ™ "  fo l d e r.  Yo u r  ve rs i o n  1 .0  d r a g - a n d - d ro p  a p p l i c a t i o n s  ( A rc h i ve  N ow,  C o m p re ss

N ow  a n d  E x p a n d  N ow )  a re  u p d a t e d  t o  t h e  N ow  Q u i c k F i l e r  5.0  ve rs i o n s .

Installing Now Utilities from a network server
If  you  suppor t  a  workgroup  o f  Mac in tosh  users  and  have  purchased  Now Ut i l i t i es  fo r  th i s

group,  i t ' s  probab ly  eas ier  and  faster  for  your  users  to  insta l l  d i rec t ly  f rom a  network

server  rather  than us ing a  f loppy d isk .  I t 's  s imple  to  set  up for  th istype  o f  i ns ta l l a t ion .

On  the  se r ve r  vo lume ,  c rea te  a  fo lde r  ca l l ed  "Now Ut i l i t i es  5.0."  I nse r t  the  Now Ut i l i t i es

master  d isk ,  se lect  a l l  o f  the  i tems i t  conta ins ,  and drag them into  the  fo lder.  Once the

copy ing  i s  comp le te ,  your  use rs  can  i ns ta l l  Now Ut i l i t i es  by  open ing  the  fo lde r
c rea ted

a n d  d o u b l e - c l i c k i n g  t h e  N ow  I n s t a l l e r.

you

I f  you  create  a  spec ia l  password-protec ted  vers ion  of  Now Star tup  Manager  to  spec i fy  and

preserve  set t ings  for  d isp lay ing  or  exc lud ing  cer ta in  star tup  f i les ,  you  can  make sure  i t 's

i n s t a l l e d  d u r i n g  t h i s  p ro c e ss  by  s i m p l y  c o py i n g  i t  i n to  t h e  " N ow  U t i l i t i e s  5.0"  fo l d e r-

there 's  no  need  to  remove  any  f i l es .  The  Now Ins ta l l e r  w i l l  see  the  spec ia l  ve rs ion  you 've

added  to  the  fo lder,  and  insta l l  i t  i ns tead  o f  the  "gener ic"  Now Star tup  Manager.  The  same

is  t rue  i f  you  create  spec ia l  set t ings  for  Now Menus  or  any  other  component  and  want  to

d ist r ibute  them throughout  your  group--p lac ing  the  resu l t ing  preferences  f i le  in  the  net-
work  insta l la t ion  fo lder  w i l l  cause i t  to  be  insta l led  instead of  the  defau l t  f i le .

Removing Now Utilities using the Now Installer
S h o u l d  yo u  n e e d  to  re m ove  t h e  N ow  U t i l i t i e s  c o m p o n e n ts  f ro m  yo u r  h a rd  d i s k  fo r  a ny

r e a -

son ,  the  Now Insta l le r  can  do  i t  fo r  you  eas i l y,  s ince  i t  knows  the  proper  locat ion  o f  each

c o m p o n e n t .

To  remove the  sof tware ,  just  fo l low the  same steps  descr ibed prev ious ly  for  insta l l ing ,  se-

lec t  the  components  to  be  removed ,  and  c l i ck  "De ins ta l l "  i ns tead  o f  " Ins ta l l ."  You ' l l  be

p ro m p t e d  t o  c o n f i r m  t h a t  yo u  wa n t  t o  re m ove  t h e  s e l e c t e d  c o m p o n e n t s - c l i c k  " O K ."  T h e

Insta l le r  removes  the  components ,  then  a  message appears  ind icat ing  that  the  remova l

won ' t  take  e f fec t  un t i l  you  res ta r t .  C l i ck  "Resta r t ,"  and  your  Mac in tosh  w i l l  res ta r t  w i thout

t h e  c o m p o n e n t s  yo u  re m ove d  l o a d i n g  i n t o  m e m o r y.

1 6 C h a p t e r  1



N ow

Chapter 2

Now FolderMenus

N ow  F o l d e r M e n u s  i s  a  s i m p l e  b u t  ex t re m e l y  u s e f u l  c o m p o n e n t-  - i t  g i ve s  yo u  t h e  a b i l i t y  to

"pop  up"  a  menu  o f  any  fo lde r ' s  o r  vo lume 's  con ten ts  j us t  by  c l i ck ing  on  the  i tem and

ho ld ing  down the  mouse  but ton .  You  can  then  v iew the  contents  o f  nested  fo lders ,  and
open  fo lde rs  o r  documents  w i th in  fo lde rs by  se lec t ing  them and re leas ing  the  mouse  but-

to n .  Yo u  c a n  eve n  m ove  a n  i te m  i n to  a  fo l d e r  s i m p l y  by  d r a g g i n g  i t s  i c o n  to  t h e  fo l d e r,

popp ing  up  the  fo lder  menu ,  and  dragg ing  i t  to  the  des i red  nested  fo lder.

W i t h  N ow  F o l d e r M e n u s ,  yo u r  h a rd  d i s k  i s  b e t te r  o rg a n i ze d ,  b e c a u s e  i n s te a d  o f  c l u t te r i n g

up  the  desk top  o r  your  ha rd  d i sk  w indow by  p lac ing  i tems  the re  tempora r i l y,  you  can  eas-
i l y  f i l e  i t e m s  i n  t h e  d e s i re d  l o c a t i o n s  i m m e d i a te l y.

Using Now FolderMenus ... . . . . . . . 19
Viewing a fo lder 's  contents . . . . . . . . 1 9

M ov i n g  i t e m s  i n t o  fo l d e r s

Opening documents by dragging to appl ications

*****........... 20
20

Now FolderMenus contro l panel settings ........................... 21
On/Off button ..*..........................* 2 1

Ac t i va t i n g  fo l d e r  m e n u s ............ .21

Display ing menus . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  22
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Using Now FolderMenus
S i n c e  N ow  F o l d e r M e n u s '  f u n c t i o n s  a re ac t i ve  as  soon  as  you  ins ta l l  Now Ut i l i t i es ,  you  can

see i t  a t  work  immediate ly  in  the  F inder.  Not ice  that  the  icons  of  any  fo lders  that  are  not

e m p t y  i n c l u d e  a  s m a l l  a r row  ( t h i s  i s  t r u e  i n  a ny  v i e w - I c o n ,  S m a l l  I c o n  o r  L i s t ) .

N ow  C o n t a c t ™

H a rd  d i s ks  a n d  o t h e r  vo l u m e s  o n yo u r  d e s k t o p  a r e  a l s o  ava i l a b l e  fo r  N ow  F o l d e r M e n u s

func t ions ,  though  a r rows  do  no t  appear  on  the i r  i cons .  Re fe rences  to  " fo lde rs"  i n  th i s
chapter  shou ld  be  read  as  inc lud ing  desktop  vo lumes  as  we l l .

a Viewing a folder's contents

To see  a  pop-up menu of  a  fo lder 's  contents ,  just  c l ick  on  i ts  icon  and ho ld  down the

mouse  but ton .  A  menu  pops  up,  d i sp lay ing  the  fo lder 's  contents .

S a m p l e  C o n t a c t  F i l e

I M P O R T A N T  I m p o r t i n g  I n f o

R e a d  M e  -  N o w  C o n t a c t

C a  T e m p l a t e s

To  see the  contents  of  any  fo lder  located ins ide  the  fo lder,  just  h igh l ight  i ts  name to  d is-
p lay  a  submenu  o f  i ts  contents .

S a m p l e  C o n t a c t  F i l e

I M P O R T A N T  i m p o r t i n g  I n f o

N o w  C o n t a o t ™

R e a d  M e  -  N o w  C o n t a c t

* a t s  :  1 , * .

6 r  A d d r e s s  B o o k  Te m p l a t e s

C
C o n t a c t  D e t a i l  T e m p l a t e s

C o n t a o t  L i s t  T e m p l a t e s

c a
E n v e l o p e  T e m p l a t e s

S a  F a x  Te m p l a t e s

C 3  L a b e l  Te m p l a t e s

6 a  L e t t e r  Te m p l a t e s

To open a window in
the F inder  for  one of  these fo lders ,  just  h igh l ight  i ts  name and re-

l e a s e  t h e  m o u s e  b u t to n .  Yo u  c a n  m ove
folder.

up  to  f ive  leve ls  deep through the  h ierarchy  of  the

N o w  F o l d e r M e n u s 1 9



Moving items into folders
The F inder  a l ready  a l lows  you  to  drag  an  i tem to  a  fo lder  i con  to  p lace  i t  i ns ide  the  fo lder.
But  w i th  Now Fo lderMenus  ins ta l l ed ,  you  can  d rag  an  i tem to  a  fo lder  and  p lace  i t  i ns ide  a

fo lder  nested wi th in ,  up  to  f ive  leve ls  deep.

f ind  the
To do  so,  just  drag  the  i tem to  the  outer  fo lder  and ho ld  down the  mouse  but ton .  The

m o u s e  b u t t o n .  H o l d  d ow n  t h e
fo lder 's  contents  a re  l i s ted  in  a  pop-up  menu;  nav igate  th rough  the  menu  unt i l  you

des i red  fo lder,  then  "drop"  the  i tem ins ide  i t  by  re leas ing  the

Opt ion  key  dur ing  th is  process  to  copy the  i tem in to  the  fo lder  instead of  mov ing  i t .

O V O

S a m p l e  C o n t a c t  F i l e

I M P O R T  A N T  I m p o r t i n g  I n f o

N o w  C o n t a c t m e

R e a d  M e  -  N o w  C o n t a c t

T e m p l a t e :

A d d r e s s  B o o k  T e m p l a t e s

C o n t a c t  D e t a i l  T e m p l a t e s

C o n t a c t  L i s t  T e m p l a t e s

E n v e l o p e  T e m p l a t e s

T e m c l s t e : E  B l a n k  F a x

L a b e l  T e m p l a t e s

L e t t e r  T e m p l a t e s

- D E  C  0

C o m p . F a x

C o v e r  P a g e  O n l y

S t a n d a r d  F a x

Opening documents by dragging to applications

T h o u g h  yo u  c a n  e a s i l y  o p e n documents  in  the i r  c reat ing  app l ica t ions  by  doub le-c l i ck ing

them,  Now Fo lde rMenus  makes  i t  easy  to  open  a  document  i n  a  d i f fe ren t  app l i ca t ion  than

t h e  o n e  t h a t  c re a te d  i t  (o p e n i n g  a  S i m p l eTex t  d o c u m e n t  i n  M i c ro s o f t  Wo rd ,  fo r  ex a m p l e ,
o r open ing  an  app l i ca t ion  in  ResEd i t ) ,  o r  i n  a  spec i f i c  copy  o f  an  app l i ca t ion  o f  wh ich  you

have  mu l t ip le  cop ies  s tored  on  your  hard  d isk .

document 's  icon  to  the  fo lder  conta in ing  the  app l ica-As  w i t h  m ov i n g  i te m s ,  j u s t  d r a g  t h e

t ion  (or  an  outer  fo lder ) ,  ho ld  down the  mouse  but ton ,  and  nav igate  through the  pop-up

menus as  necessary  to  locate  the  des i red  appl icat ions .  When you f ind i t ,  h igh l ight  the ap-

p l icat ion  name and re lease  the  mouse  but ton .  The  app l icat ion  opens  the  document .

Th is  techn ique  i s  a lso  very  handy  fo r  d rag-and-drop  app l ica t ions ,  l i ke  those  inc luded  w i th

N ow  Q u i c k F i l e r  ( A rc h i ve  N ow,  C o m p re s s  N ow  a n d  E x p a n d  N ow ) .  To  re d u c e  c l u t t e r  o n

your  desktop,  p lace  a l l  o f  your  d rag-and-drop  app l ica t ions  in  a  fo lder  and  then  drag  docu-
ments  to  the  fo lder  icon to  use  the  appl icat ions .
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Now FolderMenus control panel settings

The  Now Fo lde rMenus  con t ro l  pane l  i s  qu i te  s t ra igh t fo rward .  Among  o the r  th ings ,  i t  l e ts

you  spec i fy  how long  the  de lay  i s  be tween  c l i ck ing  on  a  fo lde r  and  popp ing  up  the  menu ,
a n d  l e ts you  cont ro l  the  d isp lay  o f  i cons  in  the  menus .

On/Off button

Th e  "O n /O f f "  b u t ton  l e ts  you  t u r n  t h e  Now  F o ld e rMe n u s  fu n c t ion s  on  o r  o f f  w i t h ou t  re -
star t ing.

Activating folder menus

To v iew and  mod i fy  these  se t t ings ,  c l i ck  the  "Ac t iva t ing  Menus"  but ton ,  i f  th i s  a rea  i sn ' t
a l re ad y  ac t i ve .

Now Fo lderMenus

A c t i v a t i n g  M e n u s

M e n u  p o p u p  d e l a y :  1 / 2  s e c o n d  v

P e p  u p  i m m e d i a t e l y  i f  h o l d i n g :

2  C o m m a n d   O p t i o n   C o n t r o l

N e v e r  p o p  u p  i f  h o l d i n g :

Command  Opt ion   Cont ro l

The  set t ings  for  th is  area  are  l i s ted  be low.

This opt ion…. S p e c i f i e s  t h a t . . .

Menu pop-up delay O n c e yo u  c l i c k  o n  a  fo l d e r  i c o n ,  N ow  F o l d e r M e n u s

wi l l  wa i t  the  amount  of  t ime se lec ted  here  before  pop-

p ing  up  the  menu  o f  i ts  contents .  Th is  a l lows  you  to

p reve n t  t h e  N ow  F o l d e r M e n u s  f u n c t i o n s  f ro m  i n te r fe r-

i n g  w i t h  d r a g g i n g  fo l d e r  i c o n s  i n  t h e  F i n d e r.  Yo u  m ay

want  to  exper iment  w i th  th is  set t ing  to  ba lance  the

speed  o f  the  pop-up  menu  w i th  your  work ing  s ty le .

Pop up immediately if pressing The pop-up menu will  appear immediately when you
cl ick  on  a  fo lder  icon  wh i le  press ing  the  key(s)  se-
lec ted  here .

I f  you  f requent l y  ho ld  down  the  Command  key  to

a l ign  i tems  to  the  g r id  as  you  drag  them in  the

F inder,  you  may  not  want  to  se lec t  th i s  key

a l o n e  fo r  p o p p i n g  u p  a  fo l d e r  m e n u  i n s t a n t l y.
Never pop up if  pressing

T h e  p o p - u p  m e n u  w i l l  n o t  a p p e a r  w h e n  yo u  c l i c k  o n  a

fo lder  icon  wh i le  press ing  the  key(s)  se lec ted here .
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Displaying menus
To v iew and  mod i fy  these  se t t ings ,  c l i ck  the  "D isp lay ing  Menus"  but ton ,  i f  th i s  a rea  i sn ' t

a l ready  ac t i ve .

N o w  F o l d e r M e n u sv 7
D i s p l a y i n g  M e n u s

X  S h o w  f o l d e r s  w i t h  a r r o w s

E  S h o w  i c o n s  i n  m e n u s

The  set t ings  for  th is  area  are  l i s ted be low.

This opt ion. Specif ies that . . .

Show folders with arrows Folder icons will  show small arrows in all  views, indicating

that you can pop a up a menu of their  contents.

Show icons in menus Icons  w i l l  be  d isp layed  next  to  the  i tems  appear ing  in  pop-up
fo lder  menus .

Dese lec t ing  th i s  op t ion  can  speed  up  the  appearance

of  pop-up  fo lder  menus .
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N o w

Chapter 3

Now Menus

N ow  M e n u s  h e l p s  yo u  t o  b e  m u c h  m o re  p ro d u c t i ve  w i t h  yo u r  M a c i n t o s h  i n  m a ny  d i f fe re n t

ways .  You  can  c reate  conven ient  menus  in  the  menu  bar  that  g ive  you  qu ick  and  easy  ac-

cess  to  whatever  i tems and funct ions  are  most  impor tant  to  you.  You  get  constant ly-up-

dated  l i s ts  o f  your  recent ly-used fo lders ,  documents ,  app l icat ions  and  more .  You  can

ass ig n  you r  ow n  cu s tom Hot  Keys  to  any  me n u  i te m,  eve n  re p lac in g  t h e  Hot  Keys  as -

s igned  to  menu  commands  in  your  app l i ca t ions .  You  can  even  conf igure  app l i ca t ions  so

that  they open wi th  spec ia l  co lor  and sound leve l  set t ings  that  you speci fy,  to  su i t  the  k ind
o f  wo r k  yo u  d o  w i t h  t h e m .
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Now Menus Concepts

Now Menus  p rov ides  a  wea l th  o f  func t ions  to  he lp  you  work  fas te r  and  more  e f f i c i en t l y  on
your  Mac in tosh ;  th i s  sec t ion  i s  a  b r i e f  over v iew  o f  the  a reas  i n  wh ich  Now Menus  en-
h a n c e s yo u r  sys te m .

Enhanced Apple menu

T h e  A p p l e  m e n u  i s  S ys t e m  7 ' s  b u i l t - i n  " C u s t o m  M e n u ,"  p rov i d i n g  re l a t i ve l y  q u i c k  a n d

customizable  access to  contro l  panels ,  desk accessor ies ,  fo lders ,  and other  i tems that  you

p l a c e  i n  t h e  A p p l e  M e n u  I te m s  fo l d e r.  N ow  M e n u s  g i ve s  yo u  g re a t l y- e n h a n c e d  c o n t ro l  o f

the  App le  menu ,  w i th  h ie ra rch ica l  submenus  fo r  fo lders  up  to  f i ve  leve ls  deep,  p lus  ex ten-

s ive  opt ions  for  rear rang ing  the  menu contents  and chang ing  the  overa l l  appearance of  the
m e n u - a n d  y o u  n e v e r  h a v e  t o  o p e n  t h e  A p p l e  M e n u  I t e m s  f o l d e r.

T h e  A p p l e  m e n u  i s  s i g n i f i c a n t l y  d i f fe re n t  f ro m  t h e  C u s to m  M e n u s  t h a t  N ow  M e n u s  c a n

create ,  because the  i tems i t  d isp lays  represent  the  contents  of  the  Apple  Menu I tems fo lder

i n s i d e  t h e  S ys te m  F o l d e r.  W h e n  yo u  a d d  o r  re m ove  i te m s  i n  t h e  A p p l e  m e n u  u s i n g  t h e

Now Menus  cont ro l  pane l ,  you ' re  ac tua l l y  c reat ing  or  de le t ing  a l i ases  (and  somet imes  ac-

t u a l  f i l e s )  i n  t h e  A p p l e  M e n u  I te m s  fo l d e r.

T h e  S ys te m  7.5  A p p l e  m e n u  p rov i d e s  c e r t a i n  n e w  f u n c t i o n s  l i ke  h i e r a rc h i c a l  s u b m e n u s

and access  to  recent ly-used  documents  and  app l ica t ions ,  but  you ' l l  f ind  that  Now Menus

of fe rs  much  more  func t iona l i t y  and  customizab i l i t y,  p lus  much  eas ie r  access  to  conf igur-

ing  i ts  op t ions .  Fo r  examp le ,  h igh l igh t ing  the  Mon i to rs  cont ro l  pane l  i n  the  Cont ro l  Pane ls

s u b m e n u  d i s p l ays  a n  a d d i t i o n a l  s u b m e n u  a l l ow i n g  yo u  t o  c h o o s e  c o l o r  d e p t h  s e t t i n g

wi thout  hav ing  to  open  the  cont ro l  pane l ;  and  h igh l ight ing  the  Sound  cont ro l  pane l  l e ts
yo u  c h o o s e  a  s o u n d  l eve l  i m m e d i a te l y.

Custom Menus

C u sto m  M e n u s  c a n  b e  p u l l e d  d ow n  f ro m  v i r t u a l l y  a ny  l o c a t i o n  i n  t h e  m e n u  b a r,  o r  p o p p e d

u p  by  c l i c k i n g  o n  t h e  d e s k to p  o r  w h i l e  h o l d i n g  d ow n  a  key  c o m b i n a t i o n .  W h e n  yo u  s e t  u p

a  C u s t o m  M e n u ,  yo u ' re  n o t  m a n i p u l a t i n g  a l i a s e s  i n  a  fo l d e r  a s  w i t h  t h e  A p p l e  m e n u -

you ' re  jus t  add ing  i tems  by  name to  appear  in  the  menu .  Just  as  in  the  App le  menu ,  you
can  d i sp lay  app l i ca t i ons ,  documents ,  fo lde rs  and  more  i n  Custom Menus .  I n  add i t i on ,

however,  Custom Menus  can  i nc lude  Smar t  I tems ,  wh ich  l e t  you  f i nd  f i l es ,  d i sp lay  re-
cent ly-used  f i l es ,  sw i tch  between  ac t ive  app l ica t ions ,  and  much  more .

Us ing  the  ava i l ab le  opt ions ,  you  can  c reate  Custom Menus  that  d isp lay  a l l  ac t i ve  app l ica-

t ions p lus  the contents  of  the menu bar,  a l l  recent ly-used documents,  the contents  of  the

System Fo lder,  a  l i s t  o f  network  servers ,  o r  many  other  poss ib i l i t i es .  By  defau l t ,  there  a re

C u s t o m  M e n u s  a t  t h e  fa r  l e f t  a n d  r i g h t  e d g e s  o f  yo u r  m e n u  b a r- t h e  " Le f t  P u l l - D ow n "

menu on the a left  s ide shows a l ist  of  your  recent ly-used appl icat ions,  and the menu on the

r ight  s ide shows a l ist  of  a  recent ly-used documents.  In  the middle of  the menu bar  are two
Movable Pul l-Down Custom Menus-one, t i t l e d  t h e  " N ow  U t i l i t i e s  M e n u ,"  g i ve s  yo u  i n -

stant  access  to  the  Now Ut i l i t i es  components ;  the  o ther,  t i t l ed  "Dr ive  Menu,"  d isp lays  the
contents  of  your  star tup d isk  for  easy access.  These are  s imply  the defaul t  sett ings for
t h e s e  m e n u s - y o u  c a n  s e t  t h e m up any way you like.
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I f  yo u ' re  u p g r a d i n g  f ro m  N ow  U t i l i t i e s  4.0. x ,  N ow  M e n u s  5.0  re a d s  yo u r  ve rs i o n  4.0  p re f-

erences  and sets  up  your  menus  as  they  wereunder  the  p rev ious  vers ion .  I f  you  want  the

N ow  U t i l i t i e s  M e n u  o r  t h e  Dr i ve  M e n u  i n  yo u r  m e n u  b a r,  yo u  c an  s e t  t h e m  u p  e as i l y  ( s e e

"Creating C u sto m  M e n u s "  l a te r  i n  t h i s  c h a p te r ) .

Hot Keys
F o r  a p p l i c a t i o n s  i n  w h i c h  s o m e  m e n u  i te m s  d o n ' t  h ave  p re d e f i n e d  H o t  Keys ,  o r  key b o a rd

shor tcu ts  ( " * -S"  fo r  Save ,  fo r  examp le ) ,  o r  i n  wh ich  you  want  to  change  the  o r ig ina l  ones ,

Now Menus  l e ts  you  eas i l y  ass ign  your  own  o r  even  rede f ine  ex i s t i ng  ones .  You  can  c rea te

Hot  Keys  fo r  commands  in  the  F inder  and  any  o ther  app l i ca t ion  p rogram,  as  we l l  as  any

i t e m  i n  t h e  A p p l e a  menu  o r  a  Custom Menu .  Hot  Keys  usua l l y  i nc lude  one  o r  more  mod i-

f i e r  keys  (Command ,  Cont ro l ,  Sh i f t ,  and  Opt ion ) ,  a long  w i th  any  charac te r  on  the  key-

board ;  the  func t ion  keys  on  an  ex tended  or  ad justab le  keyboard  work  a lone ,  as  we l l .

F i le Fi le
N e w  F o l d e r N e w  F o l d e r  & N
O p e n 9 8 0 O p e n 8 0
P r i n t 3 P P r i n t 3P
C l o s e  W i n d o w  3 W C l o s e  W i n d o w

G e t  I n f o G e t  i n f o

Shar ing S h a r i n g .

D u p l i c a t e D u p l i c a t e

M A R A  A l R S M a k e  A l i a s

P u t  A w a y P u t  A w a y

F i n d F i n d .

F i n d  A g a i n F i n d  A g a i n 8 6  G

P a g e  S e t u p . . . P a g e  S e t u p .

P r i n t  W i n d o w . . . P r i n t  W i n d o w . . .

Q u i t Q u i t

Dragging Finder items into menus
For  the  u l t imate  t ime-saver,  Now Menus  l e ts you  use  your  custom-conf igured  menus  to

open,  move,  copy  and  even  de le te  i tems in  the  F inder.  Just  drag  the  icon  of  a  document
into  the menu bar  and down into  any locat ion on a  menu.  a  I f  you drag i t  to  i ts  creator

app l ica t ion 's  name,  i t ' s  opened  by  the  app l ica t ion ;  i f  you  drag  i t  to  a  fo lder  name,  i t ' s

p laced  in  tha t  fo lder ;  i f  you  d rag i t  to  an  a l ias  o f  the  Trash ,  i t ' s  moved to  the  Trash .

A b o u t  T h i s  M a c i n t o s h . . .

S u p e r  B o o m e r a n g

1 U  H a r I A p p l i c a t i o n s
R A M  D i s k D e s k t o p  F o i d e r

A p p l i c a t i o n s D o c u m e n t s

D o c u m e n t s S y s t e m  F o l d e r

C o n t r o l  P a n e l s

Te m p o r a r y  I t e m s
T r a s h

C h o o s e r

E x t e n s i o n s
S y s t e m  F o l d e r
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Worksets

Whi le  the  Mac in tosh  system sof tware  l e ts you  open  mu l t ip le  app l i ca t ions  and  documents

s imu l taneous ly  by  se lec t ing  the i r  i cons  i n  the  F inder  and  choos ing  "Open"  f rom the  F i l e

menu ,  you ' re  l im i ted  to  se lec t ing  on ly  i tems  d i sp layed  in  the  same  w indow.  Th is  l im i ta-
t i on  makes  i t  d i f f i cu l t to  open  mu l t ip le  app l ica t ions  and  documents  a t  once .  When yo u

c re a te  Wo r ks e ts  w i t h  N ow  M e n u s ,  h oweve r,  yo u  c a n  q u i c k l y  o p e n  m u l t i p l e  a p p l i c a t i o n s

and documents  s imul taneous ly  w i thout  search ing  through fo lders  to  locate  and open each
a p p l i c a t i o n  a n d  d o c u m e n t  o n e at  a  t ime .  For  example ,  you  can  c reate  a  Workset  ca l led  "F i -

n a n c i a l  Re p o r ts "  t h a t  c o n t a i n s  F i l e M a ke r  P ro ,  M i c ro s o f t  Wo rd ,  a n d  M i c ro s o f t  E xc e l  a n d

open  i t  whenever  you  want  to  c reate  a  repor t .

Each  Workset  you  create  conta ins  a  l i s t  o f  app l icat ions  and documents .  The  Workset  ap-

pears  as  an  icon  on  the  desktop.  To  open the  app l icat ions  and documents  in  the  Workset ,

just  double-c l ick  i ts  icon.  Just  l i ke  any other  f i le  on  your  hard  d isk ,  you can p lace a

Wo r ks e t  o n  a  C u s to m  M e n u  a n d  l a u n c h  i t  q u i c k l y  f ro m  t h e re .

Application Substitution

You ' re  p robab ly  fam i l i a r  w i th  the  s i tua t ion  o f  t r y ing  to  open a text  document  created in  an

ap p l i ca t i on  t h a t  you  d on ' t  h ave  (op e n in g  a  Word Pe r fe c t  d ocu me n t  i n  M ic ros o f t  Word ,  fo r

example) .  Now Menus  can  automate  th is  p rocess  th rough  i ts  App l ica t ion  Subst i tu t ion  fea-

tu re .  Once  you  spec i fy  i n  Now Menus  tha t  you  want  documents  c rea ted  by  one  app l i ca t ion

to  be opened by a  d i f ferent  one (prov ided that  the  appl icat ion  is  capable  of  opening the f i le

type in  quest ion) ,  just  double-c l ick ing a  document  causes i t  to  be opened by the  appl ica-
t i o n  yo u  s p e c i f i e d .
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Using the menus
This  sec t ion  exp la ins  how to  use  the  menus  that  Now Menus  can  c reate .  The  tab le  be low
l i s ts  the  var ious  menus  and  how you can  v iew  the i r  con ten ts .

To view... C l i c k …

The Apple menu The App le  icon  at  the  le f t  end  of  the  menu bar.

The Left Side Pull-Down At  the  fa r  le f t  end  o f  the  menu  bar  ( th is  menu  and  the  fo l low-

ing  ones  are  a l l  re fer red  to  as  Custom Menus) .

T h e  R i g h t  S i d e  P u l l - D ow n  At  t h e  fa r  r i g h t  e n d  o f  t h e  m e n u  b a r.

A Movable Pul l-Down I ts  i con  i n  the  menu  ba r  ( you  can  c rea te  as  many  Movab le

Pu l l -Down  menus  as  your  menu  bar  space  pe r m i ts ) .  You  can

change a  the  pos i t ion  of  a  Movab le  Pu l l -Down by  ho ld ing

d ow n  t h e  C o m m a n d  key  a n d  d r a g g i n g  i t s  i c o n .

T h e  D e s k t o p  P o p - U p Any  v is ib le  por t ion  o f  the  desktop,  even  i f  the  F inder  i sn ' t  the

f ro n t m o s t  a p p l i c a t i o n .

A Modifier Key Pop-Up A ny w h e re  o n  t h e  s c re e n  w h i l e  h o l d i n g  d ow n  t h e  m o d i f i e r  key

c o m b i n a t i o n  t h a t  yo u  s p e c i f i e d .

Th is  sect ion  d iscusses  the  contents  of  the  menus under  the  Now Menus defau l t  set t ings.

See  the  fo l low ing  sec t ions  o f  th is  chapter  i f  you  want  to  c reate  new Custom Menus  or

m o d i f y  a ny  o f  t h e  m e n u s .

Wh e n  you 've  p u l l e d  d ow n  a  me n u  an d  you  wan t  to  " re le as e "  i t  w i t h ou t  op e n in g  any t h in g ,

move  the  po in ter  out  o f  the  menu and re lease  the  mouse  but ton  (or,  i f  you  have  "Menus

'st ick '  when pu l led  down" se lec ted in  Now Menus preferences,  c l ick  the  mouse but ton  out-
s ide  the m e n u ) .

Opening folders
A fo lder  can  be  made to  appear  in  a  menu in  three  d i f fe rent  ways :

By  spec i f i ca l l y  add ing  the  fo lder  to  the  menu  us ing  the  Add  Fo lder

N o w  M e n u s  c o n t r o l  p a n e l .

pop-up  menu  in  the

By  add ing  the  " (Recent  Fo lders ) "  Smar t  I tem to  the  menu  us ing  the  Smar t  I tems  pop-up

m e n u  i n  t h e  N ow  M e n u s  c o n t ro l  p a n e l -w h e n  yo u  v i e w  t h e  c o n te n ts  o f  t h e  m e n u ,  t h e

Smar t  I tem w i l l  d i sp lay  a  l i s t  o f  fo lders  i n  wh ich  you 've  recent l y  opened  and  saved

documents  and  app l icat ions .

I f  you're  running System 7.5  or  la ter,  you a  can drag a  fo lder  d i rect ly  f rom the desktop
in to  the  menu  i tems  l i s t  o f  the  Now Menus  cont ro l  pane l .

See  "Conf igu r ing  Custom Menus"  l a te r  i n  th i s  chapte r  fo r  i n fo r mat ion  on  add ing  i tems  to
m e n u s .
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To o p e n  a
fo lde r  f rom a  menu ,  j us t  se lec t  the  fo lde r  name  and  re lease  the  mouse  bu t ton-

the  fo lder 's  F inder  w indow opens ,  j us t  as  i f  you 'd  doub le-c l i cked  the  fo lder 's  i con .

A b o u t  T h i s  M a c i n t o s h . . .

S u p e r  B o o m e r a n g

R A M  D i s k
A p p l i c a t i o n s

A p p l i c a t i o n s
D e s k t o p  F o i d e r

D o c u m e n t s
D o c u m e n t s

M y  H a r d  D i s k

S y s t e m  F o l d e r
3  i t e m n s 2 2 4 . 6  M B  i n  d i s k 6 . 3  M B  a

C o n t r o l  P a n e l s
Te m p o r a r y  I t e m s

C h o o s e r
T r a s h

E x t e n s i o n s

Sys tem Fo lde r

0C
WwiMartamaw S y s t e m  F o l d e r  A p p l i c a t i o n s  D o c u m e n t s

No te  tha t  se lec t ing  a  fo lde r  name  and  ho ld ing  down t h e  m o u s e  b u t to n  d i s p l ays  a  s u b m e n u

l i s t i ng  any  con ten ts  o f  the  fo lde r-th i s  i s  a  qu ick  way  to  v iew  a  fo lde r ' s  con ten ts  (o r

o p e n  d o c u m e n t s  i t  c o n t a i n s  s e e  " O p e n i n g  d o c u m e n t s  i n  t h e i r

t o

s e c t i o n ) .
app l ica t ions"  la te r  in  th is

I f  the  fo lder  you  want  to  open  i s  nested  ins ide  another  fo lder  o r  fo lders ,  you  can  nav igate
through  the  h ie ra rch ica l

menus ,  up  to  f i ve  leve ls  deep,  unt i l  you  locate  the  fo lder you

want- just  d rag  the  po in te r  to  each  success ive  fo lder  you  want  to  see .  Then  open  i t  as  de-s c r i b e d  a b ove .

A b o u t  T h i s  M a c i n t o s h . . .

S u p e r  B o o m e r a n g

HAO
R A M  D I S K

A p p l i c a t i o n s

A p p l i c a t i o n s
D e s k t o p  F o i d e r

D o c u m e n t s
Dunte

S y s t e m  F o l d e r
D e p a r t m e n t a l  D o c s

C o n t r o l  P a n e l s
Te m p o r a r y  I t e m s

D o c u m e n t  T e m p l a t e s

C h o o s e r
Tr a s h E m p l o y e e  H a n d b o o k

E x c e l  F i l e s

E x t e n s i o n s F o n t s

S y s t e m  F o l d e r

W w w w M a t a nw w w w w w
F r e n c h  D o c u m e n t s

G e r m a n  D o c u m e n t s

G r a p h i c s  -  M i s c .

H y p e r C a r d  S t a c k s

I n t e r v i e w  Q u e s t i o n s
M a c P a i n t  F i l e s
N a v i g a t o r  F i l e s

P o w e r P o i n t  D o c s

P r o d u c t  P a c k a g i n g
Q u i c k T i m e  F i l e s
S o u n d s - M i s c .

S p a n i s h  D o c u m e n t s

S p e c i a l  D o c s  f o r  S a l e s

I n t e r n a l  M e m o s

L e t t e r s
P e r s o n a l

P r e s e n t a t i o n  O u t l i n e s

Q u a r t e r l y  R e p o r t s
Y Y Y T Y

I f  you  f ind  that  you ' re  of ten  nav igat ing  through severa l  leve ls  o f  fo lders  to  get  to  the  same
one,  you  can  save  t ime by  add ing  the  fo lder  to  the  menu i tse l f.
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Opening applications

Yo u  c a n  o p e n  a n  a p p l i c a t i o n by  c h o o s i n g  i t s  n a m e  f ro m  a ny  m e n u  o n  w h i c h  i t  a p p e a rs .  B y

defau l t ,  a  l i s t  of  recent ly-opened appl icat ions  is  insta l led  in  the
Le f t  S i d e  P u l l - D o w n  m e n u .

I f  the  app l ica t ion  you  want  to  open  doesn ' t  appear  on  any  menu ,  you  can  nav igate  th rough
fo lders  as  descr ibed  above  to  f ind  the  fo lder  conta in ing  the  app l icat ion ,  and  then  choose

the  app l icat ion 's  name f rom the  submenu a t tached to  the  fo lder.

A n o t h e r  way  to  o p e n  a n  a p p l i c a t i o n that  doesn' t  a l ready appear  on a  menu is  to  use the

" O t h e r. . ."  c o m m a n d .  C h o o s i n g  t h i s  c o m m a n d  o p e n s  a  d i a l o g  b ox  t h a t  l e ts  yo u  n av i g a te

through  your  hard  d isk  to  f ind  the  app l ica t ion  you  want ,  then  doub le-c l i ck  i ts  name to  open
it .

Folder File Drive Options
S e l e c t  a n  A p p l i c a t i o n  t o  L a u n c h

OMy Hard  D isk  v

V M N O I U N O Y E  Y I N

N o w  C o n t a c t ™ M
A p p l i c a t i o n s My  Hard  D i sk

N o w  S c r a p b o o k
D o c u m e n t s

N o w  U p - t o - D a t e  ™
S I F  M a n a g e r

S y s t e m  F o l d e r
E I G E

S y s t e m  E r r o r s  7.0 . 1
D e s k t o p

Te a c hTex t
4 e r m  0 . 9
2 T O O p e n

F i n a . .
E d i t  R e c e n t . . .

C a n c e l

M e m o r y  V i e w . . .
M e m o r y  S i z e r . . .

O  i n s t a l l  Pe r m a n e n t l y
O  m e w  A n  D o c u m e n t s A v a i l a b l e  M e m o r y :

Dpen  Document  w i th  App l ica t ion
2 8 6 6 K

you  the  opt ion  o f  per manent l y  add ing  the  app l i ca t ion  to  yourT h e  d i a l o g  b ox  a l s o  g i ve s
l is t

o f  recent  app l i ca t ions .  The  "Other. . ."
c o m m a n d  m u s t  b e  i n s t a l l e d  o n  o n e  o r  m o re  o f  yo u r

menus in order for you to use it-bydefau l t ,  i t ' s  insta l led  at  the  bot tom of  the  Lef t  S ide

P u l l - D ow n  m e n u  ( s e e  " U s i n g  t h e  ' O t h e r. . .'  c o m m a n d "  l a t e r  i n  t h i s  c h a p t e r  fo r  m o re  i n fo r-
mat ion) .
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Opening documents in their applications
Just  as  choos ing  an  app l icat ion  name f rom a

d o c u m e n t  n a m e  w i l l  o p e n  t h e  d o c u m e n t

menu  w i l l  open  the  app l i ca t ion ,  choos ing  a

in  the  appl icat ion  that  created i t .  There  are  two
ways  to  open  documents  in  app l i ca t ions :

By  nav igat ing  through the  menus  to  locate  the  fo lder  conta in ing  the  document ,  then
choos ing  the  document  name f rom the  submenu a t tached  to the  fo lder  name,  o r

•

By  nav igat ing  through the  menus  to  locate  the  app l icat ion  that  created the  document ,
then  choos ing  the  document  name f rom the  submenu.

Now Ut i l i t i es  keeps  t rack  o f  wh ich  documents  you  use ,  and  l i s ts  them on submenus at-

tached to  the  appl icat ions  that  created them.  The recent  document  submenu
ever  you  h igh l igh t  an  app l i ca t ion  name.

appears  when-

M0150MW
N o w  C o n t a c t "

N o w  S c r a p b o o k

S T F  M a n a d e r
T h e  D a y s  o f  m y  k i e  L 8

S ys te m  E r ro rs  7.0.1
o t h e r. . .

T e a c h T e x t

Z T e r m  0 . 9
o t h e r . .
F i n t . . .

E d i t  R e c e n t . . .

M e m o r y  V i e w . . .
M e m o r y  S i z e r . . .

A  r e c e n t  d o c u m e n t  s u b m e n u  i n  a  r e c e n t  a p p l i c a t i o n s  l i s t

* Grapnts Apps
G r a p h i c s '  V i e w e r s
H y p e r C a r d

L a s e r W r i t e r  U t i l i t y
N a v i g a t o r ™

N o w  C o n t a c t ™ *

N o w  P r o f i l e

N o w  S c r a p b o o k E O N
N J w  L O R - C o n t o ,  T A E

P a g e M a k e r  5 . 0

P o w e r P o i n t
R e a d  M e  -  N o w  U p - 1 6 0

T t h e  D a y s  o f  m y  L i t e  E 0other. .
Q u i c h  T i m e  A p p s  v a a n t e

A  r e c e n t  d o c u m e n t  s u b m e n u  a t t a c h e d  t o an application in its folder
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Special submenus
Now Menus  enhances  your  access  to  cer ta in  i tems  on  your  system by  a t tach ing  spec ia l

submenus  to  them tha t  a l l ow  you  to  se lec t  op t ions  qu ick ly  w i thout  open ing  ex t ra  w indows
or cont ro l  pane ls .  You  can  se lec t  a  p r in te r  o r  App leShare  vo lume,  change  the  sound  vo l -
u m e or  the  co lor  depth  set t ings  of  your  mon i tor,  and  more .

you can install
The  i tems  l i s ted  be low nor ma l ly  appear  on  the  App le  menu ,  but  note  tha t

t h e m  o n  a ny  C u s to m  M e n u  a s  we l l .

To  s e l e c t . . . Highlight...

A printer The Chooser  (usual ly  in  the Apple  menu)  and se lect  a  pr inter  a

dr iver  f rom the  submenu;  the  Chooser  opens  to  d isp lay  the  ava i l -

ab le  pr in ters  for  that  dr iver.

To  s e l e c t  a  p r i n te r  q u i c k l y,  h o l d  d ow n  t h e  C o m m a n d  key

wh i le  choos ing  a  p r in te r  dev ice  f rom the  submenu  ( there
m u s t  b e o n l y  o n e  p r i n te r  ava i l a b l e  fo r  t h a t  d r i ve r  i n  o rd e r

fo r  t h i s  to  wo r k ) .

A n  A p p l e S h a r e  v o l u m e  T h e  A p p l e S h a r e  i t e m  o n  t h e Chooser  submenu,  then  choose  the

d e s i re d  vo l u m e  f ro m  t h e  A p p l e S h a re  s u b m e n u .

A  s e r ve r  n a m e  a p p e a rs  o n t h e  A p p l e S h a re  s u b m e n u  o n l y  i f

you  have  recent l y  mounted  i t  and  opened  an  app l i ca t ion  o r
document  stored on i t .

A  s o u n d  l e v e l The  Sound  cont ro l  pane l  (usua l l y  found  in  the  submenu  a t tached

t o  " C o n t ro l  Pa n e l s "  o n the  App le  menu)  and  choose  the  des i red

l eve l  f ro m  i t s  s u b m e n u .

A  co lor  depth  set t ing The  Mon i to rs  cont ro l  pane l  (usua l l y  found  in  the  submenu  a t-

tached  to  "Cont ro l  Pane ls"  on  the  App le  menu)  and  choose  the

des i red  co lor  depth  f rom i ts  submenu.

Any  changes  you  make  to  the  co lor  depth  set t ings  in  th is

way  a re  tempora r y ;  the  se t t i ngs  rever t
to  whatever  i s  con-

f igured  in  the  Mon i to rs  cont ro l  pane l  the  next  t ime  you  re-
start .

A  s t a r t u p d i s k The  S ta r tup  D isk  con t ro l  pane l  (usua l l y  found  in  the  submenu

at tached  to  "Cont ro l  Pane ls"  on  the  App le  menu)  and  f rom the

submenu,  choose the des i red d isk  to  star t  up f rom on the next  re-
s t a r t .

A  S tar tup  Set T h e  N ow  S t a r t u p  M a n a g e r  c o n t ro l  p a n e l  ( u s u a l l y  fo u n d  i n  t h e
submenu  a t tached  to  "Cont ro l  Pane ls"  on  the  App le  menu ;  a l so

ava i l a b l e  f r o m  t h e  N ow  U t i l i t i e s  M ova b l e  P u l l - D ow n  m e n u ,  i f

i t 's  insta l led)  and choose the des i red Star tup Set  f rom i ts

s u b m e n u .  H o l d  d ow n  t h e  C o m m a n d  a n d  C o n t r o l  ke y s  w h i l e

choos ing  the  Set  to  restar t  immediate ly  and  load  the  new group of

st a r t u p  f i l e s  i n to  m e m o r y.  ( S e e  C h a p te r  8,  " N ow  S t a r t u p  M a n -

ager,"  fo r  more  i n fo r mat ion  on  S ta r tup  Se ts . )
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For  even faster  access 10 pr inters ,  sound leve ls  and co lor  depth  set t ings,  ass ign Hot  Keys

to  submenu i tems that  you  choose  f requent ly.  Ass ign  a  Hot  Key  to  your  favor i te  pr in ter,  o r
to  your  p re fe r red  sound  leve l .

Bet ter  yet ,  i f  you  f requent ly  swi tch  between two sound leve lsor two
co lo r  depths  (b lack  &  wh i te  and  256  co lo rs ,  fo r  example ) ,  ass ign  the  same Hot  Key

to  b o t h - p re ss i n g  t h e  H o t  Key  re p e a te d l y  w i l l  sw i tc h  b e t we e n  t h e m .  S e e  "Ass i g n i n g  H o t

Keys  d i re c t l y  i n  m e n u s "  l a te r  i n  t h i s  c h a p te r  fo r  m o re  i n fo r m a t i o n .

Viewing pathnames for items in menus

For  those  s i tuat ions  when  you ' re  look ing  a t  a  f i l e ,  fo lder o r  a p p l i c a t i o n  i n  a  C u s t o m  M e n uor s u b m e n u  a n d you' re  uncer ta in  o f  the  i tem's  locat ion  onyo u r  h a r d  d i s k ,  N ow  M e n u s  l e t s

you  v iew i ts  pathname qu ick ly  and  eas i l y.  A  pathname i s  a  sequence  o f  fo lder  names  that

ind icates  a  f i le 's  or  fo lder 's  pos i t ion  in  the  fo lder  h ierarchy  of  your  hard  d isk .  For  ex-

a m p l e ,  t h e  p a t h n a m e  fo r  t h e  N ow  M e n u s  c o n t ro l  p a n e l  wo u l d  re a d :  " M y  H a rd
D i s k : S ys t e m  F o l d e r : C o n t ro l  Pa n e l s ."

To  v iew the  pathname for  an  i tem in  a  Custom Menu  or  submenu:

1 .  P o p  u p  o r  p u l l  d o w n  a  m e n u  c o n t a i n i n g  f i l e s ,  f o l d e r s  o r  a p p l i c a t i o n s .

2 .  H i g h l i g h t  a n  i t e m  o n  t h e  m e n u  o r  o n  a  s u b m e n u .

3 .  W h i l e  c o n t i n u i n g  t o  h o l d  d o w n  t h e  m o u s e  b u t t o n ,  p r e s s  t h e  " P "  o r  t h e  " W "  k e y.

The  pa thname appears  over  the  i tem's  name.
MIOSOMMOIM

N o w  C o n t a c t ™

N o w  S c r a p b o o kHLO
M y  H a r d  D i s k : D o c u m e n t s :

S I F  M a n a g e r o t h e r. . .
S y s t e m  E r r o r s  7 . 0
Te a c h Te x t
Z T e r m  0 . 9
o ther. . .
F i r t . . .

E d i t  R e c e n t . . .

M e m o r y  V i e w . . .

M e m o r y  S i z e r . . .

4.
R e l e a s e  t h e  " P "  o r  " W "  k e y,  m o v e  t h e  p o i n t e r  b a c k  u p  t o  t h e  m e n u  b a r,  a n d  r e l e a s e  t h e  m o u s e
b u t t o n  t o  c l o s e  t h e  m e n u .
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The Now Menus control panel

T h e  N ow  M e n u s  c o n t ro l  p a n e l  i s  yo u r "command  cen te r "  fo r  c rea t i ng  and  mod i fy ing  Cus-

tom Menus,  as  wel l  as  set t ing  other  opt ions .  The but ton  bar  g ives  you qu ick  access  to  com-

mands  and  pop-up menus ,  mak ing  i t  easy  to  set  up  your  menus
and ad just  them later.

S e t  u p  o p p l i c a t i o n
s u b s t i t u t i o n s

C h o o s e  a  f o a t  a n d C r e a t e  o r  m o d i t y

s i z e  f o r  m e n u s W o r k s e t s

P o p - u p  m e n u s
S t a n d a r d  H o t  H e l p ,

f o r  a d d i n g  r e c e n t
N o w  M e n u s P r e f e r e n c e s  o n d

i t e m s  t o  a  m e n u - OCDEEOEI A b o u t  b u t t o n s

C h o o s e  t h e • M e n u :  A p p l e  M e n u
C i c k  t o  c r e a t e  •

C u s t o m  M e n u
m o d i f y  C u s t o m

t h a t  y o u  w a n t  t o •  S e p a r a t o r

M e n u s

c o n f i g u r e M y  H a r d  D i s k

R A M  D i s k

A p p l i c a t i o n s

D o c u m e n t s

S u p e r  B o o m e r  a r

-  S e p a r a t o r

C o n t e n t s  o f  t h e
C o n t r o l  P a n e l s

H o t  K e y :

C h o o s e r

S e t  o p t i o n s  f o r  t h e

C u s t o m  M e n u  a r e
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Creating Custom Menus
In  add i t ion  to  the  de fau l t  Custom Menus  c rea ted  by  Now Menus  upon  ins ta l l a t ion ,  you  can

c re a t e
yo u r  ow n  p o p - u p  o r  p u l l - d ow n

menus .  For  example ,  you  may  want  to  c reate  a  sepa-

rate  menu for  a l l  o f  your  graph ics  app l icat ions ,
or  for  a l l  of  the chapter  documents in  a  re-

port. Bes ides  the  R ight  and  Lef t  Pu l l -Down menus  created  a t  insta l l a t ion ,  you  can  a lso

c re a t e  M ova b l e  P u l l - D ow n s ,  a  D e s k t o p  Po p - U p ,  a n d  M o d i f i e r  Ke y  Po p - U p s .

To  c rea te  a  Custom Menu :

1. I n  t h e  N o w  M e n u s  c o n t r o l  p a n e l ,  c l i c k  t h e  " C r e a t e / M o d i f y  C u s t o m  M e n u s "  b u t t o n  o r  c h o o s e

"Edit. . .'  from the "Menu:" pop-up menu.

T h e  C u s t o m  M e n u  E d i t o r  d i a l o g  b ox  o p e n s .

C u s t o m  M e n u  E d i t e r

D r i v e  M e n u

L e f t  P u l l - D o w n

N o w  U t i l i t i e s  M e n u
D u p l i c e t ,

R i g h t  P u l l - D o w n
R e n a m e ,

b e l e t e

T y p e :  A p p l e  M e n u

C a n c e l

O K
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2 . Click "New...".

T h e  N e w  C u s t o m  M e n u  d i a l o g  b ox  o p e n s .

N e w  C u s t e m  M e n u :  M o v a b l e  P u l l - D o w n

C a n c e l

To  create  a  new Custom Menu that  has  the  same contents  as  an  ex is t ing  Cus-

tom Menu,  se lec t  the  Custom Menu  you  want  to  dup l ica te  and  then  c l i ck  "Du-

p l i c a te . . ."  i n s te a d  o f  " N e w. . .'  ( yo u  c a n ' t  d u p l i c a te  t h e  A p p l e  m e n u ,  h oweve r ) .
3.

C h o o s e  t h e  t y p e  o f  C u s t o m  M e n u  y o u  w a n t  f r o m  t h e  " N e w  C u s t o m  M e n u "  p o p - u p  m e n u  a n d  s e t
i t s  o p t i o n s  d e p e n d i n g  o n  i t s  t y p e .

To create  a . . . Choose. . .

Left  Pul l-Down
Le f t  P u l l - D ow n  a n d  t y p e  a  n a m e  fo r  t h e  m e n u  i n  t h e  " N a m e : "
field.

Right Pul l-Down
R i g h t  P u l l - D ow n  a n d  t y p e  a  n a m e  fo r  t h e  m e n u .

Movable Pull-Down Movable Pull-Down and type a name for the a m e n u .

D e s k t o p  P o p - U p
D e s k t o p  Po p - U p  a n d  t y p e  a  n a m e  fo r  t h e  m e n u .

Modifier Key Pop-Up Modifier Key Pop-Up, type a name for the menu, and click
the  mod i f i e r  keys  you  want  to  use  fo r  th i s  new menu  ( the  menu

w i l l  p o p  u p  w h e n  yo u  c l i c k  a ny w h e re  o n  t h e  s c re e n  w h i l e
h o l d i n g  d ow n  t h e s e  keys ) .

Note that  you can' t  se lect  the Shi f t  key a lone for  use

with a Modifier Key Pop-Up.

Yo u  c a n  c r e a t e  o n l y  o n e  o f  t h e  " R i g h t  P u l l - D ow n ,"  " Le f t  P u l l - D ow n "  a n d

" D e s k to p  Po p - U p "  m e n u  t y p e s - e a c h  o f  t h e s e  o p t i o n s  i s  d i m m e d  i f  a  m e n u  o f
the same type a l ready ex ists .

4 . Cl ick "OK."

Yo u ' re  re t u r n e d  to  t h e  C u s to m  M e n u  E d i to r  d i a l o g  b ox ,  w h e re  t h e  C u s to m  M e n u  yo u
created is  se lected.

I f  yo u  c re a t e d  a  R i g h t  P u l l - D ow n ,  Le f t  P u l l - D ow n  o r  a  M ova b l e  P u l l - D ow n ,  c o n t i n u e

with step 5;  i f  you didn't  create one of  these types,  sk ip ahead to step 6.
5.

S e t  t h e  i c o n  o p t i o n s  fo r  t h e  R i g h t  P u l l - D ow n ,  Le f t P u l l - D o w n  o r  M o v a b l e  P u l l - D o w n  t h a t  y o u
c r e a t e d .

Se lect  or  dese lect  the  "Show Icon"  checkbox as  des i red to  spec i fy  whether  or  not  an

i co n  w i l l  b e  d i s p l aye d  i n  t h e  m e n u  b a r  fo r  t h e  C u sto m  M e n u .
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I f  you  se lec ted  the  "Show Icon"  checkbox  and  want  to  change  the  defau l t  i con  for  the

Custom Menu ,  c l i ck  the  "Choose  Icon . . ."  bu t ton ,  se lec t  an  i con  in  the  d ia log  box  and
cl ick  "OK."

F o r  i n fo r m a t i o n  o n  a d d i n g  n e w  i c o n s  to  t h o s e  a l re a d y  ava i l a b l e  i n  N ow  M e n u s ,

see  the  next  sect ion ,  "Se lec t ing  icons  for  pu l l -down menus.'

6. Cl ick "OK."

Yo u ' re  re t u r n e d  to  t h e  N ow  M e n u s  c o n t ro l  p a n e l .  S e e  " C o n f i g u r i n g  C u s to m  M e n u s "

la te r  i n  th i s  chapter  fo r  i n fo r mat ion  on  add ing  i tems  to  the  new Custom Menu .

I f  yo u  c re a te d  a  M ova b l e  P u l l - D ow n  m e n u ,  i t s  i c o n  n ow  a p p e a rs
i n  t h e  m e n u  b a r.  Yo u  ca n

change  the  i con 's  pos i t ion  in  the  menu  bar  by  ho ld ing  down the  Command key  and  drag-

g ing  i t .  Movab le  Pu l l -Down  menus  a lways  move  to  the  r igh t  to  accommodate  the  menus  o f

t h e  c u r re n t  a p p l i c a t i o n .  To  p reve n t  yo u r  M ova b l e  P u l l - D ow n  m e n u s  f ro m  i n te r fe r i n g  w i t h

other  i tems that  may  appear  a t  the  r ight  end  of  the  menu bar  (menu bar  c lock  d isp lays ,

e tc . ) ,  use  the  "Set  R ightmost . . ."  opt ion in  the  Now Menus  pre fe rences  d ia log  box  to

spec i fy  the  fa r thest- r ight  pos i t ion  your  menus  can  occupy.  I f  an  app l icat ion 's  menu i tems

ever  fo rce  a  Movab le  Pu l l -Down menu  past  th i s  boundary,  the  menu  i s  added  to  the  top  o f

your  Le f t  Pu l l -Down  and /o r  R igh t  Pu l l -Down  menus ,  as  l ong  as  a t  l eas t  one  o f  them ex i s ts .

Deleting Custom Menus

T h e  C u s t o m  M e n u  E d i t o r  d i a l o g  b ox  a l s o  a l l ows  yo u
to  de le te  a  Custom Menu  that  you  no

longer  want  to  use .

To  de le te  a  Custom Menu :

1. I n  t h e  N o w  M e n u s  c o n t r o l  p a n e l ,  c l i c k  t h e  " C r e a t e / M o d i f y  C u s t o m  M e n u s "  b u t t o n  o r  c h o o s e

" E d i t . . ."  f r o m  t h e  " M e n u : "  p o p - u p  m e n u .

T h e  C u s t o m  M e n u  E d i t o r  d i a l o g  b ox  o p e n s .

2. Select the Custom Menu that you want to delete.

3. C l i c k  " D e l e t e ."

Th e  me n u  i s  re move d  f rom t h e  l i s t .

4 . C l i c k  " O K ."

Yo u ' re  re t u r n e d  to  t h e  N ow  M e n u s  c o n t ro l  p a n e l .
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Configuring Custom Menus

W h e t h e r  yo u ' re  wo r k i n g  w i t h  a n  ex i s t i n g  C u s t o m  M e n u  o r  a n  e m p t y  o n e  t h a t  yo u  j u s tc r e -
ated,  i t 's

easy  to  add and  remove var ious  i tems unt i l  the  menu is  set  up  just  the  way  youwant it. You
can add fo lders ,  app l icat ions ,  documents ,  contro l  pane ls  and Worksets  to  a

Custom Menu ;  you  can  a l so  add  Smar t  I tems ,  wh ich  l e t  you  f i nd  f i l es ,  d i sp lay  recent l y-
used f i les ,  swi tch  between act ive

a p p l i c a t i o n s ,  a n d  m u c h  m o re .  Yo u  c a n  o rg a n i ze  i te m s  o n

a  Custom Menu  by  dragg ing  to  rear range  them and  by  us ing  separa tors .

Adding items to a Custom Menu
T h e  re c e n t  i te m pop-up  menus  a t  the  le f t  end  o f  the  Now Menus  but ton b a r  g i ve  yo u  q u i c k

access to  recent ly-used fo lders ,  appl icat ions,  documents ,  contro l  panels  and Worksets  so
that yo u  c a n a d d  t h e m  to  a  C u s to m  M e n u  e a s i l y.

C h o o s e  d o c u m e n t s
C h o o s e  c o n t r o l  p a n e l s  C h o o s e  S m a r t  I t e m s

t o  a d d  t o  t h e  m e n u -
t o  a d d  t o  t h e  m e n u t o  a d d  t o  t h e  m e n u

C h o o s e  f o l d e r s  t o D e l e t e  t h e  c u r re n t l y -

add to the menu s e l e c t e d  m e n u  i t e m

C h o o s e  a p p l i c a t i o n s  C h o o s e  Wo r k s e t s  t o
to  add to  the menu add to  the menu

To  add  one  o f  these  i tems
to  the  cur rent ly-d isp layed Custom Menu,  choose  the  des i red

i tem f rom the  pop-up  menu  for  i ts  type .  I f  the  spec i f ic  i tem you  want  to  add  i sn ' t  l i s ted

among the  recent  i tems  fo r  i ts  type ,  choose  the  "Other  [ i tem type] . . ."  command f rom the
pop-up  menu to  locate  and  add  the  i tem manual ly.

I f  you ' re  runn ing  System 7.5  o r  l a te r,  you  can  a l so  add
g ing  them in to  the  l i s t  f rom the  F inder.

i t e m s  to  a  C u s to m  M e n u  by  d r a g -

One of  the most useful  i tems you a can add to a Custom Menu i s  yo u r  h a rd  d i s k  o r  a n o t h e r

vo lume on  your  desktop,  such  as  a  network  server.  I f  the  vo lume's  name doesn ' t  appear  inthe "Add Folders"
p o p - u p  m e n u ,  c h o o s e  " O t h e r  F o l d e r. . .",  t h e n  l o c a te  i t  a n d  a d d  i t  to

your
C u s to m  M e n u .  H i g h l i g h t i n g  t h e  vo l u m e ' s  n a m e  i n  t h e  C u s to m  M e n u  w i l l  g i ve  yo u

h ie ra rch ica l  access  to  a l l  o f  the  fo lde rs  i t  con ta ins .

Deleting items from a Custom Menu
When

you  want  to  de le te  an  i tem f rom a  Custom Menu  so  tha t  i t  w i l l  no lon ger  appear  i n

the  menu,  just  se lec t  the  i tem and c l ick  the  "De lete  Se lec ted I tem(s)*"  but ton-the  i tem d is-
appears  f rom the  menu  l i s t .  (You  can  a lso  de le te  an  i tem by
l e t e / B a c ks p a c e . )

se lec t ing  i t  and press ing  De-

When  you  per fo r m th i s  opera t ion ,  you ' re  no t  de le t ing  the  ac tua l  f i l e  o r  fo lder  f rom your
hard  d isk ;  you ' re  s imp ly  de le t ing  i ts  l i s t ing  f rom the  menu.
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Adding Smart Items to a Custom Menu
T h e  S m a r t  I te m s  ava i l a b l e  o n  t h e  " S m a r t  I te m s "  p o p - u p  m e n u i n  t h e  N ow  M e n u s  b u t t o n

b a r  p rov i d e  s p e c i a l  f u n c t i o n s  t h a t  m a ke  yo u r  C u s to m  M e n u s  re m a r ka b l y  p owe r f u l .
S m a r t

I tems  add  " in te l l i gent"  func t ions  to  a  Custom Menu  tha t  l e t  you
choose  f rom recent  f i les ,

fo lders  and  app l ica t ions ;  f ind  i tems  you wa n t  to  o p e n ;  v i e w  m e m o r y  u s a g e  a n d  m u c h

a more.  To add a  Smar t  I tem to  a  Custom Menu,  just  choose i t f ro m  t h e  S m a r t  I te m s  p o p - u p

m e n u .

What the various Smart Items do

This  tab le  exp la ins  the  use  of  each  Smar t  I tem.

This Smart  I tem.. . Does th is . . .

--Separator--- Inser ts  a  separator  l i ne  in to  the  Custom Menu to  he lp  organ ize  i ts

contents .  Drag  the  separator  l ine  wherever  you  want  i t .

(Recent Files) D i s p l ays  a  l i s t  o f  re c e n t l y- o p e n e d  f i l e s  i n  t h e  C u s to m  M e n u .*

(Recent Folders) Displays a l ist of recently-used folders in the Custom Menu.*

(Recent  Apps) D isp lays  a  l i s t  o f  recen t l y-opened  app l i ca t ions  i n  the  Custom Menu .*

(Act ive Apps) D isp lays  a  l i s t  o f  the  cur rent ly- runn ing  app l i ca t ions  in  the  Custom

Menu.  Af te r  add ing  th i s  Smar t  I tem to  a  menu ,  se lec t  i t  to  spec i fy

whether  or  not  i t  w i l l  d isp lay  background processes  such  as  when
Pr intMonitor  becomes act ive to run a pr int  a  job.

( M e n u  B a r ) D isp lays  a  "copy"  o f  the  cur rent  menu  bar  in  the  Custom Menu,  SO

that  you  can  choose  commands  f rom the  cur rent  app l i ca t ion 's  menus

w i thout  go ing  i n to  the  menu  bar.

T h i s  i s  ve r y  h a n d y  w h e n  a d d e d  to  a  D e s k to p  Po p - U p  o r  M o d i -

(Now Uti l i t ies)
* fier Key Pop-Up!
Displays a list o f  a l l  i n s ta l l ed  Now  U t i l i t i es  comp on en ts .  Af te r  add in g

th is  Smar t  I tem to  a  menu,  se lec t  i t  to  spec i fy  whether  i ts  contents

wi l l  be  d isp layed d i rec t ly  in  the  menu or  as  a  submenu at tached to  a
" N ow  U t i l i t i e s "  i t e m .

"Other..." Opens  a  d ia log  box  that  le ts  you  se lec t  and  open  a  f i l e  o r  app l ica t ion

that  i s  no t  l i s ted  on  the  Custom Menu .  Af te r  add ing  th i s  Smar t  I tem

a to a menu,  select  i t  to  specify  whether  i t  wi l l  show al l  f i les,  or  appl i-

cat ions only.t
"Find..." Opens  a  d ia log  box  that  le ts  you  f ind  f i les ,  app l icat ions  and  fo lders ,

t h e n  o p e n  t h e m  i f  yo u  w i s h . t

M e m o r y  V i e w e r. . .  O p e n s  a  d i a l o g  b ox  t h a t  d i s p l a y s  m e m o r y  u s a g e  o n  y o u r  s y s t e m . t

Memory Sizer… Opens a dialog box that lets you adjust the memory allocated to a se-
lected application.t

Ed i t  Recent . . . Opens  a  d ia log  box  where  you  can  ed i t  the  Now Ut i l i t i es  da tabase  o f

recent  f i l es ,  fo lders  and  app l ica t ions .  You  can  remove  recent  i tems

from the  database ,  add  i tems,  and  make  i tems permanent .†

* S e e  t h e  n e x t  s e c t i o n  f o r  o p t i o n s  r e l a t i n g  t o  t h i s  S m a r t  I t e m .

+ U s e  o f  t h i s  f u n c t i o n  i s  d e s c r i b e d  l a t e r  i n  t h i s  c h a p t e r ;  s e e  t h e  " U s i n g  [ F u n c t i o n

N a m e l "  s e c t i o n  f o r  e a c h  f u n c t i o n .
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Configuring the "Recent" Smart Items
T h e  t h re e  " Re c e n t "  S m a r t  I t e m s  " ' Re c e n t  F i l e s ," "Recent Folders" and "Recent Apps"-

of fe r  opt ions  to  l e t  you  cont ro l  how they  appear  in  menus  and  what  i tems  a re  d isp layed .

Control  panel  opt ions for  "Recent" Smart  I tems

When  you  add  one  o f  these  Smar t  I tems  to  a  Custom Menu ,  se lec t ing  i t  i n  the  cont ro l

pane l  makes  a  number  o f  opt ions  ava i l ab le .  The  i l l us t ra t ion  be low shows  the  opt ions  that
a p p e a r  fo r  t h e  " Re c e n t  F i l e s "  S m a r t  I t e m ; the  op t ions  fo r  "Recent  Fo lde rs"  and  "Recent

Apps"  a re  near l y  ident ica l .

T h i s  i t e m  w i l l  s h o w  r e c e n t  f i l e s

y o u ' v e  o p e n e d .

D o n ' t  l i s t  m o r e  t h a n :  1 2

S o r t  b y :  N a m e

P e r m a n e n t  f i l e s  a t  t o p

E d i t . .

Use... In order to. . .

Don't  l ist  more than
Spec i fy  the  max imum number  o f  i tems  to  be  d i sp layed  i n  the
m e n u .

Sor t  by
Spec i fy  whether  i tems  in  the  menu  w i l l  be  sor ted  a lphabet ica l l y
by  name,  o r  chrono log ica l l y  by  the i r  l as t  mod i f ica t ion  dates .

Permanent
a t  to p  S p e c i f y  t h a t  i te m s  yo u ' ve  m a r ke d  a s  p e r m a n e n t  ( t h i s  w i l l  re a d

" f i l es ."  " fo lders"  o r  "apps ,"  depend ing  on  the  Smar t  I tem tha t ' s

se lected)  wi l l  be l isted together  at  the top of  the recent  i tems
menu ,  w i th  the  tempora r y  i tems  l i s ted  be low.

Edit…
O p e n  a  d i a l o g  b ox  w h e r e you can  contro l  the  recent  i tems in  the

N ow  U t i l i t i e s  d a t a b a s e - r e m ove  i t e m s ,  m a ke  t h e m  p e r m a n e n t ,
se t  Hot  Keys ,  e tc .  ( see  the  nex t  sec t ion  fo r  more  in fo r mat ion)
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Using the "Edit Recent..." dialog box
Th e  d ia log  b ox  t h a t  op e n s  w h e n  you c l i c k  " E d i t . . ."  i n  t h e  c o n t ro l  p a n e l  o r  w h e n  yo u

c h o o s e  t h e  " E d i t  Re c e n t . . ."  S m a r t  I te m  f ro m  a  C u s to m  M e n u  g i ve s  yo u  f u l l  a c c e ss  to  t h e

database  o f  recent  i tems  ma in ta ined  by  Now Ut i l i t i es .

E d i t  R e c e n t :  A 1 1  F i l e s

V i e w  b y :  N a m e 7 P e r m a n e n t

A d E R 303
H o t  K e y :

A l d u s  P a g e M a k e r  5 . 0  P a t c h

A l d u s  S u p e r P a i n t

A p p l e C D  A u d i o  P l a y e r

A p p l e L i n k  6 . 1
L o c k e d :  N o

A p p l e S h a r e

A p p l e T a l k . f o p

C r e a t e d :  7 / 3 0 / 9 3  -  1 2 : 0 0  A M

A r c h i v e  N o w
M o d i f i e d :  7 / 9 / 9 4  -  4 : 4 6  P M

A r s  G r a t i a  ( B & W )

C a l o u l a t o r

R A M  D i s k  P a g e M a k e r  5 . 0 :

C a t c h  P h r a s e s

C h o o s e r

C l i c k  m e . .

C o l o r  I t !
D i s k C o p y  4 . 2

R e s t o r e R e m o v e C a n c e l

To... Do Th is . . .

Cont ro l  wh ich  recent  i tems  a re  d i sp layed  Choose  the  des i red  type  f rom the  "Ed i t  Re-

cent.. ." pop-up menu: "All  Fi les," "Applica-
t ions ,"  "Fo lders ,"  o r  choose  a  spec i f i c

app l i ca t ion  f rom the  bot tom por t ion  o f  the  menu

to  v iew on ly  recent  documents  fo r  that  app l ica-
tion.

Re m ove  a  re c e n t  i t e m S e l e c t  i t  a n d  c l i c k  " Re m ove ."  Yo u  c a n  s e l e c t

m u l t i p l e  i t e m s  to  re m ove  by  S h i f t - c l i c k i n g  o r

Command-clicking.

M a ke  a n  i t e m  p e r m a n e n t C l ick  in  the  r igh t-hand  co lumn next  to  the

i te m - a  c h e c k m a r k  a p p e a rs  to  i n d i c a te  t h a t  t h e

i te m  i s  n ow  p e r m a n e n t .  ( S i m p l y  c l i c k  a
checkmark  to  make  i t  d i sappear,  mak ing  the

i t e m  t e m p o r a r y  a g a i n . )

S e t  a  H o t  Ke y  fo r  a n  i t e m Select  the i tem,  then press the des i red key com-

bination-it's immediately entered into the "Hot
Key" f ie ld.

Remove a Hot Key for an item S e l e c t  t h e  i te m ,  t h e n  p re ss  D e l e te / B acks p ace -

t h e  " H o t  Key "  f i e l d  b e c o m e s  b l a n k .
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Configuring "Recent" Smart I tems direct ly in menus

Many  o f  the  same  func t ions  ava i l ab le  i n  the  "Ed i t  Recent . . ."  d ia log  box  can  ac tua l l y  be

p e r fo r m e d  d i re c t l y  i n  C u s to m  M e n u s  u s i n g  t h e  key b o a rd .  A l l  o f  t h e s e  f u n c t i o n s  i nvo l ve

h i g h l i g h t i n g  a n  i te m  i n  a  C u s to m  M e n u  a n d  h o l d i n g  d ow n  t h e  m o u s e  b u t to n  w h i l e  p re ss i n g

a  key  or  keys  on  the  keyboard .  For  example ,  in  the  i l l ust ra t ion  be low,  the  spacebar  i s  be ing

pressed  wh i le  a  recent  i tem is  h igh l ighted ,  mak ing  i t  permanent-  the  i tem's  name is  un-
der l ined as  soon as  the  spacebar  is  pressed.M0101MIM W W O N S O N N

N o w  C o n t a c t ™ M
N o w  C o n t a c t ™

N o w  S c r a p b o o k
N o w  S c r a p b o o k
N J   1 0 g - 1 .T t -

S IF  Manager c ther. . .
S ys te m  E r ro rs  7.0.1

S I F  M a n a d e r
S y s t e m  E r r o r s  7 . 0 . 1

Te a c h  Te x t Te a c hTe x t
4 l e r m  0 . 9

Z T e r m  0 . 9o t h e r. . . o ther. . .
F i r r l . . .

E d i t  R e c e n t . . .
F i n . . .

E d i t  R e c e n t . .

M e m o r y  V i e w . . .
M e m o r y  S i z e r . . M e m o r y  V i e w . . .

M e m o r y  S i z e r . .

To. . .
H i g h l i g h t  t h e  i t e m  a n d . . .

Re m ove  a  re c e n t  i t e m P r e s s  D e l e t e / B a c ks p a c e - a  l i n e appears  through the  i tem,

and the  i tem doesn' t  appear  in  the  menu the  next  t ime i t  i s
d isplayed.

I f  the  i tem has  a  Hot  Key  ass igned  to  i t ,  the  Hot  Key

is  de le ted  f i rs t--press  De le te /Backspace  a  second

t ime to  de lete  the  i tem i tse l f.

M a ke  a n  i t e m  p e r m a n e n t Press  the  spacebar-the  i tem becomes  under l i ned  and  w i l l

not  d isappear  f rom the  menu as  add i t iona l  i tems are

opened .  (To  make  the  i tem temporary,  h igh l igh t  i t  and
press the spacebar  again.)

a Set  a  Hot  Key for  an i tem
Press  the  des i red  key  combina t ion- i t  appears  to  the  r igh t
o f  t h e  h i g h l i g h te d  i te m ,  a n d  yo u can  ac t i va te  the  menu

i tem in  the  fu tu re  j us t  by  p ress ing  the  Hot  Key.  (Th i s  w i l l

wo r k  i n  a ny  m e n u ,  a s  l o n g  a s  "Ass i g n  H o t  Keys  d i re c t l y  i n

menus"  i s  se lec ted  in  the  Now Menus  P re fe rences  d ia log
b ox . )

Re m ove  a  H o t  Ke y  fo r  a n  i t e m  P re s s  D e l e t e / B a c ks p a c e - t h e  H o t  Ke y  d i s a p p e a r s .  ( I f  t h e

i t e m  p r e v i o u s l y  h a d  i t s  o w n  H o t  Ke y - a  m e n u  c o m m a n d

i n  a n  a p p l i ca t i o n ,  fo r  ex a m p l e - -t h e  o r i g i n a l  H o t  Key  re a p -
pears.)
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Special settings for folders, documents and applications in
Custom Menus

Now Menus  le ts  you  set  severa l  opt ions  for  fo lders ,  documents  and app l icat ions  that  you

add  by  name to  Custom Menus .  The  ava i l ab le  opt ions  change  depend ing  upon  wh ich  type
of  i tem is  se lec ted.

The  opt ions  descr ibed  here a re  ava i l ab le  on ly  fo r  i tems  tha t  you  add  by  name  to  a  menu ;

they  are  not  ava i lab le  fo r  i tems appear ing  in  l i s ts  o f  recent  fo lders ,  documents  or  app l ica-
t ions.

Folder sett ings
The ava i lab le  fo lder  set t ings  most ly  cont ro l  how the  se lec ted  fo lder  appears  in  a  Custom
M e n u .

To  set  opt ions  for  a  fo lder :

1 .  F r o m  t h e  " M e n u : "  p o p - u p  m e n u  a b o v e  t h e  m e n u  l i s t ,  c h o o s e  t h e  C u s t o m  M e n u  c o n t a i n i n g  t h e
f o l d e r y o u  w a n t  t o  s e t  o p t i o n s  f o r .

I f  the  fo lder  i sn ' t  yet  in  a  menu,  add i t  now.

2 . S e l e c t  t h e  fo l d e r  i n  t h e  m e n u  i t e m s  l i s t .

The  opt ions  ava i l ab le  fo r  the  fo lder  appear  in  the  in for mat ion
area on the r ight  s ide of

the  cont ro l  pane l .

N a m e : D o c u m e n t s

H o t  K e y :

E  A t t a c h  f o l d e r  c o n t e n t s

h l i n e  C o n t e n t s

3 . S e t  t h e  d e s i r e d  o p t i o n s  fo r  t h e  fo l d e r.

Use this option…. In  order  to. . .

N a m e Re n a m e  t h e  fo l d e r.

H o t  Key Set key  combinat ion  that  you  can  press  to  open the  fo lder.

At tach  fo lde r  con ten ts  Spec i f y  tha t  a  submenu  o f  the  fo lde r ' s  con ten ts  ( i nc lud ing
nested fo lders  and submenus of  the i r  contents,  up to  f ive  lev-

e ls  deep)  wi l l  be  at tached to  the  fo lder 's  name on the menu.
In l ine  Contents Spec i fy  that  the  fo lder 's  contents  w i l l  be  d isp layed d i rec t ly  in

the  menu  you ' re  conf igur ing ,  instead  o f  in  a  submenu.

T h i s  o p t i o n is  ava i l ab le  in  a l l  Custom Menu  types  ex-

cept  the  App le  menu .

4. C l o s e  t h e  N o w  M e n u s  c o n t r o l  p a n e l .
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Turning off folder submenus directly in menus
W h e n

you want  to  spec i fy  that  a  cer ta in  fo lder  w i l l  not  appear  as  a  h ie rarch ica l  menu i tem,

you  can  make  th is  change  qu ick ly  f rom the  menu i tse l f  ra ther  than  us ing  the  cont ro l  pane l .

To turn  of f  a  fo lder  submenu d i rect ly  in  the  menu:

1. O p e n  a  C u s t o m  M e n u .

2 .  P o s i t i o n  t h e  p o i n t e r  o v e r  a  f o l d e r  n a m e  t o  h i g h l i g h t  i t .

Not ice  the  ar row ind icat ing  that  the  fo lder  has  an  at tached submenu,  wh ich  appears  to
the  r ight ,  d isp lay ing  the  contents  of  the  fo lder.

3.
W h i l e  c o n t i n u i n g  t o  h o l d  d o w n  t h e  m o u s e  b u t t o n ,  p r e s s  t h e  s p a c e b a r  t o  t u r n  o f f  t h e  s u b m e n u
d i s p l ay i n g  t h e  fo l d e r ' s  c o n t e n t s .

Press ing the  spacebar  turns  of f  the  submenu,  and

spacebar  aga in  w i l l  t u r n  the  submenu  back  on ,
the ar row d isappears;  press ing the

T h i s  f u n c t i o n  a p p l i e s  o n l y  t o  t h e  f i r s t  l eve l  o f  a  h i e r a rc h i c a l  s u b m e n u t h e

fo lde r  shown  in  the  ma in  menu .  I t  i s  no t  poss ib le  to  tu r n  o f f  h ie ra rch ica l
submenus  fo r  fo lde rs  conta ined  w i th in  submenus .

Document sett ings

The document  set t ings  le t  you  change  the  document 's  name and  set  a  Hot  Key  for  i t .

To  set  opt ions  for  a  document :

1.
F r o m  t h e  " M e n u : "  p o p - u p  m e n u  a b o v e  t h e  m e n u  l i s t ,  c h o o s e  t h e  C u s t o m  M e n u  c o n t a i n i n g  t h e

d o c u m e n t  y o u  w a n t  t o  s e t  o p t i o n s  f o r .

I f  the  document  i sn ' t  ye t  i n  a  menu ,  add  i t  now.

2 . S e l e c t  t h e  d o c u m e n t  i n  t h e  m e n u  i t e m s  l i s t .

The  opt ions  ava i l ab le  fo r  the  document  appear  in  the  in fo r mat ion  a rea  on  the  r igh t
s ide  of  the  cont ro l  pane l .

N a m e :
T h e  D a y s  o f  m y  L i f e

H o t  K e

3.
S e t  t h e  d e s i re d  o p t i o n s  fo r  t h e  d o c u m e n t .

Use th is  opt ion. . .  In  order  to. . .
Name R e n a m e  t h e  d o c u m e n t .

Hot Key Set  a  key  combinat ion  that  you  can  press  to  open  the  document .

4.
C l o s e  t h e  N o w  M e n u s  c o n t r o l  p a n e l .
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Application sett ings
Severa l  opt ions  a re  ava i l ab le  fo r  app l ica t ions .  Wi thout  l eav ing  the  cont ro l  pane l ,  you  can

set  a  co lor  depth  and  sound leve l  fo r  an  app l icat ion ,  rename i t ,  def ine  a  Hot  Key  to  open  i t ,

ed i t  i ts  l i s t  o f  recent  documents ,  and set  i ts  memory  a l locat ion .

To  set  these  opt ions  for  an  app l icat ion ,  you  must  f i rs t  add i t  to  the  Apple  menu or  a  Cus-

to m  M e n u .  O n c e  yo u ' ve  c o n f i g u re d  t h e  o p t i o n s ,  h oweve r,  yo u  c a n  re m ove  t h e  a p p l i c a t i o n

f ro m  t h e  m e n u  i f  yo u  w i s h ;  N ow  M e n u s  w i l l  re m e m b e r  t h e  s e t t i n g s  yo u  s p e c i f i e d  w h e t h e r

or  not  the  app l icat ion  is  insta l led  on  a  menu.  ( I f  you  want  to  change the  set t ings ,  however,

you ' l l  need  to  add  the  app l i ca t ion  to  a  menu  aga in . )

To  set  opt ions  for  an  app l ica t ion :

1.
F r o m  t h e  " M e n u : "  p o p - u p  m e n u  a b o v e  t h e  m e n u  l i s t ,  c h o o s e  t h e  C u s t o m  M e n u  c o n t a i n i n g  t h e

a p p l i c a t i o n  y o u  w a n t  t o  s e t  o p t i o n s  f o r.

I f  the  app l ica t ion  i sn ' t  ye t  in  the  menu,  add  i t  now.

2 . S e l e c t  t h e  a p p l i c a t i o n  i n  t h e  m e n u  i t e m s  l i s t .

The  opt ions  ava i lab le  fo r  the  app l ica t ion  appear  in  the  in format ion  a rea  on  the  r ight
s ide  of  the  contro l  pane l .

C o l o r  : B l a c k  &  W h i t e

S o u n d : o  C h a n g e
1 0 -

N a m e : S i m p l e  Te x t

H o t  K e y :

( X J  A t t a c h  d o o s E d i t . . .

M e m o r y  S i z e

S u g g e s t e d  M e m o r y :  5 1 2

M i n i m u m  S u g g e s t e d :  1 9 2

A p p l i c a t i o n  M e m o r y :  5 1 2

3. S e t  t h e  d e s i re d  o p t i o n s  fo r  t h e  a p p l i c a t i o n .

Use th is  opt ion. . . In  order  to . . .

Color Set  a  co lo r  depth  tha t  w i l l  be  ac t i ve  whenever  you  open  or

swi tch  to  the  app l ica t ion .

Sound Set  a  sound  leve l  tha t  w i l l  be  ac t i ve  whenever  you  open  or

sw i tch  to  the  app l i ca t ion .

N a m e Re n a m e  t h e  a p p l i c a t i o n .

H o t  Key Set  a  key  combinat ion  that  you  can  press  to  open the  app l ica-
t ion  or  swi tch  to  i t .

Attach docs Spec i fy  tha t  a  submenu  o f  recent ly-used  documents  w i l l  be
at tached to  the  app l icat ion 's  name on the  menu.

Edit… Edi t  the  l i s t  o f  recent ly-used documents  for  the  app l icat ion

(see  "Us ing  the  'Ed i t  Recent….'  d i a log  box"  ea r l i e r  i n  th i s

chapte r  fo r  i n fo r mat ion  on  us ing  th i s  func t ion ) .

A p p l i c a t i o n  m e m o r y  S e t  t h e  a m o u n t  o f  m e m o r y  t o  b e  a l l o c a t e d  t o  t h e  a p p l i c a t i o n .
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4. C l o s e  t h e  N o w  M e n u s  c o n t r o l  p a n e l .

By  conf igu r ing  the  sound  leve l  and  co lo r  depth  fo r  app l i ca t ions  i n  Now Menus ,  you  can

avo id  reopen ing  the  Mon i to rs  and  Sound  cont ro l  pane ls  to  change  these  se t t i ngs  manua l l y

every  t ime  you  open  a  new app l i ca t ion  o r  sw i tch  be tween  app l i ca t ions .  You  may  want  to

con f igu re  the  F inder  w i th  your  p re fe r red  "nor ma l "  se t t i ngs ;  tha t  way,  i f  you  se t  an  app l i -
ca t ion  to  run  i n  b lack-and-wh i te ,  re tu r n ing  tothe Finder will always switch your monitor

back  to  co lor.  Note  that  you  can  conf igure  set t ings  for  the  F inder  on ly  by  add ing  i t  to  a
C u s t o m  M e n u - n o t  t h e  A p p l e  m e n u .

Selecting icons for pull-down menus

T h e  Le f t  P u l l - D ow n ,  R i g h t  P u l l - D ow n  a n d  M ov a b l e  P u l l - D ow n  C u s t o m  M e n u s  a r e  a l l

rep resen ted  by  i cons  i n  the  menu  ba r.  You  can  choose  f rom a  number  o f  i cons  p rov ided

w i th  Now Menus ,  o r  you  can  pas te  o r  impor t  add i t i ona l  i cons .

To choose an icon for  a  Custom Menu:

1.
I n  t h e  N o w  M e n u s  c o n t r o l  p a n e l ,  c l i c k  t h e  " C r e a t e / M o d i f y  C u s t o m  M e n u s "  b u t t o n  o r  c h o o s e
"Ed i t . . ."  f rom the  "Menu:" p o p - u p  m e n u .

T h e  C u s t o m  M e n u  E d i t o r  d i a l o g  b ox  o p e n s .

2 .
I n  t h e  l i s t  o f  C u s t o m  M e n u s ,  s e l e c t  t h e  m e n u  fo r  w h i c h  y o u  w a n t  t o  c h o o s e  a n  i c o n .

T h e  m e n u  m u s t  b e  a  Le f t  P u l l - D ow n ,  R i g h t  P u l l - D ow n ,  o r  a  M ova b l e  P u l l - D ow n .

When you se lect  the menu,  the icon that  is  cur rent ly  se lected for  i t  appears  at  the
lower  l e f t .

3.
C l i c k  " C h o o s e  l c o n . . ."  a t  t h e  b o t t o m  o f  t h e  d i a l o g  b o x .

A  d ia log  box  opens ,  d i sp lay ing  a  l i s t  o f  i cons .

I c e n  L i s t

C o p y

I m p o r t . .

C a n c e l

4.
Lo c a t e  a n d  s e l e c t  t h e  i c o n  yo u  w a n t  t o  u s e .

Scro l l  th rough the  l i s t  i f  necessary.

5. Cl ick "OK."

Yo u ' re  re t u r n e d  to  t h e  C u s to m  M e n u  E d i to r  d i a l o g  b ox ,  w h e re  t h e  i c o n  yo u  c h o s e  i s
n ow  d i s p l aye d  fo r  t h e  C u s t o m  M e n u .

6. Cl ick "OK."

The  new icon  now appears  i n  the  menu  bar  fo r  the  se lec ted  Custom Menu .
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To paste an icon into the Icon L ist :

1. I n  t h e  F i n d e r,  s e l e c t  t h e  i t e m  w h o s e  i c o n  y o u  w a n t  t o  a d d  t o  t h e  l i s t .

2. C h o o s e  " G e t  I n f o . . ."  f r o m  t h e  F i l e  m e n u .

The  Get  In fo  w indow opens  fo r  the  se lec ted  i tem.  Not ice  the  icon  d isp layed  in  the up-

per  l e f t .

3. C l ick  the  i con  to  se lec t  i t .

A  border  appears  a round  the  icon .

4. C h o o s e  " C o p y "  f r o m  t h e  E d i t  m e n u .

5 . F o l l ow  s t e p s  1  t h r o u g h  3  o f  t h e  p r e v i o u s  p r o c e d u r e  fo r  c h o o s i n g  a n  i c o n ,
s o  t h a t  t h e  I c o n  L i s t

d i a l o g  b o x  i s  o p e n .

6 . C l i c k  " P a s t e ."

The  icon  i s  added to  the  l i s t  (you  may  have  to  scro l l  down to  see  i t ) .

To import  a  f i le  or  appl icat ion's  icon(s)  into the Icon L ist :

1 .  F o l l o w  s t e p s  t h r o u g h  3  o f  t h e  p r e v i o u s  p r o c e d u r e  f o r  c h o o s i n g  a n  i c o n ,  s o  t h a t  t h e  I c o n  L i s t

d i a l o g  b o x  i s  o p e n .

2 . C l i ck  " Imp or t . . .".

A  d i re c to r y  d i a l o g  b ox  o p e n s .

3.
Lo c a t e  a n d  s e l e c t  t h e  f i l e  o r  a p p l i c a t i o n  c o n t a i n i n g  t h e  i c o n ( s )  yo u

w a n t  t o  a d d  t o  t h e  l i s t .

4. C l i c k  " O p e n ."

You ' re  re tu r ned  to  the  I con  L i s t  d i a log  box , w h e r e  a n y i c o n s  i n  t h e  f i l e  o r  a p p l i c a t i o n

you  se lec ted  have  been  added to  the  l i s t  (you  may  have  to  scro l l  down to  see  them) .

To remove an  icon f rom the  Icon L ist :

1. I n  t h e  I c o n  L i s t  d i a l o g  b ox ,  s e l e c t  t h e  i c o n  y o u  w a n t  t o  r e m o v e .

2 . C l i c k  " C u t ."

The  icon  i s  removed f rom the  l i s t  and  p laced  on  the  C l ipboard ;  you  can  paste  i t  i n to  a
d i f fe re n t  l o c a t i o n  i fyou wish.
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Assigning Hot Keys directly in menus

The Now Menus  cont ro l  pane l  l e ts  you  ass ign  Hot  Keys  to  fo lders ,  documents  and  app l i ca-

t ions  (see  "Spec ia l  set t ings  for  fo lders ,  documents  and appl icat ions  in  Custom Menus"  ear-

l ie r  in  th is  chapter) .  I t 's  a lso  poss ib le ,  however,  to  ass ign  these Hot  Keys  d i rec t ly  in  the

menus ,  and  even  to  redef ine  the  ex is t ing  Hot  Keys  fo r  commands  in  the  F inder  and  any

app l i ca t ion  p rogram (and  c rea te  new Hot  Keys  fo r  commands  tha t  don ' t  have  them) .  Hot

Keys  c a n  i n c l u d e  o n e  o r  m o re  m o d i f i e r  keys  ( C o m m a n d ,  C o n t ro l ,  S h i f t ,  a n d  O p t i o n ) ,

a long  w i th  any  charac ter  on  the  keyboard  ( func t ion  keys  w i l l  work  a lone ,  as  we l l ) .

To  ass ign  Hot  Keys  d i rec t ly  in  menus ,  you  need  to  c l i ck  the  "Preferences"  but ton  in  the

N ow  M e n u s  co n t ro l  p an e l ,  t h e n  s e l e c t  t h e  "Ass i g n  H o t  Keys  d i re c t l y  i n  m e n u s "  ch e ck b ox

(see  "Now Menus  pre ferences"  la te r  in  th is  chapter  fo r  an  i l l us t ra t ion  and  more  in for ma-
t ion on preferences sett ings) .

Now Menus  can ' t  de f ine  keyboard  shor tcuts  fo r  commands  in  pop-up  menus ,  o r  menus  in
a p p l i c a t i o n s  t h a t  d o n ' t  u s e  s t a n d a rd  m e n u  d e f i n i t i o n s  a c c o rd i n g  to  A p p l e ' s  p ro g r a m m i n g
guidelines.

To  ass ign  a  Hot  Key  d i rec t l y  i n  a  menu :

1 .  P u l l  d o w n  a  m e n u  i n  t h e  F i n d e r  o r  a n y  a p p l i c a t i o n  ( o r  a  C u s t o m  M e n u ) .

2.
P o s i t i o n  t h e  p o i n t e r  ove r  a  m e n u  i t e m  t o  h i g h l i g h t  i t .

F i le
N e w  F o l d e r

O p e n 3 0
P r i n t

P
C l o s e  W i n d o w  W

G e t  I n fo
S h a r i n g

D u p l i c a t e 8 D
M a k e  A l l a s

P u t  A w a y

F i n d .

F i n d  A g a i n

P a g e  S e t u p . . .
P r i n t  W i n d o w . . .

Q u i t

You  can  a lso  def ine  Hot  Keys  for  d immed menu i tems,  even  though they  do  not
appear  h igh l ighted  when  you  se lec t  them.

3.
W h i l e  h o l d i n g  d o w n  t h e  m o u s e  b u t t o n ,  t y p e  t h e  d e s i r e d  H o t  Ke y.

T h e  H o t  Key  m u s t  i n c l u d e  o n e  o r  m o re  m o d i f i e r  keys  ( C o m m a n d ,  O p t i o n ,  S h i f t ,  o r
Cont ro l )  a long  w i th  a  charac ter  ( func t ion  keys  work  a lone ,  as  we l l ) .
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T h e  n e w  H o t  Key  a p p e a rs  to  t h e r igh t  o f  the  command ( the  i l l us t ra t ion  be low shows

the  mod i f ie r  key  symbols  and  the  keys  they  represent ) .

F i l e

N e w  F o l d e r

O p e n

P r i n t 3P
C l o s e  W i n d o w  3 8 W

G e t  I n f o 3 8 1

S h a r i n g C o m m a n d
D u p l i c a t e
1 . 1 5 6 =  4 8 1 S Sh i f t
P u t .  A w a y

8 +Y O p t i o n
F i n d .

F i n d  A g a i n 4 Control

P a g e  S e t u p . .
P r i n t  W i n d o w . . .

Q u i t

Now Menus  doesn' t  a l low you  to  use  the  Sh i f t  key  a lone  w i th  a  charac ter  to  de-

f ine  a  keyboard  shor tcut ,  as  th is  wou ld  resu l t  i n  a  p r in tab le  charac ter  tha t

might  be  inadver tent ly  typed  in to  a  word  process ing  o r  e lec t ron ic  ma i l  docu-
m e n t .

4 . R e l e a s e  t h e  m e n u .

As  l o n g  a s  N ow  M e n u s  i s  i n s t a l l e d ,  t y p i n g  t h e  H o t  Key  w i l l  a c t i va te  t h e  m e n u  i te m .  I f

yo u  d e f i n e  d u p l i c a te  H o t  Keys  fo r  t wo  o r  m o re  c o m m a n d s  i n  a n  a p p l i c a t i o n ,  N ow

Menus  recogn izes  and  ac t iva tes  on ly  the  newest  occur rence  o f  the  Hot  Key.

To  remove  a  Hot  Key  f rom a  menu  command :

1. P o l l  d o w n  t h e  m e n u  c o n t a i n i n g  t h e  H o t  Ke y  y o u  w a n t  t o  r e m o v e .

2 . m e n u  i t e m  w h o s e  H o t  K e y  y o u  w a n t  t o  r e m o v e .P o s i t i o n  t h e  p o i n t e r  o v e r  t h e

You  can  a l so  remove  Hot  Keys  fo r  d immed menu  i tems ,  even  though  they  do
not

appear  h igh l igh ted  when  you  se lec t  them.

3. W h i l e  c o n t i n u i n g  t o  h o l d  d o w n  t h e  m o u s e  b u t t o n ,  p r e s s  D e l e t e / B a c k s p a c e .

The  Hot  Key  d isappears .  I f  the  Hot  Key  was  ass igned  in  p lace  o f  an  ex is t ing  one ,  the

or ig ina l  Hot  Key  now appears  nex t  to  the  i tem.

4.  Re lease  the  menu .
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Exporting and importing Hot Keys
To make i t  eas ier  i t  for  Now Ut i l i t ies  owners to

exchange  Hot  Keys  fo r  app l i ca t ions ,  par t i cu-

a  la r ly  in  a  workgroup  set t ing ,  Now Menus  a l lows  you  to  expor t  the  Hot  Keys  you 've  as-

s igned in  appl icat ions to  specia l  f i les  that  another  user  can impor t  in  order  to  use the same

Hot  Keys  for  each  app l icat ion  that  you  use .  Th is  feature  i s  par t icu lar ly  usefu l  i f  you  sup-
por t  a  g roup  o f  ne twork  users  and  you

wa n t  to  h e l p  t h e m  by  s u p p l y i n g  t h e  s a m e  H o t  Keys

th roughout  the  o rgan iza t ion ;  you  m ight  a l so  use  the  Expor t  func t ion  to  back  up  your  Hot
Keys  se t t i ngs .

Exporting Hot Keys
The Expor t  func t ion  c reates  an

expor t  f i l e  fo r  each  app l i ca t ion  in  wh ich  you 've  ass igned

c u s to m  H o t  Keys .  I f  yo u ' ve  a ss i g n e d  H o t  Keys  to  a ny  o f  yo u r  fo n ts  u s i n g  N ow

WYSIWYG Menus, it also creates file containing these Hot Keys, called "Font Hot
Keys."

To
ex p o r t  yo u r  H o t  Ke ys :

1.
C l i c k  t h e  " P r e f e r e n c e s "  b u t t o n  i n  t h e

N o w  M e n u s  c o n t r o l  p a n e l .

The  Pre fe rences  d ia log  box  opens .

P r e f e r e n c e s

S h o w  i c o n s  i n : M e m o r y  S i z e r  d i a l o g  b o x :R
A p p l e  m e n u D  W h e n  m e m o r y  i s  l o w

E  N o w  M e n u s  C u s t o m  M e n u s

O B l a o k  &  w h i t e  ( f a s t e r )

B y  p r e s s i n g  a t  a p p l i c a t i o n  l a u n c h :

U s e  c u s t o m  m e n u  f o n t
O  S h i n t

L  C o n t r o l
L  O p t i o n

©  A 1 l  m e n u s
E  C o m m a n d

O  A p p l e  m e n u  &  C u s t o m  M e n u s

S p e c i a l  F e a t u r e s :

O  M e n u s  * s t i c k *  w h e n  p u l l e d  d o w n
O  C u s t o m  M e n u s  o n l y N o  c l i c k  n e e d e d

R e c e n t  f i l e  &  a p p l i c a t i o n  l i s t s : w i n d o w s

S h o w  p e r m a n e n t  i t e m s  o n l y
E  d u t o - A i d e  a p p l i c a t i e n

E  a s s i g n  H o t  K e y s  d i r e c t l y  i n  m e n u s

L  O p e n  s e l e o t e d  f t e m ' s  f o l d e r

S e t  R i g h t m o s t . . .  I m p o r t  H o t  K e y s . . .
b y  p r e s s i n g :  C o n t r o l

E x c l u d e . . . E x p o r t  H o t C a n c e l o K

2.
Cl ick "Export  Hot  Keys. . .".

A  d i rec tory  d ia log  box  appears ,  p rompt ing  you  to  choose  a  locat ion  for  the  expor tfiles.

Because  th is  func t ion  creates  mul t ip le  expor t  f i l es ,  you  w i l l  p robab ly wa n t  t o

choose an  empty  fo lder  in  wh ich  to  save  them (or  create  one) .
3.

C h o o s e  t h e  d e s i re d  l o c a t i o n ,  t h e n  c l i c k  " E x p o r t ."

T h e  f i l e s  a re
expor ted,  and you' re  returned to  the  Preferences d ia log  box.

4 . Cl ick "OK."

Yo u ' re  re t u r n e d  to  t h e  N ow  M e n u s  c o n t ro l  p a n e l .
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Importing Hot Keys
Yo u  c a n  s e l e c t i ve l y  i m p o r t  H o t

por t  severa l  a l l  a t  once.

Key  f i l es  fo r  the  app l i ca t ions  tha t  you  want ,  o r  s imp ly  im-

To  i m p o r t  H o t  Key  f i l e s :

1. C l i c k  t h e  " P r e f e r e n c e s "  b u t t o n  i n  t h e  N o w  M e n u s  c o n t r o l  p a n e l .

The  Preferences  d ia log  box  opens .

2. Cl ick " Import  Hot Keys. . .".

A  d i rec tory  d ia log  box  appears ,  p rompt ing  you  to
locate  and  se lec t  the  Hot  Key  f i les

yo u want  to  impor t .

F o l d e r  F i l e  D r i v e  O p t i o n s

S e l e c t  H o t  K e y  d o c u m e n t s  t o  i m p o r t :

E  E x p o r te d  H o t  Keys My Hard  D isk

A l d u s  P a E jec
F i n d e r  H o t  K e y s

F o n t  H o t  K e y s
D e s k t o p

N o w  U p - t o - D a t e ™  H o t  K e y s

P o w e r P o i n t  H o t  K e y s C a n c e l

Impor t

Import  Al l

7 / 1 1 / 9 4 - 1 1 : 5 0  P M ,  N M H K ,  J X N M ,  5 2 + 0  b y t e s

3. I f  n e c e s s a r y,  l o c a t e  t h e  fo l d e r  c o n t a i n i n g  t h e  f i l e ( s )  yo u  w a n t  t o  i m p o r t ;  t h e n ,  d e p e n d i n g  o n  h ow

m a n y  f i l e s  y o u w a n t  t o  i m p o r t ,  c h o o s e  o n e  o f  t h e s e  o p t i o n s .

In  order  to. . . Do this.. .

I m p o r t  a  s i n g l e  f i l e Select  i t  and c l ick  Import ;  sk ip  ahead to 5 step 5 i f  th is  was
the  on ly  f i l e  you  wanted  to  impor t .

I m p o r t  a l l  o f  t h e  f i l e s  l i s te d  C l i c k  I m p o r t  A l l  a n d  s k i p  a h e a d  to  s te p  5.

When impor t ing  i s  complete ,  you ' re  re turned  to  the  Preferences  d ia log  box .

4 .
I f  t h e r e  a r e  a d d i t i o n a l  f i l e s  y o u  w a n t  t o  i m p o r t ,  r e p e a t  s t e p s  2  a n d  3  u n t i l  y o u ' v e  i m p o r t e d  a l l
o f  t h e m .

5. Click "OK."

Yo u ' re  re t u r n e d  to  t h e  N ow  M e n u s  c o n t ro l  p a n e l .  A ny  H o t  Keys  yo u ' ve  i m p o r te d  a re
now available.
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Dragging Finder items into menu locations

One t ime-sav ing  fea tu re  o f  Now Menus  i s  the  ab i l i t y  to  d rag  i tems  f rom the  F inder  d i rec t l yinto
menus .  Th is  i s  essent ia l l y  as  s imp le  as  i t  sounds .  For  example ,  i f  you  have  a  document

on  the  desktop  that  you  want  to  p lace  in  a  "Cor respondence"  fo lder  somewhere  on  your

hard  d i sk ,  you  can  d rag  the  document 's  i con  up  on to  the  App le  i con  in  the  menu  bar,  down

through  the  App le  menu  to  an  a l i as  o f  your  hard  d isk ,  and  th rough  the  hard  d isk 's  submenuunti l
you reach the  des i red fo lder.  Then just  re lease the  mouse but ton when the  po inter  is

ove r  t h e  fo l d e r ' s  n a m e  t h e  d o c u m e n t  i s  m ove d  t o
ment  to  a  vo lume o ther  than  the  one

the  fo lder  ( i f  you ' re  dragg ing  the  docu-

where  i t ' s  s tored ,  i t ' s  cop ied  instead  o f  moved) .
To

copy  an  i tem ins tead  o f  mov ing  i t ,
a s  yo u  wo u l d  i n  t h e  F i n d e r.

s i m p l y  h o l d  d ow n  t h e  O p t i o n  key  a s  yo u  d r a g ,  j u s t

To open a  document  in  the  app l icat ion  that  created i t ,  drag  the  document 's  icon  through
the  menus  un t i l  you  reach  the  app l i ca t ion 's  name,  then  re lease  the  mouse  bu t ton-the
p l i c a t i o n  o p e n s  yo u r  d o c u m e n t .

a p -

Using the "Other..." command to open applications and
documents

The "Other..." Smart Item lets
you  open  app l ica t ions  and  documents  that  a re  not  d isp layed

o n  a  C u s t o m  M e n u .  Yo u  c a n  a l s o  a d d
the  se lec ted  i tem(s)  to  the  Custom Menu.

To use the "Other..." Smart Item:

1. Choose "Other.. ." from the Custom Menu to which you added the Smart Item.

A  d ia log  box  appears ,  p rompt ing  you  to  locate  the  app l ica t ion  you  want  to  open .

(  Fo lder  F i le  Dr ive  Opt ions

S e l e c t  a n  A p p l i c a t i o n  t o  L a u n c h

OMy Hard Disk
|  A p p l i c a t i o n s My Hard  D isk
D o c u m e n ts

S ys te m  F o l d e r E j e c i

D e s k t o p

O p e n

Cance l

insta l l  Permanent iy
O  v i e w  A l  D o c u m e n ts

Open  Document  w i th  App l i ca t ion
A v a i l a b l e  M e m n o r y :

2 8 6 6 K

2 .
Lo c a t e  a n d  s e l e c t  t h e  a p p l i c a t i o n  yo u  w a n t  t o  o p e n .

Se lec t  the  " Insta l l  Per manent ly"  checkbox  a t  th i s  po in t  i f  you  want  to  make  the
a p p l i c a t i o n  a  p e r m a n e n t  l i s t i n g  i n  t h e  C u s to m  M e n u .
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3. C l i c k  " L a u n c h "  t o  o p e n  t h e  a p p l i c a t i o n .

The  app l i ca t ion  opens .

To  open  a  document  w i th  the  app l i ca t i on ,  you  can  c l i ck  the  "Open  Document

W i t h  A p p l i c a t i o n "  b u t t o n  a t  t h i s  p o i n t- t h e  d i a l o g  b ox  sw i t c h e s  t o  d i s p l ay

documents  so  that  you can locate  and se lect  a  document ,  then
cl ick "Launch"

( s e l e c t  t h e  " V i e w  A l l  D o c u m e n t s "  c h e c k b ox to  v iew a l l  f i l es ,  as  opposed to  on ly

those created by  the  prev ious ly-se lected appl icat ion) .  Note  that  you can a lso

make  the  document  pe r manent  by  se lec t i ng  the  " Ins ta l l  Pe r manent l y "  checkbox

b e fo re  c l i c k i n g  " L a u n c h ."

Using the 'Find….." command

Ad d i n g  t h e  " F i n d . . ."  S m a r t  I t e m  to  a  C u s to m  M e n u  g i ve s  yo u  i n s t a n t  a c c e ss  to  N ow  S u p e r

B o o m e r a n g ' s  f l ex i b l e  an d  fas t  F i n d  d i a l o g  b ox .  To  o p e n  t h e  d i a l o g  b ox ,  j u s t  ch o o s e
"Find..." from the Custom Menu to which youad d e d  t h e  S mar t  I te m.  You  can  s e a rch  fo r

f i l es  by  the i r  names  or  by  tex t  they  conta in ,  and  you  can  even  search  w i th in  compressed

arch ives .  For  a  fu l l  exp lanat ion  o f  how to  use  th i s  d ia log  box ,  see  Chapter  9,  "Now Super

B o o m e r a n g ."

N ow  Q u i c k F i l e r  i n s t a l l e d  a n d  t u r n e d  o n  i n  o rd e rYo u  m u s t  h ave  N ow  S u p e r  B o o m e r a n g  o r

t o  u s e  t h e  " F i n d . . .'  c o m m a n d  f r o m  C u s t o m  M e n u .  T h e  N o w  S u p e r  B o o m e r a n g  F i n d  d i a -

l o g  b ox  a p p e a rs  u n l e s s  N ow  S u p e r  B o o m e r a n g  i s  n o t  r u n n i n g ;  t h e n  N ow  Q u i c k F i l e r ' s  N ow
F i n d  d i a l o g  b ox  a p p e a rs .

Using Memory Viewer
M e m o r y  V i e we r  h e l p s  yo u  f i n d  o u t  h ow  m u c h  m e m o r y  yo u r  M a c i n t o s h  h a s ,  h ow  m u c h  o f

i t  i s  i n  use  by  the  System,  F inder,and  ac t i ve  app l i ca t ions ,  and  how much  i s  s t i l l  ava i l ab le .

Yo u  c a n  s e e  t h i s  i n fo r m a t i o n  by  c h o o s i n g  " M e m o r y
V i e w "  f r o m  a  C u s t o m  M e n u .

T h i s  i n fo r m a t i o n  c a n  h e l p  yo u dete r mine  what  ac t ions  to  take  when  your  Mac in tosh  a le r ts

yo u that  the re  i s  no t  enough  memor y  ava i l ab le  to  open  an  app l i ca t ion .  S ince  Memor y
V i e we r  c a n  t e l l  yo u the s ize of  the largest b l o c k  o f  f r e e  m e m o r y, a n d  w h e t h e r  t h e  m e m o r y

is  f ragmented ,  you  can  dec ide  wh ich  app l ica t ion(s )  you  shou ld  qu i t  i n
order  to  f ree  up  the

n e e d e d  m e m o r y.

Yo u  c a n  v i e w  s i m i l a r  b u t  l e ss  d e t a i l e d  i n fo r m a t i o n  by  c h o o s i n g  "A b o u t  T h i s  M a c i n to s h . . ."

f ro m  t h e  A p p l e  m e n u  i n  t h e  F i n d e r.
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To  v i e w  m e m o r y  i n fo r m a t i o n  u s i n g  M e m o r y  V i e we r :

1.
C h o o s e  " M e m o r y  V i e w e r . . ."  f r o m  t h e  C u s t o m  M e n u  t o  w h i c h  y o u  a d d e d  t h e  S m a r t  I t e m .

T h e  M e m o r y  V i e we r  d i s p l ay  o p e n s  a n d  s h ows  t h e

c u r re n t l y- r u n n i n g  a p p l i c a t i o n s .
memor y  pa r t i t i ons  occup ied  by  any

U s e  t h i s  p o p - u p  m e n u  1
c h o o s e  t h e  a p p l i c a t i o n

T h i s  i s  t h e  a m o u n t  o f  T h i s  i s  t h e  a m o u n t

t h a t  y o u  w a n t  t o  v i e w

m e m o r y  c u r r e n t l y  i n o f  m e m o r y  t h a t  i s

m e m o r y  i n f o r m a t i o n
w s e  b y  t h e  a p p l i c a t i o n  a l l o c a t e d  t o  t h e

a p p l i c a t i o n

M e m o r y  V i e w

M e m o r y  M e p
N o w  U p - t o - D e t e ™

P a r t i t i o n  S i z e :  1 5 1 6  K

T h e  p a t t e r n e d  a r e a s H e a p  Z o n e  L o c a t e d  a t :  $ 0 0 5 7 C A 4 0  t o  $ 0 0 6 F 0 1 2 4

I n d i c a t e  b l o c k s  o f
P r o c e s s  i s  :  M u l t i F i n d e r  A w a r e

w e m o r y  t h e t  a r e
c u r r e n t l y  i n  u s e

A p p l i c a t i o n  H e a p U s e :  1 0 1 5  K  To t a l :  1 4 8 5  K
A n y  w h i t e  a r e a s

i n d i c a t e  b l o c k s  o f tedlselsaslod
a v a i l a b l e

m e m o r y

S y s t e m  H e e p
I n  U s e :  3 6 8 4  K  To t a l :  4 6 1 0  K

l . e a l o o s s l . o e

V iew
Par t i t ion D I n s t a l l e d  M e m o r y :  3 2 7 6 8  K

F r e e  M u l t i F i n d e r  M e m o r y :  1 9 4 4  K

T h i s  i s  t h e  t o t a l

a m o u n t  o f  m e m o r y

T h i s  i s  t h e  l a r g e s t  b l o c k

t h a t  i s  i a s t a l l e d  (
o f  a v a i l a b l e  m e m o r y

C l i c k  h e r e  t o  r e t u r n  t o

t h e  c u r r e n t  a p p l i c a t i o n

y o u r  M a c i n t e s h

Ac t ive  app l ica t ions  a re  loaded in to  the  f i rs t  ava i lab le  cont iguous  b lock  beg inn ing  a t

the  top  o f  the  memor y  and  work ing  downward .  The  sys tem so f tware  cannot  l oad  an
a p p l i c a t i o n  i n t o  m u l t i p l e  s m a l l  b l o c ks  o f  m e m o r y.

You can
v iew  de ta i l ed  memor y  i n fo r mat ion  fo r  d i f fe ren t  app l i ca t ions  by  se lec t ing

t h e m  f r o m  t h e  " M e m o r y  M a p "  p o p - u p  m e n u .
2.

I f  n e c e s s a r y,  t a k e  a n y  o f  t h e  f o l l o w i n g  a c t i o n s
t i o n s . t o  m a k e  m o r e  m e m o r y  a v a i l a b l e  t o  o p e n  a p p l i c a -

I f  you  see  tha t  one  app l i ca t ion 's  memory  b lock  has  a  b lock  o f  f ree  memory  both

above  and be low i t  in  the  representat ion  on  the  le f t ,  qu i t  the  app l icat ion  and reopen

i t  to  de f ragmen t  the  memor y.  The  b locks  o f  u n u sed  memor y  w i l l  be  j o in ed  an d  then

re loaded  in to  the  f i rs t  b lock  o f  ava i l ab le  memor y,  l eav ing  more  memor y  ava i l ab le  to
run  another  app l icat ion .

Qu i t  one  o r  more  app l i ca t ions  to  make  the  memor y  ava i l ab le

Re d u c e  t h e  a m o u n t  o f  m e m o r y  t h a t  a n
to  other  app l icat ions .

descr ibed in  the next  sect ion.
a p p l i c a t i o n  u s e s  by  u s i n g  M e m o r y  S i ze r  a s

3.
C l i c k  " O K "  t o  c l o s e  t h e  M e m o r y  V i e w e r  d i s p l a y.

Yo u ' re  re t u r n e d  t o  t h e c u r re n t  a p p l i c a t i o n .

Resta r t ing  your  Mac in tosh  i s  the  su rest  way  to  de f ragment  your  memory.
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Using Memory Sizer

Memor y  S ize r  l e ts  you  ad jus t  the  amount  o f  memor y  tha t  an  app l i ca t ion  uses .  For  ex-

amp le ,  you  may  want  to  i nc rease  an  app l i ca t ion 's  memory  a l l o tment  so  tha t  i t  can  open

more  o r  l a rger  documents ,  o r,  i f  you
h ave  a  l i m i t e d  a m o u n t  o f  m e m o r y, to decrease the

a l lo tment  so  that  you  can  run  more  app l ica t ions .  Wh i le  you  can  a lso  ad just  an

a p p l i c a t i o n ' s  m e m o r y  a l l o t m e n t  i n  t h e  F i n d e r ' s  G e t  I n fo  w i n d ow,  M e m o r y  S i ze r

do  i t  more  qu ick ly  in  most  cases ,  and  even  "on-the-f ly"  i f  you

l e ts  yo u

wish (see the next  sect ion) .

Adjusting an application's memory allotment using Memory
Sizer

Th is  i s  the  "manua l "  approach  to  chang ing  an  app l i ca t ion 's  memor y  a l l o tment .  I f  you

know before  t r y ing  to  open  an  app l i ca t ion  tha t  you  want  to  change  the  amount  o f  memory

i t  requ i res ,  use  th is  method.

To  ad just  an  app l ica t ion 's  memory
a l l o t m e n t :

1 .  C h o o s e  " M e m o r y  S i z e r . . ."  f r o m  t h e  C u s t o m  M e n u  t o  w h i c h  y o u  a d d e d  t h e  S m a r t  I t e m .

A  d ia log  box  appears ,  p rompt ing  you  to  loca te  the  app l i ca t ion  whose  memory  a l lo t-

ment  you  want  to  change .

2. Lo c a t e  a n d  s e l e c t  t h e  a p p l i c a t i o n ,  t h e n  c l i c k  " E d i t  S i ze ."

T h e  M e m o r y  S i ze r  d i a l o g  b ox  o p e n s . T h e  "A p p l i c a t i o n  M e m o r y  S i z e "  s h o w s  t h e

a m o u n t  o f  m e m o r y  c u r re n t l y  s e t  fo r  t h e  a p p l i c a t i o n .

T o t a l  a m o u n t  o f

m e m o r y  i n s t a l l e d
o n  y o u r  M a c i n t o s h

Memor y  S ize r

A p p l i c a t i o n :  M i c r o s o f t  W o r d  6 . 0

T o t e l  M e m o r y : 1 8 5 6 0 K
T h e  m a n u f a c t u r e r ' s

L a r g e s t  U n u s e d  B l o c k :

s u g g e s t e d  m e m o r y

3 4 4 8 K s i z e  f o r  t h e  a p p l i c a t i o n

S u g g e s t e d  M e m o r y  S i z e :
5 0 0 0 K

L a r g e s t  c o n t i g u o u s

M in imum Suggested  S ize :  3000K
b l o c k  o f  a v a i l a b l e

m e m o r y

A p p l i c a t i o n  M e m o r y  S i z e : T h e  p r e f e r r e d  m e m e r y

s i z e  t h a t  w i l l  a c t u a l l y  b e

C a n c e l O K a l l o t t e d  t o  t h e  a p p l i c a t i o n

T h e  s m a l l e s t  n e m o r y  s i z e

r e c o m m e n d e d  b y
m a n u f a c t u r e r  f o r  r u n n i n g

t h e  a p p l i c a t i o n  s a f e l y

M e m o r y  S i ze r  w i l l  n o t  a l l ow  yo u  to  a d j u s t  t h e  m e m o r y  a l l o c a t i o n  fo r  a n  a p p l i -

ca t ion  tha t  i s  cu r ren t l y  open  o r  l ocked .  To  ad jus t  the  a l l oca t ion  fo r  an  app l i ca-

t ion  that  is  cur rent ly  open,  qu i t  i t  f i rst .
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3 .  R e v i e w  t h e  m a n u f a c t u r e r ' s  S u g g e s t e d  M e m o r y  S i z e  a n d  M i n i m u m  S u g g e s t e d  S i z e .

4 .
I n  t h e  "A p p l i c a t i o n  M e m o r y  S i z e "  f i e l d ,  t y p e  t h e  n u m b e r  o f  k i l o b y t e s  ( K )  t h a t  y o u  w a n t  t o  a l l o -

c a t e  t o  t h e  a p p l i c a t i o n .

For  the best  operat ing per formance,  type in  a  va lue that  is  equal  to  or  h igher  than the

manu fac ture r ' s  suggested  memory  s i ze .  En te r ing  a  memory  a l lo tment  lower  than  the

manu fac turer 's  suggested  memory  s ize  may  cause  the  app l ica t ion  to  run  more  s lowly.

I f  you  se t  a  memory  a l lo tment  tha t  i s  sma l le r  than  the  manu fac tu re r 's  m in imum

suggested s ize ,  the  app l icat ion  may funct ion  improper ly  or  not  a t  a l l .

5.  Cl ick "OK."

I f  you  enter  a  memory  a l locat ion  that  i s  smal le r  than  the  manufac turer 's  suggested

min imum s ize ,  an  a le r t  appears ,  ask ing  you  to  conf i r m that  you want  to  do so.

Managing low-memory situations with Memory Sizer
I f  you  w ish ,  Memory  S ize r  can  a l so  he lp  you  manage  app l i ca t ion  memory  a l l o tments  au to-

m a t i c a l l y  w h e n eve r  yo u r  m e m o r y  g e ts  l ow.  W h e n  yo u  t u r n  o n  t h i s  fe a t u re ,  M e m o r y  S i ze r

d isp lays  i ts  d ia log  box  i f  you  t ry  to  open  an  app l ica t ion  whose  memory  a l lo tment  i s  l a rger

than  the  cur rent ly-ava i lab le  memory.

To  ac t iva te  th is  fea ture  o f  Memory  S izer,  c l i ck  the  "Pre ferences . . ."  but ton  in  the  Now
M e n u s  c o n t ro l  p a n e l .  U n d e r  " O p e n  M e m o r y  S i ze r  d i a l o g  b ox . . .'  i n  t h e  P re fe re n c e s  d i a l o g

b ox ,  s e l e c t  t h e  "W h e n  m e m o r y  i s  l ow "  c h e ck b ox .

O p e n  M e m o r y  S i z e r  d i a l o g  b o x :

X  W h e n  m e m o r y  i s  l o w

B y  p r e s s i n g  a t  a p p l i c a t i o n  l a u n c h :

O  S h i n t

Cont ro l
L O p t i o n

L 3  C o m m a n d

When  you  t ry  to  open  an  app l i ca t ion  fo r  wh ich  there  i sn ' t  enough  ava i l ab le  memory,  the

Memory  S izer  d ia log  box  appears  so  tha t yo u  c a n  c o m p a re  t h e  A p p l i c a t i o n  M e m o r y  S i ze

to  the  Largest  Unused B lock  f igure ,  and dec ide  on  a  smal ler  memory  a l lo tment  for  the  ap-

p l icat ion  so  that  i t  w i l l  run  in  the  ava i lab le  memory.  Not ice  that  in  th is  s i tuat ion ,  the  d ia log

box  inc ludes  a  "Temporary  Change"  checkbox;  i t ' s  se lec ted by  defau l t  so  that  the  new

memor y  a l l o tment  i s  temporar y  on ly.  You  can  make  the  new f igure  per manent  by  dese-

l e c t i n g  t h e  c h e c k b ox  b e fo re  yo u  c l i c k  " O K ."

M e m o r y  S i z e r

A p p l i c a t i o n :  M i c r o s o f t  W o r d  6 . 0

T o t a l  M e m o r y : 1 8 5 6 0 K

L a r g e s t  U n u s e d  B l o c k : 3 4 4 8 K

S u g g e s t e d  M e m o r y  S i z e : 5 0 0 0 K

Min imum Suggested  S ize :  3000K

A p p l i c a t i o n  M e m o r y  S i z e :

Z  T e m p o r a r y  C h e n g e C a n c e l O K
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Note that  you can a lso  def ine  a  key  combinat ion  to  press  as  you open an  appl icat ion  in  or-

der  to  change the  app l icat ion 's  memory  a l lo tment  "on-the-f ly"  whether  or  not  ava i lab le

memory  is  low.  Just  se lec t  the  checkboxes  for  the  des i red  key  combinat ion  under  "By

press ing at  appl icat ion  launch:",  and then press  the  spec i f ied  keys  when opening an  appl i -
c a t i o n  to o p e n  t h e  M e m o r y  S i ze r  d i a l o g  b ox .

Be  carefu l  to  avo id  spec i fy ing  a  key  combinat ion  that  you  a lso  use  for  a  Mod i f ie r  Key  Pop-

U p  m e n u - d o i n g  s o  w i l l  c a u s e  M e m o r y  S i ze r  t o  a p p e a r  w h e n eve r  yo u  l a u n c h  a n  a p p l i c a -

t ion  f rom the  menu .

Worksets

T h e  Wo r ks e t s  fe a t u re  o f  N ow  M e n u s  a l l ows you to  create  groups of  appl icat ions  and
documents  tha t you can  open a l l  a t  once  just  by  double-c l ick ing ,  or  by  choos ing  an  i tem

f rom a  Custom Menu .  Us ing  a  Workse t  l e ts  you  qu ick ly  open  mu l t ip le  app l i ca t ions  and

documents wi thout  searching through nested fo lders  to  locate and open them one at  a  t ime.

To  run  a  Workset ,  just  add  i t  to  any  menu and  choose  i t  f rom the  menu;  the  app l icat ions

and/or  documents  i t  conta ins  a re  opened.

Th is  sec t ion  exp la ins  the  d i f fe rent  ways  o f  c rea t ing  and  mod i fy ing  Worksets .

Creating Worksets

Yo u  c a n  c re a te  Wo r ks e ts  e a s i l y  f ro m  t h e  N ow  M e n u s  c o n t ro l  p a n e l .

To  c re a t e  a  n e w  Wo r ks e t :

1. C l i c k  t h e  " C r e a t e / M o d i f y  Wo r k s e t s "  b u t t o n  i n  t h e  N o w  M e n u s  c o n t r o l  p a n e l .

A  d i rec tory  d ia log  box  opens .

2. Click "New...".

A  d i rec to ry  d ia log  box  opens  fo r  naming  and  sav ing  the  new Workset .
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3 .  E n t e r  a  n a m e  f o r  t h e  n e w  Wo r k s e t ,  s e l e c t  a  d e s t i n a t i o n  f o l d e r ,  a n d  c l i c k  " S a v e ."

The  Workset  d ia log  box  opens ,  w i th  the  name you  ente red  shown in  the  t i t l e  bar.  I f
any  app l icat ions  and/or  documents  are open at  the  t ime

they ' re  automat ica l l y  added to  i t .
you  c rea te  the  Workse t ,

News le t te r  Workset  E

A d d  t o  w o r k s e t :  0 3
I n f o r m a t i o n  f o r  s e l e c t e d  i t e m :

N o v e m b e r  N e w s l e t t e r
A l d u s  P a g e M a k e r  5 . 0

M i c r o s o f t  W o r d

K i n d : A p p l i c a t i o n

S i z e : 2 9 2 8 K

L o c a t i o n :  R A M  D i s k

A d d . . R e m o v e

A b o u t . . R u n  W o r k s e t

4.
C o n f i g u r e  t h e  Wo r k s e t  a s  d e s i r e d .

Use th is  opt ion. . In  order  to. . .

Ad d  a p p l i c a t i o n  p o p - u p  m e n u  Ad d  re c e n t l y- u s e d  a p p l i c a t i o n s  to  t h e Workset.

Ad d  d o c u m e n t  p o p - u p  m e n u Add recent ly-used  documents  to  the  Workset .

a  W h e n  a d d i n g  a  d o c u m e n t  t o  a  Wo r k s e t ,  a

i t ' s  a  good  idea  to  i nc lude  the  app l i ca t ion

that  c reated  i t  as  we l l .  I nc lud ing  the  ap-

p l i ca t i on  i n  the  Workse t  causes  mu l t i p l e

documents  to  be  grouped w i th  the i r  c reat-

i n g  a p p l i c a t i o n ,  a n d  re d u c e s  t h e  n u m b e r

of  t imes that  the Workset  switches to the

F inder  in  the  process  o f  open ing  a l l  o f  the
d o c u m e n ts  i t  c o n t a i n s .

Add…
Add app l icat ions  or  documents  that  don ' t  appear

Remove i n  t h e  p o p - u p  m e n u s .

Re m ove  t h e  s e l e c te d  i te m ( s )  f ro m  t h e  Wo r ks e t .
5.

C h o o s e  t h e  d e s i r e d  o p t i o n  t o  f i n i s h  c o n f i g u r i n g  t h e  Wo r k s e t .

C l ick . . .
I n  o r d e r  t o . . .

Run Workset
Open  the  app l i ca t ions  and  documents  in  the  Workset .

C l o s e  b ox  i n  t i t l e  b a r  C l o s e  t h e  Wo r ks e t  w i t h o u t  r u n n i n g  i t .

Yo u  c a n  a d d  t h e  Wo r ks e t  to  a  C u s to m  M e n u ,
i f  you  w ish ,  o r  p l ace  i t  i n  the  "S ta r tup  I tems"

fo lder  in  the  System Fo lder  in  o rder  to  open  the  same group  o f  app l ica t ions  and  docu-
m e n ts  w h e n eve r  yo u s t a r t  u p  yo u r  M a c i n t o s h .
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Modifying existing Worksets
Yo u  c a n  o p e n  a n  ex i s t i n g  Wo r ks e t  to  m o d i f y  i t  i n  t wo  ways :  f ro m  t h e  N ow  M e n u s  c o n t ro l
pane l  o r  d i rec t ly  in  the  F inder.

To  m o d i f y  a n  ex i s t i n g Workse t  f rom the  Now Menus  con t ro l  pane l :

1. C l i c k  t h e  " C r e a t e / M o d i f y  Wo r k s e t s "  b u t t o n  i n  t h e  c o n t r o l  p a n e l .

A  d i rec to r y  d ia log  box  opens ,  i n  wh ich  you  can  loca te  and  open  an  ex i s t i ng  Workse t
or  create  a  new one.

2 .  L o c a t e  a n d  s e l e c t  t h e  Wo r k s e t  t h a t  y o u  w a n t  t o  m o d i f y,  a n d  c l i c k  " O p e n ."

The  Workset  d ia log  box  opens ,  w i th  the  name of  the  se lec ted  Workset  shown in  the
t it le bar.

3 .  M a k e  a n y  d e s i r e d  c h a n g e s  t o  t h e  Wo r k s e t  a c c o r d i n g  t o  s t e p s  4  a n d  5  o f  t h e  p r e v i o u s  p r o c e d u r e

f o r  c r e a t i n g  a n e w  Wo r ks e t .

To  mod i fy  a  Workset  f rom the  F inder  (desktop) :

1.  In the Finder, locate the Workset that you want to modify.

2 .  H o l d  d o w n  t h e  C o m m a n d  k e y  w h i l e  d o u b l e - c l i c k i n g  t h e  Wo r k s e t ' s  i c o n .

T h e  Wo r ks e t  d i a l o g  b ox  o p e n s ,  w i t h
the  name of  the  se lec ted  Workset  shown in  the

t i t le  bar.

3 . M a ke  a ny  d e s i r e d  c h a n g e s  t o  t h e  Wo r ks e t  a c c o r d i n g  t o  s t e p s  4  a n d  5  o f  t h e  p r e v i o u s  p r o c e d u r e

for creating a new Workset.
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Application substitution

At  t i m e s  w h e n  wo r k i n g  o n  yo u r  M a c i n t o s h ,  yo u may  encounte r  s i tua t ions  i n  wh ich  youw a n t
documents  created by  one appl icat ion  to  be  opened by  a  d i f ferent o n e .  F o r  ex a m p l e ,

i f  you  use  M ic roso f t  Word  fo r  word  p rocess ing  bu t  one  o r  more  co l l eagues  use  MacWr i te
Pro  and  they  o f ten  send  you

the i r  documents ,  you  can ' t  doub le-c l i ck  the  MacWr i te  P ro
documents  and  have  them open  i n  Word .

Ins tead ,  you  have  to  open  Word  f i rs t  and  then

se lec t  the  Mac  Wr i te  P ro  document  in  a  d i rec tory  d ia log  box .  Now Menus  remed iesthis

s i tua t ion  by  l e t t i ng  you  spec i fy  tha t  a l l  documents  c rea ted  by  MacWr i te  P ro  w i l lby Microsoft Word. b e  o p e n e d

O n c e  yo u ' ve  d o n e  t h i s ,  yo u  c a n  d o u b l e - c l i c k  a  M a cWr i te  P ro  d o c u -
m e n t  a n d  M i c ro s o f t  Wo rd  w i l l  o p e n  i t  d i re c t l y.

Activating application substitution
To

act ivate  app l icat ion  subst i tu t ion ,  you  s imply  need to  c l ick the  App l i ca t ion  Subst i tu t ion

but ton  in  the  Now Menus  cont ro l  pane l  and  then  se lec t  the  "On"  but ton  in  the  App l i ca t ion
S u b s t i t u t i o n  C o n f i g u r a t i o n  d i a l o g  b ox .

A p p l i c a t i o n  S u b s t i t u t i o n  C o n f i g u r a t i o n O  o f f

F i l e s  c r e a t e d  w i t h . . .
W i l l  b e  o p e n e d  w i t h . .

F e m o v e

C a n c e l

0 K

Creating substitutions

The  App l ica t ion  Subst i tu t ion  Conf igura t ion  d ia log  box  i s  where  you  c rea te  the  subst i tu-t i o n s you  want  to  be  in  e f fec t .

To create substitution:

1.
C l i c k  t h e  "A p p l i c a t i o n  S u b s t i t u t i o n "  b u t t o n  i n  t h e  N o w  M e n u s  c o n t r o l  p a n e l .

T h e  A p p l i c a t i o n  S u b s t i t u t i o n  C o n f i g u r a t i o n  d i a l o g  b ox o p e n s .
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2. Cl ick "New."

An unconf igured subst i tut ion  appears  in  the  subst i tut ions  l is t .

A p p l i c a t i o n  S u b s t i t u t i o n  C o n f i g u r a t i o n
©  0 n O  o f r

F i l e s  c r e a t e d  w i t h . . . W i l l  b e  o p e n e d  w i t h . .

( n o t  s e t  y e t ) ( n o t  s e t  y e t )
N e w

R e m o v e

C a n c e l

3 . F r o m  t h e  p o p - u p  m e n u  o n t h e  l e f t ,  c h o o s e  t h e  a p p l i c a t i o n  w h o s e  d o c u m e n t s  yo u

w i t h  a  d i f f e r e n t  a p p l i c a t i o n .

want to open

I f  the  des i red  app l icat ion  doesn ' t  appear  in  the  pop-up menu,  choose

"Other. . ."  f rom the  top  o f  the  menu  and  loca te  the  app l i ca t ion  in  the  d i rec to ry

d ia log  box  tha t  opens .  ( I f  the  app l i ca t ion  i s  no t  on  your  ha rd  d i sk ,  ho ld  down

the  Opt ion  key  wh i l e  choos ing  "Other. . ."  and  you  w i l l  be  ab le  to  en te r  the

app l i ca t ion 's  c rea to r  code  d i rec t l y. )

4.
F ro m  t h e  p o p - u p  m e n u  o n  t h e  r i g h t ,  c h o o s e  t h e  a p p l i c a t i o n  t h a t  s h o u l d  o p e n  d o c u m e n ts  c re a t e d

b y  t h e  a p p l i c a t i o n  o n  t h e  l e f t .

5. Cl ick "OK."

Yo u ' re  re t u r n e d  to  t h e  N ow  M e n u s  c o n t ro l  p a n e l .  T h esubst i tu t ion  you  conf igured  i s

now active.

Modifying and removing existing substitutions
To mod i fy  an  ex i s t i ng  subs i tu t i on ,  c l i ck  the  "App l i ca t i on

Subst i tu t ion"  bu t ton  i n  the  Now

Menus  cont ro l  pane l  to  open  the  App l i ca t ion  Subst i tu t ion  Conf igura t ion  d ia log  box ,  then
make the des i red changes to a  subst i tu t ion  by  choos ing  new app l icat ions  f rom e i ther  pop-

u p  m e n u .

To  remove an  ex is t ing  subst i tu t ion ,  se lec t  i t  and  c l ick
"Remove."
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"On-the-fly" application substitution
When app l i ca t ion  subst i tu t ion  i s

a c t i ve ,  N ow  M e n u s  a u to m a t i c a l l y  o f fe rs  h e l p  w h e n  yo u

t ry  to  open  a  document  whose  creat ing  app l icat ion  can ' t  be  found on  your  hard  d isk .  The
p ro c e d u re  b e l ow  o u t l i n e s  w h a t  N ow  M e n u s  w i l l  d o  i n  t h i s  s i t u a t i o n  a n d  w h a t
do to  subst i tute  another  appl icat ion.

y o u  s h o u l d

Nor ma l l y,  when  you  doub le-c l i ck  a  document  whose  c rea t i ng  app l i ca t i on  i sn ' t  on  your

hard  d isk ,  the  system sof tware  d isp lays  a  d ia log  box  ind icat ing  that  the  document
" c o u l d n ' t  b e  o p e n e d

because the appl icat ion program that  created i t  couldn' t  be found."
When  app l i ca t ion  subst i tu t ion i s  ac t i ve ,  Now Men u s  adds  a  "P ick  an

to  th is  d ia log box,  so  that  i t  appears  as  be low:
application.." button

T h e  d o c u m e n t  " A n n u a l R e p o r t "  c o u l d  n o t

b e  o p e n e d ,  b e c a u s e  t h e  a p p l i c a t i o n
p r o g r a m  t h a t  c r e a t e d  i t  c o u l d  n o t  b e
found .

P i c k  A n  A p p l i c a t i o n . . . O K

To  create  an  "on-the-f ly"  subst i tu t ion :

1.
C l i c k  " P i c k  A n  A p p l i c a t i o n . . .".

A  d i rec to r y  d ia log  box  opens ,  where
you can choose a  subst i tute  app l icat ion .

2 .  L o c a t e  a n d  s e l e c t  t h e  a p p l i c a t i o n  t h a t
y o u  w a n t  t o  o p e n  t h e  d o c u m e n t ,  a n d  c l i c k  " O p e n ."

T h e  d o c u m e n t  i s
opened in  the  spec i f ied  app l icat ion ,  prov id ing  that  the  app l icat ion

s u p p o r ts  i t s  fo r m a t .

Be  sure  to  choose  an
a p p l i c a t i o n  t h a t  s u p p o r ts  t h e  d o c u m e n t ' s  f i l e  fo r m a t-

choos ing  one  that  doesn ' t  can  cause  unpred ic tab le  resu l ts .

Now Menus  adds  your  "on-the-f ly"  subst i tu t ions  to  the  App l ica t ion  Subst i tu t ion  l i s t , an d

automat ica l l y  opens  the  subst i tu te  app l ica t ion  the  next  t ime  you  doub le-c l ick  a  document
that  was  created  by  the  same or ig ina l  app l icat ion ,

Now Menus  w i l l  cont inue  to  use  a  subst i tu t ion  even  i f  the  o r ig ina l  app l ica t ion becomes
available:

i f  you  la te r  i ns ta l l  the  o r ig ina l  app l ica t ion ,  open  the  App l ica t ion  Subst i tu t ion
C o n f i g u r a t i o n  d i a l o g  b ox  a n d remove  the  app l i ca t ion  subst i tu t ion .
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Now Menus preferences

The  Now Menus  p re fe rences  se t t i ngs  l e t  you  customize  many  func t ions  to  f i t  your  work ing

sty le .

Main preferences

To open  th i s  d ia log  box ,  c l i ck  the  "Pre fe rences"  but ton  in  the  Now Menus  cont ro l  pane l ;

the  tab le  be low exp la ins  the  ava i lab le  opt ions .

P r e f e r e n c e s

S h o w  i c o n s  i n :

X l  A p p l e  m e n u

O p e n  M e m o r y  S i z e r  d i a l o g  b o x :

W h e n  m e m o r y  i s

X  N o w  M e n u s  C u s t o m  M e n u s B y  p r e s s i n g  a a p p l i c a t i o n  l a u n c h :

B l a c k  &  w h i t e  ( f a s t e r ) 0  S h i f t

U s e  c u s t o m  m e n u  f o n t  i n : Contro l
C O p t i o n

L  C o m m a n d

©  A l l  m e n u s S p e c i a l  F e a t u r e s :

O  A p p l e  m e n u  &  C u s t o m  M e n u s
M e n u s  " s t i c k "  w h e n  p u l l e d  d o w n

O  C u s t o m  M e n u s  o n l y
N o  c l i c k  n e e d e d

R e c e n t  f i l e  &  a p p l i o a t i o n  l i s t s :

S h o w  p e r m a n e n t  i t e m s  o n l y

E  A u t o - H i d e  a p p l i c a t i o n  v i n d o w s

E  A s s i g n  H i o t i
d i r e c t l y  i n  m e n u s

O p e n  s e l e c t e d  i t e m ' s  f o l d e r

S e t  R i g h t m o s t . . .

b y  p r a s s i n g :  C o n t r o l

I m p o r t  H o t  K e y s . . .

E x c l u d e … E x p o r t  H o t  Ke y s . . . C a n c e l O K

U s e  t h i s  o p t i o n .
In  order  to. . .

App le  menu Specify that  sma l l  i cons  w i l l  be  d isp layed  next  to

i t e m  n a m e s  i n  t h e  A p p l e  m e n u .

Now Menus Custom Menus Spec i fy  tha t sma l l  i cons  w i l l  be  d i sp layed  nex t  to

i t e m  n a m e s  i n  C u s t o m  M e n u s .

Black & white ( faster) Spec i fy  that  icons  appear ing  in
m e n u s  w i l l  b e  d r a w n

i n  b l a c k  &  w h i t e ;  m e n u s  a p p e a r  m o re  q u i c k l y.

A l l  menus Spec i fy  tha t  a l l  menus  w i l l  be  d isp layed  in  the  font

y o u choose in  the  contro l  pane l .

App le  menu  &  Custom Menus Spec i f y  tha t  on ly  the  App le  menu
a n d  C u s t o m

M e n u s  w i l l  b e  d i s p l aye d  i n  t h e  fo n t  yo u
choose  in

the  cont ro l  pane l  (app l icat ion  menus  w i l l  appear  in

the  s tandard  Ch icago  12  po in t ) .

Custom Menus only S p e c i f y  t h a t  o n l y  C u s t o m  M e n u s  w i l l  b e  d i s p l aye d
i n  t h e  fo n t  yo u choose in  the  contro l  pane l  ( the

A p p l e  m e n u  a n d  a p p l i c a t i o n  m e n u s  w i l l  a p p e a r  i n

the  s tandard  Ch icago  12  po in t ) .

Show permanent i tems only S p e c i f y  t h a t  o n l y  p e r m a n e n t  i t e m s - n o  t e m p o r a r y

i tems--w i l l  appear  i n  recent  f i l e /app l i ca t ion  l i s ts .

Set  R ightmost . . . Open a  d ia log  box  to  set  the  fur thest-r ight  pos i t ion
t h a t  a  M ova b l e  P u l l - D ow n  m e n u  c a n  o c c u py  i n  t h e

menu  ba r.  Th i s  a l l ows  you  to  avo id  d i sp lay  con f l i c ts
wi th  other  i tems that  appear  in  the  menu bar.

cont inued  on  next  page
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Use this opt ion.. . In  order  to. . .

cont inued  f rom prev ious  page
Exclude…

Open  a  d i a log  box  tha t  a l l ows you to  spec i fy  app l i -

c a t i o n s  i n  w h i c h  N ow  M e n u s  f u n c t i o n s  w i l l  n o t  b e

ac t ive .  See  the  next  sec t ion ,  "Exc lud ing  app l ica t ions

f r o m  N ow  M e n u s  f u n c t i o n s ,"  fo r  m o r e  i n fo r m a t i o n .
Import Hot Keys...

a Open a dialog box where you can select a f i le  of  ap-

plication Hot Keys to import.
Export Hot Keys...

Open  a  d ia log  box  where  you  can  se lec t  a  loca t ion

to  save  an  expor t  f i l e  conta in ing  your  Hot  Key  as-

s ignments  fo r  a l l  app l i ca t ions .
When memory is  low

S p e c i f y  t h a t  t h e  M e m o r y  S i ze r  d i a l o g  b ox  w i l l  a p -
pear  whenever  you  t r y to  l aunch  an  app l i ca t ion

whose  memory  s ize  i s  greater  than  the  cur rent ly-

ava i l a b l e  m e m o r y,  s o  yo u  c a n  m a ke  a  t e m p o r a r y
ad justment  to  the  app l ica t ion 's  memory  s ize  in  o rder

t o  r u n  i t  u n d e r  t h e  ava i l a b l e  m e m o r y.
By pressing at application launch

Spec i fy  a  key  o r  key  comb ina t ion  tha t you  can  p ress

w h i l e  o p e n i n g  a n  a p p l i c a t i o n  to  o p e n  t h e  M e m o r y

S i ze r  d i a l o g  b ox .  S e e  " U s i n g  M e m o r y  S i ze r "  e a r l i e r

in  th i s  chapte r  fo r  more  in fo r mat ion .
Menus "st ick" when pul led down Specify that single click on a menutitle will pull

d ow n  t h e  m e n u ,  a l l ow i n g  yo u  to  h i g h l i g h t  m e n u  o p -

t i o n s  by  m ov i n g  t h e  p o i n te r  w i t h o u t  h o l d i n g  d ow n

the  mouse  but ton .  To  choose  a  h igh l igh ted  menu
item, click again.

No cl ick needed
Spec i f y  tha t  s imp ly  mov ing  the  po in te r  ove r  a  menu
title will pull down the m e n u ,  w i t h  n o  m o u s e  c l i c k

re q u i re d .  Yo u  c a n  h i g h l i g h t  m e n u  o p t i o n s  by  m ov-

ing  the  po in ter  w i thout  ho ld ing  down the  mouse  but-

ton .  Choose  a  h igh l igh ted  menu  i tem by  c l i ck ing  i t .
Auto-Hide appl icat ion windows S p e c i f y  t h a t  N ow  M e n u s  w i l l  a u t o m a t i c a l l y  h i d e

app l ica t ion  w indows  that  a re  open  but  inac t ive ,  so

that  a l l  open windows except  those of  the  act ive  ap-
p l i ca t ion  a re  h idden .  When  you  sw i tch  to  another

a p p l i c a t i o n ,  t h e  n e w  a p p l i c a t i o n ' s  w i n d ows  a p p e a r

and  the  p rev ious  app l i ca t ion 's  w indows  a re  h idden .

A s s i g n  H o t  Ke y s  d i r e c t l y  i n  m e n u s  S p e c i f y  t h a t  i n  a d d i t i o n  t o  u s i n g  t h e  c o n t r o l  p a n e l ,

you  can  ass ign  Hot  Keys  to  menu  i tems  by  h igh-

Open selected item's folder…
l igh t ing  them and  typ ing  a  key  comb ina t ion .

S p e c i f y  t h a t  h o l d i n g  d ow n  a  m o d i f i e r  key  w h i l e

c h o o s i n g  a  m e n u  i t e m  w i l l  o p e n  t h e  fo l d e r  w i n d ow
conta in ing  that  i tem in  the  F inder,  i ns tead  o fo p e n -

ing the item itself-very helpful when you want to

see the contents of a folder and you a know that a
menu i tem is  stored in  that  fo lder.
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Excluding applications from Now Menus functions

Since  prob lems can  somet imes  ar i se  between  Now Menus  and  some app l icat ions  that  use
n o n s t a n d a rd  m e n u def in i t i ons  accord ing  to  App le 's  p rogramming  gu ide l i nes ,  the  "Ex-

c l u d e . . ."  o p t i o n  a l l ows  yo u  t o p re ve n t  t h e  N ow  M e n u s  c u s t o m  m e n u
fo n t  a n d  H o t  Ke y

features  f rom be ing  ac t ive  in  such  app l icat ions .

To  exc lude  an  app l icat ion  f rom Now Menus  func t ions :

1. C l i c k  t h e  " P r e f e r e n c e s "  b u t t o n i n  t h e  N o w  M e n u s  c o n t r o l  p a n e l .

The  Pre fe rences  d ia log  box  opens .

2 . Cl ick "Exclude..."

T h e  E xc l u d e  d i a l o g  b ox  o p e n s .

E x e l u d e  f r o m  N o w  M e n u s  c u s t e m i z i n g :

A d d . .RE

C a n c e l

3. C l i c k  "Ad d . . .".

A  d i rec tory  d ia log  box  opens .

4 .
Lo c a t e  a n d  s e l e c t  t h e  a p p l i c a t i o n  yo u  w a n t  t o  exc l u d e ,  t h e n  c l i c k  " O p e n ."

You ' re  re tu r ned  to  the  Exc lude  d ia log  box ,  where  the  app l ica t ion  name has  been

added to the l ist .  Repeat steps 3 and 3 4 to exclude any addit ional  appl icat ions.

5. Click "OK."

You' re  re turned to  the  Preferences  d ia log  box .

6. Cl ick "OK."

Yo u ' re  re t u r n e d  to  t h e  N ow  M e n u s  c o n t ro l  p a n e l .

Because  o f  i ts  nonstandard  menu  def in i t i ons ,  M ic rosof t  Word  i s  au tomat ica l l y  exc luded

from Now Menus; you do not  need  to  exc lude  i t  manua l l y.  A lso ,  Now Menus  can  deter mine

on  i ts  own,  to  some extent ,  when  an  app l ica t ion  has  nonstandard  menu  def in i t ions  and

might  not  hand le  custom menu font  or  keyboard  shor tcut  set t ings  smooth ly.  In  many  of

these  app l icat ions ,  Now Menus  w i l l  d isab le  i tse l f  automat ica l l y  so  that  you  don ' t  have  to

exc lude  the  app l i ca t ion  manua l l y.  I f  you  no t i ce  tha t  an  app l i ca t ion 's
menus are  not  d is-

p layed  in  your  chosen  custom menu  font  o r  tha t  you
are  unab le  to  set  keyboard  shor tcuts ,

th is  may be  the  reason.
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Chapter 4

Now Profile

Now Pro f i l e  p rov ides  a  de ta i l ed  repor t  on  your  Mac in tosh  system's  hardware  and  so f tware

conf igurat ion .  I t  can  l i s t  hardware  spec i f icat ions ,  conf igurat ion  deta i ls ,  system sof tware

vers ions ;  and  prov ide  deta i led  in format ion  about  your  insta l led  app l icat ions ,  pr in ter  dr iv-

ers ,  fonts ,  desk accessor ies ,  and extens ions.  Now Prof i le  can a lso  he lp  you locate  " lost"

a l iases  and dup l icate  f i les  sO you can  remove them f rom your  hard  d isk  and save space.

Creating a Now Profi le report 67
Information in a NowProfile report ................................. 6 9

Report header ................................

S ys t e m  i n fo r m a t i o n
-•--•............................. 69

CPU information
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  69

. .  6 9
M e m o r y  i n f o r m a t i o n
Dr ivers
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Extension loading order . . . . . . . . . . . . . . ...................................................... 70
F o n ts

Desk accessor ies (DAs) . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  70
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............................................... 70

Volumes.
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Creating a Now Profile report
A Now Prof i le repor t  i s  an  ext remely  usefu l  too l  for  so lv ing  system prob lems.  For  ex-

ample ,  you  may  want  to  genera te  a  Now Pro f i l e  repor t  i f  you ' re  exper ienc ing  a  system

conf l i c t  w i th  a  par t i cu la r  app l i ca t ion .  Th is  way  you ' l l  have  an  accura te  p ic tu re  o f  your

conf igurat ion  at  the  t ime the  conf l ic t  occur red.  Should  you ca l l  the  techn ica l  suppor t  num-

ber  of  the software company to  d iscuss the problem,  you can pr int  out  your  repor t  and pro-

v ide  the  company  w i th  th is  in fo r mat ion  so  they  can  he lp  you t rack  down  the  sys tem

c o n f l i c t  m o re  q u i c k l y.  I f  yo u ' re  u s i n g  Powe rTa l k  ( ava i l a b l e  i n  S ys t e m  7  P ro  o r  S ys t e m

7.5) ,  you  can  even  ma i l  your  Now Prof i l e  repor t  over  the  network  in  one  easy  s tep.

In  a  workgroup  se t t i ng ,  Now Pro f i l e  i s  i nva luab le  fo r  compar ing  d i f fe ren t  mach ines  and

the i r  conf igurat ions  in  order  to  t rack  down conf l ic ts  and mainta in  cons istent  setups .

To  c reate  a  Now Prof i l e  repor t :

1. Open Now Prof i le .

The  Now Prof i le  Preferences  d ia log  box  appears  w i th  the  defau l t  opt ions  se lec ted .

N o w  P r o f i l e  P r e f e r e n c e s

S y s t e m : D e t a i l e d D A s :

C P U : D e t a i l e d
A p p l i c a t i o n s : B a s i c

M e m o r y D e t a i l e d
V o l u m e s :

O m i t

D r i v e r s : A l i a s e s : O m i t

E x t e n s i o n s : D u p l i c a t e  F i l e s :
O m i t

F o n t s :

S t a r t u p  v o l u m e  o n l y

O  A l l  l o c a l  v o l u m e s C a n c e l P r o f i l e

2. Re v i e w  t h e  re p o r t  c a t e g o r i e s  a n d  c h a n g e  t h e  o p t i o n  s e l e c t e d  i n  e a c h  o f  t h e  e l e ve n  p o p - u p  m e n u s

a s  d e s i r e d .

Se lect . . .  To  speci fy  that  Now Prof i le  wi l l . . .

D e t a i l e d  Re p o r t  t h e  m o s t  d e t a i l e d  i n fo r m a t i o n  fo r  a  c a te g o r y.
Bas ic Repor t  on ly  bas ic  i n fo r mat ion  fo r  a  ca tegor y.

The "Drivers,' "Volumes" and "Duplicate Files" pop-up menus
of fe r  the  Deta i l ed  and  Omi t  op t ions  on ly.

Omit Omi t  a  par t i cu la r  ca tegory  f rom the  repor t .
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3. S p e c i f y  w h e re  N ow  P ro f i l e  w i l l  s e a rc h  fo r  d e s k  a c c e s s o r i e s ,  a p p l i c a t i o n s ,  a l i a s e s  a n d  d u p l i c a t e

f i l e s .

Se lec t . . . To specify that Now Profi le wi l l . . .

Startup Volume Only Scan the startup volume only.

A l l  Loca l  Vo lumes Scan  a l l  cur rent ly-mounted  vo lumes .  Th is  inc ludes  hard  d isk

p a r t i t i o n s ,  ex te r n a l  h a rd  d i s ks ,  R A M  d i s ks ,  a n d  f l o p py  d i s ks .

Now Prof i le  does  not  scan  network  vo lumes,  and  does  not  l i s t  app l icat ions  on

400K d isks  or  vo lumes  w i th  the  MFS f la t  f i l e  s t ruc ture  used  by  o lder  Mac in tosh
m o d e l s .

4. C l i c k  " O K "  t o  c r e a t e  t h e  r e p o r t .

A  progress  box  appears  on  your  screen,  ind icat ing  Now Prof i le 's  status  as  i t  scans

var ious  par ts  of  your  system.  When scann ing  is  complete ,  the  Now Prof i le  repor t  ap-

p e a rs .

System Prof i le .Now User

R e p o r t  g e n e r a t e d  b y  N o w  P r o f i l e  5 . 0 .
S ys te n  p ro f i l e  fo r :  N ow  U s e r
T h u r s d a y ,  N o v e m b e r  1 7 ,  1 9 9 4
1 1 : 3 1  A M

s e  S y s t e n  i n f o  s 0 0

S ys te m :  Ve rs i o n  7.1 .2 ,  Tu n e r  I n te g r a te d  i n to  S ys te m  S o f t wa re
S y s t e m  H a r d w a r e  E n o b l e r :  " S y s t e m  É n a b l e r  0 8 8 "  V e r s i o n  1 . 2

H a r d w a r e  S y s t e m  U p d a t e :  V e r s i o n  3 . 0 .
Q u i c k D r aw :  Ve r s i o n  2 .3  ( 3 2  b i t  Q u i c k D r aw ) .

I n t e r n a l  3 2  B i t  Q u i c k D r o w :  Ve r s i o n  1 . 3 .
A p p l eTa l k :  V e r s i o n  5 8 . 1  i n s t a l l e d .

C o m m u n i c a t i o n s  To o l B ex :  Ve r s i o n  7.1  i n s t a l l e d .
A / U X :  N o t  i n s t a l l e d .
S c r i p t  M a n a g e r :  Ve rs i o n  7.1  i n s t a l l e d .

Te x t É d i t :  Ve r s i o n  5  i n s t a l l e d .
T i m e  M a n a g e r :  V e r s i o n  3  i n s t a l l e d .
A p p l e  S e r i a l  A r b i t r a t o r :  I n s t a l l e d .

A p p l e s c r i p t :  I n s t a l l e d .
D r a g  M a n a g e r :  I n s t a l l e d .
D i c t i o n a r y  M a n a g e r :  I n s t a l l e d .
Q u i c k D r a u  G X :  N o t  i n s t a l l e d .
Q u i c kT i n e :  Ve r s i o n  1 .6 . 2  i n s t a l l e d .

5. C h o o s e  a n  o p t i o n  fo r  r e a d i n g  yo u r  r e p o r t .

You can:

Read the repor t  on your  screen,  scro l l ing as  necessary.

P r in t  the  repor t  by  choos ing  "Pr in t . . ."  f rom the  F i l e  menu .

I f  you ' re  us ing  PowerTa lk  w i th  System 7  Pro  o r  7.5,  send  the  repor t  to  another per-

s o n  by  c h o o s i n g  " M a i l . . ."  f r o m  t h e  F i l e  m e n u .

Save  the  repor t  to  be  read  la ter  by  choos ing  "Save"  f rom the  F i le  menu;  Now Pro-

f i le  creates  a  text  f i le  that  can be opened by any word process ing appl icat ion.

6.
W h e n  y o u ' r e  f i n i s h e d  u s i n g  N o w  P r o f i l e ,  c h o o s e  " Q u i t "  f r o m  t h e  F i l e  m e n u .

I f  you  haven' t  saved  the  repor t  yet ,  you ' l l  be  prompted  to  do  so ;  c l ick  "Save"  to s ave

the  repor t ,  o r  "Don' t  Save"  i f  you  don' t  want  to  save  i t .
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Information in a Now Profile report
The fo l lowing  is  a  summary  of  the  in format ion  conta ined  in  each  sec t ion  of  a  Now Prof i le

report.

Report header
The header  repor ts  the Now Prof i le  appl icat ion vers ion number,  your  name as  speci f ied in

the Shar ing Setup control  panel ,  and the date and t ime the report  was generated.

System information
This sect ion reports  informat ion about  the system software,  inc luding the vers ion,

Qu ickDraw suppor t ,  App leTa lk  and  o ther  ne twork ing  in fo r mat ion ,  p lus  o ther  techn ica l

aspects of  the system.

Bas ic  repor ts  on ly  the  vers ion number  of  the  system software,  whi le  Deta i led  repor ts  a l l
ava i l a b l e  i n fo r m a t i o n .

CPU information

The CPU (Centra l  Process ing Uni t )  In format ion  sect ion  spec i f ies  deta i ls  about  the  Macin-

tosh hardware.  Th is  category  does  not  inc lude memory  in format ion ,  wh ich  is  d isp layed in
the next section.

Bas ic  repor ts  your  Macintosh model ,  the processor  (680x0 or  Power  Macintosh) ,  the pres-

ence  of  f loat ing  po int  un i t .  and  the  status  of  your  mon i tor (s ) .  Deta i led  repor ts  th is  in for-

mat ion  p lus  in format ion  on  the  Mac in tosh  ROM,  sound suppor t ,  the  keyboard  and  more .

Memory information
This  sect ion prov ides deta i ls  about  the memory-re lated hardware and software of  your
Macintosh.

Bas ic  repor ts  on the amount  of  RAM insta l led,  the status  of  v i r tua l  memory,  and the ad-

dressing mode in  use (24-bit  or  32-bit) .  Deta i led adds informat ion on more technical  as-

pects  of  memory use.

N o w  P r o f i l e 6 9



Drivers

The Dr ivers  sect ion  prov ides  in format ion  about  sof tware  i tems cur rent ly  ac t ive  on  your

Macintosh that  are  requ i red for  communicat ion  between sof tware  components  or  hardware

devices and the system or  appl icat ions.

Now Prof i le  repor ts  on the insta l led dr ivers  and te l ls yo u whether each is  bui l t  into the Ma-

c intosh ROM or  loaded as  needed by the System or  another  program.  Many desk accesso-

r ies  are implemented as dr ivers  on the Macintosh,  so you may see some of  your  desk

accessor ies in th is  l ist ing.

Standard dr ivers  inc lude those for  sound,  d isk dr ives,  SCSI  hard dr ives,  pr inter  and mo-

dem por ts ,  and v ideo d isp lays .

Extension loading order
Now Prof i le  scans  the  System Fo lder  and ident i f ies  extens ions  ( IN ITs) ,  cont ro l  pane ls

(cdevs)  and  Chooser  dev ices  (RDEVs,  PRESs ,  PRERs) .  I t  deter mines  wh ich  o f  these  con-

tain INIT code in  their  resource forks,  then l ists  those f i les that  were loaded dur ing the last

startup. Inv is ib le  f i les  or  those f i les  not  located in  the  System Folder,  Extens ions  Fo lder,  or

Control  Panels  fo lder  do not  appear  in  th is  l ist .

Bas ic  l ists  the names and vers ion number  of  the extens ions;  Deta i led repor ts  addi t ional

in format ion  about  the i r  memory  usage.

Th is  is  fo l lowed by a  separate  ana lys is  of  IN IT  resources for  a l l  extens ions,  contro l  pane ls ,

Chooser  devices,  and d isabled i tems.  Now Prof i le  l ists  the names of  the i tems,  the i r  on/off

status,  the i r  vers ion numbers,  and more technica l  in format ion as  wel l .

Fonts

This  sect ion provides a l ist  of  a l l  fonts  that  are current ly  avai lable  f rom the system, or

made ava i lab le  by  font-management  ut i l i t ies .

Bas ic  d isp lays  font  names and s izes:  Deta i led d isp lays  the font  names,  the f i les  conta in ing
the fonts,  Font  IDs,  font  s izes,  and avai lable  point  s izes.

Desk accessories (DAs)

Now Prof i le  l ists  a l l  desk accessor ies  found on e i ther  the star tup vo lume or  on a l l  mounted

volumes,  depending on the opt ion selected in  the Preferences dia log box before creat ing

the report .

Basic  d isplays the name of  each desk accessory and i ts  s ize;  Deta i led d isplays th is  infor-

mat ion p lus  the name of  the f i le  conta in ing each desk accessory  and i ts  dr iver  ID number.
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Applications

Now Prof i le  l i s ts  a l l  appl icat ions  found on e i ther  the  star tup vo lume or  on a l l  mounted vo l-

umes,  depending on the opt ion selected in the Preferences dia log box before creat ing the

repor t .

Bas ic  d isp lays  the names and s izes  of  appl icat ions;  Deta i led d isp lays  th is  informat ion p lus

the four-character  creator  code and the vers ion number of  each appl icat ion.

Volumes

This  sect ion provides a  l ist  of  a l l  local ly-attached volumes,  with  the tota l  amount  of  hard

disk space,  the amount of  f ree space and the number of  f i les on each volume.

Aliases

Now Prof i le  l i s ts  a l l  a l iases  found on e i ther  the  star tup vo lume or  on  a l l  mounted vo lumes,

depending on the opt ion selected in the Preferences dialog box before creat ing the report .

Bas ic  d isp lays a l iases whose or ig ina l  f i les  have been deleted or  are  located on a  vo lume

that  i s  not  cur rent ly  mounted ;  Deta i led  d isp lays  the  names  of  a l l  a l i ases  on  the  d isk-f i rs t

those whose or ig ina l  f i les  can be found,  fo l lowed by those whose or ig ina l  f i les  are  miss-

ing.  With  both opt ions,  Now Prof i le  speci f ies  the pathname of  each a l ias  So thatyo u  c a n

locate  i t  eas i l y.

You might  per iod ica l ly  set  Now Prof i le  to  repor t  on th is  category  on ly,  SO that  you can re-

move unreferenced a l iases f rom your  hard d isk(s)  to  save space.

Duplicate files
Now Prof i le  l i s ts  a l l  f i les  wi th  dupl icate  names found on e i ther  the  star tup vo lume or  on a l l

mounted volumes,  depending on the opt ion se lected in  the Preferences d ia log box before

creat ing the report.  The report  specif ies the pathname of each dupl icate f i le so that

loca te  i t  eas i l y.

yo u  c a n

Whi le  i t 's  normal  to  have a  few dupl icate  f i les  on your  hard d isk,  there  may be some that

you don' t  know about .  For  example ,  the  insta l lers  for  many sof tware  products  p lace a

copy of  TeachText  on your  hard d isk  wi thout  f i rst  check ing to  see i f  one is  a l ready present .

I t 's  a  good idea to  have Now Prof i le  repor t  on  th is  category  f rom t ime to  t ime so that  you

can remove dupl icate  f i les  f rom your  hard d isk  and save va luable  space.
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N ow

Chapter 5

Now QuickFiler

With  hard  d isk  s izes  growing la rger  and larger,  i t  gets  harder  and harder  to  keep t rack  of

a l l  your  f i l es  and  keep  them organ ized .  Now Qu ickF i l e r  i s  a  va luab le  too l  i n  th i s  e f fo r t ,

a l l ow ing  you  to  v iew  your  ha rd  d i sk  and  the  f i l es  i t  con ta ins  i n  a  comprehens ive  I nspec to r

w i n d ow,  a n d  p e r fo r m  f i l e  m a n a g e m e n t  f u n c t i o n s  d i re c t l y  w i t h i n  t h e  w i n d ow.  S i m p l y  by
c l i c k i n g  a  b u t t o n , yo u  c a n  c o py,  m ove ,  a l i a s ,  d e l e te  a n d  p r i n t  f i l e s - p l u s  m u c h  m o re .

When you  can ' t  f ind  the  one  f i le  out  o f  thousands  that you want to work with, Now

Qu ickF i l e r ' s  power fu l  Now F ind™ func t ion  he lps  you  l oca te  i t  qu ick l y  and  pe r fo r m the

same f i l e  management  func t ions ,  i f  you  w ish .  You  can  search  based  on  a  w ide  range  o f

c r i te r i a--up  to  ten  d i f fe ren t  c r i te r i a  s imu l taneous ly.  F ind ing  a  f i l e  on  a  loca l  o r  remote vo l-

u m e  i s  a  s n a p .

For  send ing  f i les  to  co l leagues ,  back ing  up  and de le t ing  f i les  f rom your  hard  d isk .  or  any

number  o f  o ther  pur poses ,  Now Qu ickF i le r  a l so  p rov ides  fas t  and  s t ra ight fo rward

arch iv ing  func t ions .  You  can  even  compress  f i l es  on  your  hard  d isk  t ransparent ly  to  save
space.

Managing files 75
N ow  Q u i c k F i l e r  F i n d e r  m e n u  . . .

I n s p e c to r  w i n d ow
................................................ 75

U s i n g  t h e  I n s p e c to r  w i n d ow.

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  76

76
Types  o f  i n fo r mat ion  d i sp layed 7 7

Changing the information display ................................................................7
Ca lcu la t ing  fo lder  s izes

Open ing  add i t iona l  I nspec tor  w indows . . .

.-. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  77

Fi le management funct ions . . . . . . . . .
..........................................LL..78

7 9

Customiz ing  the  F inder  menu  and  Inspec tor  w indow .****---..........................80
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Finding fi les and folders
8 1

Using Now F ind™
8 1

V i e w i n g  fo u n d  i t e m s
8 3. . . . . . . . . .*. .*****.**. .*.*. . .*. . .*. . . . . . . . . . . . . . . . . . . . . . . . . . . . . !

Adding to the F ind l ist  . . . . . . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  84

Using Find Sets... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .84

Creating Find Sets . . . . . . . . . . . . . . . . . . . . . .
.......................................................4

Se lec t ing  F ind  Sets
8 5

Reducing f i le  s izes
8 6

Arch iv ing  f i l es  fo r  backup  or  t ransfer.
.86

Crea t ing  a rch ives
8 6. .*. . . . .*.***.*. . . . .*. . .*.**. . . . . . . . . . . . . . . . . . . .1

B reak ing  a rch ives  in to  segments . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .88

Resegment ing  arch ives  . . . . . . . . . . . . . .
8 8• . . • . .*. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Changing the self-extracting status of archives.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
89

At t a c h i n g  c o m m e n ts  to  a rc h i ve s
. 8 9

De le t ing  i tems  f rom a rch ives
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .9

Dearchiv ing s ingle  f i les  f rom archives . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .90

Dearch iv ing ent i re  arch ives  . . . . . . . .
. . . .90

C u s t o m i z i n g  a rc h i ve  s e t t i n g s ...........................................................91

Increas ing  hard  d isk  space wi th  t ransparent  compress ion. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .9.3

Activat ing transparent compression . . . . . . . .**.*. .*. . .*****.. . . .
.93
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Sett ing up transparent compression.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Opening t ransparent ly-compressed f i les
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  95

n . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  96
Excluding i tems from transparent compression . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Marking items for idle-time compression ..................................................9.7
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Comp ress in g  f i l es  man u a l l y  . . . . . . ................................................98

Converting files compressed in other formats ....................................................
Drag-and-drop  compress ion  app l ica t ions
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99
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Managing files

N ow  Q u i c k F i l e r  i m p rove s  o n  t h e  F i n d e r ' s  b a s i c  f u n c t i o n s  o f  c o py i n g ,  m ov i n g  a n d  a l i a s i n g
f i l es ,  and  more-p lus  i t  l e ts  you  do  so  fas te r  and m o r e  e a s i l y.  Yo u ' l l  f i n d  yo u  c a n  p e r fo r m

these  and  other  f i l e  management  tasks  both  loca l ly  and  across  a  network  more  e f f ic ient ly
than  be fo re  us ing  commands  i n  the  Now Qu ickF i l e r  menu  o r  the  bu t tons  i n  the  Inspec to r
window.

Now QuickFiler Finder menu

W h e n  N ow  Q u i c k F i l e r  i s  l o a d e d  a t  s t a r t u pand  the  "F inder  Menu"  opt ion  i s  tu r ned  on  in

t h e  G e n e r a l  O p t i o n s  p a n e  o f  t h e  N ow  Q u i c k F i l e r  c o n t ro l  p a n e l ,  t h e  N ow  Q u i c k F i l e r  F i n d e r
menu  appears  i n  the  F inder  menu  ba r.  Th i s  menu

Q u i c k F i l e r  f i l e  m a n a g e m e n t  c o m m a n d s  t h a t  a re

prov ides  access  to  the  same Now

ava i l a b l e  t h ro u g h  t h e  I n s p e c to r  w i n d ow ' s
but ton  bar  (see  the  next  sec t ion ,  " Inspector  w indow") .

I n s p e c t . . .

N o w  F i n d ™

A d d  t o  f i l e  t o  l i s t

O p e n
G e t  I n f o
P r i n t

M o v e  T O . . .

C o p y  T o . . .
A l i a s  T O . . .

A r c h i v e

D e a r c h i v e
S e l f - E x t r a c t i n g

C o m p r e s s
D e c o m p r e s s
D o n ' t  C o m p r e s s

C o m p r e s s  W h e n  I d l e
C o n v e r t

S e t t i n g s .

T h e  " S e t t i n g s . . ."  c o m m a n d  i n  t h e  F i n d e r  m e n u  o p e n s  t h e  N ow  Q u i c k F i l e r  c o n t ro l  p a n e l .
See  the  fo l lowing  sec t ions  for  deta i l s  on  the  other  commands.

F ro m  t h i s  p o i n t  o n ,  t h e  N ow  Q u i c k F i l e r  F i n d e r  m e n u  i s  re fe r re d  to  s i m p l y  a s  t h e  " F i n d e r
menu" in this chapter.
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Inspector window
T h e  N ow  Q u i c k F i l e r  I n s p e c to r  w i n d ow  p rov i d e s  m o re  d e t a i l e d  i n fo r m a t i o n  o n  f i l e s ,  fo l d -

ers  and  vo lumes  than  the  F inder  and  a l lows  you  to  per fo r m a l l  f i l e  management  func t ions

more  eas i l y  than  in  the  F inder.  I n  fac t ,  w i th  one  o r  more  Inspec tor  w indows  open ,  you ' l l

ra re ly  need  to  use  s tandard  F inder  func t ions .  Doub le-c l ick ing  fo lder  i cons  and  open ing

numerous  F inder  w indows  to  man ipu la te  f i l es  a re  a  th ing  o f  the  past .
Th is  sec t ion  deta i l s

the  in fo r mat ion  and  func t ions  ava i l ab le  i n  the  Inspec tor  w indow.

Using the Inspector  window

To open  the  Inspec tor  w indow,  se lec t  a  vo lume,  fo lder  o r
f i l e  i n  t h e  F i n d e r  t h a t  yo u  wa n t

to  inspec t ,  and  then  choose  " Inspec t . . ."  f rom the  Now Qu ickF i le r  F inder  menu .  The  In-

spector  window opens,  and i f  the se lected i tem is  a  fo lder  or  d isk,  i ts  contents  are  l isted.

To  v iew the  contents  o f  any  fo lder  or  vo lume appear ing  in  the  l i s t ,  doub le-c l ick  the  i tem

and  i ts  contents  appear  in  the  w indow.  The  name of  the  opened  fo lder  o r  vo lume appears

in  the  pop-up  h ie ra rchy  menu  in  the  w indow's  t i t l e  bar.  ( I f  no  i tem i s  se lec ted  when  you

choose  " Inspec t . . .",  the  Inspec tor  w indow w i l l  d i sp lay  the  Desktop  leve l  o f  your  f i l e  sys-
tem.)

You  can  a lso  open  the  Inspec tor  w indow w i th  a  Hot  Key  i f  you 've  ass igned  one  fo r  th is

f u n c t i o n .  U s e  t h e  B u t to n  B a r/ M e n u  O p t i o n s  p a n e  o f  t h e  N ow  Q u i c k F i l e r  c o n t ro l  p a n e l  to
do  th i s .

B u t t o n  b a r

C l i c k  t o  a c t i v a t e  f i l e  m a n a g e m e n t  f u n c t i o n s ;

b u t t o n s  a r e  a c t i v e  o r  i n a c t i v e  d t h e

P o p - u p  h i e r a r c h y  m e n u

s t a t u s  a n d / o r  t y p e  o f  t h e  c u r r e n t l y - s e l e c t e d  i t e m ;

C l i c k  t o  n a v i g a t e  u p w a r d

d e t e r m i n e  w h i c h  b u t t o n s  a p p e a r  h e r e  p s i n g  t h e

t h r o u g h  t h e  f i l e  h i e r a r c h y  o f

B u t t o n  B a r / M e n u  O p t i o n s  p a n e  o f  t h e  N o w

u r  h a r d  d i s k ;  d o u b l e - c l i c k

Q u i c k F i l e r  c o n t r o l  p a n e l .

Y o d e r  o r  d i s k  i c o n s  t o

n a v i g a t e  d e w n w a r d .

M y  H a rd  D i s kPEOa P55DOE
F i l e  N a m e O r i g i n a l  C o m p r e s s e d  S a v e d  S t a t u s C r e a t o r  T y p e  L a b e l L a s t  M o d i f i e d

8 7. 6 M  6 8 . 1 M 2 2 9  D o n  ' t  C o m p r e s s :  P a r e n t
N o n e T h u ,  N o v  1 7,  1 9 9 4  1 1 : 0 4  P f

D o c u m e n t s 1 9 5 . 4 M . 8 M 5 8 %  D o n ' t  C o m p r e s s :  I t e m
N o n e W e d ,  N o v  2 3 ,  1 9 9 4  6 : 2 7  P M

S y s t e m  F o l d e r 3 8 . 0 M . - a s * D o n  ' t  C o m p r e s s :  I t e m N o n e W e d ,  N o v  2 3 ,  1 9 9 4  1 0 : 1 0  P M

T e m p o r a r y  I t e m s 9 7 . 1 K - * * * * * D o n  C o m p r e s s :  P a r e n t N o n e We d ,  N o v  2 3 ,  1 9 9 4  1 0 : 1 4  P l

T r a s h 0 D o n ' t  C o m p r e s s :  P a r e n t
N o n e We d ,  N o v  2 3 ,  1 9 9 4  1 0 : 5 9  P M

C o m p r e s s e d  1 5 2 0  o f  4 9 9 4  3 2 2 . 0 M  1 8 8 . 9 M 4 1 9  C

S t a t u s  b a r

I n d i c a t e s  t h e  t o t a l  n u m b e r  o f  f l l e s

C o n t e n t s  l i s t

o r  a r c h i v e d ,  t h e  t o t a l  o r i g i s a l  a n d

D i s p l a y s  t h e  c o n t e n t s  o f  t h e

s i z e ,  a n d  t h e  p e r c o n t a g e  o f  s a w i n g s  t h r o u g

f o l d e r  o r  v o l u m e  n a m e d  i n

c o m p r e s s i o n  i  a  f o l d e r  o r  v o l u m e  i s  s e l e c t

t h e  p o p - u p  h i e r a r c a y  m e n s ;

s e v e r a l  t y p e s  o f  i n f o r m a t i o n

a r e  d i s p l a y e d  f o r  e a c h  i t e m .
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Types of information displayed

The tab le  be low l i s ts  the  types  of  in format ion  d isp layed for  each  i tem in  the  Inspector  w in-

dow (depend ing  on  the  s ize  o f  the  w indow,  you  may  have  to  scro l l  hor izonta l l y  to  see  a l l
o f  t h e  i n fo r m a t i o n ) .

This  column.. .  Displays informat ion on the i tem's. . .
I t e m  N a m e Name.

Original Original size.

Compressed Compressed s ize.
Saved

Space  sav ings  through  compress ion .
Status

Compress ion  s ta tus  (or  i ts  contents)-whether  o r  not  the  i tem is  t ranspar-

ent ly  compressed  or  a rch ived ,  o r  whether  i t ' s  exc luded  f rom compress ion .
Creator Four- letter  creator  code.

Ty p e Four- le t te r  f i l e  type .
Label Ass i g n e d  l a b e l ,  i f  a ny.

L a s t  M o d i f i e d  L a s t  m o d i f i e d  d a t e  a n d  t i m e .

Changing the information display

Chang ing  the  sor t  o rder  o f  in format ion  in  the  Inspec tor  w indow,  as  we l l  as  res iz ing  or

mov ing  co lumns,  i s  as  easy  as  c l ick ing  and dragg ing.  Th is  tab le  prov ides  deta i l s  on  these
o p t i o n s .

In  order  to. . . Do  th is . . .

S o r t  by  a  t y p e  o f  i n fo r m a t i o n C l i c k  t h e  c o l u m n  h e a d i n g  fo r  t h e  d e s i re d  i n fo r m a t i o n

t y p e -t h e  c o n te n ts  o f  t h e  I n s p e c to r  w i n d ow  a re r e -

sor ted based on the new cr i ter ion.

C h a n g e  c o l u m n  w i d t h s
Ho ld  down the  Cont ro l  key  and  drag  the  dot ted  l i nes
to  the  des i red  w idths .

Move  co lu mn s  to  d i f fe ren t  l oca t ion s  Ho ld  down  the  Con t ro l  key,  p l ace  the  po in te r  i n  the
h e a d i n g  o f  t h e  c o l u m n you  want  to  move ,  and  drag  i t
to  the  des i red  locat ion .

Calculating folder sizes

By  defau l t ,  the  Inspec tor  w indow w i l l  d i sp lay  s i ze  i n fo r mat ion  fo r  fo lders ,  wh ich  can  take
a  l i t t l e  t ime  to  ca lcu la te  (Now Qu ickF i le r  wa i ts  unt i l  there  i s no  mouse  o r  keyboard  ac t i v-

i ty  before  ca lcu la t ing  fo lder  s izes) .  I f  you  don' t  want  fo lder  s izes  d isp layed in  the  Inspec-

tor  w indow,  dese lec t  the  "Ca lcu la te  fo lder  s izes"  checkbox  in  the  Genera l  Opt ions  pane  of
t h e  N ow  Q u i c k F i l e r  c o n t ro l  p a n e l .
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Opening addit ional  Inspector windows
To open  an  add i t iona l  Inspec tor  w indow,  c l i ck  the  " Inspec t . . ."  but ton  in  the  but ton  bar  o r

choose  " Inspec t . . ."  f rom the  F inder  menu .  You  can  cont inue  to  open  add i t i ona l  I nspec to r

w indows and  then  conf igure  each  to  v iew the  contents  o f  any  vo lume or  fo lder  a t  any  h ie r-
a rch ica l  l eve l .  Mu l t ip le  w indows  le t  you  v iew  your  ha rd  d i sk 's  h ie ra rchy  a t  d i f fe ren t  l ev-
e ls .

9  D o c u m e n t s

F i l e  N a m e O r i g i n a l  C o m p r e s s e d  S a v e d  S t a t u s C r e a t o r  T y p e  L a b e l L a s t  M o d i f i e d

T o  B e  F i l e d 3 6 8.1 K  1 2 7.3 K 6 5 %  D o n ' t  C o m p r e s s :
N o n e W e d ,  M a y  1 8 ,  1 9 9 4  8 : 2 6  P M

C o  A w a r d  L o g o s  / B u g s
1 . 0 M  3 5 9 . 3 K 6 6 %  D o n '  C o m p r e N o n e W e d ,  J u l  1 3 ,  1 9 9 4  6 : 2 6  P M

D  C o n n e c t  t o  H o m e 2 . 3 K * * * * * * D o n '  C o m p r e s s :  P a r e n t
l z l z c o N o n e S u n ,  J u l  1 0 ,  1 9 9 4  1 : 1 5  A M

E l  D e p a r t m e n t a l  D o c f

D  D o c s  Ta s k  F o r c e

A p p l i c a t i o n s

C a  D o c u m e n t  T e m p l a t

C a  E m p l o y e e  H a n d b o o F i l e  N a m e O r i g i n a l  C o m p r e s s e d  S a v e d  S t a t u s C r e a t o r  T y p e  L a b e l L a s t  M o d i f i e d

E x c e l  F i l e s
A c r o b a t ™ 4  E x c h a n g e 2 . 4 M 1 . 5 M 3 8 9  D o n  ' t  C o m p r e s s :  P a r e n t

N o n e M o n ,  J u l  1 1 ,  1 9 9 4  8 : 0 0  P M

C D  F a x  Te m p l a t e s A O L 1 . 2 M  6 6 2 . 8 K 4 8 9  D o n ' t  C o m p r e s s :  P a r e n t N o n e V e d ,  J u l  1 3 ,  1 9 9 4  6 : 2 5  P M

C  F o n t s
A p p l e  R e m o t e  A c c e s s

3 1 7.2 K  1 4 3.9 K 5 5 9  D o n ' t  C o m p r e s s  :  P a r e n t
N o n e M o n ,  J u l  1 1 ,  1 9 9 4  8 : 0 1  P M

C o m p r e s s e d :  1 4 3 5  o f A p p l e  S e r v e r  U t i l s
6 6 . 5 K D o n ' t  C o m p r e s s :  P a r e n t

N o n e Ve d ,  M a r  2 ,  1 9 9 4

H a r d  D i s kPP oao CEREC O0O
F i l e  N a m e O r i g i n a l  C o m p r e s s e d  S a v e d  S t a t u s C r e a t o r  T y p e  L a b e l L a s t  M o d i f i e d

A p p l a  a t i o n / 8 7. 6 M  6 8 . 1 M 2 2 9  D o n '  C o m p r e s s  :  P a r e n t N o n e T h u ,  N o v  1 7,  1 9 9 4  1 1 : 0 4  P M

D o c u m e n t s 1 9 5 . 4 M 8 1 . 8 M 5 8 9  D o n ' t  C o m p r e s s :  I t e m
N o n e W e d ,  N o v  2 3 ,  1 9 9 4  6 2 7  P M

G e N  S y s t e m  F o l d e r
3 8 . 0 M * * - . * * D o n  ' t  C o m p r e s s :  I t e m We d ,  N o v  2 3 ,  1 9 9 4  1 0 : 1 0  P M

D  Te m p o r a r y  I t e m s 9 7. 1 K * * * * * * . : . 0 D o n ' t  C o m p r e s s :  P a r e n t
N o n e Ve d ,  N o w  2 3 ,  1 9 9 4  1 0 : 1 4  P M

C o n  T r a s h 0 4 a s s s # 4 4 9 4 4
D o n ' t  C o m p r e s s :  P a r e n t N o n e We d ,  N o v  2 3 ,  1 9 9 4  1 0 : 5 9  P M

C o m p r e s s e d :  1 5 2 0  o f  4 9 9 4  3 2 2 . 0 M  1 8 8 . 9 M  4 1 %  €  D

When you  h igh l ight  the  " Inspect . . ."  command in  a  the  F inder  menu,  a  submenu appears

prov id ing  a  d i rec t  path  to  any  o f  the  open  Inspec tor  w indows,  as  we l l  as  an  opt ion  to  open
a  n e w  o n e .

I n s p e L . . . N e w  I n s p e c t o r

N o w  F i n d  ™
A d d  t o  f i t e  l i s t D e s k t o p

R A M  D i s k

O p e n M y  H a r d  D i s kAGet intarw
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File management functions
This  tab le  deta i ls  the  f i le management  funct ions  that  are  ava i lab le  in  the Now QuickF i ler
F inder  menu  and  in  the  Inspec tor  w indow but ton  bar.

T h i s  f u n c t i o n . . . Does  th is . . .

Move To...*
Moves the  se lected i tem(s)  to  a  new locat ion ;  a  d ia log box opens to
le t  you  spec i fy  dest ina t ion .  Loca te  and  open  the  fo lde r  where  you
wa n t  t h e  i te m ( s )  to  g o ,  t h e n  c l i c k  " M ove ."

Copy To...*
Copies the se lected i tem(s) ;  a  d ia log box opens to let  you speci fy  a

dest inat ion  for  the  dup l icate  i tem(s) .  Locate  and open the  fo lder

where  you  want  the  dup l icate  i tem(s)  to  go,  then  c l ick  "Copy.'
Alias To...*

Creates an a l ias  (or  a l iases)  of  the se lected i tem(s) ;  a  d ia log box

opens to  let  you speci fy  a  dest inat ion.  Locate  and open the fo lder

where  you  want  the  a l i as (es)  to  go,  then  c l i ck  "A l i as ."

Move  to  Trash  Moves  the  se lec ted  i tem(s)  to  the  Trash  (bu t  doesn ' t  de le te  them) .

Empty Trash D e l e t e s  f r o m your  system any  i tems cur rent ly  in  the  Trash  ( the

same func t ion  as  the  "Empty  Trash"  command in  the  F inder 's  Spe-
cial menu).

Open Opens the  se lec ted document ,  app l icat ion  or  fo lder  (or  mul t ip le

i tems i f  se lected) .  I f  a  document  or  appl icat ion is  se lected,  i t  opens;

i f  a  fo lder  is  se lected,  i ts  w indow opens in  the  F inder.
Print

Pr ints  the se lected document(s) .  Any se lected document  opens in

i ts  creat ing appl icat ion and is  sent  to  the pr inter.  When the pr int  job

is  complete,  the document  c loses and the appl icat ion qui ts .
Get Info Opens the  In fo  w indow for  the  se lec ted i tem ( the  same funct ion  as

t h e  " G e t  I n fo . . ."  c o m m a n d  i n  t h e  F i n d e r ' s  F i l e  m e n u ) .

When  us ing  th is  command f rom the  F inder  menu ,  ho ld ing  down the  Opt ion  key  d isp lays

a  submenu of  common dest inat ions  for  the  i tem be ing  cop ied,  moved or  a l iased.  Choose

"Other. . ."  to  spec i fy  a  dest ina t ion  o ther  than  those  shown in  the  submenu.  When  "Copy
To..." is highlighted, an a d d i t i o n a l  " C u r re n t  F o l d e r "  o p t i o n  a p p e a rs ,  to  l e t  yo u  m a ke  a

dupl icate  of  the  se lected i tem in  the  same fo lder  where  i t 's  cur rent ly  stored.Ma
D e  s k t o p  F o l d e r

C o p y  T O . . .
A l i a s  T O . .

A p p l e  M e n u  I t e m s
C o n t r o l  P a n e l s
Extens ions

A r c h i v e P r e f e r e n c e s
D e a r c h i v e

S e l f - E x t r a c t i n g
S t a r t u p  I t e m s
S y s t e m  F o l d e r
Tr a s h

C o m p r e s s
D e c o m p r e s s O t h e r . .IDon't-Comptess
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Customizing the Finder menu and Inspector window
Now Qu ickF i le r  has  defau l t  se t t ings  fo r  wh ich  commands  appear  i n  the  F inder  menu  and

which buttons appear  in  the  Inspector  window.  I f  you want  to  change these set t ings  to  add
or  remove  commands  or  but tons ,  c l ick  the "Set t ings"  but ton  in  the  Inspector  w indow,  or

choose  "Set t ings . . ."  f rom the  F inder  menu .

In  the  Now Qu ickF i l e r  cont ro l  pane l ,  c l i ck  the  "But ton  Bar/Menu  Opt ions"  bu t ton  to  d i s-

p lay  the  pane s h ow n  h e re .

N o w  Q u i c k F i l e rFFE
35 C o m m a n d H e t  K e y

C o m p r e s s  W h e n  I d l e3C o m p r e s s

E  D e c o m p r e s s
80 cll

3D o n  C o m p r e s s2A r c h i v e5D e a r c h i v e

E d i t  C o m m e n t

M a k e  S e l f - E x t r a c t i n gEC o n v e r t

a  To add or  remove a menu command or  button,  scrol l  through the l ist  to f ind the desired

func t ion .  Not ice  tha t  there  a re  two  co lumns  bes ide  each  func t ion-one  fo r  the  F inder

menu,  and  one  for  the  Inspector  w indow.  A  checkmark  in  a  co lumn ind icates  that  the  func-

t ion  w i l l  appear  in  the  cor responding  locat ion ;  just  c l ick  in  the  co lumn to  make the

checkmark appear  or  d isappear  as  des i red.
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Finding files and folders

N ow  Q u i c k F i l e r ' s  F i n d  fe a t u re  wo r ks  i n  m u c h  t h e  s a m e  way  a s  t h e  F i n d e r ' s  " F i n d . . ."

command,  but  w i th  g reater  f l ex ib i l i t y,  hand l ing  up  to  ten  leve ls  o f  search  c r i te r i a .  When

search is  complete ,  any  i tems found are  d isp layed together  in o n e  F i n d  I n s p e c t o r  w i n d ow.

Se lec t  one  of  the  i tems found,  and the  spec ia l  F ind  Inspector  w indow ind icates  the  i tem's

locat ion  and  how i t  matches  the  search  cr i te r ia .  You  can  then  per form any  f i le  manage-

ment  funct ion d i rect ly  on the i tems.  In  addi t ion,  you can save Sets  of  search cr i ter ia  so  that
you can  conduct  repeated searches  w i thout  hav ing to  enter  your  c r i te r ia  a l l  over  aga in .

Using Now Find™

The Now F ind  func t ion  i s  eas i l y  ava i l ab le  whenever  you  need  to  search  fo r  an  i tem.

To search  for  a  f i le  or  fo lder :

1.
I n  t h e  I n s p e c t o r  w i n d o w,  c l i c k  t h e  " N o w  F i n d "  b u t t o n ,  o r  c h o o s e  " N o w  F i n d " "  f r o m  t h e  F i n d e r
m e n u .

T h e  N ow  F i n d  d i a l o g  b ox  o p e n s .

N o w  F i n d ™  :

N o w  F i n d ™  S e t : S t a n d a r d v

P e r f o r m  s e a r c h  o n  " M y  H a r d  D i s k "  7

f o r  i t e m s  w h o s e

n a m e v C o n t a i n s

A d d  t o  F i l e  L i s t

S e a r c h  i n  a r c h i v e s M o r e  C h o i c e s

I f  yo u  s e l e c t  t h e  " U s e  N ow  F i n d . . .  c h e c k b ox  i n  t h e  G e n e r a l  O p t i o n s  p a n e  o f

t h e  N ow  Q u i c k F i l e r  c o n t ro l  p a n e l ,  p re ss i n g  C o m m a n d - F  i n  t h e  F i n d e r  w i l l  a l s o
open  th is  d ia log  box .

2 .  S p e c i f y  t h e  v o l u m e ( s )  t o  b e  s e a r c h e d  u s i n g  t h e  " S e a r c h "  p o p - u p  m e n u .

Choose.. . To search..

on "[name of startup volume]" The startup volume.
on  A l l  Vo lumes

A l l  m o u n te d  d i s ks ,  i n c l u d i n g  n e t wo r k  a n d  l o c a l
vo l u m e s  a n d  re m ova b l e  m e d i a .

i n s i d e  " [ n a m e  o f  o p e n  w i n d o w ] "  T h e  f r o n t m o s t  o p e n  w i n d o w  i n  t h e  F i n d e r.
t h e  s e l e c t e d  i t e m s

Any  fo lde rs  o r  vo lumes  tha t  you  have  se lec ted .
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3. Specify the search criteria.

The search opt ions have three par ts .  In  the f i rst  pop-up menu,  choose the i tem at-
In  the  other  two menus and/or  text  f ie lds ,  choose ort r ibute  you  want  to  search  by.

ad d i t i on a l  i n fo r mat ion  fo r  h ow  i te ms  s h ou ld  b e  match e d .s u p p l y  t h e

First choose. t h e n  i n  t h e  s e c o n d  m e n u  c h o o s e . . . and then. . .

n a m e h ow  n a m e s  s h o u l d  m a t c h  t h e  t ex t  Ty p e  t h e  t ex t  t o  s e a rc h  fo r- c a p i -
ta l i za t ion  and  complete  words  are

not  needed for  the  search.

s ize is less than/is greater than Ty p e  a  s i z e .

kind contains/doesn't contain Choose  a  k ind  o f  f i l e .

label is/is not Ch oos e  a  l abe l .

date created is/ is  before/ is after/ is  not Spec i fy  a  da te  by  f i rs t  h igh l igh t ing

the  month ,  day,  o r  year  and  typ ing ;

o r  c l i c k i n g  t h e  a r rows .

date modified is/is before/is after/is not Spec i fy  a  da te  by  f i rs t  h igh l igh t ing

the  month ,  day,  o r  year  and  typ ing ;

o r  c l i c k i n g  t h e  a r rows .

version contains/doesn't contain Ty p e  a  ve rs i o n  n u m b e r.

comments contains/doesn't contain Type the  text  to  search  for.

lock [no select ion necessary] Choose to  search  for  locked or  un-

l o c ke d  f i l e s .

contents contains/doesn't contain Ty p e  t ex t  t o search  fo r  w i th in  f i l es .

v is ibi l i ty [no se lect ion  necessary] Choose to  search for  v is ib le  or  in-

v is ib le  f i l es .

file type is/is not Type  a  four- le t te r  f i l e  type .

f i le creator is/is not Type a  four- le t ter  c reator  code.

I n c re a s e  o r  d e c re a s e  t h e  n u m b e r  o f  c r i t e r i a  fo r  s e a rc h i n g ,  i f  d e s i re d .

C l i c k  " M o re  C h o i c e s "  to  m a ke  a n o t h e r  l i n e  o f  c r i te r i a  ava i l a b l e ;  c l i c k  " F e we r
Cho ices"  to  remove  one  l ine  o f  c r i te r ia .

I f  you  have  more  than  one  l ine  of  c r i te r ia  def ined,  make  a  se lec t ion  on  the  " for  i tems

match ing: ' "  pop-up menu to  spec i fy  whether  found i tems must  match  a l l  o f  the  cr i te r ia

o r  j us t  any of the criteria.

5. S e l e c t  o t h e r  o p t i o n s  a s  d e s i re d  t o  c o n t ro l  t h e  s e a rc h .

Select… To...

Add to F i le  L ist Add  any  found  i tems  to  a  F ind  Inspec to r  l i s t  cu r ren t l y  d i sp layed .

Th is  capab i l i ty  a l lows  you  to  conduct  repeated  searches ,  add ing

the newly-found f i les  in  turn  to  the  same l is t ,  so  that  you can

per form an  operat ion  on  a l l  o f  the  f i l es  once  you 've  located

them (arch iv ing ,  de le t ing ,  e tc . ) .

S e a rc h  i n  A rc h i ve s  S e a rc h  by  n a m e  a n d / o r  c o n t e n t  fo r  f i l e s  c o m p re s s e d  i n  N ow
QuickFiler archives.
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6. C l i c k  " F i n d ."

N ow  Q u i ck F i l e r  d i s p l ays  a  p ro g re ss  b ox  as i t  searches.  When the  search is  complete ,

any  match ing  i tems are  l i s ted  together  in  a  spec ia l  F ind  Inspector  w indow.  I f  no
match ing i tems are  found,  a  d ia log  box  a ler ts  you.

Viewing found items

Match ing i tems found dur ing  a  search are  l i s ted  together  in  a  spec ia l  F ind  Inspector  w in-

dow.  Se lect  an  i tem in  the  l is t  and the area above the l is t  d isp lays  informat ion on the i tem,
inc lud ing how the  i tem matches  the  search cr i ter ia

( " W hy : " ) ,  t h e  i te m ' s  l o c a t i o n  o n  yo u r

hard  d isk  ("Where:") ,  and the  match ing por t ion  of  the  f i le 's  content ,  i f  th is  was a  search
cr i te r ion  (appears  be low "Where :"  on ly  when  "contents"  was  a  c r i te r ion) .

untit ledgROt DE

O r i g i n a l  C o m p r e s s e d  S a v e d  S t a t u s
C r e a t o r  T y p e  L a b e l L a s t  M o d i f i e d

T  Te o l . t a • 0 .1 . . . + # # 1 D o n 1  C o m p r e s s :  P a r e n t
T u e ,  M a r  8 ,  1 9 9 4  1 1 : 2 4  A M

D E R  E n v e l o p e  T e m p l a t e s 2 5 . 4 K * * * * * * . . . a . D o n ' t  C o m p r e s s :  P a r e n t N o n e T u e ,  M a r  8 ,  1 9 9 4  1 1 : 2 4  A M
E  F a x  Te m p l a t e s 2 5 . 4 K . . - . e D o n ' t  C o m p r e s s

T u e ,  M a r  8 ,  1 9 9 4 : 2 4  A M
L a b e l  T e m p l a t e s 2 5 . 4 K

D o n ' t  C o m p r e s s : N o n e T u e ,  M a r  8 ,  1 1 1 : 2 4  A M

C a g  L e t t e r  T e m p l a t e s 2 5 . 4 K
D o n ' t  C o m p r e s s :  1 N o n e W e d ,  M a r  9 ,  1 9 9 4

A d d r e s s  B o o k  T e m p l a t e s 2 5 . 4 K . . 4 . . 4
D o n ' t  C o m p r e s s  :  P a r e n t

T u e ,  M a r  8 ,  1 9 9 4

S D  C o n t a c t  D e t a i l  Te m p l a t e s  2 5 . 4 K
D o n  ' t  C o m p r e s s :  P a r e n t T u e ,  M a r  8 ,  1 9 9 4  1 1 : 2 4  A M

T e m p l a t e s 2 5 . 4 K
D o n ' t  C o m p r e s s :  P a r e n t 6 : 2 6  P M

C o m p r e s s e d :  . . .

Once  the  i tems are  l i s ted  in  the  F ind  Inspector  w indow,  you  can  per form any  of  the  ava i l -

ab le  f i le  management  funct ions  on  them.  To  open an  i tem,  you  can  double-c l ick  i t  o r  se lec t

i t  and  press  Return ,  in  add i t ion  to  c l ick ing  the  "Open"  but ton .
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Adding to the Find list
The  "Add  to  f i l e  l i s t . . ."  bu t ton  o r  F inder  menu  command  i s  a  use fu l  f i l e  management

func t ion  tha t ' s  ac t i ve  on ly  when  a  F ind  Inspec to r  w indow i s  open .  Th is  command  a l l ows

you to add any other  i tems to  the l ist  of  found i tems in  order  to  per form an act ion
on  a

w h o l e  g ro u p  o f  i t e m s at  once,  such as  stor ing or  arch iv ing a l l  the  i tems in  one convenient

p lace,  or  de let ing  them.  C l ick ing the  but ton opens a  d i rec tory  d ia log box  in
w h i c h  yo u  c a n

locate  and se lec t  the  i tem you  want  to  add.  When you' re  done add ing  i tems,  c l ick  "Done"

in  the  d ia log  box .

Using Find Sets

If  you  f requent ly  use  the  same search  cr i te r ia  to  f ind  f i les  or  fo lders ,  Now Qu ickF i le r  can

save you the t rouble  of  enter ing the same cr i ter ia  each t ime you search.  Us ing the F ind

Sets feature,  you can create and save sets  of  search cr i ter ia  that  you can recal l  later  s imply

by  choos ing  them f rom a  pop-up  menu.

Creating Find Sets

Anyt ime  you 've  en te red  search  c r i te r i a  i n  the  Now F ind  d ia log  box ,  you  can  save
t h e m

in to  a  F ind  Se t .

The fo l lowing procedure  assumes that  you haven' t  yet  created any  new F ind  Sets ,  so  that

only  the defaul t  Standard Set  ex ists .

To  c r e a t e  a  F i n d  S e t :  a

1. C h o o s e  " N o w  F i n d ™ "  f r o m  t h e  F i n d e r  m e n u ;  o r  i n  t h e  I n s p e c t o r  w i n d o w,  c l i c k  t h e  " N o w  F i n d "
button.

The  Now F ind  d ia log  box  opens ,  w i th  the  Standard  Set  se lec ted.

2. C h o o s e  " E d i t . . ."  f r o m  t h e  " N o w  F i n d ™  S e t : "  p o p - u p  m e n u .

T h e  N ow  F i n d  S e ts  d i a l o g  b ox  o p e n s

F i n d  S e t s

5 1  s l a d  a t  - 3

D u p l i c a t e

R e n a m e

D e l e t e

3. Cl ick  "New."

A d ia log  box  opens ,  in  wh ich  you  can  enter  a  name for  the  new Set .

4.  Type the new name and cl ick "OK."

You' re  returned to  the  F ind Sets  d ia log box,  where  the  new Set  name appears .
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5 . Cl ick "OK."

You' re  re turned to  the  Now F ind  d ia log  box ,  where  the  Standard  Set  i s  se lec ted  in  the
" N o w  F i n d ™  S e t : " p o p - u p  m e n u .

6 .

C h o o s e  t h e  n e w  S e t  f r o m  t h e  " N o w  F i n d "  S e t : "  p o p - u p  m e n u .
7.

S e t  u p  t h e  s e a rc h  c r i t e r i a  a s  d e s i re d ,  t h e n  s t a r t  t h e  s e a rc h .

The search begins  and the resu l ts  are  d isp layed.

F ro m  n ow  o n ,  w h e n eve r  yo u  o p e n  t h e  N ow  F i n d  d i a l o g  b ox ,  yo u  c a n  c h o o s e  t h i s  S e t
f ro m  t h e  " N ow  F i n d ™  S e t : " pop-up menu in  order  to  conduct  an  ident ica l  search.

S ince  the  Now F ind  d ia log  box  a lways  opens  d isp lay ing  the  c r i te r i a  used  fo r  the  l as t

search ,  you  can  a lso  save  a  F ind  Set  a f ter  conduct ing  a  search .  To  do  so,  just  choose

" E d i t . . ."  f ro m  t h e  " N ow  F i n d ™  S e t : "  p o p - u p  m e n u ,  d u p l i c a te  t h e  c u r re n t  S e t  c o n t a i n i n g

yo u r  m o s t  re c e n t  s e a rc h  c r i te r i a ,  a n d  re n a m e  i t  to  w h a teve r  yo u  wa n t .  C l i c k  " O K"  a n d

you ' l l  be  re tu r ned  to  the  Now F ind  d ia log  box ,  where  the  new Set  i s ava i l a b l e  f ro m  t h e
pop-up  menu .

Selecting Find Sets

To  se lec t  an  ex i s t i ng  F ind  Se t  fo r  sea rch ,  j us t  choose  i t  f rom the  "Now F ind™ Set : "  pop-
up  menu  i n  the  Now F ind  d ia log  box .  The  c r i te r i a  saved  i n  the  Se t  come  in to  v iew  in  the

Now F ind  d ia log  box ,  and  you  can  s imp ly  c l i ck  "F ind"  to  s ta r t  the  search . Any modif ica-
t i o n s you

make to the search cr i ter ia  before star t ing the search are saved in  the Set.

N o w  Q u i c k F i l e r 8 5



Reducing file sizes

N ow  Q u i c k F i l e r  p rov i d e s  s e ve r a l  ways  t h a t  yo u
can reduce f i le  s izes in  order  to  better

manage  your  hard  d isk .  Arch iv ing  f i l es  tha t  you  don ' t  o f ten  use  a l lows  you  to  save  d isk

space ,  whether  on  your  ma in  hard  d isk  o r  on  backup  med ia  that  you  use
to store the f i les

a f te r  remov ing  them f rom your  sys tem.  I t ' s  a l so  handy  to  a rch ive  f i l es  when  you  want  to
send them to  co l leagues over  a  ne twork  o r  on l i ne  se r v ice .  A rch iv ing  the  mu l t ip le  f i l es

you ' re  send ing  combines  them a  s ing le  package  that 's  eas i l y
re t r ieved ,  p lus  the  t ransfer

g o e s faster  because the f i les  are  compressed into the archive.  You can a lso save space on

yo u r  h a rd  d i s k  by  t u r n i n g  o n N ow  Q u i c k F i l e r ' s  t r a n s p a re n t  c o m p re ss i o n ,  w h i c h  c o m -

presses fi les in t h e  b a c kg ro u n d  w h e n  yo u r  M a c i n to s h  i s  i d l e .

Contro ls  for  both  arch iv ing  and t ransparent c o m p re ss i o n  a re  ava i l a b l e  i n  t h e  N ow

QuickFiler Finder m e n u  a n d  i n  t h e  I n s p e c t o r  w i n d ow.

Archiving files for backup or transfer
An archive is  a  col lect ion of  f i les  compressed together  into a  s ingle  f i le  to  accelerate  e lec-

t ron ic  f i l e  t ransfers  and  backups  to  f loppy  d isks
or  o the r  removab le  med ia .  When  you  c re-

ate  an  arch ive ,  you  have  the  opt ion  of  mak ing  i t  se l f-ext rac t ing .  A  se l f-ext rac t ing  arch ive

conta ins  a  sma l l  amount  o f  app l ica t ion  code  that  w i l l  au tomat ica l l y  ex t rac t  the  f i l es  f rom
t h e  a rc h i ve  w h e n  yo u doub le-c l ick  i t .  Th is  means  that  you  can send a  se l f-ext ract ing

a rc h i ve  to  c o l l e a g u e s who  don ' t  have  Now Qu ickF i l e r  and  they ' l l  s t i l l  be  ab le  to  open  i t .  A

regu lar  (non-se l f-ext rac t ing)  arch ive  has  no  appl icat ion  code and is  s l ight ly  smal ler  than  a

se l f-ex t rac t ing  a rch ive .  Regu la r  a rch ives  a re  idea l  fo r  send ing  f i l es  to  co l leagues  who  have

a  c o py  o f  N ow  Q u i c k F i l e r  (o r  j u s t  t h e  f re e wa re E x p a n d  N ow  a p p l i c a t i o n  i n c l u d e d  w i t h

N ow  Q u i ck F i l e r ) ,  o r  fo r  yo u r  ow n  b ack u p  p u r p o s e s  i f  yo u ' re  t r y i n g  to  s ave  d i s k
s p a c e .

L D  A n  a rc h i ve  a p p e a rs  i n  t h e  I n s p e c to r  w i n d ow  a s  a  fo l d e r  i c o n  w i t h  t h e  l e t te r  "A ."

Creat ing archives
When you  create  an  arch ive ,  you ' re  creat ing  compressed cop ies  of  one  or

more  se lec ted

f i les  and  combin ing  the  cop ies  in to  a  s ing le  f i le .  The  ind iv idua l  f i les  are  le f t  in  the i r  o r ig i -

na l  p laces and remain  in  the  state  they were  in  before  the  arch ive  was created.

To compress  f i les  in to  an  arch ive :

1. I n  t h e  I n s p e c t o r  w i n d o w  o r  i n  t h e  F i n d e r,  s e l e c t  t h e  i t e m s  y o u  w a n t  t o  p l a c e  i n  a n  a r c h i v e .

S e l e c t  m u l t i p l e i te m s  by  S h i f t- c l i c k i n g .

You can  se lec t  fo lders  as  we l l  as  f i les  to  p lace  in  an  arch ive .  P lac ing  the  f i les
yo u  w a n t  t o arch ive  in  a  fo lder  and  then  se lec t ing  the  fo lder  fo r  a rch iv ing

a makes i t  a  l i t t le  easier  for  the person receiv ing the archive to keep the
dearch ived  f i l es  together.

8 6 C h a p t e r  5



2 .
C l i c k  t h e  "A r c h i v e "  b u t t o n  i n  t h e  I n s p e c t o r  w i n d o w,  o r  c h o o s e  "A r c h i v e "  f r o m  t h e  F i n d e r  m e n u .

A  d ia log  box  appears  in  wh ich  you  can  name the  a rch ive  and  choose  a  dest inat ion  for
it.

7 7  F o l d e r  F i l e  D r i v e  O p t i o n s

My Hard Disk My Hard Disk
d o  f p p l i c a t i o n s

D o c u m e n t s
Eject

C System Fo lder D i e s k t o p

N e w

Save  as : C a n c e l

I D e . s e a
S a v e

2  S e l f - E x t r a c t i n g  A r c h i v e

W h e n  yo u  h o l d  d ow n  t h e  O p t i o n  key  w h i l e  h i g h l i g h t i n g  t h e  "A rc h i ve "  c o m -
m a n d  i n  t h e  F i n d e r  m e n u ,

a  submenu appears  that  le ts  you  choose  whether  you
wan t  t h e  a rch ive  to  b e  comp re ss e d  i n  "Fas te r " o r  " S m a l l e r "  m o d e  ( s e e  " C u s -

tomiz ing  a rch ive  se t t ings"  l a te r  in  th i s  chapter  fo r  more  in fo r mat ion) .Mhas10y
Faste r

D e a r c h i v e S m a l l e r
S e l f - E x t r a c t i n goResEM

3.
S e l e c t  t h e  l o c a t i o n  w h e r e  y o u  w a n t  t o  p l a c e  t h e  n e w  a r c h i v e .

4.

W h e n  y o u ' v e  c h o s e n  t h e  l o c a t i o n  f o r  t h e  a r c h i v e ,  t y p e  t h e  d e s i r e d  n a m e  i n  t h e  " S a v e  a s : "  t e x tf ie ld.

I f  you 've  inc luded a  s ing le  f i l e  o r  fo lder  in  the  arch ive ,  the  defau l t
in  th is  f ie ld  i s  that  f i l e  o r  fo lder 's  name w i th

name tha t  appears
".sea"  appended ( ind icat ing that  the ar-

ch ive  w i l l  be  se l f-ext rac t ing) .  I f  you 've  inc luded  mul t ip le  f i l es  or  fo lders  in  the
a rch ive ,  i t s  de fau l t  name  i s  "Arch ive .sea".

Now QuickF i le r 's  defau l t  set t ings  spec i fy  that  new arch ives  w i l l  be  se l f-ext rac t-
ing .  To  c reate  a  regu la r  a rch ive ,  dese lec t  the "Se l f-Ex t rac t ing  Arch ive"

checkbox  in  th is  d ia log  box .  See  the  "Customiz ing  arch ive  set t ings"  sec t ion

la ter  in  th is  chapter  for  in format ion  on  chang ing  the  defau l t  set t ings .
5. Cl ick "Save."

T h e  N ow  Q u i c k F i l e r  a n i m a t e d  c u r s o r
sp ins  and a  progress  d ia log  box  appears ,  show-

ing  the  name o f  each  i tem be ing  a rch ived  and  the  number  o f  i tems  rema in ing .  When
the process  is  complete ,  your  Macintosh beeps.

The appl icat ion  code in  a  se l f-ext rac t ing  arch ive  s l ight ly  increases  the  overa l l  s ize  of  the

arch ive .  In  order  to  c reate  the  smal lest  a rch ives  poss ib le ,  c reate  regu lar  a rch ives ;  these

c a n  b e  o p e n e d  by  a nyo n e  w h o  ow n s  N ow  Q u i c k F i l e r  o r  w h o  h a s  t h e  f re e wa re  E x p a n d  N ow

a p p l i c a t i o n  ( i f  yo u  w i l l  b e  s e n d i n g  s eve r a l  a rc h i ve s  ove r  a  p e r i o d  o f  t i m e  to  s o m e o n e  w h o
d o e s n ' t  o w n  N o w Q u i c k F i l e r,  yo u  m ay  wa n t  to  f i r s t  s e n d  a se l f-ext rac t ing  arch ive  that

conta ins  the  Expand  Now app l ica t ion  in  add i t ion  to  the  f i l es  you ' re  send ing ;  subsequent
a rch ives  you  send  can  be  regu la r  ones ) .
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Breaking archives into segments
O c c a s i o n a l l y  w h e n  yo u create  an  arch ive ,  you  may  want  to  copy  i t  to  d i f fe rent  med ia  such

as  a  f loppy d isk  or  a  removable  hard  d isk .  In  some cases ,  the  arch ive  may be  too  la rge  for

the  s to rage  med ia  you 've  chosen .  At  o ther  t imes  you  may
need to  up load the  arch ive  to

a n

onl ine  serv ice  that  rest r ic ts  the  s ize  of  f i les  be ing up loaded.  To he lp  you work  wi th  these

s i tua t ions ,  Now Qu ickF i l e r  a l l ows  you  to  b reak  an  a rch ive  i n to  segments .  You  can  se t  spe-

c i f ic  s izes  for  the  arch ive  segments ,  or  you  can  a l low
N ow  Q u i c k F i l e r  t o  a u t o m a t i c a l l y

s ize each segment  to f i l l  the  ava i l ab le  space on  each  d isk .

When  you ' re  work ing  w i th  a  mu l t i -segment  a rch ive ,  you  can  se lec t  any  segment  i n  the
arch ive ,  and  choose  "Dearch ive"  f rom the  F inder  menu to  s tar t  the  dearch iv ing  process  for

that  a rch ive .  Now Qu ickF i le r  w i l l  beg in  dearch iv ing ,  and  search  fo r  the  o ther  segments
of

the  arch ive ,  then  prompt  you i f  i t  cannot  f ind them in  the  same fo lder  as  the  f i rst  segment

you c h o s e .  N ow  Q u i c k F i l e r  w i l l  k n ow  h ow  m a ny  s e g m e n ts  we re  c re a te d  fo r  t h e  a rc h i ve
a n d  w i l l  p ro m p t  yo u for  each  o f  them.

A he lp fu l  feature  o f  Now Qu ickF i le r  i s  that  even  se l f-ext rac t ing  a rch ives  can  be  broken

in to  segments .  In  th i scase,  only  the f i rst  segment  in  the archive conta ins the se l f-extract-

ing  app l ica t ion  code.  When  you  doub le-c l ick  the  f i rs t  segment  o f
a  mult i-segment  se l f-

extract ing arch ive,  the  se l f-extract ing appl icat ion wi l l  search for  the  other  segments  that

belong to that  archive.  I f  the segment can't  be found because i t 's  in  a di f ferent  fo lder a

or  on

a d i f ferent  d isk ,  the  appl icat ion wi l l  prompt  you to  locate  the segment  that  i t  needs.

See  "Customiz ing  arch ive  set t ings"  la te r  in  th is  chapter  fo r  in format ion
on set t ing  opt ions

fo r  a rch ive  segments .

Resegmenting archives
On occas ion  you  may  f ind  that  the  segments your  arch ive  has  been d iv ided in to  are  too

la rge  and  need  to  be  made  sma l le r.  Or  perhaps  you  have  a  non-segmented  a rch ive  o f  1 .2M

but  can  on ly  f ind  800K d isks  on  wh ich  to  copy  the  arch ive ,  so  you  need to  segment  the
arch ive.  The so lut ion to  both  s i tuat ions is  not  to  de lete  the arch ives  that  are  of  the  wrong

size and star t  over,  but  rather  tore s e g m e n t  t h e m .

To  resegment  an a rch ive :

1. C l i c k  t h e  "A r c h i v e  O p t i o n s "  b u t t o n i n  t h e  N ow  Q u i c k F i l e r  c o n t r o l  p a n e l .

2.
U s i n g  t h e  " S i z e  S e g m e n t s  t o "  p o p - u p  m e n u ,  c h o o s e  t h e  s m a l l e r  s i z e  y o u  w a n t  t o  s e g m e n t  t h e
a r c h i v e  i n t o .

3 . I n  t h e  I n s p e c t o r  w i n d ow  o r  i n  t h e  F i n d e r,  s e l e c t  t h e  a r c h i ve  t o  b e  r e s e g m e n t e d .

C l i c k  t h e  " R e s e g m e n t "  b u t t o n  i n  t h e  I n s p e c t o r  w i n d o w,  o r  c h o o s e  t h e  " R e s e g m e n t "  c o m m a n d

f r o m  t h e  F i n d e r  m e n u .

A  d ia log  box  appears  ask ing  you
to  name the  new arch ive  and choose a  dest inat ion .

5 .  E n t e r  a  n a m e  a n d  c h o o s e  a  d e s t i n a t i o n  f o r  t h e  n e w  a r c h i v e ,  t h e n  c l i c k  " S a v e ."

The  new resegmented  arch ive  i s  c reated  wh i le  the  or ig ina l  a rch ive  or  a rch ive  segment

r e m a i n s  u n c h a n g e d .
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Changing the self-extracting status of archives

Arch ives  can  be  e i ther  regu lar  (non-se l f-ext rac t ing)  or  se l f-ext rac t ing .  You determine  what
type an arch ive  wi l l  be  when you create  i t ,  but  you can change i ts  type af ter  you create  i t

as  we l l .  To  do  so,  just  se lec t  the  arch ive  and choose  the  "Se l f-Ext rac t ing"  command f rom

the F inder  menu (checked i f  the  arch ive  is  se l f-ext rac t ing,  unchecked i f  not ) .  Or,  us ing  the

Inspec tor  w indow,  se lec t  the  a rch ive  and  c l i ck  the  "Se l f-Ext rac t ing"  or  the  "Non-Se l f-Ex-
t rac t ing"  but ton .  The  two but tons  appear  in the  same locat ion,  and
the type of  the selected archive.

change status based on

Th is  bu t ton  appears i f  the se lected archive is  se l f-extract ing.

Th is  bu t ton appears i f  the se lected archive is a  regu la r  a rch ive .

Attaching comments to archives

You can at tach comments  to  any  arch ive  to  descr ibe  i ts  contents  or  prov ide  exp lanatory
notes  for  the  person  who w i l l  rece ive  i t .

To  a t tach  comments  to  an  arch ive :

1.
I n  t h e  I n s p e c t o r  w i n d ow  o r  i n  t h e  F i n d e r,  s e l e c t  t h e  a r c h i ve  yo u  w a n t  t o  a t t a c h  c o m m e n t s  t o .

2.
C l i c k  t h e  " E d i t  C o m m e n t . . ."  b u t t o n  i n  t h e  I n s p e c t o r  w i n d o w,  o r  c h o o s e  " E d i t  C o m m e n t . . ."  f r o m
t h e  F i n d e r  m e n u .

A  w i n d ow
o p e n s  i n  w h i c h  yo u  c a n  w r i te ,  v i e w o r  e d i t  c o m m e n ts .

3.
Ty p e  t h e  d e s i r e d  c o m m e n t s  i n  t h e  w i n d o w.

You  may  want  to  descr ibe  the  contents  or
give specia l  instruct ions to the person re-

ce iv ing  the  a rch ive .  Comments  a re  l im i ted  to  32,768 charac ters .
4 . Cl ick "OK."

Yo u r  c o m m e n t s  h a v e
been attached to the archive,  and can be v iewed by se lect ing the

arch ive  and  c l i ck ing  the  "Ed i t  Comment . . .* "  bu t ton  o r  choos ing  "Ed i t  Comment . . .".

Delet ing i tems from archives

The Inspector  w indow a l lows  you  to  v iew the  contents  o f  an  arch ive  and  de le te  them se-
lectively if you wish.

To de lete  an  i tem f rom an  arch ive :

1 .  I n  t h e  I n s p e c t o r  w i n d o w,  d o u b l e - c l i c k  t h e  a r c h i v e  f r o m  w h i c h  y o u  w a n t  t o  d e l e t e  a n  i t e m .

T h e  I n s p e c to r  w i n d ow  d i s p l ays  t h e  a rc h i ve ' s  c o n te n ts .
2 .

S e l e c t  t h e  i t e m  t h a t  y o u  w a n t  t o  d e l e t e  f r o m  t h e  a r c h i v e .

3.
C l i c k  t h e  " M o v e  t o  Tr a s h "  b u t t o n ,  o r  c h o o s e  " M o v e  t o  Tr a s h "  f r o m  t h e  F i n d e r  m e n u .

A  d ia log  box  appears ,  ask ing  you  to  conf i rm the  i tem's  de le t ion .
4.

C l i c k  " O K "  t o  c o n f i r m  t h e  d e l e t i o n .

The  i tem is  de le ted  f rom the  a rch ive .
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Dearchiving single f i les from archives
When you  want  on ly  one  of  the  f i l es  s tored  in  an  a rch ive  and  don ' t  want  to  dearch ive  i ts
ent i re  contents,  you can eas i ly  dearchive just  the s ingle  f i le .

To  ex t rac t  a  f i l e  out  o f  an  a rch ive :

1. I n  t h e  I n s p e c t o r  w i n d ow,  d o u b l e - c l i c k  t h e  a rc h i ve  c o n t a i n i n g  t h e  f i l e  yo u
want to extract.

The contents  of  the  arch ive  are  d isp layed.

2 . S e l e c t  t h e  f i l e  t h a t  y o u  w a n t  t o  e x t r a c t .

3. C l i c k  t h e  " D e a r c h i v e "  b u t t o n  i n  t h e  I n s p e c t o r  w i n d o w,
o r  c h o o s e  " D e a r c h i v e "  f r o m  t h e  F i n d e r

m e n u .

you to se lect  the dest inat ion for  theA  d i rec to r y  d i a log  box  ap p ears ,  p romp t in g
d e a rc h i ve d  f i l e .

4 . C h o o s e  t h e  d e s i re d  d e s t i n a t i o n  a n d  c l i c k  " E x t r a c t ."

The  f i le  i s  dearch ived  and p laced in  the  locat ion  you  spec i f ied .

Dearchiving entire archives
Extract ing  i tems f rom compressed arch ives  is  as  easy  as  creat ing  them.  S ince most  ar-
ch ives  are  se l f-ext rac t ing  you

contents  i s  cop ied  to  your

can double-c l ick  an  arch ive  and a  decompressed copy of  i ts

d isk .  Regu la r  a rch ives  requ i re  the presence of Now QuickFiler

(o r  the  f reeware  Expand  Now app l i ca t ion )  i n  o rder  to  be  opened .

To  dearch ive  an  ent i re  a rch ive :

1. I n  t h e  I n s p e c t o r  w i n d ow  o r  i n  t h e  F i n d e r,  s e l e c t  t h e  a r c h i ve  yo u
w a n t  t o  d e a r c h i v e .

2. C l i c k  t h e  " D e a r c h i v e "  b u t t o n  i n  t h e  I n s p e c t o r  w i n d o w,  o r  c h o o s e  " D e a r c h i v e "  f r o m  t h e  F i n d e r
m e n u .

A  d ia log  box  appears  and asks  where  you want  to  p lace  the  i tems stored in  the
archive.

You  can  a l so  dearch ive  an  a rch ive 's  contents  by  d ragg ing  i t  on to  the  Expand

Now app l ica t ion  i con ,  o r  by  s imp ly  doub le-c l i ck ing  i t .

3.  Select  the dest inat ion folder.

Se lect  any fo lder  or  create  a  new one.

4. C l i c k  " E x t r a c t ."

T h e  N ow  Q u i c k F i l e r  a n i m a te d  c u rs o r  s p i n s  a n d  a

progress  of  the  dearch iv ing .  When the  process

sta tus  w indow appears  to  show the

is  complete ,  your  Mac intosh  beeps .

I f  yo u ' re  d e a rc h i v i n g  t h e

original fi les

contents  of  the  arch ive  into  the  same fo lder  where  the

are  located or  where  there  are  f i les  w i th  the  same name as  the

arch ived  f i l es ,  a  d ia log  box  asks  you
to name the dearchived document(s) .  Type

in  the  des i red  name  fo r  each  dearch ived  document  and  c l i ck  "Save .'  I f  you

don' t  change the  name of  the  i tem,  a  d ia log  box  asks  i f  you
wa n t  t h e  d e a rc h i ve d

f i l e  to  rep lace  th e  o r ig in a l .
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Customizing archive settings

Now Qu ickF i le r  o f fers  severa l  opt ions  for  customiz ing  the  arch ives you  c rea te .  To  v iew  or

modify  these opt ions,  c l ick the "Sett ings" button in  the Inspector  window, or  choose "Set-
t i n g s . . ."  f ro m  t h e  F i n d e r  m e n u .

In  the  Now Qu ickF i le r  cont ro l  pane l ,  c l i ck  the  "Arch ive  Opt ions"  but ton  to  d isp lay  the
pane shown here .

N o w  Q u i c k F i l e r

FFE
A r c h i v e  P r e f e r e n c e s

C o m p r e s s i o n  l e v e l :  S m a l l e r

S i z e  s e g m e n t s  t o :  F i t  d i s k

A r c h i v e  a l i a s e s  t h r o u g h  t o  a c t u a l  f i l e / f o l d e r

& l  A r c h i v e s  a r e  s e l f - e x t r s o t i n g  b y  d e t a u h

&  i s k  f o r  f i l e  n a m e  W h e n  G r e a t i n g  a r e h i v e s

X J S e l f - e x t r a c t i n g  a r c h i v e s  a s k  f o r  d e s t i n a t i o n

D e a r c h i v e  P r e f e r e n c e s :

F i l e  r e p l a c e m e n t : A s k  b e f o r e  R e p l a c i n g

A f t e r  d e a r c h i v i n g :  K e e p  A r c h i v e

N o t i f i c a t i o n  P r e f e r e n c e s :

X  B e e p  w h e n  f i n i s h e d  a r c h i v i n g  o r  d e a r c h i v i n g

Use th is  opt ion. . . To specify.. .

C o m p r e s s i o n  l e v e l Faster  compress ion  (w i th  somewhat  less  sav-

ings  in  d isk  space)  or  Smal ler  compress ion  (at  a

s l ight ly  s lower  speed) .

S i ze  s e g m e n ts  to The  f i l e  s ize  l im i t  over  wh ich  a rch ives  w i l l  be

broken into  segments  to  f i t  the  media  you are
t ransfer r ing  them to.

A rc h i ve  a l i a s e s  . . .  to  a c t u a l  f i l e / fo l d e r  T h a t  yo u  c a n  a rc h i ve  a n  o r i g i n a l  f i l e  by  s e l e c t-
ing i ts  a l ias .

A rch ives  a re  s e l f-ex t rac t i n g  by  de fau l t  Th a t  a rch ives  w i l l  be  s e l f-ex t rac t i n g  by  de fau l t .

To overr ide this sett ing,  deselect  the

"Se l f-Ex t rac t ing  Arch ive"  checkbox  i n

the  d ia log  box  that  opens  when you' re

c re a t i n g  a n  a rc h i ve .

Ask for f i le name when creat ing… That  you ' l l  be  prompted  to  name an  a rch ive

when  you  c rea te  i t  i ns tead  o f  de fau l t  name  be-

ing ass igned to i t .

Self-extracting archives ask for... That  you' l l  be  prompted to  spec i fy  a  dest inat ion

for  an arch ive when you create i t .

cont inued  on  nex t  page
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Use th is  opt ion… To  spec i fy. .

cont inued  f rom prev ious  page

F i le  replacement H ow  N ow  Q u i c k F i l e r  s h o u l d  h a n d l e  s i t u a t i o n s

in  which you dearch ive f i les  to  locat ions con-

ta in ing  ident ica l ly-named f i les :  choose  Ask  be-

fo re  Rep lac ing  to  spec i fy  tha t  a  d i a log  box  w i l l

p rompt  you  for  a  new f i l e  name;  choose  Re-

p lace  w i thout  Ask ing  to  spec i fy  tha t  the  new

f i le  wi l l  rep lace any f i le  that  has  the same name;

c h o o s e  S k i p  F i l e s  i n  C o n f l i c t  i f  yo u  d o n ' t  wa n t

a f i le  in  the archive to replace a f i le  of  the same
name.  In  the last  case,  the f i le  wi l l  not  be
d e a rc h i ve d .

Af ter  dearch iv ing W h a t  N ow  Q u i c k F i l e r  s h o u l d  d o  w i t h  a n  a rc h i ve

once you've dearchived i ts  contents:  choose

Ke e p  A rc h i ve  to  ke e p  a n  a rc h i ve  o n  yo u r  h a rd

disk after  dearchiv ing i ts  contents;  choose De-

le te  Arch ive  to  de le te  an  arch ive  a f ter

dearch iv ing  i ts  contents ;  choose Ask  to  De lete
Arch ive  to  be  asked  for  a  conf i r mat ion  before

delet ing an archive after  dearchiv ing i ts  con-
tents .

Beep when finished... T h a t  yo u r  M a c i n to s h  w i l l  n o t i f y  yo u  w i t h  a
sound when i t  i s  f in ished arch iv ing  or

d e a rc h i v i n g .
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Increasing hard disk space with transparent compression

In  add i t ion  to  i ts  a rch iv ing  func t ions ,  Now Qu ickF i le r  a l lows  you  to  e f fec t i ve ly  doub le  the
available

space  on  your  hard  d isk  by  compress ing  your  f i l es  t ransparent ly.  Un l i ke  a rch ived

f i les ,  t ransparent ly-compressed f i les  don' t  appear  to  be compressed in  any obv ious way,

and  they  open  just  l i ke  uncompressed  f i l es  when  you  doub le-c l ick  them.  However,  they

can be as much as half  their  uncompressed s ize,  f reeing up substant ia l  d isk space as a re-

su l t .  You  can  a l low t ransparent  compress ion  to  take  p lace  when your  Mac intosh  is  id le ,  o r
you  can  compress f i l e s  m a n u a l l y  w h e n eve r  yo u  w i s h .

Act ivat ing transparent compression

By  defau l t ,  t ransparent  compress ion  i s  tu r ned  o f f  i n  Now Qu ickF i l e r.  You  can  tu r n  i t on

e a s i l y  i n  t h e  N ow  Q u i c k F i l e r  c o n t ro l  p a n e l .

Be  aware  tha t  the  t ransparent  compress ion  func t ions  inc rease  Now Qu ickF i l e r ' s  RAM re-

qu i rements ,  so  i f  you  don' t  want  to  use  the  feature ,  you  shou ld  leave  i t  turned of f.

To  ac t iva te  t ransparent  compress ion :

1.
I n  t h e  I n s p e c t o r  w i n d ow,  c l i c k  t h e  " S e t t i n g s "  b u t t o n ,  o r  c h o o s e  " S e t t i n g s . . ."  f r o m  t h e  F i n d e r
m e n u .

T h e  N ow  Q u i c k F i l e r  c o n t ro l  p a n e l  o p e n s .

N ow  Q u i c k F i l e rF E) 71
G e n e r a l  O p t i o n s :

T r a n s p a r e n t  C o m p r e s s i o n :  O o n  ©  o f f

F i n d e r  M e n u : © o n  O  o r r

F i n d e r  a n d  i n s p e c t o r  O p t i o n s :

C a l c u l a t e  f o l d e r  s i z e s  i n  I n s p e c t o r

C h a n g e  i c o n s  o f  c o m p r e s s e d  f i l e s  D
Z  U s e  N o w  F i n d  a s  F i n d  c o m m a n d  i n  F i n d e r

K e e p  F i l e s  C o m p r e s s e d  W h e n  C o p y i n g  T o :

2  T h e  s a m e  d i s k
2  H a r d  d i s k s

R e m o v a b l e  h a r d  d i s k s

O  F l o p p i e s  X  B a c k u p s

A u t o m a t i c a l l y  C o m p r e s s :

|  E  A l l  v o l u m e s

M y  H a r d  D i s k

R A M  D i s k

2.
C l i c k  t h e  " G e n e r a l  O p t i o n s "  b u t t o n  a t  t h e  t o p  o f  t h e  c o n t ro l  p a n e l  ( i f  t h i s  p a n e  i s n ' t  a l re a d y

b e i n g  d i s p l a y e d ) .

3 .
Tu r n  o n  " Tr a n s p a r e n t  C o m p r e s s i o n "  ( i f  i t  i s n ' t  a l r e a d y  t u r n e d  o n ) .

4.
S e l e c t  t h e  vo l u m e ( s )  o n  w h i c h  yo u  w a n t  f i l e s  c o m p re s s e d  d u r i n g  i d l e - t i m e .

In  the scro l l ing  l is t  at  the  bottom of  the Genera l  Opt ions pane,  se lect  the checkbox
next  to  one  or  more  o f  the  ind iv idua l  vo lumes  l i s ted ,  o r  se lec t  "A l l  vo lumes"  i f  you

want  id le-t ime  compress ion  to  take  p lace  on  a l l  vo lumes  mounted  by  your  Mac in tosh ,

i n c l u d i n g  f l o p py  d i s ks  a n d  re m ova b l e  h a rd  d r i ve s  ( N ow  Q u i ck F i l e r  w i l l  n o t  co m p re ss

i tems  on  network  vo lumes) .  A l l  f i l es  on  the  vo lumes  you  se lec t ,  except  the  System

Fo lder  and  any  f i l es  you  may  have  exc luded  (see  "Exc lud ing  i tems  f rom compres-

s ion"  la ter  in  th is  chapter ) ,  a re  marked for  id le-t ime compress ion .
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5. S e t  o t h e r  t r a n s p a re n t  c o m p re s s i o n  o p t i o n s  a s  d e s i re d .

Se lec t . To  s p e c i f y  t h a t  N o w  Q u i c k F i l e r  w i l l . . .

Change icons. . . Ind icate  that  a  f i le  is  compressed by changing i ts  icon (as

i l lust ra ted  in  the  cont ro l  pane l .

The same disk Ke e p  f i l e  c o m p re ss e d  w h e n  i t  i s  c o p i e d  to  a n o t h e r  l o c a t i o n
on the same d isk .

Hard  d isks Ke e p  f i l e  c o m p re s s e d  w h e n  i t  i s  c o p i e d  f ro m  a ny  d i s k  t o
another  ha rd  d i sk .

Removable hard disks Keep file compressed when it is copied from any disk to a
removab le  ha rd  d i sk .

F loppies Keep a  f i l e  compressed when i t  i s  cop ied  f rom any  d isk  to  a

f loppy  d isk .

You may want  to  deselect  th is  opt ion i f  you often g ive

copies of  f i les  on f loppies to  others  who do not  have

Now Qu ickF i le r  insta l led  on  the i r  systems.

Backups Keep a  f i l e  compressed  when  i t  i s  backed  up.  (Ret rospec t

Remote  w i l l  keep  the  f i l e  compressed  when  backed  up
across  a  n e t work-o t h e r  b acku p  p rod u c ts  may  n o t . )

6. C l o s e  t h e  c o n t ro l  p a n e l  t o  s ave  yo u r  s e t t i n g s .

7.  Restar t  your  Mac in tosh .

The new sett ings won't  take ef fect  unt i l  your  Macintosh is  restar ted.  After  restar t ing,

you need to  def ine  your  set t ings for  t ransparent  compress ion.

Setting up transparent compression

E g Now Qu ickF i le r  o f fe rs  a  number  o f  se t t ings  fo r  how and  when  t ransparent  compress ion

wi l l  take  p lace .  Before  any  t ransparent  compress ion  w i l l  take  p lace  on  your  system,  you
m u s t e i ther  compress f i les  manual ly,  or  se lect  at  least  one opt ion for  automat ic  t ransparent

compress ion .  To  v iew or  mod i fy  the  t ransparent  compress ion  opt ions ,  c l i ck  the  "Set t ings"

but ton  in  the  Inspec tor  w indow,  o r choose  "Set t i ngs . . ."  f rom the  F inder  menu .

In  the  Now Qu ickF i le r  cont ro l  pane l ,  c l i ck  the  "Compress  Opt ions"  but ton  to  d isp lay  the

pane  shown  he re .

N o w  Q u i c k F i l e rFE
S p e e d  a n d  M e m o r y :

C o m p r e s s i o n  L e v e l : S m a l l e r

F i l e  c a c h e  s i z e : 2 5 6 K

C o m p r e s s  W h e n  I d l e :

i f  u n m o d i f i e d  f o r  : d a y s

i f  s y s t e m  i s  i d l e :
h o u r s

D u r i n g  t h e  t i m e : 1 2 : 0 0  A M  t o  6 : 0 0  A M

A t  s y s t e m  s h u t d o w n

M o u s e  P o s i t i o n  o n  D e s k t o p :

S t a r t  C o m p r e s s i n g :
T o p  l e f t

N e v e r  C o m p r e s s : To p  r i g h t
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Use th is  opt ion… To specify..

Compression level Faster  compress ion  (w i th  somewhat  less  sav ings  in  d isk  space)  o r

Sma l le r  compress ion  (a t  a  s l igh t l y  s lower  speed) .
F i l e  c a c h e  s i ze

The s ize  of  the  f i le  cache memory.  The larger  the  cache,  the  faster

Now Qu ickF i l e r  can  decompress  f i l es .  W i th  l ess  than  4  MB  o f

RAM insta l led ,  the  defau l t  f i l e  cache  s ize  i s  64K;  w i th  more  than  4

MB.  the  defau l t  i s  256K.  Changes made here  do not  take  ef fect  un-
t i l  you restart .

I f  unmodif ied for A length  of  t ime that  a  f i le  must  remain  unmodi f ied  before  i t  can

be  compressed.

I f  you ' re  compress ing  a  f i l e  manua l ly  and  the  f i l e  has  been

modi f ied  more  recent ly  than  th is  set t ing  a l lows ,  Now

QuickF i le r  w i l l  ask  i f  you  want  to  over r ide  th i s  se t t ing  and

compress  the  f i l e  anyway.  Dur ing  id le-t ime  compress ion ,

f i les  that  have been modi f ied more recent ly  than th is  sett ing

wi l l  not  be  compressed.

If system is idle A length  of  t ime that  the  system must  be  id le  (no keyboard or

mouse act iv i ty)  before  id le-t ime compress ion  can begin .  The de-

faul t  sett ing is  two hours.

Dur ing  the  t ime A per iod  o f  t ime  when  id le-t ime compress ion  w i l l  take  p lace .

I f  you don' t  a lso  se lect  the  " I f  system is  id le"  opt ion,  com-

press ion  w i l l  take  p lace  on ly  dur ing  the  t ime per iod  spec i-

fied here.

At  sys t e m  s h u t d ow n  T h a t  c o m p re s s i o n  w i l l  t a ke  p l a c e  w h e n  yo u  c h o o s e  " S h u t  D ow n "

f rom the  Spec ia l  menu  in  the  F inder.  Your  Mac in tosh  w i l l  shu t

down as  soon as  compress ion  is  completed.

On battery power Whether  or  not  id le-t ime compress ion  can  take  p lace  i f  your

Mac in tosh  i s  on  ba t te ry  power.  To  ensure  max imum bat te ry  l i fe  on

a por table  Macintosh,  leave th is  opt ion deselected.

S t a r t  C o m p re s s i n g  A  c o r n e r  o f  t h e  s c re e n  t o  p l a c e  yo u r  p o i n t e r  t o  s t a r t  c o m p re s s i o n

immed ia te ly.  The  "None"  se t t ing  deac t iva tes  th is  opt ion .

Never  Compress A corner  of  the  screen to  p lace  your  po inter  to  prevent  id le-t ime

compress ion  f rom occur r ing .  The  "None"  set t ing  deac t iva tes  th is

o p t i o n .

Th is  opt ion  is  usefu l  when you' re  t ransfer r ing  a  f i le  e lec-

t ron ica l l y  o r  send ing  a  l a rge  document  to  be  pr in ted  and

you don' t  want  background act iv i ty,  such as  id le-t ime com-

press ion ,  to  s low down the  ma in  operat ion .

Opening transparently-compressed fi les
Compressed f i les  open v i r tua l ly  as  fast  as  uncompressed ones.  When you open a  com-

pressed f i le ,  i t 's  decompressed into  memory.  I f  you make no changes and c lose the f i le ,  i t

remains  compressed on  your  d isk .  I f  you  modi fy  the  f i le  and c lose  i t ,  i t  i s  saved to  your

d isk  uncompressed.  I t  w i l l  then  be  compressed aga in  the  next  t ime your  Mac intosh is  id le ,
or  you can compress  i t  manual ly  before  then.
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Excluding items from transparent compression
At  t imes,  you  may want  to  exc lude ind iv idua l  f i les  or  fo lders  f rom t ransparent  compres-

s ion .  Now Qu ickF i le r ' s  Don ' t  Compress  opt ions  per mi t  you  to  se t  c r i te r i a  tha t  w i l l  p revent

t ransparent  compress ion of  se lected f i les ,  fo lders  and d isks .  The System Folder  is  a lways

exc luded  f rom compress ion .  To  v iew or  mod i fy  these  opt ions ,  c l i ck  the  "Set t ings"  but ton

in  the  Inspec tor  w indow,  o r  choose  "Set t ings . . ."  f rom the  F inder  menu .

In  the  Now Qu ickF i le r  cont ro l  pane l ,  c l i ck  the  "Don' t  Compress  Opt ions"  but ton  to  d is-

p lay  the  pane s h ow n  h e re .

N o w  Q u i c k F i l e r N o w  Q u i c k F i l e rF FEE E
D o n ' t  C o m p r e s s :  F i l e s ,  F o l d e r s ,  a n d  D i s k s D e n ' t  C o m p r e s s : L a b e l

M m  M y  H a r d  D i s k  : S y s t e m  F o l d e r
None
Essent ia l

O  H o t

D  i n  P r o g r e s s

I  Coe l
Persona l

O  P r o j e o t  1

0  P r o j e c t  2

3
Ad d . . .   R e m s v 4 I n s p e c t o r. . . R e m n o v e n s p e c t o r . . .

E x c l u d i n g  b y  i t e m Excluding by Label

From the  "Don' t  Compress"  pop-up menu at  the  top of  the  contro l  pane l ,  choose "F i les ,

Fo lders ,  and D isks"  in  order  to  l i s t  the  f i les ,  fo lders ,  and vo lumes you want  to  exc lude

f rom compress ion ;  or  choose  "Labe l"  to  exc lude  f rom compress ion  i tems that  have  been

marked with  a  cer ta in  label .  Se lect  one or  more of  the labels  by se lect ing the cor respond-

in g  checkboxes .

C l i c k . . . In  order  to. . .

Add.. . Add an  i tem to  the  exc lus ion  l i s t .

R e m ove Remove the  se lec ted i tem(s)  f rom the  exc lus ion  l i s t .

I n s p e c t o r. . .  O p e n  t h e  I n s p e c t o r  w i n d ow  t o  ve r i f y  yo u r  exc l u s i o n s .

In  the  Inspector  w indow,  you can exc lude an  i tem f rom t ransparent  compress ion  by  se lec t-

ing  i t  and  c l ick ing  the  "Don' t  Compress"  but ton ;  or  you  can c h o o s e  t h e  " D o n ' t  C o m p re ss "

command  f rom the  F inder  menu  i n  the  I nspec to r  w indow o r  i n  the  F inder.

Wh e n  you  h o ld  d ow n  t h e  O p t ion  key  w h i l e  h ig h l i g h t i n g  t h e  "Don ' t  Comp re ss "  comman d

in  the  F inder  menu,  a  submenu appears  that  le ts  you  choose whether  you  want  to  exc lude

just  the selected i tem i tself,  a l l  i tems with the same creator code as the selected i tem, a l l

i tems with the same type code as the selected i tem, or  a l l  i tems with the same Label  as the
se lec ted i tem.  (Th is  i s  the  on ly  p lace  where  the  Creator  and Type opt ions  are  ava i lab le . )
mompessy

D e c o m p r e s s
Lont In tes
C o m p r e s s  W h e n  K n e

T h i s  i t e m

C o n v e r t T h i s  C r e a t o r

S e t t i n g s .
T h i s  T y p e
T h i s  L a b e l
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Marking i tems for  id le-t ime compression
Nor ma l l y,  i f  you  se lec t  a  ha rd  d i sk  i n  the  "Genera l  Opt ions"  pane  o f  the  Now Qu ickF i l e r

contro l  panel  and turn on t ransparent  compress ion,  every i tem on the d isk except  the Sys-

tem Fo lder  and i ts  contents  is  marked for  id le-t ime compress ion .  However,  s ince  you can

exc lude cer ta in  i tems f rom compress ion us ing the  procedure  descr ibed prev ious ly,  i t 's  a lso

poss ib le  to  mark  speci f ic  i tems for  id le-t ime compress ion.  For  example,  suppose there's  a

speci f ic  fo lder  whose contents  you want  to  be compressed dur ing id le  t ime,  but  i t  res ides

ins ide  a  fo lder  that  you've  exc luded f rom t ransparent  compress ion .  Wi thout  hav ing  to tu r n

off  the exc lus ion for  the outs ide fo lder,  you can st i l l  mark  the inner  one for  id le-t ime com-
p re ss i o n .

To do so,  se lect  the i tem you  want  to  mark  and ,  i n  the  Inspec tor  w indow,  c l i ck  the  "Com-

press  When  Id le"  but ton ;  o r  choose  "Compress  When  Id le"  f rom the  F inder  menu .

When  you  ho ld  down  the  Opt ion  key  wh i l e  h igh l igh t ing  the  "Compress  When  Id le"  com-

mand in  the  F inder  menu,  a  submenu appears  that  le ts  you choose whether  you want  the

i tem to  be  compressed  in  "Faster"  o r  "Sma l le r"  mode  (see  "Set t ing  up  t ransparent  com-

press ion"  ea r l i e r  i n  th i s  chapte r  fo r  more  i n fo r mat ion ) .
0 o c p s o o nw w
D o n ' t  C o m p r e s s
c o m p r e s s  W h e n  I F a s t e r
C o n v e r t S m a l l e r

S e t t i n g s . .

Decompressing items

I n  a d d i t i o n  to  d o u b l e - c l i c k i n g  c o m p re ss e d  i te m  to  o p e n  i t ,  N ow  Q u i c k F i l e r  o f fe rs  o t h e r
ways to  decompress  an  i tem.  S imply  se lect  i t  and:

C l i ck  the  "Decompress"  bu t ton  in  the  Inspec to r  w indow,

Ch oos e  "Decomp ress "  f rom th e  F in der  men u ,  o r

Drag  the  i tem's  icon  onto  the  Expand Now app l icat ion  icon  (see  "Drag-and-drop  com-

press ion  appl icat ions"  la ter  in  th is  chapter  for  more  in format ion) .

Remember  that  these three methods only  decompress the i tem and don't  open i t .  Double-

cl ick ing a f i le  both decompresses and opens i t .

Once  decompressed,  a  f i l e  w i l l  rema in  uncompressed  unt i l  you  compress  i t  manua l ly  o r
unt i l  i t  i s  compressed  dur ing  id le-t ime  compress ion .

N o w  Q u i c k F i l e r 9 7



Compressing f i les manually
When you  f ind  that  your  ava i lab le  d isk  space  has  become l im i ted  and you  want  to  f ree  up

some space immediate ly,  ra ther  than  wa i t ing  for  id le-t ime compress ion  to  become act ive ,

you  can  compress  f i l es  manua l l y.

S imply  se lec t  the  i tem(s)  you want  to  compress  and,  in  the  Inspector  w indow,  c l ick  the

"Compress"  but ton ;  or  choose  "Compress"  f rom the  F inder  menu.  I f  you  t ry  to  compress  a

f i le  or  fo lder  that  has  been exc luded f rom compress ion,  an  a ler t  box  appears  in forming you
of  the  exc lus ion .

S o m e  o f  t h e s e  i t e m s  e r e  e x c l u d e d  f r o m

c o m p r e s s i o n .  S e l e c t  t h e  c h e c k b o x  f o r  e a c h

c a t e g o r y  t h a t  y o u  w a n t  t o  c o m p r e s s  a n y w a y .

0  3  i t e m ( s )  a r e  e x p l i c i t l y  e x c l u d e d .

To  over r ide  th is  exc lus ion  and compress  the  f i le  anyway,  se lec t  the  appropr ia te  checkbox

and c l ick  "OK"  ( i f  you ' re  a t tempt ing  to  compress  mu l t ip le  i tems that  a re  exc luded  by

more than one cr i ter ion,  addi t iona l  checkboxes wi l l  appear  here  for  each type of  exc lu-

s ion) .  I f  you  don' t  want  to  over r ide  the  exc lus ion(s) ,  just  c l ick  "OK"  w i thout  se lec t ing  any
c h e c k b ox .

When  you  ho ld  down  the  Opt ion  key  wh i l e  h igh l igh t ing  the  "Compress"  command  in  the

F inder  menu,  a  submenu appears  that  lets  you choose whether  you want  the i tem to  be

c o m p re ss e d  i n  " Fa s te r "  o r  " S m a l l e r "  m o d e  ( s e e  " S e t t i n g  u p  t r a n s p a re n t  c o m p re ss i o n "

ear l i e r  in  th is  chapter  fo r  more  in for mat ion) .

M M M M N y W W W
C o m p I e S S F a s t e r

D e c o m p r e s s S m a l l e r

D o n ' t  C o m p r e s s

C o m p r e s s  W h e n  I d l eh0owwwwwW

Converting files compressed in other formats
f you  have  f i les  or  a rch ives  on  your  hard  d isk  that  were  compressed by  AutoDoub ler™,

D i s k D o u b l e r ",  C o m p a c t  P ro ™ ,  S t u f f l t ™  1 .5.1  o r  S p a c e S ave r ™ ,  N ow  Q u i c k F i l e r  c a n  c o nve r t

them to  i ts  own compress ion format  so that  a l l  of  your  f i les  are  compressed in  the same

format .  To  conver t  f i l es  or  a rch ives  to  Now Qu ickF i le r  fo rmat ,  se lec t  them (or  a  fo lder

conta in ing  them)  and  c l ick  the  "Conver t"  but ton  in  the  Inspec tor  w indow,  or  choose  "Con-
ver t"  f rom the  F inder  menu.  Now Qu ickF i le r  decompresses  the  f i l es  f rom the i r  o r ig ina l

fo r mats ,  then  compresses  them aga in  i n  i ts  own  fo r mat .

Be aware  that  when you conver t  f i les ,  you must  have enough f ree  spaceo n  yo u r  h a rd  d r i ve

to  decompress  your  la rgest  compressed f i le .  I f  Now QuickF i le r  runs  out  of  space wh i le

conver t ing a  f i le ,  i t  w i l l  sk ip  that  f i le  and then ask i f  you want  to  cont inue wi th  the conver-

s ion,  in  case there  are  other  smal ler  f i les  that  can st i l l  be  conver ted wi th  the ava i lab le  d isk

space.
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Drag-and-drop compression applications

N o w 4 H c o w

A r c h i v e  N o w C o m p r e s s  N o w

N ow
E x p a n d  N ow

T h e  A r c h i v e  N o w,  C o m p r e s s  N o w  a n d  E x p a n d  N o w  a p p l i c a t i o n s we re  p l a c e d  i n  t h e  " N ow

Ut i l i t ies™" fo lder  on  your  hard  d isk  at  insta l la t ion .  We suggest  that  you  move these  app l i -

cat ions  to  the  desktop for  eas ier  access.  The drag-and-drop appl icat ions  make Now

QuickF i le r  eas ie r  to  use  because ,  fo r  example ,  you  can  a rch ive  mu l t ip le  i tems  s imp ly  by

Sh i f t-se lec t ing  the i r  i cons  and  dragg ing  them to  the  Arch ive  Now app l icat ion  icon ;  o r  de-

compress  a  compressed  i tem by  dragg ing  i ts  i con  to  the  Expand Now app l ica t ion  icon .

The  Expand  Now app l i ca t ion  i s  f reeware ,  so  you  can  g ive  i t  to  anyone  who  doesn ' t  have

N ow  Q u i c k F i l e r  to  o p e n  c o m p re ss e d  f i l e s  a n d  re g u l a r  a rc h i ve s .

Defining Hot Keys for Now QuickFiler commands
Yo u  c a n  a c t i va te  a ny  o f  t h e  N ow  Q u i c k F i l e r  c o m m a n d s  o r  f u n c t i o n s  w i t h  a  H o t  Key.  D e -

fau l t  Hot  Keys  are  a l ready set  for  severa l  o f  the  commands;  i f  you  want  to  change the  de-

fau l t  set t ings  or  def ine  a  Hot  Key for  a  command that  has  no defau l t  set t ing,  c l ick  the

"Set t i ngs"  bu t ton  i n  the  I nspec to r  w indow,  o r  choose  "Se t t i ngs . . .'  f rom the  F inder  menu .

In  the  Now Qu ickF i l e r  con t ro l  pane l ,  c l i ck  the  "But ton  Bar/Menu  Opt ions"  bu t ton  to  d i s -

p lay  the  pane  shown here .

Now Qu ickF i l e r

Fe.Fe R:
nB C o m m a n d H o t  K i

( O d  C o m p r e s s  W h e n  I d l e

D e c o m p r e s :

D o n ' t  C o m p r e s s

A r c h i v e

D e a r c h i v e

E d i t  C o m m e n t

M a k e  S e l f - E x t r a c t i n g

C o n v e r t

Loca te  the  command  tha t  you  want  to  de f i ne  a  Hot  Key  fo r,  and  c l i ck  i n  the  Hot  Key  f i e ld

for  that  command to se lect  i t .  Press the des i red key combinat ion and i t  appears  in  the f ie ld .

Yo u  c a n  u s e  a ny  c o m b i n a t i o n  o f  m o d i f i e r  keys  ( C o m m a n d ,  O p t i o n ,  S h i f t ,  C o n t ro l )  p l u s

charac te r,  func t ion  key,  o r  numer ic  keypad  key.  Avo id  us ing  the  Command- le t te r  comb i-

na t ions  used  fo r  F inder  menu  commands ,  as  any  Hot  Keys  you  de f ine  w i l l  t ake  p recedence
over  p rev ious ly-ex i s t i ng  F inder  menu  comb ina t ions .
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Now

Chapter 6

Now Save

Now Save  can  automat ica l ly  save  documents  you' re  work ing  on  a t  regu lar  in terva ls ,  pre-

vent ing  data  loss  due to  an  unt imely  system er ror,  power  fa i lu re ,  or  other  prob lem.

You  can  conf igu re  Now Save  to  save  documents  au tomat ica l l y  f rom w i th in  any  app l i ca-

a t ion, l ike a word processing, graphics or spreadsheet appl icat ion, and set auto-saving to

occur  af ter  a  spec i f ied t ime interva l ,  number  of  keystrokes,  and/or  number  of  mouse

c l icks .  I f  you  w ish ,  you  can  set  Now Save  to  s imply  remind  you  to  save  ra ther  than  car ry-
ing  out  an  automat ic  save .

Now Save 's  Key  Captu re  fea tu re  works  i n  the  background ,  con t inuous ly  record ing  your

keystrokes into date-stamped text  f i les.  Should you lose work because of  a  crash that  oc-

curs  before  an auto-save can take p lace,  you can open a  Saved Work f i le  and reconstruct
your work  f rom an  "aud i t  t ra i l "  o f  the  keyst rokes  you  typed.
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Saving documents automatically

I t ' s  easy  to set  up  Now Save  to  save  documents  automat ica l l y  wh i le  you  work  in  app l ica-

t ions .  Automat ic  sav ing  le ts  you work  un inter rupted,  w i th  the  secur i ty  of  knowing that  a l l

o f  your  work  i s  be ing  saved  regu la r ly  w i thout  your  hav ing  to  th ink  about  i t .  You  never
have  to  use  the  "Save"  command or  lose  more  than  f ive  minutes '  wor th  of  work  aga in .

Now Save  le ts  you  spec i fy  how f requent ly  you  want  your  documents  to  be  saved,  d isab le

the  sav ing  of  documents  w i th  cer ta in  names,  and  other  opt ions-wi th  independent  set t ings

for  every  appl icat ion .  You can set  these opt ions  e i ther  f rom Now Save's  contro l  pane l ,  or

d i rec t ly  w i th in  the  app l icat ions  us ing  the  Now Save  Conf igure  d ia log  box .

To act ivate  automat ic  sav ing in  an  appl icat ion,  you must  f i rst  add the  appl icat ion  to  Now

Save 's  App l ica t ion  L is t .  Once  the  app l ica t ion  has  been  added,  Now Save  w i l l  au tomat i -

ca l l y  save  a l l  documents you create  in  i t  accord ing to  the sav ing interva ls  you've speci f ied.

The defau l t  is  to  automat ica l ly  save af ter  f ive  minutes,  500 keystrokes or  250 mouse

c l icks ,  wh ichever  comes  f i rs t .

Activating automatic saving from the Now Save control panel
Though  you  can  tu r n  on  automat ic  sav ing  f rom w i th in  app l ica t ions ,  the  Now Save  cont ro l

panel  prov ides a  centra l  locat ion for  rev iewing your  set t ings for  automat ic  sav ing and the

appl icat ions  in  which  i t 's  ac t ive .

C l i c k  1 o
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Adding applications to the Application List
The f i rst  step in  act ivat ing auto-sav ing in  an  appl icat ion is  adding i t  to  Now Save's  Appl i-
ca t i on  L i s t .

To add an appl icat ion to the Appl icat ion List:

1.
I n  t h e  N ow  S ave  c o n t ro l  p a n e l ,  c l i c k  t h e  "Ad d  A p p l i c a t i o n s "  b u t t o n .

A  d i rec tory  d ia log  box  opens,  in  wh ich  you can  locate  the  app l icat ion  you want  to
add .

2. Lo c a te  a n d  s e l e c t  t h e  d e s i re d  a p p l i c a t i o n ,  t h e n  c l i c k  "Ad d ."

You can cont inue to add appl icat ions,  i f  you wish,  by repeat ing th is  step.

3. C l i c k  " D o n e ."

You' re  re turned to  the  Now Save  cont ro l  pane l ,  where  the  name of  the  app l icat ion  you

added appears  in  the  App l icat ion  L is t  w i th  a  checkmark  in  f ront  o f  i t .  The  checkmark

indicates that  auto-saving is  turned for  the appl icat ion.

Changing the auto-save status of an application
To turn  of f  auto-sav ing for  an  appl icat ion  temporar i ly,  se lect  i t  in  the  Appl icat ion  L ist  and

c l ick  the  "Act ivate /Deact ivate  Se lec ted Appl icat ion"  but ton.  When the  checkmark  d isap-
pears,  automat ic  saving is  turned off.

To turn  of f  auto-sav ing permanent ly,  remove the  appl icat ion  f rom the L ist  by  se lect ing  i t
a n d  c l i c k i n g  t h e  " Re m ove  A p p l i c a t i o n "  b u t to n .

Configuring auto-saving
Once you've added an appl icat ion to  the Appl icat ion L ist ,  auto-sav ing is  act ive  in  the ap-

pl icat ion.  You can then use the contro l  panel  to  speci fy  how often auto-sav ing should oc-

cur,  as  wel l  as  other  opt ions.  When an appl icat ion is  added to the L ist ,  i t  in i t ia l ly  has the

same auto-save sett ings as the "Default"  i tem at  thetop  o f  the  App l i ca t ion  L i s t .  The  "De-

fault"  i tem lets you specify default  auto-save sett ings that  wi l l  be in  effect  for  each appl i-

cat ion added to  the L ist .  Th is  way,  i f  you have preferences for  auto-saving that  are

re lat ive ly  cons istent  across appl icat ions,  you don' t  need to  do any extra  work  whenyou

add a new appl icat ion;  i t 's  easy to change these default  va lues for  a  few appl icat ions that

may ca l l  for  d i f ferent  set t ings .

To conf igure automat ic  saving:

1. I n  t h e  A p p l i c a t i o n  L i s t ,  s e l e c t  t h e  a p p l i c a t i o n  yo u  wa n t  to  c o n f i g u re  (o r  s e l e c t  t h e  " D e fa u l t "  i t e m

to  c o n f i g u re  s e t t i n g s  fo r  a l l  n e w  a p p l i c a t i o n s ) .
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2 .  S e t  t h e  a u t o - s a v e  i n t e r v a l  a s  d e s i r e d .

S a v e / R e m i n d

X 0 M i n u t e s

K e y s t r o k e s.
2 5 0 M o u s e  C l i c k s

Under  Now Save's  in i t ia l  defau l t  set t ings,  documents  wi l l  be  saved automat ica l ly  af ter

f ive  minutes ,  500 keyst rokes ,  or  250 mouse  c l icks-whichever  comes f i rs t .  Se lec t  or

dese lect  the  Minutes ,  Keystrokes  and Mouse Cl icks  checkboxes and change the i r  va l-

ues as desired;  you can select  any combinat ion of  intervals  in  minutes,  keystrokes or
m o u s e  c l i c ks .

Auto-sav ing  accord ing  to  the  number  of  keyst rokes  works  we l l  in  a  word-pro-

cess ing or  spreadsheet  appl icat ion,  but  you may want  10 save accord ing to

mouse c l icks  in  a  graph ics  or  mus ic  sequenc ing appl icat ion .

3. S e t  t h e  o p t i o n s  f o r  N o w  S a v e ' s  b e h a v i o r  w i t h i n  t h e  a p p l i c a t i o n .

D o n ' t  a u t o - s a v e  u n t i l  i n s t r u c t e d

Z J  A n n o u n c e  b e f o r e  a u t o - s a v e

A d d  " N o w  S a v e . . ."  t o  F i l e  m e n u

S u p p r e s s  c o u n t d o w n  d i s p l a y

Select.. To specify that.. .

D o n ' t  a u t o - s ave  u n t i l  i n s t r u c t e d  Au t o - s av i n g  w i l l  n o t  b e  a c t i ve  i n  t h e  a p p l i c a t i o n

un t i l  you  open  the  Now Save  Conf igu re  d i a log
b ox *  a n d  c l i c k  " B e g i n ."

A n n o u n c e  b e f o r e  a u t o - s a v e An a ler t  w i l l  appear  when an auto-save is  due.

You can speci fy  the type of  a ler t  in  the Prefer-
ences  d ia log  box .

Add "Now Save..." to File menu The "Now Save..." command will  appear in the

app l ica t ion 's  F i l e  menu .  Choos ing  th i s  command

op en s  th e  Now  Save  Con f ig u re  d i a log  box .*

S u p p r e s s  c o u n t d o w n  d i s p l a y N ow  S ave  w i l l  i g n o re  t h e  H o t  Key  yo u ' ve  s e t  i n

the Preferences d ia log box for  the countdown d is-

p lay  and not  show the  d isp lay  when you press

those keys (see "Now Save Preferences"  later  in

th is  chapter  fo r  more  in for mat ion) .

*  For  more  in format ion  on  the  Conf igure  d ia log  box ,  see  "Act ivat ing  automat ic  sav-

ing  f rom wi th in  app l ica t ions"  la ter  in  th is  chapter.

N o w  S a v e 1 0 5



4 .
C h o o s e  w h e t h e r  y o u  w a n t  N o w  S a v e  t o  s a v e  d o c u m e n t s  a u t o m a t i c a l l y  o r  j u s t  r e m i n d  y o u  t o
s a v e  w h e n  a n  a u t o - s a v e  i s  d u e .

©  S a v e  d o c u m e n t

O  R e m i n d  o n l y

Se lect . . . To specify that...

Save  document  Documents  w i l l  be  saved  au tomat ica l l y  whenever  an  au to-save  i s

due ,  w i thout  i n te r rupt ing  your  work .

Remind  On ly Now Save  w i l l  d i sp lay  a  reminder  to  save  the  document  whenever

an auto-save is  due,  instead of  saving i t  automatical ly;  th is  a ler t  d ia-

log box lets  you save the document ,  postpone sav ing i t  for  a  per iod

of t ime that you specify,  or  choose not to save i t .

Excluding f i lenames from auto-saving
When you want  auto-sav ing turned on but  there  are  cer ta in  documents  that  you don' t  want

to  be  auto-saved,  you  can  conf igure  Now Save to  exc lude documents  f rom auto-sav ing

accord ing  to  the i r  f i lenames.  For  example ,  you  might  spec i fy  that  Now Save  wi l l  not  auto-

save  any  PageMaker  documents  whose  f i lenames conta in  the  word  " template ."

To exc lude a  f i lename f rom auto-sav ing:

1.
I n  t h e  N ow  S ave  c o n t ro l  p a n e l ,  s e l e c t  t h e  a p p l i c a t i o n  i n  w h i c h  yo u  wa n t  t o  exc l u d e  a  f i l e n a m e .

2 . C l i c k  t h e  " F i l e n a m e  exc l u s i o n "  b u t to n .

The "No act ion i f  the f i lename:" l ist  replaces the auto-save sett ings area.

N o w  S a v e 7
N o w  S a v e  A p p l i c a t i o n  L i s t

N o  a c t i o n  i  t h e  f i l e n a m e :

R e m o r e

3. C l ick  "Add. . .".

A  d ia log  box  opens  where  you  can  spec i fy  the  text  to  be  exc luded and how Now Save
should  match i t .

a c t i o n  i f  f i l e  I

B e g i n s  w i t h

C a n c e l

1 0 6
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4. Ty p e t h e  d e s i r e d  t ex t  i n  t h e  t ex t  f i e l d .

5. C h o o s e  a  m a t c h i n g  o p t i o n  f ro m  t h e  p o p - u p  m e n u .

Choose. . . To  s p e c i f y  t h a t  a  d o c u m e n t  w i l l  n o t  b e  a u t o - s a v e d  i f  i t s  n a m e . .

Begins with Begins  wi th  the  spec i f ied  text .

Matches Matches  the  spec i f ied  text  exact ly.

Conta ins Conta ins  the  spec i f ied text ,  whether  in  i ts  beginn ing,  middle  or
end.

D o e s n ' t  C o n t a i n  D o e s  n o t  c o n t a i n  t h e  s p e c i f i e d  t ex t .

6. Cl ick "OK."

You ' re  re tur ned  to  the  F i lename Exc lus ion  a rea ,  where  the  exc lus ion  you  set  up  now

appears  in  the l ist .

You can a lso  modi fy  or  remove an  ex ist ing  f i lename exc lus ion  by  se lec t ing  i t  in  the  l i s t  and

clicking "Edit..." or "Remove," respectively.

Activating auto-saving from within applications
Whi le  the  Now Save  cont ro l  pane l  i s  a  conven ient  and  cent ra l  locat ion  fo r  rev iew ing  and

modi fy ing  your  auto-save  set t ings ,  you  can also act ivate  auto-sav ing and modify  your  set-

t ings  f rom wi th in  an  appl icat ion,  w i thout  hav ing to  return  to  the  F inder  and open the  con-

t ro l  pane l .

Adding applications to the Application List automatically
W h e n  yo u  f i r s t open  an  app l icat ion  a f ter  you 've  insta l led  Now Save ,  a  d ia log  box  appears ,

ask ing  i f  you  want  to  add the  app l icat ion  to  the  App l icat ion  L is t .

S a v e

W o u l d  y o u  l i k e  t o  a d d  t h e  a p p l i c a t i o n  N o w  U p - t o - D a t e  t o

N o w  S a v e ' s  a p p l i c a t i o n  l i s t ?

C o n f i g u r e . D o n ' t  A d d A d d  t o  L i s t

Se lect ing  one of  the  opt ions  in  the  d ia log box  a l lows the  appl icat ion  to  f in ish  open ing.

Click... To specity that...

Add to List The  app l i ca t ion  w i l l  be  added  to  Now Save 's  App l i ca t ion  L i s t ,  to  i nd ica te
that  i ts  documents  wi l l  be  saved automat ica l ly.

Don ' t  Add The  app l ica t ion  w i l l  no t  be  added  to  Now Save 's  App l ica t ion  L is t ,  and  i ts
documents  w i l l  no t  be  saved  automat ica l l y.

C o n f i g u re … . .  A  d i a l o g  b ox  w i l l  o p e n  i n  w h i c h  yo u  c a n  s e t  yo u r  p re fe re n c e s  fo r  w h a t  N ow
Save  shou ld  do  the  nex t  t ime  you  open  a  new app l i ca t ion .

N o w  S a v e 1 0 1



Wh e n  you  c l i ck  "Ad d  to  L i s t "  o r  "Don ' t  Ad d "  i n  t h e  d i a log  b ox ,  you r  s e le c t ion  i s  s ave d
and the  app l icat ion  f in ishes  open ing .  When yo u  c l i c k  " C o n f i g u re . . .",  t h e  d i a l o g  b ox
s h ow n  b e l ow  o p e n s .

N e v  S a v e  A u t e  A d d  C e n f i g u r e

P l e a s e  s p e c i f y  h o w  N o w  S a v e  s h o u l d  b e h a v e  w h e n

e n c o u n t e r i n g  a p p l i c a t i o n  f o r  t h e  f i r s t  t i m e

©  A s k  w h e n  o p e n i n g  n e w  a p p l i c a t i o n s

O  D o n "  a s k  w h e n  o p e n i n g  n e w  a p p l i c a t i o n s

O  A u t o r n a t i c a l l y  a d d  n e w  a p p l i c a t i o n s

C a n c e l

Se lec t . . . To specify that. . .

Ask  when  open ing . . The  p rev ious  d ia log  box  w i l l  appear  each  t ime you  open  a

new appl icat ion ,  ask ing  you i f  you  want  to  add i t  to  the  Ap-

p l i ca t ion  L i s t .

D o n ' t  a s k  w h e n  o p e n i n g . . .  N o  d i a l o g  b ox  w i l l  a p p e a r  w h e n  yo u  o p e n  a  n e w  a p p l i c a t i o n ,

and appl icat ions can be added to  the L ist  on ly  in  the contro l
pane l .

Automatically add.. Appl icat ions  wi l l  be  added to  the  L ist  automat ica l ly  the  f i rs t
t i m e you  open  them,  w i th  no  d i a log  box  p rompt .

You can  la ter  change your  se lec t ion  by  open ing  the  Preferences  d ia log  box  and se lec t ing

an  a l te rnate  opt ion  under  the  App l icat ion  L is t  sec t ion .  See  "Now Save  preferences"  la ter
i n  t h i s  ch a p te r  fo r  m o re  i n fo r m a t i o n .

A lso,  i f  you don' t  add the  appl icat ion  to  Now Save's  l i s t  and la ter  dec ide  you do want  to,

you  can  ac t ivate  and  set  up  auto-sav ing  f rom wi th in  an  app l icat ion  us ing  the  Now Save
Conf igure  d ia log  box  o r  i n  the  cont ro l  pane l .

1 0 8
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Configuring auto-save settings within an application
Now Save  i s  ava i lab le  w i th in  any  app l ica t ion  to  le t  you  address  the  fo l low ing  s i tuat ions :

You' re  work ing  in  an  app l ica t ion  that  you  haven ' t  added to  the  App l ica t ion  L is t ,  and

you dec ide  you want  to  ac t ivate  auto-sav ing.

You ' re  work ing  in  an  app l ica t ion  that  i s  in  the  L is t  but  you 've  tu r ned  o f f  auto-sav ing
temporar i l y  and  you  want  to  tu rn  i t  back  on .

You' re  work ing  in  an  app l icat ion  that  i s  in  the  L is t  and  in  wh ich  auto-sav ing  i s  ac t ive ,

but  you want  to  change your  auto-save sett ings.

You  can  take  care  o f  any  o f  these  eas i l y  by  open ing  the  Now Save  Conf igure  d ia log  box .

To conf igure auto-save sett ings with in  an appl icat ion:

1.
W i t h i n  a n  a p p l i c a t i o n ,  p re s s  C o m m a n d - S h i f t - O p t i o n - S .

The  Now Save  Conf igure  d ia log  box  appears .  Note  that  th is  d ia log  box  conta ins  the

opt ions found in  the contro l  panel ;  your  sett ings here affect  the current  appl icat ion
only.

S a v e :  A l d u s  P a g e M a k e r  5 . 0

N o  a c t i o n  i f  t h e  f i l e  n a m e :
M i n u t e s

X K e y s t r o k e s

X 2 5 0 M o u s e  C l i c k s

C  D o n ' t  a u t o - s a v e  u n t i l  i n s t r u c t e d

I  A n n o u n c e  b e f o r e  a u t o - s a v e

X
" N o w  S a v e . . . "  t o  F i l e  m e n u

E  S u p p r e  c o u n t d o w n  d i s p l a y

d o c u m e n t

R e m i n d  o n l y

C a n c e l S t o p B e g i n

Command-Shi f t-Opt ion-S is  s imply  the  defau l t  Hot  Key  for  the  Conf igure  d ia-

log  box ;  you  can  change the  key  combinat ion  in  the  Preferences  d ia log  box  (see
"Now Save  preferences"  la ter  in  th is  chapter ) .

2 .
D e p e n d i n g  o n  t h e  s i t u a t i o n ,  c h o o s e  o n e  o f  t h e  o p t i o n s  b e l ow.

In order to.. . Do th is . . .

Add  the  app l i ca t ion  to  the  L i s t  and  s ta r t  au to-sav ing  C l i ck  "Beg in"  (mod i fy  the  au to-

save sett ings f i rst  i f  you wish) .

Reac t iva te  auto-sav ing  in  the  app l ica t ion C l i c k  " R e s u m e ."

Change the appl icat ion's  auto-save sett ings Change the sett ings as desired,
t h e n  c l i c k  " O K ."

Refer  to  the  prev ious  sec t ion  on  the  Now Save  cont ro l  pane l  for  in format ion  on
the sett ings ava i lab le  in  th is  d ia log box.

W h e n  yo u  c l i c k  " B e g i n ,"  " Re s u m e "  o r  " O K ,"  yo u ' re  re t u r n e d  to  t h e  d o c u m e n t  w i n -

dow.  The  document  w i l l  be  auto-saved at  the  in terva l (s )  you 've  spec i f ied  unt i l  you
qui t  the  appl icat ion  or  turn  of f  auto-sav ing.
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Capturing keystrokes with Key Capture
Now Save 's  Key  Captu re  op t ion  comp lements  au tomat ic  sav ing  by  p rov id ing  another  l eve l

of  protect ion  aga inst  data  loss .  Key  Capture  works  in  the  background,  record ing  every

keystroke you type in  a l l  appl icat ions and sav ing them in  a  standard text  f i le .  Should  a  sys-
tem er ror  or  o ther  prob lem occur  and you  lose  a  f i le  or  the  work  you

did since the last

save ,  you  can  open  your  Saved  Work  f i l e  and  recover  what  you  typed .

Activating and configuring Key Capture

Upon insta l la t ion ,  Key  Capture  is  turned on  and sav ing  your  keyst rokes  under  bas ic  de-

fau l t  set t ings.  To v iew and conf igure  other  set t ings,  open the  Key Capture  d ia log box  by

c l i ck ing  the  Key  Captu re  bu t ton  i n  the  Now Save  cont ro l  pane l .  The  Key  Captu re  d ia log

box  appears .

K e y  C a p t u r e
O  on  Oor

C r e a t i n g  K e y  C a p t u r e  F i l e s R e c o r d i n g  O p t i o n s

C r e a t e  c a p t u r e  f i l e :  ©  E a c h  R e s t a r t

O  E v e r y  D  d a y ( s )

R e c o r d  b a c k s p a c e s

8  I n c l u d e  p a s t e d  t e x t

S a v e d  W o r k  F i l e s  w i l l  o p e n  i n :  T e a c h T e x t
8  I n c l u d e  A p p l i c a t i o n  a n d  w i n d o w

C h o o s e  C r e a t i n g  A p p l i c a t i o n . .

8  E x c l u d e  m o d i f i e r  k e y s

D  w a r n  f o l d e r  c o n t a i n s  m o r e  t h a n  2 5 6

R e m e v i n g  K e y  C a p t u r e  F i l e s P a u s i n g  K e y  C a p t u r e

2  A u t o - d e l e t e  a f t e r  7 d a y ( s )
P a u s e / R e s u m e  K e y  C a p t u r e :

E  W a r n  b e f o r e  a u t o - d e l e t i n g
T i c k l *  w p a u s e d

D e l e t e  f i l e s . . .
C a n c e l

To  turn  Key  Capture  on  or  o f f,  se lec t  the  "On"  or  "Of f"  but ton  in  the  upper  r ight  o f  the

d ia log  box .  Other  Key  Capture  opt ions  a re  l i s ted  be low.

Th is  opt ion… Does th is . . .

Each Restar t Specif ies that  a n e w  S ave d  Wo r k  f i l e  w i l l  b e  c r e a t e d

each  t ime  you  res ta r t  your  Mac in tosh .  Saved  Work
f i l es  a re  named "Saved  Work  [da te  c rea ted] .'  I f  mu l -

t ip le  f i les  are  created in  the same day,  addi t ional  f i les
are  named "Saved Work [date  created]  #2"  and so on.

Every d a y ( s ) Spec i f i es  tha t  a  new Saved  Work  f i l e  w i l l  be  c rea ted

at  an interval  of  days that  you enter  here.  I f  you restar t

f requent ly  dur ing the day,  se lect ing th is  opt ion and

ente r ing  "1"  day  can  he lp  m in im ize  the  number  o f
f i les  created.

Choose Creating Application... Lets you choose the application that will open Saved
Work  f i l es  when  you  doub le-c l i ck  them.

Auto-delete after d a y ( s ) Spec i f i es  when  Now Save  shou ld  au tomat ica l l y  de le te

Saved  Work  f i l es .  When  th is  opt ion  i s  dese lec ted ,

Saved  Work  f i l es  cont inue  to  accumula te  unt i l  you

de lete  them manual ly,  e i ther  in  the  F inder  or  by  c l ick-

ing  "De le te  f i l es . . ."  i n  th i s  d ia log  box .

cont inued  on  next  page
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This  opt ion… Does this. . .

c o n t i n u e d  f ro m  p rev i o u s  p a g e

Warn before auto-deleting
S p e c i f i e s  t h a t  c o n f i r m a t i o n  d i a l o g  b ox  w i l l  a p p e a r
befo re  Now Save  de le tes  Saved  Work  f i l es  au tomat i -
cally.

Delete fi les...
Opens  the  De lete  F i les  d ia log  box  where  you  can  se-

lec t  the  Saved  Work  f i l es  you  want  to  de le te .
R e c o r d  b a c k s p a c e s

Records backspace characters as wel l  as the text  pre-

ceding and fo l lowing each one,  SO that  a l l  of  the char-

acters  you type are  saved.  When th is  opt ion is

deselected, only the actual  corrected characters ap-
pear.

For  example ,  i f  th is  opt ion  was  se lec ted  and you
typed rec ieve,  backspaced over  ieve,  then

Ke y  C a p t u r e  wo u l d  r e c o r d
typed e ive ,

recieve[DEL][DEL][DEL][DEL]eive.
With  the  opt ion  dese lec ted,  the  word  rece ive  wou ld
appear  on ly  in  i ts  f ina l ,  cor rec ted  vers ion .

Include pasted text Spec i f ies  that  text  you  paste  f rom the  C l ipboard  w i l l
be  recorded  in  Saved  Work  f i l es ,  as  we l l  as tex t  yo u
t y p e .

I n c l u d e  A p p l i c a t i o n  a n d  w i n d ow  a  S p e c i f i e s  t h a t  i n  a  S ave d  Wo r k  f i l e ,  e a c h  e n t r y  o f

saved keyst rokes  w i l l  beg in  w i th  the  name of  the  ap-

p l i c a t i o n  a n d  t h e  w i n d ow  (d o c u m e n t  n a m e )  i n  w h i c h

i t  was  typed ( th is  he lps  you ident i fy  the  text  you' re
looking for when yo u  h ave  a  l a rg e  S ave d  Wo r k  f i l e ) .

Exclude modif ier  keys
S p e c i f i e s  t h a t  m o d i f i e r  keys  yo u  p re ss  ( C o m m an d ,
Opt ion ,  Con t ro l ,  Sh i f t )  w i l l  no t  be  recorded  i n  Saved
Work fi les.

Warn if more than K
Speci f ies  that  an  a ler t  d ia log box wi l l  appear  i f  the
cur rent  Saved Work  f i le  exceeds  the  s ize  ind icated  in
the text  f ie ld .

Pa u s e / Re s u m e  Key  C a p t u re Al lows
you to a set a Hot Key that you can press to

pause  and then  resume the  record ing  of  keyst rokes .

This  opt ion is  usefu l  when you need to  type a

password  for  logg ing  onto  a  server,  e tc . ,  but

you  don' t  want  the  password  to  be  recorded in

a  f i le  that  someone e lse  cou ld  open.
"Tick" when paused

Spec i f ies  that  wh i le  Key  Capture  i s  paused,  p ress ing
keys  w i l l  make  a  t i ck ing  sound  to  rem ind  you  tha t
your  keyst rokes  a re  not  be ing  recorded .

When  you ' re  f in i shed  se t t ing  the  Key  Capture  opt ions ,  c l i ck  "OK"  to  re tu r n  to  the  cont ro l
pane l .
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Opening Saved Work files
When  Key  Capture  i s  ac t i ve ,  every  keyst roke  you  type  i s  saved  in  a  f i l e  ca l l ed  "Saved
Work [date  created]" ;  these f i les  are  stored in  the  "Saved Work  Fo lder"  ins ide  the  System
Folder.

To  v iew tex t  tha t  you  typed  when  Key  Capture  was  ac t ive ,  locate  the  "Saved  Work  [date

created]"  f i le  for  the  des i red date  ins ide  the  Saved Work  Fo lder  and double-c l ick  i t .  Un less

you've  changed the  creat ing  app l icat ion  in  the  Key  Capture  opt ions ,  the  document  opens

in  TeachTex t  o r  S imp leTex t .  You  can  then  v iew  you r  saved  keys t rokes  an d  copy  an d  pas te

them into  another  app l icat ion  to  reconstruct  your  work ,  i f  necessary.

You  may  not  be  ab le  to  open  a  Saved  Work  f i l e  d i rec t ly  when  Key  Capture  i s  ac t i ve .  To

open the  f i le ,  e i ther  turn  of f  Key  Capture  temporar i ly,  or  dup l icate  the  f i le  and open the

d u p l i c a te .

Deleting Saved Work files
I f  you  don ' t  have  Now Save  se t  to  de le te  Saved  Work  f i l es  au tomat ica l l y,  you  may  f i nd

that  they  a re  accumula t ing  and  you  want  to  remove  them f rom your
hard  d isk  to  f ree  up

space. You  can  do  th i s  by  open ing  the  Key  Capture  d ia log  box  and  c l i ck ing  "De le te

f i l es . . .".  A  d ia log  box  opens ,  l i s t i ng  a l l  o f  theex i s t i n g  S ave d  Wo r k  f i l e s .

D e l e t e  f i l e s

S u v e d  V o r k  1 1 / 1 7 7 9 4

S a v e d  W o r k  1 1 / 1 8 / 9 4

S a v e d  W o r k  1 1 / 1 9 / 9 4

S a v e d  W o r k  1 1 / 2 0 / 9 4
S a v e d  W o r k  1 1 / 2 1 / 9 4

S a v e d  W o r k  1 1 / 2 2 / 9 4
S a v e d  W o r k  1 1 / 2 3 / 9 4

D e l e t e

D o n e

To  de le te  Saved  Work  f i l es ,  j ust  se lec t  one  or  more  f i l es  and  c l i ck  "De le te ."  Any  se lec ted

f i les  are  permanent ly  de leted.
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Now Save preferences

You can  set  g loba l  p references  for  Now Save  in  the  Preferences  d ia log  box .  To  open  i t ,
c l ick  the  "Preferences"  but ton  in  the  Now Save contro l  pane l .

G l o b a l  P r e f e r e n c e s

S a v i n g H a t

X  w a i t  f o r  5 s e c o n d s  o f  i d l e  t i m e C o n f i g u r a t i o n  d i a l o g  H o t  Ke y :  8  1  s
b e f o r e  A u t o - s a v i n g .

C o u n t d o w n  d i a l o g  k e y  c o m b i n a t i o n :

E  H i g h l i g h t  F i l e  m e n u  w h i l e  s a v i n g 2  O p t i o n   C o n t r e l

.  sh i f t 2  C o m m a n d

A n n e u n c i n g A p p l i c a t i o n  L i s t

O  A n n o u n c e  w i n d o w
©  A s k  w h e n  o p e n i n g  n e w  a p p l i c a t i o n s

S h o w  w i n d o w  f o r  5 s e c o n d s
O  D o  n o t  a s k  w h e n  o p e n i n g  n e w  a p p l i c a t i o n s

©  A n n o u n c e  b y  r e p l a c i n g    w i t h  N s O  A u t o m a t i c a l l y  a d d  n e w  a p p l i c a t i o n s

8  F l a s h  i c o n  w h e n  r e a d y  t o  a u t o - s a v e

C a n c e l

Use this opt ion.. . To  s p e c i f y. .
Wait for seconds of idle time... That  a  cer ta in  amount  of  id le  t ime must  e lapse be-

fore  an  auto-save occurs .  When th is opt ion is  se-
lec ted and an  au to-save  i s  due ,  Now Save  w i l l  wa i t

unt i l  there  has  been  no  keyboard  or  mouse  ac t iv i ty
for  the amount  of  t ime speci f ied here before i t
auto-saves.  Th is prevents  an  auto-save f rom inter-

r u p t i n g  yo u r  wo r k .

Highl ight F i le  menu when sav ing
Th at  Now  S ave  w i l l  h ig h l i g h t  t h e  F i l e  me n u  t i t l e

whi le  auto-sav ing is  in  progress.  Th is  serves to

remind you of  what 's  happen ing,  s ince  an  auto-

save  makes  your  Mac in tosh  b r i e f l y  unava i l ab le .
Announce  by  w indow

T h a t  N ow  S ave  w i l l  d i s p l ay  a n  A n n o u n c e  d i a l o g
box before  an auto-save occurs .

A b o r t
N o w  S a v i n g . . .

Th is  d ia log  box  w i l l  s tay  on  your  screen  fo r  the

a m o u n t  o f  t i m e  s p e c i f i e d  i n  " S h ow  w i n d ow  fo r. . ."

and then  the  auto-save  wi l l  occur.  Whi le  the  d ia log

box  i s  on  your  screen ,  you can cancel  the auto-
s a v e

by  c l i ck ing  "Abor t "  o r  p ress ing  any  key.

A b o r t i n g  d o e s  n o t  d i s a b l e  N o w  S a v e - a n

auto-save wi l l  occur  the  next  t ime one is
due .

Show window for s e c o n d s
The number  o f  seconds  that  the  Announce  d ia log
box is  d isp layed,  af ter  which the auto-save occurs.

con t inued  on  nex t  page

N o w  S a v e 1 1 3



Use this option... To  s p e c i f y. .

c o n t i n u e d  f ro m  p rev i o u s  p a g e

Replace Apple with Now Save Icon That  the  App le  i con  w i l l  be  rep laced  by  the  Now

Save  "NS"  i con  dur ing  an  au to-save  (and  before
one,  i f  the  checkbox  be low is  se lec ted) .  When you

see th is  icon in  the menu bar,  you can cancel  the

auto-save  by  press ing  the  Countdown d ia log  box

Hot  Key.

F l a s h  i c o n  w h e n  r e a d y  t o  a u t o - s ave  T h a t  t h e  N ow  S ave  i c o n  w i l l  f l a s h  ove r  t h e  A p p l e
menu icon  when an  auto-save  is  due.  Th is  serves

as  not i f i ca t ion  to  you  when  you ' re  s t i l l  t yp ing  or

us ing  the  mouse  that  Now Save  i s  wa i t ing  for  the

spec i f i ed  amount of  id le  t ime before  auto-sav ing .

Conf igure dia log Hot Key The key  combinat ion  that  you  press  in  an  app l ica-

t i o n  to  o p e n  t h e  N ow  S ave  C o n f i g u re  d i a l o g  b ox .

C o u n t d o w n  d i a l o g  ke y  c o m b i n a t i o n  T h e  m o d i f i e r  ke y  c o m b i n a t i o n  u s e d  t o  d i s p l a y  t h e
C o u n td ow n  d i a l o g  b ox .  T h i s  d i a l o g  b ox  l e ts  yo u

see how c lose you are  to  the next  auto-save.

A u t o - S a v e  1

0 0 : 0 2 : 4 2

3 3 9 / 5 0 0

2 2 3 / 2 5 0

A s k  w h e n  o p e n i n g  n e w  a p p l i c a t i o n s  T h a t  a  d i a l o g  b ox  w i l l  a p p e a r  e a c h  t i m e  yo u  o p e n
a new app l ica t ion ,  ask ing  you  i f  you  want  to  add  i t

to  the  App l i ca t ion  L i s t .

Don't ask when opening new apps T h a t  n o  d i a l o g  b ox  w i l l  a p p e a r  w h e n  yo u  o p e n
a

new appl icat ion ,  and appl icat ions  can be added to
the  L is t  on ly  in  the  cont ro l  pane l .

Au t o m a t i c a l l y  a d d  n e w  a p p l i c a t i o n s  T h a t  a p p l i c a t i o n s  w i l l  b e  a d d e d  t o  t h e  L i s t  a u t o -
mat ica l l y  the  f i rs t  t ime  you o p e n  t h e m ,  w i t h  n o

d i a l o g  b ox  p ro m p t .
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Stetiicta

Chapter 7

Now Scrapbook
Now Scrapbook  he lps  you  organ ize  graph ics ,  tex t  documents ,  and  other  f i l es  by  a l low ing

you to catalog PICT, Paint, TIFF, EPS, GIF, JPEG, TEXT, sound, and QuickTime movie
f i les  a l l  in  one  document .  I t  o f fers

many more features than the standard system Scrap-

book,  and  is  a  must  for  put t ing  together  presentat ions ,  desktop  pub l ish ing ,  or  wr i t ing-to
name just  a  few appl icat ions .  Once your  i tems are  stored in  a  Now Scrapbook cata log,  you
can eas i ly  sor t ,  rear range and f ind them. In N ow  S c r a p b o o k ' s  C l i p b o a rd  E d i to r  yo u  c a n
crop,  res ize  or select  port ions of  graphics as wel l  as edit  text .

Opening and creating a Now Scrapbook catalog ................................... 117

Viewing a Now Scrapbook catalog ................................. 117
S t a n d a r d  V i e w -**-.................... 117

118B u t to n  b a r . . . . . . . . : . . . . . . . . . . . . . . . . . . .

119Detai l  View

Detai l  View elements . . . . . . . . . . 119
Thumbnail  View .. . . . . . . . . . . . . . . . . . . . . . . . . . . .

*. - . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  120

Adding items to a Now Scrapbook catalog ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  121
Past ing from the Cl ipboard . . 1 2 1

121Impor t ing  f i l es

Impor t ing  a  Scrapbook  f i l e 1 2 2

Organizing items in catalogs ..................................... 123
1 2 3C h a n g i n g  i t e m  n a m e s

Ass i g n i n g  key wo rd s  to  i t e m s . 1 2 3

1 2 3S o r t i n g  i t e m s

Rear rang ing  i tems. . . . . . . . . . . . . . . . . . . . . 1 24

5  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .*.*.*. . . . . . . . .* *.* * * * * * * * * * * * * * * *F ind ing  i tems  by  name o r  keywords 124

125Moving i tems between Now Scrapbook cata logs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Remov ing  i tems  f rom ca ta logs -*****--.............................125
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Editing catalog items
126

Edi t ing  graph ics  in  the  C l ipboard  Ed i to r.
1 2 6

Ed i t ing  text  in  the  C l ipboard  Ed i tor
128

Using catalog items outside of Now Scrapbook
....................................... 130

Copy ing  i tems to  the  C l ipboard. . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  130

Deselect ing i tem resources w h e n  c o py i n g............................*.****/*** 1 3 0

Export ing i tems as separate f i les
•. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . : : . . . . . . . . . . . . . . 131

Export ing i tems as resources . . . . . . . . . . . .
.132. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  .

Printing items and catalogs
AARG..... . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 3 3

Now Scrapbook Reference
1 3 4

N ow  S c r a p b o o k  m e n u  c o m m a n d s
......................... 134

F i le  menu  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 134

Edit menu
135.....................................................*******

W i n d o w s  m e n u
1 3 5

Preferences d ia log box ................................................ 136
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Opening and creating 0 Now Scrapbook catalog

To store i tems us ing Now Scrapbook,  you must  f i rst  open the appl icat ion.  Just  choose i t

f ro m  t h e  A p p l e  m e n u -t h e  l a s t  N ow  S c r a p b o o k  c a t a l o g  yo u  wo r ke d  i n  w i l l  o p e n .  Yo u  c a n

a lso  launch  Now Scrapbook  by  doub le-c l ick ing  an  ex is t ing  Now Scrapbook  cata log ,  o f

course ;  a  Sample  Cata log  is  prov ided for  your  conven ience in  the  "Now Ut i l i t ies™* fo lder.

You can place up to 500 i tems in  a  cata log;  the s ize of  each i tem is  l imited only  by the

amount  o f  ava i lab le  hard  d isk  space .  However,  you ' l l  get  opt ima l  per formance  i f  you  l im i t

your  cata logs  to  about  100 i tems.

To star t  a  new cata log,  choose "New" f rom the F i le  menu.  In  the  d ia log box that  opens,

enter  a  name for  the new cata log,  se lect  a  dest inat ion d i rectory,  and c l ick "Save."

Viewing a Now Scrapbook catalog

When you  open a  Now Scrapbook cata log ,  you  have  the  opt ion  of  v iewing  the  i tems i t

conta ins  us ing  any  o f  th ree  d i f fe ren t  v iews :  S tandard  V iew,  Deta i l  V iew  and  Thumbna i l
View.

Standard View

The default  v iew is  the Standard View. I t  shows i tem names and a screen a representat ion of

the se lected i tem.  To see the Standard View i f  i t  isn' t  the cur rent  v iew,  c l ick  the "Standard

View" button.

B u t t o n  b a r

( s e e  n e x t  s e c t i o n  |

b u t t o n  d e s c r i p t i o n s )

I n f o r m a t i o n  o n

s e l e c t e d  i t e m

M y  C a t a l o g

NO EENE D O  8 / 5 / 9 4  1 : 1 4  A M3 2 K B P I C T

D  B r i c k - W e a v e

L i s t  o f  i t e m s
C r o w d  G o e s  W i l d

i n  c a t a l o g -
I c e  P a t t e r n

J e l l y  B e a n s

L a v a  F i e l d s t o n e

M u d C a k e s  R

D  Q u i c k T i m e  L o g o  M o v i e

D  S c h p l o t t
T e r r a

T h e  W a t e r  i s  W i d e

S e l e c t e d  i t e m

d i s p l a y  a r e d
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The names of  the i tems in  the cata log are l isted on the left ,  whi le  a  PICT image of  the se-

lected i tem appears  on the r ight .  When a  sound is  se lected,  a  "P lay  Sound" button a l lows

you to p lay i t ;  when a movie is  se lected,  the standard movie controls  appear  to let  you

play,  pause,  and stop i t .  To browse through the l ist  of  i tems,  press the up or  down ar row
keys.  To rear range the i tems,  drag the i tem names up or  down in  the l ist .

Button bar

The button bar  at  the top of  the window is  ava i lab le  in  a l l  v iews and prov ides access to

most  o f  the  commands  found in  the  F i le ,  Ed i t ,  and  Windows menus .  The  in format ion  a rea

in the button bar displays the selected i tem's f i le  s ize,  last  modif ied date/t ime, and data

type(s) .  Th is  area appears  on ly  when the  window is  s ized wide enough to  accommodate  i t .

Cl ick.. . In  order to. . .

S t a n d a rd  V i e w D i s p l a y  a  i t e m  n a m e s  a n d  a  s c r e e n  r e p r e s e n t a t i o n  o f  a n  i t e m .

Cl ick  a  name to  d isp lay the i tem,  or  press the up  o r  down  a r-

row keys  to  b rowse  i tems .

Detai l  View Disp lay  more  in fo r mat ion  about  a  s ing le  i tem.

Thumbnail  View Disp lay  thumbna i l s  so  you  can  prev iew mu l t ip le  i tems  a t  a

g lance .

Sor t Sort  i tems alphabet ical ly,  or  by date,  s ize,  or  type.

F ind Search for  an i tem by name or  by keywords ass igned to  i t .

Pr int Pr in t  s ing le  i tem,  a  s ing le  i tem w i th  i n fo r mat ion ,  the  con-

tents of  the Cl ipboard,  or  an ent i re catalog.

Pa g e  S e t u p Select paper s ize and pr int ing sett ings.

Import/Export menu Import TIFF, PICT, TEXT, Paint, EPS, GIF, JPEG, sound
f i les ,  and  Qu ickTime mov ie  f i l es  in to  the  se lec ted  cata log ;

ex p o r t  t h e  s e l e c t e d  i t e m  a s  a  T I F F,  P I CT,  T E X T,  E P S ,  G I F,

s o u n d  f i l e ,  o r  Q u i c kT i m e  m ov i e  f i l e .

Mail Mai l  the se lected i tem to  another  user  ( i f  you're  us ing

Powe rTa l k  a n d  S ys t e m  7  P ro  o r  7.5 ) .

C l i p b o a rd  E d i t o r Open  the  C l ipboard  Ed i to r  and  v iew or  mod i fy  the  i tem on

the Cl ipboard.

C l i p b o a rd  i c o n (To copy an i tem to  the Cl ipboard,  drag the i tem's  name to

the  C l ipboard  i con  o r  choose  "Copy"  f rom the  Ed i t  menu .  To

v iew and/or  modi fy  the  contents  of  the  C l ipboard,  double-
c l ick  th is  icon. )

Trash Remove an  i tem f rom a  cata log .  To  remove  an  i tem,  drag  the
i tem's  name to  th is  icon .

Scale-to-f i t Resize the selected image to f i t  in  the current  window s ize.
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Detail View

The  Deta i l  V iew,  wh ich  you  can  d i sp lay  by  c l i ck ing  the  "Deta i l  V iew"  bu t ton ,  shows  de-
ta i led informat ion about  the se lected i tem.

M y  C a t a l o g

S c r o l l  b a r  f o r

B LO cEh0 c on m STXT A2LO
d i s p l a y i n g  o t h e r 1 0  o f  1 0

c a t a l o g  i t e m s THE WATER IS WIDE
I t e m  n a m e T h e  W a t e r  i s  W i d e

( Tr a d i t i o n a l )

R e s o u r c e  t y p e s sty l T E X T T h e  w a t e r  i s  w i d e ,  I  c a n ' t  c r o s s  o v e r
c o n t a i n e d  i m  i t e m A n d  n e i t h e r  h a v e  I  w i n g s  t o  f l y

I t e m ' s  m o d i f i e d
F r i ,  A u g  5 ,  1 9 9 4 2 : 4 3  A M B u i l d  m e  a  b o a t  t h a t  c a n  c a r r y  t w o

d a t e / t i m e  a n d
7 1 9  B y t e s A n d  b o t h  s h a l l  r o w,  m y  l o v e  a n d  I .

s i z e w a t e r  i s  w i d e

s o n g T h e re  i s  a  s h i p ,  s h e  s a i l s  t h e  s e a

K e y w o r d s
t r a d i t i o n a l

l o v e
S h e ' s  l a d e n  d e e p ,  a s  d e e p  c a n  b e

a s s i g n e d  t o  i t e m - B u t  n o t  a s  d e e p  a s  t h e  l o v e  I ' m  i n
I  k n o w  n o t  h o w  I  s i n k o r  s w i m

O h  l o v e  i s  h a n d s o m e  a n d  l o v e  i s  f i n e

T h e  s w e e t e s t  f l o w e r  w h e n  f i r s t  i t ' s  n e w
B u t  l o v e  g r o w s  o l d  a n d  w a x e s  c o l d

A n d  f a d e s  a w a y  l i k e  s u m m e r  d e w

T h e  w a t e r  i s  w i d e ,  I  c a n ' t  c r o s s  o v e r

A n d  n e i t h e r  h a v e  I  w i n g s  t o  f l y

B u i l d  m e  a  b o a t  t h a t  c a n  c a r r y  t w o
A n d  b o t h  s h a l l  r o w,  m y  l o v e  a n d  I .

Detail View elements
Item Purpose

S c ro l l  b a r
Lets  you browse through the cata log by c l ick ing on the scro l l  bar  or  the
scro l l  a r rows .

I t e m  N a m e Disp lays  the  name ass igned to  the  i tem.

I tem Resources  D isp lays  the  resources  that  the  i tem conta ins  (see "Dese lect ing  i tem re-

sources"  la ter  in  th is  chapter  for  more  in format ion) .
D a t e  Ad d e d

Displays the date and t ime the i tem was added to the cata log.
Size

Disp lays  the  s ize  of  the  i tem in  bytes ,  k i lobytes,  or  megabytes.
Keywords Displays keywords that  you ass ign to  the i tem to descr ibe i t  or  re late  i t  to

other  cata log  i tems.  Keywords  can  he lp  you locate  a  par t icu lar  i tem la ter ;

when you've  ass igned keywords  to  an  i tem,  you can locate  i t  qu ick ly  us-
ing the "Find..." command.

N o w  S c r a p b o o k
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Thumbnail View

T h e  T h u m b n a i l  V i e w,  w h i c h  yo u  c a n  s e e  by  c l i c k i n g  t h e  " T h u m b n a i l  V i e w "  b u t to n ,  p ro -

v ides  min ia ture  prev iews of  a l l  i tems in  a  cata log .

c a t a l o g

INO FEND A DE 1% 230M

D  C r o w d  G o e s  W i l d

0  I c e  P a t t e r n

0  J e l l y  B e a n s

D  L a v a  F i e l d s t o n e

D  M u d C a k e s

D  Q u i c k T i m e  L o g o  M o v i e

D  S c h p l o t !
0  Te r r a
•  T h e  W a t e r  i s  W i d e

Each  thumbna i l  i s  a  min ia ture  vers ion  of  an  i tem in  co lor  or  b lack-and-whi te .  The  la rger

your  mon i to r,  the  more  thumbna i l s  you  can  d i sp lay  i n  the  w indow.  C l i ck  on  a  thumbna i l  to

select  i t .  Not ice that  a  moving dotted l ine appears around the selected thumbnai l ,  and the

i tem name cor responding to  the  thumbnai l  i s  h igh l ighted.  You can rear range the  order  of

cata log  i tems by  dragg ing  thumbna i l s  to  new locat ions .

You  can  p lay  a  sound  i n  th i s  v i ew  by  ho ld ing  down  the  Command  key  and  c l i ck ing  on  the
sound 's  thumbna i l .

When  you  add  co lo r  g raph ics  to  a  ca ta log  wh i l e  us ing  a  co lo r  mon i to r,  Now Scrapbook

bui lds  co lor  thumbnai ls  for  the  images.  I f  you g ive  the  cata log to  someone who has  on ly  a

b lack-and-wh i te  mon i to r,  the  thumbna i l s  w i l l  no t  appear  cor rec t l y  there .  To  reso lve  th i s

prob lem,  rebu i ld  the  co lor  thumbna i l s  fo r  b lack-and-wh i te  by  ho ld ing  down the  Opt ion  key

and c l ick ing  on  each one.
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Adding items to a Now Scrapbook catalog

It 's  very  easy  to  add i tems to  a  Now Scrapbook cata log .  You  can  use  the  C l ipboard 's  Copy
an d  Pas te  fu n c t ion s ,  o r  Now  S crap b ook 's  " Imp or t . . ."  comman d .

Pasting from the Clipboard
The eas iest  way  to  p lace  an  i tem in  your  Now Scrapbook  cata log  i s  to  copy  an  i tem (Com-

mand-C)  f rom another  source to  the  C l ipboard and then paste  i t  (Command-V)  in to  the

act ive  Now Scrapbook window.  Any at t r ibutes  that  the  i tem conta ins  (such as  sty led  text

for  a  text  i tem,  or  cropping or  res iz ing data for  a  graphic  pasted from a page-layout  appl i-

cat ions)  i s  preserved  in  Now Scrapbook.

Newly-pasted  i tems appear  w i th  the  defau l t  name "Unt i t led ."  S imply  type  the  name you
want  when the  i tem is  h igh l ighted.  An i tem's  name can conta in  up to  31  characters .

Importing files

If  you want  to  p lace a  s ing le  f i le  or  severa l  f i les  in to  a  Now Scrapbook f i le ,  use  the  " Im-

p o r t . . ."  c o m m a n d .  N ow  S c r a p b o o k  c a n  d i re c t l y  i m p o r t  P I CT,  M a c Pa i n t ,  T I F F,  G I F,

J P E G ,  E P S ,  T E X T,  A I F F  a n d  S y s t e m  7  s o u n d  f i l e s ,  a n d  Q u i c kT i m e  m ov i e  f i l e s .

To impor t  i tems in to  a  cata log:

1. C h o o s e  " I m p o r t . . ."  f r o m  t h e  F i l e  m e n u ,  o r  f r o m  t h e  " I m p o r t / E x p o r t "  p o p - u p  m e n u  i n  t h e  b u t t o n
b a r.

A  d ia log  box  appears  in  which  you can locate  and se lec t  the  f i les  you want  to  impor t .

Not ice that  there are  checkboxes for  each of  the f i le  formats  that  Now Scrapbook can

impor t .  Dese lect  a  format  i f  you don' t  want  to  see f i les  saved in  that  format .  Th is  can

make i t  eas ier  to  f ind the speci f ic  f i les  you want  to  impor t ;  for  example,  to  see only
MacPaint  f i les ,  leave the "Paint"  checkbox se lected and deselect  a l l  other  checkboxes.

Folder File Drive Options
Impor t

¡  13'  P ic tures
C M y  H a rd  D i s k

L o w  Tr e e s  a t  D u s k

M a g e n t a  T r e e  a n d  M o o n
E ject

r o  c d c

R e d  S k y D e s k t o p
Te r r a

T i l t e d  W o r l d Import

Import  Al l

Cance l

F o r m a t :  &  P I C T  Z  P a i n t  2  E P S
TIFF X  G I F &  J P E G

&  T E H T  2  M o v i e  2  S o u n d

6 / 3 / 9 3 - 1 : 3 4  P M ,  P I C T ,  8 B I M ,  3 1 1 9 7 2 + 5 4 3 3  b y t e s

2. O p e n  t h e  fo l d e r  c o n t a i n i n g  t h e  f i l e ( s )  yo u  wa n t  to  i m p o r t  s o  t h a t  i t s  c o n te n ts  a re  d i s p l aye d .

N o w  S c r a p b o o k
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3. To  i m p o r t  a  s i n g l e  i t e m ,  s e l e c t  t h e  i t e m  a n d  c l i c k  " I m p o r t ; "  t o  i m p o r t  m u l t i p l e  d o c u m e n ts  i n  t h e

s a m e  fo l d e r,  s e l e c t  a ny  d o c u m e n t  i n  t h e  fo l d e r  a n d  c l i c k  " I m p o r t  A l l ."

I f  you  c l i ck  " Impor t ,"  move  on  to  s tep  4.

I f  you  c l ick  " Impor t  A l l ,"  a  s ta tus  d ia log  box  appears  w i th  opt ions  for  hand l ing  the

f i l e s  t o  b e  i m p o r t e d .

F i l e  N a m e :  I c e  P a t t e r n I m p o r t
F o r m a t :  P I C T / P I C T  2

F i l e  S i z e :  3 1 0  K B y t e s
S k i p

D a t e :  T h u ,  J u n  3 ,  1 9 9 3 Impor t

D o n e

Click.. To...

Import Impor t  the  i tem cur rent ly  shown.

Skip Skip  the  i tem shown and not  impor t  i t .  The next  i tem in  the  fo lder  is  then

d i s p l aye d .

Impor t  A l l  Impor t  a l l  i tems  in  the  se lec ted  fo lder  w i thout  be ing  p rompted  fo r  each

item individually.
Done Retu r n  to  the  ca ta log  w indow.

4.
O n c e  N ow  S c r a p b o o k  h a s  f i n i s h e d  i m p o r t i n g  t h e  i t e m s ,  t h e  c a t a l o g  d i s p l ays  t h e  n e w  i t e m
n a m e s .

Now Scrapbook preserves  the  names of  impor ted i tems.

Now Scrapbook modif ies  the types of  some imported i tems so i t  can store them

proper ly  (see  "F i le  formats  suppor ted  by  Now Scrapbook"  a t  the  end of  th is

c h a p t e r ) .

Importing a Scrapbook file
You can a lso  conver t  an  ent i re  standard Scrapbook f i le  (used by the system Scrapbook)

into  a  new Now Scrapbook cata log.  Th is  convers ion  does not  af fect  the  Scrapbook f i le  in

any  way;  a  new Now Scrapbook cata log  is  created  and the  or ig ina l  Scrapbook f i le  i s  le f t

unmod i f i ed .  S imp ly  choose  "Open . . ."  f rom the  Now Scrapbook  F i l e  menu ,  se lec t  the

Scrapbook  f i le  (normal ly  s tored  in  the  System Fo lder ) ,  and  c l ick  "Open."  An  a le r t  d ia log

box  in forms you  that  the  f i le  w i l l  be  conver ted  to  a  Now Scrapbook  cata log .  Name the  new
cata log,  se lec t  a  dest inat ion  d i rec tory,  and c l ick  "Save."  Now Scrapbook beg ins  conver t ing

the i tems from the Scrapbook f i le  into the new cata log.  The i tems appear  in  the i tem l ist

w i th  the  names  "1,"  "2,"  and  so  on .

You can' t  impor t  a  Scrapbook f i le  d i rec t ly  in to  an  ex ist ing  cata log;  instead,  Now Scrap-

book a lways  creates  a  new cata log when conver t ing  a  Scrapbook f i le .

1 2 2
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Organizing items in catalogs
Once i tems are  in  a  cata log ,  you can rename them,  ass ign keywords to  them,  and f ind,  sor t
or  rear range them.

Changing item names

To he lp  you  ident i fy  the  i tems,  you  may  want  to  change  the i r  names .  To  change  an  i tem's
ent i re  name,  se lect  the  i tem and

type.  To ed i t  the  name,  se lect  the por t ion you want  to
change wi th  the  I -beam po inter  and type.

Assigning keywords to items

Keywords  le t  you  assoc ia te  an  i tem wi th  words  re levant  to  you  and  can  he lp  you  locate  a

pa r t i cu la r  i tem qu ick l y  us ing  the  "F ind . . ."  command .  To  ass ign  keywords  to  an  i tem,  c l i ck

i n  t h e  Key wo rd  b ox  i n  t h e  D e t a i l  V i e w  a n d  t y p e  t h e  d e s i re d  key wo rd s .

Sorting items

You can sor t  and quick ly  a  ar range the i tems in  a  cata log us ing the "Sor t . . ."  funct ion.

To sor t  the  i tems in  a  cata log:

1 .  C h o o s e  " S o r t . . ."  f r o m  t h e  F i l e  m e n u ,  o r  c l i c k  t h e  " S o r t "  b u t t o n  i n  t h e  b u t t o n  b a r .

The  Sor t  Order  d ia log  box  appears .

S o r t  O r d e r

O  S i z e

O  T y p e

O  D a t e

S o r t

2 .  S e l e c t  a n  o p t i o n  f o r  h o w  t h e  i t e m s  s h o u l d  b e  s o r t e d .

Select.. .  To.. .

A….Z
Sor t  i tem names  a lphabet ica l l y  f rom A to Z.  Sor t ing is  not  case-sensi t ive.

Z. . .A
Sor t  i tem names  reverse-a lphabet ica l l y,  f rom Z  to  A .

Date
Sort  i tems by the date they were added to the cata log .  The  most  recent ly
added i tem appears at  the top of  the l ist .

S ize
Sort  i tems by f i le  s ize.  The smal lest  i tem appears at  the top of  the l ist .

Type S o r t  i t e m s  by  f i l e  t y p e .

3. C l i c k  " O K ."

The i tem l ist  is  sor ted accord ing to  the order  you speci f ied.

The i tem l ist  is  not  re-sor ted when you add a  new i tem to  thecata log .
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Rearranging items
the  i tems  in  a  cata log  in  any  sequence

N ow  S cr ap b o o k  g i ve s  yo u  t h e  f l ex i b i l i t y  to  a r r an g e

that  you want .  To rear range i tems in  the  Standard V iew,  just  drag i tem names to  the  de-
s i red locat ions in  the l ist .

To  rear range  i tems in  the  Thumbna i l  V iew,  drag  thumbna i l s  to  the  des i red  locat ions .

I f  you la ter  sor t  the  l i s t ,  any custom i tem ar rangement  wi l l  be  lost .

Finding items by name or keywords
U s e  t h e  " F i n d . . ."  c o m m a n d  to  l o c a te  a n  i te m  by  i t s  n a m e  o r  key wo rd s .  N ow  S c r a p b o o k
searches  on ly the current  f rontmost  cata log.

To f ind an i tem in the current  catalog:

1. C h o o s e  " F i n d . . ."  f r o m  t h e  F i l e  m e n u ,  o r  c l i c k  t h e  " F i n d "  b u t t o n  i n  t h e  b u t t o n  b a r.

T h e  F i n d  d i a l o g  b ox  o p e n s .

F i n d

Te x t :

F r o m :  O  C u r r e n t  I t e m

I n : O  N a m e s O  K e y w o r d s

C a n c e l

2 . E n t e r  t h e  t e x t  y o u  w a n t t o  s e a r c h  f o r  i n  t h e  " Te x t : "  f i e l d .

You  can  enter  up  to  31  charac ters .

3.  Select where and what to search.

Select . . . To. . .

C u r re n t  I t e m  B e g i n  t h e  s e a rc h  f ro m  t h e  i t e m  s e l e c t e d .

Top Item Begin  f rom the  top of  the  i tem l is t .

N a m e s S e a rc h  i te m  n a m e s  o n l y.

Key wo rd s S e a rc h  key wo rd s  o n l y.

Both S e arch  b o t h  n am e s  an d  key wo rd s .

4. C l i c k  " O K "  t o  b e g i n  t h e  s e a r c h .

Now Scrapbook selects the f i rst  i tem i t  locates contain ing the search text  or  beeps i f  i t

does not  locate any matching i tems.  To locate the next  i tem conta in ing the search text ,

c h o o s e  " F i n d  Ag a i n "  f ro m  t h e  F i l e  m e n u .
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Moving items between Now Scrapbook catalogs

Now Scrapbook  prov ides  an  easy  method for  copy ing  i tems between cata logs :  s imply

open both  cata logs  and drag i tems between them.  I tems you move are  not  removed f rom
thei r  or ig ina l  cata logs.

Removing items from catalogs
To remove an  i tem f rom a  cata log ,  drag  i t  to the  Trash  icon ,  and  then  choose  "Empty
Trash"  f rom the  F i le  menu;  o r,  se lec t  an  i tem and  choose  "Cut"  f rom the  Ed i t  menu.

When  you  use  the  "Cut"  command ,  any  p rev ious  i n fo r mat ion  on  the  C l ipboard  i s  rep laced
by the i tem you cut .
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Editing catalog items

Now Scrapbook a l lows you not  on ly  to  cata log  i tems,  but  a lso  to  ed i t  graph ics  and text ,
and deselect  i tem resources for  specia l  copying purposes.

Editing graphics in the Clipboard Editor
T h e  C l i p b o a r d Edi tor  in  Now Scrapbook le ts  you res ize  and se lect  por t ions  of  graph ics .

Once you've ed i ted a  graphic  and saved the changes to  the Cl ipboard Edi tor,  you can paste

i t  back  in to  your  Now Scrapbook  cata log  or  another  app l ica t ion .

Any  g raph ic  i tem can  be  d i sp layed  in  the  C l ipboard  Ed i to r  i f  you  have  su f f i c ien t  RAM.

Remember  that  a  32-b i t  g raph ic  or  a  T IFF  requ i res  more  memory  than  other  formats .

To  ed i t  g raph ic ,  f i rs t  d rag  i t  to  the  C l ipboard  icon ,  o r  se lec t  the  graph ic  and  choose

" C o py "  f ro m  t h e  E d i t  m e n u ;  t h e n ,  o p e n  t h e  C l i p b o a rd  E d i to r  by  c l i c k i n g  t h e  " C l i p b o a rd
Editor" but ton ,  choos ing  "C l ipboard  Ed i to r"  f rom the  Windows  menu ,  o r  by  doub le-c l i ck-

ing  the  C l ipboard  icon .

Once the graphic  appears  in  the Cl ipboard Edi tor,  you can use the graphics  tools  in  the
vert ical  toolbar  on the left  to edit  i t .

To  save an  ed i ted graph ic  or  any  por t ion  of  one as  a  new graphic ,  you must  f i rst  c l ick  the
"Save to  C l ipboard"  but ton,  and then paste  the  new graph ic  in to  the  ac t ive  Now Scrap-
b o o k  c a t a l o g .

Cl ipboard Edi tor

T o o l b a r  / b u t t o n  b a r  f o r  e d i t i n g

a n d  s e l e c t i n g  i m a g e s - t o o l s  4

b u t t o n s  d e s c r i b e d  i n  f o l l o w i n g

t a b l e

CONL SODEEDI-256 V-256 Points 1

I m a g e  d i m e n s i o n s M e a s u r e m e n t  u n i t s  p o p - u p  m e n u

Click the... In  order  to. . .

E d i t o r  M o d e  S e l e c t o r Toggle  between the edi t  graphics  mode and the edi t  text
m o d e .

Po in te r  too l C h a n g e  t h e  c u r r e n t l y - s e l e c t e d  t o o l  t o  a  p o i n t e r .  a

cont inued  on  next  page
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Click the.. . In  order  to. . .

cont inued  f rom prev ious  page

L a s s o  t o o l
Change the pointer  to a  lasso for  select ing i r regular  por-

t ions of  a  graphic .  The moving dotted l ines  ind icate  the

se lect ion.  The Lasso automat ica l ly  f inds  the  edges of
the enclosed graphic  and se lects  them.  To overr ide th is

automat ic  feature ,  ho ld  down the  Sh i f t  key  before  drag-
g i n g  t h e  L a ss o .

M a r q u e e  t o o l
Change the pointer  to  a  crosshair  for  se lect ing rectangu-

la r  por t ions  o f  the  graph ic .
Polygon tool

Change  the  po in ter  to  a  wand for  se lec t ing  i r regu la r

po lygon por t ions  of  a  graph ic  by  creat ing  a  path  of
po in ts .  C l i ck  to place a point  on the path;  c lose the path

by  doub le-c l i ck ing  the  mouse  o r  c l i ck ing  the  o r ig ina l

po int .  Once you've created a  se lect ion shape,  you can
mod i fy  i t  by  d ragg ing  any  o f  the  po in ts .

C ro p p e r  to o l
D isp lay  hand les  on  the  graph ic  sO you  can  c rop  i t .  Drag
a handle  to  crop to  the des i red area.  Hold  down the

Res ize  too l
Sh i f t  key  wh i l e  d ragg ing  to  c rop  p ropor t i ona l l y.

D isp lay  hand les  on  the  s ide  and  bot tom of  the  graph ic

so you can res ize i t .  Drag a  handle  to  reduce or  en large

the  graph ic .  Ho ld  down the  Sh i f t  key  as  you  drag  to
res i ze  p ropor t i ona l l y.

M a g n i f i c a t i o n  to o l
Change  the  po in ter  to  a  magn i fy ing  g lass t o  m a g n i f y

the  v iew of  the  graph ic  up  to  n ine  leve ls .  A  beep sounds
w h e n  yo u  re a c h t h e  m a x i m u m  e n l a rg e m e n t .  To  a c t i va t e

temporar i l y  w i thout  se lec t ing  the  too l ,  ho ld  down the
C o m m a n d  k e y.

D e m a g n i f i c a t i o n  t o o l
Change the po inter  to  a  magni fy ing g lass  to  reduce the

v iew of  the  graph ic  up to  n ine  leve ls .  A  beep sounds
when  you  reach  the  max imum reduc t ion .  To  ac t i va te

temporar i l y  w i thout  se lec t ing  the  too l ,  ho ld  down the
Option key.

G r a b b e r  H a n d  t o o l
Change the po inter  to  a  grabber  hand to  move the

graph ic  hor i zon ta l l y  i n  the  C l ipboard  Ed i to r  i f  a  por t ion

of  the  graph ic  i s  not  in  v iew.  To  ac t iva te  temporar i l y

wi thout  se lect ing the tool ,  ho ld  down the spacebar.
Re s i ze  G r a p h i c  b u t to n

Open  a  d ia log  box  in  wh ich  you  can  res ize  a  g raph ic

precise ly  by a  percentage (both non-propor t ional ly  and
propor t iona l l y )  o r  by  s i ze  i n  po in ts .

To  reapp ly  the  sca l ing  va lue  you 've  just  se t  w i thout
return ing  to  the  d ia log  box ,  c l ick  "Store  as . . ." to  re c o rd

a  Hot  Key.  You  can  a lso  change  the  b i tmap  depth  i f
des i red .

c o n t i n u e d  o n  n ex t  p a g e

N o w  S c r a p b o o k 1 2 7



Click the.. . In  order  to. . .

con t inued  f rom p rev ious  page

U n d o  b u t to n Reverse  the  p rev ious  res ize  command on ly.

S ave - t o - C l i p b o a r d  b u t t o n  C o py  t h e  s e l e c t i o n or  res ized graphic  to  the Cl ipboard.

On ly  the  se lec ted  a rea  w i l l  be  cop ied .

Measurement  un i ts  pop-up  menu  Change  the  un i t  o f  measure-  -se lec t  a  d i f fe rent  opt ion
f rom the  pop-up  menu.  To  change  the  magn i f ica t ion ,

use the  Magni f icat ion  too l .  Th is  area  a lso  shows the
actual  hor izonta l  and ver t ica l  d imensions and the mag-

n i f i ca t ion  o f  the  cur ren t  g raph ic .

Editing text in the Clipboard Editor
Now Scrapbook  le ts  you  ed i t  the  text  in  any  i tem that  conta ins  a  TEXT resource .  To  ed i t  a

text  i tem,  f i rst  drag i t  to  the Cl ipboard icon,
or  se lect  the text  i tem and choose "Copy"

f ro m  t h e  E d i t  m e n u .

Nex t ,  open  the  C l ipboard  Ed i to r  by  choos ing  "C l ipboard  Ed i to r "  f rom the  Windows  menu ,

by  c l ick ing  the  "C l ipboard  Ed i tor"  but ton ,  o r  by  doub le-c l ick ing  the  C l ipboard  icon .

C o m m a n d s  f o r

s e a r c h i n g  f o r  t e x t  a n d

C o m m a n d s  f o r  c h o n g i n g

s e a r c h i n g / r e p l o c i n g
f o n t ,  s i z e  a n d  s t y l e

l e c t e d  t e x t

C l i p b o a rd  E d i to r

T i  E d u r  S e a r c h  ' F o n t  S i z e  S t y l e
c u t '  T e x t

C l i c k  t o  t o g g l e

w h e t h e r  n o t  t e x t

C o m m a n d s  f o r  c o p y i n g

C o p y  T e x t
P a s t e  T e x t

N V TER w r a p s  a c c o r d i n g  t o

a n d  p a s t i n g  t e x t
C l e a r  T e x t

w i n d o w  s i z e

S e l e c t  A l l 8 8 A

C o m m a n d s  f o r  p l a c i n g

S a v e  o n  C l i p b o a r d  8 S

t h e  c h a n g e s  m a d e  h e r e

S a v e  w i t h  C l i p p i n g s
r a d i t i o n a l )

o n  t h e  C l i p b o a r d

S a v e  a s  P I C T

T h e re  i s  a  s h i p ,  s h e  s a i l s  t h e  s e a

S h e ' s  l a d e n  d e e p ,  a s  d e e p  c a n  b e

B u t  n o t  a s  d e e p  a s  t h e  l ove  I ' m  i n
I  k n o w  n o t  h o w  I  s i n k  o r  s w i m

Once the text  appears in  the  Cl ipboard Ed i tor,  se lect  text  wi th  the  I-beam pointer  as  you
Use  the  menu  bar  commands  to  mod i fy  the  tex t .  To  save  yourwou ld  i n  a  word  p rocessor.

changes and add them to your  cata log as  a  new i tem,  choose  "Save  on  C l ipboard"  o r  "Save

as  P ICT"  f rom the  Ed i t  menu  w i th in  the  C l ipboard  Ed i to r,  c lose  the  C l ipboard  Ed i to r,  and

paste the results into the catalog.

To copy and paste  text ,  choose  commands f rom the  Ed i t  menu.

To change font  att r ibutes,  choose the desi red opt ions f rom the Font ,  S ize,  and Sty le  menus.
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To save  your  changes,  choose one of  three  opt ions  f rom the  Ed i t  menu:

C h o o s e . . . In order to.. .

Save on Cl ipboard Save  the  tex t  to  the  C l ipboard .

Save with Cl ippings Append the  text  to  any  mater ia l  a l ready conta ined on  the  C l ip-

board .  The  tex t  i s  saved  w i th  the  TEXT and  "sty !"  types , w h i c h

are  added to  any  ex ist ing  types  a l ready on  the  C l ipboard.
Save  as  P ICT

Save  the  en t i re  document  to  the  C l ipboard  as  a  P ICT.  When y o u

choose th is  opt ion ,  the  C l ipboard  Ed i tor  swi tches  to  the  graph ics

edi t ing mode.  You can then res ize or  se lect  por t ions of  the resul t-
ing  graph ic .

To  f ind  and /or  rep lace  tex t ,  choose  "F ind"  f rom the  Search  menu.  In  the  F ind  d ia log  box ,
enter  the text  to search for  and how to search for  i t .

F i n d

S e a r c h  F o r :

R e p l a c e  W i t h :

S e a r c h  b y :  ©  W o r d s O  C h a r a c t e r s

C a s e :  O  M a t t e r s I s  I r r e l e v a n t C a n c e l F i n d

S e a r c h  o p t i o n F u n c t i o n

Search For f ield
Enter the target  search text  of  up to 31 characters.

Replace With f ie ld
Enter  rep lacement  text  of  up to  31  characters  (opt iona l ) .

Search by Words Search  fo r  comp le te  words .

S e a r c h  b y  C h a r a c t e r s  S e a r c h  f o r  c h a r a c t e r s .
Case Matters Make the  search case-sens i t ive .

Case Is  I r re levant Ignore letter  case in  the search.

Cl ick  "F ind"  to  locate  the  f i rst  occur rence of  the  target  text .  Now Scrapbook begins  the

search from the posi t ion of  the I-beam pointer  in  the text .  To replace the target  text ,  choose
" Re p l a c e "  o r  " Re p l a c e  &  F i n d  Ag a i n "  f ro m  t h e  S e a rc h  m e n u .

To  rep lace  a l l  occur rences  of  the  target  text ,  choose  "Rep lace  A l l "  f rom the  Search  menu.
Now Scrapbook beeps i f  the  target  text  can' t  be  located.
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Using catalog items outside of Now Scrapbook

It 's  very  s imp le  to  t rans fe r  i tems  out  o f  :  Now Scrapbook  cata log  fo r  use  e lsewhere .  You

can  use  the  C l ipboard 's  Copy  and  Paste  func t ions ,  o r  Now Scrapbook 's  "Expor t . . ."  com-
m a n d .

Copying items to the Clipboard
The  eas ies t  way  to  copy  an  i tem out  o f  your  Now Scrapbook  f i l e  i s  to  use  the  C l ipboard 's

Copy and Paste  funct ion .  Se lec t  an  i tem in  the  cata log,  choose  "Copy"  f rom the  Ed i t

menu,  and then paste  into  the des i red appl icat ion.

You can  do  the  same th ing  by  dragg ing  the  i tem to  the  C l ipboard  icon  and then  past ing

in to  the  o ther  app l ica t ion .

Deselecting item resources when copying
One p iece  of  in format ion  d isp layed in  the  Deta i l  v iew is  the  resource  types  found in  the

se lec ted i tem.  For  example ,  text  cop ied  to  the  C l ipboard  f rom most  app l icat ions  inc ludes  a

text  resource  ("TEXT")  and  one  or  more  resources  cont ro l l ing  the  s ty le  and  format t ing  of

t h e  t ex t  ( * s t y l ,"  " C L A P,"  " R T F,"  e t c . ) .  N ow  S c r a p b o o k  a l l ows  yo u  t o  o m i t  o n e  o r  m o re

resource  types  f rom an  i tem when  copy ing  i t ,  s imp ly  by  c l i ck ing .  I f  you  omi t  a l l  resource

types, the  i tem w i l l  appear  b lank .

When an  i tem is  d isp layed in  the  Deta i l  v iew,  you  can  dese lec t  a  resource  type  just  by

cl ick ing i t .  The resource type d ims,  and the i tem's  appearance changes to  ref lect  the
re-

ma in ing  resources .  I f  you  copy  the  i tem to  the  C l ipboard  now,  on ly
the resources that  are

st i l l  se lected and act ive  wi l l  " t rave l"  wi th  the  i tem when you paste  i t  in to  another  appl ica-
t i on . Dese lect ing  i tem resources  has  no ef fect  when you' re  expor t ing  cata log i tems.

Th is  fea ture  i s  par t icu la r l y  usefu l  when  work ing  w i th  page- layout  app l ica t ions .  When  you

copy text  f rom a  word  process ing  app l icat ion  and paste  i t  in to  a  page- layout  app l icat ion ,

any sty les  used in  the word-process ing document  come a long wi th  the text .  I f  you want  to

paste th is  text  into your  page- layout  app l i ca t ion  w i thout  the  o r ig ina l  s ty le  se t t i ngs  (wh ich

wi l l  over r ide  any sty les  set  up in  the  page- layout  document) ,  s imply  copy the  text  to  a  Now

Scrapbook  cata log ,  sw i tch  to  the  Deta i l  v iew,  and  dese lec t  a l l  types  except  TEXT.  Then

copy the text  to  the Cl ipboard,  switch to  the page- layout  appl icat ion,  and paste the text .

You can then apply  your  text  formatt ing  sty les  as  des i red.

1 3 0
C h a p t e r  7



Exporting items as separate files

Now Scrapbook 's  Expor t  func t ion  l e ts  you a  s a v e  a  c o p y  o f  a  c a t a l o g  i t e m  a s  a  s e p a r a t e  f i l e

i n  on e  o f  the  fo l l ow in g  f i l e  fo r mats  (depen d in g  on  the  i tem's  t ype) :  TEXT,  P ICT,  T IFF-

IBM, TIFF-MAC, GIF, JPEG, System 7 sound, AIFF sound, QuickTime movie, or EPS

f i le .  See "F i le  formats  suppor ted by Now Scrapbook"  la ter  in  th is  chapter  for  deta i ls  on  the
va r i o u s  fo r m a ts .

You can export  only one i tem at a t ime. a

To expor t  a  cata log i tem as a  separate  f i le :

1 .  Se lec t  the  i tem y o u  w a n t  t o  e x p o r t .

2 .

C h o o s e  " E x p o r t . . ."  f r o m  t h e  F i l e  m e n u ,  o r  f r o m  t h e  " I m p o r t / E x p o r t "  p o p - u p  m e n u  i n  t h e  b u t -
ton bar.

The  Expor t  d ia log  box  opens ,  d isp lay ing  the  ava i l ab le

f i le ,  accord ing to  the cata log i tem's  f i le  type.
f i l e  fo rmats  for  the  expor ted

(  Foider  F i le  Dr ive Opt ions
E x p o r t

€  1 3 °  P i c t u r e s  V

Ice Pol tern -  M y  H a r d  D i s k

3  L O L 3  Tr e e s  e t  D u s k

5  M a g e n t o  T r e e  a n d
E j e c

E  Re d  S k y D e s k t o p
3  Ter re

Write the f i le  as: Expor t

C a n c e l

F o r m a t : O B D W O  G r a yGIE O  2 5 6  C o l a r s
J P E G O  D i r e c t  C o l o r
P I C T O  C o m p re s s
T I F F - M A C B e s t
T I F F - I B M Q u a l i t y '

Ta S m a l l e s t
- F i l e

3. Se lec t  the  des i red  f i l e type to export.

C a t a l o g  i t e m ' s  t y p e  Av a i l a b l e  e x p o r t  f i l e  t y p e ( s )
text TEXT

g r a p h i c PICT,  EPS,  GIF,  JPEG, TIFF.

I f  you se lect  a  JPEG type,  the scro l l  bar  becomes act ive so that  you
can se lect  a  leve l  of  compress ion.

I f  yo u  s e l e c t  a  T I F F type,  severa l  opt ions become ava i lab le :

B l a c k  a n d  W h i t e - C re a t e s  a  b l a c k- a n d - w h i t e  T I F F  f i l e .

Gray-Creates grayscale TIFF f i le .

2 5 6  C o l o rs - C re a te s  a  c o l o r  T I F F  f i l e  w i t h  2 5 6  c o l o rs .

D i re c t  C o l o r- C re a t e s  a  d i re c t  c o l o r  T I F F  f i l e .

C o m p re ss - C re a te s  a n  i n te r n a l l y- c o m p re ss e d  T I F F  f i l e .

cont inued  on  nex t  page
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C a t a l o g  i t e m ' s  t y p e  Av a i l a b l e  e x p o r t  f i l e  t y p e ( s )

con t inued  f rom p rev ious  page

sound 7 System 7 sound,  AIFF sound

Q u i c kT i m e  m o v i e  M o oV:  C o n t a i n s  o n l y  m o v i e  h e a d e r  i n fo r m a t i o n .
M o oV- F u l l :  C o n t a i n s  b o t h  m ov i e  h e a d e r  i n fo r m a t i o n  a n d  d a t a .

4. Se lec t  a  dest inat ion  d i rec tory  and c l ick  "Expor t"  to  expor t  the  f i le .  to

Now Scrapbook  creates  the  expor t f i le .  The cata log is  d isp layed aga in  when the  expor t

is  complete,  and the or ig ina l i tem rema ins  unchanged in  the  Now Scrapbook  cata log .

Exporting items as resources

Now Scrapbook  a l lows you  to  expor t  cata log  i tems as  resources .  I f  you ' re  work ing  in  sof t-

ware  deve lopment  or  mul t imedia  pro jec ts ,  th is  feature a l lows  you  to  i ncor pora te  g raph ics

or  sounds d i rec t ly  in to  your work.

Wi th  an  i tem se lec ted ,  ho ld  down the  Opt ion  key  and  choose  "Expor t . . ."  f rom the  F i le

menu.  A  d ia log  box  appears  in  wh ich  you can  spec i fy  deta i l s  o f  the  new resource.  Change

the Resource  type,  ID,  Type or  Creator  as  des i red.

To  save  the  f i l e  in to  an  ex is t ing  f i l e ,  c l i ck  "Add To."  To  c reate  a  new f i l e  in  wh ich  to  s tore
t h e  i t e m ,  c l i c k  " N e w."
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Printing items and catalogs

Use the  "Pr in t . . ."  command to  p r in t  a  s ing le  i tem,  a  s ing le  i tem w i th  accompany ing  in fo r-

mat ion,  the cur rent  contents  of  the Cl ipboard,  or  an ent i re  cata log of  i tems.

To  p r i n t :

1 .  W i t h  a n  i t e m  s e l e c t e d ,  c h o o s e  " P r i n t . . ."  f r o m  t h e  F i l e  m e n u  o r  c l i c k  t h e  " P r i n t "  b u t t o n  i n  t h e
button bar.

The Pr int  d ia log  box  appears ,  w i th  spec ia l  Now Scrapbook pr int ing  opt ions  at  the  bot-
to m .

F o r m a t : O i tem © Info  O Cl ipboard O Cata log
C a t a l o g : Rows: Columns:

2 .  S e t  t h e  p r i n t i n g  o p t i o n s  a c c o r d i n g  t o  w h a t  y o u  w a n t  t o  p r i n t .

Select. . . To  p r in t . . .

Item The cur rent ly  se lec ted  i tem on ly.
Info

The cur rent ly  se lec ted i tem a long wi th  the  i tem name,  keywords ,  and en-
try  date.

C l i p b o a rd  T h e  c u r re n t  c o n te n ts  o f  t h e Clipboard.
Cata log

Each i tem in  the cata log wi th  a  representat ion of  the i tem,  a long wi th  i ts

name,  keywords,  s ize  and entry  date .  When you se lect  th is  opt ion,  the
" Rows "  a n d  " C o l u m n s "  f i e l d s  b e c o m e  a c t i ve .

page by enter ing "1"  in  these f ie lds ,
Yo u  c a n  p r i n t  o n e  i te m p e r

or  you  can  pr in t  mu l t ip le  i tems  per

page by speci fy ing other  va lues  ( the  pr inted s ize  of  the  i tems wi l l  change

accord ing  to  how many  you  a t tempt  to  f i t  on  a  page) .  The  amount  o f

space avai lable  for  each i tem in  the pr inted cata log is  determined by the

page s ize  and number  of  rows and co lumns spec i f ied.  I f  very  l i t t le  space

is  ava i lab le  for  an  i tem,  the  accompany ing  comments  w i l l  not  be  pr in ted .
3.

C l i c k  " P r i n t "  t o  p r i n t  y o u r  s e l e c t i o n .

N o w  S c r a p b o o k
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Now Scrapbook Reference
This  sect ion  descr ibes  Now Scrapbook's  menu commands and preferences set t ings,  and

deta i ls  the  f i le  formats  that  Now Scrapbook suppor ts .

Now Scrapbook menu commands
The fo l low ing  tab les  descr ibe  the  menu  commands  ava i l ab le  in  Now Scrapbook ,  and  in-

c lude the  button equiva lent  when one ex ists  for  a  command.

Fi le menu
F i t e

N e w . . .

O p e n . . .

C l o s e

I m p o r t . .

E x p o r t . & R

M a i l . . & M

F i n d …
F i n d  A g a i n  & G
S o r t … . .

E m p t y  T r a s h
P re fe rences…

P a g e  S e t u p . . .
P r i n t . . .

Q u i t

Choose.. . In  order to. . .

New.. . Create  a  new cata log .  A  d ia log  box  opens ,  p rompt ing  you  to  name

the cata log and se lect  a  dest inat ion d i rectory.  Now Scrapbook auto-

mat ica l l y  saves  changes  you make to  the cata log;  there is  no

" S a v e "  c o m m a n d .

Open…. Open a  cata log  or  conver t  a  Scrapbook f i le  to  a  cata log.  You can

open as  many  cata logs  as  memory  permi ts .

C l o s e Close the  cur rent ly  ac t ive  cata log.  Changes are  automat ica l ly  saved

when you  c lose  the  cata log .

Import… Import  i tems into  the cur rent ly  act ive  cata log.

Export... Save a copy a of  the current ly selected i tem in a separate f i le.  You

can spec i fy  the  format  for  the  expor ted i tem.  You can a lso  expor t
any i tem as a  resource.

Find... Search  fo r  names  o r  keywords .

Find Again Search for  the next  occurrence of  the search text .

Sort... Sort  the i tems alphabet ical ly  or  by date,  s ize,  or  type.

Empty Trash Empty the Now Scrapbook Trash.

P r e fe r e n c e s … .  C h a n g e  N ow  S c r a p b o o k  s e t t i n g s .

c o n t i n u e d  o n  n ex t  p a g e
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C h o o s e . . . In order to.. .

cont inued  f rom prev ious  page
Mail...

Ma i l  the  se lec ted  i tem to  another  user  ( i f  you ' re  us ing  PowerTa lk
and  System 7  P ro  o r  7.5 ) .

Page  Se tup. . .  Se lec t  s tandard  cho ices  fo r  paper  s i ze  and  p r in t ing  enhancement .
The pr int ing ef fects  ava i lab le  depend upon which pr inter  is  se-
lected in  the  Chooser.

Print...
Pr in t  i tems.  You  can  pr in t  a  s ing le  i tem,  a  s ing le  i tem w i th  in fo r ma-

t ion,  the contents of  the Cl ipboard,  or  an ent i re  cata log.
Qui t Q u i t  t h e  N ow  S c r a p b o o k  a p p l i c a t i o n .  N ow  S c r a p b o o k  re m e m b e rs

the cata logs that  were  open when you qu i t  and automat ica l ly  re-

op en s  th em th e  n ex t  t ime  you  op en  Now  Scrap book .

Edit menu
Edit
U n d o

C u t

C o p y
P a s t e

C l e a r

C h o o s e . . . To  do  th is . . .

Undo U n d o  t h e  l a s t  c o m m a n d  o r  a c t i o n  t a ke n .
Cut

Remove the  se lec ted i tem and p lace  i t  on  the  C l ipboard.
Copy Copy the  se lec ted  i tem to  the  C l ipboard .

Paste
Copy the  i tem on  the  C l ipboard  in to  the  cata log.

Clear
Re m ove  t h e  i te m  c u r re n t l y  o n  t h e  C l i p b o a rd .

Windows menu
W i n d o w s

C l i p b o a r d  E d i t o r

M y  C a t a l o g

C h o o s e . . . To do this. . .

C l i p b o a rd  E d i t o r  D i s p l ay  t h e  C l i p b o a rd  E d i t o r  t o  s e l e c t  a n d  re s i ze  g r a p h i c s  a n d
mod i fy  tex t .

[catalog name] Br ing  a  Now Scrapbook  ca ta log  w indow to  the  f ron t .  The

names of  any  open cata logs  wi l l  appear  here .
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Preferences dialog box
The Preferences  d ia log  box  a l lows  you  to  change  Now Scrapbook  set t ings .  To  open  the

Preferences  d ia log  box ,  choose  "Preferences . . ."  f rom the  F i le  menu.

P r e f e r e n c e s

X  C r e a t e  n e w  t h u m b n a i l s  i n  c o l o r

X  I n c l u d e  P o s t S c r i p t  w h e n  p r i n t i n g

D i s p l a y  T E X T  i t e m s  i n  1 2 - p t  t y p e

2  R e a d  T I F F  i m a g e s  t o  s h o w  a l l  p i x e l s

2  C l o s i n g  l a s t  w i n d o w  q u i t s

C a n c e l

Se lect . . . To  s p e c i f y  t h a t  N o w  S c r a p b o o k  w i l l . . .

Create new thumbnai ls in color Automat i ca l l y  c rea te  a  new co lo r  thumbna i l  i n -

stead  of  a  b lack-and-whi te  thumbna i l  when  an

i tem is  added to the cata log.  Select  th is  opt ion i f

your  mon i to r  suppor ts  co lo r  and  you
have  su f f i -

c i en t  ha rd  d i sk  space  and  RAM ava i l ab le .  On ly

affects thumbnai ls  created after  select ing this  op-
t ion .

Include PostScript when print ing Pr int  PostScr ipt  i tems at  fu l l  reso lut ion .  When

dese lec ted,  low reso lut ion  b i tmapped i tems are

pr in ted .

Display TEXT items in 12-point type Display text items in 12-point type. When this
opt ion is  deselected,  text  i tems are d isplayed in  9

po int  type .  Chang ing  th is  opt ion takes  ef fec t  w i th

the next i tem selected.

Th is  opt ion  does  not  app ly  to  TEXT i tems

that  have  a  "s ty l "  type  s ince  "s ty l "  de te r-

mines the font,  style,  and size.

Re a d  T I F F  i m a g e s  t o  s h ow  a l l  p i xe l s  S t re t c h  o u t  T I F F  i m a g e s  s o  t h a t  a l l  p i xe l s  a re  d i s -
p l aye d .  F o r  ex a m p l e ,  i f  yo u  h ave  a  1"  x  2 "  i m a g e

at  300 dots-per- inch (dpi ) ,  every  p ixe l  wi l l  be  d is-

p layed  and  the  image  w i l l  be  4"  x  8"  i n  Now

Scrapbook  on  a  Mac in tosh  w i th  72  dp i  reso lu t ion .

When dese lec ted,  T IFF  images  are  read  us ing  the

spec i f i ed  reso lu t ion .  I f  you  have  a  1"  x  2"  image

at  300  dp i ,  i t  w i l l  be  d i sp layed  a t  1"  x  2"  i n  Now

Scrapbook  on  a  Mac in tosh  w i th  72  dp i  reso lu t ion .

Ro u g h l y  e ve r y  fo u r t h  p i xe l  w i l l  b e  d i s p l aye d .

Closing last window quits Q u i t  w h e n  yo u  c l o s e  t h e  l a s t  o p e n  w i n d ow.
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File formats supported by Now Scrapbook
Now Scrapbook le ts  you p lace a  var iety  of  i tems created in  d i f ferent  sof tware  appl icat ions

into  a  cata log.  Whenever  poss ib le ,  Now Scrapbook reta ins  the  i tem's  or ig ina l  f i le  format ,

but  in  some cases the format must  be converted.  Once you've imported an i tem into a  cata-

log,  you  can  see  i ts  f i le  type  by  swi tch ing  to  the  Deta i l  V iew.

This  sect ion  d iscusses the  commonly-used f i le  formats  suppor ted by Now Scrapbook and

how Now Scrapbook  hand les  these  fo r mats .

F i l e  f o r m a t D e s c r i p t i o n

TEXT Text  f i le  created by a  word processor.  Now Scrapbook stores  the  characters

as  a  TEXT-type  resource  and  d isp lays  them in  Geneva  9  po in t  o r  12  po in t ,

depending upon the sett ings in  the Preferences dia log box.

Some text  f i les include sty le  attr ibutes,  such as font  fami ly,  s ize,  and sty le.

These att r ibutes are  stored as a  resource type a long with  the TEXT type.
PNTG Paint-type  graph ic ,  c reated  w i th  MacPa in t  o r  another  graph ics  app l icat ion

suppor t ing th is  format ,  that  is  b lack-and-white  and f ixed at  a  resolut ion of

72 dots-per- inch (dpi ) .  When an image of  th is  type is  impor ted or  copied in

th rough  the  C l ipboard ,  Now Scrapbook  conver ts  i t  to  a  P ICT.
TIFF Tagged  Image  F i l e  Fo r mat  image ,  c rea ted  w i th  scann ing  so f tware  o r  image-

edit ing appl icat ions,  that  is  b i tmapped and saved with  gray scale  or  color

in fo r mat ion .  The  reso lu t ion  and  b i t  depth  o f  a  T IFF  f i l e  and  the  amount  o f

memory  i t  uses  var ies  f rom image to  image.

Now Scrapbook  can  impor t  and  expor t  compressed,  b lack-and-wh i te ,

graysca le ,  indexed co lor,  and d i rec t  co lor  T IFF  f i les  created by  Mac intosh

a n d  P C  a p p l i c a t i o n s .

O n c e  i m p o r te d  i n to  N ow  S c r a p b o o k ,  T I F F  i m a g e s  a re  c o nve r te d  to  P I CT

and T IF I  types.  The P ICT type stores  a  screen representat ion  of  the  image,

and the  T IF I  type  records  the  or ig ina l  image s ize  and reso lut ion .  You can

spec i fy  how Now Scrapbook  mod i f i es  the  reso lu t ion  o f  impor ted  T IFF  im-
ages in the Preferences d ia log box.

PICT Image  created  w i th  draw-type  app l ica t ions  such  as  MacDraw or  SuperPa in t
that  can contain a col lect ion of  resolut ion-independent objects and

b i tmapped  images .  P ICT  images  may  be  b lack-and-wh i te  o r  co lo r.  Now

S c r a p b o o k  i m p o r ts  P I CT  a n d  P I CT 2  i m a g e s ,  a n d  ex p o r ts  P I CT  i m a g e s .
GIF Graph ics  In terchange Format ,  w ide ly  used for  cross-p lat form image ex-

change on  the  In ternet ,  CompuServe  and other  on l ine  serv ices.  To ex-

change  graph ics  f i l es  w i th  f r i ends  o r  co l leagues  who  use  IBM

PC-compat ib les  or  Un ix  workstat ions ,  use  th is  format .
JPEG A compressed image format  created by the Jo int  Photographic  Exper ts

Group which  s ign i f icant ly  reduces  the  s ize  of  documents  conta in ing  la rge

grayscale  and color  b i t-mapped graphics .
c o n t i n u e d  o n next  page
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F i l e  f o r m a t D e s c r i p t i o n

cont inued  f rom prev ious  page
E P S

Encapsulated PostScr ipt  is  a graphics format that  uses the PostScr ipt  page

descr ip t ion  language.  In  add i t ion  to  PostScr ip t  code,  an  EPS image inc ludes

a  P ICT screen  representat ion  o f  the  image.  When you  impor t  an  EPS f i l e ,
N ow  S c r a p b o o k  c o nve r t s  i t  t o  P I CT  a n d  T E X T types. The TEXT type con-

ta ins the PostScr ipt  code,  and the PICT corresponds to the screen image,  i f

one  ex is ts .  I f  the  EPS  f i l e  conta ins  no  P ICT  screen  image ,  Now Scrapbook
d isp lays  a  bounded box  w i th  the  f i l ename in  the  center.

When you  copy  the  EPS cata log  i tem back  to  the  C l ipboard ,  Now Scrap-

book  embeds  the  PostScr ip t  code  in to  the  P ICT  f i l e  to  c reate  a  P ICT+PS

f i le ,  wh ich  can be pasted in to  most  Macintosh appl icat ions .  Appl icat ions

d isp lay  the  P ICT f i le  but  w i l l  use  the  PostScr ipt  code when pr in t ing  the  im-
a g e .  T h a t way you can pr in t  h igh-reso lut ion  images f rom appl icat ions  that
don ' t  d i rec t l y  impor t  EPS  f i l es .

Sys .  7  sound  A  s tandard  sound  fo r mat  suppor ted  by  the  system sof tware  and  many  app l i -
cat ions.  Sounds us ing the System 7 sound f i le  format  can be moved into  the

System f i le  to  be  used wi th  the  Sound contro l  pane l  and can be p layed f rom
the  desktop  by  doub le-c l ick ing  them.

AIFF
Audio Interchange F i le  Format  is  a  standard audio  f i le  format  that  is  sup-
por ted by  sound appl icat ions  such as  SoundEdi t  Pro.  The f i le  format  usu-

a l ly  conta ins  on ly  a  data  fork .
MooV

T h e  Q u i c kT i m e  m ov i e  fo r m a t  a s  d e f i n e d  by  A p p l e .  W h e n  yo u  i m p o r t  a

m ov i e ,  N ow  S cr a p b o o k  d i s p l ays  a  P ICT  i m a g e  o f  t h e  f i r s t  f r a m e .  Yo u  m u st

have  the  Qu ickTime extens ion  runn ing  in  o rder  to  impor t ,  v iew the  f i rs t
f rame o f,  p lay,  and  expor t  mov ies  in  Now Scrapbook .
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Now

Chapter 8

Now Startup Manager
Now Star tup Manager  manages the  load ing of  extens ions,  contro l  pane ls ,  Chooser  docu-
ments ,  and  other  f i les  that  customize  the  way  your  Mac intosh  works .  Now Star tup  Man-

ager  reduces the chance of  hav ing d i f f icu l t ies  when loading these star tup f i les  by let t ing

you  manage  them--and  when  you  do  have  a  conf l i c t ,  Now Sta r tup  Manager  can  he lp  you

reso lve  i t ,  th rough i ts  power fu l  Conf l ic t  I so la t ion  feature .

Impor tant :  I f  you 've  turned  to  th is  chapter  because  you ' re  t ry ing  to  reso lve  a  sof tware

conf l i c t ,  go  to  the  "Reso lv ing  sof tware  conf l i c ts"  sec t ion  l i s ted  be low- i t  w i l l  wa lk  you

through the  process  of  le t t ing  Now Star tup Manager  f ind  the  prob lem.  I f  you've  just  re-

sta r ted  a f te r  i ns ta l l i ng  Now Ut i l i t i es  and  Now Star tup  Manager  has  appeared ,  go  to  "Con-

tro l l ing star tup f i les  dur ing the star tup process.

Now Startup Manager Concepts
141

Types of  star tup f i les . . . . . . . . . . . . . . .
141

The star tup process
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  142

Fo lders  created by  Now Star tup Manager  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .142

Controlling startup files from the control panel ............................ 143

Controlling startup files during the startup process ..........................
144

Switching the star tup d isk  . . . . .
.................................... 1 4 5

Using Startup Sets
1 4 6

S w i t c h i n g  S t a r t u p  S e t s  . . . . . . . . . . . .
146

Creat ing and modify ing Startup Sets . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  147
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Resolving software conflicts 149

Background on conflicts .......................

The Confl ict  Isolat ion process . . . . . . . . . . .
•**-*--........................ 149
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Handl ing crashes at  star tup
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Now Startup Manager Concepts
Now Sta r tup  Manager  l e ts  you cont ro l  a l l  i tems that  load  in to  memory w h e n yo u  s t a r t  u p

your  Macintosh.  Whi le  these i tems fa l l  in to  many d i f ferent  categor ies ,  th is  chapter  refers

to them col lect ively  as star tup f i les.

Types of startup files
The table below expla ins the d i f ferent  types of  star tup f i les.

T h e  s t a r t u p  f i l e  t y p e . . . Is a...

e x t e n s i o n Min i-program,  stored in  the  Extens ions fo lder,  that  adds func-

t ional i ty  to  the system software or  changes the way the system

software  operates .  (Extens ions  were  prev ious ly  known as

IN ITs  or  s tar tup  documents  under  System 6 and ear l ie r. )  The

F i le  Shar ing  Ex tens ion  i s  an  example  o f  an  ex tens ion  inc luded
wi th  the  Mac intosh  system sof tware .  Extens ions  usua l ly  have

no user-selectable sett ings.

con t ro l  pane l Stand-alone program, stored in  the Contro l  Panels  fo lder,  that

provides access to system software funct ions,  hardware de-

v ices ,  or  ut i l i ty  programs.  (Contro l  pane ls  were  prev ious ly

known as  cdevs  under  System 6  and  ear l i e r. )  The  Memory,

Sound ,  and  Now Menus  cont ro l  pane ls  a re  a  few  examp les .

Some cont ro l  pane ls ,  inc lud ing  Now Star tup  Manager  and

Now Save,  conta in  IN IT  resources  and  must  be  loaded in to

memory  a t  s tar tup  in  order  to  work  proper ly.  Other  cont ro l

pane ls ,  l i ke  Mon i tors  and  Genera l  Cont ro ls ,  don ' t  conta in
INIT resources and are not  loaded at  star tup.

component /shared l ib rary*  Sof tware  component  that  i s  s imi la r  to  an  extens ion  except  that

i t  prov ides informat ion and "serv ices"  to  other  software com-

ponents .

C h o o s e r  ex te n s i o n Resource that  contro ls  or  s imulates a  remote device.  For  ex-

ample ,  the  LaserWr i ter  Chooser  extens ion lets  you se lect  a

remote pr inter.  (Chooser  extens ions are somet imes refer red to
as RDEVs, PRESs, and PRERs.)

Star tup  I tem Document  or  appl icat ion  that  is  opened automat ica l ly  when

your Macintosh star ts  up.  Star tup I tems or  their  a l iases are

stored in  the Star tup I tems fo lder  in  the System Folder.

Font* Typeface that  is  stored in  the Fonts  fo lder  under  System 7.1  or

la ter  (Now Star tup  Manager  can' t  contro l  your  fonts  i f  you ' re

runn ing  System 7.0  o r  7.0.1 ) .  I f  you  have  many  fonts  in-

sta l led,  they  can s ign i f icant ly  decrease the  amount  of  memory

ava i lab le  for  runn ing  app l icat ions .  Now Star tup  Manager  le ts

you control  which fonts load at  startup SO that you can better

m a n a g e  y o u r  m e m o r y.

*  You must  change the default  preferences sett ings in  order  to v iew and control  th is
t y p e  o f

star tup  f i le .

N o w  S t a r t u p  M a n a g e r
1 4 1



The startup process

Each t ime your Macintosh star ts  up,  the system software searches for  star tup f i les in  three

places:  the Extens ions fo lder,  Contro l  Panels  fo lder,  and the System Folder  ( the Fonts

fo lder  too,  i f  you've set  Now Star tup Manager  to  contro l  your  fonts) .  The star tup f i les  are
loaded into

memory in  a lphabet ica l  order  (or  any custom order  you've  set  up) ,  and an icon
for  each

o n e  a p p e a r s  a t  t h e  b o t t o m  o f  i t  y o u r  s c r e e n  a s  i t  l o a d s .  O n c e  t h e  s t a r t u p  p r o c e s s  i s

complete,  the desktop appears with the F inder menu bar at  the top.

Folders created by Now Startup Manager
When you  use  Now Star tup  Manager,  i t  c reates  four  new fo lders  in  the  System Fo lder  o f

your  star tup d isk :  "Contro l  Pane ls  (d isab led) ,"  "Extens ions  (d isab led) ,"  "Star tup I tems

(d isab led) ,"  and  "System Extens ions  (d isab led)"-System Extens ions  a re  a  ra re  type  o f
extens ion that  is  stored in  the System Folder,  not  ins ide the Extens ions fo lder.When you

tur n  o f f  s ta r tup  f i l e  to  p revent  i t  f rom load ing ,  Now Star tup  Manager  moves  i t  i n to  the

appropr iate  "(d isabled)"  fo lder.  I f  you turn  that  star tup f i le  back on at  a  later  t ime,  Now

Star tup Manager  moves i t  back into  the appropr iate  Extens ions,  Contro l  Panels ,  or  Star tup

I tems fo lder.  Your  star tup f i les  themselves  are  not  modi f ied  in  any way dur ing th is  pro-
c e s s .

I f  you  set  Now Star tup  Manager  to  cont ro l  your  fonts ,  i t  c reates  a  "Fonts  (d isab led)"
fo lder  as  we l l .

When you insta l l  a  new star tup f i le  and Now Star tup Manager  f inds a  dupl icate of  i t  a l-

ready insta l led in  a  d i f ferent  locat ion wi th in  the System Folder,  i t  creates a  new fo lder

named "Dupl icate  I tems" in  the System Folder  and p laces the o lder  dupl icate  star tup f i le  in
i t .

1 4 2
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Controlling startup files from the control panel

When you open the  Now Star tup  Manager  cont ro l  pane l ,  i t  d isp lays  a  l i s t  o f  a l l  o f  your

star tup f i les .  Th is  l ist  inc ludes,  in  order,  a l l  extens ions in  the Extens ions fo lder,  a l l  contro l

panels  in  the  Contro l  Panels  fo lder  and any star tup f i les  in  the  System Folder.  A  l i s t  of

star tup i tems in  the Star tup I tems folder  appears below a separator  l ine ( i f  you have set

Now Star tup Manager  to  d isp lay  fonts ,  they appear  be low the Star tup I tems) .  Each of  these

groups is  a lphabet ical ly  sor ted.  The f i rst  t ime you open the control  panel  after  a  new in-

sta l lat ion,  Now Star tup Manager  turns on a l l  of  the star tup f i les  i t  f inds.

B u t t o n s  f o r  c o n t r o l l i n g  B u t t o n s  f o r  u s i n g  o t h e r

s t a r t u p  f i l e s  ( s e e  t a b l e
b e l o w )

f u n c t i o n s  ( c o v e r e d

l a t e r  i n  t h i s  c h a p t e r )
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L i s t  o f  s t a r t u p  f i l e s
M a c i n t o s h  D r a g  a n d  D r o p

P r o g r a m m e r '  K e y
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F o n t  M e n u  M o d i f l e r s S u m m a r y  o f  a c t i v e

•  R e m o t e  A c c e s s  A l l a s e s

s A v e  t h e  D i s k

A p p l e  M e n u  M o d i f i e r s

F i l e  D i a l o g  M o d i f l e r s

L i n k s  ( s e e  " U s i n g

S e r i a l  T o o l
L i n k s ®  l a t e r i n  t h i s

c h a p t e r )

The table  below l ists  the var ious ways that

cont ro l  pane l .
you can manage the star tup f i les l isted in  the

In order to. . . Do th is . . .

Select  an i tem in  the l ist C l i ck  the  i tem's  name;  t ype the f irst  letter of the

i tem's name (type a space or  "a" to go the top of

the l ist ,  and type a "~" or "*z" to go t o  t h e  b o t -

tom) ;  o r  p ress  the  Up  and  Down a r row keys .

Tu r n  a n  i te m  o n  o r  o f f C l ick  to  the  le f t  of  the  i tem's  name to

make the  checkmark  appear  or  d isappear ;
se lect  i t  and c l ick  the "Turn Selected I tem

On/Off" button;  or  select  i t  and press the

R i g h t  ( O n )  o r  Le f t  ( O f f )  a r row  key.

Open a  contro l  panel  or  Star tup I tem Double-cl ick the i tem; or  se lect  i t  and

c l ick  the  "Open Se lec ted I tem" but ton .

Move  an  i tem in  the  load ing  order Drag the i tem to the desi red locat ion in  the
order ;  or  se lec t  i t  and c l ick  the  "Move

I t e m  D ow n "  o r  " M ove  I t e m  U p "  b u t t o n s .

cont inued on  next  page

N o w  S t a r t u p  M a n a g e r
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In order to.. . Do this.. .

cont inued  f rom prev ious  page

Sor t  i tems a lphabet ica l ly C l i c k  t h e  " S o r t  A l p h a b e t i c a l l y "  b u t t o n -

custom load ing orders  that  you prev ious ly

set  by dragging wi l l  be  lost .

Sort  i tems by their  act ive/ inact ive status C l ick  the  "Sor t  by  Ac t ive / Inac t ive"  but-

ton-custom load ing  o rders  tha t  you  pre-

v ious ly  set  by  dragg ing  w i l l  be  preserved.

Controlling startup files during the startup process
In addi t ion  to  open ing the  Now Star tup Manager  contro l  pane l  a f ter  your  Mac intosh has

star ted  up,  youcan a lso  manage your  star tup f i les  dur ing the  star tup process-before  your
star tup  f i les  ac tua l ly  load  in to  memory.

To control  startup f i les during the startup process:

1.  Turn on or restart your Macintosh.

2.
W h e n  t h e  " We l c o m e  t o  M a c i n t o s h "  m e s s a g e  a p p e a r s , h o l d  d o w n  t h e  s p a c e b a r.

Cont inue ho ld ing down the  spacebar  unt i l  the  Now Star tup Manager  star tup d ia log
box appears;  i t  is  near ly  ident ical  to the control  panel .

Now Sta r tup  Manager.50O 20 ZEN D
S t a r t u p  S e t :  S t a n d a r d S e t  I n f o :  5 2  o f  8 3  i t e m s 5 6 2  K

A p p l o d o  E v e n t t

M a c s B u g
S y s t e m  U p d a t e

A p p l e ®  E v e n t  M a n a g e r

N e t w o r k  E x t e n s i o
Ve r s i o n :  1 .0 . 1

N o w  Q u i c k F i l e r  E x t e n s i o n

A p p l e  C D - R O M K i n d :  E x t e n s i e n s o r i / a e v t
A p p l e  M o d e m  T o o l

C E To o l b o x
S i z e :  3 9 K

*  D o o u m e n t a t i o n  S e r v e r
L o c a t i o n  :  E x t e n s i o n s  ( d i s a b l e d )

F o r e i g n  F i l e  A c c e s s M e m o r y  :  N o n e  ( N o t  L o a d e d )

H D T  E x t e n s i o n *  1 . 5

M a c i n t o s h  D r a g  a n d  D r o p

P r o g r a m m e r ' s  K e y
L i n k

Q u i c k  i n i t

•  Q u i c k T i m e ™
C E T b x / Q u i c k i n i t  G r o u p e

R A M  D i s k  H e l p e r

N o w M e n u s  b e f o r e  M a g i o

R e m o t e  A c c e s s  A l i a s e s

V Y S I W Y O  b e f o r e  P o p C h a

s A V e  t h e  D i s k

S e r i a l  T o o l
Te m p o r a r y

C o n t i n u e s  t h e  s t a r t u p  p r o c e s s ,  b u t  C o n t i n u e s  t h e
a n y  c h a n g e s  y o u  m a k e  h e r e  a r e

t e m p o r a r y  o n l y  N o w  S t a r t u p
s t a r t u p  p r o c e s s

M a n a g e r  r e v e r t s  t o  t h e  p r e v i o u s

a n d  m a k e s

s e t t i n g s  t h e  n e x t  t i m e  y o u  r e s t a r t
y o u r  c h a n g e s
p e r m a n e n t

3 .
M a ke  a ny  d e s i re d  c h a n g e s  t o  yo u r  s t a r t u p  f i l e s .

You can turn i tems on or  off,  change their  loading order and sort  the star tup f i les,  as
descr ibed in  the prev ious sect ion.

You can  a lso  change Star tup  Sets  here-see  "Us ing  Star tup  Sets"  la ter  in  th is
chapter for more information.
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4. O n c e  yo u ' ve  f i n i s h e d  m a k i n g  c h a n g e s  t o  yo u r  s t a r t u p  f i l e s ,  c l i c k  " Te m p o r a r y "  o r  " O K ,"  d e p e n d -

i n g  o n  t h e  d e s i re d  re s u l t .

C l ick ing "Temporary"  cont inues the star tup process,  but  the changes you made ( in-

c lud ing  choos ing  a  d i f fe rent  Star tup  Set )  app ly  to  th is  s tar tup  on ly-on  the  next

star tup,  Now Star tup Manager  wi l l  rever t  to  the sett ings that  were in  effect  before you

made  your  changes .

C l ick ing  "OK"  cont inues  the  s ta r tup  process ,  and  Now Star tup  Manager  saves  your

changes so that  they wi l l  apply  to  subsequent  star tups.

I f  you  changed the  On/Off  s ta tus  of  an  i tem that  loads  before  Now Too lbox

(above the  dot ted  l ine) ,  Now Star tup  Manager  w i l l  restar t  a t  th is  po int  to  make

the change effect ive.

Switching the startup disk

The Now Star tup  Manager  cont ro l  pane l  le ts  you  spec i fy  wh ich  vo lume you  want  used  as

the star tup d isk the next  t ime you restar t  or  turn on your  Macintosh,  wi thout  having to use

the Star tup Disk contro l  panel  separate ly.  You can even switch the star tup d isk  dur ing the

s ta r tup  p rocess .

To switch the star tup d isk,  just  choose the des i red d isk  f rom the "Choose Star tup Disk"

pop-up menu in  the  but ton  bar.  On ly  mounted vo lumes conta in ing  a  System Fo lder  appear

in  th is  pop-up menu;  network  vo lumes and f loppy d isks  do not  appear.

Now Sta r tup  Menager500 00 AEN 7DO
S t a r t u p  S e t :  S t a n d a r d 7

R a d i a t o r
S e t  I n f o :  5 2 R A : 1  D i r k  ( N o  S u s t e m  F o l d e r )

Appied Event Manaore Cr
N ipper

verttrvgenaww

Part i t ion a  names on a  par t i t ioned hard d isk that  conta ins mult ip le  System Folders  may ap-

pear  as  mounted vo lumes on the  Star tup Disk  pop-up menu.  Whi le  you can se lect  any par-

t i t ion  name as  the  star tup d isk ,  Now Star tup Manager  cannot  contro l  wh ich  par t i t ion  is

actua l ly  used as  the star tup vo lume;  the Macintosh wi l l  a lways star t  up f rom the f i rst  par-

t i t ion i t  locates regardless of  which par t i t ion name you se lect .  Use the par t i t ion ing ut i l i ty

that  came with the formatt ing software to make a d i f ferent  par t i t ion the star tup volume.

The disk you choose becomes the act ive startup disk;  the next t ime you start  up,  the

Macintosh  wi l l  s tar t  up  f rom that  d isk  unt i l  you  choose a  new star tup  d isk  in  Now Star tup

Manager  or  the  Star tup  D isk  cont ro l  pane l .

You can  a lso  swi tch  the  star tup  d isk  in  the  Now Star tup  Manager  star tup  d ia log  box  when
you cal l  i t  up dur ing star tup.  When you switch to  a  d i f ferent  star tup d isk in  th is  s i tuat ion,
the  Mac in tosh  w i l l  restar t  when  you c l ick  "OK,"  and the  star tup f i les  on  the  new star tup

d i s k  w i l l  l o a d  i n to  m e m o r y.

As long as  Now Menus is  runn ing,  you can a lso  swi tch the star tup d isk  by  choos ing the

des i red d isk  f rom the submenu at tached to  the Star tup Disk  contro l  panel  (usual ly  found in
the  submenu at tached to  "Cont ro l  Pane ls"  on  the  App le  menu) .

N o w  S t a r t u p  M a n a g e r
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Using Startup Sets

Now Star tup Manager  le ts  you create  mul t ip le  Sets  of  star tup f i les  and swi tch between

them dur ing or  after  star tup.  This  a l lows you to load dif ferent  groups of  star tup f i les de-

pend ing  upon the  type  of  work  you  in tend to  do,  wh ich  can  resu l t  in  more  ava i lab le

memory and can a lso avoid  some software conf l ic ts .  Each Star tup Set  conta ins  a  l ist  of

i tems to be loaded the next  t ime you star t  up,  and each Set  can provide for  a  d i f ferent  load-
ing  o rder  as  we l l .

For  example,  in  addi t ion  to  the defau l t  "Standard"  Set  that  wi l l  probably  conta in  the group

of  star tup f i les  that  you load most  of ten,  you can have a  "Min imum" Set  to  load the  most

essent ia l  startup f i les but no others,  and a "Dial-Up" Set that  includes the startup f i les nec-

essary for  connect ing to remote serv ices.

Switching Startup Sets

The "Star tup Set"  pop-up menu above the l ist  of  star tup f i les  in  the Now Star tup Manager

contro l  panel  lets  you switch Star tup Sets  eas i ly.  By defaul t ,  the menu conta ins the "Stan-

dard"  and the  "Sk ip  A l l "  Sets--any  add i t iona l  Sets  you create  wi l l  appear  here  as  wel l .

Now Star tup  Manager

EDO NA AFO I
S t a r t u o  S e ' S e t  I n f o :  9 6  o f  1 3 3  i t e m s  1 , 4 6 4  K
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N e t w o r k  E x
R e m o t e  S e r v e r V e r s i o n :  1 . 0 . 3

A p p l e ®  E v

D i s p l a y  E r E d i t . K i n d : E x t e n s i o n a e v t / I N I T

AANOR DULER EFOURRINISNNNN

To switch a to a different Startup Set than the currently-active one, just choose the desired

Set  f rom the  pop-up menu.  Not ice  that  when you choose a new Set,  the l ist  of  startup f i les

changes to ref lect  any change in the on/off  status and/or  loading order of  star tup f i les.

You can switch Startup Sets either in the control  panel  after  startup (to take effect  on the

next  restar t ) ,  or  in  the  Now Star tup Manager  star tup d ia log  box  when you ca l l  i t  up  dur ing

star tup  ( to  take  e f fec t  as  soon  as  you  c l i ck  "OK"  or  "Temporary" ) .  Add i t iona l l y,  you  can

switch the  Star tup Set  dur ing star tup by ho ld ing down the Hot  Key you've  ass igned to  the

Set  you want  to  act ivate;  th is  switches Sets without  opening the d ia log box.  See the next

sec t ion ,  "Creat ing  and  modi fy ing  Star tup  Sets ,"  for  more  in format ion .

To  swi tch  Star tup  Sets  qu ick ly,  h igh l ight  Now Star tup  Manager  in  the  Cont ro l  Pane ls

submenu  on  the  App le  menu ,  o r  i n  any  o the r  menu  where  Now S ta r tup  Manager  appears-
a

submenu of  your  Star tup  Sets  i s  a t tached to  Now Star tup  Manager,  and  you  can  s imply

choose the  des i red  Set .  Th is  submenu is  ava i lab le  as  long as  Now Menus is  a lso  runn ing.MONQCM
N o w  S a v e

N o w  S t a r t u r •  M a n a s e t  .
/ S t a n d a r d

N o w  S u p e r  B o o m e r a n g
S k i p  A l l

F  N o w  W S I W Y G  M e n u s Te l e c o m m u t e
R e m o t e  S e r v e r

N o w  P r o f i l e

N o w  S c r a p b o o k
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To restar t  and  ac t ivate  the  new Set  r ight  away,  ho ld  down the  Command and Cont ro l  keys

wh i l e  choos ing  the  Se t-the  Mac in tosh  w i l l  beg in  res ta r t i ng  immed ia te l y.

When you switch Star tup Sets,  the Set  you choose becomes the act ive Star tup Set  and i ts

startup f i les are loaded in the specif ied order on subsequent restarts unt i l  you switch Sets

aga in .  The  on ly  except ion  i s  when  you  sw i tch  Sets  in  the  Now Star tup  Manager  s ta r tup

d ia log  box  du r ing  s ta r tup  and  then  c l i ck  "Tempora r y"-when  you  do  th i s ,  t he  Se t  you

choose is  act ive for  the current  star tup only  and the one that  was previously  act ive wi l l  be

act ive again at  the next restart .

Creating and modifying Startup Sets
Now Star tup Manager  makes  i t  s imple  to  create  and modi fy  Star tup Sets .  I f  you  have a

Star tup Set  that  you want  to dupl icate except for few changes,  you can eas i ly  dupl icate  i t

and then make the  changes.

You  can ' t  de le te  or  rename the  "Standard"  or  the  "Sk ip  A l l "  S tar tup  Sets .

To create or  modify Star tup Sets:

1. I n  t h e  N o w  S t a r t u p  M a n a g e r  c o n t r o l  p a n e l ,  c l i c k  t h e  " C r e a t e / M o d i f y  S t a r t u p  S e t s "  b u t t o n ,  o r

c h o o s e  " E d i t . . ."  f r o m  t h e  " S t a r t u p  S e t : "  p o p - u p  m e n u .

The  Star tup  Sets  d ia log  box  opens .

S e t s

S t a n d a r d

S k i p  A l l
N e w. . .

T e l e c i

R e m o t e  S e r v e r D u p t i c a t e … .

R e n a m e .

D e l e t e . . .

C a n c e l
H o t  K e y :

2 . C l i c k  t h e  b u t t o n  fo r  t h e  f u n c t i o n  yo u  wa n t  t o  p e r fo r m .

Some funct ions  requ i re  that  you  se lec t  a  Set  name-make sure  you've  se lec ted  the

Set  that  you  want  to  modi fy.

C l i c k . . . In order to.. .

N e w a  C r e a t e  a  n e w  S e t  a n d  g i v e  i t  a  n a m e .

Dupl icate Create a  copy a of  the current ly-selected Set  and g ive i t  a  new name.

R e n a m e  G i v e  t h e  c u r r e n t l y - s e l e c t e d  S e t  a  n e w  n a m e .

Delete Delete the currently-selected Set.
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3. I f  y o u  w i s h ,  t y p e  a  H o t  Ke y  fo r  t h e  c u r r e n t l y - s e l e c t e d  S e t  i n  t h e  " H o t  Ke y "  f i e l d .

The Hot  Key can be a s ingle  a  let ter  or  number,  or  a  combinat ion of  modif ier  keys and a
le t te r  o r  n u mber.

When you ass ign a  Hot  Key to  a  Star tup Set ,  you can make that  Set  ac t ive  dur ing the

star tup process just  by  ho ld ing down the spec i f ied  key or  key  combinat ion.  To use a

Star tup  Set  Hot  Key,  press  the  key  or  key  combinat ion  as  soon as  you  see  the  "Wel-

come to  Macintosh" greet ing dur ing star tup,  and let  go of  i t  once the Now Star tup

Manager  icon has appeared on your  screen.

The  defau l t  Hot  Key  fo r  the  "Standard"  Set  i s  "S" ;  the  defau l t  Hot  Key  fo r  the

"Skip All" Set is "N."

4. C l i c k  " O K ."

You ' re  re tur ned  to  the  Now Star tup  Manager  cont ro l  pane l .

Any  new Star tup  Sets  you  c reated  now a p p e a r in  the "Star tup Set"  pop-up menu,  and

the Set  that  was last  selected in  the dia log box is  now selected in  the menu.

You can modify the star tup f i les in  the current ly-selected Set  as descr ibed ear l ier.

You can  a lso  create  and modi fy  Star tup  Sets  in  the  Now Star tup  Manager  star tup  d ia log

b ox  w h e n  yo u ca l l  i t  up  dur ing  star tup.
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Resolving software conflicts

Now Star tup  Manager 's  automat ic  Conf l ic t  I so la t ion  feature  makes  i t  easy  for  you  to  f ind

the cause of a crash at startup or a software problem that occurs after startup.

Background on conflicts

Depending on the vers ion of  your  insta l led system software,  any updates that  are a lso in-

sta l led,  the star tup f i les  that  you normal ly  run,  the general  condit ion of  your  hard d isk,  and

many other  fac tors ,  you  may exper ience  conf l ic ts  very  rare ly  or  you  may be  inconve-

n ienced by  them severa l  t imes a  day.  Most  sof tware  conf l ic ts  occur  in  the  form of  a  crash

dur ing star tup-you restar t  or  star t  up  your  Macintosh and at  some po int  dur ing  the  pro-
cess i t  restar ts  spontaneously,  or  s imply " locks up. This usual ly happens as a result  of  a a

conf l ic t  between two or  more star tup f i les ,  or  between one star tup f i le  and your  system

software.  Now Star tup Manager  makes i t  easy to  t roubleshoot  and resolve th is  k ind of  s i tu-
at ion .

Software conf l ic ts  can a lso occur  af ter  your  Macintosh has star ted up and you're  busy
working in

an  app l i ca t ion-a  p rob lem occurs  and  i n te r rup ts  your  work .  Now S ta r tup  Man-
ager  can help  wi th  these problems as wel l .

The Conflict Isolation process
For  some  t ime ,  Mac in tosh

star tup conf l ic ts :
experts  have agreed that  there is  one sure approach to resolv ing

Turn off  a l l  startup f i les and restart ;  see i f  the problem st i l l  occurs.  I f  i t  doesn't ,  the

problem l ies  in  a  star tup f i le .  ( I f  i t  does,  the problem may be in  the system software.)

Turn on half  of  the normal ly-act ive star tup f i les and restart ;  see i f  the problem st i l l  oc-
curs.  I f  i t  does,  the problem is  in  th is group of  star tup f i les .  ( I f  i t  doesn't ,  the problem

l ies in  the other  hal f  of  the star tup f i les  and they should be turned on instead.)

Turn on half  of  the previous group and restar t ;  see i f  the problem st i l l  occurs.

P roceed  in  th i s  way  un t i l  you 've  nar rowed  the  p rob lem down to one or  two star tup f i les
t h a t  a re  i nvo l ve d .

This  is  indeed the best  way to resolve conf l ic ts ,  but  i t  can be very t ime-consuming and po-

tent ia l l y  confus ing ,  s ince  you  have  to  keep t rack  of  wh ich  i tems you  turned of f  and  when

the  prob lem d id  and d idn ' t  occur.  A lso,  even when you determine  where  the  prob lem l ies ,

you st i l l  have to  f igure  out  what  to  do to  prevent  i t  f rom happening.

Now Star tup Manager  makes th is  process easy,  because i t  automates the t ime-tested

method of  reso lv ing  star tup conf l ic ts-- i t  does  a l l  o f  the  work  for  you,  and s imply  asks  you
with  each restar t  whether  or  not  the problem st i l l  occurs.  After  a  fewresta r ts ,  Now Sta r tup

Manager  te l ls  you which  star tup f i les  are  invo lved in  the  prob lem.  At  the  same t ime,  i t  o f-

fers  s imple,  one-button opt ions for  reso lv ing the conf l ic t  that  wi l l  a lmost  a lways get  you
b a c k  u p  a n d  r u n n i n g  q u i c k l y.

N o w  S t a r t u p  M a n a g e r
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Handling crashes at startup
When you have a  crash at  star tup,  your  Macintosh e i ther  restar ts  spontaneously  or  you're

forced to  restar t  the  mach ine  yourse l f.  When Now Star tup  Manager  loads  in to  memory,  i t

opens a  d ia log box informing you that  a  crash occur red dur ing the last  star tup and g iv ing

you the name of  the star tup f i le  that  was loading when the crash occurred.

T h e  l a s t  t i m e  y o u  s t a r t e d  u p ,  t h e  e x t e n s i o n  n a m e d  " T o o l  E n a b l e r *

c r a s h e d  t h e  s t a r t u p  p r o c e s s .  F o r  y o u r  c o n v e n i e n c e ,
a s  b e e n  t u r n e d

o f f ,  b u t  b e  a v a r e  t h a t  a n y  i t e m  t h a t  l o a d e d  b e f o r e  i t  c o u l d  a l s o  h a v e

c a u s e d  t h e  p r o b l e m .

T o  b e g i n  c o n f i c t  i s o l a t i o n ,  c l i c k  t h e  I s o l a t e  b u t t o n .

I so late

Now Star tup Manager  turns  of f  the  crash ing star tup f i le  automat ica l ly,  but  you have the

opt ion of  turn ing i t  back on or  star t ing the Conf l ic t  Iso lat ion process to  determine the exact
cause of  the crash.  For  informat ion on how to  proceed with  Conf l ic t  Iso lat ion ,  see  the  Tu-

tor ia l  in  the next  sect ion.

Conflict Isolation Tutorial

Because the Conf l ic t  Iso lat ion process wi l l  vary  accord ing to  your  system and the software

you have insta l led,  i t 's  not  pract ica l  to  cover  here every  s i tuat ion you might  encounter.

H owe ve r,  u s i n g a custom extens ion  p laced on  your hard  d i sk  by  the  Now Ut i l i t i es  In-

sta l ler,  we can prov ide a  representat ive  Conf l ic t  Iso lat ion process in  th is  Tutor ia l .

In  the  "Now Ut i l i t i es"  fo lder  on  your  hard  d isk  i s  the  KeyCrasher  ex tens ion ,  wh ich  s imu-

lates a crash when you press a key in  the F inder after  star t ing up.

War n ing :  Th is  ex tens ion  w i l l  c rash  your  Mac in tosh  ( though  in  a  comple te ly  ha r mless

way) .  Don' t  insta l l  i t  un less  you  want  to  learn  how automat ic  conf l ic t  i so la t ion  works .

To insta l l  the  KeyCrasher  extens ion:

1 .  D r a g  t h e  e x t e n s i o n  t o  t h e  i c o n  o f  y o u r  S y s t e m  F o l d e r .

A  d ia log  box  appears ,  ind icat ing  that  KeyCrasher  needs to go  in  the  Ex tens ions  fo lder.

2 . Cl ick "OK."

The  KeyCrasher  ex tens ion  i s  moved  in to  the  Ex tens ions  fo lder.

the  Conf l ic t  Iso lat ion  Tutor ia l .  Fo l low the  inst ruct ions  care-Yo u ' re  n ow  re a d y  t o  b e g i n

fu l ly  to  be  sure  that  you  get  an  accurate  v iew of  how th is  process  works .  Before  beg inn ing ,

open the  Now Star tup Manager  contro l  pane l  and ver i fy  that  KeyCrasher  is  turned on to

load dur ing the next  star tup.

The number of  cycles  necessary to  complete the Conf l ic t  Iso lat ion process wi l l  depend on

the number  of  star tup f i les  that  are  act ive.  For  th is  reason,
you  may  want  to  open Now

Star tup Manager  before beginning and create a  Star tup Set  of  just  a  few star tup f i les
s p e -

c i f i ca l l y  fo r  use  in  th i s  Tu tor i a l .
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To beg in  the  Tutor ia l :

1. R e s t a r t  y o u r  M a c i n t o s h .

Your  computer  star ts  up normal ly,  loading the star tup f i les  in  the Star tup Set  that  was

last  se lected in  the contro l  panel  ( inc luding the KeyCrasher  extens ion) .

2. When yo u r  M a c i n t o s h  h a s  f i n i s h e d  s t a r t i n g  u p  a n d  t h e  F i n d e r  d e s k t o p  a p p e a rs ,  p re ss  a ny  ke y.

A  d ia log box appears ,  ind icat ing that  a  crash occur red.  A  "Restar t"  button is  ava i lab le

in  the lower  r ight  corner.

I f  you ' re  runn ing  MacsBug on  your  system,  you  instead  see  the  MacsBug

screen  w i th  a  message repor t ing  a  "user  break"  and inst ruc t ing  you  to  type

"rs" and press Return.  In  th is  case,  subst i tute th is  act ion for  step 3.

3. C l i c k  " R e s t a r t ."

Your  Mac in tosh  restar ts .

4.
H o l d  d ow n  t h e  s p a c e b a r  d u r i n g  t h e  s t a r t u p  p ro c e s s  u n t i l  t h e  N ow  S t a r t u p  M a n a g e r  s t a r t u p  d i a -

l o g  b ox  o p e n s .

To begin Confl ict  Isolat ion:

1. C l i ck  the  Conf l i c t  I so la t ion  bu t ton .

A d ia log box opens,  ask ing you to  type in  a  descr ipt ion of  the problem.  This  descr ip-

t ion  w i l l  appear  in  the  log  that  Now Star tup  Manager  c reates  when  Conf l i c t  I so la t ion

is  comple te .

B e g i n  C o n f l i c t  I s o l a t i o n

D e s c r i b e  t h e  p r o b l e m  t o  b e  i s o l a t e d .

5 1  a c t i v e  e x t e n s i o n s ;  m i n i m u m  6  r e s t a r t s  t o  i s o l a t e

H e l o . C a n c e l

Not ice  that  the  d ia log box a lso  ind icates  the  min imum number  of  restar ts  that  wi l l  be

requ i red to  ident i fy  the  prob lem.

2 .
Ty p e  i n  t h e  d e s c r i p t i o n  a n d  c l i c k  " O K ."

A  d ia log  box  appears  to  in for m you  that extensions that are "es-

sent ia l"  to  the  use  of  your  Mac intosh.

you  can  tu r n  on  any

3. C l i c k  " O K ."

You' re  returned to  the  Now Star tup Manager  star tup d ia log  box.  Not ice  that  a l l  o f

your  star tup f i les  are turned off  and that  "Conf l ic t  Test"  appears in  the "Star tup Set"

p o p - u p  m e n u .
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4.
C l i c k  to  t h e  l e f t  o f  a ny  e ss e n t i a l  ex te n s i o n s  to  t u r n  t h e m  o n  fo r  c o n f l i c t  i s o l a t i o n .

Don ' t  tu r n  on  the  KeyCrasher  ex tens ion .

Turn  on  any  extens ions  that  you fee l  must  be  turned on  in  order  for  you to  use  your

Macintosh (software for  a  t rackbal l ,  for  example)  or  that  are  essent ia l  to  the mani fes-

tat ion of  the conf l ic t  ( for  example,  you won't  be able  to  test  a  problem that  occurs

with  remote volumes unless AppleShare is  loaded at  star tup) .  A bul let  (*)  appears  to

the left  of  any extensions you turn on now,  to  d i f ferent iate  them from i tems that  are

turned on  automat ica l ly  dur ing  Conf l ic t  I so la t ion .

5. C l i c k  " O K "  i n  t h e  l o w e r  r i g h t  o f  t h e  d i a l o g  b ox .

Your  Mac in tosh  s ta r ts up wi th  min imal  star tup f i les  turned on.

6.
W h e n  yo u r  M a c i n t o s h  h a s  f i n i s h e d  s t a r t i n g  u p  a n d  t h e  F i n d e r  d e s k t o p  a p p e a r s ,  p re s s  a ny  ke y  t o

t e s t  w h e t h e r  t h e  p ro b l e m  i s  s t i l l  o c c u r r i n g .

No crash occurs,  because KeyCrasher  was not  loaded at  star tup.

To start  the next cycle of  Confl ict  Isolat ion:

1. R e s t a r t  y o u r  M a c i n t o s h .

As  soon as  the  Now Star tup Manager  star tup d ia log box opens,  another  d ia log box

opens over i t ,  prompting you to indicate the results  of  the last  Conf l ic t  Isolat ion test .

C l i c k . . . To  i n d i c a t e  t h a t . . .

Pa ss e d The problem d idn' t  occur  dur ing the last  test .
Failed The problem did occur dur ing the last  test .

Re t r y You're  not  sure  whether  or  not  the problem occur red and want  to  test

again  under  the same sett ings-  -Now Star tup Manager  wi l l  restar t  wi th  the

same group of  star tup f i les as last  t ime.

S to p  Te s t  Yo u  wa n t  to  s to p  t h e  C o n f l i c t  I s o l a t i o n  p ro c e ss .

2 . C l i c k  " P a s s e d "  ( b e c a u s e  n o  c r a s h  o c c u r r e d  w h e n  y o u  p r e s s e d  k e y ) .

Now Star tup Manager  now turns  on ha l f  of  the star tup f i les  in  the last-se lected Star tup

Set and continues the startup process.

When  in  Conf l i c t  I so la t ion  mode,  Now Star tup  Manager  marks  ac t ive  f i l es  w i th

a  d iamond symbol  (0)  to  ind icate  that  they' re  on ly  temporar i ly  ac t ive .

3 . W h e n  yo u r  M a c i n t o s h  h a s  f i n i s h e d  s t a r t i n g  u p  a n d  t h e  F i n d e r  d e s k t o p  a p p e a r s ,  p re s s  a ny  ke y  t o

te s t  w h e t h e r  t h e  p ro b l e m  i s  s t i l l  o c c u r r i n g .

Depend ing  on  whether  o r  not  Now Star tup  Manager  tu r ned  on  KeyCrasher  in  th is

Conf l ic t  I so la t ion  group,  the  Mac in tosh  may  or  may  not  c rash .

To start  subsequent cycles of Confl ict  Isolat ion:

1 . R e s t a r t  y o u r  M a c i n t o s h  ( o r  c l i c k  " R e s t a r t "  i n  t h e  d i a l o g  b ox  t h a t  a p p e a r s  w h e n  y o u  c r a s h ) .

Now Star tup Manager  again  opens a  d ia log box ask ing you i f  the last  test  passed or
fa i led .
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2 .  C l i c k  t h e  a p p r o p r i a t e  b u t t o n  t o  i n d i c a t e  t h e  r e s u l t s  o f  t h e  l a s t  t e s t .

D e p e n d i n g  o n  w h i c h  b u t to n you  c l ick ,  Now Star tup  Manager  now e i ther  tu rns  on  the

other half  of  the startup f i les,  or  turns off  half  of  the last  group, and cont inues the
s t a r t u p  p r o c e s s .

3 . W h e n  yo u r  M a c i n t o s h  h a s  f i n i s h e d  s t a r t i n g  u p  a n d  t h e  F i n d e r  d e s k t o p  a p p e a r s ,  p re s s  a ny  ke y  t o

t e s t  w h e t h e r  t h e  p ro b l e m  i s  s t i l l  o c c u r r i n g .

Depend ing  on  whether  o r  not  Now Star tup  Manager  tu r ned  on  KeyCrasher  in  th i s

Conf l i c t  I so la t ion  g roup,  the  Mac in tosh  may  or  may not  c rash .

4 .  C o n t i n u e  r e p e a t i n g  s t e p s  1  t h r o u g h  3  u n t i l  N o w  S t a r t u p  M a n a g e r  i d e n t i f i e s  t h e  p r o b l e m  s t a r t u p

f i l e  fo r  y o u  a n d  o f fe r s  t o  t u r n  i t  o f f .

The  number  of  cyc les  necessary  to  reso lve  the  prob lem wi l l  depend on  the  number  of

star tup f i les that  are act ive in  the last-selected Star tup Set ,  but  when Now Star tup

Manager  has  run  enough  cyc les ,  a  Conf l i c t  I so la t ion  Resu l ts  d ia log  box  w i l l  appear.

C o n f l i c t  I s e l a t i o n  R e s u l t s

" K e y C r a s h e r  "  i s  f a i l i n g  a n d  m a y  b e  d a m a g e d  -  y o u  s h o u l d  t r y  t o  r e i n s t a l l

i t .  I f  t h i s  d o e s  n o t  s o l v e  t h e  p r o b l e m ,  i t  m a y  b e  i n c o m p a t i b l e  w i t h  a n

e x t e n s i o n  t h a t  l o a d s  b e f o r e  i t ,  o r  w i t h  y o u r  s y s t e m  s o f t w a r e .

T h e  e x t e n s i o n  h a s  a u t o m a t i c a l l y  b e e n  t u r n e d  o f f  i s  t h e  c u r r e n t  s e t .  Y o u  c a n

t e s t  f o r  a  p o s s i b l e  c o n f l i c t  w i t h  a n o t h e r  e x t e n s i o n c l i c k i n g  I s o l a t e .

I s o l a t e O K

Th is  Resu l ts  d ia log  box  ind ica tes  a  one-way  conf l i c t-on ly  one  s ta r tup  f i l e  i s  ident i -

f ied as  caus ing the problem (see the next  sect ion for  informat ion on conf l ic ts  involv-

ing  mu l t ip le  s ta r tup  f i l es ) .  Because  you  know that  KeyCrasher  i s  s imp ly  incompat ib le

wi th  your  system sof tware ,  the  so lut ion  in  th is  case  is  just  to  leave  i t  tu rned of f-no

re insta l l i ng  i s  necessary.

5 . Cl ick "OK."

A d ia log  box  opens ,  in forming  you  that  Now Star tup  Manager  has  created  a  log  of  the

Conf l i c t  I so la t ion  process  and  ask ing  i f  you  want  to  save  i t  to  the  ma in  w indow of

your  s tar tup  d isk .  (Th is  f i l e  w i l l  open  in  Now Prof i le  i f  you  doub le-c l ick  i t ,  o r  i t  can
a lso  be  opened by  any  word  processor. )

N o w  S t a r t u p  M a n a g e r  h a s  c r e a t e d  a  l o g  o f  t h e  C o n f l i c t

i s o l a t i o n  p r o c e s s .  W o u l d  y o u  l i k e  t o  s a v e  t h i s  l o g  t o

t h e  m a i n  w i n d o w  o f  y o u r  s t a r t u p  d i s k ?

C a n c e l S a v e

6. Cl ick "OK."

The f i le  is  saved,  and you're  returned to  the  Now Star tup Manager  star tup d ia log box.

7. C l i c k  " O K "  t o  c o n t i n u e  t h e  s t a r t u p  p ro c e s s  w i t h o u t  Ke y C r a s h e r  t u r n e d  o n .

I f  you created a  specia l  Star tup Set  for  the Tutor ia l ,  you should  swi tch back to  your

n o r m a l  S e t  b e fo re  c l i c k i n g  " O K ."
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Two-way startup conflicts
The KeyCrasher  Tutor ia l  demonstrates  a  s i tuat ion in  which a  s ing le  star tup f i le  is  the  prob-

lem.  You may encounter  s i tuat ions  in  wh ich  two extens ions  are  respons ib le  for  a  s tar tup

conf l ic t .  Now Star tup Manager  can ident i fy  a  two-way conf l ic t  and a  offer  you opt ions for

reso lv ing i t .  In  such a  case,  th is  d ia log box  appears :

C o n f l i e t  I s o l a t i o n  R e s u l t s

" K e y C r a s h e r "  i s  f a i l i n g  i f  " T o o l  E n a b l e r  *  l o a d s  b e f o r e  i t .  T o  f i x  t h i s  p r o b l e m ,  c h o o s e  f r o m  t h e
f o l l o w i n g :

C h a n g e s  t h e  o r d e r  i n  w h i c h  t h e  t w o  e x t e n s i o n s  l o a d  w h e n  y o u  s t a r t  u p  y o u r

C h a n g e  O r d e r  M a c i n t o s h .  T h i s  f r e q u e n t l y  a l l  t h a t  i s  n e c e s s a r y  r e s o l v e  t h e  p r o b l e m .

I s o l a t e  F u r t h e r
B e g i n s  f u r t h e r  t e s t s  t o  d e t e r m i n e  i f  m o r e  e x t e n s i o n s  a r e  i n v o l v e d  i n  t h e

f a i l u r e .  T h r e e - w a y  c o n f l i c t s  a r e  p o s s i b l e ,  b u t  r a r e .

D o n e
Q u i t s  t h e  c o n f l i c t  i s o l a t i o n  p r o c e s s  a n d  r e t u r n s  y o u  t o  N o w  S t a r t u p  M a n a g e r  t o

w i t h  * K e y C r a s h e r '  a n d  " T o o l  E n a b l e r "  t u r n e d  o f f .

I f  t h e  p r o b i e m  p e r s i s t s ,  r e i n s t a l l  o n e  o r  a l l  o f  t h e  e x t e n s i o n s  c a u s i n g  t h e

d i f f i c u l t y .  O t h e r  w i s e ,  t h e r e  m a y  b e  a n  i n c o m p a t i b i l i t y  w i t h  t h e s e  e x t e n s i o n s

a n d  y o u r  c u r r e n t  s y s t e m  s o f t w a r e .

F o r  f u r t h e r  t r o u b l e s h o o t i n g  s t e p s ,  c o n s u l t  t h e  N o w  S t a r t u p  M a n a g e r  c h a p t e r

o f  t h e  N o w  U t i l i t i e s  U s e r ' s  G u i d e ,

Th is  tab le  exp la ins  how to  use the  buttons  in  the  d ia log box.

Cl ick.. . In  order  to. . .

C h a n g e  O rd e r  H ave  N ow  S t a r t u p  M a n a g e r  c h a n g e  t h e  l o a d i n g  o rd e r  o f  t h e  t wo  ex t e n -

sions re lat ive to each other--the one that  current ly  loads before the other

wi l l  now load  a f ter  i t .

I so la te  Fur ther  Cont inue  Conf l i c t  I so la t ion  to  check  fo r  the  ra re  s i tua t ion  o f  th ree  ex ten-

s ions  conf l ic t ing wi th  each other.

Done Stop Conf l ic t  Iso lat ion  and load your  regu lar  star tup f i les  aga in .  The two

prob lem extens ions  are  turned of f,  and you may want  to  re insta l l  them to

see i f  that  wi l l  resolve the problem. I f  they're  not  essent ia l  to  the use of

your  Mac in tosh ,  however,  you  may  p re fe r  to  s imp ly  remove  them f rom

yo u r  s y s t e m .

Software conflicts in applications
In addit ion to software conf l ic ts  that  occur dur ing star tup or  short ly  afterwards,  i t 's  pos-

s ib le  to  have  prob lems when  you ' re  runn ing  app l ica t ions .  You  can  use  Now Star tup  Man-

ager  to  resolve these as  wel l ;  i t  just  involves determin ing exact ly  what  i t  is  that  you have

to do in  the appl icat ion to get  the problem to occur,  then running the same appl icat ion and

per fo r m ing  the  same  ac t ion  fo r  ever y  Conf l i c t  I so la t ion  cyc le  un t i l  Now Sta r tup  Manager

determines  which  star tup f i le  is  caus ing the  prob lem.  Once you have th is  in format ion,  you

can remove the startup f i le,  or  possible create a Startup Set that excludes i t  so that you can

use that  Set  when you p lan to  use the appl icat ion in  which the problem occurs.
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Intermittent software conflicts

At t imes you may encounter  a  crash or  other  problem that  doesn't  occur  dependably  or

repeatab ly.  Now Sta r tup  Manager  can  he lp  you  reso lve  th i s  k ind  o f  conf l i c t ,  too- i t  j us t

may take  a  wh i le .  Wi th  an  in termi t tent  prob lem,  just  because one Conf l ic t  I so la t ion  cyc le
passes with no problem doesn't  mean that  repeat ing the same cycle wouldn't  cause the

problem to occur.  The best  approach here is  to repeat cycles with the same startup f i les

severa l  t imes.  You can do th is  by  c l ick ing  "Retry"  in  the  d ia log  box  that  appears  when you

restart .  Cont inue with the same set of  startup f i les for  as long as i t  takes for you to be sure

that  the  prob lem def in i te ly  isn ' t  occur r ing.  Then c l ick  "Passed"  in  the  Now Star tup Man-

ager dialog box the next t ime you restart ,  and cont inue test ing.  I t  takes a l i t t le  pat ience,  but

Now S ta r tup  Manager  can  he lp  you  so lve even an intermit tent  software conf l ic t .

Using the Conflict Isolation results

When Now Star tup  Manager  in forms you that  a  s ing le  star tup  f i le  i s  caus ing  your  prob lem,

or  when you have a  mul t ip le-extens ion conf l ic t  and reorder ing the i tems hasn' t  so lved the

prob lem,  you  have  a  few opt ions :

•
S imply  remove the star tup f i le  that 's  caus ing your  problem,  i f  i t  isn' t  essent ia l  to  your
use of  the Macintosh.

•
Delete any preferences f i les that are used by the startup f i le and restart.

Contact the publ isher to f ind out if  there is a newer version of the f i le that a might resolve

the  prob lem.
•

Try moving the f i le  to a d i f ferent  posit ion in  the star tup order (f i rst ,  last  or  another posi-

t ion) ,  restar t ing,  and seeing i f  i t  resolves the problem;  or,  when you have a  two-way con-

f l ic t  and automat ic  reorder ing hasn't  helped,  you can try  p lacing one or  both of  the i tems

at  the very beginning or  end of  the star tup process- th is  can occasional ly  help.
•

In  rare s i tuat ions,  you may discover  that  a  par t icular  extension needs to load before any

others  a t  s tar tup  ( inc lud ing  Now Too lbox  and Now Star tup  Manager)  in  order  to  func-

t ion  proper ly.  To  cause  an  ex tens ion  to  load  before  Now Too lbox  and  Now Star tup

Manager,  p lace  two spaces  before  i ts  name i f  i ts  name precedes  Now Too lbox  a lphabet i -

ca l l y,  o r  th ree  spaces  i f  i ts  name fo l lows  Now Too lbox  a lphabet ica l l y  (Now Too lbox  has

two spaces at  the beginning of  i ts  name).  Also,  make sure that  the i tem is  located in the

Extens ions  fo lder ;  i f  i t ' s  in  the  Contro l  Pane ls  fo lder,  move i t  to  the  Extens ions  fo lder

and p lace an a l ias  of  i t  in  the Contro l  Panels  fo lder.

In  a  two-way  conf l ic t  in  wh ich  reorder ing  hasn ' t  he lped,  you  may  want  to  cons ider

whether  both f i les  must  a lways be running.  I f  i t 's  poss ib le  for  you to  let  one load at

star tup and leave the other  turned off,  you may want  to  create two d i f ferent  Star tup
Sets- in  one Set ,  star tup f i le  A  is  turned on and B turned of f,  and v ice  versa  in  the  other
S e t .

I f  you' re  successfu l  in  so lv ing  the  prob lem by changing load ing order  or  turn ing of f  other
star tup f i les ,  i t  may be he lpfu l  to  use Now Star tup Manager 's  L inks  funct ion  to  enforce

these re lat ionships.  See the next  sect ion for  informat ion on us ing L inks.

N o w  S t a r t u p  M a n o g e r
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Using Links

Links  he lp  you avo id  recur r ing  star tup problems by  set t ing  up re lat ionsh ips  between

star tup f i les  that  le t  Now Star tup Manager  contro l  them automat ica l ly.  You can set  up
Links to:

Speci fy  loading orders  for  two or  more star tup f i les  that  can' t  be over r idden by dragging

in or sort ing the startup f i le l ist

Prevent  incompat ib le  star tup f i les  f rom loading together

Make sure that  startup f i les that  are dependent upon one another wi l l  be turned on to-
g e t h e r

Turn on an ent i re  group of  star tup f i les  i f  any one member of  the group is  turned on

Turn off  an ent i re  group of  star tup f i les  i f  any one member of  the group is  turned off.

By  defau l t ,  Now Star tup  Manager  conta ins  a  few pre-conf igured  L inks  to  hand le  incom-

pat ib i l i t i es  or  load ing  order  preferences  that  Now Sof tware  a l ready  knows about .  You  may

want  to  open the L inks  d ia log box and rev iew these pre-conf igured L inks  before  you cre-

ate  your  own.  L inks  apply  to  a l l  Star tup Sets .

Creating Links
Create a  L ink when you've d iscovered a  star tup conf l ic t  or  other  s i tuat ion that  requi res

you to set  up a specif ic  re lat ionship between two or  more star tup f i les.

To create a L ink:

1. I n  t h e  N o w  S t a r t u p  M a n a g e r  c o n t r o l  p a n e l ,  c l i c k  t h e  " C r e a t e / M o d i f y  L i n k s "  b u t t o n .

T h e  L i n ks  d i a l o g  b ox  o p e n s .

P o p - u p  m e n u  f o r
c h o o s i n g  L i n k  t o

E x t e n s i o n s  t h a t  h ave  D e f i n e  t h e  t y p e  C i c k  t o  d e l e t e
b e e n  a d d e d  t o  t h e  L i n k  o f  L i n k  h e r e " t h e  c u r r e n t  L i n k

v i e w m o d i f y

N o w M e n u s  b e f o r e  M a g i e

E x t e n s i o n s : E x t e n s i o n s  i n  L i n k : T y p e  o f  L i n k :

c l O  E v i n t N o w M e n u s

M a c s B u g
O  G r o u p e d  E x t e n s i o n s

S y s t e m  U p d a t e

M a g i c  M e n u ™ e

E x t e n s i o n s  a v a i l a b l e
E x p o s u r e  P r o ™

©  F o r c e  D i s p l a y e d  O r d e r

f o r  i n c l u d i n g  i n  t h e
I n s t a l l e r  C l e a n u p

N o w  C o m p r e s s  *  E x t e n c i o n

O  N e e d s  a n  E x t e n s i o n :

L i n k N o w  Q u i c k F i l e r  E x t e n s i o n

R a d i u s w a r e

A / R O S E
O  i n c o m p a t i b l e  E x t e n s i o n s

A p p l e  C D - R O M

S e l e c t  t o  s e e  o n l y  t h e
A p p l e  M o d e m  T o o l

e x t e n s i o n s  t u r m e d  o n  i n
A p p l e C D  S p e e d  S w i t c h

N e w  L i n k . .

t h e  c u r r e n t  S t a r t u p  S e t - 2  S h o w  o n l y  E x t e n s i o n s  i n  c u r r e n t  S e t
D e l e t e .

A d d C u z t e m O K

C l i c k  t o  a d d  t h e

s e l e c t e d  e x t e n s i o n

C l i c k  t o  r e m o v e  t h e

e x t e n s i o n  s e l e c t e d

C l i c k  t o  c r e a t e C l i c k  t o  r e n a m e

t o  t h e  c u r r e n t  L i n k

a  n e w  L i n k t h e  c u r r e n t  L i n k

o n  t h e  r i g h t  f r o m

t h e  c u r r e n t  L i n k

2 . Cl ick "New Link. . .".

A  d i a l o g  b ox  o p e n s ,  p ro m p t i n g  yo u to  name the  new L ink .
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3 .  Ty p e  a  n a m e  f o r  t h e  L i n k ,  t h e n  c l i c k  " O K ."

You're  returned to  the L inks  d ia log box,  where the L ink  you just  created is  se lected in

the "L ink"  pop-up menu at  the upper  lef t .  Note that  the "Extens ions in  L ink"  area is
b l a n k- - y o u need to add the re levant star tup f i les  to  th is  L ink  next .

4 .
I n  t h e  " E x t e n s i o n s "  l i s t  a t  l e f t ,  s e l e c t  t h e  s t a r t u p  f i l e s  t h a t  a re  i nvo l ve d  i n  t h i s  L i n k .

This area l ists startup f i les that  have been recent ly instal led on your hard disk,  p lus a

few that  Now Star tup  Manager  knows about  by  defau l t .

By default ,  th is  d ia log box is  set  to show only those star tup f i les contained in

the currently-selected Startup Set.  I f  you want to see al l  of the possible i tems to
add to a L ink,  deselect  the checkbox below the l ist .

Hold down the Shi f t  key to  se lect  mult ip le  i tems that  are next  to  each other  in  the l ist ;

hold down the Command key to  se lect  i tems that  are  not  next  to  each other.

5 .  C l i c k  "A d d "  t o  a d d  t h e  s e l e c t e d  i t e m s  t o  t h e  " E x t e n s i o n s  i n  L i n k "  l i s t .

Once you've added an i tem to the l ist ,  you can remove i t  i f  necessary by se lect ing i t

a n d  c l i c k i n g  " R e m ov e ."

You  can  a lso  add  ind iv idua l  i tems  by  doub le-c l i ck ing  them in  the  "Extens ions"
l ist.

6. W h e n  yo u ' ve  a d d e d  a l l  o f  t h e  n e c e s s a r y  i t e m s  t o  t h e  " E x t e n s i o n s  i n  L i n k  "  l i s t ,  c h o o s e  t h e

" Ty p e  o f  L i n k "  o p t i o n  fo r  t h i s  L i n k .

C h o o s e . . . To  s p e c i f y  t h a t . . .

Grouped Extensions When  any  i tem in  the  L ink  i s  tu r ned  on ,  a l l  i tems  w i l l  be
urned on and v ice versa.

Force Displayed Order The  i tems  in  the  L ink  w i l l  a lways  load  in  the  order  that

they  appear  in  the  "Extens ions  in  L ink"  l i s t .

Drag the i tems in this l ist  to set the desired order.

Needs an Extension The i tem(s)  in  the  L ink  cannot  be turned on un less  the

startup f i le  that you speci fy  us ing the pop-up menu is  a lso
turned on.

To complete  th is  L ink ,  choose the  needed extens ion  f rom

the  pop-up  menu .

I n c o m p a t i b l e  E x te n s i o n s  N o  m o re  t h a n  o n e  o f  t h e  i te m s  i n  t h e  L i n k  c a n  b e  t u r n e d

on at  one t ime;  turn ing on another  of  the i tems wi l l  turn

off  the one that  was prev ious ly  turned on.

7. C l i c k  " O K ."

You' re  returned to  the  contro l  pane l ,  and your  new L ink  is  ac t ive .

I f  you want  to  create  a  L ink  for  a  star tup f i le  that  is  not  cur rent ly  insta l led  on  your  hard

disk,  see "Speci fy ing custom extens ion names for  L inks"  later  in  th is  chapter.
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Viewing Links in the control panel

The Now Star tup  Manager  cont ro l  pane l  le ts  you  see  a  summary  of  each  L ink  that  you 've

set  up,  and see which star tup f i les  are  inc luded in  each L ink .  To see a  L ink  summary,  just

c l ick  any  L ink  name in  the  L ink  Summary  a rea  in  the  lower  r ight  corner  o f  the  cont ro l

pane l .

L i n k  S u m m a r y :  F o r c e  O r d e r

N o w M e n u s  b e f o r e  M a g i e

W Y S I V O  B E T O P  P O N

F o n t  M e n u  M o d i f i e r s

A p p l e  M e n u  M o d i f i e r s

F i l e  D i a l o g  M o d i f l e r s

The  top  l ine  of  the  L ink  Summary  area  shows the  L ink  type  def ined  for  the  se lec ted  L ink

(Grouped  Ex tens ions ,  Force  D isp layed  Order,  Needs  an  Ex tens ion ,  o r  Incompat ib le  Ex ten-

sions),  and any startup f i les included in the Link are selected in the l ist  of  startup f i les at
l e f t .

Renaming and deleting Links
You can rename ex ist ing L inks  and a lso  de lete  them i f  you dec ide they' re  no longer  neces-

sary.  To per form e i ther  of  these funct ions,  open the L inks d ia log box as  descr ibed above,

choose the  L ink  you want  to  rename or  de lete  f rom the  "L ink"  pop-up menu,  and c l ick  the

appropr iate  but ton.

C l ick ing  "Rename. . ."  opens  a  d ia log  box  prompt ing  you  to  type  a  new name.  Type  the

des i red  name  and  c l i ck  "OK."  Then  c l i ck  "OK"  i n  the  L inks  d ia log  box  and  you ' re  re-

turned to the contro l  panel .

C l ick ing  "De lete"  opens  a  d ia log  box  prompt ing  you  to  conf i rm that  you  want  to  de lete  the

L ink  (un less  you've  turned of f  the  conf i rmat ion  opt ion  in  the  Now Star tup  Manager  pref-

erences-see  "Now Star tup  Manager  preferences"  la ter  in  th is  chapter  for  more  in forma-

t ion ) .  C l i ck  "OK,"  then  c l i ck  "OK"  aga in  i n  the  L inks  d ia log  box  and  you ' re  re tu r ned  to

the contro l  panel .

Specifying custom extension names for Links
Now Star tup Manager  le ts  you estab l ish  L inks  for  star tup f i les  even i f  they aren' t  insta l led

on your hard disk,  So that  you can ant ic ipate the future instal lat ion of  certain i tems and

prevent  potent ia l  problems.

You need to know the star tup f i le 's  name and four-character  creator  code in  order  to add i t

to  a  L ink .  Use  the  "Ed i t . . ."  command  in  Now Super  Boomerang ,  o r  use  ResEd i t  o r  a  s im i -

lar  ut i l i ty  to  determine a  f i le 's  creator  code.
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To add a custom extension name to a  L ink:

1.
F o l l ow  1  s t e p s  1  t h ro u g h  3  i n  t h e  p rev i o u s  p ro c e d u re  fo r  c re a t i n g  L i n k .

2 . Cl ick "Custom...".

A d ia log box opens,  prompt ing you to  enter  a  name and creator  code.

C u s t o m  E x t e n s i o n  S p e c i f i c a t i o n

N a m e

C r e a t o r :
C a n c e l

I f  the  "Custom. . .  but ton  i s  d immed,  you  need  to  dese lec t  the  "Show on ly  Ex-
tens ions  in  cur rent  Set"  checkbox  to  make i t  ava i lab le .

3 . Ty p e  t h e  s t a r t u p  f i l e ' s  n a m e  a n d  c re a to r  c o d e  i n  t h e  a p p ro p r i a te  f i e l d s .

4. C l i c k  " O K ."

You' re  re turned to  the  L inks  d ia log  box ,  where  the  custom extens ion  name now

pears  in  the  "Extens ions  in  L ink"  l i s t .

a p -

5. Cont inue  conf igu r ing  the  L ink  as  descr ibed  ea r l i e r.

Now Star tup  Manager  w i l l  au tomat ica l l y  enforce  the  L ink ,  shou ld  you  insta l l  the

star tup f i le  later.

N o w  S t a r t u p  M a n a g e r
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Now Startup Manager preferences

This  sec t ion  prov ides  a  genera l  overv iew of  the  opt ions  ava i lab le  in  Now Star tup  Manager.

Setting your main preferences
To open the Preferences d ia log box,  open the Now Star tup Manager  contro l  panel  or  d ia-

log box,  and c l ick  the "Preferences"  button.

P r e fe r e n c e s

2  D i s p l a y  S t a r t u p  I c o n s R e s e r v e  S y s t e m  H e s p  s p a c e

C  S h o w  i n v i s i b l e "  e x t e n s i o n s

X  P r o t e c t  a g a i n s t  e r a s u r e

E  w r a p  t c o n s
Z ]  R u n  n e w  e x t e n s i o n s

X  A s k  b e f o r e  d e l e t i n g  S e t s  &  L i n k s

A d d  n e w  e x t e n s i o n s  t o  a l l  S e t s  t o

2  S t a r t u p  h o t k e y  c h a n g e s  S e t  p e r m a n e n t l y

X  D i s a b l e / i s o l a t e  c r a s h i n g  e x t e n s i o n s

Z  D o u b l e - c l i c k i n g  o p e n s  f t e m

Re s o l ve  A l i a s e s

D i s p l a y  F o n t s

S t a r t u p  K e y :

3 8 C o m m a n d  4  =  C o n t r o l

O p t i o n + S h i f t

D i s p l a y. . C a n c e l O K

The tab le  be low exp la ins  the  var ious  opt ions  ava i lab le  in  th is  d ia log  box.

This opt ion… S p e c i f i e s  t h a t … .

Display Startup Icons Icons  for  ac t ive  star tup  f i les  w i l l  appear  a t

the bottom of the screen during startup.

Show "Invisible" Extensions Icons  wi l l  be  d isp layed dur ing  star tup  for

ex tens ions  tha t  nor ma l l y  don ' t  d i sp lay

icons ,  such  as  App leShare  and  F i le  Shar ing
Extension.

Protect Against Erasure Icons appear ing on the screen dur ing star tup

wi l l  be  p revented  f rom "eras ing"  p rev ious
ones.

Wrap  Icons Icons appear ing on the screen dur ing star tup

wi l l  "wrap"  to  a  new row on  the  screen

whenever they reach the r ight-hand edge (so

that  you can see icons for  a l l  of  your  star tup
fi les).

Ask before deleting Sets & Links N ow  S t a r t u p  M a n a g e r  w i l l  p ro m p t  yo u  fo r

con f i r mat ion  whenever  you  de le te  a  S ta r tup
S e t  o r  L i n k .

S t a r t u p  H o t  Key  c h a n g e s  S e t  p e r m a n e n t l y  C h a n g i n g  to  a  d i f fe re n t  S t a r t u p  S e t  by  h o l d -

in g  down  i ts  ass ign ed  Hot  Key  du r in g

star tup makes that  Set  act ive permanent ly,

instead of  for  the current  star tup only.

con t inued  on next  page
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This  opt ion. . S p e c i f i e s  t h a t … . .

cont inued f rom prev ious  page

D o u b l e - c l i c k i n g  o p e n s  i t e m Doub le-c l i ck ing  a  cont ro l  pane l  o r  S ta r tup

I tem in  the  Star tup F i le  l i s t  w i l l  open i t  in-

stead of  turn ing i t  on or  off.  (When th is  op-

t ion is  se lected,  you can turn an i tem on or

of f  on ly  by  c l ick ing  to  the  le f t  o f  i ts  name. )
Display Fonts Fonts  w i l l  be  d isp layed  in  the  Star tup  F i le

l ist  so thatyou  can  tu r n  them on  and  of f  to

suit  your  needs.

S ta r tup  Key T h e  ke y  c o m b i n a t i o n  s h ow n  w i l l open  the

Now Star tup  Manager  s ta r tup  d ia log  box  a t

star tup,  before your  star tup f i les  have

loaded .  Change  the  S ta r tup  Key  by  c l i ck ing

in  the f ie ld  and typ ing;  you can speci fy  a
s ing le  le t ter  or  a  combinat ion  of  modi f ie r

keys  and  a  le t te r.

R e s e r v e  S y s t e m  H e a p  S p a c e Lets  you reserve  system heap memory  to

avo id  memory-re la ted  prob lems.  See  "Re-

serving system heap space" later  in  th is  sec-
t ion  fo r  more  in fo r mat ion .

Run new extensions Any new star tup  f i le  cop ied  in to  the  System

Fo lder,  Cont ro l  Pane ls  fo lder  o r  Ex tens ions

fo lder  w i l l  be  turned on  automat ica l ly  in

Now Sta r tup  Manager  so  tha t  i t  w i l l  l oad
in to  memor y  the  nex t  t ime you star t  up.

Ad d  n e w  ex t e n s i o n s  t o  a l l  S e t s
Any  new s ta r tup  f i l e  tha t  you  add  to  your

system w i l l  be  tu r ned  on  au tomat ica l l y  i n
al l  Startup Sets,  rather than the current one

only.

D i s a b l e / I s o l a t e  c r a s h i n g  ex t e n s i o n s When a  system er ror  (crash)  occurs  dur ing

sta r tup,  Now Sta r tup  Manager  w i l l  d i sp lay

an er ror  message indicat ing the name of  the

star tup f i le  that  was loading at  the t ime the

crash occurred.  The named star tup f i le  is

automat ica l l y  tu rned  of f,  and  you ' re  g iven

the opt ion of  us ing Conf l ic t  Iso lat ion to test

and  ve r i f y  the  p rob lem.  (See  "Reso lv ing

software conf l ic ts"  ear l ier  in  th is  chapter  for
m o re  i n fo r m a t i o n . )

Resolve Aliases When you put a l iases of  startup f i les in the

a c t i ve  S ys te m  F o l d e r,  N ow  S t a r t u p  M a n -
ager  wi l l  resolve the a l iases and load the

actual  startup f i les dur ing startup.  See "Re-

solv ing a l iases" later  in  th is  chapter  for
more information.

N o w  S t a r t u p  M a n a g e r
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Reserving system heap space
The system heap is  an area of  memory used by the system software,  star tup f i les  and appl i-

cat ion programs.  Normal ly  under  System 7,  ad just ing the system heap is  unnecessary  be-

cause the  system software  res izes  i t  dynamica l ly  and automat ica l ly.  Under  cer ta in

cond i t ions ,  however,  add ing  memory  to  the  system heap  may  he lp  your  system and  any

star tup f i les  that  you are  us ing to  run more smooth ly.  At  t imes,  the system heap may not

be able  to  meet  the memory demands of  cer ta in  large appl icat ions when they are  running

s imultaneously ;  or  you may have t rouble  because of  star tup f i les  that  become act ive
at

some po in t  dur ing  a  work  sess ion  and  ca l l  fo r  more  memory.  I f  you  f ind  your  Mac in tosh  i s

act ing st rangely  or  crash ing unpredic tab ly,  you may want  to  reserve addi t iona l  system

heap space.

To do so,  se lect  the  "Reserve System Heap Space" checkbox in  the  Preferences d ia log

box,  then type the desired values in  the two f ie lds.

X  R e s e r v e  S y s t e m  | s p a c e

[ 1 0

Enter  the amount of  memory you want to set  as ide for  the system heap by typing a f ixed a

number  of  k i lobytes  in  the  "K"  f ie ld ,  and  a  percentage  int h e  " % "  f i e l d .  I n  g e n e r a l ,  " 3 2 K

or  20%" is  a  good set t ing  to  star t  w i th .  Now Star tup  Manager  w i l l  check  the  tota l  amount

of  memory needed by the system software and any extens ions cur rent ly  running,  and then

add e i ther  the f ixed number of  k i lobytes or  the percentage f igure you set ,  whichever  is

larger.

For  example ,  i f  the  tota l  memory  ca l led  for  at  star tup is  2000K,  and you have set  Now

Star tup  Manager  to  add  32K or  20%,  the  amount  o f  memory  added  w i l l  be  400K,  o r  20%

of 2000K.  I f  you occasional ly  act ivate d i f ferent  Star tup Sets,  i t  is  genera l ly  a  good idea to

give preference to  the percentage method in  th is  way,  so that  the added memory is  a lways
suff ic ient  but  canf luctuate  depending on the memory requi rements  of  the cur rent  Star tup
Set.

Resolving aliases
The "Reso lve  A l iases"  checkbox  in  the  Preferences  d ia log  box  i s  ex t remely  usefu l  i f  you

use a  RAM Disk  to  get  faster  per formance on a  desktop Macintosh,  or  to  save bat tery  l i fe

on  a  PowerBook .  You  can  substan t i a l l y  reduce  the  memor y  requ i red  by  the  RAM D isk  by

se lect ing th is  opt ion.  Just  dupl icate  your  System Folder,  rep lace the extens ions and contro l

panels  in  the dupl icate  fo lder  wi th  a l iases of  those in  the or ig ina l  fo lder  (be sure to  remove

the actual  i tems from the dupl icate folder after  you've placed the al iases there),  and copy

the  dup l icate  System Fo lder  conta in ing  the  a l iases  to  your  RAM Disk ,  rep lac ing  the  o ld ,

l a rger  System Fo lder.  Check  the  s ize  o f  the  new System Fo lder  on  the  RAM D isk ,  and  i f

necessary,  open the  Memory contro l  panel  and ad just the  s i ze  o f  the  RAM D isk  to  take

advantage of  the addit ional  avai lable space (the system software requires that  you to re-

move  a l l  f i l es  f rom the  RAM D isk  before  chang ing  i ts  s i ze) .  Then  open  the  Now Star tup

Manager  contro l  pane l ,  choose the  RAM Disk  as  the  star tup  d isk  us ing  the  "Choose

Star tup Disk"  pop-up menu,  and restar t .  As  your  Macintosh star ts  up,  Now Star tup Man-

ager  wi l l  read into memory the or ig ina l  star tup f i le  referenced by each a l ias  that  you put  in
your RAM Disk's System Folder.
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Extension Display Preferences

Now Star tup  Manager  a l lows you to  contro l  wh ich  star tup  f i les  w i l l  appear  in  i ts  l i s t ,  so

that  you can choose the types of  star tup f i les you want to manage.  In  addit ion to sett ing the

types of  star tup f i les to d isplay,  you can a lso exclude specif ic  star tup f i les from appear ing

in  the l ist .  I f  you suppor t  other  Macintosh users  who might  inadver tent ly  d isable  exten-

sions that  are important  to leave turned on at  a l l  t imes,  you can use th is  opt ion to l imit  the

items that they have access to.  The secur i ty of  th is  feature is  re inforced by the abi l i ty  to set
a password for access to these sett ings.

Sett ing your Extension Display Preferences

You can gain access to these sett ings through the Preferences dia log box.

To set  your  Extension Display Preferences:

1 .  C l i c k  t h e  " P r e f e r e n c e s "  b u t t o n  i n  t h e  N o w  S t a r t u p  M a n a g e r  c o n t r o l  p a n e l .

The Preferences d ia log  box  appears .

2. C l i c k  t h e  " D i s p l a y. . ."  b u t t o n .

The  Extens ion  D isp lay  Preferences  d ia log  box  appears .

E x t e n s i o n  D i s p l a y  P r e f e r e n c e s

D i s p l a y  E x t e n s i o n s E x c l u d e  E x t e n s i o n s

O  E x t e n s i o n s  &  C o n t r o l  P a n e l s  o n l y

O  N e w  E x t e n s i o n  T y p e s

X  i t e m s  t h a t  l o a d  b e f o r e  N o w  T o o l b e x

0  C o m p o n e n t s  &  S h a r e d  L i b r a r i e s

E  C h o s s e r  E x t e n s t o n s

E x c l u d e . R e m o v e

P a s s w o r d . C a n c e l

I f  the  Extens ion  D isp lay  Preferences are  password-protected,  you' l l  need to

type the cor rect  password before  th is  d ia log box wi l l  open.  I f  you don' t  know

the password,  see your  system admin ist rator,  or  see "Password-protect ing the

Extens ion  D isp lay  Preferences"  la te r  in  th is  chapter  fo r  more  in format ion .

3 .  S e l e c t  t h e  o p t i o n ( s )  f o r  t h e  t y p e s  o f  s t a r t u p  f i l e s  y o u  w a n t  N o w  S t a r t u p  M a n a g e r  t o  d i s p l a y.

Select.. .
To  d i s p l a y  a n d  c o n t r o l . . .

Extensions and Control Panels
Standard  ex tens ions  and  cont ro l  pane ls  on ly.

Items that load before Now Toolbox* A ny  i t e m s  t h a t  l o a d  b e fo re  N ow  To o l b ox ,

such as MacsBug,  System Updates,  etc.

Components & Shared Librar ies* Extens ions  that  share  in format ion  w i th  other

c o m p o n e n t s .
Chooser Extensions* Extens ions  that  contro l  Chooser  i tems such

as pr inter  dr ivers,  network servers,  etc.

*  You must  f i rst  se lect  "New Extens ion Types"  in  order  to  se lect  th is  opt ion.

N o w  S t a r t u p  M a n a g e r
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4 .  W h e n  y o u ' v e  m a d e  y o u r  s e l e c t i o n s ,  c l i c k  " O K ."

You're  returned to  the Preferences d ia log box.

5 . Cl ick "OK."

You' re  re turned to  the  Now Star tup  Manager  cont ro l  pane l .  Any  changes  you
m a d e  to

the types of startup f i les to be displayed are ref lected in the l ist .

Excluding startup fi les from display
To exc lude a  par t icu lar  star tup f i le  f rom be ing d isp layed in  Now Star tup Manager 's  l i s t ,

e i ther  to avoid being distracted by i t  or  to prevent  a  user  from turning i t  off  or  changing i ts

load ing  order,  use  the  Exc lude opt ion  in  the  Extens ion  D isp lay  Preferences  d ia log  box .

To exclude star tup f i les  f rom being displayed:

1. C l i c k  t h e  " P r e fe r e n c e s "  b u t t o n  i n  t h e  N ow  S t a r t u p  M a n a g e r  c o n t r o l  p a n e l .

The Preferences d ia log box appears.

2 . C l i c k  t h e  " D i s p l a y. . ."  b u t t o n .

The Extens ion  D isp lay  Preferences  d ia log  box  appears  ( the  d ia log  box  is  shown in  the

prev ious  p rocedure ) .  Not i ce  the  "Exc lude  Ex tens ions"  l i s t- i t ' s  b lank  i f  you  haven ' t

prev ious ly  exc luded any  star tup  f i les .

As  noted  ear l ie r,  i f  the  Extens ion  D isp lay  Preferences  a re  password-protec ted

you wi l l  need to  type the cor rect  password before  th is  d ia log box wi l l  open.

3. Click "Exclude...".

A  d ia log box opens where you can speci fy  the star tup f i le  that  you want  to  exc lude.

S e l e c t  t h e  E x t e n s i o n  y o u  w a n t  t o  e x c l u d e  f r o m  N o w  S t a r t u p  M a n a g e r

H A N D - O f f  I I ™  S u p e r M e n u ™ *

I n s t a l l e r  C l e a n u p

C u s t o m .

N o w  C o m p r e s s ™  E x t e n s i o n

N o w  Q u i c k F i l e r

N o w  Q u i c k F i l e r  E x t e n s i o n

R a d i u s W a r

A / R O S E

A l a r m s C l o c k

A p p l e  C D - R O M

A p p l e  M o d e m n  T o o l

C a n c e l

A p p l e C D  S p e e d  S w i t c h

A p p l e S e r i o t ™
A d d

4. Select the startup f i le that you want to exclude.

5. Cl ick "Add."

You' re  returned to  the  Extens ion  D isp lay  Preferences  d ia log  box ,  where  the  star tup

f i le  you se lec ted now appears  in  the  "Exc lude Extens ions"  l i s t .

6 . C l i c k  " O K ."

You' re  returned to  the  Preferences d ia log box.

You  can  a lso  c l i ck  "Exc lude . . ."  aga in  a t  th is  po in t  to  add  another  s ta r tup  f i l e
to the exclusion l ist .



7. Click "OK."

You ' re  re tur ned  to  the  Now Star tup  Manager  cont ro l  pane l .  The  i tem you  exc luded  no

longer appears in the l ist  of  startup f i les.

Once you've added a  star tup f i le  to  the exc lus ion l ist ,  you can remove i t  la ter  by se lect ing

i t  i n  the  l i s t  and  c l i ck ing  "Remove .

Now Star tup Manager  lets  you exclude star tup f i les  f rom i ts  l ist  even i f  they aren't  in-

sta l led  on  your  hard  d isk ;  you  need to  know a  star tup  f i le 's  name and four-character  cre-

ator  code  in  o rder  to  exc lude  i t .  To  exc lude  a  s ta r tup  f i l e  in  th is  way,  c l i ck  "Custom. . .  a t

step 4  above,  fo l low the  procedure  exp la ined ear l ie r  in  the  "Spec i fy ing  custom extens ion
names for  L inks" sect ion,  and then return to  step 5.

Password-protecting the Extension Display Preferences
If  you suppor t  a  group of  Macintosh users  and you want  to  make sure  that  they can' t

modify  the sett ings you specify  in  th is  area,  you should password-protect  access to the Ex-
tens ion  D isp lay  Preferences .

To password-protect  the Extens ion Disp lay  Preferences:

1.
C l i c k  t h e  " P r e fe r e n c e s "  b u t t o n  i n  t h e  N ow  S t a r t u p  M a n a g e r  c o n t r o l  p a n e l .

The Preferences d ia log  box  appears .

2 . C l i c k  t h e  " D i s p l ay. . . ."  b u t t o n .

The  Ex tens ion  D isp lay  Pre ferences  d ia log  box  appears .

I f  a  d ia log box appears  request ing that  you type a  password,  then the  Extens ion

D isp lay  P re fe rences  a re  a l ready  password-protec ted-you  w i l l  need  to  type  the

cor rec t  password  before  the  Ex tens ion  D isp lay  Pre ferences  d ia log  box  w i l l

open.  I f  you  don' t  know the  password,  see  your  system admin ist rator.

3. C l ick  "Passwords. . .".

A  d ia log  box  opens ,  p rompt ing  you  to  type  in  a  password .

E n t e r  y o u r  P a s s w o r d  f o r  t h e  E x t e n s i o n  D i s p l a  I  P r e f e r e n c e s

P a s s w o r d :

C o n f i r m a t i o n :

R e m o v e C a n c e l

4 . Ty p e  t h e  p a s s w o r d  y o u  w a n t  t o  u s e  i n t o  t h e  " P a s s w o r d "  f i e l d .

5.
C l i c k  i n  t h e  " C o n f i r m a t i o n "  f i e l d  o r  p re ss  Ta b  to  a d va n c e  t h e  c u rs o r  to  t h a t  f i e l d .

6 .
Ty p e  t h e  s a m e  p a s s w o r d  a g a i n  t o  c o n f i r m  t h a t  yo u ' ve  t y p e d  i t  c o r r e c t l y.

7. Click "OK."

You' re  re turned to  the  Extens ion  D isp lay  Preferences  d ia log  box .

N o w  S t a r t u p  M a n a g e r
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8. C l i c k  " O K ."

You ' re  re tu r ned  to  the  Pre fe rences  d ia log  box .  C l i ck ing  "D isp lay"  now wou ld  cause

the password d ia log box to  appear,  requi r ing you to  enter  your  password before  you

can see the d ia log box.

9 . C l i c k  " O K ."

You ' re  re tur ned  to  the  Now Star tup  Manager  cont ro l  pane l .

I f  you later  dec ide that  i t 's  no longer  necessary  to  password-protect  the Extens ion Disp lay

Preferences ,  you  can remove  the  p ro tec t ion  by  c l i ck ing  "Remove"  i n  the  Password  d ia log

box .  You ' l l  be  requ i red  to  enter  your  password  once  more  to  conf i rm the  remova l .

You can set  up password-protect ion once and then get  a  password-protected Now Star tup

Manager  onto  every  user 's  Mac intosh.  Just  set  up  password  protec t ion  the  way  you  want

i t ,  then p lace the copy of  Now Star tup Manager  that  you modi f ied in  the  Now Ut i l i t ies  in-

s ta l l a t i on  fo lde r  on  your  ne twork  se r ve r  ( see  Chapte r  1 ,  " I ns ta l l i ng  Now Ut i l i t i es"  fo r
more informat ion  on  insta l l ing  over  a  network) .  When the  users  you  suppor t  insta l l  f rom

th is  server,  the  password-protec ted  Now Star tup  Manager  w i l l  be  insta l led  on  the i r
c o m -

puters (th is  method assumes that  you ve purchased enough copies of  the software to dis-

t r ibute  i t  lega l ly  in  th is  way) .
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N ow

Chapter 9

Now Super Boomerang
Since  the  ear l iest  vers ions  of  Now Ut i l i t i es ,  Now Super  Boomerang has  proven  so  usefu l

to hundreds of  thousands of  Macintosh users that  i t  a lone has just i f ied the purchase of

Now Ut i l i t i es  fo r  many  o f  them.  Once  you 've  been  us ing  Now Ut i l i t i es  fo r  a  few  weeks ,

you ' l l  a l so  be  unab le  to  imag ine  go ing  back  to  us ing  your  Mac in tosh  w i thout  Now Super

Boomerang.  I t  keeps t rack  of  your  most  f requent ly-used f i les  and le ts  you open them

quick ly.  I t  a lso  enhances  the  Open/Save d i rec tory  d ia log  box,  le t t ing  you f ind ,  rename,

dupl icate  and de lete  f i les  d i rec t ly  f rom the  d ia log  box .  Now Super  Boomerang wi l l  a lso  re-
launch  the  documents

you were  last  us ing when you launch an  appl icat ion ,  and can even

open a l l  app l icat ions  and documents  you were  last  us ing when you restar t  your  Macintosh.

Tracking recent files and folders 169

Now Super Boomerang menu. 169

Now Super Boomerang DirectOpen submenu 171

Now Super Boomerang directory dialog box..............................*.* 172

Finding files and folders 175

Using the "Edit..." dialog box 178

Using Hot Keys ..................... 179
Hot  Keys  in  the  d i rec tory  d ia log  box 179

D e f i n e  H o t  Keys  d i a l o g  b ox

Now Super Boomerang control panel
********. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .e i .  180

181

Exclud ing Now Super  Boomerang f rom cer ta in  appl icat ions  . . . . . . . . . . . . . . . . . . . . . . . . . . 1 8 2

Sharing and grouping f i les . . . . . ...................................................183
Shared files ........................ 183

Groups ............................... 1 8 4

Now Super Boomerang preferences 186
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Tracking recent files and folders

Whenever  you open a  document ,  appl icat ion,  contro l  pane l ,  Workset ,  or  other  i tem,  i t  i s

tempora r i l y  added  to  the  Now Super  Boomerang  menu .  Now Super  Boomerang  can  keep

track  of  up to  500 i tems.  Once you exceed th is  l imi t ,  Now Super  Boomerang adds the  most

recent ly  opened i tem and removes the i tem that  has been inact ive the longest .

Now Menus also provides menu l ists of  recent ly-used i tems,  but  in  a s l ight ly  a di f ferent

way.  Now Super  Boomerang d isp lays  a l l  f i l e  types ,  inc lud ing  app l icat ions ,  documents ,
contro l  pane ls ,  etc . ,  wh i le  Now Menus f i l ters  recent  i tems based on what  k ind of  Smar t

I tem you 've  p laced  i n  a  menu  ( fo r  examp le ,  "Recent  Apps"  o r  "Recent  F i l es" ) .  Together,

these two components  ensure that  Now Ut i l i t ies  puts  recent  f i les  and fo lders  at  your  f in-

ger t ips  in  every  s i tuat ion that  you might  need them.

Now Super Boomerang menu

Once Now Super  Boomerang  has  loaded  a t  s ta r tup,  a  "Now Super  Boomerang"  i tem ap-

pears  in  the  Apple  menu and prov ides  a  submenu l is t ing  the  f i les  and fo lders  you've  re-

cent ly  opened,  as  wel l  as  a  power fu l  F ind funct ion and a  d i rect  path  to  any i tems on your
desk top ,  i nc lud ing  open  w indows .

O p e n s  s t a n d a r d  d i r e c t o r y
A b o u t  T h i s  M a c i n t o s h . . . d i a l o g  b o x  t o  l o c a t e  a n d

N o w  S u p e t  B o o w w r a n g
O p e n . . . o p e n  a n y  f i l e  o r  a p p l i c a t i o n

F i n d … .
Opens the "F ind. . ."  d ia log

M y  H a r d  D i s k
L n  A l d u s  Pa g e M a ke r  5.0

box

&  C h o o s e r ¡ A n n u a l  R e p o r t  ' 9 4

E g  C o n t r o l  P a n e l s P t  B u s i n e s s  C a r d  L a y o u t

F  N o w  S c z a p b o o k E  C o n n e c t  t o  H o m e

M a r k e t i n g  C a t a l o g

C A p p l i c a t i o n s M i c z o s o f t  W o r d

Utilities
8 e  M y  C o n t a c t  F i l e

R e c e n t l y - o p e n e d  f i l e s

a n d  a p p l i c a t i o n s

C  C l i en ts
E t g  N e w s l e t t e r  T e m p l a t e

N o w C o n t a c t ™ m

D e  D a t a
To w  S c r a p b o o k

n  D o c u m e n t s
E R N o w  U p - t o - D a t e ™

T h e  D a y s  o f m y  L i f e

F i n d e r  I t e m s

n A p p l i c a t i o n s
D i s p l a y s  s u b m e n u  o f
m o u n t e d  v o l u m e s  a n d

C a  C h e c k l i s t s o p e n  w i n d o w s  i n  F i n d e r

C  C o n t a c t s

R e c e n t l y - u s e d  f o l d e r s ; C  F a N e s

nav igate  th rough t a  G a m e s

s u b m e n u s  t o  f i n d  f i l e s
G m  L e t t e r s

C  M y  S o u n d s

E a  P r o j e c t s

m  S y s t e m  F o l d e x

Ut i l i t ies
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To  use  the  Now Super  Boomerang  menu ,  s imp ly  h igh l i gh t  "Now Super  Boomerang"  i n  the

Apple  menu and then choose the  i tem or  opt ion  you want  f rom the  h ierarch ica l  submenu.

In order to. . . Do th is . . .

a  O p e n  a  r e c e n t  f i l e Choose  the  f i l e ' s  name f rom the  menu .

V iew the contents  of  a  recent  fo lder H igh l ight  i t  and  nav igate  through i ts  contents

up to f ive  leve ls  deep.  Open any  document  or

app l ica t ion l is ted in  a  fo lder  submenu by

choos ing  the  i tem's  name.

Open  a  fo lde r  w indow on  the  desk top
Choose the  fo lder 's  name f rom the  menu.

V iew i tems  on  the  F inder  desktop High l ight  "F inder  I tems"  and  choose  des i red
i tems f rom the at tached submenu.

F i n d  a  f i l e  o r  fo l d e r C h o o s e  " F i n d . . .".  T h e  N ow  S u p e r  B o o m e r-

ang  F ind  d ia log  box  appears  (see  "F ind ing
f i les  and fo lders" later  in  th is  chapter  for

m o re  i n fo r m a t i o n ) .

C h o o s i n g  " N o w  S u p e r  B o o m e r a n g "

f rom the  App le  menu a lso  opens  the

F i n d  d i a l o g  b ox .

O p e n  a  d i re c t o r y  d i a l o g  b ox  t o  l o c a t e  a  f i l e  C h o o s e  " O p e n . . .".  T h e  N ow  S u p e r  B o o m e r-
ang d i rectory  d ia log box appears .

De lete  a  recent  f i le / fo lder  f rom the  menu P re ss  De l e te / B acks p a ce  w h i l e  h i g h l i g h t i n g

the i tem.  A  l ine  appears  through the  i tem's

name,  ind icat ing that  i t  wi l l  not  appear  the

next  t ime you  pu l l  down the  menu.  (Th is  ac-
t ion does not  delete the i tem from your sys-

tem.)

Make  a  recent  f i l e / fo lder  per manent Press the spacebar  whi le  h ighl ight ing the

i tem.  The  i tem's  name becomes under l ined  to

indicate i ts  permanent  status;  i t  wi l l  appear  in

the menu at  a l l  t imes,  even i f  i t  hasn't  been

o p e n e d  re c e n t l y.

V i e w  a  f i l e  o r  fo l d e r ' s  p a t h n a m e P re s s  t h e  " P "  o r  " W "  ke y  w h i l e  h i g h l i g h t i n g

the i tem.  The pathname appears  over  the
i tem's  name (see  "V iew ing  pathnames  fo r

i t e m s  i n  m e n u s "  i n  C h a p t e r  3,  " N ow  M e n u s "
for  an  i l lust rat ion) .
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Now Super Boomerang DirectOpen submenu

Now Super  Boomerang a lso  makes  open ing  recent  f i l es  and  fo lders  f rom wi th in  an  app l i -

cat ion very s imple  by l ist ing these i tems on a  submenu attached to  every appl icat ion's

" O p e n . . ."  c o m m a n d .  T h i s  D i re c t O p e n  s u b m e n u  i s  q u i te  s i m i l a r  to  t h e  N ow  S u p e r  B o o m -

erang menu in  the Apple menu,  but  i ts  l ist  is  f i l tered to include only  recent  f i les  that  can be

opened by the current  appl icat ion,  and the fo lders conta in ing those f i les.

File
N e w 9N
O p e n O p e n . . . 8 8 0

F i n d . .
C l o s e 8 W
S a v e 3 S
N ow  S ave . . .

P O E

P i c t u r e  1

S a v e  A s . . . R e a d  M a  B e f o r e  I n s t a l l i n g

P a g e  S e t u p . . .
5 E J  R e a d  M e  F i r s t !

P r i n t . . M  S a v e d  Wo r k  1 1 / 1 7 / 9 4
P r i n t  O n e  l

F i n d e z  I t e m s
O u t

C a A p p l i c a t i o n s

C  C h e c k l i s t s

C  C o n t a c t s

C F a x e s

C a  G a m e s

C a  Le t t e r s

G m  M y  S o u n d s

C o n  P r o j e c t s

G  S y s t e m  F o l d e r

U t i l i t i e s

The opt ions  ava i lab le  f rom the  D i rec tOpen submenu wi th in  an  app l icat ion  are  the  same as

f rom the  Now Super  Boomerang  menu  in  the  App le  menu,  except  that  choos ing  a  fo lder

name wi l l  open a  d i rectory  d ia log box l ist ing that  fo lder 's  contents,  instead of  opening the

fo lder 's  w indow in  the  F inder.  The  D i rec tOpen  submenu w i l l  a l so  be  a t tached to  the  " Im-

por t . . ."  and  "P lace . . ."  commands  o f  many  app l ica t ions ,  o r  s im i la r  commands  that  typ i -

ca l ly  open a  d i rec tory  d ia log  box .

N o w  S u p e r  B o o m e r a n g
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Now Super Boomerang directory dialog box
Now Super  Boomerang a lso  enhances  the  d i rec tory  d ia log  box  that  appears  when you

choose  the  "Open . . ."  o r  "Save  As . . ."  command  (o r  "Save"  fo r  a  new,  un t i t l ed  document )

in  an  app l ica t ion .  The  Now Super  Boomerang  d i rec tory  d ia log  box  inc ludes  a  menu  bar

wi th  power fu l  commands  that  le t  you  manage your  f i l es  w i thout  hav ing  to  swi tch  out  o f

the  cur rent  appl icat ion  to  the  F inder.

R e c e n t  R e c e n t  M o u n t e d  O p t i o n s
f o l d e r s  f i e s d r i v e s m e n u

m e n u m e n u m e n U

F o l d e r  F i l e  D r i v e  O p t i o n s

My  Hard  D isk
C O M y  H a r d  D i s k

]  D o c u m e n t s

System Fotder
E j e c t

D e s k t o p

C l i c k  t o  o p e n

s e l e c t e d  f o l d e r ' s

w i n d o w  i n  F i n d e r
O p e n

I n f o r m a t i o n O p e n  F o l d e r  :  A p p l i c a t i o n s
C a n c e l

o n  s e l e c t e d

f i l l e  / fo l d e r 1 1 / 1 7 / 9 4 - 1 2 :2 3  P M ,  5 1  f i l e s / fo l d e r s

When  Now Super  Boomerang 's  Rebound  fea tu re  ( see  "Now Super  Boomerang  p re fe r-

ences")  is  turned on,  th is  d ia log box appears with the most  recent ly-used fo lder  open and
the most recent ly-used f i le  selected.  ( I f  Rebound is  turned off,  the folder  contain ing the

cur rent  appl icat ion is  opened wi th  the top f i le  se lected.)  Even wi th  Rebound turned on,

you can a lso speci fy  a  defaul t  fo lder  that  wi l l  open in  th is  d ia log box when a  par t icu lar  ap-

p l icat ion  is  ac t ive .

When you' re  in  the  Now Super  Boomerang d i rec tory  d ia log  box ,  c l ick ing  outs ide  i t  on  the

desktop ( i f  the desktop is  v is ib le)  wi l l  cause Now Super  Boomerang to  switch to  the desk-

top in  the  d i rec tory  l i s t .  S imi lar ly,  c l ick ing on  any  open  F inder  w indow that  i s  v i s ib le  on

the desktop wi l l  switch the d i rectory l ist  to  the corresponding fo lder.

This  table  l ists  the opt ions avai lable  in  the enhanced directory d ia log box.

In order to... Do th is . . .

Open a  recent  fo lder Choose  i t  f rom the  Fo lder  menu.

Set  a  defau l t  fo lder  for  the  cur rent  app l icat ion  Press  the  "D"  key  whi le  h igh l ight ing  the
des i red fo lder  in  the  Fo lder  menu.  In  the

future,  the contents of  th is  fo lder  wi l l  be

d isp layed when you open the  d i rec tory  d ia-

l o g  b ox  to  o p e n a  o r  s a v e  a  d o c u m e n t .

a  O p e n  a  re c e n t  f i l e i t  C h o o s e  i t  f r o m  t h e  F i l e  m e n u .

cont inued on  next  page
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In order to.. . Do  th is . . .

cont inued  f rom prev ious  page

a Delete a recent f i le/folder from its menu Press  De le te /Backspace  wh i le  h igh l ight ing

the i tem.  A l ine  appears  through the i tem's

name,  ind icat ing that  i t  w i l l  not  appear  the

nex t  t ime  you  pu l l  down  the  menu .  (Th is

act ion  does not  de lete  the  i tem f rom your

sys tem. )

Make a  recent  f i le / fo lder  permanent Press the spacebar  whi le  h ighl ight ing the
i tem.  The  i tem's  name  becomes  under l i ned

to indicate i ts  permanent status;  i t  wi l l  ap-

pear  in  the menu at  a l l  t imes,  even i f  i t

hasn ' t  been  opened recent ly.

a  View a f i le  or  fo lder's  pathname P re ss  t h e  " P "  o r  " W "  key  w h i l e  h i g h l i g h t-

ing the i tem.  The pathname appears  over

the  i tem's  name (see  "V iew ing  pathnames

for  i tems  in  menus"  in  Chapte r  3,  "Now

Men u s"  fo r  an  i l l u s t ra t i on ) .

Sw i tch  the  vo lume  d i sp layed Choose  the  des i red  vo lume  f rom the  Dr ive

menu.  The ava i lab le  space on  the  vo lume is
d isp layed  next  to  i ts  name.  Unmounted  vo l -

umes  a re  d immed  in  the  Dr i ve  menu .

F ind  a  f i l e  o r  fo lder
C h o o s e  " F i n d . . ."  f ro m  t h e  O p t i o n s  m e n u .

T h e  F i n d  d i a l o g  b ox  o p e n s .  ( S e e  " F i n d i n g

f i les and fo lders" later  in  th is  chapter.)

Rename,  dup l icate  or  de lete  a  f i le Display the contents of  the fo lder  conta in-

ing  the  f i le (s )  you  want  to  modi fy,  and

c h o o s e  " E d i t . . ."  f ro m  t h e  O p t i o n s  m e n u ;

the  Ed i t  d ia log  box  opens.  (See  "Us ing  the

'Ed i t . . .'  d ia log  box"  l a te r  i n  th i s  chapter. )
Create  a  new fo lder Open  the  fo lder/vo lume  where yo u  wa n t  t o

create the fo lder  and choose "New

F o l d e r. . ."  f ro m  t h e  O p t i o n s  m e n u .  Ty p e  a
name for  the  fo lder  and  c l i ck  "OK.'

V iew  in fo r mat ion  about  an  i tem C h o o s e  " S h ow  I n fo "  f ro m  t h e  O p t i o n s
menu.  Informat ion for  the  se lected f i le  or

folder ( last modif ied date, s ize, etc.)  ap-

pears  at  the bottom of  the d ia log box.

The  "A lways  d isp lay  f i l e / fo lder  i n-

fo r m a t i o n "  c h e c k b ox  i n  t h e  P re fe r-

ences dia log box lets  you specify  that

th i s  i n fo r mat ion  w i l l  appear  a t  a l l

t i m e s .  S e e  " N ow  S u p e r  B o o m e r a n g

p re fe re n c e s "  l a te r  i n  t h i s  c h a p te r  fo r

m o re  i n fo r m a t i o n .

cont inued  on  next  page
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In  order to. . . Do th is . . .

cont inued  f rom prev ious  page

a Permanent ly  add a  fo lder  to  the Folder  menu Select  the fo lder  in  the d i rectory  l ist  (or
make no se lect ion wi th in  the des i red

fo lder )  and  choose  "Add  Per manent

Fo lder"  f rom the  Opt ions  menu;  th is  le ts

you a  a d d  a  f o l d e r  t o  t h e  m e n u  t h a t  y o u

haven' t  used  recent ly.

Permanently add a f i le a to the Fi le menu Select  the f i le  in  the directory l ist  and

choose  "Add  Per manent  F i l e"  f rom the  Op-

tions menu.

Remove  a l l  fo lde rs  f rom the  Fo lde r  menu Choose  "C lear  Fo lder  menu"  f rom the  Op-

t ions  menu;  a l l  temporary  fo lders  in  the
menu  a re  removed .

Re m ove  a l l  f i l e s  f ro m  t h e  m e n u Ch oos e  "C lea r  F i l e  men u "  f rom th e  O p -

t ions  menu;  a l l  temporary  f i les  in  the  menu
are  removed .

Yo u  c a n  re m ove  i n d i v i d u a l  fo l d e r

and  f i l e  names  f rom the  Now Super

B o o m e r a n g  m e n u s  by  h i g h l i g h t i n g

them and  press ing  the  Backspace l

Delete  key.

V i e w  a n d  m o d i f y  H o t  Ke y s C h o o s e  " H o t  Ke ys . . ."  f ro m  t h e  O p t i o n s

menu.  See  "Us ing  Hot  Keys"  l a te r  i n  th i s

chapter  fo r  more  in for mat ion .

V i e w  a n d  m o d i f y  p re fe re n c e s Choose  "Pre fe rences . . ."  f rom the  Opt ions

m e n u .  S e e  " N ow  S u p e r  B o o m e r a n g  p re fe r-

ences" later  in  th is  chapter  for  more infor-
mation.
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Finding files and folders

The  Now Super  Boomerang  "F ind . . ."  command  le ts  you  search  qu ick ly  fo r  f i l es  and  fo ld-

ers  on  your  ha rd  d i sk  o r  any  vo lume.  The  "F ind . . ."  command  i s  ava i l ab le  f rom the  Now

Super  Boomerang  menu on  the  App le  menu,  the  D i rec tOpen  submenu of  any  app l icat ion ,
or  f rom the Opt ions  menu in  a  d i rectory  d ia log box.

You can  a lso  a  insta l l  the  "F ind . . ."  command in  a  Now Menus  Custom Menu.  See  Chapter

3,  " N ow  M e n u s "  fo r  m o re  i n fo r m a t i o n .

To  f ind  a  f i le  or  fo lder :

1.
C h o o s e  " F i n d . . ."  f r o m  t h e  N o w  S u p e r  B o o m e r a n g  m e n u  o n  t h e  A p p l e  m e n u  ( o r  c h o o s e  N o w

S u p e r  B o o m e r a n g  i t s e l f ) ,  f ro m  t h e  D i re c t O p e n  s u b m e n u  i n  a ny  a p p l i c a t i o n ,  o r  f ro m  t h e  O p t i o n s
m e n u  i n  a  d i re c t o r y  d i a l o g  b ox .

The  F ind  d ia log  box  opens.  Not ice  that  i t  d isp lays  any  loca l  or  remote  vo lumes you' re

connected to,  p lus the most  recent ly-used fo lder  i f  you're in  an appl icat ion other  than

the F inder.  A lso,  the search text  f ie ld  conta ins the text  you last  searched for,  i f  any.

F i n d :  F i l e  N a m e

S e a n  f e r
D  M o d i f i e d  S i n c e

( % )  R A M  D i s k " * "  m a t c h e s  a n y  p a t t e r n

•  W h e n  " A n y  m a t c h "  i s  o n ,

" * A  B "  i s  t h e  s a m e  a s  " * A # B * "

W h e n  " F i n d  A n y  i s  o f f ,  o n l y

o p e n a b l e  f i l e s  a r e  s h o w n .

3 A  s e l e c t s  a l l  v o l u m e s

U  S h o w  F o l d e r s  X  F i n d  A n y

3  A n y  m a t c h i n  C o m p r e s s e d

F i n d  1 D e f i n e  M D

C a n o e l  3

2 .
S e l e c t  t h e  f o l d e r ( s )  a n d / o r  v o l u m e ( s )  w h e r e  y o u  w a n t  t o  s e a r c h .

Press  Command-A to  se lec t  a l l  o f  the  vo lumes and fo lders  shown.

3. D e f i n e  t h e  s e a rc h  c r i te r i a .

To search for.. .
Type text in this field...

A  f i l e  o r  fo lde r  by  name File Name. You can type up to  27  char-

acters .  Type an aster isk  (*)  to  represent
a

wi ldcard  character  that  w i l l  match any

character  (or  se lect  the "Any match"

checkbox to  let  spaces funct ion as  wi ld-
cards).  This f ie ld is  not case-sensit ive.

To search for  fo lders,  select  the

"Show fo lde rs"  checkbox .

cont inued  on  nex t  page

N o w  S u p e r  B o o m e r a n g
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To search for. . . Ty p e  t e x t  i n  t h i s  f i e l d . . .

cont inued  f rom prev ious  page

A document  conta in ing  a  spec i f ic  tex t  s t r ing  Scan  for.  Type  between  3  and  27  char-
acters;  wi ldcards are not accepted in this

field, and the search is not case-sensi-
t ive.

A  f i l e  o r  fo lder  by  mod i f ica t ion  date M o d i f i e d  S i n c e .  C l i c k i n g  i n  t h e  tex t

box automat ica l ly  enters  today's  date.

To specify  a  d i f ferent  date,  type i t  in
M M / D D/ Y Y  fo r m a t .

You  can  search  by  any  s ing le  c r i te r ion ,
or  nar row your  search by spec i fy ing any com-

binat ion  of  two or  three cr i ter ia .

4. S e t  a ny  a d d i t i o n a l  s e a rc h  o p t i o n s  a s  d e s i re d .

Use th is  opt ion. . .  To specify  that . . .
Show Folders Now Super  Boomerang  w i l l  f i nd  and  l i s t  fo lders  match ing  the

search cr i ter ia,  as wel l  as f i les.

A ny  M a t c h Spaces in the search text  wi l l  be treated as wi ldcards.

F ind  Any Al l  f i les  matching the search cr i ter ia  wi l l  be l isted,  whether  or
not

they can be opened by the current appl icat ion;  f i les that  can't  be

opened by the current  appl icat ion wi l l  be d immed (th is  doesn't  ap-

p ly  when the F inder  is  the  cur rent  appl icat ion) .

I n  C o m p re s s e d  N ow  S u p e r  B o o m e r a n g  w i l l  s e a rc h  fo r  m a t c h i n g  f i l e n a m e s  i n  c o m -
pressed  a rch ives  c rea ted  w i th  Now Compress ,  Now Qu ickF i l e r,

Stu f f l t ,  Compact  Pro  and DiskDoubler ;  and search for  text  st r ings

w i t h i n  f i l e s  s t o re d  i n  N ow  C o m p re ss ,  N ow  Q u i c k F i l e r  a n d  C o m p a c t
P ro  a rc h i ve s .

5. C l i c k  " F i n d ."

A progress bar appears in the upper r ight corner to indicate the status of the search. As

i tems are  found they appear  in  the I tems Found l ist  ( the upper  scro l l ing l ist ) .  To pause

the search,  c l ick  "Pause" or  anywhere in  the d ia log box;  to  resume the search,  c l ick

" F i n d "  a g a i n .
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The "F ind"  but ton  d ims when the  search is  complete .  The d i rec tory  path  for  any  i tem

selec ted in  the  I tems Found l i s t  w i l l  appear  in  the  F i le  path  l i s t  ( the  lower  scro l l ing
list).

F i n d i n g l e t t e r

O  S c a n  f o r M o d i f i e d  S i n c e

O  N e w s l e t t e r  1 . a t g

D  N e w s l e t t e r  2 . a t g
E M R G T Y P E

B  L e t t e r  A
N I C ! :  C r e a t o r

D  L e t t e r i n g
1 5 2 0 S i z e ( b y t e s )

1 0 / 2 1 / 9 3  5 : 0 5  P M :  M o d i f i e d

D  B u s i n e s s  L e f

E J  L e t t e r  Te m p l a t e s O  s h o w  F o i d e r s X  F i n d  A n i
E D  Te m p l a t e s X  A n u  m a t c h
N o w  C o n t a c t m

i n  C o m p r e s s e d

O  A p p l i c a t i o n s F i n d  3 F D e f i n e  % D

M y  H a r d  D i s k
C a n c e l  3 e . O K

6.  S e l e c t  a  f i l e  o r  fo l d e r  i n  t h e  I t e m s  F o u n d  l i s t  t o  d i s p l a y  i n fo r m a t i o n  a b o u t  i t ,  o r  d i s p l a y  a n y
m a t c h i n g  t ex t  s t r i n g  fo u n d  w i t h i n  t h e  f i l e .

Informat ion for  the selected f i le ,  including type,  creator,  s ize and last  modif ied date,  is
d isp layed to  the  r ight  of  the  I tems Found l is t .

I f  you spec i f ied  search ing for  text wi th in  a  f i le ,  a  por t ion of  the f i le  conta in ing the tar-

get  text  str ing is  d isplayed at  the bottom of  the dia log box.  The numbers to the r ight  of

the Text  Found box indicate the number of  occurrences of  the text  str ing in  the f i le

(bottom number)  and which  occur rence is  be ing d isp layed ( top number) .  C l ick  on  the

up  o r  down  a r row  to  move  th rough  mu l t ip le occur rences .

Double-c l ick  a  f i le  to  open i t  in  the cur rent  appl icat ion,  or  double-c l ick  a  fo lder  to  re-

turn to  the d i rectory  d ia log box and v iew the fo lder 's  contents.

7.  C l i c k  " D e f i n e "  t o  s t a r t  a n o t h e r  s e a r c h  o r  " O K "  t o  c l o s e  t h e  F i n d  d i a l o g  b o x .

I f  a  f i le  is  se lected when you c l ick  "OK,"  the f i le  is  opened;  i f  a  fo lder  is  se lected,

you're returned to the directory dia log box,  where the folder's  contents are l isted.

I f  you want  only  to  locate the f i le  and not  launch i t ,  ho ld  down the Shi f t  key
while clicking "OK"-you'll be returned to the di rec tory  d ia log  box ,  where  the
file will be highlighted.

*  I f  t h e  f i l e  wa s n ' t  c re a t e d  by  t h e  c u r re n t  a p p l i c a t i o n  b u t  yo u  wa n t  t o  fo rc e  t h e
app l ica t ion  to  l aunch  i t  anyway,  ho ld  down the  Command key  wh i le  c l i ck ing
"OK."

N o w  S u p e r  B o o m e r a n g
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Using the "Edit..." dialog box
You can  use  Now Super  Boomerang 's  "Ed i t . . ."  command  to  rename,  dup l i ca te  and  de le te

f i les,  tasks that  are otherwise possib le  only  in  the F inder.

To  u s e  t h e  " E d i t . . ."  d i a l o g  b ox :

1. C h o o s e  " O p e n . . ."  f r o m  t h e  N o w  S u p e r  B o o m e r a n g  s u b m e n u  o n  t h e  A p p l e  m e n u ,  o r  c h o o s e

" O p e n . . ."  f r o m  a n  a p p l i c a t i o n ' s  F i l e  m e n u .

The enhanced d i rectory  d ia log box opens.

Yo u  c a n  a l s o  o p e n th is  d ia log  box ,  and  then  the  "Ed i t . . ."  d ia log  box ,  by  choos-

i n g  " S ave  a s . . .  f ro m  a n  a p p l i c a t i o n ' s  F i l e  m e n u  ( o r  " S ave '  fo r  a  n e w,  u n -

t i t led  document) .

2. O p e n  t h e  fo l d e r  c o n t a i n i n g  t h e  f i l e ( s )  yo u  wa n t  t o  m o d i f y,  s o
t h a t  i t s  c o n te n ts  a re  l i s te d  i n  t h e

d i r e c t o r y  w i n d o w.

3. C h o o s e  " E d i t . . ."  f r o m  t h e  O p t i o n s
m e n u .

The  Ed i t  d ia log  box  appears ,  l i s t ing
the f i les  conta ined in  the fo lder.  A min i- icon ap-

pears to the left  of  each f i lename and ident i f ies  the f i le  type.  The top of  the d ia log box

shows the current  fo lder  and volume name,  as wel l  as  the amount  of  f ree space on the

c u r re n t  vo l u m e .

E d i t . . E L e t t e r  T e m p l a t e s  C M y  H a r d  D i s k  2 6 , 1 3 2 K  f r e e

N a m e M o d i f i e d T y p e  C r e a t o r  D a t a  R e s o u r c eD2OG
B  S a m p l e  M e r g e  L e t t e r

1 0 / 2 1 / 9 3 ,  1 7 : 0 5  E M R G  N I C ! 0 1 5 2 0

B  B l a n k  P a g e
1 0 / 2 1 / 9 3 ,  1 7 : 0 4  E M R G  M I C I 0 1 2 3 5

a  A l t e r n a t e  R e s u m é  T h a n k - y o u 0 9 / 1 6 / 9 3 ,  1 3 : 5 2  E M R G  N I C ! 0 2 3 6 1

D u p l i c a t e R e n a m e D e l e t e D o n e O p e n

A  s lash through a  min i- icon ind icates  that  the f i le  is  cur rent ly  open or  busy and can' t

be dupl icated,  renamed,  or  de leted.  A padlock on a
min i- icon indicates that  the f i le  is

locked.  Locked f i les  can be dupl icated but  not  renamed or  deleted.

F i les  whose names appear  in  normal  type can be opened by the cur rent  appl icat ion ( to

open a  f i le ,  double-c l ick  i ts  f i lename,  or  se lect  i t  and c l ick  "Open") .  F i les  whose

names are d immed can be modif ied here but  not  opened by the cur rent  appl icat ion.
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4. Select the f i lename that you want to modify.

5 .
C l i c k  t h e  d e s i re d  e d i t i n g  o p t i o n  a t  t h e  b o t to m  o f  t h e  d i a l o g  b ox .

Click... In  order  to. . .

D u p l i c a te  M a ke  a  c o py  o f  t h e  s e l e c te d  f i l e - t y p e  a  f i l e n a m e  fo r  t h e  d u p l i c a te  f i l e  i n

the  d ia log  box  that  appears  and then c l ick  "OK."
Re n a m e

Give  the  se lec ted  f i l e  a  new name-type  the  new name in  the  d ia log  box
that  appears  and then c l ick  "Rename."

Delete
Re m ove  t h e  s e l e c te d  f i l e  f ro m  yo u r  h a rd  d i s k- c l i c k  " O K"  i n  t h e  c o n f i r-
mat ion  d ia log  box  that  appears .

6.
C l i c k  " D o n e "  w h e n  yo u ' r e  f i n i s h e d  m o d i f y i n g  f i l e s .

You're  returned to  the  d i rectory  d ia log box;  c l ick  "Cancel"  to  c lose i t .

Using Hot Keys

Now Super  Boomerang  a l lows  you  to  ass ign  Hot  Keys  to  menu i tems in  the  enhanced d i -

rec tory  d ia log  box  (except  those  in  the  Dr ive  menu,  wh ich  change dynamica l ly  accord ing

to  the  vo lumes that  are  mounted) .  You can  a lso  def ine  Hot  Keys  for  cer ta in  spec ia l  Now
Super  Boomerang  func t ions .

Hot Keys in the directory dialog box

It 's  easy to  ass ign Hot  Keys to  i tems in  the d i rectory  d ia log box menus (recent  f i les  or

fo lders ,  or  to  commands in  the Opt ions menu) .  Just  h igh l ight  a  menu i tem and type the

des i red  key  combinat ion  wh i le  ho ld ing  down the  mouse  but ton .  The  Hot  Key  must  i nc lude

one  or  more  mod i f ie r  keys  (Command,  Opt ion ,  Sh i f t ,  o r  Cont ro l )  and  a  charac ter ;  func t ion

keys  may be  used a lone.  The Hot  Key appears  next  to  the  h igh l ighted menu i tem.

I tems on  the  Opt ions  menu a l ready  have  defau l t  Hot  Keys ;  however,  you

them by h igh l ight ing  a  menu i tem and typ ing the  des i red  Hot  Key.

can eas i ly  change

N o w  S u p e r  B o o m e r a n g
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Define Hot Keys dialog box
The Def ine  Hot  Keys  d ia log  box  le ts  you set  up  qu ick  access  to  some spec ia l  funct ions  of

the  sof tware .  To  open  the  Hot  Keys  d ia log  box ,  c l ick  the  Hot  Keys  but ton  in  the  Now Su-

per  Boomerang  cont ro l  pane l  (o r  choose  "Hot  Keys . . .  f rom the  Opt ions  menu  i n  a  d i rec-

to r y  d ia log  box ) .

D e f i n e  H o t  K e y s C o m m a n d

O p e n  * F i n d . . . "  d i a l o g  b o x
Opt ion

0 R 3 2 2 B T u r n  B o o m e r a n g  O n / O f f

Con t ro l

G o  t o  n e x t  f o l d e r  i n  r e c e n t  l i s t

Q  -  S h i f t

A1S G o  t o  n e x t  f i l e  i n  r e c e n t  l i s t

9 M  M o u s e l e s s  M e n u s
C a n c e l

W h i l e  h i g h l i g h t i n g i t e m  i n  a  r e c e n t  f i l e  o r  f o l d e r  m e n u ,  p r e s s . . .

P o r  V t o  s e e  t h e  i t e m ' s  l o c a t i o n

S p a c e b a r t o  t o g g l e  t h e  i t e m ' s  t e m p o r a r y  / p e r m a n e n t  s t a t u s

D e l e t e / B a c k s p a c e :  t o  r e m o v e  t h e  i t e m  f r o m  t h e  m e n u

I n  a n  O p e n  o r  S a v e  D i a l o g  B o x  O n l y

D t o  m a k e  a  s e l e c t e d  f o l d e r  t h e  D e f a u l t  F o l d e r  ( b o l d )

K e y  c o m b i n a t i o n  :  t o  d e f i n e  a  H o t  K e y  t h e  i t e m

To change a  Hot  Key,  se lect  the  box next  to  the  cor responding funct ion  and type the new

Hot  Key.  I f  you  enter  a  Hot  Key  that 's  a l ready  been used,  your  Mac intosh  beeps.  To  re-

move a  Hot  Key,  se lect  the  box next  to  the  funct ion  and press  Delete /Backspace.

T h i s  H o t  Key. . Does this. . .

Open "Find. . ."  d ia log box Opens  the  F ind  d ia log  box  w i thout  hav ing  to  choose
" F i n d . . ."  f r o m  a  m e n u .

Turn  Boomerang On/Off Togg les  Now Super  Boomerang 's  on /o f f  s ta te  w i thout

go ing  to  the  cont ro l  pane l .

Go to next folder in recent list In directory dialog box, moves to the next folder in
your  l ist  of  recent  fo lders  in  a  d i rectory  d ia log box and

disp lays  i ts  contents .

Go to next file in recent list In  a  d i rec tory  d ia log  box ,  moves  to  the  next  f i le  in  your

l ist  of  recent  f i les .  The fo lder  shown changes i f  neces-

sary,  and the next-most-recent f i le  is  selected.

Mouseless Menus In  a  d i rec tory  d ia log  box,  turns  on  the  Mouse less  Menus

m o d e  o f  N ow  S u p e r  B o o m e r a n g ,  w h i c h  l e ts  yo u select

a ny menu i tem us ing  the  keyboard .  When  you  ac t iva te

Mouse less  Menus ,  the  most  recent ly-used Now Super

Boomerang menu is  pu l led  down,  w i th  the  po inter  rest-

ing on the menu t i t le .  You can then use the up/down ar-

row keys to select  i tems in  a  menu,  or  use the r ight / left

ar row keys  to  pu l l  down a  d i f fe rent  menu.  Type  the  f i rs t
let ter  of  a  des i red menu i tem,  and the po inter  moves

down to  the  f i rst  i tem beginn ing wi th  that  le t ter.  To

choose a  menu i tem,  se lect  i t  and press  Return  or  Enter.
To  turn  of f  Mouse less  Menus,  c l ick  the  mouse but ton  or

press Command-period.
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Now Super Boomerang control panel

The Now Super  Boomerang contro l  pane l  le ts  you  change many set t ings  that  a f fec t  Now
Super  Boomerang,  par t icu la r ly  how f i les  and  fo lders  a re d i s p l aye d  i n  m e n u s .

O p e n s  t h e T o g g l e s

D e f i n e  H o t  K e y s  o n / o f f  s
d i a l o g  b o x o f  H o t

Nou  Super  Boompreng

T o g g l e s  t h e

o n / o f f  s t a t e
E C  C a T D i s p l a y s  i n f o r m a t i o n

o f  N o w  S u p e r
a b o u t  N o w  S u p e r

B o o m e r a n g F i l e s  s h a r e d  a m o n g  a p p l i c a t i o n s : B o o m e r a n g  a n d  t h e

f u n c t i o n s F i l e s  s h o w n  i n  t h e  m e n u s :
p e o p l e  w h o  w o r k e d
o n  i t .

F o l d e r s  s h o w n  i n  t h e  m e n u s  :

O p e n s  t h e  E x c l u d e  d i a l o g  L e t s  y o u  s e t

b o x  t o  t u r n  o f f  N o w  S u p e r  p r e f e r e n c e s  CB o o m e r a n g  f u n c t i o n s  i n

s p e c i f i c  a p p l i c a t i o n s

o r  N o w  S u p e r
B o o m e r a n g

T h i s  o p t i o n . . . Specif ies….

F i l es  sha red  among  app l i ca t ions  The  g rea tes t  number  o f  sha red  f i l es  to  be  d i sp layed  i n

the  D i rec tOpen submenu in  app l icat ions .  Shared f i les

are recent ly-used f i les  that  can be opened by an appl i-
cat ion  but  were  not  created by  i t .  For  example ,  i f  you

set  th is  opt ion  to  zero,  M icrosof t  Word 's  D i rec tOpen
submenu  w i l l  d i sp lay  on ly  recent  Word  documents .  I f

yo u  s e t  i t  t o  o r  m o re ,  h owe ve r,  t h e  D i re c t O p e n
s u b m e n u  w i l l  a l s o  l i s t any  re ce n t  MacWr i te  P ro  an d

S impleText  documents  (or  o ther  text-based f i les)  as
we l l  as  Word  documents .  Fo r  more  i n fo r mat ion  on

shar ing  f i les  among appl icat ions  and other ways of
doing so,  see "Shar ing and grouping f i les"  later  in  th is
chapte r.

Files shown in the menus
The greatest  number  of  f i les  to  be d isp layed in  a l l  o f

N ow  S u p e r  B o o m e r an g ' s  re ce n t  f i l e  m e n u s .  T h e  m ax i -
mum number  i s  99.

Folders shown in the menus The greatest  number of  fo lders to be d isp layed  in  a l l  o f

Now Super  Boomerang 's  recent  fo lder  menus .  The
m a x i m u m  n u m b e r  i s  9 9.

N o w  S u p e r  B o o m e r a n g
1 8 1



Excluding Now Super Boomerang from certain applications

The Exc lude  func t ion  le ts  you  create  a l i s t  o f  a p p l i c a t i o n s  i n  w h i c h  N ow  S u p e r  B o o m e r a n g

wi l l  not  be act ive.  Sett ing up an exclus ion l ist  can be usefu l  i f  you want  to  use only  the

bas ic  methods for  opening and sav ing f i les  in  a  par t icu lar  appl icat ion.

The Exc lude d ia log box a lso  le ts  you d isable  the  Re-Launch feature  for  se lected appl ica-
t ions .  When Re-Launch is  turned on  in  the  Preferences  d ia log  box  (see  "Now Super

Boomerang  preferences"  la te r  in  th is  chapter ) ,  Now Super  Boomerang  remembers  wh ich

documents were open when you last  qu i t  an appl icat ion,  and opens the same documents
the  next  t ime you launch that  app l icat ion .  I f  you  turn  on  Re-Launch,  you  may f ind  that

there  a re  some app l ica t ions  in  wh ich  you  don ' t  want  i t  ac t ive-the  Exc lude  d ia log  box  le ts

you  tu r n  i t  o f f  se lec t i ve ly.

You  can  temporar i l y  d i sab le  Re-Launch  by ho ld ing  down the  Cont ro l  key  wh i le  you  open

an  app l icat ion .

To exclude an appl icat ion or disable Re-Launch:

1. I n  t h e  N ow  S u p e r  B o o m e r a n g  c o n t ro l  p a n e l ,  c l i c k  t h e  " E xc l u d e "  b u t t o n .

The  Exc lude  d ia log  box  opens .

E x c l u d e

My Hard Disk ' D i s a b l e  N o w  S u p e r  B o o m e . . .

a  A p p l i c a t i o n s My Hard Disk
I  D o c u m e n t s

S y s t e m  F o l d e r
E j e c t

D e s k t o p

O p e n

R e m o v e

D o n e

S h o w  D e s k  A c c e s s o r i e s

2 .  F r o m  t h e  p o p - u p  m e n u  a t  t o p  r i g h t ,  c h o o s e  t h e  t y p e  o f  e x c l u s i o n  y o u  w a n t  t o  s e t  u p .

C h o o s e  " D i s a b l e  N ow  S u p e r  B o o m e r a n g "  to  exc l u d e  a l l  N ow  S u p e r  B o o m e r a n g  f u n c -

t ions  f rom an appl icat ion;  choose "Disable  Re-Launch" to  d isab le  th is  feature  on ly.

3. To  a d d  a n  a p p l i c a t i o n  to  t h e  exc l u s i o n  l i s t ,  s e l e c t  i t  i n  t h e  d i re c to r y  o n  t h e  l e f t ,  a n d  c l i c k  "Ad d ."

I f  you want  to  exc lude a  desk accessory,  c l ick  "Show Desk Accessor ies"  and se lect
the one to  be excluded.

Repeat  th is  step to add more appl icat ions to  the l ist ;  you can remove an appl icat ion

f rom the  exc lus ion  l i s t  a t  r ight  by  se lec t ing  i t  and c l ick ing  "Remove."

4 .  W h e n  y o u ' r e  f i n i s h e d  e x c l u d i n g  a p p l i c a t i o n s ,  c l i c k  " D o n e ."

You ' re  re tu r ned  to  the  Now Super  Boomerang  cont ro l  pane l .  The  nex t  t ime  you  open

the  exc luded app l icat ion ,  the  Now Super  Boomerang  func t ions  you
exc l u d e d  w i l l  n o t

be act ive.
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Sharing and grouping files

In  genera l ,  Now Super  Boomerang's  defau l t  se t t ings  work  we l l  fo r  near ly  a l l  users .  I f  you

have specia l ized or  unusual  needs,  however,  or  just  want  to  understand the deta i ls  of  how

Now Super  Boomerang t racks  recent  f i les  and fo lders ,  you may want  to  read th is  sect ion.

Now Super  Boomerang prov ides  a  great  dea l  o f  f lex ib i l i ty  in  le t t ing  you  choose  wh ich  re-

i n  t h e  N ow  S u p e r  B o o m e r a n g  D i re c t O p e n  s u b m e n uf i les  and  fo lders  w i l l  be  d isp layed

in appl icat ions and the recent  f i le  and fo lder  menus in  the enhanced d i rectory  d ia log box.

cent

To he lp  i l lust rate  th is  f lex ib i l i ty,  le t 's  say  you've  opened and modi f ied  severa l  documents

Shared f i les

in  S imp leText ,  M ic rosof t  Word ,  and  PageMaker  over  the  l as t  e ight  hours .  The  f i l enames
in  the  i l lust rat ion  be low ind icate  when the  f i les were  mod i f i ed  an d  added  to  Now  Su per

Boomerang's  l i s t  o f  recent  f i l es .  I f  "F i les  shared  among app l icat ions"  in  the  Now Super

Boomerang cont ro l  pane l  i s  set  to  zero,  the  D i rec tOpen submenu or  the  F i le  menu in  the

d i rec tory  d ia log  box  fo r  each  app l ica t ion  wou ld  show on ly those f i les  l is ted d i rect ly  be low

each  app l i ca t ion  in  the  i l l us t ra t ion  ( in  the  l igh t-bordered  boxes)-S imp leText  wou ld  l i s t

o n l y  S i m p l eTex t  f i l e s ,  Wo rd  wo u l d  l i s t  o n l y  Wo rd  f i l e s ,  e tc .

S i m p l e T e x t M i c r o s o f t  W o r d A l d u s  P a g e M a k e r

P a g e M a k e r - 5 P M

1u3021 aJ0W

5 :00  PM

W o r d  4 P M4 :00 PM

3 :0 0  P M  E  S i m p l eTe x t - 3 P M

W o r d - 2 P M

salld parus

2 :0 0  P M

W o r d - I P M1 :00 PM

W o r d -  1 1 A M

1U2J31 SST

12 :00 PM S impleText-12PM

11 :00 AM

P a g e M a k e r - I O A M1 0 :0 0  A M

9 :0 0  A M  E  S i m p l eTe x 1 - 9 A M

S i m p l eTex t  F i l e s Wo r d  F i l e s Pa g e M a ke r  F i l e s

H o w  N o w  S u p e r  B o o m e r a n g  t r a c k s  f i l e s  f o r  a p p l i c a t i o n s

N o w  S u p e r  B o o m e r a n gIf  "F i les  shared among appl icat ions"  is  set  to  5,  however,  then the

menus in  an appl icat ion may l ist  recent  f i les  that  were created by other  appl icat ions,  but

can be opened by the cur rent  appl icat ion.  The f ive  f i les  that  would  be e l ig ib le  for  shar ing

among the three appl icat ions under th is  sett ing are enclosed in  the dark border in  the i l lus-
t rat ion .
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I f  we  were  to  look  a t  the  D i rec tOpen submenu in  Word ,  we  wou ld  see  that  the

"PageMaker-5PM"  f i l e  wou ldn ' t  be  inc luded  in  the  recent  f i l e  l i s t ,  even  though  i t ' s  one  o f

the  f i ve  e l ig ib le  shared  f i l es-because  Word  can ' t  open  PageMaker  f i l es .  S ince  i t  can  open

S imp leText  f i l es ,  however,  the  fo l l ow ing  f i l es  wou ld  appear  i n  the  l i s t  i n  ch rono log ica l
o r d e r :

" Wo r d - 4 P M "

"S imp leText-3PM"
"Word-2PM"
" Wo rd - I P M "
"Word-11AM"

and any  other  recent  Word f i les ,  up to  the l imi t  set  in  the  contro l  panel  for  "F i les  shown

in  the  menus."

Using the Shared F i les  opt ion is  convenient  i f  you f requent ly  use severa l  appl icat ions to
w o r k  o n the  same f i l es .  For  example ,  you  m ight  wr i te  b r ie f  memos  in  S imp leText ,  bu t

l a te r  wa n t  to  i n c l u d e  t h e m  i n  Wo rd  d o c u m e n t ;  o r  yo u  m i g h t  w r i te  a n  a r t i c l e  u s i n g  Wo rd

and later want to place i t  a in a PageMaker publ icat ion.

Yo u  c a n  a d j u s t  t h e  n u m b e r  o f  s h a re d  f i l e s  i n  t h e  N ow  S u p e r  B o o m e r a n g  c o n t ro l  p a n e l -

just  type the des i red number  in  the  "F i les  shared among appl icat ions"  f ie ld .  I f  you changed

the  number  o f  shared  f i l es  to  7,  fo r  example ,  then  "S imp leText-12PM" wou ld  a lso  appear

in  Word's  l i s t  o f  recent  f i l es .

Groups
If you find you want  to  determine more speci f ica l ly  which shared f i les  appear  in  the recent

f i le  menus,  you  can  use  the  Groups  funct ion .  Groups  le t  you
share more f i les among spe-

ci f ic  appl icat ions,  and restr ic t  more c losely the k inds of  f i les  that  are shared.  When you set

up  a  Group  o f  mu l t ip le  app l i ca t ions ,  you  te l l  Now Super  Boomerang  to
show the  same l i s t

of  recent  openable  f i les  for  a l l  appl icat ions in  the Group.

Refer r ing back to  the i l lust rat ion,  the  defau l t  "Shared F i les"sett ings  would  resu l t  in  the

appl icat ions'  recent  f i le  l is ts  appear ing as  fo l lows:

S i m p l eTe x t - " S h a r e d  F i l e s "  b o x  +  " S i m p l eTe x t  F i l e s "  b o x
M i c r o s o f t  Wo r d - " S h a r e d  F i l e s "  b ox  +  " Wo r d  F i l e s "  b ox

P a g e M a k e r  ( " P l a c e . . ."  s u b m e n u ) - " S h a r e d  F i l e s "  b o x  +  " P a g e M a k e r  F i l e s "  b o x

But  what  i f  you  f requent ly  use  Word  f i l es  in  your  PageMaker  pub l ica t ions?  Th is  s i tua t ion

g ives  you  access  to  on ly  th ree  Word  f i l es  p lus  what  may  be  an  unwanted  S impleText  f i l e .
You  may  be  s lowed  down because  you  have  to  go to the d i rectory  d ia log box to  locate

Word f i les  that  haven't  been used recent ly  enough to  appear  in  the menus.

U s i n g  G ro u p s ,  h oweve r,  yo u cou ld  c rea te  one  Group  conta in ing  Word  and  S imp leTex t ,

and another  Group conta in ing  Word and PageMaker.  In  th is  s i tuat ion ,  the  app l icat ions '

recent  f i l e  menus  wou ld  appear  as  fo l lows :

S i m p l eTe x t - " S h a r e d  F i l e s "  b o x  +  " S i m p l eTe x t  F i l e s "  b o x  +  " Wo r d  F i l e s "  b o x
M i c r o s o f t  Wo r d - " S h a r e d  F i l e s "  b ox  +  " Wo r d  F i l e s "  b ox  +  " S i m p l eTex t  F i l e s "  b ox  +  " Pa g e M a ke r  F i l e s "
b o x

P a g e M a ke r  ( " P l a c e . . ."  s u b m e n u ) - " S h a r e d  F i l e s "  b ox  +  " P a g e M a ke r  F i l e s "  b ox  +  " Wo r d  F i l e s "  b ox
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Clear ly,  you have access to  more shared f i les  under  these sett ings,  because Groups a l low

you to  share  f i les  among appl icat ions  up to  the  l imi t  set  for  "F i les  shown in  the  menus"  in

the  cont ro l  pane l ,  ra ther  than  on ly  w i th in  the  "Shared  F i les"  l im i t .  When you  inc lude  mu l-

t ip le  app l icat ions  in  a  Group,  Now Super  Boomerang inc ludes  f i les  in  the  recent  f i le

menus of  those appl icat ions based on which f i les  were recent ly  opened by any of  them.

The fo lders  d isp layed in  the recent  fo lder  menus are  the ones contain ing the recent  f i les

shown.  In  add i t ion ,  however,  a  fo lder  made  permanent  fo r  one  app l ica t ion  in  a  Group  i s
per manent  fo r  a l l  app l ica t ions  in  the  Group.  Th is  a l lows  you  to  share  common fo lders
among the appl icat ions.  To set  a  defau l t  fo lder

defau l t  fo lder  for  each app l icat ion
for  a  Group,  you need to  conf igure  i t  as  the

in  the  Grou p  separa te l y.

To  se t  up  a  Group :

1.
I n  t h e  N ow  S u p e r  B o o m e r a n g  c o n t ro l  p a n e l ,  c l i c k  t h e  " P re fe re n c e s "  b u t t o n .

The  Preferences  d ia log  box  opens .

2. Cl ick "Groups. . ."

The
Groups d ia log box opens.  Not ice that  the top por t ion is  a  standard d i rectory d ia-

log box.  This  is  where you locate and se lect  appl icat ions to  be added to Group.

The pop-up menu in  the lower  r ight  of  the  d ia log box of fers  a  se lect ion of  seven

Groups ,  p lus  a  "Un ive rsa l "  Group  (descr ibed  l a te r ) - l eave  "Group  1"  se lec ted  fo r
now.

- My Hard Disk -  M y  H a r d  D i s k

. 1 8 C 1

C a l  D o c u m e n t s

L  Sys tem Fo lde r D e s k t o p

C a n c e l

D o n e

O p e n R e m o v e Group v

3.
Lo c a t e  a n d  s e l e c t  a n  a p p l i c a t i o n  t h a t  yo u  wa n t  t o  a d d  t o  t h i s  G ro u p .

Locate the appl icat ion us ing the d i rectory d ia log box,  then select  i t .
4. Cl ick "Add."

The app l icat ion  name now appears  in  the  bot tom por t ion  of  the  d ia log  box .

5. Repeat steps 3 and to add other appl ications to the Group.

To create  addi t iona l  Groups,  se lect  another  Group f rom the pop-up menu and repeat
steps 3 and 4.
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6 .  W h e n  y o u ' r e  f i n i s h e d  s e t t i n g  u p  y o u r  G r o u p ( s ) ,  c l i c k  " D o n e ."

You're  returned to  the Preferences d ia log box.

7. C l i c k  " O K ."

You' re  re turned to  the  cont ro l  pane l ;  your  Group set t ings  are  ac t ive  immediate ly,

wi thout  requi r ing a  restar t .

The  las t  Group  that  appears  on  the  pop-up  menu  in  the  Groups  d ia log  box  i s  "Un iversa l ."

When  you  add  an  app l ica t ion  to  th is  Group,  the  Now Super  Boomerang  menus  func t ion

somewhat  d i f ferent ly.  The  recent  f i le  menus  of  an  app l icat ion  inc luded in  the  Un iversa l

Group  w i l l  l i s t  any  f i l es  opened  by other  appl icat ions ,  but  other  appl icat ions  wi l l  not  l i s t

f i l es  opened  by  an  app l ica t ion  in  the  Un iversa l  Group.

Now Super Boomerang preferences
The Preferences  d ia log  box  contro ls  set t ings  that  a f fec t  Now Super  Boomerang.  To  open

th is  d ia log  box , c l ick  the  "Preferences"  but ton  in  the  Now Super  Boomerang cont ro l  pane l ,

or  choose  "Preferences . . ."  f rom the  Opt ions  menu in  a  d i rec tory  d ia log  box .

P r e f e r e n c e s

I n  O p e n / S a v e  D i a l o g  B o x : W h e n  U s i n g  M e n u s :

X  R e b o u n d  t o  l a s t  f o l d e r

2  R e b o u n d  t o  l a s t  f i l e

X  L i s t  f i l e s / f o l d e r s  i n  a l p h a b e t i c a l  o r d e r

2  D i r e c t O p e n  s u b m e n u  i n  a p p l i c a t i o n s

8  A l w a y s  s h o w  f i l e / f o l d e r  i n f o S h o w  v o l u m e  n a m e s

R e m o v e  u n m o u n t e d  i t e m s

W h e n  S t a r t i n g  U p  T h e  M a c i n t o s h :  R e c e n t  F o l d e r s  I n  M e n u s

9  A u t o - R e s u m e  a p p l i c a t i o n s&
©  F o l d e r  s u b m e n u  a b o v e l i s t

S h o w  s t a r t u p  i c o n

E  C i e a r  t e m p o r a r y

O  F o l d e r s  l i s t e d  b e l o w  f i l e s

f o l d e r s

C l e a r  t e m p o r a r y  f i l e s
A d d  R e c e n t  F i l e s :

W h e n  O p e n i n g  A p p l i c a t i o n s :
©  N o  m a t t e r  h o w  o p e n e d  ‹ s a v e d

O p e n  l a s t - u s e d  f i l e s  ( R e - L a u n c h )

O  F r o m  O p e n / S a v e  d i a l o g  b o x  o n l y

C a n c e l

G r o u p s . . .

Th is  opt ion. . . Does  th is . . .

Rebound to last folder Speci f ies  that  the last-used fo lder  wi l l  open

when  you  open  a  d i rec tory  d ia log  box .

Rebound to last fi le Speci f ies  that  the most  recent ly-used f i le  wi l l  be

se lected when you open a  d i rectory  d ia log box

( instead of  s imply  the f i rst  f i le  or  fo lder  in  the
l ist) .

Always show fi le/folder info Specif ies that  informat ion for  the selected f i le  or

fo lder  w i l l  a lways  be  d isp layed at  the  bot tom of

d i re c to r y  d i a l o g  b oxe s .

Remove unmounted i tems Specif ies  that  the names of  recent  f i les  and fo ld-
ers  stored on unmounted vo lumes wi l l  be  re-

m ove d  f ro m  t h e  m e n u s  w h e n  yo u restart .

c o n t i n u e d  o n  n ex t  p a g e
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This option.. . Does th is . . .

cont inued  f rom prev ious  page

Auto-Resume appl icat ions
Speci f ies  that  a l l  appl icat ions that  were open
w h e n  yo u  l a s t  s h u t  d ow n or restarted your com-

puter  wi l l  be  opened again  at  star tup.  I f  Re-

Launch is  a lso  se lected in  th is  d ia log box,  the

documents  that  were  open in  these  appl icat ions
w h e n

you shut  down or  restar ted wi l l  be  opened
as  we l l .

When Auto-Resume is  ac t ivated,  a l l  app l i -

cat ions  and documents  that  were  open
when  you  l as t  shu t  down  o r  res ta r ted

your  compute r  w i l l  be  l aunched  aga in  a t

s ta r tup.  For  example ,  l e t ' s  say  you ' re

c re a t i n g  a  b ro c h u re  u s i n g  Pa g e M a ke r,

Microsoft Word and SuperPaint-al l

th ree  app l icat ions  are  runn ing ,  w i th  sev-

era l  documents  open .  You  shut  down your

Mac in tosh  a t  the  end  o f  the  day,  and
w h e n you restar t  the next  day,  the same

three  app l icat ions  w i l l  be  opened,  w i th

the  same documents  open.

Au to - Re s u m e  i s  a l s o  h e l p f u l  o n  a

PowerBook  when  you  need  to  rep lace  the

b a t t e r y j u s t  s h u t  d ow n ,  re p l a c e  t h e  b a t-

te ry,  and  resta r t .  A l l  app l i ca t ions  and
documents  tha t  were open before  you shut

d ow n  w i l l  b e  r u n n i n g  a n d  ava i l a b l e  a g a i n
automat ica l l y,  so  tha t  you  can  immed i-
a te ly  resume your  work .

Show startup icon
Spec i f ies  tha t  the  Now Super  Boomerang  icon

wi l l  be  d isp layed on  the  screen dur ing  star tup.
Clear temporary folders

Spec i f ies  that  a l l  temporary  fo lders  w i l l  be re-

moved f rom the  recent  fo lder  menus  at  every
star tup,  so

that  the fo lder  l ist  is  b lank except  for
any  fo lders  you 've  marked  as  permanent .

Clear temporary f i les
Speci f ies  that  a l l  temporary  f i les  wi l l  be  re-
moved  f rom the  recent  f i l e  menusat  every

star tup,  so that  the f i le  l ist  is  b lank except for

any  f i l es  you 've  marked  as  per manent .
O p e n  l a s t - u s e d  f i l e s  ( R e - L a u n c h ) Ac t i va tes  the  Re-Launch  func t ion :  Re-Launch

remembers  the  documents  that  were open the
last  t ime you were  us ing  an  app l icat ion ,  and the
n ex t  t i m e you open  the  app l icat ion ,  i t  opens

those documents  a long wi th  i t .

cont inued  on  nex t  page
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T h i s  o p t i o n … .
Does th is . . .

c o n t i n u e d  f ro m  p rev i o u s  p a g e

List fi les/folders in alphabetical order Specifies
that  recent  f i les  and fo lders  wi l l  appear

in  a lphabet ica l  order,  w i th  permanent  names

l isted at  the top of  the menus;  when th is  opt ion

is deselected,  f i les and folders appear in  chrono-

logica l  order  wi th  the most  recent  i tems at  the

top  o f  the  menus .

H o l d i n g  d ow n  t h e  C o m m a n d  key  w h e n

yo u  p u l l  d ow n  a  N ow  S u p e r  B o o m e r a n g

F i l e  o r  F o l d e r  m e n u  t e m p o r a r i l y  sw i t c h e s

b e t we e n  c h ro n o l o g i c a l  a n d  a l p h a b e t i c a l
order.

D i r e c t O p e n  s u b m e n u  i n  a p p l i c a t i o n s  S p e c i f i e s  t h a t  t h e  D i r e c t O p e n  s u b m e n u  w i l l  b e
at tached to  the  "Open. . ." c o m m a n d  i n  t h e  F i l e

menu of  a l l  app l ica t ions .

Show volume names Spec i f ies  that  the  name of  the  vo lume on  wh ich

an i tem is  stored wi l l  be  d isp layed to  the  r ight  of
t h e  i t e m ' s  n a m e  i n  N ow  S u p e r  B o o m e r a n g

menus .

Remember  that  even  i f  you  don' t  se lec t

th is  checkbox,  you  can  a lways  v iew an

i tem's  fu l l  pa thname by  h igh l ight ing  the

i t e m  a n d  p re ss i n g  t h e  " P "  o r  " W "  key.

Folder submenu above file list Speci f ies  that  recent  fo lders  wi l l  be l isted above

recent  f i l es  i n  the  Now Super  Boomerang

menus.  When th is  opt ion  is  se lected,  the  "F inder
I tems"  menu  and  "Recent  Fo lders"  i tem (w i th  an

attached submenu)  appear  d i rect ly  under

Open..." and "Find..." in these menus.

F o l d e r s  l i s t e d  b e l ow  f i l e s Specif ies that  recent  f i les  wi l l  appear  d i rect ly

below "Open..." and "Find..." in the Now

S u p e r  B o o m e r a n g  m e n u s ,  w i t h  " F i n d e r  I t e m s "
a  a n d  a  l i s t  o f  r e c e n t  f o l d e r s  b e l o w  t h e  r e c e n t  f i l e s .

No matter how opened or saved S p e c i f i e s  t h a t  N ow  S u p e r  B o o m e r a n g  w i l l  ke e p

track of  a l l  f i les ,  regard less  of  how they were

op en ed .

From Open/Save dialog box only S p e c i f i e s  t h a t  N ow  S u p e r  B o o m e r a n g  w i l l  ke e p

t r a c k  o n l y  o f  f i l e s  o p e n e d  t h ro u g h  d i re c to r y

d i a l o g  b ox .

Groups. . . Opens  the  Groups  d ia log  box .  See  "Shar ing  and

grouping f i les"  ear l ie r  in  th is  chapter  for  more
informat ion.
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Now

Chapter 10

Now WYSIWYG Menus

N ow  W Y S I W YG  M e n u s  d o e s  a  s i m p l e  t h i n g  t h a t  yo u ' l l  a p p re c i a t e  a  l o t - i t  m a ke s  fo n t s

appear  in  the i r  actua l  typefaces and un i tes  font  fami l ies  in  Font  menus.  You can rear range

the order  of  fonts  in  Font  menus;  change font  co lor  or  s ize  in  Font  menus;  ass ign  keyboard

shortcuts to a font,  sty le,  or  s ize;  modify the name of  a font  fami ly or  sty le;  and create cus-
to m  F o n t  m e n u s  fo r  s p e c i f i c  a p p l i c a t i o n s .  N ow  W YS I W YG  M e n u s  i s  a n o t h e r  N ow  U t i l i -

t ies  component  that  you' l l  never  want  to  be wi thout .

N ow  W Y S I W YG  M e n u s  i s  c o m p a t i b l e  w i t h  o u t l i n e  a n d  b i t m a p  s c re e n  fo n t s ,  Tr u eTy p e ™

fonts ,  Type  1  and  Type  3  PostScr ip t  fonts ,  Adobe  Mu l t ip le  Master  fonts ,  Adobe  Type
Manager™ (ATM) ,  Maste rJugg le r,  and  Su i tcase  I I .

About fonts 191
Types  o f  fonts . . . . . . . . . . . . . . . . . . . . . . . . . . . .1 1 9 1
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About fonts

This introductory sect ion is  intended to help you understand fonts so that  you can better
a p p r e c i a t e  w h a t  N o w  W Y S I W YG  M e n u s  d o e s  f o r you ,  and  get  more  out  o f  the  component
as a result .

Types of fonts
You wi l l  encounter  one  or  more  of  the  three types of  fonts current ly  used on the

M a c i n to s h ;  n a m e l y,  b i t m a p,  Tr u eTy p e ,  a n d  Po s t S c r i p t  fo n ts .

Bitmap or screen fonts are f ixed-size fonts that  descr ibe each character as a gr id of  black

and white dots (a bitmap).  For each point s ize of the font you a need a separate font f i le.  To

d isp lay  12-po in t  T imes ,  you  need  a  12-po in t  T imes  b i tmap f i l e  in  your  System Fo lder ;  to

display 9-point  Times,  a  9-point  Times f i le .  These fonts appear  onscreen and pr int  at  a

max imum of  72  dots-per- inch  (dp i )  reso lu t ion .  Th is  i s  why  they  of ten  have  a  s l ight ly
jagged appearance,  especia l ly  at  larger  s izes.

TrueType fonts  a re  sca lab le  out l ine  fonts  deve loped by  App le  for  System 7.  They  descr ibe
a  e a c h  c h a r a c t e r  a s  a  m a t h e m a t i c a l  f o r m u l a  t h a t  d e f i n e s  t h echaracter's  shape and point  s ize.

You  need  on ly  one  TrueType  T imes  font  to  d isp lay  o r  p r in t  any  po in t  s ize  o f  the  T imes
fo n t

you  w ish .  The  fon ts  supp l i ed  w i th  Sys tem 7  Mac in tosh  so f tware  i nc lude  TrueType
fonts.

PostScr ipt  fonts comprise two e lements:  a  f ixed-size b i tmap font  f i le  for  the screen and a

pr inter  font  f i le .  I f  you choose a  s ize  for  which you don't  have a  screen font ,  the font 's

screen appearance wi l l  be distor ted.  To scale PostScr ipt  screen fonts and maintain a qual-

i t y  appearance ,  you  need  ATM (Adobe  Type  Manager ) .  W i th  on ly  a  10-  and  12-po in t

screen font  (which provide the metr ics for  scal ing the font  to other  s izes)  and the pr inter

font ,  ATM can d isp lay  a  font  on your  screen at  any s ize  wi thout  jagged edges.  I t  a lso  a l-
lows you to  pr int  PostScr ipt  fonts  on non-PostScr ipt  pr inters .

A l though  you  can  use  both  TrueType  and  PostScr ip t  fonts ,  i t ' s  genera l l y  recommended

that  you use one or  the other.  This  prevents possible problems should you switch to an-

other startup disk that has different fonts instal led and print a document.  Also,  using a
TrueType  fon ts  when  p r in t ing  documents on

a PostScr ip t-capab le  pr in ter  can  take  longer

and  requ i re  more  memory.  As  an  ex t ra  p recaut ion ,  you  may  want  to  remove  any  unused

fonts  f rom your  System Fo lder.  I f  you  use  a  PostScr ip t  font  and  you  have  a  TrueType font

of  the same name,  the TrueType font  takes precedence and wi l l  be d isp layed instead of  the

PostScr ipt  font ,  a l though the PostScr ipt  font  wi l l  be  pr inted when you use a  PostScr ipt-
capable printer.
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Font families

A font  fami ly  is  a  set  of  var iat ions of  a  s ingle  typeface that  d i f fer  in  terms of  sty le  or
at  least  two members :  Roman (somet imes  ca l led  P la in  orwe i g h t .  A  fo n t  fa m i l y  u s u a l l y  h a s

Standard)  and  I ta l ic  (somet imes  ca l led  Ob l ique) .  In  add i t ion  to  P la in  and  I ta l ic ,  fami ly

m e m b e rs  m ay  va r y  by  we i g h t  ( L i g h t , B o o k ,  M e d i u m ,  D e m i ,  o r  B o l d ) ,  by  s p a c i n g  ( C o n -

densed or  Expanded) ,  or  a  combinat ion of  these,  somet imes leading to  huge font  fami l ies .
Genera l ly,  a  var iat ion in  a  font  a  fami ly  is  ass igned a unique name.  Because font  vendors

often use the i r  own convent ions to  ass ign font  fami ly  member  names,  your  l is t  of  fonts  can

somet imes appear  qu i te  confus ing in  a  standard Font  menu.

Enhancing the Font menus

O n c e  y o u ' v e i n s t a l l e d  N ow  W YS I W YG  M e n u s ,  yo u ' l l  n o t i c e  t h e  e n h a n c e d  a p p e a r a n c e  o f

the Font ,  S ize ,  and Sty le  menus in  any appl icat ion  d isp lay ing these
m e n u s .

Font menu

T h e  s t a n d a rd  F o n t  m e n u  d i s p l ays  a l l  fo n t  n a m e s  i n  1 2 - p o i n t  C h i c a g o .  N ow  W Y S I W YG

Menus d isp lays  the names of  fonts  in  the i r  actua l  typefaces,  g iv ing you an idea of  what

each  fon t  w i l l  ac tua l l y  l ook  l i ke  i n  your  document .

The standard Font  menu scatters  members of  the same font  fami l ies  throughout  the l ist

b e c a u s e  o f  n a m i n g  va r i a t i o n s  i n  t h e  fo n ts .  N ow  W YS I W YG  M e n u s  o rg a n i ze s  e a c h  fo n t

fa m i l y  u n d e r  o n e  fa m i l y  n a m e  a n d creates a submenu for the related typestyles.  This re-

sults in a more a orderly appearance and makes i t  easier to locate font family members.

F o n t
2 S t o n e  S a n s
AG e r a m o n d
A G e r a m o n d  I t a l i c

A G a r a m o n d  S e m i b o l d

A G a r a m o n d  S e m i b o l d i t a l i c
B  2 S t o n e  S a n s  B o l d

B  F r a n k l i n  G o t h i c  D e m i

B I  2 S t o n e  S a n s  B o l d i t a l i c F o n t

C h i c a g o A G a r a m  o n d

C o u r i e r C h i c a g o

F r a n k l i n G o t h i c Cour ie r

G e n e va F r a n k l i n  G o t h i c

H e l v e t i c a G e n e v a

I  2 S t o n e  S a n s  I t a l i c H e l v e t i c a

M o n a c o M o n a c o

New York N e w  Y o r k

P a l a t i n o Pa l a t i n o

S b  2 S t o n e  S a n s  S e m i b o l d
e : P l a i n

S b I  2 S t o n e  S a n s  S e m i b d i t a l Z w u ß o l Bo ld

S y m b o l /  T i m e s B o l d  I t a l i c

/ T i m e s PO-04# I t a l i c

U n i v  N e w s w C o m m P i S e m i b o l d

Ze p f  D i n g b e t s
.0 D.  + * # # 0 0T

S e m i b o l d  I t a l i c

S t a n d a r d  F o n t  m e n u N o w  W Y S I W Y G  M e n u s  F o n t  m e n u
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Yo u  c a n  s e e  h ow  m u c h  e a s i e r  i t  i s  w i t h  N ow  W YS I W YG  M e n u s  to  s e l e c t  " S to n e  S a n s

Bold  I ta l ic"  by  go ing  down the  l i s t  a lphabet ica l ly  to  "S ,"  h igh l ight ing  "Stone  Sans"  and

then choos ing "Bold  I ta l ic"  f rom the  submenu.  Compare  th is  to  the  standard Font  menu,

where  you have to  go down the  l i s t  a lphabet ica l ly  to  "B"  and se lec t  "B I  2Stone Sans
BoldItal ic."

Size menu

The standard  S ize  menu  d isp lays  a l l  po in t  s ize  numbers  in  12-po in t  Ch icago.  Now

W YS I W YG  M e n u s  d i s p l ays  t h e m  i n  t h e  c u r re n t l y- s e l e c te d  fo n t ,  s c a l e d  a c c o rd i n g l y.  W h e n

Times is  the current ly-selected font ,  the menu i tem for  24 point  appears in  24-point  Times.
This  enables  you to  prev iew how a  font  looks at  the  ava i lab le  po int  s izes.

S1ze

§1ze 9  P o i n t

9 Point 1 0  P o i n t

00 Point 1 2  Po i n t

12  Po ln t 1 4  P o i n t

14 Point 18  Po in t
18 Point
24 Po lnt

24 Point
'36 Point
40 Polnt

36 Point
48 Polnt
56 Polnt 40 Point
72 Point
9 6  Po l m t 48 Point

S t a n d a r d  S i z e  m e n u N o w  W Y S I W Y G  M e n u s  S i z e  m e n u

Style menu

T h e  S t a n d a rd  S t y l e  m e n u  d i s p l ays  a l l  o f  t h e  s t y l e s  i n  1 2 - p o i n t  C h i c a g o .  N ow  W YS I W YG
Menus d isplays the font  sty les  in  the cur rent ly-selected typeface with  the cor responding

sty les  app l ied .  Th is  way  you  can  prev iew how a  font  looks  in  each of  the  ava i lab le  sty les .

S ty le Stu le
P l a i n 9 8  P / P l a i n

B o l d 9 8  B B o l d
9 8  B

Ital ic 8 8 1 INl :
9 6  1

U n d e r l i n e  9 8  U U n d e r l i n e 3 6  U

Outiine C u d l i n e

Shadow S h e d l e n y

C o n d e n s e d C a n d e n s e d

Extended E x t e n d e d

S t a n d a r d  S t y l e  m e n u N o w  W Y S I W Y G  M e n u s  S t y l e  m e n u
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Defining Hot Keys for font menu items
For easier  access to a font,  font  s ize,  or  font  sty le,  you can assign a Hot Key to i t  by h igh-

l igh t ing  the  menu  i tem and  typ ing  a  mod i f i e r  key  (Command,  Opt ion ,  Sh i f t  o r  Cont ro l )
and a character  ( funct ion keys can be used a lone,  as  wel l ) .  The Hot  Key appears to  the

r ight  o f  the  menu i tem.  I f  you  def ine  dup l icate  Hot  Keys  for  two or  more  menu i tems in
a n

appl icat ion ,  on ly  the  most  recent ly-def ined Hot  Key  wi l l  take  ef fec t .

To  remove  a  font  Hot  Key,  h igh l ight  the  menu  i tem and  press  Backspace /De le te .

Bes ides ass ign ing Hot  Keys d i rect ly  in  the  Font  menus,  you can ass ign them to  fonts  in  the

N ow  W YS I W YG  M e n u s  c o n t ro l  p a n e l .  S e e  " U s i n g  t h e  F o n t  I n fo  d i a l o g  b ox "  l a te r  i n  t h i s

chapte r  fo r  more  i n fo r mat ion .

Now Menus must  be  insta l led  and runn ing in  order  for  you to  ass ign  and use  font  Hot

Keys  i n  N ow  W YS / W YG  M e n u s .  N ow  M e n u s  c a n  i m p o r t  a n d  ex p o r t  fo n t  H o t  Keys - s e e

C h a p t e r  3 ,  " N ow  M e n u s ,"  fo r  m o re  i n fo r m a t i o n .

Customizing Font menus in specific applications
W h i l e  m a n y  u s e N ow  W YS I W YG  M e n u s '  d e fa u l t  s e t t i n g s  to  e n h a n c e  t h e  F o n t  m e n u  i n  a l l

appl icat ions,  you can a lso create specia l  Font  menu sett ings for  speci f ic  appl icat ions.  You
can reorder  fonts in  the menu,  change the display point  s ize

and co lor  for  ind iv idua l  fonts ,

and omit  fonts  f rom the menu.  Th is  last  feature  is  usefu l  when you have many fonts  in-

sta l led  in  your  System Fo lder  but  tend to  use  on ly  a  handfu l  w i th in  cer ta in  appl icat ions .

For  example ,  when you ' re  s imply  wr i t ing  le t ters  and  memos in  a  word  process ing  app l ica-
t i o n ,  yo u  m ay use no more than two fonts.  In  th is  s i tuat ion,  choosing the font  you want  is

harder  because you have to  scro l l  through a l l  the  fonts  you won' t  use  anyway.  On the

other hand,  when you use a desktop-publ ishing appl icat ion to create newsletters and bro-

chures,  you probably  prefer  to  have a l l of your installed fonts available. Now WYSIWYG

Menus lets  you speci fy  which fonts  are  ava i lab le  on an appl icat ion-speci f ic  bas is ,  so  you

can customize  the  Font  menu to  su i t  your  vary ing needs.

N ow  W Y S I W YG  M e n u s  a l s o  l e t s  yo u  m o d i f y  a  fo n t ' s  f a m i l y  n a m e  a n d  s t y l e  n a m e .  Yo u

c a n  u s e  t h i s  fe a t u re  to  m o d i f y  fo n t  n a m e s  w h e n  N ow  W YS I W YG  M e n u s  c a n n o t  c o r re c t l y

ident i fy  or  d isp lay  them,  or  to  customize  font  names in  a l l  ma in  font  menus and submenus.

Isolating damaged fonts
For  var ie ty  o f  reasons ,  fonts  can  become damaged  and  cause  system er rors .  Now

WYS IWYG Me n u s  con st an t l y  mon i to rs  t h e  fon ts  i n  you r  sys te m an d  h e lp s  you  i s o la te

damaged fonts.  Should a  system error  occur  when loading a  font  at  star tup or  at  another

t ime ,  Now WYSIWYG Menus  i so la tes  and  d isab les  i t .  I f  the  font  i s  i n  a  su i tcase  f i l e ,  a l l

other  fonts  in  the su i tcase f i le  are  a lso d isabled.  The next  t ime you restar t  your  Macintosh,
N ow  W Y S I W YG  M e n u s  t e l l s  yo u  t h e  n a m e  o f  t h e  d a m a g e d  fo n t .  Yo u  s h o u l d  t h e n  re m ove

or re instal l  the damaged font  to avoid another system error.  I f  the font  cont inues to cause

problems after  being re insta l led f rom the master  d isk,  contact  the font 's  vendor  for  more
i n fo r m a t i o n .
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Setting options for Font menus

I t ' s  e a sy  to  c h a n g e  t h e  a p p e a r a n c e  o f  yo u r  F o n t  m e n u s  u s i n g  t h e  N ow  W YS I W YG  M e n u s

contro l  panel .  I t  prov ides opt ions for  reorder ing the fonts  in  your  menus and sett ing specia l

co lors  for  fonts ,  as  wel l  as  changing font  fami ly  and sty le  names and other  specia l ized
func t ions .

Setting basic Font menu options

I n  t h e  N ow  W YS I W YG  M e n u s  c o n t ro l  p a n e l ,  yo u  c a n  re a r r a n g e  fo n ts ,  d e te r m i n e  w h e t h e r
or  not  a  par t icular  font  appears in  i ts  actual  typeface,  and specify  which font  names and
font  co lors  appear.

To customize Font menus for appl icat ions:

1 .  O p e n  t h e  N o w  W Y S I W Y G  M e n u s  c o n t r o l  p a n e l .

F o n t  I n f o  a r e a

I n d i c a t e s  M f  B i t m a p ,  P o s t S c r i p t

A p p l i c a t i o n  p o p - u p  m e n u  ( P S )  r  T r u e T y p e  ( T T )  v e r s i o n s
C h o o s e  w h i c h  o p p l i c a t i o n  a r e  a v a i l a b l e ,  a n d  s h o w s

t h e  f o n t  s e t t i n g s  w i l l  a p p l y ,  f a m i l y  a n d  s t y l e  n a m e s  p l u s
t o  ( c h o o s e  " G l o b a l "  f o r

a p p l i c a t i o n s )

i n f o r m a t i o n  o n  h o w  t h e  f o n t

w i l l  a p p e a r  i n  t h e  F o n t  m e n u

N o w  W Y S I W Y 6  M e n u s

DOONEOENRORDE
A p p l i c a t i o n s :  O l o b a l F e n t  i n f e F e n t  M e n u

B i t m a p ,  P S 1 2  p o i n t

A l b e r t u s  M T F a m i l y :  T i m e s N o  C o l o r

I n s t a l l e d  fo n ts  l i s t •  B a n k  G o t h i o  B T S t y l e :  R o m a n W Y S I W Y G

F o n t s  w i t h  c h e c k m a r k s
•  B l a c k

w i l l  a p p e e r  i n  t h e  F o n t

B o d e n i

B u r e a u R o m a n S a m p l e  a r e a

m e n y ;  t h o s e  w i t h o u t
C a m e l i a  I t a l i c

c h e c k m a r k s  w i l l  n o t
•  C a s t e l l a r  M T

S h o w s  h o w  t h e  f o n t

•  C h i c a g o

C o u r i e r B o l d
n a m e  w i l l  a p p e a r  i n

B o l d  I t a l i e
t h e  F o n t  m e n u

•  E m b a s s y  B T

•  F r a n k l i n  G o t h i o
I t a t i o

F o n t  f a m i l y  l i s t
F r e t  B o a r d

F u t u r a
D i s p l a y s  a l l  m e m b e r s

F u t u r a  C o n d e n s e d
o f  t h e  s e l e c t e d  f o n t ' s

G e n e v a f a m i l y

¿  H e l v e t i c a

2 .
U s i n g  t h e  "A p p l i c a t i o n s "  p o p - u p  m e n u ,  s p e c i f y  w h e re  yo u  wa n t  t h e  c o n t ro l  p a n e l  s e t t i n g s  t o
apply.

To  a p p l y  t h e  s e t t i n g s . . . C h o o s e … .

To all applications Globa l

To  a  s i n g l e  a p p l i c a t i o n T h e  n a m e  o f  t h e  a p p l i c a t i o n
To  a n  a p p l i c a t i o n  n o t  o n  t h e  m e n u  E d i t . . .

In  the  App l icat ion  Font  Set t ings  d ia log  box  that

appears ,  c l ick  "New."  Then se lec t  the  app l icat ion

and  c l i ck  "Open."  The  app l ica t ion  now appears  in
t h e  "A p p l i c a t i o n s "  m e n u .
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You can add an appl icat ion to  the menu wi th  the same custom Font  menu set-

t ings  as  another  app l icat ion  by  open ing the  Appl icat ion  Font  Set t ings  d ia log

box,  se lect ing the appl icat ion whose Font  menu sett ings you want  to  copy,

c l ick ing  "Dupl icate"  in  the  Appl icat ion  Font  Set t ings  d ia log  box ,  and then  se-

lec t i n g  the  n ew  app l i ca t i on  an d  c l i ck in g  "O pen .  To  de le te  an  app l i ca t i on  f rom

the l is t ,  se lect  an  appl icat ion  in  the  Appl icat ion  Font  Sett ings  d ia log box and
click "Delete.'

3 .  S e l e c t  a  f o n t  a n d  t h e n  s p e c i f y  s e t t i n g s  f o r  i t .

In  order  to. . . C l i c k  t h e . . .

I nc lude  a  fon t  i n  a  menu "Select  Font"  button or  double-c l ick  the

font  name.

A checkmark  next  to  a  font  name ind icates

the  font  w i l l  appear  in  the  Font  menu.

Move  a  fon t  down  i n  the  l i s t "Move  Fon t  Down"  bu t ton ,  o r  d rag  the  fon t

to  the  des i red locat ion.

Move  a  font  up  in  the  l i s t "Move  Font  Up"  but ton ,  o r  d rag  the  font  to
the desi red locat ion.

Se lec t  co lo r  o f  name  in  menu "Select  Font  Color"  button and choose a

co lor  f rom the  pop-up  menu.

S ince th is  opt ion is  not  ava i lab le  on b lack-

and-whi te  Mac intosh  systems,  the  Co lor

pop-up menu  i sn ' t  ava i l ab le  in  the  cont ro l

panel.

Se lec t  po in t  s ize  o f  name in  menu "Change Po in t  S ize"  but ton  and  choose  a

s ize  f rom the  pop-up menu.

Turn WYSIWYG display on/off " C h a n g e  W Y S I W YG  S t a t e "  b u t t o n .

Yo u  m ay  wa n t  to  t u r n  o f f  W YS I W YG  d i s p l ay

for  fonts  cons is t ing  pr imar i l y  o f  symbo ls ,

such  as  Zapf  D ingbats ,  Un iverse ,  o r  Symbol

fonts ,  as  the i r  names  w i l l  appear  in  these
symbols  o therw ise .

O p e n  F o n t  I n fo  d i a l o g  b ox "Font  I n fo"  bu t ton  (o r  c l i ck  the  Font  I n fo

area at  upper r ight);  see the next sect ion,
"Us ing  the  Fon t  I n fo  d i a log  box .'

4.
Re p e a t  s t e p  3  a s  n e c e s s a r y  fo r  o t h e r  fo n t s .

5. W h e n  yo u ' re  f i n i s h e d  s e t t i n g  o p t i o n s  fo r  fo n t s ,  s o r t  yo u r  fo n t  l i s t  i f  yo u  w i s h .

In order to. . . C l i c k  t h e . . .

Sor t  a l l  fonts  a lphabet ica l ly "Sor t  Fonts"  but ton

Sort  selected fonts "Sort  Selected Fonts" button
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6 .  C l o s e  t h e  N o w  W Y S I W Y G  M e n u s  c o n t r o l p a n e l .

Your  new Font  menu set t ings  are  saved.

Using the Font Info dialog box

The Font  Info d ia log box d isplays a  sample of  the se lected font  and lets  you change the

font 's  fami ly  and  s ty le  names .  By  chang ing  font  fami ly  and  s ty le  names ,  you  can  group

together  fonts  that  are  s imi lar  or  are  used for  s imi lar  purposes.  For  example,  you could
crea te  fam i l y  ca l l ed  "Fun  Fonts"  w i th  members  such  as  San  F ranc isco  and  Ca i ro ;  o r  a

fami ly  ca l led  "Monospaced"  that  conta ins  the  monospaced fonts  Cour ie r  and  Monaco.

To i l lustrate  the lat ter  example,  you could se lect  the Cour ier  font  in  the contro l  panel  ( i f

the  font  has  mul t ip le  fami ly  members ,  se lec t  the  fami ly  member  that yo u  w a n t  t o  m o d i f y

f rom the  l i s t  a t  bot tom lef t )  and c l ick  the  "Font  In fo"  but ton  to  open the  Font  In fo  d ia log

box .  Change  the  Fami ly  name to  "Monospaced,"  and  change  the  S ty le  name (P la in )  to

"Cour ie r."  C l ick  "OK"  to  re tur n  to  the  cont ro l  pane l  and  repeat  the  procedure  w i th  any
other  fonts

you  want  to  inc lude  in  the  new font  fami ly  (such  as  Monaco,  fo r  example) .

The  new font  fami ly  name now appears  in  the  font  menu  w i th  Cour ie r,  and  any  o ther  fonts

you added,  grouped in  the  submenu at tached to  the  "Monospaced"  menu i tem.  The fami ly

name appears  in  the font  that 's  at  the top of  the l ist  of  font  fami ly  members.  You can

change the font  d isp lay  s ize  and co lor  to  whatever  you l ike .

F o n t  I n f o :  C a s t e l l a r  M T

F a r n i l y  : ABCDEFGHJKL
S t y l e : P l a i n

MNOPORSTUV
WXYZABCDEFG

H o t  K e y :  A c HIJKLMNOPORS
TUVWXYZI2345

2  D r a w  W Y S I W Y O 67890

D e f a u l t  N a m e s C a n c e l

Th is  opt ion… Does this. . .

Fami l y Disp lays  the  font  fami ly  name;  change i t  by  se lect ing i t  and typ ing.

You  can  reduce  the  overa l l  w idth  of  the  Font  menu by  decreas ing

the number of  characters  in  the longest  font  names.
Style Displays the font  sty le  name;  change i t  by  se lect ing i t  and typ ing.

H o t  Key Lets  you  def ine  a  Hot  Key  for  choos ing  the  font  name and sty le ;  c l ick  in

the  f ie ld  and  type  the  des i red  key  combinat ion .  As  long  as  Now Menus  i s

runn ing ,  you  can  use  Hot  Keys  to  se lec t  fonts .  To  remove  the  Hot  Key,
select  i t  and press Delete/Backspace.

You can a lso  ass ign  Hot  Keys  to  fonts  d i rec t ly  in  the  Font  menu,  as
l o n g  a s  N o w  M e n u s is  runn ing .  To  ass ign  a  Hot  Key  th is  way,

h igh l ight  the  font  in  the  menu and press  the  des i red key combina-

t ion-the  Hot  Key  appears  next  to  the  font  name on  the  menu.  See
"A s s i g n i n g  H o t  Ke ys  d i re c t l y  i n  m e n u s "  i n  C h a p t e r  3 ,  " N ow
M e n u s "  fo r  d e t a i l s .

cont inued  on  next  page
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Th is  opt ion… Does this. . .

cont inued  f rom prev ious  page

Sample Area Displays the upper-  and lower-case a lphabet  and the numbers 0-9 in  the
selected font.

Defau l t  Names  Resets  the  fon t ' s  Fami l y  and  S ty le  names  to  the i r  o r ig ina l  names  i f  they

have been changed.

Excluding Now WYSIWYG Menus from applications
B y  d e fa u l t ,  N ow  W Y S I W YG  M e n u s  d i s p l ays  c u s t o m  F o n t  m e n u s  i n  a l l  a p p l i c a t i o n s .  To

display only  the standard 12-point  Chicago Font  menus in  a  part icular  appl icat ion,  you a
m u st  a d d  i t  to  t h e  N ow  W YS I W YG  M e n u s  exc l u d e d  a p p l i c a t i o n s  l i s t .

E x c l u d e

A d o b e  I l l u s t r a t o r  ©  3 , 0

A d o b e  I l u s t r a t o r ™  5 . 0

A d d

I  R e s E d i t  2 . 1 x D e l e t e

To  open th is  d ia log  box,  c l ick  the  "Exc lude Apps"  but ton  in  the  contro l  pane l .  In  the  d ia-

log box that  appears,  c l ick  "Add,"  locate and se lect  the des i red appl icat ion in  the d i rectory

d ia log  box ,  then  c l ick  "Open."  The  name of  the  app l icat ion  now appears  in  the  Exc lude

d i a l o g  b ox .

To  re m ove  a n  a p p l i c a t i o n from the  exc lus ion  l i s t ,  se lec t  i t  and c l ick  "Delete ."

To  te m p o r a r i l y  d i s a b l e  N ow  W YS I W YG  M e n u s  i n  a n  a p p l i c a t i o n ,
h o l d  d ow n  t h e  C o m m a n d

key  wh i le  pu l l i ng  down a  Font ,  Font  S ize  o r  Font  S ty le  menu-the  i tems  in  the  menu  w i l l

be  d isp layed in  the standard Chicago 12-point  type.  (The Command key is  the defau l t  key

used  to  temporar i l y  d isab le  Now WYS/WYG Menus .  You  can  change  th is  se t t ing  in  the

Preferences  d ia log  box . )
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Now WYSIWYG Menus preferences

T h e  P re fe re n c e s  d i a l o g  b ox  l e ts  yo u  m o d i f y  m a ny  d e fa u l t  s e t t i n g s  fo r  N ow  W YS I W YG

Menus.  To  open the  Preferences  d ia log  box ,  c l ick  the  "Preferences"  but ton  in  the  Now
WYSIWYG Menus control panel.

P r e f e r e n c e s

X  E n a b l e  W Y S I W Y G  F o n t  m e n u s C o l o r s . .

E n a b l e  V Y S I W Y G  S i z e  m e n u s

E n a b l e  V Y S I W Y G  S t y l e  m e n u s

N a m e s . . .

D i s p l a y  F o n t s  A v a i l a b l e

T e m p o r a r y :  D i s a b l e  7  k e y C a n c e l

L  O p t i o n C o n t ro l
0  S h i f t 8  C o m m a n d O K

Basic preferences

This  tab le  l ists  and expla ins  the opt ions ava i lab le  in  the main  Preferences d ia log box,

This  opt ion… Lets  you. . .

Enable WYSIWYG Font menus Specify that fonts will  appear in the Font menu in their
actual  typefaces.  When deselected,  the font  names in
t h e  F o n t menu appear  in  the  Ch icago font .

Enable WYSIWYG Size menus Specify that the numbers representing the available
po in t  s i zes  i n  the  S ize  menu  w i l lappear in  the cur-

rent ly-selected typeface scaled to their  corresponding

point  s izes.  For  example,  i f  the cur rent ly-se lected font

is  Times,  the po int  s ize  number  for  24 point  appears  in

T i m e s  24  p o i n t .  T h i s  way  yo u  c a n  p rev i e w  h ow  a  fo n t
looks  a t  d i f fe rent  po in t  s izes .

Enable WYSIWYG Style menus Specify that the styles in  the  Sty le  menu  w i l l  appear  in
the currently-selected typeface.

Temporary Enable/Disable key Change the  key  combinat ion  that  temporar i l y  enab les
o r  d i s a b l e s  N o w  W Y S I W YG  M e n u s  f r o m  w i t h i n  a n

application.

I f  you  choose  "D isab le"  f rom thepop-up  menu  ( the
d e f a u l t ) ,  N o w  W Y S I W YG  M e n u s  w i l l  b e  a c t i v e  a t  a l l

t imes,  un less  you ho ld  down the  key  spec i f ied  here

just  before  pu l l ing  down a  Font ,  S ize  a  or  Sty le  menu-

then  these  menus  w i l l  appear  in  Ch icago 12  po in t .

I f  you  choose  "Enab le"  f rom the  pop-up  menu ,  Now
W Y S I W YG  M e n u s  w i l l  b e  i n a c t i ve  a t  a l l  t i m e s  s o  t h a t

Font  menus  appear  in  Ch icago  12  po in t ,  un less  you
h o l d  d ow n  t h e spec i f ied  key  just  before  pu l l i ng  down

a  m e n u - t h e n  F o n t  m e n u s  w i l l  a p p e a r in  the actua l

typefaces .

con t inued  on  nex t  page
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This  opt ion… Lets you. . .

cont inued f rom prev ious  page

Display Fonts avai lable S p e c i f y  t h a t  t h e  N o w  W Y S I W YG  M e n u s  c o n t r o l

pane l  w i l l  d isp lay  on ly  cur rent ly-ava i lab le  fonts  in  i ts

font  l is t .  When th is  opt ion is  not  se lected,  Now

W Y S I W YG  M e n u s  w i l l  d i s p l ay  a l l  fo n t s  i t  h a s  e n -

countered on your  system,  whether  or  not  they
are cur-

rent l y  i ns ta l l ed .

Colors… Open a  d ia log box to  customize the  e ight  co lors  (and

their  names) avai lable for  ass igning to fonts.  See the

next  sect ion ,  "Customiz ing  font  co lors ."

Names… Open a  d ia log  box  to  add  to  the  menu names  that  Now

W Y S I W YG  M e n u s  re c o g n i z e s  a s  F o n t  m e n u s .  S e e

" Ident i fy ing  Font  menu names"  la ter  in  th is  chapter.

Customizing font colors

If  you' re  us ing  a  co lor  Mac intosh,  you can customize  the  e ight  system co lors  and names
t h a t  a r e  a v a i l a b l e  i n  N o w  W Y S I W YG  M e n u s .

To  customize  co lo rs  in  Now WYSIWYG Menus :

1 .  C l i c k  t h e  " P r e f e r e n c e s "  b u t t o n  i n  t h e  c o n t r o l  p a n e l .

The Preferences d ia log box opens.

2 . C l i c k  " C o l o r s . . ."  i n  t h e  P r e fe r e n c e s  d i a l o g  b ox .

The  Co lo rs  d ia log  box  opens .

Ye l l o w

B l u e

R e d

C h a n g e  C o l o r  . . . C a n c e l

3 . To  c h a n g e  t h e  n a m e  o f  a  c o l o r,  s e l e c t  t h e  c o r re s p o n d i n g  tex t  f i e l d  a n d  t y p e .

4. To  change  a  co lo r,  c l i ck  the  cor respond ing  co lo r  square  (o r  c l i ck  i n  the  co lo r ' s  name f i e ld  and  then

c l i c k  " C h a n g e  C o l o r . . ." ) .

The standard system color  wheel  appears .

5. S e l e c t  a  n e w  c o l o r  a n d  c l i c k  " O K ."

You ' re  re tu r ned  to  the  Co lo rs  d ia log  box .

6. C l i c k  " O K "  t o  re t u r n  t o  t h e  P re fe re n c e s  d i a l o g  b ox .
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7. Cl ick "OK."

You're returned to the contro l  panel ,  where you can select  font  colors  for  a  se lected

font  f rom the  "Se lec t  Font  Co lor"  pop-up menu.

Identifying Font menu names

Many app l icat ions  d isp lay  fonts  in  the  Font ,  S ize ,  and Sty le  pu l l -down menus.  Some app l i -

cat ions d isp lay fonts  in  pu l l-down or  pop-up menus wi th  d i f ferent ,  nonstandard names,
s u c h  a s  Tex t ,  F o r m a t ,  o r  D i s p l ay  S i ze .  N ow  W YS I W YG  M e n u s  n e e d s  t o  k n ow  t h e  n a m e s

of  these menus in  order  to  d isp lay  custom Font  menus.

N ow  W YS I W YG  M e n u s  a l re a d y  c o n t a i n s  a  l i s t  o f  f re q u e n t l y  u s e d  p u l l - d ow n  a n d  p o p - u p

menu names for  app l icat ion  font  menus.  I f  you  encounter  an  app l icat ion  in  wh ich  Now

W YS I W YG  M e n u s  d o e s n ' t  s e e m  to  f u n c t i o n ,  h oweve r,  yo u  m ay  n e e d  to  s p e c i f y  d i f fe re n t
font  menu names by  adding them to  th is  l i s t .

To  add  fon t  menu  names  to  Now WYS IWYG Menus :

l. C l i c k  t h e  " P re fe re n c e s "  b u t t o n  i n  t h e c o n t r o l  p a n e l .

The  Preferences  d ia log  box  opens.

2.
C l i c k  " N a m e s . . ."  i n  t h e  P r e f e r e n c e s  d i a l o g  b ox .

T h e  M e n u  N a m e s  d i a l o g  b ox  o p e n s .

M e s u  N a m e s

D i s p l a y  S i z e

F a c e s
D e l e t e

F o n t

F o n t  S i c e

F o n t s

F o n t S t z e

F o n t S i c e s

F o n t S t y l e

F o n t S t y l e

F o r m a t

3. Cl ick "Add."

A d ia log  box  opens  where  you  can  type  the  new menu name.

4 .  E n t e r  t h e  m e n u  n a m e  t h a t  y o u  w a n t  t o  a d d ,  t h e n  c l i c k  " O K ."

You can de lete  a  menu name f rom the  l i s t  by  se lect ing  i t  and c l ick ing "Delete ."

However,  avo id  de let ing  a  name un less  you are  sure  that  i t  does  not  appear  in

any of  the  appl icat ions you present ly  run or  p lan  to  run in  the future .
5.

R e p e a t  s t e p s  3  a n d  4  t o  a d d  a ny  m o r e  m e n u  n a m e s  t o  t h e  l i s t .

6. C l i c k  " O K ."

You're  returned to  the  Preferences d ia log box.

7. C l i c k  " O K ."

Yo u ' r e  r e t u r n e d  t o  t h e  N ow  W Y S I W YG  M e n u s  c o n t r o l  p a n e l .
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Checking available versions in the Font menu

I n  a d d i t i o n  t o  v i e w i n g  i n fo r m a t i o n  o n  fo n t s  i n  t h e  N ow  W Y S I W YG  M e n u s  c o n t ro l  p a n e l ,
you can a lso f ind out  qu ick ly  in  a  Font  menu which vers ions of  a  par t icu lar  font  are  in-

sta l led .  To  do so,  just  h igh l ight  the  font  in  the  Font  menu and press  the  t i lde  key  (~)-a

text  a rea  pops  up,  showing  you whether  the  font  i s  ava i l ab le  in  TrueType  (TT) ,  PostScr ip t

(PS)  or  b i tmap vers ions .

F o n t
A G a r a m o n d

C h i c a g o
C o u r i e r

F r a n k l i n  G o t h i c

G e n e v e

H e l v e t i c a

M o n a c o

N e w  Y o r k
P a l a t i n o

P l a i n

L w u ß o d

/  T i m e s

B e l d  B i t m a p ,  P S
B o l d  I r a t i e

PO™## I t a l i c

8 0 0 -  + # # # 0 0T  S e m i b o l d
S e m i b o i d  I t a l i c
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c o m p o n e n t s  1 4 1 ,  1 6 3

excluding Now Super  Boomerang 182
C o m p re ss  N ow  1 5,  9 9

exc l u d i n g  N ow  W Y S I W YG  M e n u s  1 9 8
CompuServe 9

G r o u p s  i n  N o w  S u p e r  B o o m e r a n g 184 Conf l ic t  Iso lat ion  9,  149-155

186, 188 o t h e r  t e c h n i q u e s  1 5 5

in fo r mat ion  on  71 Tutorial 150-153

N o w  S u p e r  B o o m e r a n g  m e n u  i n 1 7 1 ,  1 8 8
conf l ic ts

opening 30
in appl icat ions 154

re - o p e n i n g  a t  s t a r t u p 1 8 7 intermi t tent  155

r e c e n t  d o c u m e n t s  f o r  3 1 ,  4 4 re s o l v i n g  1 4 9 - 1 5 5

sharing recent f i les 181,  183-186
A r c h i v e  N o w  1 5 ,  9 9
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contro l  pane ls  141

changing load order  143,  155,  157
Desktop Pop-Up menu 28

d i s p l a y i n g  i n  N o w  S t a r t u p  M a n a g e r  1 6 3 - 1 6 6

creat ing  34-36
directory dia log box 170

exc lud ing f rom d isp lay  164-165 de le t ing  f i l es  in  173
forcing load order  157 d u p l i c a t i n g  f i l e s  i n 1 7 3

g r o u p i n g  1 5 7 folders,  creat ing 173
i n c o m p a t i b l e  1 5 7 information on f i les/folders 173, 186
o p e n i n g  1 4 3,  1 6 1

requ i r ing  in  L inks  157
n av i g a t i n g  w i t h  ke y b o a r d  o n l y 1 8 0

o p t i o n s  i n  1 7 2 - 1 74
turn ing on/off  143-144 quick  swi tch ing  in  172

" C o n t r o l  P a n e l s  ( d i s a b l e d ) "  f o l d e r  1 4 2 R e b o u n d  i n 172,  186
c r a s h e s  d u r i n g  s t a r t u p  1 5 0 renaming f i les  in  173
Custom Menus  25-26,  28-33 swi tch ing  vo lumes in  173

active applications in 38 disk ,  contents  o f 6

adding folders to 28 d o c u m e n t s

adding hard disk to 37 finding 38, 52
a d d i n g  i t e m s  t o 3 7 H o t  Keys  fo r  43
a d d i n g  S m a r t  I t e m s  t o  3 8 o p e n i n g  2 0,  3 1 ,  1 7 0

c o n f i g u r i n g  3 7
crea t i ng  34-36

opening in different applications 27, 59
r e c e n t 31,  44

d e l e t i n g  3 6 saving automat ica l ly  103-109
delet ing i tems from 37

D e s k t o p  P o p - U p  m e n u

drag-and-drop appl icat ions 15,  20,  86,  97,  99
2 8 d r a g g i n g  i t e m s  i n t o  m e n u s  2 6 ,  5 1

d u p l i c a t i n g  3 5 dupl icate f i les 71

"Edit  Recent. . ."  command in 38,  39,  40,  44
" F i n d . ."  c o m m a n d  i n  3 8,  5 2 ,  1 7 5

"Dupl icate I tems" fo lder  142

folder submenus 42,  43

font select ion for 62, 64

icons  fo r  6,  35-36,  45-46 "Edi t  Recent . . ."  command 38,  39,  40,  44

Left  S ide Pul l-Down menu 28 EPS fi les

M e m o r y  S i z e r  i n 3 8 export ing from Now Scrapbook 131
M e m o r y  V i e we r  i n  3 8 import ing into Now Scrapbook 121,  138
menu bar  in  38 eWor ld  9

Modi f ie r  Key  Pop-up menu 28 e x c l u d i n g  a p p l i c a t i o n s

Movab le  Pu l l -Down menu  28 in  Super  Boomerang 187-188

N o w  U t i l i t i e s  c o m p o n e n t s  i n 3 8 i n  N o w  W Y S I W Y G  M e n u s  1 9 8

"Other. . ."  command  i n  38 E x p a n d  N ow  1 5,  8 6,  9 0,  97,  9 9

permanent i tems in 39,  62 export ing

r e c e n t  a p p l i c a t i o n s  i n  3 8 ,  3 9 - 4 1 H o t  Ke ys  4 9,  6 3
recent  f i l es  in 38,  39-41 e x t e n s i o n s

recent folders in 38, 39-41 changing load order  143,  155,  157
Right  S ide Pul l-Down menu 28 custom names for  L inks 158-159

separators in  38 defined 141
Wo r k s e t s  i n 5 7 d i s a b l e  w h e n  c r a s h i n g 1 6 1

D
disabl ing for instal lat ion 13

displaying in  Now Startup Manager 163-166
e ss e n t i a l  1 5 2

DA s .  S e e  d e s k  a c c e s s o r i e s :  i n fo r m a t i o n  o n excluding from display 164-165
dearch iv ing  90 forc ing load order  157
desk  accessor ies g r o u p i n g  1 5 7

i n f o r m a t i o n  o n 70 i n c o m p a t i b l e  1 5 7
"invisible" 160

2 0 4 I n d e x



l oad ing  order  70 f i n d i n g  3 8,  5 2 ,  8 1 - 8 5,  1 70,  1 73,  1 7 5 -

m a n a g i n g  1 3 9 - 1 6 6 1 7 7,  1 8 0

requ i r ing  in  L inks  157 H o t  Keys  fo r  4 2

turn ing on/of f  143-144 information in directory dialog box 173, 186

" E x t e n s i o n s  ( d i s a b l e d ) "  f o l d e r  1 4 2 moving i tems into  20
o p e n i n g 1 7 2

L L opening F inder  windows for  19,  29,  63,  170
rebound ing  to  172,  186

F a x B a c k  I n f o r m a t i o n  S y s t e m 9 re c e n t  2 8
f i l e s "Startup Items (disabled)" 142

a d d i n g  t o  f o u n d  i t e m s  l i s t  8 2 ,  8 4 s u b m e n u s  f o r 29,  42,  170

c l e a r i n g  f r o m  N o w  S u p e r  B o o m e r - turn ing  on/of f  43
ang 174,  187 " S y s t e m  E x t e n s i o n s  ( d i s a b l e d ) " 1 4 2

copying 79 tracking recent 167-188
deleting 173, 178-179 F o n t  m e n u s

dup l i ca t ing  173,  178-179 c o l o rs  fo r  fo n ts  i n 196

empty ing  Trash 79 c u s t o m i z i n g  f o r  a p p l i c a t i o n s  1 9 5 - 1 9 8

f i n d i n g  3 8,  5 2 ,  8 1 - 8 5,  1 70,  1 73,  1 7 5 - H o t  K e y s  i n 1 97

17 7,  180 inc lud ing /exc lud ing  fon ts  196
finding dupl icates 71 name var iat ions 200,  201
f ind ing in  Now Scrapbook 124 rearranging fonts 196

information in directory dialog box 173, 186 reducing width  of  197

making a l iases  79 sizes for fonts in 196

m a n a g i n g  7 5 - 8 0 sort ing fonts in  196
moving 79 specia l  opt ions for  197-198
moving  to  Trash  79 WYSIWYG d isp lay  for  fonts  in  196
o p e n i n g 79,  172 fo n t s

opening Get  Info  window 79 bitmap 191
printing 79 changing color  in  menus 196
rebound ing  to  172,  186 c h a n g i n g  f a m i l y  a n d  s t y l e  n a m e s  1 9 7 - 2 0 1

renaming 173, 178-179
shar ing among appl icat ions 181,  183-186

changing size in menus 196

control l ing at  star tup 141,  161
t rack ing recent  167-188 damaged 194-201

"F ind . . ."  command 52 d e f a u l t  f a m i l y  a n d  s t y l e  n a m e s  1 9 8

F inder explained 191-192
v i e w i n g  i t e m s  i n 170 f a m i l i e s  1 9 2 ,  1 97 - 1 9 8

F i n d e r  m e n u .  S e e  N o w  Q u i c k F i l e r :  F i n d e r  m e n u in for mat ion  on  70

f inding f i les and folders 38,  52,  81- menu text  (Now Menus) 62,  64
85,  170,  173,  175-17 7,  180 PostScr ip t  191

fo l d e r s s c r e e n  1 9 1

a d d i n g  t o  C u s t o m  M e n u s  2 8 WYSIWYG d isp lay  in  menus 1 9 6

a r r o w s  o n 19,  22

calculating sizes 77 G
c l e a r i n g  f r o m  N o w  S u p e r  B o o m e r -

a n g 174,  187 GIF f i les

"Control  Panels (disabled" 142

c r e a t e d  b y  N o w  S t a r t u p  M a n a g e r  1 4 2 - 1 4 6

export ing from Now Scrapbook 131
import ing into Now Scrapbook 121,  137

c r e a t e d  d u r i n g  i n s t a l l a t i o n  1 5 - 1 6

creating in directory dialog box 173

d e f a u l t  f o r  o p e n i n g  i n  a p p l i c a t i o n s  1 7 2

"Dupl icate  I tems"  142
" E x t e n s i o n s  ( d i s a b l e d ) "  1 4 2
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H i n s t a l l a t i o n 1 1 - 1 6

folders created during 15-16

h a r d  d i s k locat ion of  f i les  15-16

a d d i n g  t o  a  C u s t o m  M e n u  3 7 and Now Startup Manager 15
h a rd  d i s ks ove r  n e t wo r k  1 6

in for mat ion  on  71 re m ov i n g  s o f t wa re  1 6

par t i t i oned  145 I n t e r n e t 9

r e m ov i n g  d u p l i c a t e  f i l e s 7 1 i n t ro d u c t i o n  1 - 9

s w i t c h i n g  i n  d i r e c t o r y  d i a l o g  b o x  1 7 3

viewing in  Inspector  window 76

Hot Help 3
b u t t o n  7 - 8 J P E G  f i l e s

Hot  Keys  33,  40,  41,  47-48,  99 e x p o r t i n g  f r o m  N o w  S c r a p b o o k  1 3 1

for appl ications 44-45, 64 import ing into Now Scrapbook 121,  137

assigning in menus 26, 47-48, 63
for documents 43

K

expor t i ng  49,  63
for  fo lders  42 KeyCrasher  extens ion  6,  15,  150-153

fo r  fo n ts  1 9 4,  1 97 keystroke record ing 110-112

i m p o r t i n g  5 0,  6 3

Now Save Conf igure  d ia log box 109,  114
~

Now Save countdown display 114

Now Super  Boomerang  174,  179-180
Left  S ide Pul l-Down menu 28

removing 40, 41
crea t ing  34-36

removing f rom menus 48
icons  for  35-36,  45-46

for Startup Sets 148, 160
L in ks 156-159

low-memory s ituat ions 55-56, 63

M

icons
M a c i n t o s h  D r a g  a n d  D r o p 6

in  Custom Menus 6,  35-36,  45-46

displaying at startup 160, 187
MacPaint f i les

i m p o r t i n g  f r o m  o t h e r  f i l e s  4 6
import ing into Now Scrapbook 121,  137

for "invisible" extensions 160 MasterJuggler  189

for  menu i tems 62 m e m o r y

in  Now Fo lderMenus  22 a l l o t m e n t s  f o r  a p p l i c a t i o n s  4 4 ,  5 4 - 5 6 ,  6 3

p r o t e c t i n g  f r o m  e r a s u r e  1 6 0
d e f r a g m e n t i n g  5 2 - 5 3

in  User 's  Gu ide  7
informat ion in  Now Prof i le  69

wrapping during startup 160
l o w  5 5 - 5 6,  6 3

import ing saving by resolving al iases 162

H o t  Ke y s  5 0,  6 3
system heap  161,  162

information on f i les/folders 173,  186 v i e w i n g  s y s t e m  u s a g e  5 2 - 5 3

IN IT  resources  141 Memory  S izer  38,  54-56,  63

Inspec tor  w indow 76
M e m o r y  V i e we r  3 8,  5 2 - 5 3

a d d i n g  to  fo u n d  i te m s  l i s t 8 4
m e n u  b a r

c a l c u l a t i n g  fo l d e r  s i ze s 7 7
in  Custom Menus 38

3 6
i n f o r m a t i o n  d i s p l a y e d  i n 7 7

M o v a b l e  P u l l - D o w n  m e n u s  i n

l ist ing found items 83
m e n u s

o p e n i n g 7 6 dragging i tems into 26,  51

opening mul t ip le  78
Now QuickFi ler  F inder  menu 75

rearranging information in 77
Modif ier  Key Pop-Up menu 28

s o r t i n g  i n fo r m a t i o n  i n 7 7 c re a t i n g  3 4 - 3 6
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MooV f i les

export ing from Now Scrapbook 132
c o n f i g u r i n g  s o u n d  l e v e l / c o l o r  d e p t h  4 4  4 5

M o o  V- F u l l  f i l e s
contro l  panel  34

export ing f rom Now Scrapbook 132
r e c e n t  i t e m  p o p - u p  m e n u s  3 7

Movable  Pu l l -Down menu 28
Custom Menus  25-26,  28-33

icons for  35-36,  45-46
a c t i v e  a p p l i c a t i o n s  i n  3 8

moving in  menu bar  36
adding hard disk to 37

r ightmost  boundary 36,  62
adding i tems to  37

Mult ip le Master fonts 189
adding Smart  I tems 38

configuring 37

N
creat ing  34 -36
d e l e t i n g 3 6

n o n s t a n d a r d  m e n u  d e f i n i t i o n s  6 4
delet ing i tems from 37

N o w  C o m p r e s s 11, 16
dup l i ca t i ng  35

N o w  F i n d  8 1 - 8 5
" E d i t  R e c e n t . . ."  c o m m a n d  i n 3 8

a d d i n g  t o  f o u n d  i t e m s  l i s t  8 4
"F ind . . ."  command in  38,  52

F i n d  S e t s  8 4 - 8 5
icons for menu i tems 62

fo u n d  i t e m s  l i s t
M e m o r y  S i z e r  i n 3 8

8 3

s t a r t i n g  a  s e a r c h  8 1 - 8 3
M e m o r y  V i e we r  i n  3 8
menu  bar  in  38

Now FolderMenus 17-22 N o w  U t i l i t i e s  c o m p o n e n t s  i n  3 8

a r rows  on  fo lde rs  19,  22
"Other. . ."  command in  38

cont ro l  pane l  21-22 p e r m a n e n t  i t e m s  i n 3 9

delaying pop-up menu 21
r e c e n t  a p p l i c a t i o n s  i n  3 8 ,  3 9 - 4 1

disks,  menus for  19 recent  f i les  in  38,  39-41

d r a g - a n d - d ro p  a p p l i c a t i o n s 2 0 recent folders in 38, 39-41

i c o n s  i n  p o p - u p  m e n u s  2 2
separa to rs  i n 3 8

immediate pop-up 21
D e s k t o p  P o p - U p  m e n u  2 8

moving i tems into folders 20 crea t i ng  34-36

never pop up menu 21 d r a g g i n g  i t e m s  i n t o  c o n t r o l  p a n e l  2 8

opening documents 20
dragging i tems into menus 26,  51

opening F inder windows with 19 "Edi t  Recent . . ."  command 38,  39,  40,  44

s p e e d i n g  u p  m e n u s  2 2 excluding appl icat ions 63,  64

turn ing  on /of f  21 " F i n d . . ."  c o m m a n d  3 8 - 4 6,  5 2 ,  1 75

v o l u m e s ,  m e n u s  f o r 1 9 f inding f i les and folders 38, 52

N ow  I n s t a l l e r  1 1 - 1 6 fo lder  submenus 29,  42

folders created by 15-16
turn ing  on/of f  43

insta l l ing over  network 16
folders  in  Custom Menus 28

l icense agreement 14
font  for  menus 62,  64

a n d  n e t w o r k  v o l u m e s 1 3
H o t  Keys  2 6,  3 3,  4 0,  41 ,  4 2 ,  4 3,  4 7 -

personal iz ing software 14-15
4 8 ,  6 4

removing sof tware  16 assigning in menus 47-48, 63

where f i les are instal led 15-16 e x p o r t i n g  4 9,  6 3

Now Menus  23-64
fo r  fo n ts  1 9 4,  1 97
i m p o r t i n g  5 0,  6 3

a c t i v e  a p p l i c a t i o n s  3 8 removing f rom menus 48

Apple  menu and 28-33 i c o n s  fo r  m e n u  i t e m s 6 2

A p p l e  m e n u  e n h a n c e m e n t s  2 5 Left  Side Pul l-Down menu 28

A p p l e S h a r e  a c c e s s  3 2

application substitution in 27, 59

crea t i ng  34-36
icons  for  35-36,  45-46

Au t o - H i d e  a p p l i c a t i o n s 6 3 Memory  S izer  38,  54-56,  63
Chooser submenu 32 M e m o r y  V i e we r  3 8,  5 2 - 5 3
color depth submenu 32 m e n u  b a r  i n  C u s t o m  M e n u s  3 8
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m e n u s  " s t i c k "  w h e n  p u l l e d  d o w n 6 3

M o d i f i e r  K e y  P o p - U p  m e n u 2 8
Now QuickFiler 73-99

creat ing  34-36
A r c h i ve  N ow  1 5,  9 9

Movable  Pu l l -Down menu 28
a rc h i v i n g  8 6 - 9 2

c r e a t i n g  3 4 - 3 6

a l i a s e s 9 1

icons  for  35-36,  45-46
beep when f inished 92

m o v i n g  i n  m e n u  b a r 3 6
compress ion level  91

Now Ut i l i t ies  menu 38
d e a r c h i v i n g  s i n g l e  i t e m s  9 0

opening appl icat ions 30

d e f a u l t  a r c h i v e  n a m e s  8 7

o p e n i n g  d o c u m e n t s  3 1
d e l e t i n g  a r c h i v e s  a f t e r  d e a r c h i v i n g  9 2

opening F inder windows 29,  63
delet ing i tems 89

"Other. . ."  command  30,  38,  51-52
naming  arch ives  91

p a t h n a m e s  i n  m e n u s  3 3
segment sizes 91

preferences 62-64
segmented  88,  91

S e t  R i g h t m o s t . .  3 6,  6 2
self-extract ing 87,  91

r e c e n t  a p p l i c a t i o n s  3 8 ,  3 9 - 4 1

sett ings for  91-92

r e c e n t  d o c u m e n t s  f o r  a p p l i c a t i o n s  3 1 ,  3 8

b u t t o n s

recent  f i l es 3 9 - 4 1
"Add to  F i le  L is t"  82,  84

recent folders 38, 39-41
"A l ias  To. . .' 7 9

R i g h t  S i d e  P u l l - D o w n  m e n u 2 8
"Archive" 87

crea t i ng  34-36
" C o m p re ss "  9 8

icons  for  35-36,  45-46
" C o m p r e s s  W h e n  I d l e " 9 7

separators  38

" C o n v e r t "  9 8

Smar t  I tems  28,  38
"Copy To.. ." 79

conf igur ing  39-41
c u s to m i z i n g  8 0

s o u n d  l e v e l  s u b m e n u  3 2
" D e a rc h i ve "  9 0

s p e c i a l  s u b m e n u s  3 2 - 3 3

"Decompress"  97

s t a r t u p  d i s k  s u b m e n u  3 2

"Don' t  Compress"  96

Startup Set submenu 32, 146

"Edit  Comment.. ." 8 9

turning submenus on/off  42-64
"Empty  Trash"  79

Wo r k s e t s  2 7,  5 6
"*Get Info" 79

c r e a t i n g  5 6 - 5 7
"Move  to  Trash"  79,  89

modifying 58
"Move To. . ." 7 9

Now Profile 9, 65-71
"Non-Self-Extract ing" 89

"Open" 79

a l i a s e s  i n 7 1
"Print" 79

appl icat ion information in 71
"Resegment"  88

Confl ict  Isolat ion logs 153
"Se l f-Ex t rac t ing"  89

CPU in format ion  in  69
" S e t t i n g s . . ." 75,  80,  91,  93,  94,  96,  99

creat ing reports 67-68
C o m p re s s  N ow  1 5,  9 9

desk accessories in 70-71 c o m p r e s s i o n  f u n c t i o n s  8 6 - 9 9

dr iver  informat ion in  70 convert ing other formats 98

dupl icate f i les in 71
contro l  pane l  75,  80,  88,  91-92,  93-

e x t e n s i o n  l o a d i n g  o r d e r  i n  7 0
94,  94-95,  96

font  informat ion in  70 d r a g - a n d - d r o p  a p p l i c a t i o n s  1 5 ,  9 9

memory informat ion in  69
E x p a n d  N o w 15,  86,  97,  99

PowerTa lk  suppor t  67,  68
F i n d e r  m e n u  75

print ing reports 68
"Add to  F i le  L is t . . ."  82,  84

report  information 69-71
"Al ias  To. . ." 7 9

saving reports 68
"A rc h i ve " 8 7

system information in 69
"Compress"  98

vo l u m e s  i n  7 1 "Compress When Id le"  97

workgroup benef i ts  67
"Convert" 98
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"Copy To.. ."  79
c u s t o m i z i n g  8 0

N ow  S ave 101-114

" D e a rc h i ve "  9 0
appl icat ion l ist  104

"Decompress" 97 a d d i n g  a p p l i c a t i o n s  a u t o m a t i c a l l y  1 0 7 - 1 0 8

" D o n ' t  C o m p re ss "  9 6 o p t i o n s  f o r  a d d i n g  a p p l i c a t i o n s  1 1 4

"Ed i t  Comment . . ."  89
automat ic  sav ing  103-109

" E m p t y  Tr a s h "  7 9
act ivat ing in control  panel  103-107

"Get Info" 79 activat ing within an appl icat ion 107-109

"Move  to  Trash"  79,  89
announc ing  before  105,  113

"Move To.. ."  79 configur ing from control  panel  104-106

"Open" 79 configur ing within appl icat ions 109-114

"Print" 79 c o u n td ow n  d i s p l ay  1 0 5,  1 1 4

"Resegment"  88
d e f a u l t  s e t t i n g s  1 0 4

"Se l f-Ex t rac t ing"  89
exclud ing f i lenames 106-107

"Set t i ngs . . ."  75,  80,  91,  93,  94,  96,  99
f l a s h i n g  A p p l e  i c o n 1 1 4

f inding f i les and folders 81-85
high l ight ing  F i le  menu 113

H o t  Ke y s  9 9
i n t e r v a l s  f o r 1 0 5

Inspec tor  w indow 76
r e m i n d  o n l y 1 0 6

c a l c u l a t i n g  fo l d e r  s i ze s 7 7
turn ing on/of f  104

i n f o r m a t i o n  d i s p l a y e d  i n 7 7
w a i t  fo r  i d l e  t i m e 113

opening 76 Conf igure  d ia log box 109

open ing  mu l t ip le  78
H o t  Ke y  fo r  1 0 9,  1 1 4

rearranging information in 77
cont ro l  pane l  103-107,  1 10-111

sort ing information in 77 countdown d isp lay  Hot  Key  114

manag ing  f i les  75-80
f i l e n a m e  e x c l u s i o n  l i s t 1 0 6 - 1 0 7

"Alias To..." 7 9
Ke y  C a p t u r e  1 1 0 - 1 1 2

"Copy To.. ."  79
configuring 110

" E m p t y  Tr a s h "  7 9
e x c l u d i n g  m o d i f i e r  k e y s 111

"Get Info" 79 including appl icat ion and window 111

"Move  to  Trash"  79 paus ing temporar i ly  111

"Move  To. . ." 7 9 r e c o r d i n g  b a c k s p a c e s  1 1 1

"Open" 79
recording pasted text  111

"Print" 79 Saved Work files 110-111, 111, 112

a n d  N ow  C o m p re ss  1 1 ,  1 6
t u r n i n g  o n / o f f  1 1 0

N o w  F i n d  8 1 - 8 5
" N o w  S a v e . . ."  c o m m a n d 1 0 5

a d d i n g  t o  f o u n d  i t e m s  l i s t  8 4
p re fe re n c e s  1 1 3 - 1 1 4

F ind  Sets  84-85
r e m i n d  i n s t e a d  o f  a u t o - s a v e  1 0 6

fo u n d  i t e m s  l i s t 8 3
S a v e d  Wo r k  f i l e s

s t a r t i n g  a  s e a r c h  8 1 - 8 3
delet ing 112

t r a n s p a r e n t  c o m p r e s s i o n  9 3 - 9 9
o p e n i n g 112

a c t i va t i n g  9 3 - 9 4
opt ions for  creat ing 110-111

and battery power 95 Now Scrapbook 115-138
c h a n g i n g  i c o n s  o f  c o m p r e s s e d  f i l e s  9 4

compress ion  leve l  95
a d d i n g  i t e m s  t o  c a t a l o g s  1 2 1

past ing from Cl ipboard 121
d e c o m p r e s s i n g  i t e m s  9 7 Scrapbook  f i les  122
e x c l u d i n g  i t e m s  f r o m 9 6 using " Import . . .*"  command 121-122
fi le cache size 95 buttons 118
idle-t ime,  def in ing 95 Cl ipboard  Ed i to r  1 18,  126,  128

k e e p i n g  f i l e s  c o m p r e s s e d  w h e n  c o p y i n g  9 4 C l ipboard  i con  1 18,  126,  128,  135
m a n u a l 9 8 Detail  View 118, 119
m a r k i n g  i t e m n s  f o r  9 7 F ind 118

preven t ing  95
star t ing  95

Impor t /Expor t  pop-up menu 118,  121
Ma i l 1 18,  135
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Pa g e  S e t u p  1 1 8 keywords for  cata log i tems 119,  123,  124

Preferences  136 menu  commands  134-135

Print 118 E d i t  m e n u 1 3 5

S c a l e - to -f i t  1 1 8 F i l e  m e n u  1 3 4 - 1 3 5

Sor t  118 W i n d o w s  m e n u  1 3 5 - 1 3 8

Standard View 117, 118 movies in  cata logs 118

T h u m b n a i l  V i e w  1 1 8,  1 2 0 m o v i n g  i t e m s  b e t w e e n  c a t a l o g s  1 2 5

Trash  118 number of items in catalog 117

changing i tem names 123 open ing  cata logs  117,  134

C l i p b o a r d  E d i t o r 126-129,  135 p a g e - l a y o u t  b e n e f i t s  1 3 0

Cropper  too l  127 preferences 134,  136

Demagni f icat ion  too l  127

ed i t ing  graph ics  126-128

pr int ing cata logs 133,  135

print ing Cl ipboard contents 133, 135

edi t ing  text  128-129 pr in t ing  i tems 133-138,  135

Editor  Mode Selector  126 print ing PostScr ipt  136

Grabber  Hand too l  127 re a r r a n g e

L a s s o  t o o l

i tems by dragging 120,  124
1 2 7 r e m o v i n g  i t e m s  f r o m  c a t a l o g s  1 2 5

M a g n i f i c a t i o n  t o o l  1 2 7
M a rq u e e  to o l  1 2 7

S c r a p b o o k  f i l e s  i n 1 2 2

Po in te r  too l  126

sort ing catalog items 123, 134
sounds in  cata logs 118,  120

Po l yg o n  t o o l  1 2 7 S t a n d a r d  V i e w  1 1 7 - 1 1 8

rep lac ing  text  129 text  d isplay s ize 136

Resize Graphic button 127 T h u m b n a i l  V i e w  1 2 0

Re s i ze  to o l  1 2 7 t h u m b n a i l s

Save-to-Cl ipboard button 126,  128 color or black-and-white 120, 136

searching for text 129-130
U n d o  b u t to n  1 2 8

TIFF display preferences 136

units  of  measure 128
Now Star tup Manager 16, 139-166

copying items to Cl ipboard 130
changing load order  143,  155,  157

creat ing new cata logs 117,  134
Conf l i c t  I so la t ion  6,  9,  15,  149-155

Detai l  View 119 in appl icat ions 154

edit ing catalog i tems 126-129
causes of confl icts 149

edi t ing graphics  126-128
c h a n g i n g  o r d e r  t o  r e s o l v e  1 5 4

edi t ing  text  128-129
c r a s h e s  d u r i n g  s t a r t u p  1 5 0

export ing catalog items 131-132, 134
cycles 152-153

to AIFF sound 1 3 2
essential  extensions 152

to EPS 131
"Fa i led"  button 152

to GIF 131
intermittent confl icts 155

to JPEG 131 iso lat ing  fur ther  154

to MooV 132 log of  process  151,  153

to MooV-Full 132
manual  149

to PICT 131 one-way conf l ic ts  153

to System 7 sound 132
other techniques 155

to  TEXT 131
"Passed" button 152

to  T IFF 131 " Re t r y "  b u t to n  1 5 2,  1 5 5

e x p o r t i n g  i t e m s  a s  r e s o u r c e s  1 3 2
s t a r t i n g  1 5 1 - 1 5 2

fi le formats supported 137-138
"Stop Test"  button 152

f inding catalog i tems 124, 134 s t o p p i n g  1 5 2 ,  1 5 4

i m p o r t i n g  i te m s  1 3 4
three-way conf l icts 154

f i l e  f o r m a t s  s u p p o r t e d  1 3 7 - 1 3 8
Tu t o r i a l  1 5 0 - 1 5 3

i t e m  re s o u rc e s 1 1 9 two-way conf l ic ts  154

d e s e l e c t i n g  w h e n  c o p y i n g  1 3 0
contro l  pane l  143-144,  146-147,  158
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" C o n t r o l  P a n e l s  ( d i s a b l e d ) "  f o l d e r  1 4 2 s t a r t u p  i c o n s

c o n t r o l l i n g  e x t e n s i o n  d i s p l a y  1 6 3 - 1 6 6 displaying 1 6 0

c r a s h e s  d u r i n g  s t a r t u p  1 5 0 p r o t e c t i n g  f r o m  e r a s u r e  1 6 0

c r a s h i n g  e x t e n s i o n s  p r e f e r e n c e  1 6 1 w r a p p i n g 160

c u s t o m  e x t e n s i o n  n a m e s  1 5 8 - 1 5 9 " S t a r t u p  I t e m s  ( d i s a b l e d ) "  f o l d e r  1 4 2

"Dupl icate I tems" fo lder  142 S t a r t u p  S e t  s u b m e n u 3 2

excluding items from display 164-165

e x t e n s i o n  d i s p l a y  p r e f e r e n c e s  1 6 3 - 1 6 6

Star tup Sets  144,  146-148

conf i rming de let ion  160
password protect ion 165-166 for  Conf l ic t  Iso lat ion 151,  153

" E x t e n s i o n s  ( d i s a b l e d ) "  f o l d e r  1 4 2

fo lders  created by 15,  142-146

creating 1 4 7 - 1 4 8

d e l e t i n g 1 4 7

Hot Keys 148, 160 d i a l o g  b ox  1 4 7 - 1 4 8
and insta l lat ion 15

"invis ible" extensions, displaying 160
d u p l i c a t i n g  1 4 7

Links 155, 156-159
fast  switching 146
H o t  Keys  fo r  1 4 6,  1 4 8

conf i rming delet ion 160 f o r  i n c o m p a t i b l e  s t a r t u p  f i l e s  1 5 5

creating 156-157 and Links 157
c u s t o m  e x t e n s i o n  n a m e s  1 5 8 - 1 5 9 modifying 147-148
d e l e t i n g 1 5 8 new extensions in  161

d i a l o g  b o x 1 5 6 - 1 5 7

forc ing load order  157
renaming 147

r e s t a r t  a f t e r  s w i t c h i n g  1 4 7

g r o u p i n g  s t a r t u p  f i l e s  1 5 7 s u b m e n u  1 4 6

i n c o m p a t i b l e  s t a r t u p  f i l e s  1 5 7 switching 146-147
renaming 158
requir ing startup f i les 157

" S y s t e m  E x t e n s i o n s  ( d i s a b l e d ) "  f o l d e r  1 4 2

s y s t e m  h e a p  s p a c e ,  r e s e r v i n g  1 6 1 ,  1 6 2

viewing in control  panel  158

Now Too lbox  and  145,  155,  163
"Temporary"  button 145

turning i tems on/off  143

opening at startup 161
opening during startup 15,  144-145 Now Super Boomerang 167-188

opening startup f i les 143, 161 "Add Permanent F i le" command 174

password protect ion  165-166
"A d d  P e r m a n e n t  F o l d e r "  c o m m a n d  1 7 4

insta l l ing over  network  16,  166 alphabetical/chronological l ist ings 188

preserving over network 16,  166 finding f i les and folders 170

P o w e r B o o k s  1 6 2 folder contents,  viewing 170

preferences 160-161 folder windows,  opening 170

RAM Disk  162 i n  A p p l e  m e n u  1 6 9

resolv ing a l iases 161,  162 folder/f i le  l ist ings 188

resolving software confl icts 149-155. See o p e n i n g  f i l e s 1 70

a l s o  N o w  S t a r t u p  M a n a g e r :  C o n f l i c t in  app l icat ions  171,  188

Isolat ion A u t o - R e s u m e 1 8 7

s o r t i n g  s t a r t u p  f i l e s  1 4 4
"Clear F i le  menu" command 174

star tup d ia log box 15,  144-145,  146,  161 "Clear Folder menu" command 174

s t a r t u p  d i s k ,  s w i t c h i n g  1 4 5 clearing temporary f i les 174, 187

star tup f i le  types 141
clearing temporary folders 174, 187

Chooser extensions 141,  163 c o n t ro l  p a n e l 1 8 1

c o m p o n e n t s  1 4 1 ,  1 6 3
default  fo lders in  172

control  panels  141 Def ine Hot Keys dia log box 180

ex t e n s i o n s  1 4 1 D i r e c t O p e n  s u b m e n u  i n  a p p l i c a -

f o n t s 1 4 1 ,  1 6 1 t i o n s 1 7 1 ,  1 8 8

shared l ibrar ies 141 folder/ f i le  l ist ings 188

star tup i tems 141
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directory  d ia log box 170,  172-174 "Show In fo"  command 173

creat ing folders in 173 star tup  icon  187
d e fa u l t  fo l d e rs 172

de le t ing  f i l es  in  173,  178-179

Turn  Boomerang On/Off  180
v o l u m e  n a m e s  i n  m e n u s  1 8 8

dupl icat ing f i les  in  173,  178-179 N o w  To o l b ox

" E d i t . . ."  c o m m a n d  i n 173 funct ion 5

go  to  nex t  recent  f i l e 1 8 0

g o  t o  n e x t  r e c e n t  f o l d e r  1 8 0

installing 14
loading i tems before 145,  155,  163

H o t  Ke y s  i n 179

informat ion on f i les/fo lders 173,  186
persona l i z ing  14-15

Now Uti l i t ies

navigating with keyboard only 180 About  but ton  7-8

o p e n i n g  f i l e s  1 7 2 a b o u t  U s e r ' s  G u i d e 7

opening folders 17.2 button  bar  in  7-8

quick  swi tch ing in  172 c o m p o n e n t s  i n  C u s t o m  M e n u s  3 8

r e n a m i n g  f i l e s  i n 1 73,  1 78 - 1 79 d e s c r i p t i o n s  o f  c o m p o n e n t s  4 - 5

s w i t c h i n g  v o l u m e s  i n 1 7 3 disk contents 6-9

" E d i t . . ."  c o m m a n d  1 73,  1 78 - 1 79 faxed information on 9

excluding from applications 182 featu re  overv iew 3

exp la ined  169,  183-186 Hot  Help  button 7-8

f i l e s  s h a r e d  a m o n g  a p p l i c a t i o n s  1 8 1 ,  1 8 3 - H o t  H e l p  i n  c o m p o n e n t s  3

186 important  informat ion 7
" F i n d . . ."  c o m m a n d  1 73,  1 75 - 1 7 7,  1 8 0

"Finder I tems" menu i tem 170
instal l ing 11-16

insta l l ing on network  vo lume 13,  16

f inding f i les  and fo lders 173,  175-177,  180 in t rodu c t ion  to  1 -9

compressed f i les/archives 6, 176 6

modi f icat ion  date  176
M a c i n t o s h  D r a g  a n d  D r o p
network instal lat ion 16

text  with in  f i les  176 a n d  N ow  C o m p re ss  1 1 ,  1 6
G o  to  n ex t  f i l e  i n  re c e n t  l i s t 1 8 0 Now Too lbox  funct ions  5

Go to  nex t  fo lde r  i n  recent  l i s t 1 8 0 and Power  Macintosh 7

G r o u p s  1 8 4 - 1 8 6,  1 8 8 Preferences button 7-8

Hot Keys 174
"Hot  Keys . . ."  command  174,  180

preferences f i les 15
qu ick  s tar t  8

m a k i n g  re c e n t  i t e m s  p e r m a - removing 16
nent 170, 173, 174 suppor t  for  9

Mouse less  Menus 180

" N e w  F o l d e r. ."  c o m m a n d  1 73
s y s t e m  r e q u i r e m e n t s  A

t e c h n i c a l  s u p p o r t  fo r 9

n u m b e r  o f  f i l e s  i n  m e n u s  1 8 1 upgrading from previous version 11,  26
n u m b e r  o f  f o l d e r s  i n  m e n u s  1 8 1 where  insta l led  15-16

on /o f f  s ta tus 1 8 0 N o w  U t i l i t i e s  4 .0

Open "F ind. . ."  d ia log box 180
p a t h n a m e s  o f  r e c e n t  i t e m s  1 7 0 ,  1 7 3

upgrad ing  f rom 26

p e r m a n e n t  i t e m s 170,  173,  174

preferences  174,  186-188
"Preferences. . ."  command 174
R e - L a u n c h 1 8 7

a c t i va t i n g  1 8 7

disabl ing in appl icat ions 182
R e b o u n d  1 7 2 ,  1 8 6

remove unmounted 186

removing recent f i les/folders 170, 173
s h a r i n g  f i l e s  a m o n g  a p p s 181,  183-186
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Now WYSIWYG Menus 189-201 P

Adobe Type Manager  189
appl icat ion Font menus 194, 195-198 p a s s w o r d  p r o t e c t i o n  1 6 5 - 1 6 6

appl icat ion  l is t  195-196 p a t h n a m e s  o f  f i l e s / fo l d e r s ,  v i e w -

c h a n g i n g  f o n t  f a m i l y / s t y l e  n a m e s  1 9 7 - 1 9 8 ing 33, 170, 173
conf igur ing  Font  menus 195-198 p e r m a n e n t  m e n u

c o l o rs  fo r  fo n ts 1 9 6 i t e m s  3 9,  4 0,  4 1 ,  6 2 ,  1 70,  1 73,  1 74

including/excluding fonts 196 p e r s o n a l i z i n g  t h e  s o f t w a r e  1 4 - 1 5

rear rang ing  fonts  196 PICT f i les

sizes for fonts 196 export ing from Now Scrapbook 131

sor t ing  fonts  196 import ing into Now Scrapbook 121,  137

WYSIWYG d isp lay  on /of f  fonts  196 PostScr ipt  fonts  189

contro l  pane l  195-198 Power  Mac in tosh  7

c u s t o m i z i n g  a v a i l a b l e  c o l o r s  2 0 0 ,  2 0 0 - 2 0 1 P o w e r B o o k s  1 6 2 ,  1 8 7
d a m a g e d  fo n t s 1 9 4 PowerTalk 67, 68, 118, 135
default family/style names 198 p r e f e r e n c e s

disabl ing temporar i ly  198,  199 b u t t o n  f o r 7 - 8

enabl ing temporar i ly  198,  199 N ow  M e n u s  6 2 - 6 4

excluding appl icat ions 198 Now Save 113-114

f o n t  c o l o r s ,  c h a n g i n g  1 9 6 Now Scrapbook  136-138
f o n t  f a m i l i e s 1 9 2 Now Star tup Manager  160-161

Font  Info  d ia log box 194,  196,  197-198
F o n t  m e n u  e n h a n c e m e n t s  1 9 2 - 1 9 3

Now Super  Boomerang 186-188
N o w  W Y S I W YG  M e n u s  1 9 9 - 2 0 1

Font menu names 200, 201 printer

F o n t  s i z e  m e n u  e n h a n c e m e n t s  1 9 3 Hot Key for 3 3

f o n t  s i z e s ,  c h a n g i n g  1 9 6 selecting quickly 32

F o n t  s t y l e  m e n u  e n h a n c e m e n t s  1 9 3

fon ts  l i s ted  i n  con t ro l  pane l 2 0 0 Q

Hot  Keys  for  fonts  194

a ss i g n i n g  1 9 4,  1 97 qu ick  star t  8

r e m ov i n g 1 9 4 Q u i c kT i m e  m o v i e  f i l e s

MasterJuggler 189 import ing into Now Scrapbook 121,  138

Mul t ip le  Master  fonts  189

o n / o f f  d i s p l a y  o p t i o n s  1 9 9
R

PostScr ipt  fonts 189,  191

pre fe rences  199-201
RAM Disk  162

r e a r r a n g i n g  f o n t s  i n  m e n u s  1 9 5 - 1 9 8 Rebound in  Now Super Boomerang 172,  186

sor t ing fonts  196 r e c e n t  i t e m s  i n  m e n u s

S u i t c a s e  I I 1 8 9 a l p h a b e t i c a l / c h r o n o l o g i c a l  o r d e r  1 8 8

Tr u eTy p e  fo n ts  1 8 9,  1 9 1 Hot  Keys  fo r  40,  41,  47-48

W Y S I W YG  d i s p l ay  o n / o f f  1 9 6 m a k i n g  i t e m s  p e r m a -
n e n t 40,  41,  62,  170,  173,  174

0 number of  f i les displayed 181

n u m b e r  o f  f o l d e r s  d i s p l a y e d  1 8 1

onl ine serv ices 9 remove unmounted 186

O p e n / S a v e  d i a l o g  b o x 1 7 2 - 1 74 re m ov i n g  4 0,  41 ,  1 70,  1 73,  1 74,  1 8 7

o p e n i n g  m u l t i p l e  a p p l i c a t i o n s  a n d  d o c u m e n t s  2 7 sharing among appl icat ions 181,  183-186

"Other. . ."  command 30,  38,  51-52 s o r t i n g 3 9

v o l u m e  n a m e s  d i s p l a y e d  1 8 8

resolving software confl icts 149-155
Right Side Pul l-Down menu 28

creat ing  34-36
icons for  35-36,  45-46
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star tup i tems 141

" S t a r t u p  I t e m s  ( d i s a b l e d ) "  f o l d e r  1 4 2

s a v i n g  d o c u m e n t s  a u t o m a t i c a l l y  1 0 3 - 1 0 9 S t a r t u p  S e t  s u b m e n u  3 2

S c r a p b o o k  f i l e s Star tup  Sets  146-148,  155,  157,  161

c o n v e r t i n g  t o  N o w  S c r a p b o o k  c a t a l o g s  1 2 2
"s t i cky  menus"  63

s e g m e n t e d  a r c h i v e s  8 8 ,  9 1
submenus for folders 29

self-extracting archive 89, 91 s u b s t i t u t i n g  a p p l i c a t i o n s  2 7,  5 9

s e l f - e x t r a c t i n g  a r c h i v e s
S u i t c a s e  I I 1 8 9

s e g m e n t e d  8 8 S ys t e m  7  s o u n d  f i l e s

S e t t i n g s  c o n t ro l  p a n e l export ing from Now Scrapbook 132

H o t  Ke y s  9 5 import ing into Now Scrapbook 121,  138

shared l ibrar ies 141,  163 System

S m a r t  I t e m s
7.5 3,  6,  25,  28,  37,  67,  68,  1 18,  135

Ac t i ve  A p p s  3 8 " S y s t e m  E x t e n s i o n s  ( d i s a b l e d ) "  f o l d e r  1 4 2

a d d i n g  t o  C u s t o m  M e n u s  3 8 s y s t e m  h e a p  s p a c e ,  r e s e r v i n g  1 6 1 ,  1 6 2 - 1 6 6

c o n f i g u r i n g  d i r e c t l y  i n  m e n u s  4 1 system informat ion 69

configuring in control  panel 39 s y s t e m  p r o b l e m s ,  s o l v i n g  6 7

Ed i t  Recent . . .  38 s y s t e m  r e q u i r e m e n t s  7 - 9

"Find.. ." 38, 52
Memory  S izer  38,  54-56,  63

T

M e m o r y  V i e we r  3 8,  5 2 - 5 3
M e n u  B a r  3 8 technical support 9

N ow  U t i l i t i e s  3 8
f a x e d  i n f o r m a t i o n 9

"Other..." 38, 51-52 i n fo r m a t i o n  fo r  9,  6 7

Recent  Apps  38
onl ine serv ices 9

R e c e n t  F i l e s 3 8
TEXT files

Recent  Folders 28,  38 export ing from Now Scrapbook 131

S e p a r a t o r 3 8 import ing into Now Scrapbook 121,  137

s o f t w a r e  c o n f l i c t s ,  r e s o l v i n g  1 4 9 - 1 5 5
T IFF  f i l es

sor t ing  recent  i tems 3 9 e x p o r t i n g  f r o m  N o w  S c r a p b o o k  1 3 1

s o u n d  l e ve l import ing into Now Scrapbook 121,  137

Hot Key for 3 3 t r a n s p a r e n t  c o m p r e s s i o n  9 3 - 9 9

s e t t i n g  f o r  a p p l i c a t i o n s  4 4 - 6 4
a c t i va t i n g  9 3 - 9 4

sett ing global ly 32 and battery power 95

s t a r t u p c h a n g i n g  i c o n s  o f  c o m p re ss e d  f i l e s 9 4

c o n t r o l l i n g  1 3 9 - 1 6 6 compress ion leve l  95

crashes dur ing 150 c o n v e r t i n g  o t h e r  f o r m a t s  9 8

o p e n i n g  N o w  S t a r t u p  M a n a g e r  d u r i n g  1 4 4 -
d e c o m p r e s s i n g  i t e m s  9 7

145,  161 exc lud ing i tems f rom 96

r e - o p e n i n g  a p p l i c a t i o n s  1 8 7
f i le cache size 95

s t a r t u p ,  c o n t r o l l i n g  1 4 2
idle-t ime,  def in ing 95

s t a r t u p  d i s k k e e p i n g  f i l e s  c o m p r e s s e d  w h e n  c o p y i n g  9 4

s u b m e n u  3 2
m a n u a l 9 8

s t a r t u p  d i s k ,  s w i t c h i n g  1 4 5
mark ing i tems for  97

star tup  f i l es
p revent ing  95

turn ing on/of f  143-144
s t a r t i n g 9 5

types of 141 TrueType  fon ts  189,  191

s t a r t u p  i c o n s

d i s p l a y i n g  a t  s t a r t u p  1 6 0

Now Super  Boomerang 187

p r o t e c t i n g  f r o m  e r a s u r e  1 6 0

w r a p p i n g  1 6 0

2 1 4 I n d e x



U

u p g r a d i n g  f r o m  p r e v i o u s  v e r s i o n  2 6
U s e r ' s  G u i d e  7

b u t t o n s  i n  7 - 8
icons in 7

V

v o l u m e s

d i s p l a y  n a m e s  w i t h  r e c e n t  m e n u  i t e m s  1 8 8

in fo r mat ion  on  71

s w i t c h i n g  i n  d i r e c t o r y  d i a l o g  b ox 1 7 3

W

Worksets 27, 56
crea t ing  56-57
i n  C u s t o m  M e n u s 5 7

modi fy ing 58

I n d e x 215



For our customers outside the United States

Thank you  for  your  purchase  of  a  Now Sof tware  product !  I f  you  requ i re  techn ica l  suppor t  or

informat ion on our  products,  p lease contact  the distr ibutor  l isted here for  your  country.

Australia Iceland

T R I O  Te c h n o l o g y Radiobúdin hf

S u i t e  3 ,  2 4 7  B a y v i e w  S t r e e t Skipholt i ,  19

R u n a w a y  B a y,  Q u e e n s l a n d  4 2 1 6

Te l e p h o n e :  7 5 - 7 7 - 4 4 - 1 1

IS-105  Reyk jav i k

Te l e p h o n e :  1 - 6 2 - 4 8  0 0

Fa x :  7 5 - 7 7 - 4 4 - 5 5 Fa x :  1 - 6 2 - 4 8  1 8

Au s t r i a I s rae l

m i r o C o m p u t e r  P r o d u c t s  G m b H

C o n c o r d e  B u s i n e s s  P a r k  B 4

A r i g e n t ,  L t d .

5 3  H a s h m o n a i m  S t r e e t

A - 2 3 2 0  S c h w e c h a t Te l-Av iv  65273

Te l e p h o n e :  1 - 7 0 1 5 5

F a x :  1 - 7 0 1 5 5 9 9

Telephone: 3.561.6529
Fax: 3.561.7137

Belgium Italy
P l u s P r o d u c t s V i d e o C O M

Begoniastraat  17 V i a  L a m a m o r a  '

B - 9 8 1 0  N a z a r e t h

Te l e p h o n e :  9 - 3 8 5 - 5 8 - 0 0

2 7 0 5 8  V o g h e r a  ( P V )

Fa x :  9 - 3 8 5 - 6 0 - 1 6
Te l e p h o n e :  3 8 3 - 3 6 6 7 1 2

Fa x :  3 8 3 - 4 3 8 9 9

Czech  Repub l i c

M a c r o n  S y s t e m s ,  L t d .  s . r . o .

J a p a n

N a d  Pe t r u s ko n  1
S e i w a  S y s t e m s ,  I n c .

1 2 0  0 0  P r a h a  2
3 - 2 8 - 4 0  Ta k a i d o - H i g a s h i

Telephone: 2 6911 911
S u g i n a m i - K u

Fax: 2 6911 910
Tokyo 168

Te l e p h o n e :  3 3 - 2 4 7 - 1 9 3 4

F r a n c e F a x :  3 3 - 2 4 7 - 2 9 1 0

Top Consei l  Informat ique Malta

73,  c o u r s  P i e r re  P u g e t B D S  L i m i t e d

1 3 0 0 6  M a r s e i l l e C a s a  L e o n e

Telephone: 91 13 87 13 P j a z z a  R o b e r t  S a m u t

F a x :  9 1  1 3  8 7  1 4 F lor iana VLT 14

Germany Te l e p h o n e :  2 3 9 2 0 0

MacLAND Computer techno log ie
Fa x :  2 3 8 6 0 3

Uhlandstraße 196 M e x i c o

1 0 6 2 3  B e r l i n Quaranta,  S.A.  de C.V.

Te l e p h o n e :  3 0 . 3 1 3 . 7 0 8 0 P l a n t a  Te m a x c a l  N o .  2

F a x :  3 0 . 3 1 3 .0 4 1 8 C o l .  E l e c t r a ,  T l a l n e p a n t l a

Germany
E d o .  d e  M é x i c o  5 4 0 6 0

Ingram Micro  GmbH Te l e p h o n e :  5 - 3 9 8 - 7 5 4 5

R o b e r t  B o s c h  S t r a ß e  3 - 7
Fa x :  5 - 3 9 8 - 7 7 7 5

D - 8 5 5 2 1  O t t o b r u n ,  P o s t f a c h  1 1 9 1 The Nether lands

Te l e p h o n e :  8 9  6 0 . 8 0 1 0 P r o m a t e  S y s t e m s  B V

F a x :  8 9  6 0 . 8 0 1 . 1 9 0 A n t h o n i e  v a n  D i e m e n s t r a a t  2 8

4104 AE Culemborg

Te l e p h o n e :  3 4 5 0 - 2  0 5  0 5

Fa x :  3 4 5 0 - 1  8 2  3 2



New Zea land

M a x c e s s  Te c h n o l o g y

U n i t e d  K i n g d o m
Ingram Micro U.K.  L imited

B o x  1 0 0 - 1 9 2  N S M C ,  2 n d  F l o o r  # 1 6 G a r a m o n d e  D r i v e ,  W i n d b u s h

College Hil l ,  Ponsonby, Auckland

Te l e p h o n e :  9 - 3 6 0 - 3 7 3 8
M i l t o n  K e y n e s ,  B u c k i n g h a m s h i r e ,  M K 8  8 D F

Te l e p h o n e :  9 0 8  2 6 0 4 2 2
Fa x :  9 - 3 78 - 6 4 3 3 F a x :  9 0 8  2 6 5 5 2 6

N o r w a y
Prof i l  Data

Drammensve in  130

N-0212 Oslo

Te l e p h o n e :  2 2 - 4 3 - 4 6 - 7 0

Fa x :  2 2 - 4 3 - 4 7 - 3 5

South  Af r ica

S o u t h e r n  M i c r o s y s t e m s
P.O.  Box 731

P a r k l a n d s ,  J o h a n n e s b u r g  2 1 2 1

Te l e p h o n e :  1 1 - 7 9 2 - 8 4 8 4

F a x :  1 1 - 7 9 2 - 8 3 0 0

S p a i n
W i z  S o f t  S . L .

Av d a .  P a d r e  P i q u e r

1 4  1 P  2 A ,  2 8 0 2 4  M a d r i d

Te l e p h o n e :  5 1 8 - 1 3 1 7

Sweden

S c r i b o n a  N o r d i c

Box 1374, S-171 27 Solna

Te l e p h o n e :  8 - 7 3 4 - 3 4 0 0

Fa x :  7 3 4 - 9 9 2 2

Swi tzer land

SWIP Hande ls  AG

G l a t t a l s t r a ß e  5 0 1

8 1 5 3  R ü m l a n g

Te l e p h o n e :  1 - 8 1 8 - 8 8 - 8 8

F a x :  1 - 8 1 7 - 1 1 - 2 0

Ukraine
C DV  L i m i t e d

6 5  P e r e m o h y  P r .

Kyiv 254062

Te l e p h o n e :  4 4 2 - 9 2 1 2
Fa x :  4 4 3 - 1 2 0 1

U n i t e d  K i n g d o m
F r o n t l i n e  D i s t r i b u t i o n  L t d .

H a m p s h i r e  H o u s e ,  W a d e  R o a d

B a s i n g s t o k e ,  H a n t s ,  R G 2 4  8 P L

Te l e p h o n e :  2 5 6 - 2 0 5 3 4

F a x :  2 5 6  5 8 1 0 2
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Please Tell Us What You Think!
Now Uti l i t ies

Once  you 've  had  an  oppor tun i ty  to  use  Now Ut i l i t i es ,  we 'd  l i ke  to  know how you  th ink
we can  make i t  bet ter.

Do we mean i t?

Of course we do !  V i r tua l ly  every  feature  in  Now Ut i l i t ies  began a  l i fe  as  a  request  f rom a
customer  j us t  l i ke  you !

What should you do?
Remove th is  form by tear ing a long the  per forated l ine  to  the  le f t ,  f i l l  out  the  informat ion

requested below,  tape the form closed and mai l  i t  back to us.

N a m e T i t l e

O r g a n i z a t i o n

S t r e e t

C i t y S t a t e / P r o v i d e n c e Z i p  C o d e / P o s t a l  C o d e

D a y t i m e  P h o n e
Fa x

E - M a i l C I S A O L e W o r l d I n t e r n e t O t h e r

( F o l d  &  t a p e  a l l  s i d e s  p l e a s e )

M y  s u g g e s t i o n  i s  a :

0  New feature  idea 0  N e w  c o m p o n e n t  i d e a D  F e a t u r e  m o d i f i c a t i o n  i d e a D  E n t i r e l y  n e w  i d e a

My suggest ion re lates  to :
D  A l l  Now Ut i l i t i es O  N o w  M e n u s Now Qu ickF i le r O  N o w  S a v e

O  N o w  S t a r t u p  M a n a g e r O  N o w  S u p e r  B o o m e r a n g O  N o w  W Y S I W Y G  M e n u s a  Now Pro f i l e

Now Scrapbook D  N o w  F o l d e r M e n u s D  A p p l e ' s  S y s t e m  S o f t w a r e
O  N o w  I n s t a l l e r

P l e a s e  r a n k  t h e  N o w  U t i l i t i e s  c o m p o n e n t s  i n  o r d e r  o f  u s e f u l n e s s  ( 1 =  m o s t  u s e f u l ,  9 =  l e a s t  u s e f u l ) :
N o w  F o l d e r M e n u s N o w  M e n u s N o w  Q u i c k F i l e r Now Save

N o w  S t a r t u p  M a n a g e r N o w  S u p e r  B o o m e r a n g
N o w  W Y S I W Y G  M e n u s N ow  P r o f i l e

N o w  S c r a p b o o k

Please rate  the Now Ut i l i t ies  documentat ion in  terms of  how wel l  i t  he lped you to  use the software

successfu l ly  ( 1=  not  very  he lpfu l ,  9=  very  he lpfu l ) :

Comments:

N o  c o m p e n s a t i o n  w i l l  b e  a w a r d e d  f o r  s u g g e s t i o n s .



Now Utilities Now
Software™

Quick tips for getting the most from Now Utilities 5.0!
N o w  F o l d e z M e n u s

N o w  M e n u s

Now FolderMenus

E  N ow Q u i c k F i l e r
Your  bes t  a l l y  i n  the  ba t t l e  fo r  a  t i dy  desk top !

3  N o w  S a v e
N av i g a t e  i n s t a n t l y  t h ro u g h  yo u r  fo l d e rs  t o  d r a g

T  N o w  S t a r t u p  M a n a g e r
f i l e s  w h e re  t h e y  b e l o n g ,  i n s t e a d  o f  l e av i n g

F  N o w  S u p e r  B o o m e r a n g
t h e m  t o  c l u t t e r  yo u r  d e s k t o p .  H o l d  d ow n  t h e

E  N o w  W Y S I W Y G  M e n u s O p t i o n  k e y  t o  c o p y  i t e m s  i n s t e a d  o f  m o v i n g

E  N o w  P r o f i l e

t h e m ,  j u s t  l i ke  t h e  F i n d e r.

[  N o w S c r a p b o o k Now Menus
T h e  m e n u  a t  t h e  t o p  o f  y o u r O p e n  t h e  N ow  M e n u s  c o n t r o l  p a n e l  a n d  c l i c k C l i c k  t h i s R e c e n t  F i l e s )

s c r e e n  g i v e s  y o u  a c c e s s  t o  t h e t h e  b u t to n  a t  r i g h t  to  c re a te  yo u r  ow n  C u s to m
b u t t o n  i n

R e c e n t  F o l d e r s

( R e c e n t  A p p s )
C h o o s e

N o w  U t i l i t i e s  c o m p o n e n t s  s o M e n u s :  t h ey ' re  g re a t  fo r  p ro j e c ts ,  a n d  g e t t i n g
t h e  N o w  M e n u s

( A c t i v e  A p p s )

O e n w  B a r ) S m a r t  I t e m s

y o u  c a n  c o n f i g u r e  t h e m  t h e d i rec t l y  to  fo lders  bur ied  deep  ins ide  f i l e c o n t r o l  p a n e l  t o
( N o w  U n t i t s e s )

T i n d '
f rom th is

w a y  y o u  w a n t . s e r ve rs .  A n d  c h e c k  o u t  t h e  S m a r t  I t e m s :  t h ey c r e a t e  y o u r  o w n M e m o r y  V i e v e r

M e m o r y  S i c e r . .

p o p - u p  m e n u

Now QuickFiler ex p a n d  i n t o  p owe r f u l  p r o d u c t i v i t y  t o o l s !
C u s t o m  M e n u s E d i t  R e c e n t

Just  press  %-F to  f ind  f i les  us ing  any  of  13  d i f ferent  a t t r ibutes ,  search  for  a

N o w  F i n d ™ *

p a r t i c u l a r  p h r a s e  w i t h i n  f i l e s - e ve n  i n s i d e  c o m p re s s e d  a rc h i ve s !  P l u s ,  w i t h

N o w  F i n d *  S e t :

.
N ow  F i n d  yo u  c a n  s ave  a n d  re - u s e  s e a rc h  s e t u p s  a g a i n  a n d  a g a i n . .

P e r f o r m  s e a r c h o n  A l l  V e l u m e s

.
i t e m s  m a t c h i n g   a l l  o f  t h e  f e l l o w i n g  c o n d i t i o n g

Now Save
D o n ' t  d e s p a i r  i f  yo u r  M a c  c r a s h e s  b e fo re  yo u  s ave  yo u r w o r k !  J u s t p o p

o p e n  t h e  S av e d  Wo r k  F o l d e r  i n s i d e  y o u r  S y s t e m  F o l d e r.  Yo u ' l l  f i n d  y o u r

0 9 / 0 1 / 1 9 9 4

l ast  week 's  keyst rokes  are  backed up  in  there ,  so  you  can  cut  and  paste  the
E  A s d  t e  F i l e  L i s t

C a n c e l

t ex t  r i g h t  b a c k  i n to  yo u r  d o c u m e n t ,  s av i n g  h o u rs  o f  f r u s t r a t i o n !
2  S e a r c h  i n  a r c h i v e s

W i t h  u p  t o  1 0  d i f f e r e n t  c r i t e r i a ,  y o u  c a n  t r u l y  f i n d

Now Startup Manager
a  n e e d l e  i n  a  h a y s t a c k !

S o m e t i m e s ,  w h e n  yo u  i n s t a l l  n e w  ex t e n s i o n  s o f t w a re ,  yo u r  M a c  s t a r t s C e s f l i e t  I s e l a t i o n  R e s e f t s

m i s b e h av i n g .  F o r  a  f a s t  s o l u t i o n ,  o p e n  N ow  S t a r t u p  M a n a g e r  f r o m  t h e  N ow * 0 4 6 H s *  e  f a t i n g i

U t i l i t i es  menu  and  d rag  the  new ex tens ion  to  the  top  o r  bo t tom o f  the  l i s t ,

f r o m  e  f a f e

an d  re s t a r t .  I f  t h a t  d oe s n ' t  f i x  t h in g s  r i g h t  away,  j u s t  l e t  Now  S t a r t u p

M a n a g e r ' s  a u t o m a t i c  C o n f l i c t  I s o l a t i o n  d o  t h e  d e t e c t i ve  wo r k  fo r  yo u !

Now Super Boomerang
I n  O p e n  a n d  S ave  d i a l o g s ,  yo u  c a n  j u m p  d i re c t l y  to  re c e n t l y- u s e d  fo l d e rs

e r e  m a g  D e  a  m

a n d  f i l e s ,  t h a n ks  t o  N ow  S u p e r  B o o m e r a n g .  B u t  d i d  yo u  k n ow  yo u  c a n  a l s o

F a r  t e r t e r  t r a

p e r fo r m  fa s t  F i n d s  f ro m  r i g h t  i n s i d e  t h o s e  d i a l o g s ?  T h e  " E d i t . . .'  c o m m a n d

u n d e r  t h e  O p t i o n s  m e n u  e ve n  l e t s  yo u  c o py,  re n a m e  a n d  d e l e t e  f i l e s - a l l

W i t h  N o w  S t a r t u p  M a n a g e r ,  e x t e n s i o n  c o n f l i c t s  a r e

w i t h o u t  c l o s i n g  t h e  d i a l o g  a n d  g o i n g  b a c k  to  t h e  F i n d e r !

q u i c k l y  i d e n t i f i e d - a n d  s o l v e d  w i t h  o n e  c l i c k !

F o n t

Now WYSIWYG Menus 1 0  F o r e A t  l a s t - c o m p l e t e

W i t h  N o w  W Y S I W Y G  M e n u s ,  f o n t  f a m i l i e s  a r e  a u t o m a t i c a l l y  g r o u p e d ;  b u t
/ 1 2  P o i n t c u s t o m i z a t i o n  o f

you  can  a l so  p r io r i t i ze  your  most-used  fon ts  j us t  by  d ragg ing  them up  to  the
T i m e s O N T

t o p  i n  t h e  N o w  W Y S I W Y G  M e n u s  c o n t r o l  p a n e l .  E v e n  b e t t e r ,  b y  r e n a m i n g

H e t r e t i c a O E H
y o u r  F o n t  m e n u s !

C o m p o n y  S t a n d a r d s

re l a ted  fon ts  w i th in  the  con t ro l  pane l ,  you  can  o rgan ize  a l l  t hose  "Body"
B o o k m a n

a n d  " H e a d l i n e "  fo n t s  i n t o  c o nve n i e n t  s u b m e n u s !

/Body H o e f l e r  T e x t

M o n o s p a t e d
D E C O R A T I V E T e t o n  P u s

S y m b o l s  &  D i n q b a t z


